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TASK ORDER TERMS AND CONDITIONS NOT SPECIFIED IN THE CONTRACT

A1 SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job seat belt policies
and programs for their employees when operating company-owned, rented, or personally owned vehicles.

NOTE: Refer to Attachment #1 (SOW) for additional Terms and Conditions Applicable to this order. .
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DR-33-05-393
Attachment #1
Statement of Work
Business Analysis, System Review and Process Re-engineering

1.0 Background

The Computer Operations and Telecommunications Branch (COTB) of the Office of Information
Services (OIS) is responsible for the management, operation, and support of agency wide
production application environments, timesharing services, and telecommunications. The
branch provides operations and administrative support for the agency’s two data centers,
communications systems, including operation of the NRC message center, video
teleconferencing services, voice mail system, local and long distance voice service, personal
communications equipment (pagers, faxes, modems, cellular), emergency telecommunications
and support for the NRC emergency telecommunications. COTB serves as project lead for the
development and management of production application environment activities.

2.0 Objective

The Contractor shall provide qualified personnel to perform business analyses, system reviews
and process re-engineering. The Contractor shall make comprehensive recommendations that
reflect a broad understanding of sound business and system practices.

3.0 General Scope of Work
3.1 Task Descriptions

The Contractor shall provide professional support services that advise and support the effective
management of a sophisticated technical environment that includes telecommunication devices,
hardware platforms, software and databases and miscellaneous peripherals. A brief description
of the types of tasks follows:

Problem analysis and definition of telecommunications and systems infrastructure
Requirements gathering and analysis

Resource analysis and planning '

Telecommunications systems analysis and documentation

Computer systems analysis and documentation

Business process review, re-engineering, and modermzatlon

User Interviews, user interface, and user training

Applying information technology, telecommunications, business, and analysis skills and
knowledge to solve problems and improve processes in telecommunications
environment

Process documentation and technical writing

Developing functional and technical specifications

Conducting systems, applications, and module testing

Project and task management services including the development and maintenance of
project plans and descriptions

Preparation of comprehensive business cases

Preparation of Security certification and accreditation documentation
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DR-33-05-393
Attachment #1
Statement of Work
Business Analysis, System Review and Process Re-engineering’

3.2 Types of Assignments
All assignments will be defined in individual Task Orders issued by the Contracting Officer.
Examples of types of assignments may include, but are not limited to, the following:

° Analysis and development of a business case for an upgrade and standardization of
cellular and wireless services under one vendor. Upon approval, participate in project
planning and implementation.

° Analysis and development of a business case for outsourcing web hosting. Upon

~ approval, participate in project planning and implementation. .

° Assist in coordination of upgrade of one or more large production systems.

° Review operational processes and propose metrics to measure and report costs,
budgets and service levels.

° Review operational contracts and investigate potential consolidation opportunities.

° Assist in reviewing written procedures and handbooks (Management Dlrectlves)

° Draft and/or update strategic plans for infrastructure areas.

o Create simple databases and other tracking systems to manage data related to other
tasks.

L Perform independent validation and verification services of other contracts and systems.

o Draft and/or update security related documentation.

4.0 Deliverables

The Contractor shall provide a status report every two weeks to the NRC Project Officer
describing activities taken to date. The format of this report shall be coordinated with the NRC
Project Officer.

Each individual Task Order Request will speCIfy the deliverables associated with that Task
Order. :

5.0 Place of Performance and NRC Furnished Equipment

The place of performance is NRC Headquarters located at 11545 & 11555 Rockville Pike,
Rockville, MD 20852.

When working at NRC'Headquarters the following will be furnished:

Office space

Phones

Work area

Desktop computers
General office supplies

PRanue
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DR-33-05-393
Attachment #1
Statement of Work
Business Analysis, System Review and Process Re-engineering

6.0 Personnel Qualifications

The Contractor shall provide personnel with the necessary combination of skills/training that will
include communications, telecommunication, engineering, business analysis, business process
re-engineering, resource planning, systems analysis, software development, and project
management to support the requirements of the Statement of Work.

Because of the broad areas of the anticipated assignments, it is desired that the contractor

propose a senior level professional with approximately ten (10) years of knowledge and
experience spanning telecommunications, computer systems and business analysis.

7.0 Additional Labor Categories

If necessary, the NRC may utilize any labor categories specified in the Contractor’'s GSA
schedule to meet agency requirements (Refer to Attachment #2 for discounted rates per

period).
8.0 Period of Performance

The period of performance of this order is October 1, 2005 through December 31, 2006 with
three (3) one-year options..
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DR-33-05-393
Attachment #1
Statement of Work
Business Analysis, System Review and Process Re-engineering

OTHER TERMS AND CONDITIONS APPLICABLE TO THIS ORDER

9.0 CONSIDERATION AND OBLIGATION-TASK ORDERS (AUG 1989)
ALTERNATE 1 (JUN 1991)

(a) The Maximum Ordering Limitation (MOL) for products and services ordered, delivered and
accepted under this contract is $246,131.20. The Contracting Officer may place orders with

the contractor during the contract period provided the aggregate amount of such orders does
not exceed the MOL.

(b) The guarahteed minimum obligated by the Government under this contract is
212,000.00.

(c) A total estimated cost as well as any fee, if any, will be negotiated for each task order and
will be incorporated as a ceiling in the resultant task order. The Contractor shall comply with
the provisions of 52.232-20 - Limitation of Cost for fully funded task orders and 52.232-22 -
Limitation of Funds for incrementally funded task orders, issued hereunder.

10.0 2052.216-74 TASK ORDER PROCEDURES

(a) Task order request for propdsal. When a requirement within the scope of work for this
contract is identified, the contracting officer shall transmit to the contractor a Task Order
Request for Proposal (TORP) which includes the following, as appropriate:

(1) Scope of work/meetings/travel and deliverables;

(2) Reporting requirements;

(3) Period of performance-place of performance;

(4) Applicable special provisions;

(5) Technical skills required; and

(6) Estimated level of effort.

(b) Task order proposal. By the date specified in the TORP, the contractor shall deliver to the
contacting officer a written proposal that provides the following technical and cost information,
as appropriate:

(1) Technical proposal content;

(i) A discussion of the scope of work requirements to substantiate the contractor's
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DR-33-05-393
Attachment #1
- Statement of Work
Business Analysis, System Review and Process Re-engineering

understanding of the requirements of the task order and the contractor's proposed method of
approach to meet the objective of the order.

(if) Resumes for professional personnel proposed to be utilized in the performance of any
resulting task order. Include educational background, specific pertinent work experience, and a
list of any pertinent publications authored by the individual.

(iii) Identification of administrative support personnel and/or facilities that are needed to assist
the professional personnel in completing work on the task order.

(iv) ldentification of "Key Personnél" and the number of staff hours that will be committed to
completion of work on the task order.

(2) Cost proposal. When the contractor's estimated cost for the proposed task order exceeds
$100,000 and the period of performance exceeds six months, the contractor may be required
to submit a Contractor Spending Plan (CSP) as part of its cost proposal. The TORP indicates if
a CSP is required.

(c) Task order award. The contractor shall perform all work described in definitized task orders
issued by the contracting officer. Definitized task orders include the following:

(1) Statement of work/meetings/travel and deliverables;
(2) Reporting requirements; |

(8) Period of performance;

(4) Key personnel;

(5) Applicable special provisions; and

(6) Total task order amount including any fixed fee.

