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SOJCITA" ION/CONTRACT/ORDER FOR COMMERCIAL

OFFERDR TO COMPLETE BLOCKS 12, 17, 23, 24, & 30

1. REQUISITION NO. BPA NO.

ITEMS

L CONTRAC'I:NO. 3. AWARD/EFFECTIVE DATE 4. ORDER NO. MODIFICATION NO. | 5. SOLICITATION NO. 6. SOLICITATION ISSUE DATE
NRC-38-05-365 09/12/05 RS-HR-05-365 , 2/28/2005
8. NAME b. TELEPHONE NO. (No Cotect Calls) 8. OFFER DUE DATEAOCAL

*. FOR SOLICITATION

INFORMATION CALL: Paulette Smith

TME 3/17/2005
by 3:00 P.M,

301-415-6594

1 ISSUED BY
U.S. Nuclear Regulatory Commission
Division of Contracts
Mail Stop: T-7-I-2
Contract Management Branch No. 1
Washington, DC 20555

CODE I3100

10. THIS ACQUISITION IS

UNRESTRICTED OR D SET ASIDE: % FOR:

[:] SMALL BUSINESS

]

EMERGING SMALL BUSINE!
L g s cvsne

HUBZONE SMALL

NAICS: BUSINESS

. SRESTANDARD: $5.C Million [ ] service.oisasienvereran- [ ] s
ED SMALL BUSINESS
1, DELIVERY FOR FOB DESTINA- 12. DISCOUNT TERMS O 13. RATING
N UN
N/A 13a. THIS CONTRACTIS A N/A
i RS e PRI 14_METHOD OF SOLICITATION
DPAS (15 CFR 700)
SEE SCHEDULE
O wo  Clws Bl

5. DELIVER TO

CODE I

U.S. Nuclear Regulatory Commission

Washington DC 20555

18. ADMINISTRERED BY

CODE |3100

U.S. Nuclear Regulatory Commission
Division of Contracts
Mail Stop T-7-1-2

Washirgton, DC 20585

7a. CONTRACTOR/OFFEROR  CODE | I

Westinghouse Electric Co. LLC
Nuclear Services

P. 0. Box 158

Madison, PA 15663
724-722-5002

FACILITY CODE |

ELEPHONE NO

18a. PAYMENT WILL BE MADE BY

CODE l 3100

U.S. Nuclear Regulatory Commission
Payment Team, Mail Stop T-9-H-4
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Washington DC 20555
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18b. SUBMIT INVOICES TO ADDRESS SHOWN IN BLOCK 18a UNLESS BLOCK BELOW IS CHECKED

SEE ADDENDUM
19 0. 21. 22 23. 24.
TEM NO. SCHEDULE OF SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT

SEE SCHEDULE ON PAGE 2 OF STANDARD FORM 1449

DUNS: 06-266-1272

(Use Raverse and/or Attach Additiona! Sheats as Necassary)

5. ACCOUNTING AND APPROPRIATION DATA .,
5-8415-122114

31X0200

RB432
Obligated Amount:

252A
$73,401

26. TOTAL AWARD AMOUNT {For Govt. Usa Only)
$73,401.00

] 27a. SOLICITATION INCORPORATES BY REFERENCE FAR 62212-1, 522124. FAR 52212-3 AND £2.212-5 ARE ATTACHED. ADDENDA
j 27b. CONTRACT/PURCHASE ORDER INCORPORATES BY REFERENCE FAR 52.212-4. FAR 562.212-5 IS ATTACHED. ADDENDA

ARE | | ARE NOT ATTACHED.
aRe [ ] are noTaTIACHED

8. CONTRACTOR IS REQUIRED TO SIGN THIS DOCUMENT ANDRETURN__________ COPIES
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THE TERMS AND CONDITIONS SPECIFIED HEREIN.
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30¢c. DATE SIGNED
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31b. NAME OF CONTRACTING orncws OR PRINT)
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UTHORIZED FOR LOCAL REPRODUCTION
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iem -~ \:"
1EM NU T
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1. |rrmsr comTRacT vEAR 2008

QUANTITY

Pressurized Water Reactor
Maintenance Course

2. SECOND CONTRACT YEAR 2006
Pressurized Water Reactor
Mairtenance Course

3. THIRD CONTRACT YEAR 2007
P:es:urized Water Reactor
Malntenance Coucrse

4. FOURTH CONTRACT YEAR 2008
Pressurized Water Reactor
Maintenance Course

S, FIFTH CONTRACT YERR 2009
Pressurized Water Reactor
Maintenance Ccurse

TOTAL FIRM FIXED PRICE:
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$342,884
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41a. 1 CERTIFY THIS ACCOUNT IS CORRECT AND PROPER FOR PAYMENT

42a. RECEIVED BY (Print)

b. SIGNATURE AND TiTLE OF CERTIFYING OFFICER : 41c. DATE

425, RECEIVED AT (Locatien)

42¢. DATE REC'D (YY/MAMDD) 42d. TOTAL CONTAINERS

STANDARD FORM 1443 (REV. 372035) BACK
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SECTION B - CONTINUATION BLOCK

B.1 PROJECT TITLE

This project is entitled, "PWR Maintenance Overview Course."

B.2 BRIEF DESCRIPTION OF WORK (MAR 1987)

(a) The contractor shall furnish qualified personnel, materials,
and services to develop, present, and maintain the Pressurized
Water Reactor Maintenance Training Overview Course.

(b} Orders will be issued for work required by the NRC in
accordance with 52.216-18 -~ Ordering. Only Contracting Officers
of the NRC or other individuals specifically authorized under
this contract may authorize the initiation of work under this
contract. The provisions of this contract shall govern all
orders issued hereunder.

B.3 STATEMENT OF WORK

[SEE ATTACHMENT 1 FOR STATEMENT OF WORK]
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SECTION C - CONTRACT CLAUSES

C.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are
hereby incorporated by reference (by Citation Number, Title, and Date)
in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY
REFERENCE" in Section I of this contract. See FAR 52.252-2 for an
internet address (if specified) for electronic access to the full text
of a clause.

NUMBER TITLE DATE
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

C.2 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference,
with the same force and effect as if they were given in full text. Upon
request, the Contracting Officer will make their full text available.
Also, the full text of a clause may be accessed electronically at
this/these address(es):

www.arnet.gov/faxr/

C.3 ADDENDURW TO FAR 52.212-4 CONTRACT TERMS AND CONDITIONS--
COMMERCIAL ITEMS

Clauses that are incorporated by reference (by Citation Number, Title, and
Date), have the same force and effect as if they were given in full text.

Upon request, the Contracting Officer will make their full text available.

The following clauses are incorporated into 52.212-4 as an addendum
to this contract:

52.244-2 SUBCONTRACTS AUG 1998

C.4 CONSIDERATION AND OBLIGATION--DELIVERY ORDERS (JUN 1988)

(a) The total estimated amount of this contract (ceiling) for the
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products/services ordered, delivered, and accepted under this
contract is $342,884. The Contracting Officer may
unilaterally increase this amount as necessary for orders to
be placed with the contractor during the contract period
provided such orders are within any maximum ordering
limitation prescribed under this contract.

(b) The amount presently obligated with respect to this contract
is $73,401. The Contracting Officer may issue orders
for work up to the amount presently obligated. This obligated
-amount may be unilaterally increased from time to time by the
Contracting Officer by written modification to this contract.
The obligated amount shall, at no time, exceed the contract
ceiling as specified in paragraph a above. When and if the
amount (s) paid and payable to the Contractor hereunder shall
equal the obligated amount, the Contractor shall not be
obligated to continue performance of the work unless and until
the Contracting Officer shall increase the amount obligated
with respect to this contract. Any work undertaken by the
Contractor in excess of the obligated amount specified above
is done so at the Contractor's sole risk.

C.5 2052.209-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF
INTEREST (JAN 1993)

(a) Purpose. The primary purpose of this clause is to aid in ensuring that
the contractor: .

(1) Is not placed in a conflicting role because of current or planned
interests (financial, contractual, organizational, or otherwise) which relate
to the work under this contract; and

(2) Does not obtain an unfair competitive advantage over other parties by
virtue of its performance of this contract.

(b) ‘Scope. The restrictions described apply to performance or participation
by the contractor, as defined in 48 CFR 2009.570-2 in the activities covered by
this clause.

(c) Work for others.

(1) Notwithstanding any other provision of this contract, during the term
of this contract, the contractor agrees to forego entering into consulting or
other contractual arrangements with any firm or organization the result of
which may give rise to a conflict of interest with respect to the work being
performed under this contract. The contractor shall ensure that all employees
under this contract abide by the provision of this clause. If the contractor
has reason to believe, with respect to itself or any employee, that any proposed
consultant or other contractual arrangement with any firm or organization may
involve a potential conflict of interest, the contractor shall obtain the
written approval of the contracting officer before the execution of such

c-2
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contractual arrangement.

(2) The contractor may not represent, assist, or otherwise support an NRC
licensee or applicant undergoing an NRC audit, inspection, or review where the
activities that are the subject of the audit, inspection, or review are the same
as or substantially similar to the services within the scope of this contract
(or task oxrder as appropriate) except where the NRC licensee or applicant
requires the contractor's support to explain or defend the contractor's prior
work for the utility or other entity which NRC questions.

(3) When the contractor performs work for the NRC under this contract at
any NRC licensee or applicant site, the contractor shall neither solicit nor
perform work in the same or similar technical area for that licensee or
applicant organization for a period commencing with the award of the task oxrder
or beginning of work on the site (if not a task order contract) and ending one
year after completion of all work under the associated task order, or last time
at the site (if not a task order contract).

(4) When the contractor performs work for the NRC under this contract at
any NRC licensee or applicant site,

(i) The contractor may not solicit work at that site for that licensee
or applicant during the period of performance of the task order or the contract,
as appropriate.

(ii) The contractor may not perform work at that site for that licensee
or applicant during the period of performance of the task order or the contract,
as appropriate, and for one year thereafter.

(iii) Notwithstanding the foregoing, the contracting officer may
authorize the contractor to solicit or perform this type of work (except work
in the same or similar technical area) if the contracting officer determines
that the situation will not pose a potential for technical bias or unfair
competitive advantage.

(d) Disclosure after award.

(1) The contractor warrants that to the best of its knowledge and belief,
and except as otherwise set forth in this contract, that it does not have any
organizational conflicts of interest as defined in 48 CFR 2009.570-2.

(2) The contractor agrees that if, after award, it discovers organizational
conflicts of interest with respect to this contract, it shall make an immediate
and full disclosure in writing .to the contracting officer. This statement must
include a description of the action which the contractor has taken or proposes
to take to avoid or mitigate such conflicts. The NRC may, however, terminate
the contract if termination is in the best interest of the Government.

(3) It is recognized that the scope of work of a task-order-type contract
necessarily encompasses a broad spectrum of activities. Consequently, if this
is a task-order-type contract, the contractor agrees that it will disclose all
proposed new work involving NRC licensees or applicants which comes within the
scope of work of the underlying contract. Further, if this contract involves
work at a licensee or applicant site, the contractor agrees to exercise
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diligence to discover and disclose any new work at that licensee or applicant
site. This disclosure must be made before the submission of a bid or proposal
to the utility or other regulated entity and must be received by the NRC at
least 15 days before the proposed award date in any event, unless a written
justification demonstrating urgency and due diligence to discover and disclose
is provided by the contractor and approved by the contracting officer. The
disclosure must include the statement of work, the dollar value of the proposed
contract, and any other documents that are needed to fully describe the proposed
work for the regulated utility or other regulated entity. NRC may deny approval
of the disclosed work only when the NRC has issued a task order which includes
the technical area and, if site-specific, the site, or has plans to issue a task
order which includes the technical area and, if site-specific, the site, or when
the work violates paragraphs {(c)(2), (c)(3) or (c) (4) of this section.

(e) Access to and use of information.

(1) If in the performance of this contract, the contractor obtains access
to information, such as NRC plans, policies, reports, studies, financial plans,
internal data protected by the Privacy Act of 1974 (5 U.S.C. Section 552a
(1988)), or the Freedom of Information Act (5 U.S.C. Section 552 (1986)), the
contractor agrees not to:

(i) Use this information for any private purpose until the information
has been released to the public;

(ii) Compete for work for the Commission based on the information for
a period of six months after either the completion of this contract or the
release of the information to the public, whichever is first;

{iii) Submit an unsolicited proposal'to the Government based on the
information until one year after the release of the information to the public;
or

(iv) Release the information without prior written approval by the
contracting officer unless the information has previously been released to the
public by the NRC.

(2) 1In addition, the contractor agrees that, to the extent it receives or
is given access to proprietary data, data protected by the Privacy Act of 1974
(5 U.S.C. Section 552a (1988)), or the Freedom of Information Act (5 U.S.C.
Section 552 (1986)), or other confidential or privileged technical, business,
or financial information under this contract, the contractor shall treat the
information in accordance with restrictions placed on use of the information.

(3) Subject to patent and security provisions of this contract, the
contractor shall have the right to use technical data it produces under this
contract for private purposes provided that all requirements of this contract
have been met.

(f) Subcontracts. Except as provided in 48 CFR 2005.570-2, the contractor
shall include this clause, including this paragraph, in subcontracts of any
tier. The terms contract, contractor, and contracting officer, must be
appropriately modified to preserve the Government's rights.

C-4
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(g) Remedies. For breach of any of the above restrictions, or for
intentional nondisclosure or misrepresentation of any relevant interest required
to be disclosed concerning this contract or for such erroneous representations
that necessarily imply bad faith, the Government may terminate the contract for
default, disqualify the contractor from subsequent contractual efforts, and
pursue other remedies permitted by law or this contract.

{(h) Waiver. A request for waiver under this clause must be directed in
writing to the contracting officer in accordance with the procedures outlined
in 48 CFR 2009.570-9.

(1) Follow-on effort. The contractor shall be ineligible to participate in
NRC contracts, subcontracts, or proposals therefor (solicited or unsolicited),
which stem directly from the contractor's performance of work under this
contract. Furthermore, unless so directed in writing by the contracting
officer, the contractor may not perform any technical consulting or management
support services work or evaluation activities under this contract on any of
its products or services or the products or services of another firm if the
contractor has been substantially involved in the development or marketing of
the products or services.

(1) If the contractor, under this contract, prepares a complete or
essentially complete statement of work or specifications, the contractor is ‘
not eligible to perform or participate in the initial contractual effort which
is based on the statement of work or specifications. The contractor may not
incorporate its products or services in the statement of work or specifications
unless so directed in writing by the contracting officer, in which case the
restrictions in this paragraph do not apply.

(2) Nothing in this paragraph precludes the contractor from offering or
selling its standard commercial items to the Government.

