SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL IT
OFFEROR TO COMPLETE BLOCKS 12, 17, 23, 24, &

30

1. REQUISITION NO.
OIS-07-36¢€
Fss#: 10770686C

PAGE 1 0OF

EMS

CONTRACT NO.

RC-33-07-366

3. AWARD/EFFECTIVE DATE

See Block 31c.

4. ORDER NO.

5. SOLICITATION NUMBER 6. SOLICITATION ISSUE DATE

0I5-07-365 05-24-2007

a. NAME
Valerie Whipple

FOR SOLICITATION
INFORMATION CALL:

b. TELEPHONE NO. (No Collzct Calts)
301-415-6514

3. OFFER DUE DATE/LOCAL
TIME 06-07-2007

3:30 P.M.

ISSUED BY

U.S. Nuclear Regulatorv Commission
Div. of Contracts

Attn: Valerie Whipple

Mail Stop T-7-I-2

Washington, DC 20555

COBE 3100

10. THIS ACQUISITION IS
UNRESTRICTED OR

D SET ASIDE:

D SMALL BUSINESS

% FOR:

I { EMEPGING SMALL
NESS

e

D HUBZONE SMALL
NAICS: BUSINESS
SIZE STANDARD:

S6.5 Million

541330

SERVICE-DISABLED VETERAN-
OWNED SMALL BUSINESS

. DELIVERY FOR FOB DESTINA-
TION UNLESS BLOCK 1S
MARKED

12. DISCOUNT TERMS
N/A’

[] SEE SCHEDULE

13b. RATING
[___] 13a. THIS CONTRACT IS A N/B
RATED ORDER UNDER
DPAS (15 CFR 700) 14. METHOD OF SOLICITATION
RFQ IF8 BRFP

.DELIVERTO

U.S. Nuclear Regulatory Commission
Office of Nuclear Regulatory Research
Mail Stop: T6-D3S

Attn: Helen Hughes

Washington DC 20555

CODE

16. ADMINISTERED BY

CODE |3100

U.S. Nuclear Regulatory Commission
Div. of Contracts
Mail Steop T-7-1-2

Washington, DC 20555

a. CONTRACTOR/OFFEROR

CODE " FACILITY CODE

COREL CORPORATION (DUNS # 245974035)
ATTN: ADAM CAROMICOLI
1500 CARLING AVE SUITE 100

OTTAWA, ON
LEPHONE NO.

KiZ 8R7

1-888-267-3548 ext. 1471

18a. PAYMENT WILL BE MADE 8Y CODE| 3100

U.S. Nuclear Regulatory Commission
Payment Team, Mail Stop T-9-H-4
Attn: NRC-33-07-3€65

Washington DC 20555

] 17b. CHECK IF REMITTANCE IS DIFFERENT AND PUT SUCH ADDRESS IN OFFER

18b. SUBMIT INVOICES TO ADDRESS SHOWN IN BLOCK 18a UNLESS BLOCK BELOW IS CHECKED

SEE ADDENDUM

‘. 20, See CONTINUATION Page 2. 2 2 ot

ITEM NO. SCHEDULE OF SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT
SEE SECTION B.4 FOR A DESCRIPTION OF SERVICES

00001 Project Manager $150, 000
00002 Senior Technicai Resources Specialist $100,000
00003 Conversion Expert $287,000
00064 Quality Assurance Specialist $70,000

(Use Reverse and/or Attach Additional Sheets as Necessary)}

ACCOUNTING AND APPROPRIATION DATA

10-15-5E1-332 J1292 252A 31X0200.710 OBLIGATE: $442,00

26. TOTAL AWARD AMOUNT (For Govt. Use Only}

0 (FFS #: 10770686C $607,000

a 27a. SOLICITATION INCORPORATES BY REFERENCE FAR 52.212-1, 52.212-4. FAR 52.212-3 AND 52.212-5

ﬂ 27b. CONTRACT/PURCHASE ORDER INCORPORATES BY REFERENCE FAR 52.212-4. FAR 52.212-5 IS ATTACHED ADDENDA

ARE ATTACHED. ADDENDA

@ ARE D ARE NOT ATTACHED.
@ ARE I:, ARE NOT ATTACHED

q 28. CONTRACTOR IS REQUIRED TO SIGN THIS DOCUMENT AND RETURN 2
COPIES TO ISSUING OFFICE, CONTRACTOR AGREES TO FURNISH AND
DELIVER ALL [TEMS SET FORTH OR OTHERWISE IDENTIFIED ABOVE AND ON ANY
ADDITIONAL SHEETS SUBJECT TO THE TERMS AND CONDITIONS SPECIFIED

2 2)

Y 29. AWARD OF CONTRACT. REF. OFFER
\}: DATED . YOUR OFFER ON SOLICITATION
;" (BLOCK 5), INCLUDING ANY ADDITIONS OR CHANGES WHICH ARE

1. SIGNATURE OF OFFEROR/CONTRACTOR

SET FORTH HEREIN IS ACCEPTED 48 TO ITEMS:
31a. UNITERQ STA'FES ®F A’MERI TURE QF CQNTRACTING OFFICER)
‘ 4

/ }l 7 (SIGNA I\'

H .