11.0 2052.216-75 ACCELERATED TASK ORDER PROCEDURES

(a) The NRC may require the contractor to commence work before receipt of a definitized task
order from the contracting officer. Accordingly, when the contracting officer verbally authorizes
the work, the contractor shall proceed with performance of the task order subject to the
monetary limitation established for the task order by the contracting officer.

(b) When this accelerated procedure is employed by the NRC, the contractor agrees to begin
promptly negotiating with the contracting officer the terms of the definitive task order and -
agrees to submit a cost proposal with supporting cost or pricing data. If agreement on a
definitized task order is not reached by the target date mutually agreed upon by the contractor
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DR-33-05-393
Attachment #1
Statement of Work
Business Analysis, System Review and Process Re-engineering

and contracting officer, the contracting officer may determine a reasonable price and/or fee in
accordance with Subpart 15.8 and Part 31 of the FAR, subject to contractor appeal as provided
in 52.233-1, Disputes. In any event, the contractor shall proceed with completion of the task
order, subject only to the monetary limitation established by the contractlng officer and the
terms and conditions of the basic contract.

12.0 PRIVATE USE OF CONTRACT INFORMATION AND DATA

Except as specifically authorized by this contract, or as otherwise approved by the NRC
Contracting Officer, information and other data developed or-acquired by or furnished to the
Contractor in the performance of this contract shall be used only in connection with the work
under this contract.

13.0 PROPRIETARY DATA AND SENSITIVE UNCLASSIFIED INFORMATION

In connection with performance of the work under this contract, the Contractor may be
furnished, or may develop or acquire, proprietary data (trade secrets) or confidential or
privileged technical, business, or financial information, including Commission plans, policies,
reports, financial plans, internal data protected by the Privacy Act of 1974 (P.L. 93.579), or
other information which has not been released to the public or has been determined by the
Commission to be otherwise exempt from disclosure to the public.

The Contractor agrees to hold such information in confidence and not to directly or indirectly
duplicate, disseminate, or disclose such information in whole or in part to any other person or
organization except as may be necessary to perform the work under this contract. The
Contractor agrees to return such information to the Commission or otherwise dispose of it,
either as the Contracting Officer may from time to time direct during the progress of the work or
in any event as the Contracting Officer shall direct upon complétion or termination of this

- contract. Failure to comply with this clause shall be grounds for termination of this contract.

14.0 2052.204.70 SECURITY (MAR 2004)

(a) Contract Security and/or Classification Requirements (NRC Form 187). The policies,
procedures, and criteria of the NRC Security Program, NRC Management Directive (MD) 12
(including MD 12.1, "NRC Facility Security Program;" MD 12.2, "NRC Classified Information
Security Program;" MD 12.3, "NRC Personnel Security Program;* MD 12.4, "NRC
Telecommunications Systems Security Program;" MD 12.5, "NRC Automated Information
Systems Security Program;" and MD 12.6, "NRC Sensitive Unclassified Information Security -
Program"), apply to performance of this contract, subcontract or other activity. This MD is
incorporated into this contract by reference as though fully set forth herein. The attached NRC
Form 187 (See List of Attachments) furnishes the basis for providing security and classification
requirements to prime contractors, subcontractors, or others (e.g., bidders) who have or may
have an NRC contractual relationship that requires access to classified Restricted Data or
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Attachment #1
Statement of Work
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National Security Information or matter, access to sensitive unclassified information (e.g.,
Safeguards), access to sensitive Information Technology (IT) systems or data, unescorted

" access to NRC controlled buildings/space, or unescorted access to protected and vital areas of
nuclear power plants.

(b) It is the contractor's duty to protect National Security Information, Restricted Data, and
Formerly Restricted Data. The contractor shall, in accordance with the Commission's security
regulations and requirements, be responsible for protecting National Security Information,
Restricted Data, and Formerly Restricted Data, and for protecting against sabotage, espionage,
loss, and theft, the classified documents and material in the contractor's possession in
connection with the performance of work under this contract. Except as otherwise expressly
provided in this contract, the contractor shall, upon completion or termination of this contract,
transmit to the Commission any classified matter in the possession of the contractor or any
person under the contractor's control in connection with performance of this contract. If
retention by the contractor of any classified matter is required after the completion or
termination of the contract and the retention is approved by the contracting officer, the
contractor shall complete a certificate of possession to be furnished to the Commission
specifying the classified matter to be retained. The certification must identify the items and
types or categories of matter retained, the conditions governing the retention of the matter and
their period of retention, if known. If the retention is approved by the contracting officer, the
security provisions of the contract continue to be applicable to the matter retained.

(¢) In connection with the performance of the work under this contract, the contractor may be
furnished, or may develop or acquire, safeguards information, or confidential or privileged
technical, business, or financial information, including Commission plans, policies, reports,
financial plans, internal data protected by the Privacy Act of 1974 (Pub. L. 93.579), or other
information which has not been released to the public or has been determined by the
Commission to be otherwise exempt from disclosure to the public. The contractor shall ensure
that information protected from public disclosure is maintained as required by NRC regulations
and policies, as cited in this contract or as otherwise provided by the NRC. The contractor will
not directly or indirectly duplicate, disseminate, or disclose the information in whole or in part to
any other person or organization except as may be necessary to perform the work under this
contract. The contractor agrees to return the information to the Commission or otherwise
dispose of it at the direction of the contracting officer. Failure to comply with this clause is
grounds for termination of this contract.

(d) Regulations. The contractor agrees to conform to all security regulations and
requirements of the Commission which are subject to change as directed by the NRC Division
of Facilities and Security (DFS) and the Contracting Officer. These changes will be under the
authority of the FAR Changes clause referenced in this document.

The contractor agrees to comply with the security requirements set forth in NRC Management
Directive 12.1, NRC Facility Security Program which is incorporated into this contract by .
reference as though fully set forth herein. Attention is directed specifically to the section titled
"Infractions and Violations," including "Administrative Actions" and "Reporting Infractions."
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(e) Definition of National Security Information. The term National Security Information, as
used in this clause, means information that has been determined pursuant to Executive Order
12958 or any predecessor order to require protectlon against unauthorized disclosure and that
is so designated.

(f) Definition of Restricted Data. The term Restricted Data, as used in this clause, means all
data concerning design, manufacture, or utilization of atomic weapons; the production of
special nuclear material; or the use of special nuclear material in the production of energy, but
does not include data declassified or removed from the Restricted Data category pursuant to
Section 142 of the Atomic Energy Act of 1954, as amended.

(g) Definition of Formerly Restricted Data. The term Formerly Restricted Data, as used in this
clause, means all data removed from the Restricted Data category under Section 142-d of the
Atomic Energy Act of 1954, as amended

(h) Definition of Safeguards Information. Sensitive unclassified information that specifically
identifies the detailed security measures of a licensee or an applicant for the physical protection
of special nuclear material; or security measures for the physical protection and location of
certain plant equipment vital to the safety of production of utilization facilities. Protection of this
information is required pursuant to Section 147 of the Atomic Energy Act of 1954, as amended.