52.233-4 Applicable Law for Breach of Contract OCT 2004
Claim

52.245-2 GOVERNMENT PROPERTY (FIXED-PRICE MAY 2004
CONTRACTS)

C.6 52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO
IMPLEMENT STATUTES OR EXECUTIVE ORDERS--COMMERCIAL
ITEMS (JAN 2005)

{(a) The Contractor shall comply with the following Federal
Acquisition Regulation (FAR) clauses, which are incorporated in this
contract by reference, to implement provisions of law or Executive
orders applicable to acquisitions of commercial items:

(1)52.233-3, Protest after Award (AUG 1996) (31 U.S8.C. 3553).

(2)52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004)
{Pub. L. 108-77, 108-78)

(b) The Contractor shall comply with the FAR clauses in this
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paragraph (kj that the Contracting Officer has indicated as being
incorporated in this contract by reference to implement provisions
of law or Executive orders applicable to acquisitions of commercial

items: [Contracting Officer check as appropriate.]

(X1 (1) 52.203-6, Restrictions on Subcontractor Sales to

the Government (JUL 1995), with Alternate I (OCT 1995) (41 U.S.C. 253g and

10 U.s.C. 2402).

[T (2) 52.219-3, Notice of Total HUBZone Set-Aside (JAN
1999) (15 U.S.C. 657a).

[X] (3) 52.21%-4, Notice of Price Evaluation Preference

for HUBZone Small Business Concerns (JAN 1999) (if the offeror elects

to waive the preference, it shall so indicate in its offer) (15 U.S.C.

657a).

(1 (4) (i) 52.219-5, Very Small Business Set-Aside
(JUNE 2003) (Pub. L. 103-403, section 304, Small Business
Reauthorization and Amendments Act of 1994).

[] (ii) Alternate I (MAR 1999) of 52.219-5.

{1 (iii) Alternate II (JUNE 2003) of 52.219-5.

] (5) (i) 52.219-6, Notice of Total Small Business
Set-Aside (JUNE 2003} (15 U.S.C. 644).

[] (ii) Alternate I (OCT 1995) of 52.219-6.
[] (iii) Alternate II (MAR 2004) of 52.219-6.

[1 (&) (i) 52.219-7, Notice of Partial Small Business
Set-Aside (JUNE 2003) (15 U.S.C. 644).

{1 (ii) Alternate I (OCT 1995) of 52.219-7.
{1] (iii) Alternate II (MAR 2004) of 52.219-7.

[X] (7) 52.219-8, Utilization of Small Business Concerns
(MAY 2004) (15 U.S.C. 637 (d) (2) and (3)).

[] (8)(i) 52.219-9, Small Business Subcontracting Plan
(JAN 2002) (15 U.S.C. 637(d) (4)).

[1] (ii) Alternate I (OCT 2001) of 52.219-9.
(X1 (iii) Alternate II (OCT 2001) of 52.219-9,

[1 (9) 52.219-14, Limitations on Subcontraéfing'(DEC 199¢6)
(15 U.s.C. ©637(a) (14)).

[X] (10) (i) -52.219-23, Notice of Price Evaluation
Adjustment for Small Disadvantaged- Business Concerns (JUNE 2003)

(Pub.
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L. 103—355, section 7102, and 10 U.S.C. 2323) (if the offeror elects

to waive the adjustment, it shall so indicate in its offer).
[] (ii) Alternate I (JUNE 2003) of 52.219-23.
{] (iii) Alternate II (OCT 1998) of 52.219-23.

[X] {11) 52.219-25, Small Disadvantaged Business
Participation Program--Disadvantaged Status and Reporting (OCT 19899)
(Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).

{X] (12) 52.219-26, Small Disadvantaged Business
Participation Program--Incentive Subcontracting (OCT 2000) (Pub. L.
103-355, section 7102, and 10 U.S5.C. 2323).

(] k13) 52.219-27, Notice of Total Service-Disabled Veteran-Owned

Smzll Business Set-Aside (May 2004)

[X] (14) 52.222-3, Convict Labor (JUNE 2003) (E.O.
11755).

‘(1 (15) 52.222-19, Child Labor--Cooperation with
Authorities and Remedies (JUN 2004) (E.O. 13126).

[X] (16) 52.222-21, Prohibition of Segregated Facilities
({FEB 1999).

[X] (17) 52.222-26, Equél Opportunity (APR 2002) (E.O. 11246).

[X] (18) 52.222-35, Equal Opportunity for Special Disabled
Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans
({DEC 2001) (38 U.S.C. 4212).

[X] (19) 52.222-36, Affirmative Action for Workers with
Disabilities (JUN 1998) (29 U.Ss.C. 793).

{(X] (20) 52.222-37, Employment Reports on Special
Disabled Veterans, Veterans of the Vietnam Era, and Other Eligible
Veterans (DEC 2001) (38 U.S.C. 4212).

[1 (21)52.222-39, Notification of Employee .Rights
Concerning Payment of Union Dues or Fees (DEC 2004) (E.O. 13201).

(] (22) (i) 52.223-9, Estimate of Percentage of Recovered
Material Content for EPA-Designated Products (AUG-2000) (42 U.s.C.
6962 (c) (3) (A) (ii)). :

[] (ii) Alternate I (AUG 2000) of 52.223-9 (42 U.S.C.
6962 (i) (2) (C)). ‘

(1 (23) 52.225-1, Buy American Act--Supplies (JUNE 2003)
(41 U.S.C. 10a-10d).

] (24) (i) 52.225-3, Buy American Act--Free Trade Agreements-—-
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Israeli Trade Act (JAN 2005) (41 U.s.C. 10a-10d, 19 U.S.C. 3301 note,
19 U.s.C. 2112 note, Pub. L. 108-77, 108-78, 108-286).

[1 (ii) Alternate I (JAN 2004) of 52.225-3.
[] {(iii) Alternate II (JAN 2004) of 52.225-3.

B (25) 52.225-5, Trade Agreements (JAN 2005) (19
U.5.C. 2501, et seqg., 19 U.S.C. 3301 note).

[X] (26) 52.225-13, Restrictions on Certain Foreign
Purchases (Dec 2003) (E.O.s, proclamations, and statutes administered
. by the Office of Foreign Assets Control of the Department of the
Treasury) .

{1 (27) 52.225-15, Sanctioned European Union Country End
Products (FEB 2000) (E.O. 12849).

[] (28) 52.225-16, Sanctioned European Union Country
Services (FEB 2000) (E.O. 12849).

(] (29) 52.232-29, Terms for Financing of Purchases
of Commercial Items (FEB 2002) (41 U.S.C. 255(f), 10 U.S.C. 2307(f)).

{] (30) 52.232-30, Installment Payments for Commercial
Items (OCT 1995) (41 U.sS.C. 255(f), 10 U.S.C. 2307(f)).

[X] (31) 52.232-33, Payment by Electronic Funds

Transfer--Central Contractor Registration (OCT 2003) (31 U.S5.C. 3332).

[1 (32) 52.232-34, Payment by Electronic Funds .
Transfer--Other than Central Contractor Registration (MAY 1999) (31
U.S.C. 3332).

{] (33) 52.232-36, Payment by Third Party (MAY 1999)
(31 U.S.C. 3332).

[] (34) 52.23%-1, Privacy or Security Safeguards (AUG
1996) (5 U.S.C. 552a).

[} (35)(i) 52.247-64, Preference for Privately Owned
U.S.-Flag Commercial Vessels (APR 2003) (46 U.S.C. Appx 1241 and 10
U.S.C. 2631).

[l (ii) Alternate I (APR 2003) of 52.247-64.

(c) The Contractor shall comply with the FAR clauses in this
paragraph (c), applicable to commercial services, that the
Contracting Officer has indicated as being incorporated in this
contract by reference to implement provisions of law or Executive
orders applicable to acquisitions of commercial items: [Contracting
Officer check as appropriate.]

[1 (1) 52.222-41, Service Contract Act of 1965, as
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Emended (MAY 1989) (41 U.S.C. 351, et seq.).

{] (2) 52.222-42, Statement of Equivalent Rates for
Federal Hires (MAY 19589) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).

{1 (3) 52.222-43, Fair Labor Standards Act and Service
Contract Act--Price Adjustment (Multiple Year and Option Contracts)
{MAY 19889) (29 U.s.C. 206 and 41 U.S.C. 351, et seq.). '

(] (4) 52.222-44, Fair Labor Standards Act and Service
Contract Act--Price Adjustment (February 2002) (29 U.S.C. 206 and 41
U.5.C. 351, et seq.).

[] (5) 52.222-47, SCA Minimum Wages and Fringe Benefits
Applicable to Successor Contract Pursuant to Predecessor Contractor
Collective Bargaining Agreements (CBA) (May 1989) (41 U.S.C. 351, et seq.).

{d) Comptroller General Examination of Record. The Contractor
shall comply with the provisions of this paragraph (d) if this
contract was awarded using other than sealed bid, is in excess of
the simplified acquisition threshold, and does not contain the
clause at 52.215-2, BAudit and Records--Negotiation.

(1) The Comptroller General of the United States, or an
authorized representative of the Comptroller General, shall have
access to and right to examine any of the Contractor's directly
pertinent records involving transactions related to this contract.

(2) The Contractor shall make available at its offices at all
reasonable times the records, materials, and other evidence for
examination, audit, or reproduction, until 3 years after final
payment under this contract or for any shorter period specified in
FAR Subpart 4.7, Contractor Records Retention, of the other clauses
of this contract. If this contract is completely or partially
terminated, the records relating to the work terminated shall be
made available for 3 years after any resulting final termination
settlement. Records relating to appeals under the disputes clause or
to litigation or the settlement of claims arising under or relating
to this contract shall be made available until such appeals,
litigation, or claims are finally resolved.

(3) As used in this clause, records include books, documents,
accounting procedures and practices, and other data, regardless of
type and regardless of form. This does not require the Contractor to
create or maintain any record that the Contractor does not maintain
in the ordinary course of business or pursuant to a provision of law.

(e) (1) Notwithstanding the requirements of the clauses in
paragraphs (a), (b), (c), and (d) of this clause, the Contractor is
not required to flow down any FAR clause, other than those in
paragraphs (i) through (vi) of this paragraph in a subcontract for
commercial items. Unless otherwise indicated below, the extent of
the flow down shall be as required by the clause--
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(i) 52.219-8, Utilization of Small Business Concerns (May 2004)
{15 U.8.C. 637(d)(2) and (3})), in a1l subcontracts that offer
further subcontracting opportunities. If the subcontract (except
subcontracts to small business concerns) exceeds $500,000
{$1,000,000 for construction of any public facility), the
subcontractor must include 52.219-8 in lower tier subcontracts that
offer subcontracting opportunities.

(ii) 52.222-26, Equal Opportunity (April 2002) (E.O. 11246).

{(iii) 52.222-35, Equal Opportunity for Special Disabled
Veterans, Veterans of the Vietnam Era, and Other Eligible Veterans
(December 2001) (38 U.S.C. 4212).

(iv) 52.222-36, Affirmative Action for Workers with Disabilities
(June 1998) (29 U.S.C. 793).

(v) 52.222-39, Notification of Employee Rights Concerning Payment
of Union Dues or Fees (DEC 2004) (E.O. 13201).

(vi)52.222-41, Service Contract Act of 1965, as Amended (May
1989), flow down required for all subcontracts subject to the
Service Contract Act of 1965 (41 U.S.C. 351, et seq.).

(vii) 52.247-64, Preference for Privately Owned U.S.-Flag
Commercial Vessels (April 2003) (46 U.S.C. Appx 1241 and 10 U.S.C.
2631). Flow down required in accordance with paragraph (d) of FAR
clause 52.247-64.

(2) While not required, the contractor may include in its
subcontracts for commercial items a minimal number of additional
clauses necessary to satisfy its contractual obligations.

C.7 52.216-18 ORDERING (OCT 1995)

(a) Any supplies and services to be furnished under this
contract shall be ordered by issuance of delivery orders or
task orders by the individuals or activities designated in the
Schedule. Such orders may be issued from the effective date through
the end of the effective period.

(b) All delivery orders or task orders are subject to the
terms and conditions of this contract. In the event of conflict
between a delivery order or task order and this contract, the
contract shall control.

(c) If mailed, a delivery order or task order is considered
"issued" when the Government deposits the order in the mail.
Orders may be issued orally, by facsimile, or by electronic
commerce methods only if authorized in the Schedule.

C-10
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C.8 52.216-19 ORDER LIMITATIONS (OCT 1995)

(a) Minimum order. When the Government requires supplies or
services covered by this contract in an amount of less than
one, the Government is not obligated to purchase, nor is the
Contractor obligated to furnish, those supplies or services under the
contract.

{b) Maximum order. The Contractor is not obligated to honor--
(1) Any order for a single item in excess of four (4):
(2) Any order for a combination of items in excess of four (4);

(3) A series of orders from the same ordering office within
thirty (30) days that together call for quantities exceeding the
limitation in subparagraph (b) (1) or (2) above.

(c) If this is a requirements contract (i.e., includes the
Requirements clause at subsection 52.216-21 of the Federal
Acquisition Regulation (FAR)), the Government is not required to
order a part of any one requirement from the Contractor if that
requirement exceeds the maximum-order limitations in paragraph (b)
above.

(d) Notwithstanding paragraphs (b) and (c) above, the Contractor
shall honor any order exceeding the maximum order limitations in
paragraph (b), unless that order (or orders) is returned to the
ordering office within thirty (30) days after issuance, with
written notice stating the Contractor's intent not to ship the item
(or items) called for and the reasons. Upon receiving this notice,
the Government may acquire the supplies or services from another
source.

C.9 52.216-21 REQUIREMENTS (OCT 1995)

(a) This is a requirements contract for the supplies or services
specified, and effective for the period stated, in the Schedule.
The quantities of supplies or services specified in the Schedule are
estimates only and are not purchased by this contract. Except as
this contract may otherwise provide, if the Gevernment's
requirements do not result in orders in the quantities described as
"estimated" or "maximum! in .the Schedule, that fact shall not
constitute the basis for an equitable price adjustment.

(b) Delivery or performance shall be made only as authorized by

orders issued in accordance with the Ordering clause. Subject to
any limitations in the Order Limitations clause or elsewhere in

C-11
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this contract, the Contractor shall furnish to the Government all
supplies or services specified in the Schedule and called for by
orders issued in accordance with the Ordering clause. The Government
may issue orders requiring delivery to multiple destinations or
performance at multiple locations.

(c) Except as this contract otherwise provides, the Government
shall order from the Contractor all the supplies or services
specified in the Schedule that are required to be purchased by the
Government activity or activities specified in the Schedule.

{d) The Government is not required to purchase from the Contractor
requirements in excess of any limit on total orders under this
contract. :

(e) If the Government urgently requires delivery of any quantity
of an item before the earliest date that delivery may be specified
under this contract, and if the Contractor will not accept an order
providing for the accelerated delivery, the Government may acquire
the urgently required gocds or services from another source.