3. NAME AND Trﬁ_E OF SIGNER (TYPE O

M)

30c. DATE SIGNED

31c. DATE SIGNED
8-08-2007

31b. NAME oF\poﬁTRAc TING OFﬂC\?R“(TYPC oéz PR?\AT)
Valerie M. Whipple

Pug 8 £017

STANDARD FORM 1449

o N
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SECTION B - CONTINUATION BLOCK

B.1 CONSIDERATION AND OBLIGATION
(1 The total estimated amount of this order (ceiling) is $607,000.

(2) The amount presently obligated with respect to this order is $442,000. The Contractor shall not
be obligated to incur costs above this ceiling/obligated amount unless and until the Contracting
Officer shall increase the amount obligated. Any work undertaken by the Contractor in excess
of the obligated amount specified above is done so at the Contractor's sole risk.

B.2 BRIEF DESCRIPTION OF WORK (MAR 1987)

Microsoft Phase 2 Document conversion, Creation of Macro’'s and Templates.

B.3 DURATION OF CONTRACT PERIOD (MAR 1987) ALTERNATE 2 (MAR 1987)

This contract shall commence on Auqust 3, 2007 and will expire on April 3, 2008.

B.4 STATEMENT OF WORK

B.4.1 Background

The Nuclear Regulatory Commission (NRC), Office of Information Services (O1S) has recently deployed the
Microsoft (MS) Office Professional Suite 2003 to all agency desktops. The next phase in the process is the
conversion and comparison for accuracy of existing agency documents needed for ongoing agency business.
Also, there is a requirement for the modification and/or development of agency-supported macros and
templates for agency correspondence in MS Word. This is in support of meeting the Agency goal of declaring
MS Word the Agency Standard word processor in August 2007. Currently NRC has requested each Office to
identify the number of documents that will need to be converted.

B.4.2 ijectives

In support of this requirement, the Contractor shall provide a proposal detailing the cost for providing services
and support to complete this task. The NRC estimates that the number of documents to be converted is a
minimum 5,000 through a maximum of 15,000. :

The NRC has completed a “document inventory” assessment of the current document types, letterhead
formats, macros and word processing environments. The Contractor shall provide initial project planning and
migration strategy service that will include: '

1. An analysis of agency documents o be converted using a document matrix as the basis of the
anticipated work volume. (The listing of documents for review will be provided by the NRC.)

A conversion schedule. ' - -

Recommend methods and media as to which all documents will be submitted to the contractor and the

methods and media the converted documents will be returned to NRC.

2.
3.

B-1
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SECTION C - CONTRACT CLAUSES

C.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation
Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY
REFERENCE" in Section | of this contract. See FAR 52.252-2 for an internet address (if specified) for
electronic access to the full text of a clause.

NUMBER TITLE DATE
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.204-7 CENTRAL CONTRACTOR REGISTRATION JUL 2006

C.2 52.212-4 CONTRACT TERMS AND CONDITIONS--COMMERCIAL ITEMS (FEB 2007)

(a) Inspection/Acceptance. The Contractor shall only tender for acceptance those items that conform to the
requirements of this contract. The Government reserves the right to inspect or test any supplies or services
that have been tendered for acceptance. The Government may require repair or replacement of nonconforming
supplies or reperformance of nonconforming services at no increase in contract price. If repair/replacement or
reperformance will not correct the defects or is not possible, the Government may seek an equitable price
reduction or adequate consideration for acceptance of nonconforming supplies or services. The Government
must exercise its post-acceptance rights-

(1) Within a reasonable time after the defect was discovered or should have been discovered; and

(2) Before any substantial change occurs in the condition of the item, unless the change is due to the defect
in the item.