(i) Security Clearance. The contractor may not permit any individual to have access to
Restricted Data, Formerly Restricted Data, or other classified information, except in accordance
with the Atomic Energy Act of 1954, as amended, and the Commission's regulations or
requirements applicable to the particular type or category of classified information to which
access is required. The contractor shall also execute a Standard Form 312, Classified
Information Nondisclosure Agreement, when access to classified information is required.

(i) Criminal Liabilities. It is understood that disclosure of National Security Information,
Restricted Data, and Formerly Restricted Data relating to the work or services ordered
hereunder to any person not entitled to receive it, or failure to safeguard any Restricted Data,
Formerly Restricted Data, or any other classified matter that may come to the contractor or any
person under the contractor's control in connection with work under this contract, may subject
the contractor, its agents, employees, or subcontractors to criminal liability under the laws of the
United States. (See the Atomic Energy Act of 1954, as amended, 42 U.S.C. 2011 et seq.; 18
U.S.C. 793 and 794; and Executive Order 12958.)

(k) Subcontracts and Purchase Orders. Except as otherwise authorized in writing by the
contracting officer, the contractor shall insert provisions similar to the foregomg in all
subcontracts and purchase orders under this contract.

() In performing the contract work, the contractor shall classify all documents, material, and

equipment originated or generated by the contractor in accordance with guidance issued by the
Commission. Every subcontract and purchase order issued hereunder involving the origination

Page 8 of 26



DR-33-05-393
Attachment #1
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Business Analysis, System Review and Process Re-engineering

or generation of classified documents, material, and equipment must provide that the
subcontractor or supplier assign classification to all documents, material, and equipment in
accordance with guidance furnished by the contractor.

15.0 2052.204-71 SITE ACCESS BADGE. REQUIREMENT

During the life of this contract, the rights of ingress and egress for contractor personnel must be
made available as required. In this regard, all contractor personnel whose duties under

this contract require their presence on-site shall be clearly identifiable by a distinctive badge
furnished by the Government. The Project Officer shall assist the contractor in obtaining

the badges for the contractor personnel. It is the sole responsibility of the contractor to ensure
that each employee has proper identification at all times. All prescribed identification must be
immediately delivered to the Security Office for cancellation or disposition upon the termination
of employment of any contractor personnel. Contractor personnel must have this identification
in their possession during on-site performance under this contract. It is the contractor's duty to
assure that contractor personnel enter only those work areas necessary for performance of
contract work, and to assure the safeguarding of any Government records or data that
contractor personnel may come into contact with.

16.0 SECURITY REQUIREMENTS FOR INFORMATION TECHNOLOGY ACCESS
APPROVAL (FEB 2004)

The proposer/contractor must identify all individuals and propose the level of Information
Technology (IT) approval for each, using the following guidance. The NRC sponsoring office
shall make the final determination of the level, if any, of IT approval required for all individuals
working under this contract. '

The Government shall have and exercise full and complete control over granting, denying,
withholding, or terminating building access approvals for individuals performing work under this
contract.

SECURITY REQUIREMENTS FOR LEVEL |

Performance under this contract will involve prime contractor personnel, subcontractors or
others who perform services requiring direct access to or operate agency sensitive information
technology systems or data (IT Level I).

The IT Level | involves responsibility for the planning, direction, and implementation of a
computer security program; major responsibility for the direction, planning, and design of a
computer system, including hardware and software; or the capability to access a computer
system during its operation or maintenance in such a way that could cause or that has a
relatively high risk of causing grave damage; or the capability to realize a significant personal
gain from computer access. Such contractor personnel shall be subject to the NRC contractor

Page 9 of 26



DR-33-05-393
Attachment #1
Statement of Work
Business Analysis, System Review and Process Re-engineering

personnel security requiréments of NRC Management Directive (MD) 12.3, Part | and will
- require a favorably adjudicated Limited Background Investigation (LBI).

A contractor employee shall not have access to sensitive information technology systems or
data until he/she is approved by Security Branch, Division of Facilities and Security (SB/DFS).
Temporary access may be approved based on a favorable adjudication of their security forms
and checks. Final access will be approved based on a favorably adjudicated LBI in accordance
with the procedures found in NRC MD 12.3, Part I. However, temporary access authorization
approval will be revoked and the employee may subsequently be removed from the contract in
the event the employee's investigation cannot be favorably adjudicated. Such employee will not
be authorized to work under any NRC contract without the approval of SB/DFS. Timely receipt
of properly completed security applications is a contract requirement. Failure of the contractor
to comply with this condition within the ten work.day period may be a basis to void the notice of
selection. In that event, the Government may select another firm for award. When an
individual receives final access, the individual will be subject to a reinvestigation every 10 years.

The contractor shall submit a completed security forms packet, including the SF-86,
*Questionnaire for National Security Positions," and flngerpnnt charts, through the Project
Officer to SB/ DFS for review and favorable adjudication, prior to the individual performing work
under this contract. The contractor shall assure that all forms are accurate, complete, and
legible (except for Part 2 of the questionnaire, which is required to be completed in private and
submitted by the individual to the contractor in a sealed envelope), as set forth in MD 12.3
which is incorporated into this contract by reference as though fully set forth herein. Based on
SB review of the applicant's security forms and/or the receipt of adverse information by NRC,
the individual may be denied access to NRC facilities, sensitive information technology systems
or data until a final determination is made of his/her eligibility under the provisions of MD 12.3.
Any questions regarding the individual's eligibility for IT Level | approval will be resolved in
accordance with the due process procedures set forth in MD 12.3 and E. O. 12968.

In accordance with NRCAR 2052.204.70 "Security," IT Level | contractors shall be subject to
the attached NRC Form 187 (See List of Attachments) which furnishes the basis for providing
security requirements to prime contractors, subcontractors or others (e.g., bidders) who have or
may have an NRC contractual relationship which requires access to or operation of agency
sensitive information technology systems or remote development and/or analysis of sensitive
information technology systems or data or other access to such systems and data; access on a
continuing basis (in excess of 30 days) to NRC Headquarters controlled buildings; or otherwise
requires issuance of an NRC badge.

SECURITY REQUIREMENTS FOR LEVEL Il

Performance under this contract will involve contractor personnel that develop and/or analyze
sensitive information technology systems or data or otherwise have access to such systems or
data (IT Level II).
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The IT Level Il involves responsibility for the planning, design, operation, or maintenance of a
computer system and all other computer or IT positions. Such contractor personnel shall be
subject to the NRC contractor personnel requirements of MD 12.3, Part I, which is hereby
incorporated by reference and made a part of this contract as though fully set forth herein, and
will require a favorably adjudicated Access National Agency Check with Inquiries (ANACI).

A contractor employee shall not have access to sensitive information technology systems or
data until he/she is approved by SB/DFS. Temporary access may be approved based on a
favorable review of their security forms and checks. Final access will be approved based on a
favorably adjudicated ANACI in accordance with the procedures found in MD 12.3, Part I.
However, temporary access authorization approval will be revoked and the employee may
subsequently be removed from the contract in the event the employee's investigation cannot be
favorably adjudicated. Such employee will not be authorized to work under any NRC contract
without the approval of SB/DFS. Timely receipt of properly completed security applications is a
contract requirement. Failure of the contractor to comply with this condition within the ten
work.day period may be a basis to void the notice of selection. In that event, the Government
may select another firm for award. When an individual receives final access, the individual will
be subject to a reinvestigation every 10 years.