(f) Any order issued during the effective period of this contract
and not completed within that period shall be completed by the
Contractor within the time specified in the order. The contract
shall govern the Contractor's and Government's rights and obligations
with respect to that order to the same extent as if the order were
completed during the contract's effective period; provided, that the
Contractor shall not be required to make any deliveries under this
contract after six (6) months after contract expiration.

C.10 2052.211-70 PREPARATION OF TECHNICAL REPORTS (JAN 1983)"

Rll technical reports required by the Statement of Work (Attachment 1)
are to be prepared in accordance with the attached Management Directive 3.8,
"Unclassified Contractor and Grantee Publications in the NUREG Series."
Management Directive 3.8 is not applicable to any Contractor Spending Plan (CSP)
and any Financial Status Report that may be included in
this contract. (See List of Attachments).

C.11 52.232-18 AVAILABILITY OF FUNDS (APR 1984)

Funds are not presently available for this contract. The .
Government's obligation under this contract is contingent upon the
availability of appropriated funds from which payment for contract
purposes can be made. No legal liability on the part of the
Government for any payment may arise until funds are made available
to the Contracting Officer for this contract and until the Contractor
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receives notice of such availability, to be confirmed in writing by
the Contracting Officer.

C.12 DURATION OF CONTRACT PERIOD (MAR 1987)
ALTERNATE 1 (JUN 1988)

The ordering period for this contract shall commence on
the effective date of the contract and will expire
in five (5) years. Any orders issued during this period
shall be completed within the time specified in the order,
unless otherwise specified herein. (See 52.216-18 - Ordering).

C.13 SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to
adopt and enforce on-the-job seat belt policies and programs for
their employees when operating company-owned, rented, or personally
owned vehicles.

C.14 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS

NRC contractors are responsible to ensure that their alien personnel
are not in violation of United States Immigration and Naturalization
(INS) laws and regulations, including employment authorization
documents and visa requirements. Each alien employee of the Contractor
must be lawfully admitted for permanent residence as evidenced by Alien
Registration Receipt Card Form 1-151 or must present other evidence
from the Immigration and Naturalization Services that employment will
not affect his/her immigration status. The INS Office of Business
Liaison (OBL) provides information to contractors to help them
understand the employment eligibility verification process for non-US
citizens. This information can be found on the INS website,
http://www.ins.usdoj.gov/graphics/services/employerinfo/index.htméobl.

The NRC reserves the right to deny or withdraw Contractor use or access
to NRC facilities or its equipment/services, and/or take any number of
contract administrative actions (e.g., disallow costs, terminate for
cause) should the Contractor violate the Contractor's responsibility
under this clause.

(End of Clause)
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SECTION D - CONTRACT DOCUMENTS, EXHIBITS, OR ATTACHMENTS

Statement of Work
Billing Instructions for Fixed Priced Contracts

Technical Training Center Policy Document X
Training Course Manual Style Guide

NRC Handbook 3.8 - Unclassified Contractor and
Grantee Publications in the NUREG Series
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SECTION E - SOLICITATION PROVISIONS

E.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are
hereby incorporated by reference (by Citation Number, Title, and Date)
in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY
REFERENCE" in Section I of this contract. See FAR 52.252-2 for an
internet address (if specified) for electronic access to the full text
of a clause.

NUMBER TITLE DATE
FEDEPAL ACQUISITION REGULATION (48 CFR Chapter 1)

E.2 2052.215-70 KEY PERSONNEL (JAN 1893)

(2) The following individuals are considered to be essential to the
successful performance of the work hereunder:

The contractor agrees that personnel may not be removed from the contract work
or revlaced without compliance with paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is
expected to become, unavailable for work under this contract for a continuous
period exceeding 30 work days, or is expected to devote substantially less
effort to ithe work than indicated in the proposal or initially anticipated, the
contractor shall immediately notify the contracting officer and shall, subject.
to the con-currence of the contracting officer, promptly replace the personnel
with personnel of at least substantially equal ability and qualifications.

(c) Bach request for approval of substitutions must be in writing and contzin
a detailed explanation of the circumstances necessitating the proposed
substitutions. The request must also contain a complete resume for the proposed
substitute and other information requested or needed by the contracting officer
to evaluate the proposed substitution. The contracting officer and the project
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officer shall evaluate the contractor's request and the contracting officer
shall promptly notify the contractor of his or her decision in writing.

(d) If the contracting officer determines that suitable and timely
replacement of kev personnel who have been reassigned, terminated, or have
otherwise become unavailable for the contract work is not reasonably
forthcoming, or that the resultant reduction of productive effort would be so
substantial as to impair the successful completion of the contract or the
service order, the contract may be terminated by the contracting officer for
default or for the convenience of the Government, as appropriate. If the
contracting officer finds the contractor at fault for the condition, the
contract price or fixed fee may be equitably adjusted downward to compensate
the Government for any resultant delay, loss, or damage.

E.3 USE OF AUTOMATED CLEARING HOUSE (ACH) ELECTRONIC
PAYMENT/REMITTANCE ADDRESS

The Debt Collection Improvement Act of 1996 requires that all Federal
payments except IRS tax refunds be made by Electronic Funds Transfer.
1t is the policy of the Nuclear Regulatory Commission to pay government
vendors by the Automated Clearing House (ACH) electronic funds transfer
payment system. Item 15C of the Standard Form 33 may be disregarded.

E.4 PROJECT OFFICER AUTHORITY (ALT 1) (FEB 2004)

(2) The contracting officer's authorized representative hereinafter referred to
as the project officer for this contract is:

Name: Bobby R. Eaton

Address: U.S. Nuclear Regulatory Commission
Technical Training Center
Osborne Office Center
5746 Marlin Road, Suite 200
Chattanooga, TN 37411-5677

Telephone Number: (423) B55-6540
Fax Number: (423) 855-6543

(b) The project officer shall:

(1) Place delivery orders for items required under this contract up to the
amount obligated on the contract award document.

(2) Monitor contractor performance and recommend changes in requirements to the
contracting officer.

(3) Inspect and accept products/services provided under the contract.

(4) Review all contractor invoices/vouchers requesting payment for
products/services provided under the contract and make recommendations for
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approval, disapproval, or suspension.

(5) Immediately notify the Security Branch, Division of Facilities and Security
(3B/DFS) (via e-mail}) when a contractor emplyee no longer requires access
authorization and return of any NRC issued badge to SB/DFS within three days
after their termination. :

(c) The project officer may not make changes to the express terms and conditions
of this contract.

E.5 2052.208-71 CURRENT/FORMER AGENCY EMPLOYEE INVOLVEMENT

(a) The following representation is required by the NRC Acquisition
Regulation 2009.105-70(b). It is not NRC policy to encourage
offerors and contractors to propose current/former agency employees
to perform work under NRC contracts, and as set forth in the

above cited provision, the use of such employees may, under

certain conditions, adversely affect NRC's consideration of
non-competitive proposals and task orders.

(b} The offeror hereby certifies that there [ ] are [ ] are

no current/former NRC employees (including special Government
employees performing services as experts, advisors, consultants,
or members of advisory committees) who have been or will be
involved, directly or indirectly, in developing the offer, or

in negotiating on behalf of the offeror, or in managing, administering,
or performing any contract, consultant agreement, or subcontract
" resulting from this offer. For each individual so identified,

the Technical and Management proposal must contain, as a separate
attachment, the name of the individual, the individual's title
while employed by the NRC, the date individual left NRC, and
brief description of the individual's role under this proposal.

E.6 52.252-1 SOLICITATION PROVISIONS INCORPORATED BY
REFERENCE (FEB 1998)

This solicitation incorporates one or more solicitation provisions
by reference, with the same force and effect as if they were given
in full text. Upon request, the Contracting Officer will make their
full text available. The offeror is cautioned that the listed
provisions may include blocks that must be completed by the offeror and
submitted with its quotation or offer. In lieu of submitting the full
text of those provisions, the offeror may identify the provision by
paragraph identifier and provide the appropriate information with its
quotation or offer. Also, the full text of a solicitation provision may
be accessed electronically at this/these address(es):
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E.7 52.204-7 CENTRAL CONTRACTOR REGISTRATION (OCT 2003)

(a) Definitions. As used in this clause--

Central Contractor Registration (CCR) database means the primary
Government repository for Contractor information required for the
conduct of business with the Government.

Data Universal Numbering System (DUNS) number means the 9-digit
number assigned by Dun and Bradstreet, Inc. (D&B) to identify unique
business entities.

Data Universal Numbering System +4 (DUNS+4) number means the
DUNS number assigned by D&B plus a 4-character suffix that may be
assigned by a business concern. (D&B has no affiliation with this 4-
character suffix.) This 4-character suffix may be assigned at the
discretion of the business concern to establish additional CCR
records for identifying alternative Electronic Funds Transfer (EFT)
accounts (see the FAR at Subpart 32.11) for the same parent concern.

Registered in the CCR database means that--

(1) The Contractor has entered all mandatory information,
including the DUNS number or the DUNS+4 number, into the CCR
database; and

{(2) The Government has validated all mandatory data fields and
has marked the record " “Active''.

(b) (1) By submission of an offer, the offeror acknowledges the
requirement that a prospective awardee shall be registered in the
CCR database prior to award, during performance, and through final
payment of any contract, basic agreement, basic ordering agreement,
or blanket purchasing agreement resulting from this solicitation.

(2) The offeror shall enter, in the block with its name and
address on the cover page of its offer, the annotation °“DUNS'' or
‘"DUNS +4'' followed by the DUNS or DUNS +4 number that identifies
the offeror's name and address exactly as stated in the offer. The
DUNS number will be used by the Contracting Officer to verify that
the offeror is registered in the CCR database.

(c) If the offeror does not have a DUNS number, it should
contact Dun and Bradstreet directly to obtain- one.

(1) An offeror may obtain a DUNS number--

(i) If located within the United States, by calling Dun and

Bradstreet at 1-866-705-5711 or via the Internet at http://www.dnb.com
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;s O

(ii) If located outside the United States, by contacting the
loczl Dun and Bradstreet office.

(2) The offeror should be prepared to provide the following
information:

(i) Company legal business.

{ii) Tradestyle, doing business, or other name by which vour
entity is commonly recognized.

(iii) Company Physical Street Address, City, State, and Zip
Code.

{iv) Company Mailing Address, City, State and Zip Code (if
separate from physical).

{v) Company Telephone Number.

(vi) Date the company was started.

(vii) Number of employees at your location.
(viii) Chief executive officer/key manager.
(i) Line of business (industry).

(x) Company Headquarters name and address (reporting
relationship within your entity).

(d) If the Offeror does not become registered in the CCR
database in the time prescribed by the Contracting Officer, the
Contracting Officer will proceed to award to the next otherwise
successful registered Offeror.

(e) Processing time, which normally takes 48 hours, should be
taken into consideration when registering. Offerors who are not
registered should consider applying for registration immediately
upon receipt of this solicitation.

(f) The Contractor is responsible for the accuracy and
completeness of the data within the CCR database, and for any
liability resulting from the Government's reliance on inaccurate or
incomplete data. To remain registered in the CCR database after the
initial registration, the Contractor is required to review and
update on an annual basis from the date of initial registration or
subsequent updates its information in the CCR database to ensure it
is current, accurate and complete. Updating information in the CCR
does not alter the terms and conditions of this contract and is not
a substitute for a properly executed contractual document.

(g) (1) (i) If a Contractor has legally changed its business name,
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‘“doing business as'' name, or division name (whichever is shown on
the contract), or has transferred the assets used in performing the
contract, but has not completed the necessary requirements regarding
novation and change-of-name agreements in Subpart 42.12, the
Contractor shall provide the responsible Contracting Officer a
ninimum of one business day's written notification of its intention
te (A) change the name in the CCR database; (B) comply with the
requirements of Subpart 42.12 of the FAR; and (C) agree in writing
to the timeline and procedures specified by the responsible
Contracting Officer. The Contractor must provide with the
notification sufficient documentation to support the legally changed
name.

(ii) If the Contractor fails to comply with the requirements of
paragraph (g) (1) (i) of this clause, or fails to perform the
agreement at paragraph (g) (1) (i) (C) of this clause, and, in the
absence of a properly executed novation or change-of-name agreement,
the CCR information that shows the Contractor to be other than the
Contractor indicated in the contract will be considered to be
incorrect information within the meaning of the " "Suspension of
Payment'' paragraph of the electronic funds transfer (EFT) clause of
this contract.

(2) The Contractor shall not change the name or address for EFT
pavments or manual payments, as appropriate, in the CCR record to
reflect an assignee for the purpose of assignment of claims (see FAR
Subpart 32.8, Assignment of Claims). Assignees shall be separately
registered in the CCR database. Information provided to the
Contractor's CCR record that indicates payments, including those
made by EFT, to an ultimate recipient other than that Contractor
will be considered to be incorrect information within the meaning of
the °‘Suspension of payment'' paragraph of the EFT clause of this
contract.

(h) Offerors and Contractors may obtain information on
registration and annual confirmation requirements via the internet
at http://www.ccr.gov or by calling 1-888-227-2423, or 2€9-961-5757.
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3.1

PRESSURIZED WATER REACTOR
MAINTENANCE TRAINING OVERVIEW COURSE
STATEMENT OF WORK

BACKGROUND

The Nuclear Regulatory Commission inspects the facilities of licensees to determine
whether the facility operations are conducted in compliance with license provisions
and to identify conditions that might adversely affect the health and safety of the
public or the environment.

In support of this mission, specialized technical training programs have been
designed to give NRC inspectors and others an understanding of regulatory and
operational bases for refueling operations and core loading.

CONTRACT OBJECTIVE

The objective of this contract is to provide a course that will provide NRC inspectors
with the technical training necessary to satisfy program requirements in the areas
of refueling equipment operation and fuel movement during refueling operations,
reactor coolant pump maintenance, inspection of reactor vessel head penetrations,
inspection of pressurizer penetrations, and steam generator tube maintenance and
surveillance testing that will help facilitate inspection of pressurized water reactor
licensees. .

