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- ' SUPPLEMENTAL INVOICING INFORMATION

If desired, this order (or copy thereof) may be used by the Contractor as the Contractor's invoice, instead of a separate invoice, provided the following

statement, (signed and dated) is on (or attached to) the order: "Payment is requested in the amount of $; . No other invoice will be submitted.”

~ However, if the Contractor wishes to submit an invoice, the following information must be provided: contract number (if any), order number, item number(s),
description of supplies or services, sizes, quantities, 'unit prices, and extended totals. Prepaid shipping costs will be indicated as a separate item on the -

. invoice. Where shipping costs exceed $10 (except for parcel post), the billing must be supported by a bill of lading or receipt. When several orders are
invoiced to an ordenng actlwty durlng the same billing period, consolidated periodic billings are encouraged.

‘RECEIVING REPORT

Quantity in the "Quantity Accepted” column on the face of this order has been: inspected, D accepted, D received by me and
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NUMBER FINAL

TOTAL CONTAINERS - |crossweiGHT - . | RECEIVED AT - Jrrie

“REPORT OF REJECTIONS

’ | T supe SERVICE! : T R W T LA (R L s
ITEMNO. . SUPPLES ORSERVICES . 1 u 1 REsEcTED _ REASON FOR REJECTION

' "OPTIONAL FORM 347 (REV. 3/2005) BACK



" DR-33-06-404 °

' TASK ORDER TERMS AND CONDITIONS

NOT SPECIFIED IN THE CONTRACT

-A.1 Other Appli‘cab.le Clauses
0 See Addendum for the following in full text (if checked)
| [152.216-18, Orderlng
| 52.21 6-19, Order errtati_on’s
[] 52.21 6-22 Indefinite Quantity
\ -'[] 52 217 6, Optlon for lncreased Quantrty | . ‘ |
[] 52 217- 7 Optlon for lncreased Quantlty Separately Prrced Lrne ltem :
[152.217- 8 Optlon to Extend Servrces

[X] 52. 217 9 Optron to Extend the Term of the Contract

A 2 52 21 7-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notrce to the Contractor within 60;
“provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least
“days before the contract exprres The prelrmrnary notice does not commlt the Government to an extension. .

(b) If the Government exercrses thrs optlon the extended contract shall be consrdered to mclude thls optlon
clause. v : : - - _

(c) The total duratlon of th|s contract lncludrng the exercrse of any optlons under this clause shall not
- exceed. : S : S : L .

A.3 52. 237 3 CONTINUITY OF SERVICES (JAN 1991)

{a) The Contractor recognrzes that the services under this contract are vital to the Government and must be
continued without |nterrupt|on and that, upon contract expiration, a successor, either the Governmentor
another contractor, may continue them. The Contractor agrees to (1) furnish phase-in training and (2) exerC|se v
its best efforts and cooperatlon to effect an orderly and effrment transrtlon foa successor T

(b) The Contractor shall, upon the Contractmg Officer's written notice, (1) furnrsh phase in, phase -out
services for up to 90 days after this contract expires and (2) negotiate |n good faith a plan wrth a successor to
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" DR-33-06-404 °

determine the nature and extent of phase-in, phase-out services required. The plan shall specify a training
program and a date for transferring responsibilities for each division of work described in the plan, and shall be
subject to the Contracting Officer's approval. The Contractor shall provide sufficient experienced personnel
during the phase-in, phase-out period to ensure that the services called for by this contract are mamtamed at
the requ1red level of proficiency. - :

(c¢) The Contractor shall allow as many personnel as practicable to remain on the job to help the successor
maintain the continuity and consistency of the services required by this contract. The Contractor also shall
_ disclose necessary personnel records and allow the successor to conduct on-site interviews with these
employees. If selected employees are agreeable to the change, the Contractor shall release them at a
mutually agreeable date and negotiate transfer of their earned fringe benefits to the successor.

(d) The Contractor shall be reimbursed for all reasonable phase-in, phase out costs (i.e., costs incurred |
- within the agreed period after contract expiration that result from phase-in, phase- -out operatlons) and afee
' (proflt) not to exceed a pro rata portlon of the fee (profit) under this contract S oo

A 4 52 232-22 LIMITATION OF FUNDS (APR 1984)

(a) The partles estlmate that performance of thls contract will not cost the Government more than (1) the .
estimated cost specified in the Schedule or, (2) if this is a cost-sharing contract, the Government's share of the
-estimated cost specified in the Schedule. The Contractor agrees to use its best efforts to perform the work
specified in the Schedule and all obligations under this contract within the estimated cost, which, if thisisa
cost-sharlng contract mcludes both the Government's and the Contractors share of the cost -

: (b) The Schedule speclfles the amount presently avallable for payment by the Government and allotted to

. thIS contract, the items covered, the Government's share of the cost if this is a cost-sharing contract, and the
period of performance it is estimated the allotted amount will cover. The parties contemplate that the
Government will allot additional funds incrementally to the contract up to the full estimated cost to the
Government specified in the Schedule, exclusive of any fee. The Contractor agrees to perform, or have.
performed, work on the contract up to the point at which the total amount paid and payable by the Government
under the contract approxrmates but does not exceed the total amount actually aIIotted by the Government to
the contract ‘ B _ .

~ {c) The Contractor shall notlfy the Contractmg Offlcer in writing whenever |t has reason to belleve that the
icosts it expects to incur under this contract in the next 60 days, when added to all costs previously incurred,
will exceed 75 percent of (1) the total amount so far allotted to the contract by the Government or, (2) if this i is a
cost-sharing contract, the amount then allotted to the contract by the Government plus the Contractor's
-corresponding share. The notice shall state the estlmated amount of addltlonal funds requwed to contlnue :
_.performance for the penod specified i in the Schedule _

(d) Slxty days before the end of the period specified in the Schedule, the Contractor shaII notrfy the
Contracting Officer in writing of the estimated amount of additional funds, if any, required to continue timely
performance under the contract or for any further perrod specmed in the Schedule or otherwrse agreed upon
and when the funds will be requrred _ -

( ) If after notmcatlon add|t|onal funds are not allotted by the end of the penod specmed in the Schedule or
another agreed- upon date, upon the Contractor's written request the Contracting Officer will terminate this
contract on that date in accordance with the provisions of the Termination clause of this contract. If the
Contractor estrmates that the funds avallable will allow itto contlnue to dlscharge rts obhgatlons beyond that
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date, it may specrfy a later date in its request and the Contractlng Officer may terminate this contract on that
later date.

(f) Except as requrred by other provnsrons of th|s contract, specrflcally crtrng and stated to be an exceptron to
this clause--

(1) The Government is not obligated to reimburse the Contractor for costs incurred in excess of the total
amount allotted by the Government to this contract; and

(2) The Contractor is not obligated to continue performance under this contract (mcludrng actions under the
Termination clause of this contract) or otherwise incur costs in excess of (i) the amount then allotted to the
contract by the Government or, (ii) if this-is a cost-sharing contract, the amount then allotted by the
Government to the contract plus the Contractor's corresponding share, until the Contracting Officer notifies the
Contractor in writing that the amount allotted by the Government has been increased and specifies an
increased amount which shall then constrtute the total amount allotted by the Government to this contract.