(b) Assignment. The Contractor or its assignee may assign its rights to receive payment due as a result of
performance of this contract to a bank, trust company, or other financing institution, including any Federal
lending agency in accordance with the Assignment of Claims Act (31 U.S.C. 3727). However, when a third
party makes payment (e.g., use of the Governmentwide commercial purchase card), the Contractor may not
assign its rights to receive payment under this contract.

~ (c) Changes. Changes in the terms and conditions of this contract may be made only by written agreement of
the parties. '

(d) Disputes. This contract is subject to the Contract Disputes Act of 1978, as amended (41 U.S.C. 601-613).
Failure of the parties to this contract to reach agreement on any request for equitable adjustment, claim,
appeal or action arising under or relating to this contract shall be a dispute to be resolved in accordance with
the clause at FAR 52.233-1, Disputes, which is incorporated herein by reference. The Contractor shail proceed
diligently with performance of this contract, pending final resolution of any dispute arising under the contract.

(e) Definitions. The clause at FAR 52.202-1, Definitions, is incorporated herein by reference.
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infringe, any United States or foreign patent, trademark or copyright, arising out of the performance of this
contract, provided the Contractor is reasonably notified of such claims and proceedings.

(iy Payment.-

(1) Items accepted. Payment shall be made for items accepted by the Goverhment that have been
delivered to the delivery destinations set forth in this contract.

(2) Prompt payment. The Government will make payment in accordance with the Prompt Payment Act (31
U.S.C. 3903) and prompt payment regulations at 5 CFR part 1315.

(3) Electronic Funds Transfer (EFT). If the Government makes payment by EFT, see 52.212-5(b) for the
appropriate EFT clause.

(4) Discount. in connection with any discount offered for early payment, time shall be computed from the
date of the invoice. For the purpose of computing the discount earned, payment shall be considered to have
been made on the date which appears on the payment check or the ‘specified payment date if an electromc
funds transfer payment is made.

(5) Overpayments. If the Contractor becomes aware of a duplicate contract financing or invoice payment
or that the Government has otherwise overpaid on a contract financing or invoice payment, the Contractor shall
immediately notify the Contracting Officer and request instructions for disposition of the overpayment.

(i) Risk of loss. Unless the contract specifically provides otherwise, risk of loss or damage to the supplies
provided under this contract shall remain with the Contractor until, and shall pass to the Government upon:

(1) Delivery of the supplies to a carrier, if transportation is f.0.b. origin; or

(2) Delivery of the supplies to the Government at the destmahon specified in the contract, if transportation is
f.0.b. destination.

(k) Taxes. The contract price includes all applicable Federal, State, and local taxes and duties.

() Termination for the Government's convenience. The Government reserves the right to terminate this
contract, or any part hereof, for its sole convenience. In the event of such termination, the Contractor shall
immediately stop all work hereunder and shall immediately cause any and all of its suppliers and
subcontractors to cease work. Subject to the terms of this contract, the Contractor shall be paid a percentage
of the contract price reflecting the percentage of the work performed prior to the notice of termination, plus
reasonable charges the Contractor can demonstrate to the satisfaction of the Government using its standard
record keeping system, have resulted from the termination. The Contractor shall not be required to comply with
the cost accounting standards or contract cost principles for this purpose. This paragraph does not give the
Government any right to audit the Contractor's records. The Contractor shall not be paid for any work
performed or costs incurred which reasonably could have been avoided.

(m) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the
event of any default by the Contractor, or if the Contractor fails to comply with any contract terms and
conditions, or fails to provide the Government, upon request, with adequate assurances of future performance.
In the event of termination for cause, the Government shall not be liable to the Contractor for any amount for
supplies or services not accepted, and the Contractor shall be liable to the Government for any and all rights
and remedies provided by law. If it is determined that the Government improperly terminated this contract for
default, such termination shall be deemed a termination for convenience.

C-3
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completed the necessary requirements regarding novation and change-of-name agreements in FAR subpart
42.12, the Contractor shall provide the responsible Contracting Officer a minimum of one business day's
written notification of its intention to (A) change the name in the CCR database; (B) comply with the
requirements of subpart 42.12; and (C) agree in writing to the timeline and procedures specified by the
responsible Contracting Officer. The Contractor must provide with the notification sufficient documentation to
support the legally changed name.

(i) If the Contractor fails to comply with the requirements of paragraph (t)(2)(i) of this clause, or fails to
perform the agreement at paragraph (t)(2)(i)(C) of this clause, and, in the absence of a properly executed
novation or change-of-name agreement, the CCR information that shows the Contractor to be other than the
Contractor indicated in the contract will be considered to be incorrect information within the meaning of the
"Suspension of Payment" paragraph of the electronic funds transfer (EFT) clause of this contract.