SCOPE OF WORK

The Contractor shall furnish qualified personnel, materials, and services to develop,
present, and maintain the Pressurized Water Reactor Maintenance Training

Overview Course.
Course Description

The contractor shall furnish the necessary qualified personnel, materials and
services to conduct a four and one-half (472) day training course entitled
"Pressurized Water Reactor Maintenance Training Overview Course (R-802P)"
outlined below. Changes in, additions to, or deletions from the subjects listed below
are permitted, however, the content of the final outline shall be approved by the
NRC Project Officer. Course goals should be accomplished through a combination
of classroom presentations, demonstrations, films, hands-on operation of actual
equipment, and other training aids as appropriate. In particular, the course shall
include the following:

a. Fuel receiptand inspectioﬁ, including expected radiation levels of new
fuel versus spent fuel.



b. Preparations for refueling, including vessel head stud detensioning,
vessel head removal, reactor vessel cavity seal installation, flooding
of refueling cavity and transfer canal, control rod drive shaft
unlatching, upper internals removal, testing of equipment, and other
Technical Specification requirements.

c. Fuel movement, including hands-on training with equipment involved
in fuelmovement, such as upender, bridge and trolley operations, use
of long and short fuel handling tools, use of other refueling tools
(burnable poison rod assembly handling tool, thimble plug handling
tool, etc.), use of procedures, 1/m plots, and status tracking methods.

d. Reactor vessel reassembly, including replacement of reactor vessel
O-rings.
e. Inspection of U-tube steam generators, including hands-on use and/or

demonstrations of eddy current testing equipment, plugging of
defective steam generator tubes, steam generator cleaning
procedures, hideout testing, and nozzle dam design, installation, and
use.

f. Reactor coolant pump maintenance, including hands-on and/or
demonstrations of an actual or model seal package.

g. Classroom discussion of methods of steam generator replacement.

h. Inspection of reactor vessel top and bottom head penetrations and
pressurizer penetrations, including methods of repairing any leaking
penetrations.

3.2  Course Development, Presentation, and Other Requirements

The Contractor will be required to:

a.

Provide a detailed course schedule, including a breakdown of course topics
and times to be spent on each topic.

Provide appropriately bound training materials for student use during the
course (course materials, handouts, examinations, etc.) uniess specified
otherwise in this contract. These materials shall be prepared using the
Contractor's facilities and resources prior to course presentation and will be
corrected for errors identified in previous courses. For courses conducted
at TTC, Contractor use of TTC equipment (copying machine, FAX machine,
etc.) is prohibited without the express permission of the TTC Site Director.
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c. Use an instructor guide to support presentation of the course. As a

minimum, the guide shall consist of a detailed course outline, clearly defined
learning objectives for each topic, a description of each visual aid and a
formal lesson plan for presenting the lecture, exercises, and demonstrations.

d. Provide a satisfactory facility for the conduct of classes.

€. Developffurnish and utilize visual aids (viewgraphs, slides, actual
components, etc.) as much as possible to assist student understanding.

f. Provide the NRC Project Officer, sixty (60) days prior to the start of the first
course (and prior to the start of subsequent courses if revised), a copy of the
following material: course schedule, texts and handouts to be provided to
the students. The NRC Project Officer will approve/disapprove the material
within twenty-one (21) days after receipt from the contractor. The contractor
shall correct any deficiencies and resubmit the material. NRC approval of
the material shall be required at least twenty-one (21) days prior to the start
of each course.

g. Provide the NRC Project Officer a map of the course locality clearly showing
the training facility and nearby lodging available to the students.

h. Within thirty (30) days after completion of the course, the contractor shall
correct all errors noted during the course and\or identified on the course
evaluation sheets and update the course materials. The correction of errors
that do not change the content of the course (spelling, grammar, etc.) do not
require approval by the NRC Project Officer.

i Notify the NRC Project Officer within forty-five (45) days of the start of a
course of any changes that need to be made to the course material due to
changes in the technology or due to recent events. The new material that
will be added to the course shall be reviewed by the NRC Project Officer
within fourteen (14) days after receipt from the Contractor. The Contractor
shall correct any deficiencies and resubmit the material. NRC approval of
the material shall be required at least fourteen (14) days prior to the start of
each course.

Instructor Qualification Requirements

The contractor shall have broad technical experience with the refueling of
pressurized water reactors, and performance of maintenance and surveillance on
steam generators, reactor coolant pumps, reactor vessels, and pressurizers.

The course shall be conducted by a minimum of two assigned course instructors
with expertise in the areas of refueling and maintenance outage activities. They
shallbe experienced in providing instruction to individuals who have little experience
in refueling operations, steam generator surveillance and maintenance activities,
reactor vessel and pressurizer inspections, and reactor coolant pump maintenance
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éctivities. As a minimum, these instructors shall have the following areas of
combined experience/expertise:

a.

Extensive knowledge of outage activities, including surveillance and
maintenance activities on steam generators and reactor coolant pumps.

Practical experience as maintenance supervisor.
Practical experience as a supervisor of refueling operations.

Extensive knowledge of the use and basis of pressurized water reactor
Technical Specifications.

General Information

Typical class size shall be established based upon the contractor's facility.

Classes shall start at 8:00 AM and end at 4:00 PM on Monday through
Thursday. On Friday, the classes shall start at 8:00 AM and end at 12:00
noon to allow for students travel. During instruction, the instructors should
allow for 10 minute breaks about every hour and one hour for lunch.
Approximately 6 hours of instruction time shall be available per day on
Monday through Thursday, and 3.5 hours of instruction time available on
Friday.

The Contractor shall arrive in sufficient time prior to the start of each class
to check/setup the training room, layout course materials, prepare
equipment, etc. as necessary.

On the first day of each class, the Contractor shall ensure required student
registration forms are completed and shall inform participants of the
requirements for satisfactorily completing the objectives of the course.

Projection graphics for classroom use shall be produced in either thirty-five
(35) mm color slide format, computer presentation format (PowerPoint for
example), or in overhead viewgraph format with black and white hard copies
provided in the student manual.

The NRC Project Officer shall be responsible for the review and approval of
contractor developed course materials.

Student background and experience will vary. The Contractor should not
assume experience with refueling and maintenance activities.



3.5

3.6

4.0

‘Number of Courses, Course Scheduling, and Location

a. The NRC estimates it will require two courses per year during the period of
this contract. Additional courses may be ordered, up to a maximum of four
(4), if warranted by student demand.

b. Exact course dates will be arranged with the Con'tracto'r at least sixty (60)
days before each course. Courses will be formally scheduled via a delivery
order form signed by both parties.

c. Should the NRC determine no later than 30 days prior to the time a course
session is to begin that the need is insufficient to conduct the training, the
NRC may reschedule the session without additional obligation to the
government. A revised delivery order form will be completed by the parties
with the new dates.

d. The NRC may also have a requirement to have the Contractor conduct this
course at the Technical Training Center in Chattanooga, TN. In the event
such a requirement occurs, the Contracting Officer will notify the Contractor
pursuant to the Changes Clause and an equitable adjustment to the contract
amount will be negotiated and the contract will be modified accordingly.

Future Course Revisions

The NRC reserves the right to negotiate the below identified work in the event such
requirements become necessary. The NRC will notify the Contractor of its intent to
exercise this option in writing and will exercise the option by means of a modification
to the contract. Any such additional work shall be within the scope of the contract
and shall be completed during the term of this contract.

a. The Contractor may be required to modify all or part of the training materials
developed for the course at the direction of the NRC Project Officer. A
specific contract modification will be issued for any required course
modifications.

b. The NRC may request the Contractor to develop additional specialized
seminars or training courses on topics related to those in this statement of
work during the period of contract performance. A specific contract
modification would be issued for any additional work requested.

LEVEL OF EFFORT

The level of efiort required will be the hours necessary to develop, present, and
maintain the Pressurized Water Reactor Maintenance Training Overview Course.

. This course will be a four and one-half (4.5) day course taught by a minimum of two

(2) instructors. The information for the course should be taken as much as possible
from existing similar courses. The development of new material should only be as
necessary. For the conversion of existing material, it is anticipated that it will take
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three (3) hours of effort for each hour of classroom presentation. For the
development of new material, it is anticipated that it will take ten (10) hours of effort
for each hour of classroom presentation.

MEETINGS AND TRAVEL

Within 30 days of contract award, a meeting will be held at the Contractor’s facility
with the NRC Project Officer and technical representatives to discuss the course
outline, lesson objectives, material preparation, facility for presentation and any
other information required for course presentation.

NRC FURNISHED MATERIAL

a. If the option of holding the course at other than the Contractor’s location is
invoked, the NRC will provide facilities for conducting the course and provide
necessary audio-visual equipment.

b. The NRC will furnish, at the time of each course presentation, student
registration forms and course evaluation sheets for each student.

C. The NRC shall be responsible for preparing course announcements, student
registration, and preparing course completion certificates.

SUBCONTRACTS

No subcontracts are anticipated for this contract. However, any subcontract would
require prior written permission of the NRC Contracting Officer.

REPORTING REQUIREMENTS AND DELIVERABLES
Milestones

a. Within thirty (30) days of contract award - a meeting at the Contractor's
facility per part 5.0.

b. Within forty-five (45) days of contract award - draft detailed course outline
submitted to the NRC Project Officer for review.

C. Within ninety (90) days of contract award - draft course materials (student
manuals, etc.) submitted to the NRC Project Officer for review.

d. Within one hundred twenty (120) days of contract award - ready for
presentation of the first course.

Course Presentation Reports

Within thirty (30) days of the completion of a course presentation, the Contractor
shall submit a Course Presentation Report to the NRC Project Officer. The report
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éhall contain:

a. A cover letter report discussing accomplishments, problems,
recommendations for improvement, and status of correcting errors found
during the course presentation.

b. Original student evaluations and a summary of student comments.
c. Student registration forms.
Final Report

The Contractor shall furnish a final report in accordance with NRC Manual Chapter
3202 by the end date of the contract. Five copies shall be sent to the Project Officer
and one copy to the Contract Administrator. The report shall contain as a minimum:

a. A technical report of the work completed.
b. Any problems or delays encountered and their solutions.
c. Recommendations for improvement.

The final report and transfer of all government furnished materials and all contractor
developed materials shall be done prior to the contract expiration date.

PERIOD OF PERFORMANCE

This contract shall become effective on the effective date as specified in block 3 of
the SF-1449, and shall continue for five (5) years.

TECHNICAL DIRECTION

The Project Officer for this contract shall be Bobby R. Eaton.
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BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS (October 2003)

General: The contractor is responsible during performance and through final payment of this
contract for the accuracy and completeness of the data within the Central Contractor
Registration (CCR) database, and for any liability resulting from the Government’s reliance on
inaccurate or incomplete CCR data. The contractor shall prepare vouchers or invoices as
prescribed herein. FAILURE TO SUBMIT VOUCHERS/INVOICES IN ACCORDANCE WITH THESE
INSTRUCTIONS WILL RESULT IN REJECTION OF THE VOUCHER/INVOICES AS IMPROPER.

Form: Claims shall be submitted on the payee's letterhead, voucher/invoices, or on the
Government's Standard Form 1034, "Public Voucher for Purchases and Services Other than
Personal,” and Standard Form 1035, "Public Voucher for Purchases Other than Personal--
Continuation Sheet." These forms are available from the U.S. Government Printing Office, 710
North Capitol Street, Washington, DC 20401.

Number of Copies: An original and three copies shall be submitted. Failure to submit all the
required copies will result in rejection of the voucher/invoice as improper.

Designated Agency Billing Office: Vouchers/Invoices shall be submitted to the following
address:

U.S. Nuclear Regulatory Commission
Division of Contracts - T-7-1-2
Washington, DC 20555-0001

A copy of any invoice which includes a purchase of property valued at the time of purchase at
$5000 or more, shall additionally be sent to:

NRC Property Management Officer
Administrative Services Center
Mail Stop -0-2G-112

Washington, DPC 20555-0001

HAND-DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY THE NRC. However, should you choose to deliver vouchers/invoices by hand,
including delivery by any express mall service or special delivery service which uses a courier or
other person to deliver the vouchers/invoices in person to the NRC, such vouchers/invoices must
be addressed to the above Designated Agency Billing Office and will only be accepted at the
following location:

U.S. Nuclear Regulatory Commission
One White Flint North - Mail Room
11555 Rockville Pike

Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE
ADDRESS

Note that the official receipt date for hand-delivered vouchers/invoices will be the date it is
recelved by the official agency billing office in the Division of Contracts.
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Billing Instructions for Fixed Price Contracts (October 2003)
Attachment 1
Page 2

Agency Payment Office: Payment will continue to be made by the office designated in the
contract in Block 12 of the Standard Form 26 or Block 25 of the Standard Form 33, whichever is
applicable.

Frequency: The contractor shall submit a voucher or invoice only after the NRC's final
acceptance of services rendered or products delivered in performance of the contract unless
otherwise specified in the contract.

Preparation and Itemization of the Voucher/Invoice: The voucher/invoice shall be prepared in ink
or by typewriter (without strike-overs). Corrections or erasures must be initialed. To be
considered a proper voucher/invoice, all of the following elements must be included:

1. Contractor’s Data Universal Number (DUNS) or DUNS+4 number that identifies the
contractor’s name and address. The DUNS+4 number is the DUNS number plus a 4-
character suffix that may be assigned at the discretion of the contractor to identify
alternative Electronic Funds Transfer (EFT) accounts for the same parent concern.

2. Contract number.

3. Sequential voucher/invoice number.

4. Date of voucher/invoice.

5. Payee's name and address. Show the name of the Payee as it appears in the contract and

its correct address. If the Payee assigns the proceeds of this contract as provided for in
the assignment of claims terms of this contract, the Payee shall require as a condition of
any such assignment, that the assignee shall register separately in the Central Contractor
Registration (CCR) database at http://www.ccr.gov and shall be paid by EFT in
accordance with the terms of this contract. See Federal Acquisition Regulation 52.232-
33(g) Payment by Electronic Funds Transfer - Central Contractor Registration (October

2003).
6. Description of articles or services, quantity, unit price, and total amount.
7. For contractor acquired property list each item purchased costing $50,000 or more and

having a life expectancy of more than 1 year and provide: (1) an item description, (2)
manufacturer, (3) model number, (4) serial number, (5) acquisition cost, (6) date of
purchase, and (7) a copy of the purchasing document.

8. Weight and zone of shipment, if shipped by parcel post.

9. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or
express.

10. Instructions to consignee to notify the Contracting Officer of receipt of shipment.

11. For Indefinite Delivery contracts or contracts under which progress payments are
authorized, the final voucher/invoice shall be marked “"FINAL VOUCHER" OR "FINAL
INVOICE."
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Billing Instructions for Fixed Price Contracts (October 2003)
Attachment 1
Page 3
Currency: Billings may be expressed in the currency normally used by the contractor in
maintaining his accounting records and payments will be made in that currency. However, the
U.S. dollar equivalent for all vouchers/invoices paid under the contract may not exceed the total
U.S. dollars authorized in the contract.

Supersession: These instructions supersede any previous billing instructions.

S:\DC Instructions\Billing instruct FP 2003.wpd
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A. PURPOSE

The United States Nuclear Regulatory Commission (USNRC) Technical Training Center (TTC)
Training Course Manual Style Guide describes and illustrates the required format for training
course manuals developed by the TTC staff. Guidelines and standards for preparation are given
in Section C. Section D contains instructions for format and layout of the manuals. Section E
contains editorial style requirements and Section F includes the style requirements for
abbreviations and terms. This style guide and the manuals that adhere to the requirements herein
are developed in WordPerfect 3.1 for Macintosh.