The contractor shall submit a completed security forms packet, including the SF-86,
"Questionnaire for National Security Positions," and fingerprint charts, through the Project
Officer to the NRC SB/DFS for review and favorable adjudication, prior to the individual
performing work under this contract. The contractor shall assure that all forms are accurate,
complete, and legible (except for Part 2 of the questionnaire, which is required to be completed
in private and submitted by the individual to the contractor in a sealed envelope), as set forth in
MD 12.3. Based on SB review of the applicant's security forms and/or the receipt of adverse
information by NRC, the individual may be denied access to NRC facilities, sensitive information
technology systems or data until a final determination is made of his/her eligibility under the
provisions of MD 12.3. Any questions regarding the individual's eligibility for IT Level Il approval
will be resolved in accordance with the due process procedures set forth in MD 12.3 and

E.O.A 12968.

In accordance with NRCAR 2052.204.70 "Security," IT Level Il contractors shall be subject to
the attached NRC Form 187 (See List of Attachments) which furnishes the basis for providing
security requirements to prime contractors, subcontractors or others (e.g. bidders) who have or
may have an NRC contractual! relationship which requires access to or operation of agency
sensitive information technology systems or remote development and/or analysis of sensitive
information technology systems or data or other access to such systems or data; access on a
continuing basis (in excess of 30 days) to NRC Headquarters controlled buildings; or otherwise
requires issuance of an NRC badge.

CANCELLATION OR TERMINATION OF IT ACCESS/REQUEST

When a request for investigation is to be withdrawn or canceled, the contractor shall
immediately notify the Project Officer by telephone in order that he/she will immediately contact
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the SB/DFS so that the investigation may be promptly discontinued. The notification shall
contain the full name of the individual, and the date of the request. Telephone notifications
must be promptly confirmed in writing to the Project Officer who will forward the confirmation via
email to the SB/DFS. Additionally, SB/DFS must be immediately notified when an individual no
longer requires access to NRC sensitive automated information technology systems or data,
including the voluntary or involuntary separation of employment of an individual who has been
approved for or is being processed for access under the NRC "Personnel Security Program.”

17.0 BADGE REQUIREMENTS FOR UNESCORTED BUILDING ACCESS TO NRC
FACILITIES (FEB 2004)

During the life of this contract, the rights of ingress and egress for contractor personnel must be
made available, as required, provided that the individual has been approved for unescorted
access after a favorable adjudication from the Security Branch, Division of Facilities and
Security (SB/DFS). In this regard, all contractor personnel whose duties under this contract
require their presence on.site shall be clearly identifiable by a distinctive badge furnished by the
NRC. The Project Officer shall assist the contractor in obtaining badges for the contractor
personnel. It is the sole responsibility of the contractor to ensure that each employee has a
proper NRC-issued identification/badge at all times. All photo-identification badges must be
immediately (no later than three days) delivered to SB/DFS for cancellation or disposition upon
the termination of employment of any contractor personnel. Contractor personnel must display
any NRC issued badge in clear view at all times during on.site performance under this contract.
It is the contractor's duty to assure that contractor personnel enter only those work areas
necessary for performance of contract work, and to assure the protection of any Government
records or data that contractor personnel may come into contact with.

18.0 2052.215-70 KEY PERSONNEL (JAN 1993)
(a) The following individuals are considered to be essential to the successful performance of

the work hereunder:

David Weaver - Senior Programmer Analyst |

The contractor agrees that personnel may not be removed from the contract work or replaced
without compliance with paragraphs (b) and (c) of this section.

(b) 1f one or more of the key personnel, for whatever reason, becomes, or is expected to
become, unavailable for work under this contract for a continuous period exceeding 30 work
days, or is expected to devote substantially less effort to the work than indicated in the proposal
or initially anticipated, the contractor shall immediately notify the contracting officer and shall,
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subject to the concurrence of the contracting officer, promptly replace the personnel with
personnel of at least substantially equal ability and qualifications.

(c) Each request for approval of substitutions must be in writing and contain a detailed
explanation of the circumstances necessitating the proposed substitutions. The request must
also contain a complete resume for the proposed substitute and other information requested or
needed by the contracting officer to evaluate the proposed substitution. The contracting officer
and the project officer shall evaluate the contractor's request and the contracting officer shall
promptly notify the contractor of his or her decision in writing.

(d) If the contracting officer determines that suitable and timely replacement of key personnel
who have been reassigned, terminated, or have otherwise become unavailable for the contract
work is not reasonably forthcoming, or that the resultant reduction of productive effort would be
so substantial as to impair the successful completion of the contract or the service order, the
contract may be terminated by the contracting officer for default or for the convenience of the
Government, as appropriate. If the contracting officer finds the contractor at fault for the
condition, the contract price or fixed fee may be equitably adjusted downward to compensate
the Government for any resultant delay, loss, or damage.

19.0 PROJECT OFFICER AUTHORITY (FEB 2004)

(a) The contracting officer!s authorized representative hereinafter referred to as the project -
officer for this contract is: '

Name: Donald J. Higgs

Address:  U.S. Nuclear Regulatory Commission
Mail Stop: T6-F33
Washington, DC 20555

Telephone Number:  (301) 415-7500

(b) Performance of the work under this contract is subject to the technical direction of the NRC
project officer. The term technical direction is defined to include the following:

(1) Technical direction to the contractor which shifts work emphasis between areas of work or
tasks, authorizes travel which was unanticipated in the Schedule (i.e., travel not contemplated
in the Statement of Work (SOW) or changes to specific travel identified in the SOW), fills in
details, or otherwise serves to accomplish the contractual SOW.

(2) Provide advice and guidance to the contractor in the preparation of drawings,
specifications, or technical portions of the work description.
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(3) Review and, where required by the contract, approval of technical reports, drawings,
specifications, and technical information to be delivered by the contractor to the Government
under the contract.

(c) Technical direction must be within the general statement of work stated in the contract. The
project officer does not have the authority to and may not issue any technical direction which:

(1) Constitutes an assignment of work outside the general scope of the contract.
(2) Constitutes a change as defined in the "Changes" clause of this contract.

(3) In any way causes an increase or decrease in the total estimated contract cost, the fixed
fee, if any, or the time required for contract performance.

(4) Changes any of the expressed terms, conditions, or specifications of the contract.

(5) Terminates the contract, settles any claim or dispute arising under the contract, or issues
any unilateral directive whatever.

(d) All technical directions must be issued in writing by the project officer or must be confirmed
by the project officer in writing within ten (10) working days after verbal issuance. A copy of the
written direction must be furnished to the contracting officer. A copy of NRC Form 445,
Request for Approval of Official Foreign Travel, which has received final approval from the NRC
must be furnished to the contracting officer.

‘(e) The contractor shall proceed promptly with the performance of technical directions duly
issued by the project officer in the manner prescribed by this clause and within the project
officer's authority under the provisions of this clause.

(f) I, in the opinion of the contractor, any instruction or direction issued by the project officer is
within one of the categories as defined in paragraph (c) of this section, the contractor may not
proceed but shall notify the contracting officer in writing within five (5) working days after the
receipt of any instruction or direction and shall request the contracting officer to modify the
contract accordingly. Upon receiving the notification from the contractor, the contracting officer
shall issue an appropriate contract modification or advise the contractor in writing that, in the
contracting officer's opinion, the technical direction is within the scope of this article and does
not constitute a change under the "Changes" clause.

