November 6, 2007

MEMORANDUM TO: To Those on the Enclosed List

FROM: Mary Givvines, Director /RA/
Division of Financial Management
Office of the Chief Financial Officer

SUBJECT: FUTURE BILLABLES

The purpose of this memorandum is to ensure the revenue and receivable accrual for future
billable is accurate. Until a modification is made to the standard Future Inspection Billable
Report to track the cumulative billable fees, the License Fee Team will run a query against a
table populated by the quarterly load to extract all transactions for the previous four quarters
that were not billed.

Filters will be applied to the extract coupled with manual manipulation to determine the
cumulative billable fees for the first quarter of Fiscal Year (FY) 2008. The standard report will
be modified in the first quarter 2008 release to FEES that will result in a modified Future
Inspection Billable Report for the second quarter FY 2008. The modified report will disclose the
cumulative billable fees for the quarter. The report will be provided to the Financial Statement
Report Team quarterly.
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