B. OBJECTIVE

To provide for a standard and consistent format for TTC training course manuals.

C. DOCUMENT PREPARATION

1. Content

USNRC TTC training manuals include, in ofder, the following:

Cover - List of Efféctive Revisions
Preface Manual Table of Contents
Coﬁ;’_s;: Outline ' Manual ~Chapters

Course Critique Sheet Appendixes

Metric Conversion Table

Each chapter within the manual includes, in order, the following:
Chapter Breaker

Table of Contents

Chapter Text

Tables

Graphics

Appendixes

2. Gencral Guidelines

a. Paper

!

The standard paper size is 8-1/2 inches wide by 11 inches long. Foldouts may be used
if necessary. Paper shall be white and of good quality.
b. Page Setup .
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Pages can be set up using the attachments as templates. Preface and Table of Contents
shall be in single column format. The column shall be 7.75 inches wide. Chapter text
shall be in double column format. The columns shall be 3.25 inches wide with 0.25 inch
spacing between columns. Tabs and indents shall be set every 0.25 inch.

(1) Text Margins

. The text margins shall be 0.75 inch. Text margins are set under Layout and Margins.
For double sided documents, to allow room for binding and holed paper, the binding
width shall be set at 0.25 inches. The binding width is set under the File pull down
menu and the Page Setup function.

(2) Hyphenation

Automatic hyphenation shall be selected and the left hyphenation zone set at 0.5. The
hyphenatlon selectionis madc under the Layout pull down'menu. Note that the cursor
must be at the begmmng of the documcnt when ﬂ:llS se]ectwn is made.

(3)'H§édefs

A 2-pomt line shall be placed across the top of the page 1/8 inches dbove the margin
(3/4-1nch) 'A 1-point line shall be placed appromrnately 1/16 inches below the 2-
pomt ]me

The title of the manual shall be placed above the 2-point line at the jnside margin,
flush left. The title of the chapter shall be aligned with the manual title and aligned
with the right margin. Text font for headers shall be 10-point Times, bold, initial
caps.

(4) Footers

A 1l-point line shall be placed 1/8 inches below the margin. “USNRC Technical
Training Center” shall be placed 1/16 inches below the line at the bottom of the page,
. aligned with the left margin. The revision date (Rev MMYY) shall be placed on the
same line, aligned wit_h the right margin} (There is no period IL] after the Rev
abbreviation.) Text for footers shall be 10-point Times, bold, initial caps.
c. Line Spacing :
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Line spacing shall be set at 1.25. Line spacing is set under the Layout line spacing button
bar. The line adjustment for subscripts and superscripts shall be not selected. This option
is under the Style piill down menu and the Other function. The Super/Subscript box is
selected, then the Affect Line Adjust box is deselected (no X in box).

d. Page Numbering

All pages shall be numbered sequentially within chapters or appendixes in Arabic
numerals (for example, 3.0-1, 6.2-2, A-4). Page numbers for the table of contents shall
be the chapter or section number followed by a dash and then the lower case Roman
numerals (3.0-i, 5.1-u, etc.). Page numbers shall be centéred on the bottom of each page.
Page numbers shall be in 10-point Times bold. .

e. Figures énd Tables |

All figures and tables shall be p_lécc;d at the end of each chapter. Figures and tables shall
be on odd-numbered pages. Small illustrations and tables I:nay be

included within the text.
3. Printing Re_qxiirements

Text shall be prinfed double sided; tables and ﬁgurés shall be siﬁglé sided.

4. Binding

Notebook-type binders (thruc-rmg style with cover inserts) or plastxc spu'al binding shall be
used for all manuals. Tab dividers shall be used to separate chapters.

D. FORMAT, LAYOUT, AND TYPING INSTRUCTIONS
1. Front Matter

a. Cover -

The cover shall include the manual title beginning on line 25 and centered in all caps.

4
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Font shall be Helvetica bold, 36-point. The cover shall include the USNRC emblem. The
USNRC TTC title shall be placed beginning on line 15, in all caps, Helvetica bold, 14
point font. Refer to Attachment 1 for layout and type style.

b. Preface

The preface shall be the first page of the manual and shall conform in content and format
to Attachment 2. The preface shall be in single column format. The words UNITED
STATES NUCLEAR REGULATORY COMMISSION TECHNICAL TRAINING
CENTER shall be centered beginning on line 8, in all caps, and in 18 pt. Times font. The
title of the manual shall be centered beginning on line 15, in all caps, and in 18 pt. Times
font. Beginning on line 20, a brief statement of manual use, contents, and compilers of
the manual shall be included.

c. List of Effective Revisions

The list of effective revisions shall be prepared in accordance with Attachment 3. The
headma shall be centered on hne 1 in all caps, bo]d 14 pt Tnnes font The list shall be

from ’)” to 4 ‘/z”, the nght column is from 4 3/ » to 7” The column tltles are on hne 4,
in caps 12 pt Times font, underl.med and ahgned left. There shall be & smgle space
betwe°n section entries and a double space between chapters The data begins on line 6.
The revision date for each ehapter and section is in tie MMYY format.

4. Table of Contents

The table of contents shall be prépared in accordance With Attaclimént 4, He'zidin'gs are
listed through the third order (1.1.1.2). List of Tables and List of Flgures follow the
Table of Contents as appropriate. The WordPerfect List tool shall be vised for generatmg
the Table of Contents. The words TABLE OF CONTENTS shall be placed on line1,in
all caps and in 14 pt. Times bold. The chapter title shall begm on line 4. Chapter titles
shall be all caps and placed flush lefi. All subsection titles shall be indented (do not use
tabs) 1/4 inch and typed with initial caps. Runover lines are aligned lefi with text. Page
numbers shall be flush right at the margin.

Spacing shall be double space 'between first order and second order ﬁeadings and
between second-order headings. Single space between second-order and third order
headings of the same section. Triple spacing shall be placed between the table of

contenté, list of tables and list of figures.
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e. List of Tables

The words LIST OF TABLES shall be three spaces after the last line of the table of
contents. The words shall be centered, in all caps, and in 14 pt. Times font. All numbered
tables shall be listed. Page numbers shall be flush right at the margin. Titles shall be
initial caps.

f. List of Figures
The words LIST OF FIGURES shall be three spaces after the last line of the list of tables.
The words shall be centered, in all caps, and in 14 pt. Times font. If there are no tables,
the list of figures will follow three spaces after the last line of the table of contents. All

numbered figures shall be listed. Page numbers shall be flush right at the margin. Titles
shall be initial caps.

2. Chapters

Chapters are sequenhany numbered th:oughout the pubhcanon in Arablc numerals Each
chapter begms ona nght-hand page.

a. Text

Texi shall be double-column and nght-left Jushﬁed Typmg shall be smgle spaced.
Spacing in between lines shall besetat 1.25 pts. Interpamgraph spacing and spacmg into
all headings shall be two tlmes the basic spacing. The firstline of each paragraph shall
be tabbed 1/4 inch. The font used for text is 12-nomt Times. Refer to Attachment 5.

b. Chapter and Section Hcadin_gs

(1) Chapter headings stand alone and are all caps, boldface type .and lefi justified.
(2) Section headings stand alone, .zu-e initials caps, boldface type, and lefi justified.
(3) Subheadings stand alone, are initial caps, boldface type, and left justified. '

(4) For all headings, an indent is placed between the heading fiumber and the heading
text.
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C.

Listings and Procedural Steps

Where necessary, various short items that are not complete sentences shall be listed and
displayed within a paragraph as indented listings (see Attachment

5). These listings shall be considered as a part of the lead in sentence, unnumbered, and
punctuated accordingly. Listings that are complete sentences shall also be indented but
shall be proceeded by a bullet or Arabic numeral. Procedural steps shall always be
preceded by Arabic numerals. All runover lines shall be indented and aligned left under
text.

Equations

The WordPerfect Equation tool shall be used for creation of equations. Equatlons shall
be ahgned left. Equations shall be numbexed sequentidlly by chapter and the equatlon
number placed flushri ght in parentheses Runover lines are ali gned on'the ﬁrst cha:acter
to the nght of the equal sign. SequentlaJ equations are ahgned on the equal S1gn

Equatlons are conmdered to be text and afe punctuated accordmgly Connectmz text shall
be placed ﬂush lefiona new lme The followmg are examples of é equatxons

y(@t)

x=](5” ”} Coeen

‘and

n-l1
Z BT
=1 ' 2.0-2
x 5 _ o (2.0-2)

Tables

WordPerfect Table tool shall be used for creation of tables. Refer to Attachment 6.

Tables shall be numbered consecutively within chapters. All tables shall be at the end of

the chapter or apﬁendu to which they apply and shall precede the figures. Whuncver

possible, 1ables shall be vertical on & page.

Table titles shall be at the top of the table, typed in initial caps and bold, 12 pi. Times

font. Tables are lined as necessary to be readable.

' 7



1 1L FUICY 2/0LUMICIHIL AT L3 ARIBIITs S UUIIL ITSLI0518640 LI 0 an Ascaonan

f. Figures

Figures shall be at the end of each chapter, immediately following tables. Figures shall
be full page. Figure titles shall be placed at the bottom of the ﬁgure initial caps, 12 pt.
Helvetica font.

g. Chapter Breakers

Chapter breaker pages shall be placed between chapters as shown in Attachment 7. The
. chapter breaker pages do not have headers and footers. The course manual title begins
on line 8. The text is initial caps, centered, 14 pt. Times font. There is a double space
between the manual title and chapter number, and the chapter number and chapter name.

3. Appéndixes

Appendu.es if required shall follow the last chapter of tcxt Appendlaes are glven letter
desmnatlons (A B, etc.) in alphabetlcal order Each appendlx begms ona odd numbered
page. Text format and style is usually the same as for chapters.

E. EDITORIAL STYLE REQUIREMENTS

The following requxrements are generally consistent wﬂh the gmdance in NUREG 0544, Rev.
3, NRC Collection of Abbrevxanons and NUREG 1379, NRC Edltonal Slyle GUIdB Some
deviations from these documents are necessary  for consistency and clarity in training manuals.
The requirements in this section are not all inclusive, the NUREGs mentioned above should be

consulted for cases not covered by this style guide.

n. Abbreviations

a. The term abbreviation in this policy document shall include abbreviations (e.g. Keff),
acronyms (e.g. LOCA), and initialisms (SGTR).
|

{
b. A list of common abbreviations used in reactor technology training course manuals and

their correct format is in'Section F.
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i«c. When a term 1is used several times throughout a manual chapter, the first time its
abbreviation is used in the manual chapter, the term shall be spelled out with the
abbreviation following in parentheses: effective multiplication factor (K,;). When the
abbreviation is an acronym or initialisms, the term shall be spelled out in initial caps with
the acronym or initialisms following in parentheses: Loss of Coolant Accident (LOCA),
Steam Generator Tube Rupture (SGTR).

d. Subsequentuses of the term within a chapter shall be the abbreviation or the term spelled
out in lower case letters.

Capitalization

a. Terms shall be lowercase except as noted below. Abbreviations are uppercase, unless
otherwise noted in Section F.

b. SpCClﬁC pa:ts of & nuclear system or fac1hty are only capmhzed 'whenever they appear
at the begmmna of a chaptel or sectxon and 1nclude the acronym or 1mt1ahsrns followmg

or scctlon, elther the acronyrn or thc term spel]ed out in lower case letters sha.ll bc used

c. Generic terms desxgnatmg eqmpment systems; or programs -are: p__ ‘capitalized:
centnfuga] charging pump (CCP); prevcnhve mainienance program (PM).

d. The names of speg;iﬁc documents, facilities, organizations, companies, and
commitiees are capitalized: Nuclear Regulatory Commission (NRC); Code of
Federal Regulatxons (CFR). Use the followmg format when rcfernng toa
portion of the Code of Federal Regulations:

*Title  Title 10 of the Code of Federal Regulations

*Chapter 10 CFR Chapter 1

«Part 10 CFR Part 50

*Section 10 CFR 50.46

«Aplpendix 10 CFR 50, Appendix R, or Appendix R to 10 CFR Part 50,

e. Capitalize a common noun followed by a letter or number that refers to a specific
publication, class figure, or table, except for page or paragraph:

Vs care weas



Categoryl, Appendix K, Chapter 3, Class 1E, Table 4; Figure 5.1-6, Section 4.1, but note
paragraph 3 on page 56.

f. Do not capitalize a common noun followed by a number or letter identifying a
component of a nuclear power plant: train A, valve MS-10, pump B.

Hyphenation

Terms will generally not be hyphenated: loss of coolant accident (LOCA); loss of offsite
power (LOOP); electrohydraulic control (EHC). This is a deviation from the NUREGES cited

above.

Plurals

Phirals of terms are formed by adding a lowercase s without an apostrophe:
design basis accldents (DBAs), pressunzed water reactors (PWRs)

Units of Measure

a. Referto Se_.ctionF for the specific format required for commonly used units of measure.
Note that units of mieasiite areustally lowercase: '

b. Use the same form of an abbreviation for both the singular and plural:
1t 5£t11b 51b

c. Omit internal and terminal punctuation unless its omission would cause confuswn
1 in. (not 1o be confused with the word in). ' '

d. Use abbreviations for-units of measure only if they are used with numbers:
200 rpm. In text, spe]l units of measure out: The test will determine the number of

revolutions per minute,

e. The first time a unit of measure is used in a chapter, the term shall be spelled out with
the abbreviation following in parentheses: 200 revolution per minute (rpm). Subsequent
- uses of the term with a number and within the same chapter shall be the abbreviation.

10
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Numbers

Spell out numbers one through nine. Use figures for a single number or 10 or more.
When two or more related numbers appear in a sentence and one of them is 10 or more,
use a figure for each number: The NRC received comments from 13 utilities, 3 unions,
and 6 intervenors.

. Use numbers to express a unit of measure: 2 feet, 6 inch diameter pipe. Use numbers for

fractions, whole numbers combined with a fraction, and for fractions with units: 3/5, ¥
inch width, 2 Y2 times as large.

. Use numbers for all decimals: 0.5 inch, 1.8 meters. For quantities less than one, use a

zero before the décimal point: 0.6.

. Use commas every third place for numbers over 1,000: 3,443

1,003,934

The degree symbol shall be made wlnch lools like: °F, °C There is no space between the
degree symbol and the temperature scale abbrevxan on.

. Subscripts and Superscripts

Subscripts and superscripts will be used as indicated in the list of :abbfeviations and terms
in Section F. Terms such as T,,, Ter, Ki, Tios Teoras Tio 2and T, shall include the lowercase
subscripts as shown.

Exponents

Exponénts shall be supérscript, expressed in the form: 5.5 X 105, 3.9 X 10?.

8. Punctuation

a. Use a comma after each member of a series of three or more words, letters, figures,

phrases, or clauses. Use semnicolons if commas are prevalest within the elements of the

series.

