
 

Attachment 

Format for Waiver Requests 
 
 
MEMORANDUM TO:  Chairman or Executive Director for Operations (as appropriate) 
 
THRU:    Federal Employees Pay Comparability Act Senior Management 

Review Panel 
 
THRU:    Director, Office of Human Resources 
 
FROM:    Name 

[Director, Office of                              ] or [Regional Administrator] 
  
SUBJECT:   REQUEST FOR WAIVER OF PENSION OFFSET 
 
 
I.   I request approval to waive pension offset for: 
 
Annuitant’s Full Name  

Position before 
retirement 

Title: 
Series: 
Grade/Step or pay rate: 
Organization: 

Date of Retirement  

Position Upon 
Reemployment 

 Consultant    Non-Consultant 
 
Title: 
Series: 
Grade/step or pay rate*: 
Organization: 
Not to exceed date: 
 

 Intermittent     Part-time    Full-time 
 
* Usually the grade/step of position prior to retirement up to 15/10 

Basis for Waiver of 
Pension Offset 

 Temporary emergency hiring need 
 
and/or 
 

 Exceptional difficulty in recruiting or retaining a qualified 
employee 

Enclosure A statement from the annuitant that he or she will decline the 
position in the absence of waiver of pension offset is enclosed. 
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Required Information Regarding the Reason(s) for the Submission. 
 
A request based on the need to fill a position for which there is exceptional recruitment or 
retention difficulty exists of a qualified employee, should include discussion of the following 
factors:  

 
$ The nature of the position and its importance to agency functions. 
 
$ Other staffing alternatives that have been tried or considered or are on-going, including 

attempts to recruit other qualified individuals from within or outside NRC, use of 
recruitment or other incentives, succession planning efforts, and knowledge transfer 
options explored, and why these alternatives have not been or are not anticipated to be 
successful. 

 
$ A description of why the individual=s knowledge, skills, and abilities are important to the 

agency, why these could not be acquired by another individual within a reasonable 
timeframe, and why the work cannot be assigned to other employees. 

 
A request involving a temporary emergency hiring need should include: 
 

$ A description of the emergency, including the nature and date of its occurrence, the 
expected duration of the response effort, and a description of how the emergency is 
beyond the scope of NRC=s normal responsibilities.  A temporary emergency hiring need 
encompasses response to an event or emergency or meeting work needs generated by 
other unusual circumstances.  Such circumstances might include, but are not limited to: 

 
• The need to conform to a Congressional, Commission, or other mandate to meet 

new or expanded mission requirements by a particular date; and 
. 
• A temporary need for an annuitant because he or she has a security clearance or 

other credentials needed to complete or continue mission critical work which cannot 
be performed by other employees within a reasonable amount of time. 

 
$ Information about the proposed appointee=s duties in the response effort. 

 
Requests based on either criterion should:  
 

• Describe the means by which the Office or Region will address the continuing need 
within the timeframe covered by the offset waiver request.  Such means might include 
knowledge transfer or training of current staff, recruitment, and/or other approaches. 

 
• Explain the reasons for any request for full-time employment, appointments for more 

than 1 year, or extensions totaling more than 3 years of employment for a specific 
retiree.  

 
• Include an indication that the individual is unwilling to be reemployed unless the waiver 

is granted. 
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II.  I have reviewed the request to waive pension offset and have determined that it  does 
  does not meet the requirements of NRC policy. 

 
 
 _________________   _____________________________________  
 Date     Director, Office of Human Resources 
 
III. We have reviewed the request to waive pension offset.  We  do   do not agree that 

it meets the requirements of NRC policy for pension offset waiver.  We recommend that 
this request be approved. 

 
 
 _________________   _____________________________________  
 Date     Chair, FEPCA Senior Management Review Panel 
 
IV.  This request is  approved   not approved. 
 
 
 _________________   _____________________________________  
 Date  
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