(g) Any unauthorized commitment or direction issued by the project officer may result in an
unnecessary delay in the contractor's performance and may even result in the contractor
expending funds for unallowable costs under the contract.

(h) A failure of the parties to agree upon the nature of the instruction or direction or upon the
contract action to be taken with respect thereto is subject to 52.233.1 . D:sputes
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(i) In addition to providing technical direction as defined in paragraph (b) of the section, the
project officer shall:

(1) Monitor the contractor's technical progress, including surveillance and assessment of
performance, and recommend to the contracting officer changes in requirements. (2)
Assist the contractor in the resolution of technical problems encountered during performance.

(3) Review all costs requested for reimbursement by the contractor and submit to the
contracting officer recommendations for approval, disapproval, or suspension of payment for
supplies and services required under this contract.

(4) Assist the contractor in obtaining the badges for the contractor personnel.

(5) Immediately notify the Security Branch, Division of Facilities and Security (SB/DFS) (via e-
mail) when a contractor employee no longer requires access authorization and return of any
NRC issued badge to SB/DFS within three days after their termination.

(6) Ensure that all contractor employees that require access to classified Restricted Data or
National Security Information or matter, access to sensitive unclassified information

- (Safeguards, Official Use Only, and Proprietary information) access to sensitive IT systems or

data, unescorted access to NRC controlled buildings/space, or unescorted access to protected
and vital areas of nuclear power plants receive approval of SB/DFS prior to access in
accordance with Management Directive and Handbook 12.8.

200 52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT
(MAR 2000) -

(a) The Government may extend the term of this contract by written notice to the Contractor
within 2 days; provided that the Government gives the Contractor a preliminary written notice of
its intent to extend at least 30 days before the contract expires. The preliminary notice does not
commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be consrdered to
include this option clause.

‘(c) The total duration of this contract, including the exercise of any options under this clause
shall not exceed 5 years.

21.0 2052.209-73 CONTRACTOR ORGANIZATIONAL CONFLICTS OF INTEREST
(a) Purpbse. The primary purpose of this clause is to aid in ensuring that the contractor:

(1) Is not placed in a conflicting role because of current or planned interests (financial,
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contractual, organizational, or otherwise) which relate to the work under this contract; and

(2) Does not obtain an unfalr competitive advantage over other parties by virtue of its
performance of this contract.

(b) Scope. The restrictions described apply to performance or participation by the contractor, as
defined in 48 CFR 2009.570-2 in the activities covered by this clause.

(c) Work for others.

(1) Notwithstanding any other provision of this contract, during the term of this contract the
contractor agrees to forgo entering into consulting or other contractual arrangements with any
firm or organization, the result of which may give rise to a conflict of interest with respect to the
work being performed under this contract. The contractor shall ensure that all employees under
this contract abide by the provision of this clause. If the contractor has reason to believe with
respect to itself or any employee that any proposed consultant or other contractual
arrangement with any firm or organization may involve a potential conflict of interest, the
contractor shall obtain the written approval of the contractlng officer before the executlon of
such contractual arrangement.

(2) The contractor may not represent, assist, or otherwise support an NRC licensee or applicant
undergoing an NRC audit, inspection, or review where the activities that are the subject of the
audit, inspection or review are the same as or substantially similar to the services within the
scope of this contract (or task order as appropriate), except where the NRC licensee or
applicant requires the contractor's support to explain or defend the contractor's prior work for
the utility or other entity which NRC questions.

(3) When the contractor performs work for the NRC under this contract at any NRC licensee or
applicant site, the contractor shall neither solicit nor perform work in the same or similar:
technical area for that licensee or applicant organization for a period commencing with the
award of the task order or beginning of work on the site (if not a task order contract) and ending
one year after completion of all work under the associated task order, or last time at the site (if
not a task order contract).

(4) When the contractor performs work for the NRC under this contract at any NRC licensee or
applicant site,

(i) The contractor may not solicit work at that site for that licensee or applicant dunng the period
of performance of the task order or the contract, as appropriate.

(i) The contractor may not perform work at that site for that licensee or applicant during the
period of performance of the task order or the contract, as appropriate, and for one year
thereafter.

(iiiy Notwithstanding the foregoing, the contracting officer rhay authorize the contractor to solicit -
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or perform this type of work (except work in the same or similar technical area) if the contracting
officer determines that the situation will not pose a potential for technical b|as or unfair
competitive advantage.

(d) Disclosure after award.

(1) The contractor warrants that to the best of its knowledge and belief, and except as
otherwise set forth in this contract, it does not have any organizational conflicts of interest as

defined in 48 CFR 2009.570-2.

(2) The contractor agrees that, if after award, it discovers organizational conflicts of interest with
respect to this contract, it shall make an immediate and full disclosure in writing to the
contracting officer. This statement must include a description of the action which the contractor
has taken or proposes to take to avoid or mitigate such conflicts. The NRC may, however,
terminate the contract if termination is in the best interest of the government.

(8) It is recognized that the scope of work of a task-order-type contract necessarily
encompasses a broad spectrum of activities. Consequently, if this is a task-order-type contract,
the contractor agrees that it will disclose all proposed new work involving NRC licensees or
applicants which comes within the scope of work of the underlying contract. Further, if this
contract involves work at a licensee or applicant site, the contractor agrees to exercise diligence
to discover and disclose any new work at that licensee or applicant site. This disclosure must be
made before the submission of a bid or proposal to the utility or other regulated entity and must
be received by the NRC at least 15 days before the proposed award date in any event, unless

a written justification demonstrating urgency and due diligence to discover and disclose is
provided by the contractor and approved by the contracting officer. The disclosure must include
the statement of work, the dollar value of the proposed contract, and any other documents that
are needed to fully describe the proposed work for the regulated utility or other regulated entity.
NRC may deny approval of the disclosed work only when the NRC has issued a task order
which includes the technical area and, if site-specific, the site, or has plans to issue a task order
which includes the technical area and, if site-specific, the site, or when the work vnolates

. paragraphs (c)(2), (c)(3) or (c)(4) of this section. _

(e) Access to and use of information.

(1) If in the performance of this contract, the contractor obtains access to information, such as
NRC plans, policies, reports, studies, financial plans, internal data protected by the Privacy
Act of 1974 (5 U.S.C. Section 552a (1988)), or the Freedom of Information Act (5 U.S.C.
Section 552 (1986)), the contractor agrees not to:

(i) Use this information for any prlvate purpose until the information has been released to the
public; :

(i) Compete for work for the Commission based on the information for a period of six months
after either the completion of this contract or the release of the information to the public,
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whichever is first;

(iii) Submit an unsolicited proposal to the Government based on the information until one year
after the release of the information to the public; or

(iv) Release the information without prior written approval by the contracting officer unless the -
information has previously been released to the public by the NRC.

(2) In addition, the contractor agrees that, to the extent it receives or is given access to
proprietary data, data protected by the Privacy Act of 1974 (5 U.S.C. section 552a (1988)), or
the Freedom of Information Act (5 U.S.C. section 552 (1986)), or other confidential or privileged
technical, business, or financial information under this contract, the contractor shall treat the
information in accordance with restrictions placed on use of the information.