(9) The estlmated cost shall be increased to the extent that (1) the amount aliotted by the Government or, (2)
if this is a cost-sharing contract, the amount then allotted by the Government to the contract plus the
Contractor's corresponding share, exceeds the estimated cost specified in the Schedule. If this is a cost-
sharlng contract the increase shall be allocated in accordance wuth the formula specrfred in the Schedule

(h) No notlce communlcatlon or representatron in any form other than that specnfled in subparagraph (f)(2)
above, or from any person other than the Contracting Officer, shall affect the amount allotted by the .
- Government to this contract.- In the absence of the specified notice, the Government is not obligated to
reimburse the Contractor for any costs in eéxcess of the total amount allotted by the Government to thrs
contract whether rncurred during the course of the: contract orasa result of termination.

- (i) When and to the extent that the amount allotted by the Government to the contract is. mcreased any costs
the Contractor incurs before the increase that are in excess of (1) the amount previously allotted by the
Government or, (2) if this is a cost-sharing contract, the amount previously allotted by the Government to the
contract plus the Contractor's corresponding share, shall be allowable to the same extent as if incurred
afterward, unless the Contracting Officer issues a termination or other notlce and directs that the i mcrease is
' solely to cover termlnatron or other specmed expenses ' - » : _—

[)] Change orders shall not be consrdered an authonzatlon to exceed the amount allotted by the Government
, specrfled in the Schedule unless they contain a statement mcreasrng the amount allotted. B

(k) Nothrng in this clause shall affect the rlght of the Government to termlnate th|s contract If thls contract is
‘terminated, the Government and the Contractor shall negotiate an equitable distribution of all property
produced or purchased under the contract based upon the share of costs mcurred by each ‘

(I) If the Government does not allot suffrclent funds to allow completlon of the work the Contractor is entrtled

to a percentage of the fee specified i in the Schedule equalhng the percentage of completlon of the work
contemplated by this contract. : , A

A5 2052 209-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF INTEREST (JAN 1993)

(a) Purpose The prrmary purpose of thls clause is to ald in ensurlng that the contractor
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" DR-33-06-404 °
(1) Is not placed in a conflicting role because of current or planned interests (financial, contractual,
organizational, or otherwise) which relate to the work under_this contract; and

(2) Does not obtain an unfair competitive advantage over other parties by virtue of its performance of this
contract.

(b) Scope. The restrictions described apply to performance or partrcrpatron by the contractor .as defined in
48 CFR 2009 570-2 in the activities covered by this clause

(c) Work for others

(1). Notwrthstandrng any other provision of thrs contract, during the term of this contract, the contractor
agrees to forego entering into consulting or other contractual arrangements with any firm or organization the
result of which may give rise to a conflict of interest with respect to the work being performed under this
contract. The contractor shall ensure that all employees under this contract abide by the provision of this
clause. If the contractor has reason to believe, with respect to itself or any employee, that any proposed
consultant or other contractual arrangement with any firm or organization may involve a potential conflict of =
interest, the contractor shall obtain the written approval of the contractrng offrcer before the executron of such
contractual arrangement. » S : _

. ( ) The contractor may not represent assrst or othenrvrse support an NRC licensee or appllcant

undergoing an NRC audit, inspection, or review where the activities that are the subject of the audit, inspection,
or review are the same as or substantially similar to the services within the scope of this contract (or task order
as appropriate) except where the NRC licensee or applicant requires the contractor's support to explam or
defend the contractor s pnor work for the utrllty or other entity which NRC questlons

(8) When the contractor performs \ work for the NRC under thls contract at any NRC licensee or applicant

- site, the contractor shall neither solicit nor perform work in the same or similar technical area for that licensee
or applicant organization for a period commencing with the award of the task order or beginning of work on the
‘site (if not a task order contract) and ending one year after completton of all work under the assocrated task
order, or last trme at the site (if not a task order contract) : -

(4) When the contractor performs work for the NRC. under this contract at any NFtC Ircensee or applrcant
s:te : : 4 B o

(I) The contractor may not solicit work at that site for that Ircensee or appllcant durrng the perlod of
performance of the task order or the contract, as appropnate v :

. . (ii) The contractor may not perform work at that site for that licensee or applrcant during the penod of
' ;performance of the task order or the contract as appropnate and for one year thereafter

(iii) Notwuthstandrng the foregorng, the contractrng officer may authonze the contractor to sohcn or perform
this type of work (except work in the same or similar technical area) if the contracting officer determmes that
the S|tuatron will not pose a potential for technrcal bias or unfair competltrve advantage :

(d) Drsclosure after award._

(1) The contractor warrants that to the best ofits. knowledge and belief, and except as o'thenNise set forth in
this contract, that it does not have any organlzatlonal conflicts of rnterest as defmed in 48 CFR 2009 570-2.

(2) The contractor agrees that if, after award rt dlscovers orgamzatlonal confhcts of interest with respect to

-~ this contract, it shall make an immediate and full disclosure in writing to the contracting officer. This statement
must include a descnptron of the action which the contractor has taken or. proposes to take to’ avoid or mltlgate
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such confllcts The NRC may, however, terminate the contract if termination is in the best mterest of the
Government. '

(3) It is recognized that the scope of work of a task-order-type contract necessarily encompasses a broad
. spectrum of activities. Consequently, if this is a task-order-type contract, the contractor agrees that it will ,
disclose all proposed new work involving NRC licensees or applicants which comes within the scope of work of
the underlying contract. Further, if this contract involves work at a licensee or applicant site, the contractor
agrees to exercise diligence to discover and disclose any new work at that licensee or applicant site. This
disclosure must be made before the submission of a bid or proposal to the utility or other regulated entity and
“must be received by the NRC at least 15 days before the proposed award date in any event, unless a written
~ justification demonstrating urgency and due diligence to discover and disclose is provided by the contractor
and approved by the.contracting officer. The disclosure must include the statement of work, the dollar value of
the proposed contract, and any other documents that are needed to fully describe the proposed work for the
regulated utility or other regulated entity. NRC may deny approval of the disclosed work only when the NRC
has issued a task order which includes the technical area and, if site-specific, the site, or has plans to issue a
‘task order which includes the technical area and, if site-specific, the srte or when the work vrolates paragraphs
(€)(2), (c)(3) or (c)(4) of this section. ' _

( ) Access to and use of mformatron

: (1) Ifin the performance of thrs contract the contractor obtains access to mformatron such as NRC plans,
~ policies, reports, studies, financial plans, internal data protected by the Privacy Act of 1974 (5 U.S.C. Section.
552a (1 988)) or the Freedom of Informatlon Act (5 U.S.C. Section 552 (1 986)) the contractor agrees not to:

(i) Use this rnformatron for any prlvate purpose until the mformatron has been released to the publlc

- (i) Compete for work for the Commission based on the information for a perlod of six months after either
the. completlon of this contract or the release of the mformatron to the public, whrchever is first;

(iii) Submit an unsolicited proposal to the Government based on the rnformatlon unt|l one year after the
release of the. mformatlon to the publrc or- : o _ A :

) (rv) Release the mformatron without prior written approval by the contractrng offlcer unless the lnformatron
has previously been released to the publrc by the NRC :

(2) In addition, the contractor agrees that, to the extent it receives or is given access to proprietary data,
data protected by the Privacy Act of 1974 (5 U.S.C. Section 552a (1988)), or the Freedom of Information Act (5
U.S.C. Section 552 (1986)), or other confidential or privileged technical, business, or financial information
~ under this contract, the contractor shall treat the mformatron in accordance w:th restrlctlons placed on use of
the rnformatlon . : : _ o _

(3) Subject o patent and secunty provisions of this contract the contractor shall-have the right to use
technical data it produces under this contract for- pnvate purposes provided that all requirements of- th|s
contract have been met. ' _ : :

- (f) Subcontracts Except as prowded in 48 CFR 2009 570 2, the contractor shall lnclude this clause, '
mcludlng this paragraph, in subcontracts of any tier. The terms contract, contractor and contractlng officer,
must be approprrately modlfled to preserve the Governments rlghts

(g) Remedles For. breach of any of the above restrlctlons o for rntentronal nondlsclosure or
misrepresentation of any relevant interest required to be disclosed concerning this contract or for such
erroneous representations that necessarily imply bad faith, the Government may terminate the contract for
default, disqualify the contractor from subsequent contractual efforts and pursue other remedres permltted by
law or this contract. : ‘

_ fPageB '
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(h) Waiver. A request for waiver under this clause must be directed in writing to the contractmg officer in
accordance with the. procedures outlined in 48 CFR 2009.570-9.

(i) Follow-on effort. The contractor shall be ineligible to participate in NRC contracts, subcontracts, or
proposals therefor (solicited or unsolicited), which stem directly from the contractor's performance of work
-under this contract. Furthermore, unless so directed in writing by the contracting officer, the contractor may not
perform any technical consulting or management support services work or evaluation activities under this
contract on any of its products or services or the products or services of another firm if the contractor has been
substantially rnvolved in the development or marketing of the products or services.

(1) ¥ the contractor, under this contract, prepares a complete or essentlally complete statement of work or
specifications, the contractor is not eligible to perform or participate in the initial contractual-effort which is
" based on the statement of work or specifications. The contractor may not incorporate its products or services
in the statement of work or specifications unless so directed in writing by the contracting officer, in which case
the restrictions in this paragraph do not apply :

(2) Nothing in this paragraph precludes the contractor from offering or sellrng its standard commercral |tems

to the Government 'i

A.6 SEAT BELTS

Contractors, subcontractors and grantees, are encouraged to adopt and enforce on-the-job seat belt poI|C|es
and programs for their employees when operatlng company-owned rented or personally owned vehicles.
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'STATEMENT OF WORK - OIS-06-404
1.0 - Background -

The NRC uses various Microsoft technologies on its productions servers. SQL Server is the
back-end database for several of the production applications all running under a Windows OS.
NRC is currently upgrading the production servers from Windows 2000 to Windows 2003 as
well as-moving from SQL 2000 to SQL 2005. The largest application is ADAMS with FileNet.
The ADAMS Servers house large databases, called libraries. The libraries house all of the
“documents and statistics that must be archived for legal reasons. The current environment is
- FileNet 5.4 and SQL Server 2000 with the addition of SQL clustering. The ADAMS servers
must be kept at a vendor supported release for both FileNet and SQL so future upgrades may
occur during the life of this contract. The ADAMS Servers along with other FileNet applications
will be used in support of the New Reactor Applications and High Level Waste hearings and
must be configured with High Availability. NRC is also using SQL Server to support the 3_Tier
WEB applications and various other smaller production applications. NRC expects to add
additional Microsoft technology based production applications during the life of this contract.

2.0 Objective

The contractor shall provide NRC with technical support personnel with in-depth knowledge of
SQL Server (current releases) , Clustering, Windows OS, and other Microsoft technologies as
needed. The Contractor shall make recommendations for high availability , performance
improvement , optimization, security, architecture guidance, and developmeént and operational
best practices. These recommendations must comply with the vendor application software
configuration requirements to retain vendor supportablity. The contractor prowded shall be a
MCS ( Subject Matter Experts ) consultant. . 4

3.0 Tasks

The contractor shall provide the NRC with MSC consultmg support personnel with in- depth
knowledge of SQL Server 2000/2005 ( or current release) , clustering and other Microsoft.
technologies as requested. The contractor shall take time to learn and understand the current
applications and how they interface with Microsoft technologies. ' The contractor shall, based
_upon their understanding of the application software configuration and NRC’s performance ,
“high availability , and supportably requirements, assist and-make recommendations for -
~ improvement. The contractor shall make these recommendations to NRC, contract staff, and
vendor staff via direct knowledge transfer, the contractor shall monitor implementation of
suggested changes for correctness. |t is the responsibility of NRC to make sure that NRC,
contractor, and vendor staffs work with the contractor to achieve the goals of the NRC, and to
implement recommenda’uons

~ The Contractor shall gain an understanding of make recommendatlons for |mprovement and
assist when needed for the following but not Ilmlted to tasks: :

° S DB de5|gn layout, and schema and existing conflguratlon
. SQL Server configuration with and without clustering



. . Windows 2003 or current Operating System (OS) release with SQL or other
~ Microsoft Technologies. '
. . Guidance and assistance on migrating databases to the current release of SQL
Configure SQL Server ‘using Clustering on High Available Clustered Windows
2003 (or current OS) servers with Filenet and other Applications.
- Configuring Windows 2003 (or current release) Clustered Servers
Software/Hardware configuration for SQL server using a Storage Array
Failover and Failback procedures with/without clustering
 Database backups to tape and disk
Performance monitoring of SQL and OS and other Microsoft technologles , ‘
Provide assistance for new Microsoft technology integration on production

N systems - _
. S Provide assistance to resolve Microsoft technology product problems such ‘as
. performance, recovery, security etc. o
L. Provide recommendation for general ongoing maintenance for SQL and os .
clustering .
. Identify risks mvolved with the products and ways to mitigate them

The contractor sh_all provide evaluation of the current practices, and. make_recommendations
for improved support and shall provide a “best practice” document. The contractor shall work
‘with Microsoft Premier Support for informed problem resolution and to ensure a' smooth
transition of support. The contractor shall provide direct knowledge transfer to NRC,
contractor, and vendor staffs. :

4.0 Deliverables

The Contractor shall provide onsite knowledge transfer training and support to accomplish the
' -duties and tasks defined above. o _ :

The Contractor shall provide recommendations on architecture desrgn and
.implementation/deployment based upon information and requirements collected. These
recommendations shall be provided during the engagement and may be revised during the
course of the engagement as requirements are added, changed, or removed. The Contractor
shall provide monthly status reports on activities, recommendations and issues

5.0 Assumptions

NRC and NRC contractors will be available to work with the contractor to-answer questions and
address issues in a timely fashion. '

Microsoft Premier or Priority Support is available for problem reporting, tracking, and resoiution.
The calls to Microsoft support will not be counted against NRC account.