(3) The Contractor shall not change the name or address for EFT payments or manual payments, as
appropriate, in the CCR record to reflect an assignee for the purpose of assignment of claims (see Subpart
32.8, Assignment of Claims). Assignees shall be separately registered in the CCR database. Information
provided to the Contractor's CCR record that indicates payments, including those made by EFT, to an ultimate
recipient other than that Contractor will be considered to be incorrect information within the meaning of the
"Suspension of payment" paragraph of the EFT clause of this contract.

(4) Offerors and Contractors may obtain information on registration and annual confirmation requnrements
via the internet at http://www.ccr.gov or by calling 1-888-227-2423 or 269-961-5757.

C.3 52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR
EXECUTIVE ORDERS--COMMERCIAL ITEMS (MAR 2007)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are
incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to
acquisitions of commercial items:

(1) 52.233-3, Protest After Award (Aug 1996) (31 U.S.C. 3553).
(2) 52.233-4, Applicable Law for Breach of Contract Claim (Oct 2004) (Pub. L. 108-77, 108-78)

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has
indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders

apphcable to acquisitions of commercial items:

[1 (1) 52. 203 6, Restrictions on Subcontractor Sales to the Government (Sept 2006) with Alternate | (Oct
1995) (41 U.S.C. 253g and 10 U.S.C. 2402).

[] (2) 52.219-3, Notice of Total HUBZone Set-Aside (Jan 1999) (15 U.S.C. 657a).

[1(3) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (July 2005) (if
the offeror elects to waive the preference, it shall so indicate in its offer) (15 U.S.C. 657a).]

[1 (4) Reserved]

[1 (5)(i) 52.219-6, Notice of Total Small Business Set-Aside (June 2003) (15 U.S.C. 644).

C-5
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[] (23)(i) 52.223-9, Estimate of Percentage of Recovered Material Content for EPA-Designated Products
(Aug 2000) (42 U.S.C. 68962(c)(3)(A)(ii)).

[] (i) Alternate | (Aug 2000) of 52.223-9 (42 U.S.C. 6962(i)(2)(C)).
[X] (24) 52.225-1, Buy American Act--Supplies (June 2003) (41 U.S.C. 10a-10d).

[] (25)(i) 52.225-3, Buy American Act--Free Trade Agreements-- Israeli Trade Act (Nov 2006) (41 U.S.C.
10a-10d, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, Pub. L 108-77, 108-78, 108-286, 109-53 and 109-169).

1) (i) Alternate | (Jan 2004) of 52.225-3.
[1 (iii) Alternate Il (Jan 2004) of 52.225-3.
[1 (26) 52.225-5, Trade Agreements (Nov 2006) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).

[X] (27) 52.225-13, Restrictions on Certain Foreign Purchases (Feb 2006) (E.o.s, proclamations, and
statutes administered by the Office of Foreign Assets Control of the Department of the Treasury).

[1 (28) 52.226-4, Notice of Disaster or Emergency Area Set-Aside (42 U.S.C. 5150).
[1 (29) 52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (42 U.S.C. 5150).

1 (30) 52 232 29, Terms for Flnancmg of Purchases of Commercial ltems (Feb 2002) (41 U.S.C. 255(f), 10
U.S.C. 2307(f)).

1 (31)52.232-30, Installment Payments for Commercial ltems (Oct 1995) (41 U.S.C. 255(f), 10 U.S.C.
2307(H).

[X] (32) 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration (Oct 2003) (31
U.S.C. 3332).

[] (33) 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration (May
1999) (31 U.S.C. 3332).

[1 (34) 52.232-36, Payment by Third Party (May 1999) (31 U.S.C. 3332).
[l (35)52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a).

[1 (36)(i) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 UsS.C.
Appx. 1241(b) and 10 U.S.C. 2631)

[l (ii) Alternate | (Apr 2003) of 52.247-64.

(c) The Contractor shall i:omply with the FAR clauses in this paragraph (c), applicable to commercial
services, that the Contracting Officer has indicated as being incorporated in this contract by reference to
implement provisions of law or Executive orders applicable to acquisitions of commercial items:

[1 (1) 52.222-41, Service Contract Act of 1965, as Amended (July 2005) (41 U.S.C. 351, et seq.).

[l (2)52.222-42, Statefnent of Equivalent Rates for Federal Hires (May 1989) (29 U.S.C. 206 and 41 U.S.C.
351, et seq.).