(3) Subject to patent and security provisions of this contract, the contractor shall have the right
to use technical data it produces under this contract for private purposes provnded that all
requirements of this contract have been met.

(f) Subcontracts. Except as provided in 48 CFR 2009.570-2, the contractor shall inciude this
clause, including this paragraph, in subcontracts of any tier. The terms contract, contractor,
and contracting officer, must be appropriately modified to preserve the Government's rights.

(9) Remedies. For breach of any of the above restrictions, or for intentional nondisclosure or
misrepresentation of any relevant interest required to be disclosed concerning this contract or
for such erroneous representations that necessarily imply bad faith, the Government may
terminate the contract for default, disqualify the contractor from subsequent contractual efforts,
and pursue other remedies permitted by law or this contract.

(h) Waiver. A request for waiver under this clause must be directed in writing to the contracting
officer in accordance with the procedures outlined in 48 CFR 2009.570-9.

(i) Follow-on effort. The contractor shall be ineligible to participate in NRC contracts,
subcontracts, or proposals therefore (solicited or unsolicited), which stem directly from the
contractor's performance of work under this contract. Furthermore, unless so directed in writing
by the contracting officer, the contractor may not perform any technical consulting or
management support services work or evaluation activities under this contract on any of its
products or services or the products or services of another firm if the contractor has been
substantially involved in the development or marketing of the products or services.

(1) If the contractor, under this contract, prepares a complete or essentially complete statement
of work or specifications, the contractor is not eligible to perform or participate in the initial
contractual effort which is based on the statement of work or specifications. The contractor may
not incorporate its products or services in the statement of work or specifications unless so-
directed in writing by the contracting officer, in which case the restrictions in this paragraph do
not apply.
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(2) Nothing in this paragraph precludes the contractor from offering or selling its standard
commercial items to the Government.

220 52.243-3 CHANGES—-TIME-AND-MATERIALS OR LABOR-HOURS
(SEPT 2000)

(a) The Contracting Officer may at any time, by written order, and without notice to the
sureties, if any, make changes within the general scope of this contract in any one or more of

the following:
(1) Description of services to be performed.
(2) Time of performance (i.e., hours of the day, days of the week, etc.).
(3) Piace of performance of the services.

(4) Drawings, designs, or specifications when the supplies to be furnished are to be specially
manufactured for the Government in accordance with the drawings, designs, or specifications.

(5) Method of shipment or packing of supplies.
(6) Place of delivery.
(7) Amount of Government-furnished property.

(b) If any change causes an increase or decrease in any hourly rate, the ceiling price, or the
time required for performance of any part of the work under this contract, whether or not
changed by the order, or otherwise affects any other terms and conditions of this contract, the
Contracting Officer will make an equitable adjustment in any one or more of the following and
will modify the contract accordingly: :

(1) Ceiling price.
| (2) Hourly rates.

(3) Delivery schedule.
(4) Other affected térms.

(c) The Contractor shall assert its right to an adjustment under this clause within 30 days from

the date of receipt of the written order. However, if the Contracting Officer decides that the facts

justify it, the Contracting Officer may receive and act upon a proposal submitted
before final payment of the contract.
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(d) Failure to agree to any adjustment will be a dispute under the Disputes clause. However,
nothing in this clause excuses the Contractor from proceeding with the contract as changed.

23,0 52.232-7 PAYMENTS UNDER TIME-AND-MATERIALS AND
LLABOR-HOUR CONTRACTS (FEB 2002) -
ALTERNATE | (MAR 2000)

The Government will pay the Contractor as follows upon the submission of invoices or vouchers
approved by the Contracting Officer:

(a) Hourly rate. (1) The amounts shall be computed by multiplying the appropriate hourly rates
prescribed in the Schedule by the number of direct labor hours performed. The rates shall
include wages, indirect costs, general and administrative expense, and profit. Fractional parts of
an hour shall be payable on a prorated basis. Vouchers may be submitted once each month (or
at more frequent intervals, if approved by the Contracting Officer), to the Contracting Officer or
designee. The Contractor shall substantiate vouchers by evidence of actual payment and by
individual daily job timecards, or other substantiation approved by the Contracting Officer.

" Promptly after receipt of each substantiated voucher, the Government shall, except as
otherwise provided in this contract, and subject to the terms of (e) below, pay the voucher as
approved by the Contracting Officer.

(2) Unless otherwise prescribed in the Schedule, the Contracting Officer shall withhold § . -
percent of the amounts due under this paragraph (a), but the total amount withheld shall not
exceed $50,000. The amounts withheld shall be retained until the execution and delivery of a
release by the Contractor as provided in paragraph (f) below. ' ’

(3) Unless the Schedule prescribes otherwise, the hourly rates in the Schedule shall not be
varied by virtue of the Contractor having performed work on an overtime basis. If no overtime
rates are provided in the Schedule and overtime work is approved in advance by the
Contracting Officer, overtime rates shall be negotiated. Failure to agree upon these overtime
rates shall be treated as a dispute under the Disputes clause of this contract. If the Schedule
provides rates for overtime, the premium portion of those rates will be reimbursable only to the
extent the overtime is approved by the Contracting Officer.

(b) Materials and subcontracts. (1) The Contracting Officer will determine allowable costs of
direct materials in accordance with Subpart 31.2 of the Federal Acquisition Regulation (FAR) in
effect on the date of this contract. Direct materials, as used in this clause, are those materials
that enter directly into the end product, or that are used or consumed directly in connection with
the furnishing of the end product. :

(2) The Contractor may include reasonable and allocable material handling costs in the
charge for material to the extent they are clearly excluded from the hourly rate. Material
handling costs are comprised of indirect costs, including, when appropriate, general and
administrative expense allocated to direct materials in accordance with the Contractor's usual
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accounting practices consistent with Subpart 31.2 of the FAR.

- (8) The Government will reimburse the Contractor for items and services purchased directly
for the contract only when payments of cash ,checks, or other forms of payment have been
made for such purchased items or services.

(4)(i) The Government will reimburse the Contractor for costs of subcontracts that are
authorized under the subcontracts clause of this contract, provnded that the costs are consistent
with paragraph (b)(5) of this clause.

(i) The Government will limit reimbursable costs in connection with subcontracts to the
amounts paid for items and services purchased directly for the contract only when the
Contractor has made or wnll make payments of cash, checks, or other forms of payment to the
subcontractor-

(A) In accordance with the terms and conditions of a subcontract or invoice; and

(B) Ordinarily pnor to the submlsswn of the Contractor's next payment request to the
Government. ~

(iii) The Government will not reimburse the Contractor for any costs arising from the letting,
administration, or supervision of performance of the subcontract, if the costs are included in the
hourly rates payable under paragraph (a)(1) of this clause.

(5) To the extent able, the Contractor shall-

(i) Obtain materials at the most advantageous prices available with due regard to securing
prompt delivery of satisfactory materials; and

(i) Take all cash and trade discounts, rebates, allowances, credits, salvage, commissions,
and other benefits. When unable to take advantage of the benefits, the Contractor shall
promptly notify the Contracting Officer and give the reasons. The Contractor shall give
credit to the Government for cash and trade discounts, rebates, scrap, commissions, and other
amounts that have accrued to the benefit of the Contractor, or would have accrued except for
the fault or neglect of the Contractor. The Contractor shall not deduct from gross costs the
benefits lost without fault or neglect on the part of the Contractor, or lost through fault of the

Government.