An adequate network bandwidth is available for the deployment.

All necessary facilities will be made available to the contractor while on- snte to include access to
telephones, analog modem lines, all and any computer equipment as deemed necessary, the

- Internet and various test and monitoring equipment.

6.0 Government Responsibilities
The Government shall: _ _ : : |
Provide access to and copies of existing relevant technical documentation



Provide'ready access and sufficient time with the technical, management, and other personnel
necessary complete the duties defined

Provide use of government facilities and office space sufficient for the contractor personnel

Designate a Project Leader who will be the Government's primary. point of contact and provide
technical direction to the contractor personnel on this statement of work

Provide ready access to g'overnment personnel

7.0 Staffing

The contractor shall provide a MSC Principal Managing Consultant, a Senior Consultant | with
extensive experience and knowledge with configuration and performance .issues on production
systems. Other level labor categories may be used if agreed upon by both.the contractor and
the NRC technical project manager and the contractmg officer.

8.0 Period of Performance

1 year with 1 option year.
Labor Hours are estimated.

Base Year

Principal Managing Consuitant
Senior Consultant |
NRC will fund hours incrementally as needed.

Initial amount funded
Option Year

- Principal Managing Consultant
. Senior-Consultant




- U.S NUCLEAR REGULATORY COMMISSION
PROJECT OFFICER AUTHORITY
' 01S-06-404
“MICROSOFT CONSULTANT FOR SQL SERVER AND CLUSTERING AND OTHER
MICROSOFT TECHNOLOGIES”

PROJECT OFFICER AUTHORITY

(a) The contracting officer's authonzed representative herelnafter referred to as the project
officer for this contract is:

Name: ' Judy Seeherman
Address: _ 11545 Rockville Pike, Rockville, MD 20852
Telephone Number: 301-415- 5854 '

(b) Performance of the work under this contract is subject to the technical direction of the NRC |
project officer.  The term “technical direction” is defined to include the following: -

- (1) Technical direction to the contractor which shifts work emphasis. between areas of work or
tasks, authorizes travel which was unanticipated in the-Schedule (i.e., travel not contemplated in
the Statement of Work (SOW) or changes to specific travel identified in the SOW) fills in details,
or othervvlse serves to accompllsh the contractual SOW. _

(2) Provide advice and guidance to the contractor in the preparatlon of drawmgs specrflcatlons
or technical portlons of the work description. .

(3) Review and, where required by th_e contract, approval of technical reports, drawings,
specifications, and technical information to be delivered by the contractor to the Government
under the contract. .

(c) Technical direction must be within the general statement of work stated in the contract. The
“project officer does not have the. authority to and may not issue any technical direction which:

&) Constitutes an assignment of work outside the general scope of the contract:
(2) Constitutes a‘change as defined in the "Changes" cladse of this contract.

(3) In any way causes an increase or decrease in the total estlmated contract cost the fixed
fee if any, or the time requwed for contract performance

4) Changes any of the expressed terms condltlons or specifications of the contract.

(5) Terminates the contract settles any claim or dispute ansmg under the contract, or issues
any unilateral directive whatever. :

(d) All technical directions must be issued in writing by the project officer-or must be confirmed
by the project officer in writing within ten (10) working days after verbal issuance: A copy of the
written direction must be furnished to the contracting officer. A copy of NRC Form 445, Request
for Approval of Official Foreign Travel, which has received final approval from the NRC must be



furnished to the contracting officer.

(e) The contractor shall proceed promptly with the performance of technical directions duly
issued by the project officer in the manner prescribed by this clause and within the project
officer's authority under the provisions of this clause.
(f) If, in the opinion of the contractor, any instruction or direction issued by the project ofﬂcer is
within one of the categories -as defined in paragraph (c) of this section, the contractor may not
proceed but shall notify the contracting officer in writing within five (5) working days after the
receipt of any instruction or direction and shall request the contracting officer to modify the
contract accordingly. Upon receiving the notification from the contractor, the contracting officer
shall issue an appropriate contract modification or advise the contractor in writing that, in the
- contracting officer's opinion, the technical direction is within the scope of this article and does
not constitute a change under the "Changes" clause.

(g) Any unauthorized commitment or direction issued by the project officer may result in an
unnecessary delay in the contractor's performance and may even result in the contractor
expending funds for unallowable costs under the contract.

(h) A failure of the parties to agree upon the nature of the instruction or direction or upon the
contract action to be taken with respect thereto is subject to 52.233-1 - Disputes.

(i) In addition to providing technical direction as defined in paragraph (b) of the sectlon the
project officer shall

(. Monitor the contractor's technical progress, including surveillance and assessment of
. performance, and recommend to the contracting officer changes in requirements.

' (2) Assist the contractor in the resolution of technical problems encountered during
performance :

(3) Review all costs requested for reimbursement by the contractor and submit to the
_contracting officer recommendations for approval, disapproval, or suspension of payment for
supplies and services required under this contract. ,

(4) Assist the COntractor in obtaining the badges for the contractor personnel.

(5) Immedlately notify the Security Branch, Division of Facrllties and Secunty (SB/DFS) (via e-
mail) when a contractor employee no longer requires access authorization and return of any
NRC issued badge to SB/DFS W|th|n three days after their termination.”

(6) Ensure that all contractor employees that require access to classrfied Restricted Data or
National Security Information or matter, access to sensitive unclassified information
(Safeguards, Official Use Only, and Proprietary information) access to sensitive |T systems or
data, unescorted access to NRC controlled burldings/space or unescorted access to protected
and vital areas of nuclear power plants receive approval of SB/DFS prior to access in '
accordance with Management Directive and Handbook 12.3.