11



b. Use a colon after a clause to introduce a list. Use a comma after each item in a
list. Use a period afier the last item in a list.

The safety limits are:

1. Reactor coolant system pressure,

2. Power density, and

3. Departure from nucleate boiling ratio.

c. Punctuate a sentence with parentheses the same as a sentence without parentheses. Do
not precede an opening parentheses with a comma.

F. ABBREVIATIONS AND TERMS (LATER)

Refer to NUREG 0544, Rev. 3, “NRC Collection of Abbreviations™ for guidance until this

section is developed.

1. Abbrevmtxons shall adhere to the followmo fonnat including spelling, capitalization,

punctuatlon, and style:

Tesin

aematng e

air conditicriing

analog-to digital

Asea Brown Boveri /Combustion
Engineering T

bistable

Babcock and Wilcox

cooidown

difect cufren

Abbreviation
ac
A/C

AD
ABB/CE

B/S
B&w
C/D

dc

2. Terms and acronyms shall adhere to the following format mcludmg spelling, capifalization,

punctuatlon and style:

Term

auxiliary feedwater pump

auxiliary feedwater (system)
anﬁcipat_ed transient without (&) scram
bottom of active fuel

beginning of life

ACTO]‘)VITI
AFP
AFW
ATWS

B AF - -
BOL



B B N B RPGEL,Y BAUSN,AAESCWIEY 4B A S BLeSLsAt, At MPr 4V ASESEEEEEE AAT Y P e Smoss

- balance of plant BOP

In general, abbreviations and acronyms that are formed simply as the first letter of each word of the
term are not included in the tables.

13



| UNITED STATES |
NUCLEAR REGULATORY COMMISSION
TECHNICAL TRAINING CENTER

S’EYLE GUEE

* USNRC Technical Training Center -~ Attachment 1 Rev 0195
Training Course Manual Style Guide Course Manual Preface




UNITED STATES
NUCLEAR REGULATORY COMMISSION
TECHNICAL TRAINING CENTER

COURSE MANUAL TITLE (R-NNNX)

This manual is a text and.reference document for the [Name of Coursc] It should be used by
students asa study gmdc dunng at_tendancc at ‘thlS cours_; Thls manual was complled by staff
members or contractors of the Technical Trammg Center in thc Ofﬁce of Human Resources

The information in this manual was devéloped or 'co'mpit ed for NRC personnél in support of
internal training and qualification prbgrams No assumptions should be made as to its
applicability for any other purpose Informaﬁon or statements contained in this manual should
not be interpreted ds setting official NRC policy. The data prowded are not necessarily specific to
any particilar nuclear power plant, but can be considered to be representative of the vendor
design.

USNRC Technicil Training Center Attachment 2 Rev (304
Training Course Manual Stylé Guide . List of Effed:vc Revisions




LIST OF EFFECTIVE REVISIONS

CHAPTER REVISION

1.0 1294

1.1 1294

1.2 1294

1.3 1194

1.4 1194

2.0 0195

2.1 0195

2.2 0195

3.0 1294

3.1 1294

3.2 1294

3.3 1294

{
i
USNRC Technical Training Center Attachment 3 ' 7 RevD0I95

Table of Contents/List of Tables/List of Figures

Training CouzsigmMnnu;ll Style Guide



TABLE OF CONTENTS T

L 0 N 0t 1 ) 1
1.11 Section Title . ..o v it ittt i i ittt iee e saeneranaaanannensnnnns 1
F R TRt 4 a3 + I 114 (= O 1
1.1.2.1 SUbtitle ... e e it i i it it it 3
1.1.2.2 Subtitle . . ov it i e et e e eenaa 3
1.1.2.3 RS 10411 e 4
1.1.2.4 Subtitle ... it i i i ittt P 4
1.1.25 103 11 (= 4
1.1.3 SectionTitle . ..o iin i i i it e et c i e 4
1.1.3.1 Subtitle .. ..ot i e et e 5
1.1.3.2 Subtitle ................... e eeriese ettt wessesans 7
LIST OF TABLES
1.1-1 TableTitle ............. ..., e e asaesseceieseaantacttitaesteesaanctosenoenn 9
1.1-2 Table Title .............. eecesaeeitatietisnoes Pieeeantaaas feeerieeeaaas 11
LIST OF FIGURES
L1-1 Figure Title .. .ioiiiii ittt ettt ieteateanasennenenannaennnes ... 13
112FigureTitle P I
USNRC Technical Training Center Attachment 4 . , Rev 0195
Training Course Manual Style Guide ’ Chapter
Text Lavout . . .
6.1 [INDENT] CHAPTER TITLE . Learning Objectives:



1.[INDENT] First learning objective.
2.[INDENT] Secondlearningobjective with
runover line which indent will
align left with text.
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contents. '
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symbol is made using the option and shifi-8
(*) keys.
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; Volume 3, Part 1 - Publications, Mail, and Information Disclosure
Unclassified Contractor and Grantee Publications in the NUREG Series

Directive 3.8
Contents
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L 1) T TSI 1
" Organizational Responsibilities and Delegations of Authority............ 2
Executive Director for Operations (EDO) .....cvviiiiiiniinrcrennnennns 2

Deputy Executive Director for Nuclear Reactor Regulation, Regional
Operations and Researtch (DEDR) ...coviveeiniiiiennnnns etsetetcaaanas 2

' Deputy Executive Director for Nuclear Materials Safety, Safeguards,
and Operations SUPPOIt (DEDS) « oot viitiiieiiiiieseneenccenscenananas 3
18 53ToT30 B3 (=110 0000 3
Director, Office of Administration (ADM) ... .cviiiiiiirrrenenreeenaannns 4

Director, Division of Freedom of Information and Publications

Services, (DFIPS), ADM .. .. .iuiieitrinricneaacseacaoncsanassasananses 4
Director, Division of Contracts (DC), ADM .......iveiteiieerenaccnacens 4
P28 0J1) T2 13T 11 o 52 5
28 13) 0] 1o /=T 5
Other Publications ......c.cciuiiiiiriieiniireeencentensoacecasanccncanns 5
HandbooK.......ooiniii e 5
References . .....coiiiiiiiiiiiiit ittt ettt e aea s 5
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| Volume 3 . Information Manaoement . .
Part: 1 Publications, Mail, and In.fonnatmn _
- ~Disclosure - - ADM

'*UnclaSSIﬁed Contractor and Grantee
Publications in the NUREG Series

Directive 3. 8

Policy
(. 8-—01)

.. U.S. Nuclear Regulatory Commission policy requires that the
following publications pubhshed by NRC adhere to the
documentation and production requirements, standards, and practices
specified in this directive and handbook: (1) unclassified NRC
contractor, consultant, or grantee ‘formal reports, books, -and
international agreement reports in the NUREG/CR (contractor
reports), NUREG/GR (grant reports),and NUREG/IA (international
agreement reports) series; (2) reports and books by contractors of the
U.S. Department of Energy (DOE); and (3) publications prepared for
NRC under memoranda of understandmg and mteragency
agreements :

"Obj ec,»t-ivee
(3.8-02) -

e To ensure the productlon and dlssemmatlon of information and
publications as required by the Energy Reorganization Act of 1974
and the Freedom of Informanon Act () :

o To ensure technical ‘staff and manaaement rev1ews of forma]
reports and books before publication. (b) .

e To ensure that national security, patent rights, copynghts

"« proprietary-‘rights, and rights in. other sensitive unclassified

.~ information; :including those specified in interagency and

- .international agreements and memoranda of understanding, are

~ not compromxsed by the release or publmmon of information by
;.. NRC. (C)

-Approved: June 17, 1991 .
" (Revised: July 9, 1995) . 1
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Pubnamons, Mail, and Informatlon Disclosure -

Unclassified Contractor and Grantee Publications in the NUREG Serles

Directive 3.8

Objectives
(3.8-02) (contioued)

o To ensure that all unclassified NRC contractor or grantee
publications in the NUREG _series carry the registered
Government ' identification - NUREG/CR-OOOO "NUREG/
GR-0000, or NUREG/IA-0000, with the exception of some
publications prepared by grantees, and indicate the avallablhty of
source material used in these publications. (d)

e To ensure that NRC-sponsored book Manuscripts receive proper
peer review from experts within and outside NRC. (e)

e To provide uniform procedures for publishing formal reports and
books prepared by NRC contractors or grantees. (f)

Organizational ResponSIbllltles and
Delegations of Authonty

(3.8-03)

Executive Dlrector for Operatnons (EDO)

(031)

Delegates to the Deputy Executive. Directors for Operation
decisionmaking authority for the resolution of differences between
NRC and contractors about the contents of publications, about
granting contractors permission to publish NRC—sponsored
information in the open literature, and about permxmno contractors
to issue press or other media releases concerning NRC-sponsored
information. .

Deputy Executive Director for Nuclear
Reactor Regulation, Regional Operations
and Research (DEDR)

(032)

As delegated from the EDO, makes final decisions in the following
areas for the Office of Nuclear Reactor Regulation, the Office of
Nuclear Regulatory Research, and regional offices:

° Wilen an office director refu:sésfto publish an NRC-sponsored
document because of irreconcilable differences between himself
or herself and the author about the contents of the document. (a)

Approved: June 17, 1991
(Revised: July 9, 1995)



4 Volume 3, Part 1 - Publications, Mail, and Information Disclosure
Unclassified Contractor and Grantee Pubhwtlons in the NUREG Series

Directive 3.8

Deputy Executive Director for Nuclear
Reactor Regulation, Regional Operations
and Research (DEDR)

(032) (contmued)

When an officé dlrector refuses to penmt a contractor’s principal
investigator to publish N'RC-sponsored information in the open
literature. (b) .

When an office director refuses to permit a contractor to issue a
press or other media release about an NRC-sponsored
publication. (c)

- Deputy Executive Director for - =~
 Nuclear Materials Safety, Safeguards, '
and Operations Support (DEDS) -

(033)

As delegated from the EDO, makes :ﬁnal dec:smns in the followmg
areas for the offices reporting to the DEDS: - C

(034)

When an office director refuses to publish an NRC-sponsored -
document because.of irreconcilable differences between himself

.or herself and the author about the contents of the document. (a)
~“When an ofﬁce dlrector refuses to permit a contractor’s principal

investigator to pubhsh NRC-sponsored information in the open
literature. (b) : .

When an office director refuses to permit a contractor to issue a
press or . other media release about an NRC-sponsored

R _publication. (¢) . . . .
- Office Directors ~ ~ ~ .7

rEnsure that pubhcanons will be reviewed in draft for acceptability

before final printing and distribution by determining that they are

““consistent with agenqrpohcy, management decisions, and that they
‘Taise no mgmﬁmnt lega] issues. (a)

"Ensure ‘that " ‘statements of . work on contracts* include a

requirement that contractors comply with this directive and
handbook and: with-. Government Printing - and Bmdmg
Regulations. (b) .

"‘Contxact" inthis oomen encompas& thc "Stand.ard Orderfor DOE Work" (NRC Form 173) mtmgcncyand international agrecmcnts .

-; and grants. - -

‘Approved: : June 17, 1991

(Revised: July 9, 1995)
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Volume 3, Part 1 - Publications, Mail, and Information Disclosure B
Unclassified Contractor and Grantee Publications in the NUREG Series
‘Directive 3.8

Office Directors
(034) (condnued)

o Sign, or delegate signature authority for, the NRC Form 4264,
“Release to Publish Unclassified NRC Contractor, Consultant, or
Conference Proceedings Reports” (Exhibit 1 of Handbook 3.8),
and for memoranda requesting reprints of contractor
publications. (c) :

(Doi?;ctor, Office of Administration (ADM)
3

As delegated from the DEDS, administers NRC’s programs and
policies for publishing unclassified contractor and grantee reports and
books in the NUREG series.

Director, Division of Freedom of
Information and Publications
Services, (DFIPS), ADM

(036)

e Develops and administers, as delegated from the Director, ADM,

~ NRC’s ‘program and policies for publishing unclassified
contractor, consultant, and grantee formal reports, books, and
international agreement reports in the NUREGI/CR,
NUREG/GR, and NUREG/IA series. (a)

e Applies the policy, procedures, standards, and guides for the
documentation, formatting, composition, printing, and
dissemination of NRC-sponsored publications in the NUREG
series consistent with the mission of the agency and in accordance
with the requirements of the Government Printing and Binding
Regulations issued by the Joint Committee on Printing, U.S.
Congress. (b)

e Develops and administers the. central agency publication
numbering system for identifying, producmg, and retrieving
unclassified NRC-sponsored publications in the NUREG
series. (c)

Dlrector, Division of Contracts (DC), ADM
(037)

Ensures that those requests for proposals, invitations for bids, and
grant proposals, and the ensuing contracts and grants that require

Approved: June 17, 1991
4 (Revised: July 9, 1995)
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Unclassified Contractor and Grantee Publications in the NUREG Series
. - Dtrectlve 3.8

Director, Division of Contracts (DC), ADM

(037) (continued)
* publications as . deliverables include provisions requiring that
contractors comply with this directive and handbook and’ with
Government Printing and Binding Regulations. :
. Applicability | |
(3.8-04)
Employees
(041)
AllNRC employees shall follow the policy and guidance specified in
B this directive and handbook
Other Publications
(042)
The provxsmns of ‘this directive and handbook do not apply to NRC
staff publications in the NUREG series, NRC docket material, or
documents created by NRC boards, panels, advisory committees, or
offices that report to the Commxssmn
Handbook
.~ (3.8-05)
Handbook 3.8 gives detailed guidelines for preparing unclassified
contractor and grantee publications in the NUREG series.
References
(3.8-06)

A Manual ongrle,:pniyetsfity of Chicago Press.
Atomic Energy Act of 1954, as amended (42 U.S.C. 2011 et seq.).
“Copynghts T'tle 17 Umted States Code

“Cost Prmcxples for State and Local Governments ” OMB Circular
- A-87, Office of Management and Budget January 1981.

Energy Reorgamza’aon Act of 1974, as amended (42 US.C. 5801
et seq.). - i

Approved: June 17,.1991 ‘
(Revised: July 9, 1995) 5
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Unclassified Contractor and Grantee Pubhwtlons in the NUREG Series
Directive 3.8 '

References
(3.8-06) (continued)

“Federal Grant and Cooperative Agreement Act,” Pub. L. 95-224,
February 3, 1978.

“Federal Regulation Requirements,” Executive Order 12291,
February 17, 1981 (5 U.S.C. 5601 Note).

Freedom of Information Act (5 U.S.C. 552).

Government Printing and Bmdmg Regulations, Pub. L. 101-9,
February 1990.

“Grants and Agreements With Institutions of Higher Education,
Hospitals, and Other Nonprofit Organizations,” OMB Circular
A-110, Office of Management and Budget, July 1976.