(6) If the nature of the work to be performed requires the Contractor to furnish material that
the Contractor regularly sells to the general public in the normal course of business, the price to
. be paid for such material, notwithstanding the other requirements of this paragraph (b), shall be
on the basis of an established catalog or list price, in effect when the material is furnished, less
all applicable discounts to the Government, provided that in no event shall such price
be in excess of the Contractor's sales price to its most favored customer for the same item in
like quantity, or the current market price, whichever is lower.
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(c) Total cost. It is estimated that the total cost to the Government for the performance of this
contract shall not exceed the ceiling price set forth in the Schedule and the Contractor agrees
to use its best efforts to perform the work specified in the Schedule and all obligations under
this contract within such ceiling price. If at any time the Contractor has reason to believe that
the hourly rate payments and material costs that will accrue in performing this contract in the
next succeeding 30 days, if added to all other payments and costs previously accrued, will
exceed 85 percent of the ceiling price in the Schedule, the Contractor shall notify the
Contracting Officer giving a revised estimate of the total price to the Government for performing
this contract with supporting reasons and documentation. If at any time during performing this
contract, the Contractor has reason to believe that the total price to the Government for
performing this contract will be substantially greater or less than the then stated ceiling price,
the Contractor shall so notify the Contracting Officer, giving a revised estimate of the total price
for performing this contract, with supporting reasons and documentation. If at any time during
performing this contract, the Government has reason to believe that the work to be required in
performing this contract will be substantially greater or less than the stated ceiling price, the
Contracting Officer will so advise the Contractor, giving the then revised estimate of the
total amount of effort to be required under the contract.

(d) Ceiling price.” The Government shall not be obligated to pay the Contractor any amount in
excess of the ceiling price in the Schedule, and the Contractor shall not be obligated to continue
performance if to do so would exceed the ceiling price set forth in the Schedule, unless and
until the Contracting Officer shall have notified the Contractor in writing that the ceiling price has
been increased and shall have specified in the notice a revised ceiling that shall constitute the
ceiling price for performance under this contract. When and to the extent that the ceiling price
set forth in the Schedule has been increased, any hours expended and material costs incurred
by the Contractor in excess of the ceiling price before the increase shall be allowable to the
same extent as if the hours expended and material costs had been mcurred after the
increase in the ceiling price.

(e) Audit. At any time before final payment under this contract the Contracting Officer may
request audit of the invoices or vouchers and substantiating material. Each payment previously
made shall be subject to reduction to the extent of amounts, on preceding invoices or vouchers,
that are found by the Contracting Officer not to have been properly payable and shall also be
subject to reduction for overpayments or to increase for underpayments. Upon receipt and
approval of the voucher or invoice designated by the Contractor as the "completion voucher" or
"completion invoice" and substantiating material, and upon compliance by the Contractor with
all terms of this contract (including, without limitation, terms relating to patents and the terms of
(f) and (g) below, the Government shall promptly pay any balance due the Contractor. The
completion invoice or voucher, and substantiating material, shall be submitted by the
Contractor as promptly as practicable following completion of the work under this contract, but
in no event later than 1 year (or such longer period as the Contracting Officer may approve in
writing) from the date of completion.

(f) Assignment. The Contractor, and each assignee under an assignment entered into under
this contract and in effect at the time of final payment under this contract, shall execute and
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deliver, at the time of and as a condition precedent to final payment under this contract, a
release discharging the Government, its officers, agents, and employees of and from all
liabilities, obligations, and claims arising out of or under this contract, subject only to the
following exceptionS' .

(1) Specified claims in stated amounts, or in estimated amounts if the amounts are not
susceptible of exact statement by the Contractor.

(2) Claims, together with reasonable incidental expenses, based upon the liabilities of the
Contractor to third parties arising out of performing this contract, that are not known to the
Contractor on the date of the execution of the release, and of which the Contractor gives notice
in writing to the Contracting Officer not more than 6 years after the date of the release or the
date of any notice to the Contractor that the Government is prepared to make final payment,

whichever is eatrlier.

(3) Claims for reimbursement of costs (other than expenses of the-Contractor by reason of its
indemnification of the Government against patent liability), including reasonable incidental
" expenses, incurred by the Contractor under the terms of this contract relating to patents.

() Refunds. The Contractor agrees that any refunds, rebates, or credits (including any
related interest) accruing to or received by the Contractor or any assignee, that arise under the
materials portion of this contract and for which the Contractor has received reimbursement,
shall be paid by the Contractor to the Government. The Contractor and each assignee, under
an assignment entered into under this contract and in effect at the time of final payment under
this contract, shall execute and deliver, at the time of and as a condition precedent to final
payment under this contract, an assignment to the Government of such refunds, rebates, or
credits (including any interest) in form and substance satisfactory to the Contracting Officer.

(h) Interim payments. (1) Interim payments made prior to the final payment under the contract
are contract financing payments. Contract financing payments are not subject to the interest
penalty provnsnons of the Prompt Payment Act.

(2) The designated payment offlce will make interim payments for contract fmancmg on the
N/A day after the designated billing office receives a proper payment request. in the event that
the Government requires an audit or other review of a specific payment request to ensure
compliance with the terms and conditions of the contract, the designated payment office is not
compelled to make payment by the specified due date.

240 52.216-18 ORDERING (OCT 1995)

(a) Any supplies and services to be furnished under this contract shall be ordered by issuance
of delivery orders or task orders by the individuals or activities designated in the Schedule.

Such orders may be issued from October 3, 2005 through December 2, 2006..
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(b) All delivery orders or task orders are subject to the terms and conditions of this contract. In
the event of conflict between a delivery order or task order and thls contract the contract shall
control.

(c) If mailed, a delivery order or task order is considered "issued" when the Government
deposits the order in the mail. Orders may be issued orally, by facsimile, or by electronic
commerce methods only if authorized in the Schedule

25.0 . 52.216-19 ORDER LIMITATIONS (OCT 1995)

(a) Minimum order. When the Government requires supplies or services covered by this
contract in an amount of less than $500.00, the Government is not obligated to purchase, nor
is the Contractor obligated to furnish, those supplies or services under the contract.

(b) Maximum order. The Contractor is not obligated to honor--
(1) Any order for a single item in excess of $246,131.20;
(2) Any order for a combination of items in excess of $246,131.20;

(8) A series of orders from the same ordering office within 7 days that together call for
quantities exceeding the limitation in subparagraph (b)(1) or (2) above.

(c) If this is a requirements contract (i.e., includes the Requirements clause at subsection
52.216-21 of the Federal Acquisition Regulation (FAR)), the Government is not required to
order a part of any one requirement from the Contractor if that requirement exceeds the
maximum-order limitations in paragraph (b) above.

. (d) Notwithstanding paragraphs (b) and (c) above, the Contractor shall honor any order
exceeding the maximum order limitations in paragraph (b), unless that order (or orders) is
returned to the ordering office within 7 days after issuance, with written notice stating

the Contractor's intent not to ship the item (or items) called for and the reasons. Upon receiving
this notice, the Government may acquire the supplies or services from another source.

