From: Carlos Gonzalez

To: "Laura Quinn" <LMQ1@nrc.gov>

Date: 8/31/2007 4:13:25 PM

Subject: Comment Capture e-mail accounts set-up instructions
cc: "Tom Ryan" <TPR@nrc.gov>

Laura,

Tom asked me to send you the attached instructions for getting the Vogtle Comment Capture e-mails accounts set
up. This is to supplement your earlier phone discussions on the subject. The document I'm sending is what we
typically use for configuring the Hearing File e-mail capture, but I've highlighted in the document the portions that
apply equally to getting the Comment Capture accounts set up. Specifically reference steps #3 and #4 of the
attached to request the accounts. As you'll notice, the instructions are generic so you should use the account
names that Tom and Mark have discussed for comment capture. I've also attached Tom's e-mail to Mark with
those names, in case you don't have them.

Please let Tom or | know if you have any questions on this.

Thanks - Carlos
301.980.2223
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Hearing File E-mail Capture Interim Solution Version: 0.6

Configuration Worksheet Date: 08/17/2007

Hearing File E-mail Capture
Interim Solution Configuration

This solution requires some initial set-up necessary for the automated process to function as
designed. The following information and actions are required for configuration.

1. Hearing File Name to use (e.g. Facility Name):

2. Determine ADAMS profile values for incoming E-mails:
o ADAMS Title prefix:
e Author Affiliation:

e Addressee Affiliation:

e Docket number:
e ASLBP number (Case/Reference Number):
¢ Publicly-Available - Days for release (Default: 10):

e Distribution List Codes:

o Document Class (“Draft” or “Official Record”):

3. Submit request to your IT Coordinator to establish the following user (standalone) E-mail
accounts, each with their own UserlD and Password:
e For incoming publicly available e-mails (e.g. Vogtle_Public_Emails@nrc.gov):
o <Facility Name>_ Public_Emails@nrc.gov

e For incoming non-publicly available e-mails (e.g. Vogtle_NonPublic_Emails@nrc.gov):
o <Facility_Name>_NonPublic_Emails@nrc.gov

4. Submit request to your IT Coordinator to establish the following resource (proxy) E-mail
accounts, each with _<rPM>_ as the owner (see Note below):
e For processed publicly available e-mails (e.g. Vogtle_Public_Processed@nrc.gov):
o <Facility Name>_ Public_Processed@nrc.gov
o <Facility_ Name>_Public_Exceptions@nrc.gov
o <Facility_Name>_Public_Reports@nrc.gov

e For processed non-publicly available e-mails (e.g. Vogtle_NonPublic_ Processed @nrc.gov):
o <Facility_Name>_NonPublic_Processed@nrc.gov
o <Facility_Name>_NonPublic_Exceptions@nrc.gov
o <Facility_Name>_NonPublic_Reports@nrc.gov

Note: <rPM> represents the requestor’s UserID, and is generally the review Project Manager.

5. Establish proxy rights to the resource (proxy) E-mails accounts above for:
¢ Review staff and OGC individuals that will monitor these accounts; and

o KG Golshan (kxg); Scott Raimist (sar2); Tom Ryan (tpr); Carlos Gonzalez (cmg3);
Muhammad Ismail (mxi1)

6. Determine ADAMS access Security Groups and members, for Non-Public E-mails:
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Hearing File E-mail Capture Interim Solution Version: 0.6

Configuration Worksheet Date: 08/17/2007

o Examples of what was used for Vogtle:
o Program office reviewers (e.g. NRO group®)
o OGC reviewers (e.g. OGC group* less certain individuals)
o Region reviewers (e.g. Region group*, where the application is from)
*These groups already exist and can be used as a starting point from which individuals can be excluded, if needed.

o Define security groups for access to the ADAMS Non-Public Staff Hearing Files:
o Program office reviewers:

o OGC reviewers:

o Region reviewers:
o Other reviewers:  OIS-BPIAD E-mail Capture ;

7. Submit request for Security Groups set-up to ADAMS IM

8. Determine and set-up the necessary ADAMS Staff Hearing Files folders:
e ADAMS folder names (e.g. Facility Name-Case):

e Set-up where in ADAMS the Captured E-mails are placed for OGC review. Use the
following convention (e.g. .../Staff Hearing Files/Vogtle ESP Working Hearing File):

o “Main Library/Staff Hearing Files/<Facility_Name-Case> Working Hearing File”
o “Main Library/Staff Hearing Files/<Facility_Name-Case> Working Hearing File/Public”
o “Main Library/Staff Hearing Files/<Facility Name-Case> Working Hearing File/Non-Public”

9. Submit request to SECY for set-up of ADAMS Adjudicatory Docket folder

10. SECY sets-up access rights for OGC staff to the appropriate Adjudicatory Docket folder

For questions and additional support, please contact:
e KG Golshan: 301.415.5016
¢ Tom Ryan: 678.361.5017
o Carlos Gonzalez: 301.980.2223

Please sign this form to indicate that the configuration items have been completed, as a
pre-requisite for BPIAD to prepare the E-mail Capture solution platform.

Name:

Signature:

Date:
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