Memorandum of Understanding Between the Department of Energy -
and the U.S. Nuclear Regulatory Commission, February 24, 1978.

Memorandum of Agreement Between the Institute of Nuclear Power
Operations and the U.S. Nuclear Regulatory Commission, dated
September 17, 1993. ,

NRC Management Directive 3.9, “NRC Staff and Contractor
Speeches, Papers, and Journal Articles on Regulatory and Technical
Subjects.”

— 3.11, “Conferences and Conference Proceedings.”
~— 12.2, “NRC Classified Information Security Progrém.”
— 12.6, “NRC Sensitive Unclassified Information Security Program.”

NUREG-0650, Revision 1, “Publishing Documents in the NUREG
Series,” November 1990.

NUREG/BR-0075, Revision 2, “NRC Field Policy Manual,” Field
Policy Manual No. 9, dated March 22, 1993.

“Public Printing and Documents,” Title 44, Chapter 3, Government
Printing Office, United States Code.

U.S. Government Printing Office Style Manual, 1984.

Approved: June 17, 1991
6 . (Revised: July 9, 1995)



Unclassified Contractor and
Grantee Publications in the
NUREG Series

e e e T SRR SR st
R R AR A e B e R s R S e R e SN R B R e R R RS

Handbook
3.8




Volume 3, Part 1 - Publications, Mail, and Information Disclosure
Unclassified Contractor and Grantee Publications in the NUREG Series

Handbook 3.8 Parts I - VI

Contents
Part 1
Imtroduction ..................... Ceeeeneeteiieeeieeaa eeeeeieeieaan 1
Part 11
Preparing Publication Requirements for Statements of Work for
Contracts.......-.................,., ............................... 2
"Specifying Publication Requirements (A) ........... eeldetiaeanan [ 2
Publishing Formal Reports (B) ...cvviieeriiiiieneecocnaennoananans cee. 2
Publishing Unclassified Information in the Open Literature and Presenting
D 21013 £ (51 S 4
Reports Containing Sensitive Unclassified and Classified Information (D) ....... 6
Conference and Workshop Proceedings (E) . .......coovnieiniiiiiiiiii., 7
DlsmbunonofReportstoContractors(F) O
Coordinating Contractor Press or Other Media Releases of Information (G) .... 7
Part I11 | |
Draft and Final NUREG Reports e e eveeseeeeeeeieenenaraanaeaeanaans 8
Identification Information (A) .. Creesaeens ceeeceecenetaarenasanaaans 8
NUREG Number (1) ....... EETTERTELITETs e eeeetieennaians 8
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Organizational Identification (3) . ...vvvueunrenieeeaneenaiaenennns 9
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Report Dates (5) ..o oovveeeannnnnnn. v eenes ereeennaens e 9
Report Orgamzatxon and Components (B) e eeetseeseseesaeeviaeaeeenna. 9
Pre-Publication Reviews (C) f e eeeeeteeeeeiteeeeea e 9
i 2YU3:13 0 1 6 ) J 9
Security Review (2) ....iveirieeeeiieiiaiiiiiiiiieieiiiiiiaaa.. ... 10
Copyright ReVIEW (3) .o evervieenereneeneeeaevencencesococacssaassns 10
Color Printing (D) ..... ceeanees et eeeeeeeeneeecteeaaaeeteeeaaannranaans 10
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Approved: - June 17, 1991
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Part 1

.- Introduction

This handbook specxﬁes the procedures that the Nuclear Regulatory
Commission (NRC) contractors and grantees need to' follow when
preparing the followmg pubhcanons for the NRC: (A)

¢ Final NUREG reports 1)

. I_nte'rnanonal: agreement reports (2)
e Books(3). - .

e Grant pubiimﬁens @,

The handbook is dmded into six major parts and includes a glossary
and :exhibits. - Part II provides general information for staff
consideration in preparing statements of work. Parts I, IV, V, and VI
provide publishing guidelines specific to, respectively, contractor

~ reports, international agreement reports, books, and grantee
publications. (B)

Contractor means a private contractor, consultant, expert,’ another

State or Federal agency working under an interagency agreement, ora

- Department of Energy (DOE) facility. or subcontractor, such as a

- . national laboratory, working under the DOE/NRC Memorandum of

: »Understandmg of February 24,1978, and any subcontractors of these
orgamzatxons (C) .

This dn'ecnve and handbook as well as a copy of “Publishing
Documentsmthe NUREG Series” (NUREG-0650 Revision 1), must
be . mcluded or - referenced in -all contracts, interagency and
international agreements ‘and grants for which the publications

- . previously, listed .are contract deliverables or grant obligations. In

- addition to the guidelines specific to each type of publication that
appear in subsequent parts of this handbook, all statements of work
must contain the applicable guidelines outlined in Part II. (D)

Approved: June 17,1991
(Revised: July 9,1995) 1
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Part 11

Preparing Publication Requirements for
Statements of Work for Contracts

Specifying Publication Requirements (a)

List and describe the type of technical reports required from each
project, task, or subtask, as applicable. State when, how many, and to
whom the reports should be submitted and the scope of information
they should contain. These reports may be unclassified, sensitive
unclassified, or classified. For guidelines and requirements covering
sensitive unclassified and classified publications, refer to Management
Directive (MD) 122, “NRC Classified Information Security
Program,” and MD 12.6, “NRC Sensitive Unclassified Informatipn

Security Program.” (1)

This directive and handbook pertain to publications that will be issued
in the NUREG/CR, NUREG/IA, and NUREG/GR series. (2)

Publishing Formal Reports (8).

NUREG series reports will be printed and distributed by NRC from
camera-ready copy submitted by the contractor to the Publications
Branch, Mailstop T-6 E7, U.S. Nuclear Regulatory Commission,
Washington, DC 20555-0001. The camera-ready copy is to be
prepared in accordance with the provisions of this handbook.
Recommended guidelines for the organization and format of formal
reports are specified in “Publishing Documents in the NUREG
Series” (NUREG-0650, Revision 1). (1)

When the report contains sensitive unclassified or classified
information, the contractor must comply with MD 12.2. (2)

Approved: June 17, 1991
2 (Revised: July 9, 1995)
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Pubhshmg Formal Reports (B) (contmued)

If a draft is desired before completing a final report specify in the
statement of work (SOW) the due’date for delivering the final
camera—ready copy after receiving comments from NRC staff or
participants (if applicable) on the draft. State that all draft material be
submitted to the cogmzant NRC contact. @)

When the contractor is to subxmt draft matena] for comment before
preparing the final report, state that the contractor will be asked to
make changes if there are comments from NRC staff or participants. If
agreement on the changes is reached, the NRC contact will authorize
the contractor to prepare the final copy and submit it to the NRC
contact if it is a letter report or input to a Safety Evaluation Report or
an Environmental Statement, or to the Director, Division of Freedom
of Information and Publications Services (DFIPS) if it is a
camera-ready copy for printing and distribution. This procedure will
- ensure proper publication, handling, distribution and, among other
-things, preclude further changes that might nullify the agreement. (4)

Ifspecxal caveats were agreed to between the contractor and the NRC
contact, the caveats should accompany the NRC Form 426A
(Exhibit 1) for approval when it is sent to the NRC contact. A copy of

~ special caveats should also accompany the mmera-ready copy sent to
DFIPS. (5)

- If agreement on changes to a formal technical report to be issued in the
NUREG/CR series is not reached, the NRC contact may request the
contractor to prepare the camera-ready copy with, in addition to the

- . standard disclaimer required on all contractor formal reports (see
- Section (F), Part III of this handbook), any caveats deemed necessary

. to cover NRC objections. These caveats may range from “The views
.. expressed in this report are not necessarily those of the U.S. Nuclear
Regulatoxy Commrssxon to the addition of a preface setting forth the
NRC opinion or footnotes at appropriate locations within the text. (6)

I NRC ob_;ectrons eannot be covered in this manner, NRC can refuse
to publish the’ report. In the case of DOE/national laboratory reports,
the DOE Operations Office Manager responsible for the laboratory

. -. should :be -informed by the NRC - office director or regional
- administrator of the decision and the reasons therefor. A copy of the

- - decision should be sent:to_the laboratory director. In the case of
.- - another Federal agency, a State, or a private contractor, the person
- who entered intothe contract-should similarly be informed by the

Approved: June 17, 1991 .
(Revised: July 9, 1995) 3
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Pubhshmg Formal Reports (B) (continued)

NRC contracting officer. The contractor is then free to publish the
report without identifying NRC as the funding sponsor of the report
and without the NRC disclaimer. Decisions by the office director or
designee may be appealed to the appropriate Deputy Executive
Director for Operations. (7)

~ Publishing Unclassified Information in
the Open Literature and Presentmg

Papers (c)

Specify whether the contractor’s principal investigator is permitted to
publish in the open literature instead of submitting a final report
and/or to present papers at public or association meetings during the
course of the work. If this arrangement is authorized, add the
following statement to the SOW: (1)

If the NRC contact wants to review the paper or journal article before
presentation or submission for publication, so state in the SOW, as
follows: (2)

If agreement is not reached, NRC may also require that the paper
include in addition to the standard statement “Work supported by the
U.S. Nuclear Regulatory Commission,” any caveats deemed necessary
to cover NRC objections. If NRC objections cannot be covered in this
manner, NRC may refuse to authorize publication in the open
literature and/or presentation of papers. (3)

In the latter case, NRC will inform the contractor of the decision, as
previously stated. The contractor is then free to publish without
identifying NRC as the funding sponsor of the information. Decisions
by office directors or designees may be appealed to the appropriate
NRC Deputy Executive Director for Operations. (4)

Approved: June 17, 1991
(Revised: July 9, 1995)
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Pubhshmg Unclassified Information in
the Open Literature and Presenting
Papers (C) (continued)

If the contractor proposes to pubhsh in the open literature or present
the information at meetings in addition to submitting the required
technical reports, approval of the proposed article or presentation
should be obtained from NRC. NRC shall approve the material as
submitted, approve it subject to NRC-suggested revisions, or
disapprove it. In any event, NRC may disapprove or delay presentation
. of papers on information that is subject to the Commission’s approval
~ that has not been ruled upon or that has been disapproved. (5)

If the contractor requests permission to publish in the open literature
even though the contract does not explicitly provide for this type of
publication, the ‘contract can be modified to provide for such
presentations. (6)

When the contractor submJts ]ournal articles for publication, each
must be accompamed by the followmg statement: (7)

All published papers and articles must include the following
- disclaimer: (8) :

N e

*For DOE work orders, the appropriate job code number is applicable.

Approved: June 17, 1991 . .
(Revised: July 9, 1995) 5
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Publishing Unclassified Information in
the Open Literature and Presenting
Papers (C) (continued)

If the contractor is requested by the journal or other publisher to
transfer the copyright, the contract author will respond to the journal
or other publisher in writing in accord with the sample letter shown as
follows: (9) .

If NRC approves open literature publication and page charges and
travel costs are required for the presentation of papers, see MD 3.9,
“NRC Staff and Contractor Speeches, Papers, and Journal Articles on
Regulatory and Technical Subjects.” (10)

Reports Containing Sensitive Unclassified
and Classified Information (D)

Examples of the proper marking of reports designated Official Use
Only, Limited Official Use, Proprietary Information, Safeguards
Information, and classified (CONFIDENTIAL, SECRET, and TOP
SECRET) are specified in MD 122,

: Approved: June 17, 1991
6 (Revised: July 9, 1995)
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Conference and Workshop Proceedings ()

If NRC approves publication of compilations of papers presented at
NRC-sponsored or cosponsored meetings, conferences, and symposia,
see MD 3.11, “Conferences and Conference Proceedings.”

- Distribution of Reports to Contractors (F)

: Up to 50 coples of prmted unclassified NUREG/CR NUREG/GR,

and NUREG/IA reports will be bulk shipped to the contractor by
NRC. (The Joint Committee on Printing’s Government Printing and
Bmdmg Regulations permit contractors to receive free of charge up to
50 copies of reports they have produced for NRC.) If fewer than 50
copies are needed, indicate the desired quantity on NRC Form 426A
(Exhibit 1). Contractors' requesting single copies for specific
individuals in orgamzanons other than the contractor’s organization

' who are not included in the distribution requested by the NRC contact

may address such a request, with written justification, to the NRC

 contact. If the additional distribution is approved by the NRC contact,

the contractor shall send address labels with the camera-ready ¢opy
to the Publications Branch, DFIPS, ‘'USNRC, Washington,
DC 20555-0001, and that dxstnbunon wxll be made along with the
standard distribution.

Coordinating Contractor Press or
Other Media Releases of Information (G)

A contractor may request permission to issue a press or other media

. release on the work Jbeing done. That request must be made to the
.. NRC office director or designee, who will consult with the staff of the
‘Office of Public Affairs. The contractor must not issue a press release

on nonroutine information without this prior approval. This approval
may.be obtained by a telephone call to the office director or designee

to expedite the request. The contractor.may appeal decisions not to
-authorize the release of information or delays in handling the request
10 the appropnate Deputy Executive Director for Operations.

7
[

Approved: June 17, 1991 :
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Part IIT
Draft and Final NUREG Reports

Identification Information (a)

NUREG Number (1)

Each contractor report published by NRC must be identified by a
unique alphanumeric designation controlled and maintained by the
Division of Freedom of Information and Publications Services
(DFTPS). To obtain an NRC report number, call the Publications
Branch, DFIPS, at (301) 415-7008. ()

The NRC identification numbers will have one of the following
forms: (b)

e NUREG/CR-0000
e NUREG/GR-0000
e NUREG/IA-0000

CR indicates contractor report, GR indicates grant report, and IA
indicates international agreement report. The contractor report
number, if any, will be placed below the NUREG number on the title
page and cover. (c)

When a report consists of more than one volume or binding, or is
issued in more than one edition, an appropriate volume, number,
supplement, part, addendum, or revision designation must appear
immediately below the NRC report number and the contractor’s
report number, if any. (d)

Authors’ Names (2)

Authors’ names must appear on the report cover and title page, unless
placing them there is impractical, as for an annual report having many
contributors. Editors or compilers with subject-area expertise may
also be identified as such on the cover and title page. The authors’

Approved: June 17, 1991
8 (Revised: July 9, 1995)
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Identification Information (a) (continued)

Authors’ Names (2) (continued)

affiliation need not be listed unless it drffers from the organization
creanng the report T :

| Orgamzatronal Identrﬁcatron 3)

. The Publications Branch DFIPS, prepares the covers and title pages
- for all reports and will list information about the orgamzatron that
created the report as 1t is provrded

Previous Reports in Senes @) .

' Ifthe report berng prepared isone in an ongoing series, list all previous
reports in the series. Include report numbers and issuance dates. Place
this list on the back of the title page. If this list cannot be placed on a
single page, place the pages at the end of the front matter rather than

~on the back of the t1t1e - page.