NRC FORM 187 U.S. NUCLEAR REGULATORY COMMISSION JAUTHORITY

(1-2000) ] ‘ The policies, procedures, and critena of the
NRCMD 12 : NRC Security Program, NRCMD 12, apply to
. : ) : performance of this contract, subcontract or
CONTRACT SECURITY AND/OR other activity.
CLASSIFICATION REQUIREMENTS COMPLETE CLASSIFIED ITEMS BY
) 'SEPARATE CORRESPONDENCE
1 CONTRACTOR NAME AND ADDRESS A_CONTRACT NUMBER FOR COMMERCIAL .
CONTRACTS OR JO8 CODE FOR DOE 2. TYPE OF SUBMISSION
PROJECTS (Prime contract number must be showrt
. - . for all subcontracls.) . -
TBD : : o \,' A ORIGINAL
’ : ey L B. REVISED (Supersedes all
8. PROJECTED C. PROJECTED previous submissions)

. START DATE - COMPLETION DATE

08/01/2606 07/31/2008

. C. OTHER {Specify}

3. FOR FOLLOW-ON CONTRACT ENTER PRECEDING CONTRACT NUMBER AND PROJECTED COMPLETlON DATE
A DOES NOT APPLY . v '8 CONTRACT NUMBER © DATE

dR-33-04-348

07/31/2006

4 PROJECT TITLE AND OTHER IDENTIFYING INFORMATION

~ Microsoft Consulting Services.
Thls service will provide SQL Server and Clustermg and other mlcrosoft technology consultmg

5. PERFORMANCE WILL REQUIRE NATIONAL SECURITY RESTRICTED DATA

A. ACCESS TO CLASSIFIED MATTER OR CLASSIFIED INFORMATION NOT
YES (I "YES," answer 1-7 below) ‘ ] B APPLICABLE )
. \, NO  (If "N proceed 10 5.C.) : SECRET CONFIDENTIAL SECRET CONFIDENTIAL
1. ACCESS TO FOREIGN INTELLIGENCE INFORMATION ‘,
2. RECEIPT, STORAGE, OR OTHER SAFEGUARDING OF o ,
CLASSIFIED MATTER. (See 5.B. ) AY
3 GENERATION OF CLASSIFIED MATTER. \,
4,. ACCESS TO CRYPTOGRAPHIC MATERIAL OR OTHER
CLASSIFIED COMSEC INFORMATION. ‘,
5. ACCESS TO CLASSIFIED MATTER OR GLASSIFIED . ]
INFORMATION PROCESSED BY ANOTHER AGENCY. \,
6. CLASSIFIED USE OF AN INFORMATION TECHNOLOGY . . ' ,
PROCESSING SYSTEM. ) N\
7. OTHER (Specify) . -
B IS FACILITY CLEARANCE REQUIRED? YES ‘, NO
o UNESCORTED ACCESS IS REQUIRED TO PROTECTED AND VITAL AREAS OF NUCL'EAR POWER PLANTS.
D.. ACCESS S REQUIRED TO UNCLASSIFIED SAFEGUARDS INFORMATION.

m

\, ACCESS IS REQUIRED TO SENSITIVE IT SYSTEMS AND DATA.

F \, "UNESCORTED ACCESS TO NRC HEADQUARTERS BUILDING.

FOR PROCEDURES AND REQUIREMENTS ON PROVIDING TEMPORARY AND FINAL APPROVAL FOR UNESCORTED ACCESS, REFER TO NRCMD 12.

NRT FORM 187 (1-2000) .  PRINTED ON RECYCLED PAPER This form was dasigned using InForms




i

INFORMATION PERTAINING TO THESE REQUIREMENTS OR THIS PROJECT, EVEN THOUGH SUCH INFORMATION 1S CONSIDERED UNCLASSIFIED

8
SHALL NOT BE RELEASED FOR DISSEMINATION EXCEPT AS APPROVED BY-

NAME AND TITLE SIGNATURE DATE

Judith Seeherman
Project Officier

S 7. CLASSIFICATION GUIDANCE
NATURE OF CLASSIFIED GUIDANCE IDENTIFICATION OF CLASSIFICATION GUIDES

N/A

8. CLASSIFIED REVIEW OF CONTRACTOR / SUBCONTRACTOR REPORT(S) AND OTHER DOCUMENTS WILL BE
CONDUCTED BY.

- AUTHORIZED CLASSIFIER (Name and Title) DIVISION OF FACILITIES AND SECURITY

9. REQUIRED DISTRIBUTION OF NRC FORM 187 Check appropriate box(es)
‘[ SPONSORING NRCF OFFICE OR DIVISION (ltem 104) ‘, DIVISION OF CONTRACTS AND PROPERTY MANAGEMENT

: ‘, DIVISION OF FACILITIES AND SECURITY (ltem 10B) ‘, CONTRACTOR (ltem 1)

SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BE APPROVED BY THE
OFFICIALS NAMED IN ITEMS 10B AND 10C BELOW.

10. APPROVALS

SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BE APPRO\/ED BY THE OFFICIALS NAMED IN.
ITEMS 108 AND 10C BELOW. .

"NAME (Print or type) , SIGNATURE . DATE
A DIRECTOR; OFFICE OR DIVISION : - SIGNATURE o . pamE

Thomas Rich, OCIO/ICOD

B . DIRECTOR, DIVISION OF FACILITIES AND SECURITY

Sharon D Stewart ADM/DFS -

C. DIRECTOR, DIVISION OF CONTRACTS AND PROPERTY MANAGEMENT
t aﬁ)licable to DOE agreements)
' &

REMARKS




U.S NUCLEAR REGULATORY COMMISSION
- SECURITY CLAUSES
01S-06-404
“MICROSOFT CONSULTANT FOR SQL SERVER AND CLUSTERING AND OTHER
MICROSOFT TECHNOLOGIES”

~ 2052.204-70 SECURITY (March 2004)

(a) Contract Securlty and/or Classification Requirements (NRC Form 187). The policies, procedures,
and criteria of the NRC Security Program, NRC Management Directive (MD) 12 (including MD 12.1,
"NRC Facility Security Program;" MD 12.2, "NRC Classified Information Security Program;" MD 12. 3
"NRC Personnel Security Program;" MD 12.4, "NRC Telecommunications Systems Security Program;"
MD 12.5, "NRC Automated Information Systems Security Program;" and MD 12.6, "NRC Sensitive
Unclassified Information Security Program"), apply to performance of this contract, subcontract or other
activity. This MD is incorporated into this contract by reference as though fully set forth herein. The
attached NRC Form 187 (See List of Attachments) furnishes the basis for providing security and .
classification requirements to prime contractors, subcontractors, or others (e.g., bidders) who have or
may have an NRC contractual relationship that requires access to classified Restricted Data or National
Security Information or matter, access to unclassified Safeguards Information, access to sensitive
Information Technology (IT) systems or data, unescorted access to NRC controlled buildings/space, or
unescorted access to protected and vital areas of nuclear power plants.