C-7
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(vii) 52.247-84, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C.
Appx. 1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause
52.247-64. \

(2) While not required, the contractor may include in its subcontracts for commercial items a-minimal
number of additional clauses necessary to satisfy its contractual obligations.

' C.4 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and effect as if they were
given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a
clause may be accessed electronically at this/these address(es):

http://wWw.arnet.qbv/far

C-9



BILLING INSTRUCTIONS FOR
LABOR HOUR TYPE CONTRACTS

General: The contractor shall prepare vouchers/invoices for reimbursement of costs in
the manner and format described herein or a similar format. FALURE TO SUBMIT -
VOUCHERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL
RESULT IN REJECTION OF THE VOUCHER/INVOICE AS iIMPROPER.

Number of Copies: An original and three copies, including supporting documentation
shall be submitted. A copy of all supporting documents must be attached to each copy
of your voucher/invoice. Failure to submit all the required copies will result in rejection
of the voucherfinvoice as improper.

Designated Agency Billing Office: Vouchers/invoices shall be submitted to the foliowing
address:

U.S. Nuclear Regulatory Commission
Division of Contracts

Mail Stop T-7-1-2

Washington, D.C. 20555

HAND DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT
EXPEDITE PROCESSING BY NRC. However, should you choose to deliver
vouchers/invoices by hand, inciuding delivery by any express mail services or special
delivery services which use a courier or other person to deliver the voucher/invoice in
person to the NRC, such vouchers/invoices must be addressed to the above
Designated Agency Billing Office and will only be accepted at the following location:

U.S. Nuclear Regulatory Commission
-~ One White Flint North

11555 Rockville Pike - Mail Room

Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE
ABOVE ADDRESS.

Note that the official‘receipt date for hand-delivered vouchers/invoices will be the date
it is received by the official agency billing office in the Division of Contracts and
Property Management. :



Billing Instructions
Page 2 of 2

Agency Payment Office: Payment will be made by the folloWing office:

U.S. Nuclear Regulatory Commission

Division of Accounting and Finance GOV/COMM
Mail Stop T-2-H4 '

Washington, DC 20555

Freguency: The contractor shall submit claims for reimbursement once each month,
uniess otherwise authorized by the Contracting Officer.

Format: Claims should be submitted in the format depicted on the attached sample form
entitled “Voucher/invoice for Purchases and Services Other Than Personal” (see
Attachment ) or a similar format. THE SAMPLE FORMAT IS PROVIDED FOR
GUIDANCE ONLY AND IS NOT REQUIRED FOR SUBMISSION OF A
VOUCHER/INVOICE. ALTERNATE FORMATS ARE PERMISSIBLE PROVIDED ALL
REQUIREMENTS OF THE BILLING INSTRUCTIONS ARE ADDRESSED. '

Billing of Costs After Expiration of Contract/Purchase QOrder: If the costs are incurred
during the purchase order period and claimed after the purchase order has expired, the
period during which these costs were incurred must be cited. To be considereda
proper voucher/invoice, the contractor shall clearly mark it ‘EXPIRATION VOUCHER”
OR “EXPIRATION INVOICE".

Currency: Billings may be expressed in the currency normally used by the contractor in
maintaining his accounting records; payments will be made in that currency. However,
‘the U.S. dollar equivalent for all vouchers/invoices paid under the purchase order may
not exceed the total U.S. dollars authorized in the purchase order.



ATTACHMENT

INVOICE/VOUCHER FOR PURCHASES
AND
SERVICES OTHER THAN PERSONAL

{SAMPLE FORMAT - COVER SHEET)

Official Agency Billing Office (8) Purchase Order No:

U.S. Nuclear Regulatory Commission '

Division of Contracts and Property (b) Voucher/invoice No:
Management MS: T-7-12 '

Washington, DC 20555-0001 (c) Date of Voucher/Invoice:

Payee’'s Name and Address

(d) Individual to Contact Regarding Voucher/invoice
Name:
Telephone No:

(e) This voucher/invoice represents reimbursable costs for the billing period.

to
Amount Billed
Current Period Cumulative
(f) =~ Direct Costs:
(1) Direct Labor* $ | $
(2) Travel* $ $
Total Direct Costs: $ 3

* The contractor shall submit as an attachment to its invoice/voucher cover sheet a
listing of labor categories, hours billed, fixed hourly rates, total dollars, and cumulative
hours billed to date under each labor category, authorized under the purchase order for
each of the three activities to be performed under the purchase order. In addition, the
contractor shall include travel costs incurred with the required supporting
documentation, as well as, the cumulative total of travel costs billed to date by activity.



