Date: February 26, 2008

SUMMARY OF INFORMATION COLLECTION REQUEST

Title: NRC Form 445, Request for Approval of Official Foreign Travel

Current Burden/Responses: 200 hours/200 responses
Proposed Burden/Responses: 120 hours/120 responses
Frequency of Response: On occasion

Number of Respondents: 120

Reasons for Changes in Burden/Responses:

There is a reduction to the burden associated with this information collection from 200 hours to
120 hours. NRC conducted a review of forms completed from 2005 through November 2007 and
found that fewer travelers were using the form annually than previously estimated. However,
there has been an increase in the professional hourly rate from $156 to $258 per hour.

Level of Concurrence: Steven Dembek, Chief
Export Controls and International Organizations
Office of International Programs

Recordkeeping Requirements in Accordance with the Retention Periods for Records/Rule:
Recordkeeping retentions are in accordance with standard record retention periods.

Efforts to Identify Duplication and Use Similar Information

No sources of similar information are available. There is no duplication of requirements. NRC
has in place an ongoing program to examine all information collections with the goal of
eliminating all duplication and/or unnecessary information collections.

Abstract:

Form 445, “Request for Approval of Foreign Travel,” is supplied by consultants, contractors, and
NRC invited travelers who must travel to foreign countries in the course of conducting business
for the NRC. In accordance with 48 CFR 20, “NRC Acquisition Regulation,” contractors traveling
to foreign countries are required to complete this form. The information requested includes the
name of the Office Director/Regional Administrator or Chairman, as appropriate, the traveler’s
identifying information, purpose of travel, listing of the trip coordinators, other NRC travelers and
contractors attending the same meeting, and a proposed itinerary.
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