. (b) Itis the contractor's duty to protect National Security Information, Restricted Data, and Formerly
Restricted Data. The contractor shall, in accordance with the Commission's security regulations and
requirements, be responsible for protecting National Security Information, Restricted Data, and Formerly
Restricted Data, and for protecting against sabotage, esplonage loss, and theft, the classified
documents and material in the contractor's possession in connection with the performance of work under
this contract. Except as otherwise expressly provided in this contract, the contractor shall, upon
completion or termination of this contract, transmit to the Commission any classified matter in the
possession of the contractor or any person under the contractor's control in connection with performance
of this contract. If retention by the contractor of any classified matter is required after the completion or
termination of the contract and the retention is approved by the contracting officer, the contractor shall
complete a certificate of possession to be furnished to the Commission specifying the classified matter to
be retained. The certification must identify the items and types or categories of matter retained, the
conditions governing the retention of the matter and their period of retention, if known. If the retention is
approved by the contracting officer, the security provnsnons of the contract continue to be appllcable to
the matter retalned

(c) In connection with the performance of the work under this contract the contractor may be furnished,
or may develop or acquire, safeguards information, proprietary data (trade secrets) or.confidential or - -
privileged technical, business, or financial information, including Commission plans, policies, reports,
financial plans, other (Official Use Only) internal data protected by the Privacy Act of 1974 (Pub. L. 93-

- 579), or other information which has not been released to the public or has been determined by the
Commission to be otherwise exempt from disclosure to the public. The contractor shall ensure that
information protected from public disclosure is maintained as required by NRC regulations and policies,
as cited in this contract or as otherwise provided by the NRC. The contractor will not directly or indirectly
duplicate, disseminate, or disclose the information in whole or in part to any other person or organization
except as may be necessary to perform the work under this contract. The contractor agrees to return the
information to the Commission or otherwise dispose of it at the direction of the contractmg officer.

Failure to comply with this clause is grounds for termination of this contract.



- (d) Regulations. The contractor agrees to conform to all security regulations and requirements
of the Commission which are subject to change as directed by the NRC Division of Facilities and
Security (DFS) and the Contracting Officer. These changes will be under the authority of the
FAR Changes clause referenced in this document

The contractor agrees to comply with the security requirements set forth in NRC Management
Directive 12.1, NRC Facility Security Program which is incorporated into this contract by
reference as though fully set forth herein. Attention is directed specifically to the section titled
"Infractions and Violations," including "Administrative Actions” and “Reporting Infractions.”

(e) Definition of National Security Information. The term National Security Information, as used
in this clause, means information that has been determined pursuant to Executive Order 12958
or any predecessor order to- requrre protection against unauthorized disclosure and that is so
designated.

(f) Definition of Restricted Data. The term Restricted Data, as used in this clause, means all -

_data concerning design, manufacture, or utilization of atomic weapons; the production of special
nuclear material; or the use of special nuclear material in the production of energy, but does not
include data declassified or removed from the Restricted Data category pursuant to Section 142
of the Atomic Energy Act of 1954, as amended.

(g) Definition of Formerly Restricted Data. The term Formerly Restricted Data, as used in this
clause, means all data removed from the Restricted Data category under Section 142-d of the
Atomic Energy Act of 1954, as amended.

(h) Definition of Safeguards Information. Sensitive unclassified information that specifically
identifies the detailed security measures of a licensee or an applicant for the physical protection
of special nuclear material; or security measures for the physical protection and location of
certain plant equipment vital to the safety of production of utilization facilities. Protection of this
information is required pursuant to Section 147 of the Atomic Energy Act of 1954, as amended.

(i) Security Clearance. The contractor may not permit any individual to have access to
Restricted Data, Formerly Restricted Data, or other classified information, except in accordance
with the Atomic Energy Act of 1954, as amended, and the Commission's regulations or
requirements applicable to the particular type or category of classified information to which
access is required. The contractor shall also execute a Standard Form 312, Classified
Information-Nondisciosure Agreement, when access to classified information is required.

() Criminal Liabilities. It is understood that disclosure of National Security Information,
Restricted Data, and Formerly Restricted Data relating to the work or services ordered
hereunder to any person not entitled to receive it, or failure to safeguard any Restricted Data,
Formerly Restricted Data, or any other classified matter that may come to the contractor or any
person under the contractor's control in connection with work under this contract, may subject

- the contractor, its agents, employees, or subcontractors to criminal liability under the laws of the -
United States. (See the Atomic Energy Act of 1954, as amended, 42 U. S.C. 2011 et seq 18
U.S.C. 798 and 794, and Executive Order 12958 )

(k) Subcontracts and Purchase Orders Except as otherwise authorized in writing by the
contracting officer, the contractor shall insert provisions similar to the foregoing in all
_ subcontracts and purchase orders under this contract _
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(I) In performing the contract work, the contractor shall classify all documents, material, and
equipment originated or generated by the contractor in accordance with guidance issued by the
Commission. Every subcontract and purchase order issued hereunder involving the origination
or generation of classified documents, material, and equipment must provide that the
subcontractor or supplier assign classification to all documents, material, and equipment in
accordance with guidance furnished by the contractor.

(End of Clause)
Badge Requirements for Unescorted Bu1|d|ng Acc_ess to NRC Facilities

During the life of this contract, the rights of ingress and egress for contractor personnel must be
made available, as required, provided that the individual has been approved for unescorted
. access after a favorable adjudication from the Security Branch, Division of Facilities and Security

" (SB/DFS). In this regard, all contractor personnel whose duties under this contract require their
presence on-site shall be clearly identifiable by a distinctive badge furnished by the NRC. The
Project Officer shall assist the contractor in obtaining badges for the contractor personnel. Alf
contractor personnel must present two forms of Identity Source Documents (I-9).. One of the
documents must be a valid picture ID issued by a state or by the Federal Government. Original
- I-9 documents must be presented in person for certification. A list of acceptable documents can
‘be found at http://www.usdoj.gov/crt/recruit_employ/i9form.pdf. It is the sole responsibility of the
contractor to ensure that each employee has a proper NRC-issued identification/badge at all
times. All photo-identification badges must be immediately (no later than three days) delivered
to SB/DFS for cancellation or disposition upon the termination of employment of any contractor
personnel. Contractor personnel must display any NRC issued badge in clear view at all times -
during on-site performance under this contract. It is the contractor's duty to assure that
contractor personnel enter only those work areas necessary for performance of contract work,
‘and to assure the protection of any Government records or data that contractor personnel may
come into contact with.” :

SECURITY REQUIREMENTS FOR BUILDING ACCESS APPROVAL

The contractor shall ensure that all its employees, including any subcontractor employees and
any subsequent new employees who are assigned to perform the work herein, are approved by
the Government for building access. Timely receipt of properly completed security applications
~ is a contract requirement. Failure of the contractor to comply with this condition within the ten

- work-day period may be a basis to void the notice of selectlon In that event, the Government-
may select another firm for award.

