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MEMORANDUM TO: DC Acquisition Staff
Regional Acquisition Staff

FROM: Elois J. Wiggins, Team Leader /RA/
Procurement Policy Team
Division of Contracts
Office of Administration

SUBJECT: SIMPLIFIED ACQUISITIONS:  USING OPTION PERIODS ON TASK
ORDERS/DELIVERY ORDERS PLACED AGAINST THE GENERAL
SERVICES ADMINISTRATION’S  FEDERAL SUPPLY SCHEDULE
CONTRACTS

Purpose

The purpose of this revision is to clarify the procedures for incorporating option periods in task
orders/delivery orders (and associated Requests for Quotations (RFQ)) placed against the
General Services Administration’s (GSA) Federal Supply Schedule (FSS) contracts.

Procedures

1. Option periods should be included in task orders (and RFQs for task orders) under GSA
FSS contracts only after due consideration of the risk they can pose for continuity of
services, as well as for upward price adjustments implemented by GSA.  Placing option
periods in GSA FSS task orders, which extend beyond the current expiration of the GSA
FSS contract, poses a risk that the underlying GSA FSS contract may not be extended
by GSA via option exercise.  Failure by GSA to extend the GSA FSS contract could
leave NRC with a break in continuity of services.

2. Before including an option period in an RFQ for a GSA FSS task order which extends
beyond the current expiration of the GSA FSS contract, staff should verify the likelihood
and intent of GSA to exercise the GSA FSS contract option period.  In addition, it is
recommended that GSA FSS task order RFQ performance periods (including optional
periods) be made to coincide with the expiration of the GSA FSS contract.  This
performance period structure will facilitate a final required step by the staff to check that
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GSA has exercised the option period extension under the GSA FSS contract before
exercising the corresponding option period of the task order.  After due consideration
during the planning phase of the acquisition, if GSA FSS option periods are included in 
an NRC task order, the contract specialist and contracting officer shall inform the NRC
project officer, his/her supervisor and SEP chairperson (if any) of the associated risk
with regard to continuity of service.  The contract file shall be documented to reflect this
advice. 

 
3. Finally, staff should verify that the vendor is using GSA FSS contract pricing to price all

performance periods (including option periods) of any GSA FSS task order.  Staff
should note that GSA FSS contracts utilize the GSA Evergreen option clause.  Option
periods under this clause are five years in duration and are not pre-priced.  Prices from
the preceding contract performance period remain in effect at the time GSA exercises
the Evergreen option period until GSA makes a pricing adjustment under the GSA FSS
contract.  In most cases, GSA will eventually make an upward pricing adjustment to the
Evergreen option period of the GSA FSS contract.  Staff should utilize the GSA pricing
or discounts thereto which were in effect at the expiration the last performance period
under the GSA FSS contract to price all task order/RFQ periods which coincide with the
GSA Evergreen option period.  Staff shall perform price analysis on proposed prices in
the Evergreen option period. Staff shall use the enclosed clause in RFQs for GSA
delivery/task orders. Staff shall not accept proposed open market prices on GSA FSS
procurements. 

Applicability

In order to convey to vendors the proper pricing methodology and to prevent an upward price
adjustment when GSA exercises an Evergreen option period, the Contract Specialist shall insert
the following clause in all RFQs and GSA task orders/delivery orders.  This policy guidance is
effective immediately. 

Clause

OPTION PERIODS - TASK ORDER/DELIVERY ORDER UNDER A GSA FEDERAL SUPPLY
SCHEDULE CONTRACT (MARCH 2007) 

The Period of Performance (PoP) for this requirement may extend beyond the Offeror’s current
PoP on their GSA Schedule.  Offerors may submit proposals for the entire PoP as long as their
current GSA Schedule covers the requested PoP, or their GSA Schedule contains GSA's
“Evergreen Clause" (Option to Extend the Term of the Contract), which covers the requested
PoP if/when the option(s) are exercised.  Offerors are encouraged to submit accurate/realistic
pricing for the requirement’s entire PoP, even if the proposed GSA Schedule does not include
pricing for the applicable option years, etc.

For proposal evaluation purposes, the NRC assumes that applicable Evergreen Clause
Option(s) will be exercised and the NRC will apply price analysis, as applicable.  It is in the best
interest of the Offeror to explain major deviations in escalation, proposed in any Evergreen
Clause option years.  Resulting GSA task/delivery order option years subject to the Evergreen
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Clause will be initially priced utilizing the same rates proposed under the last GSA-priced year
of the subject GSA Schedule.  Upon GSA’s exercise of the GSA Schedule option year(s)
applicable to the Evergreen Clause, the NRC will modify the awarded task/delivery order to
incorporate either the proposed pricing for the option years or the GSA-approved pricing
(whichever is lower).      

It is incumbent upon the Offeror to provide sufficient documentation (GSA-signed schedule,
schedule modifications, etc.) that shows both the effective dates, pricing and terms/conditions
of the current GSA Schedule, as well as Evergreen Clause terms/conditions (as applicable). 
Failure to provide this documentation may result in the Offeror’s proposal being found
unacceptable.

(End of Clause)

This instruction has been stored under S:\DC Instructions\simplified acquisitions - gsa options -
evergreen, dtd 7-10-07, 96-06 rev 3, and is being added to AAMS/ProDoc.

Should you have any questions, please contact Mona C. Selden (mcs1@nrc.gov) on (301) 415-7907.
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