26.0 52.216-22 INDEFINITE QUANTITY (OCT 1995)

(a) This is an indefinite-quantity contract for the supplies or services specified, and effective
for the period stated, in the Schedule. The quantities of supplies and services specified in the
Schedule are estimates only and are not purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders isshed in accordance
with the Ordering clause. The Contractor shall furnish to the Government, when and if ordered,
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the supplies or services specified in the Schedule up to and including the quantity designated in
the Schedule as the "maximum.” The Government shall order at least the quantity of supplies or
services designated in the Schedule as the "minimum."

(c) Except for any limitations on quantities in the Order Limitations clause or in the Schedule,
there is no limit on the number of orders that may be issued. The Government may issue
orders requiring delivery to multiple destinations or performance at multiple locations.

(d) Any order issued during the effective period of this contract and not completed within that
period shall be completed by the Contractor within the time specified in the order. The contract
shall govern the Contractor's and Government's rights and obligations with respect to that order
to the same extent as if the order were completed during the contract's effective period;
provided, that the Contractor shall not be required to make any deliveries under this
contract after 6 months of the expiration date of the order.

27.0 52.242-15 STOP-WORK ORDER (AUG 1989)
ALTERNATE | (APR 1984)

(a) The Contracting Officer may, at any time, by written order to the Contractor, require the
Contractor to stop all, or any part, of the work called for by this contract for a period of 90 days
after the order is delivered to the Contractor, and for any further period to which the parties may
agree. The order shall be specifically identified as a stop-work order issued under this clause.
Upon receipt of the order, the Contractor shall immediately comply with its terms and take all
reasonable steps to minimize the incurrence of costs allocable to the work covered by the order
during the period of work stoppage. Within a period of 90 days after a stop-work order is
delivered to the Contractor, or within any extension of that period to which the parties shall have
agreed, the Contracting Officer shall either -

(1) Cancel the stop-work order; or

(2) Terminate the work covered by the order as provided in the Termination clause of this
contract, or the Termination for Convenience of the Government, clause of this contract.

(b) If a stop-work order issued under this clause is canceled or the period of the order or any
extension thereof expires, the Contractor shall resume work. The Contracting Officer shall
make an equitable adjustment in the delivery schedule, the estimated cost, the fee, or a
combination thereof, and in any other terms of the contract that may be affected, and the
contract shall be modified, in writing, accordingly, if-

(1) The stop-work order results in an increase in the time required for, or in the Contractor's
cost properly allocable to, the performance of any part of this contract; and

(2) The Contractor asserts its right to the adjustment within 30 days afier the end of the
period of work stoppage; provided, that, if the Contracting Officer decides the facts justify the
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action, the Contracting Officer may receive and act upon a proposal submitted at any time
before flnal payment under this contract.

(c) If a stop-work order is not canceled and the work covered by the order is terminated for
the convenience of the Government, the Contracting Officer shall allow reasonable costs
resulting from the stop-work order in arriving at the termination settiement.

(d) If a stop-work order is not canceled and the work covered by the order is terminated for
default, the Contracting Officer shall allow, by equitable adjustment or otherwise, reasonable
costs resulting from the stop-work order.

28.0 SEAT BELTS
Contractors, subcontractors, and granteeé, are encouraged to adopt and enforce on-the-job

seat belt policies and programs for their employees when operating company-owned, rented, or
personally owned vehicles.
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BILLING INSTRUCTIONS FOR
LABOR HOUR TYPE CONTRACTS

General: The contractor shall prepare vouchers/invoices for reimbursement of costs in
the manner and format described herein or a similar format. FAILURE TO SUBMIT
VOUCHERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL
RESULT IN REJECTION OF THE VOUCHER/INVOICE AS IMPROPER.

Number of Copies: An original and three copies, including supporting documentation
shall be submitted. A copy of all supporting documents must be attached to each copy
of your voucher/invoice. Failure to submit all the required copies will result in rejection
of the voucher/invoice as improper.

Designated Agency Billing Office: Vouchers/invoices shall be submitted to the following
address:

U.S. Nuclear Regulatory Commission
Division of Contracts

Mail Stop T-7-1-2

Washington, D.C. 20555

HAND DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT
EXPEDITE PROCESSING BY NRC. However, should you choose to deliver ‘
vouchers/invoices by hand, including delivery by any express mail services or special
delivery services which use a courier or other person to deliver the voucher/invoice in
person to the NRC, such vouchers/invoices must be addressed to the above
Designated Agency Billing Office and will only be accepted at the following location:

U.S. Nuclear Regulatory Commission
One White Flint North

11555 Rockville Pike - Mail Room
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE
ABOVE ADDRESS.

Note that the official receipt date for hand-delivered vouchers/invoices will be the date it

is received by the official agency billing office in the Division of Contracts and Property
Management.
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Agency Payment Office: Payment will be made by the following office:

U.S. Nuclear Regulatory Commission

Division of Accounting and Finance GOV/COMM
Mail Stop T-9-H4

Washington, DC 20555

Frequency: The contractor shall submit claims for reimbursement once each month,
unless otherwise authorized by the Contracting Officer.

Format: Claims should be submitted in the format depicted on the attached sample
form entitled “Voucher/Invoice for Purchases and Services Other Than Personal” (see
Attachment ) or a similar format. THE SAMPLE FORMAT IS PROVIDED FOR
GUIDANCE ONLY AND IS NOT REQUIRED FOR SUBMISSION OF A
VOUCHER/INVOICE. ALTERNATE FORMATS ARE PERMISSIBLE PROVIDED ALL
REQUIREMENTS OF THE BILLING INSTRUCTIONS ARE ADDRESSED.

Billing of Costs After Expiration of Contract/Purchase Order: If the costs are incurred

during the purchase order period and claimed after the purchase order has expired, the
period during which these costs were incurred must be cited. To be considered a
proper voucher/invoice, the contractor shall clearly mark it ‘EXPIRATION VOUCHER"
OR “EXPIRATION INVOICE".

Currency: Billings may be expressed in the currency normally used by the contractor in
maintaining his accounting records; payments will be made in that currency. However,
the U.S. dollar equivalent for all vouchers/invoices paid under the purchase order may
not exceed the total U.S. dollars authorized in the purchase order.
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INVOICE/VOUCHER FOR PURCHASES
AND
SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT - COVER SHEET)
Official Agency Billing Office (a) Purchase Order No:
U.S. Nuclear Regulatory Commission :
Division of Contracts and Property (b) Voucher/Invoice No:
Management MS: T-7-12

Washington, DC 20555-0001 (c) Date of Voucher/Invoice:

Payee’s Name and Address '

(d) Individual to Contact Regarding Voucher/invoice

Name:
Telephone No:
(e) This voucher/invoice represents r?[imbﬁrrsable costs for the billing period
o .
Amount Billed
Current Period Cumulative
(f) Direct Costs:
(1) Direct Labor* $ $
~ (2) Travel* $ | $
Totél Direct Costs: § $

* The contractor shall submit as an attachment to its invoice/voucher cover sheet a
listing of labor categories, hours billed, fixed hourly rates, total dollars, and cumulative
hours billed to date under each labor category, authorized under the purchase order for
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each of the three activities to be performed under the purchase order. In addition, the
contractor shall include travel costs incurred with the required supporting
documentation, as well as, the cumulative total of travel costs billed to date by activity.
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