A contractor employee shal_l not have access to NRC facilities until he/she is approved by
Security Branch, Division of Facilities and Security (SB/DFS). Temporary access may be
approved based on a favorable adjudication of their security forms. Final access will be
approved based on favorably adjudicated background checks by General Services
Administration in accordance with the procedures found in NRC Management Directive 12.3;
Part l. However, temporary-access authorization approval will be revoked and the employee
may subsequently be removed from the contract in the event the employee’s investigation
cannot be favorably adjudicated. Such employee will not be authorized to work under any NRC
contract without the approval of SB/DFS. When an individual receives final access, the
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individual will be subject to a reinvestigation every five years. -

The Government shall have and exercise full and complete control over granting, denying,
withholding, or terminating building access approvals for individuals performing work under this
contract. Individuals performing work under this contract for a period of 180 days or more shall
be required to complete and submit to the contractor representative an acceptable OPM Form
85P (Questionnaire for Public Trust Positions), and two FD-258 (Fingerprint Charts). Non-U.S.
citizens must provide official documentation to the DFS/SB, as proof of their legal residency.
‘This documentation can be a Permanent Resident Card, Temporary Work Visa, Employment
‘Authorization Card, or other official documentation issued by the U. S. Citizenship and
Immigration Services. Any applicant with less than two years residency in the U. S. will not be
approved for building access. The contractor representative will submit the documents to the -
Project Officer who will give them to the SB/DFS. SB/DFS may, among other things, grant or
deny temporary unescorted building access approval to an individual based upon its review of
the information contained in the OPM Form 85P. Also, in the exercise of its authority, GSA may,
among other things, grant or deny permanent building access approval based on the results of .
its investigation and adjudication guidefines. This submittal requirement also applies to the
officers of the firm who, for any reason, may visit the work sites for an extended period of time
during the term of the contract. In the event that SB/DFS and GSA are unable to grant a
temporary or permanent building access approval, to any individual performing work under this
contract, the contractor is responsible for assigning another individual to perform the necessary
function without any delay in the contract's performance schedule, or without adverse impact to
any other terms or conditions of the contract. The contractor is responsible for informing those
affected by this procedure of the required building access approval process (i.e., temporary and
permanent determinations), and the possibility that individuals may be required to wait until
permanent building access approvals are granted before beginning work in NRC's buildings.

The contractor will immediately notify the Project Officer when a contractor employee terminates.
The Project Officer will immediately notify SB/DFS (via e-mail) when a contractor employee no
longer requires building access and return any NRC issued badges to the SB/DFS within three
days after their termination. -

SECURITY REQUIREMENTS FOR INFORMATION TECHNOLOGY ACCESS APPROVAL

The proposer/contractor must identify all individuals and propose the level of Information
Technology (IT) approval for each, using the following guidance. The NRC sponsoring office
shall make the final determination of the level, if any, of IT approval required for all individuals
-working under this contract. ,

" The Government shall have and exercise full and complete control over granting, denying,
withholding, or terminating bunldlng access approvals for mdnwduals performing work under this
contract.

SECURITY REQU_IREMENTS FOR LEVEL |
Performance under this contract will involve prime contractor personnel, subcontractors or
others who perform services requiring direct access to or operate agency sensitive mformatnon

technology systems or data (IT Level l).

The IT LeveI | involves responsibility for the planning, direction, and imblementation ofa

4



computer security program; major responsibility for the direction, planning, and design of a
computer system, including hardware and software; or the capability to access a computer
system during its operation or maintenance in such a way that could cause or that has a
relatively high risk of causing grave damage; or the capability to realize a significant personal
gain from computer access. Such contractor personnel shall be subject to the NRC contractor
personnel security requirements of NRC Management Directive (MD) 12. 3, Part | and will require
a favorably adjudicated Limited Background Investigation (LBI).

A contractor employee shall not have access to sensitive information technology systems or data
until he/she is approved by Security Branch, Division of Facilities and Security (SB/DFS).
Temporary access may be approved based on a favorable adjudication of their security forms
and checks. Final access will be approved based on a favorably adjudicated LBl in accordance
with the procedures found in NRC MD 12.3, Part I. However, temporary access authorization
approval will be revoked and the employee may subsequently be removed from the contract in
the event the employee’s investigation cannot be favorably adjudicated. Such employee will not
be authorized to work under any NRC contract without the approval of SB/DFS. Timely receipt
of properly completed security applications is a contract requirement. Failure of the contractor to
comply with this condition within the ten work-day period may be a basis to void the notice of

- selection. In that event, the Government may select another firm for award. When an individual
receives final access, the individual will be subject to a reinvestigation every 10 years.

The contractor shall submit a completed security forms'-packet, including the SF-86,
“Questionnaire for National Security Positions,” and fingerprint charts, through the Project Officer
to SB/ DFS for review and favorable adjudication, prior to the individual performing work under
this contract. The contractor shall assure that all forms are accurate, complete, and legible
(except for Part 2 of the questionnaire, which is required to be completed in private and
submitted by the individual to the contractor in a sealed envelope), as set forth in MD 12.3 which
is incorporated into this contract by reference as though fully set forth herein. Based on SB
review of the applicant's security forms and/or the receipt of adverse information by NRC, the
individual may be denied access to NRC facilities, sensitive information technology systems or
data until a final determination is made-of his/her eligibility under the provisions of MD 12.3. Any
questions regarding the individual's eligibility for IT Level | approvai will be resolved in '
" accordance with the due process procedures set forth in MD 12.3 and E. O. 12968.

In accordance with NRCAR 2052.204-70 "Security," IT Level | contractors shall be subject to the
attached NRC Form 187 (See Section J for List of Attachments) which furnishes the basis for
providing security requirements to prime contractors, subcontractors or others (e.g., bidders)
who have or may have an NRC contractual relationship which requires access.to or operation of
agency sensitive information technology systems or remote development and/or analysis of

- sensitive information technology systems or data or other access o such systems and data;
access on a contmurng basis (in excess of 30 days) to NRC Headquarters controlled burldmgs;
or otherwrse requires issuance of an NRC badge.

SECURITY REQUIREMENTS FOR LEVEL I

Performance under this contract will involve contractor personnel that develop and/or analyze
sensitive information technology systems or data or otherwise have access to such systems or
data (IT Level II).

The IT Level Il involves responsibility for the planning, design, operation, or maintenance of a
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computer system and all other computer or IT positions. Such contractor personnel shall be
subject to the NRC contractor personnel requirements of MD 12.3, Part [, which is hereby
incorporated by reference and made a part of this contract as though fully set forth herein, and
will require a favorably adjudicated Access National Agency Check with Inquiries (ANACI).

A contractor employee shall not have access to sensitive information technology systems or data
until he/she is approved by SB/DFS. Temporary access may be approved based on a favorable
review of their security forms and checks. Final access will be approved based on a favorably
adjudicated ANACI in accordance with the procedures found in MD 12.3, Part . However,
temporary access authorization approval will be revoked and the employee may subsequently be
removed from the contract in the event the employee’s investigation cannot be favorably
adjudicated. Such employee will not be authorized to work under any NRC contract without the

- . approval of SB/DFS. Timely receipt of properly completed security applications is a contract

requirement. Failure of the contractor to comply with this condition within the ten work-day
period may be a basis to void the notice of selection. In that event, the Government may select
another firm for award. When an individual receives final access, the individual wﬂl be subject to
‘a reinvestigation every 10 years.

The contractor shall submit a completed security forms packet, including the SF-86,
“Questionnaire for National Security Positions,” and fingerprint charts, through the Project Officer
to the NRC SB/DFS for review and favorable adjudication, prior to the individual performing work
under this contract. The contractor shall assure that all forms are accurate, complete, and
legible (except for Part 2 of the questronnarre which is required to.be completed in private and
submitted by the individual to the contractor in a sealed envelope), as set forth in MD 12.3.
Based on SB review of the applicant's security forms and/or the receipt of adverse information
by NRC, the individual may be denied access to NRC facilities, sensitive information technology.
systems or data until a final determination is made of his/her eligibility under the provisions of
MD 12.3. Any questions regarding the individual's eligibility for IT Level Il approval willbe .
resolved in accordance with the due process procedures set forth in MD 12.3 and E.O. 12968.

In accordance with NRCAR 2052.204-70 "Security," IT Level Il contractors shall be subject to
the attached NRC Form 187 (See Section J for List of Attachments) which furnishes the basis
for providing security requirements to prime contractors, subcontractors or others (e.g. bidders)
who have or may have an NRC contractual relationship which requires access to or operation of
agency sensitive information technology systems or remote development and/or analysis of
sensitive information technology systems or data or other access to such systems or.data;
access on a continuing basis (in excess of 30 days) to NRC Headquarters controlled buildings;
or otherwise requires issuance of an NRC badge.

CANCELLATION OR TERMINATION OF IT ACCESS/REQUEST

When a request for investigation is to be withdrawn or canceled, the contractor shall
immediately nétify the Project Officer by telephone in order that he/she will immediately contact
the SB/DFS so that the investigation may be promptly discontinued. The notification shall
contain the full name of the individual, and the date of the request. Telephone notifications must
be promptly confirmed in writing to the Project Officer who will forward the confirmation via email
to the SB/DFS. Additionally, SB/DFS must be immediately notified when an individual no longer
requires access to NRC sensitive automated information technology systems or data, including
the voluntary or involuntary separation of employment of an individual who has been approved
for or is being processed for access under the NRC "Personnel Security Program.”
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BILLING INSTRUCTIONS FOR
LABOR HOUR TYPE CONTRACTS

. General: The contractor shall prepare vouchers/invoices for reimbursement of costs in
the manner and format described herein or a similar format. FAILURE TO SUBMIT
VOUCHERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL
RESULT IN REJECTION OF THE VOUCHER/INVOICE AS IMPROPER.

Number of Copies: An original and three copies, including supporting documentation

shall be submitted. A copy of all supporting documents must be attached to each copy

" of your voucher/invoice. Failure to submit all the required copies will result in rejection
of the voucher/invoice as improper. : '

Designated Agency Billing Office: Vouchers/invoices shall be submitted to the following
address: o - : ‘ .

U.S. Nuclear Regulatory Commission
Division of Contracts

Mail Stop T-7-1-2 _
Washington, D.C. 20555

HAND DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT
EXPEDITE PROCESSING BY NRC. However, should you choose to deliver
vouchers/invoices by hand, including delivery by any express mail services or special
delivery services which use a courier or other person to deliver the voucher/invoice in
person to the NRC, such vouchers/invoices must be addressed to the above
Designated Agency Billing Office and will only be accepted at the following location:

U.S. Nuclear Regulatory Commission
One White Flint North

11555 Rockville Pike - Mail Room
Rockville, MD = 20852

HAND-CARRIED S_UBMISSIONS'WiLL NOT BE ACCEPTED AT OTHER THAN THE
'ABOVE ADDRESS.

Note that the official receipt date for hand-delivered vouchersfinvoices will be the date it

is received by the official agency billing office in the Division of Contracts and Property
Management. . . .
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Billing Instructions
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Agency Payment Office: Payment will be made by the following office:

U.S. Nuclear Regulatory Commission. ‘
Division of Accounting and Finance GOV/COMM
Mail Stop T-9-H4 : .

Washmgton DC 20555

Freguency The contractor shall submit claims for reimbursement once each month
unless otherwise authorized by the Contracting Ofﬁcer

Format: Claims should be submitted in the format depicted on the attached sample
form entitied “Voucher/invoice for Purchases and Services Other Than Persona!" (see
Attachment ) or a similar format. THE SAMPLE FORMAT IS PROVIDED FOR
GUIDANCE ONLY AND IS NOT REQUIRED FOR SUBMISSION OF A ' -
VOUCHER/INVOICE. ALTERNATE FORMATS ARE PERMISSIBLE PROVIDED ALL
REQU!REMENTS OF THE BILLING INSTRUCTIONS ARE ADDRESSED

Billing of Costs After Expiration of Contract/Purchase Order: If the costs are mcurred

during the purchase order period and claimed after the purchase order has expired, the
period during which these costs were incurred must be cited. To be considered a '
proper voucher/invoice, the contractor shall clearly mark it EXPIRATION VOUCHER”
OR “EXPIRATION INVOICE". o

- Currency: Billings may be expressed in the currency normally used by the contractor in
" maintaining his accounting records; payments will be made in that currency. However,
the U.S. dollar equivalent for all vouchers/invoices paid under the purchase order may
_ not exceed the total U.S. dollars authonzed in the purchase order.
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- ATTACHMENT

INVOICENOUCHER'FOR.PURCHASES
. AND
SERVICES OTHER THAN PERSONAL

(SAMPLE FORMAT - COVER SHEET)

Official Agency Billing Office ' (a) Purchase Order No:
U.S. Nuclear Regulatory Commission '
- Division of Contracts and Property - (b) Voucher/invoice No:
Management MS: T-7-12 '

Washington, DC 20555-0001 ) (c) Date of Voucher/Invoice:
Payee's Name and Address o |
(d) Individual to Contact Regarding Voucher/Invoice

Name: -
Telephone No:

(e) This voucher/invoice.repreéents_ reimbursable costs for the billing period

o - .
| ~ Amount Billed
Current Period Cumulative
(f) ‘Direct Costs: | | |
(1) Direct Laborf ' R $ ~ . | .$ |
- (2) Travel* | N o $
| ~ Total Direct Costs: $_ - i

* The contractor shall submit as an attachment to its invoice/voucher cover sheet a
listing of labor categories, hours billed, fixed hourly rates, total dollars, and cumulative
- hours billed to date under each labor category, authorized under the purchase order for
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éach of the three activities. td be performed under the purchase order. In addition, the

contractor shall include travel costs incurred with the required supporting
documentation, as well as, the cumulative total of travel costs billed to date by actlwty

Dana A ~F A