Report Dates (5)

_The report dates are shown on'the title | page. These dates include the
month and year the report is completed and the month and year it is
published.” :

Report Organization and Qorrlponent's ®)

The organization ‘and -'components of contractor reports vary,
-depending on their purpose and scope. Recommended format and
organizational guidelines appear in “Publishing Documents in the
NUREG Senes” (NUREG-0650 Revrsmn 1). (1)

Each draft and ﬁnal report prepared for NRC must include an abstract
of 200 words or less that appears on a separate page preceding the
. table of contents. The abstract also must appear on the “Bibliographic
. Data Sheet,” NRC Form 335 (Exhibit 2). Instructions for completing
"NRC Form 335_ appear on the back of the form. Guidelines on the
special writing . ‘requirements for preparing abstracts appear in
Section 5.5 of NUREG-0650, Revision 1. (2)

Pre Pubhcatlon Revrews (C)

Patent Revrew (1)

Patent mphmtrons must be considered before approval of reports for
pubhc release so that disclosure will not adversely affect the patent

* Approved:' June 17,1991
(Revised: July 9,1995) | 9
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Pre-Publication Reviews (C) (continued)

Patent Review (1) (continued)

rights of NRC or the contractor. If the work being reported is
contractually managed through another Government agency (e.g.,
DOE national laboratories), the contractor should request that
Government agency to perform the patent review. The result of the
review must be reported on NRC Form 426A under item 8 (see
Exhibit 1). (a)

If NRC directly administers the contract, or the contractor is unable to
obtain a patent clearance from the Government agency administering
the contract, the responsible NRC contracting officer must be
consulted, and the responsible NRC technical contact shall consider
the patent implications. If the report does not require a patent review
because the report does not contain any description of novel technical
developments that may be of an inventive nature, mark “N/A” on the
NRC Form 426A in the space for the Patent Counsel’s signature. If a
possibility exists that developments of an inventive nature are
disclosed, the contracting officer shall request assistance from the
NRC Assistant General Counsel for Administration, Office of the
General Counsel, on (301) 415-1553. (b)

Security Review (2)

If a report of sensitive unclassified or classified work is required, the
NRC contact must work with the NRC Division of Security to establish
the appropriate procedures and inform the contractor of these
procedures through the contracting officer. The standards for marking
and handling these reports are given in Management Directive
(MD) 12.2, “NRC Classified Information Security Program.”

. Copyright Review (3)

Copyrighted material must not appear in NRC-sponsored
publications without written permission from the copyright holder.
See Section 3.4 of NUREG-0650, Revision 1, for information about
obtaining copyright permission.

Color Printing (D)

Regulations issued by the Joint Committee on Printing (JCP) restrict
the use of color in printed materials to those uses that are of
demonstrable value. JCP regulations specify that “demonstrably
valuable multicolor printing” includes the following categories: (1)

10

Approved: June 17, 1991
(Revised: July 9, 1995)
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Color Prmtmg (D) (contmued)

Maps and techmml dlagrams for which additional color is
necessary for clanty (@)

Object ldennﬁcanon (medical specimens, diseases, plants, flags,
uniforms, etc.). (b) ,

Safety programs, fire prevention, savings bonds programs, and
competitive areas of personnel recruiting. (c)

Areas wherein clearly identiﬁable savings in costs can be soundly
predicated on multicolor use. (d)

Printing for progranié required by law, whose relative success or
failure is in direct ratio to the degree of public response, and for

_which that response can be loglmlly attributable to the number of

colors planned and the manner in which they are proposed to be
used. (e) : ,

Color for promotional or motivational purposes, such as programs
concerning. public health, safety, and consumer benefits, or to
encourage utilization of Government facilities, such as programs
for Social Security, Medicare, and certain areas of need for
veterans. (f) - »

“The regulations mdxcate that the following categories do not meet the
“demonstrab]e value criteria: (2)

Printed jtems wherem additional color is used primarily for
decorative effect. (@)

.~ Printed items for which additional color is used primarily in lieu of

effective layout and design (b)

Printed items for thch additional color is used excessively, that is,

- four colors when two or three will fulfill the need, three colors

when two are adequate, two colors when one is adequate. (c)

Printed items wherein the inclusion of multicolor does not reflect
ccareful, " competent - advance planning that recognizes the
‘contribution that the use of color is expected to make to the
- -ultimate end—-purpose (d) ‘

. Approved: June 17, 1991

(Revised: July 9, 1995)
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Color Printing (D) (continued)

Microfiche ()

If color printing is anticipated when the statement of work or standard
order for DOE work is being prepared, contact the Publications
Branch, DFIPS. Prior approval must be granted by the Director of
DFIPS. If a requirement for color printing arises as the report is being
prepared, submit a written justification for its use to the Director of
DFIPS. (3)

NRC contractors and DOE laboratories submitting microfiche with
reports must submit a hard copy of each microfiche, include headers
on each microfiche as shown in Exhibit 3, and conform to the following
NRC specifications.*

e Microfiche must conform to either the 24/98 format for source
documents with 14 columns and 7 rows (reduction ratio of 1 to 24)
or the 48/270 format for computer output microfilm with 18
columns and 15 rows (reduction ratio of 1 to 48). (1)

e The microfiche sheet must be standard 105 mm by 148 mm. (2)

e The microfiche must be either a silver-halide master or a black or
blue-black diazo placed in acid-free envelopes. (3)

e The microfiche must contain headers as shown in the sample in
Exhibit 3. Specifically, the first block of the header must contain
the NUREG number (include volume or revision, if applicable),
the contractor identification number, and the classification (e.g.,
unclassified, proprietary). The second block must contain the
description of the microfiche and may include the contractor’s
name. The third block must contain the publication date and the
sheet identification. (4)

e The header information must be eye readable on a clear
background. (5)

e A foldout page must be microfilmed in sections if the page is too
large to be microfilmed in a double frame. No less than 25-mm
overlap of original material is acceptable. (6)

. *With the exception of items (3), (4), and (B), these specifications are consistent with the

American National Standards Institute “Standard for Micrographics-Microfiche, ANSVAIIM
MS5-1985.” ies of this standard are available from the American National Standards
Institute, ATTN: Sales Department, 11 West 42nd Street, 13th floor, New York, NY 10036
(212) 642-4900, or from the Association for Information and Image Management,
ATTN: Publications Section, 1100 Wayne Avenue, Silver Spring, MD 20910 (301) 587-8202.

12

Approved: June 17, 1991
(Revised: July 9, 1995)



« -

Volume 3, Part 1 - Publications, Mail, and Informatlon Disclosure
Unclassified Contractor and Grantee Pubhcatlons in the NUREG Series
R ._Handbook 3.8. Part III

Microfiche (E) (continued) .

o The first frariie must be blank (on the first sheet only), and the
second frame must contain the National Institute of Standards and
Technology’s : (NIST’s) Reference Material resolution target in
Microcopy Test Charts (NBS SRM 10104). (7)

 ® Jacketed Imcroﬁche is unacceptable. (8)
‘Disclaimers @) LT S

The fo]lo'mng nonce will be added by the Publications Branch, DFIPS,
before the printing process on the inside front cover: (1)

The branch will prmt the additional statement, “The views expressed
in this report are not necessarily those of the U.S. Nuclear Regulatory
'Commission,” below the standard disclaimer, if appropriate. Other
qualifying statements may be added, if needed. (2)

Avallablllty Informatlon G)

Reference Matenal [V

,_,Reports or other documents referenced in- text, reference sections,

- bibliographies, *-and . appendixes of -unclassified regulatory and

technical reports in the NUREG series must be available to the public

either in the public domain (as in a public library, at the Government

Printing Office (GPO), at the National Technical Information Service

- (NTIS), or at other reference or sales outlets) or in the NRC Public

-~ Document Room (PDR). This means that references should not be

~ made -to . personal communications - and- interviews, unpublished

-. - - information ‘-and  information . with - restricted distribution (e.g.,
. proprietary, National- Secunty, -and Official Use Only). If the
unretrievable information is important and unrestricted, quote it in

Approved: ‘June 17, 1991
<" (Revised: - July 9, 1995) 13
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Availability Information (G) (continued)

Forms (H)

Reference Material (1) (continued)

the text or in footnotes. Provide any credit due to individualsin the text
or in an acknowledgment section. Availability may be stated
collectively for all entries. (a)

Although proprietary reports may not be included in a list of
references, listing or identification of proprietary reports may be
included in an appendix or in a separate listing following the reference
section ttled “Proprietary Sources of Information.” (b)

In addition, reference to Institute of Nuclear Power Operations
(INPO) documents may not be made without prior approval from
INPO. Approval to reference INPO documents must be stated on the
NRC Form 426A. (c)

Guidelines for developing and presenting reference material are
provided in NUREG-0650, Revision 1. (d)

Reports (2)

Most final reports are sold by GPO and NTIS. A statement indicating
this availability is added to each report, as appropriate, by the
Publications Branch staff before the report is printed. (a)

Draft reports for which comments are requested are typically
announced in the Federal Register as being available from the NRC.
These reports are not sold at GPO or at NTIS. (b)

Bibliographic Data Sheet (NRC Form 335) (1)

All published NRC reports must include an NRC Form 335 as the final
right-hand page of the manuscript. Instructions for completing the
NRC Form 335 appear on the back of the form. A completed NRC
Form 335 must be submitted to the Technical Publications Section,
DFIPS, with the camera-ready copy of the report. Exhibit 2 shows a
completed NRC Form 335.

Release To Publish Unclassified NRC Contractor, Consultant, or
Conference Proceedings Reports (NRC Form 426A) (2)

The NRC contact must submit a completed NRC Form 426A (see
Exhibit 1) with the camera-ready copy of the report to the Technical

Publications Section, DFIPS. NRC Form 426 A must be signed by the
staff member designated by the appropriate office director.

14
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Printing and Reprinting ()

The Publications Branch, DFIPS, will review the camera-ready report

submitted for printing for its adherence to the standards and

requirements set forth in this directive and handbook, as well as any

relevant guidélines from NUREG-0650, Revision 1. Unsansfactory

manuscripts will be returned to the NRC contractor for appropriate
_ action. (6))

Submit a memorandum requestmo a reprmt to the Dlrector, DFIPS,
or designee, for approval. Include with the request a.written
justification and the approval of the office director or designee for
reprinting. Also provide address labels for recipients not on NRC
standard distribution lists. (2) '

Dlstnbutlon @ -

The Publications Branch DFIPS wﬂ] arrange distribution for all
copies of unclassified formal contractor reports in accordance with
instructions on NRC Form 426 A (Exhibit 1). The Publications Branch
“will also arrange automnatic distribution of these reports to NRC
" -NUDOCS, the NRC PDR, NTIS, GPO, and the GPO Federal

Depository Library Program. (1)

Sensitive unclassified and classified reports will be distributed by the
NRC sponsoring office on a case-by-case basis. (2)

;- Approved: June 17, 1991
- (Revised: July 9, 1995) | 15
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Part IV

International Agreement Reports

Background and Rationale ()

NRC has cooperative nuclear safety research programs that involve
either or both foreign governments and organizations and U.S.
industry. These programs include monetary contributions,
information exchange, and comments on program plans and results as
authorized in the Energy Reorganization Act of 1974. To this end,
international and U.S. industry agreements have been signed that
provide for transmitting unclassified technical information from
foreign participants to NRC. These procedures apply only to
NRC-managed work. (1)

The interests of all NRC international nuclear safety research program
participants are served best by formal dissemination of information on
these programs or codes developed for or in cooperation with
NRC. (2)

Identification Information (B)

Cover and Title Page (1)

The cover and title page will contain a title, a subtitle (if appropriate),
the names of the authors, the performing organization, and the NRC
office sponsoring the project. The cover and title page will be prepared
by the Publications Branch, Division of Freedom of Information and
Publications Services (DFIPS).

NRC Report Number (2)

Each report must be identified by an NRC-controlled alphanumeric
number as the prime number unique to that report. The centralized
document control system for unique identification is maintained by
DFIPS. Numbers may be obtained by calling the Publications Branch
at (301) 415~7008. (a)

16
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Identlﬁcatlon Information.(B) (continued)

NRC Report Number (2) (continued)

. The NRC 1dent1_ﬁczuon number will have the form
“NUREG/IA-000,”, where IA indicates “international agreement.”
The foreign partxcrpant s report number, if 2 any, may be inserted below
the NUREG number on the cover, if desired. (b)

When areport colisists of more than one volume or binding orisissued
in more than one-edition, include an appropriate volume, number,
supplement, part, addendum, or revision designation below the report
number and the forelgn parncnpant’s report number, if any. (c)

- Previous Reports in Seriés (3)

Ifthereport being preparedis one in an ongoing series, list all previous
reports in the series. Include report numbers and issuance dates. Place
this list on the back of the title page. If this list cannot be placed on a

single page, place the pages at the end of the front matter rather than
on the back of the title page.

Report Organization and Components (C)

The organization and components of cooperative agreement reports
vary somewhat, depending on their purpose and scope. Each of these
reports must include an abstract of 200 words or less that appears ona
separate page before the table of contents. The abstract must also
appear on the “Bibliographic Data Sheet,” NRC Form 335 (Exhibit 2).
Instructions for completing NRC Form 335 appear on the back of the
form (Exhibit 2). Guidance on the special writing requirements for

_ preparing abstracts - appears in. Section 5.5 of NUREG-0650,
Revision 1 -: ,

Avallablhty Information (D)

References and Bibliographies (1)

Reports or other documents referenced in text, reference sections,
bibliographies, ‘and appendixes of unclassified regulatory and
technical reports in the NUREG series must be available to the public
either in the public domain (as in a public library, at the Government

. Printing Office (GPO), at the National Technical Information Service
- (NTIS), or at other reference or sales outlets) or in the NRC Public
Document Room. This means that referénces should not be made to
personal communications, mtemews, and unpublished information

- with restricted 'distribution (e.g., proprietary, National Security,
Official Use Only). If the unretrievable information is important and

Approved: June 17,1991
(Revised: July 9, 1995) : 17
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Availability Information (D) (continued)

Disclaimer ()

References and Bibliographies (1) (continued)

unrestricted, it can be quoted in the text, in footnotes, or in
appendixes. If the title of a document containing proprietary
information is unclassified, it can also be quoted in the text or in a
footnote. If credit is due to individuals, they can be mentioned in the
text or in an acknowledgment section. Availability may be stated
collectively for all entries. (a)

Although proprietary reports may not be included in a list of
references, listing or identification of proprietary reports may be
included in an appendix or in a separate listing following the reference
section titled “Proprietary Sources of Information.” (b)

In addition, reference to Institute of Nuclear Power Operations
(INPO) documents may not be made without prior approval from
INPO. Approval to reference INPO documents must be stated on the
NRC Form 426A. (c)

Guidelines for developing and presenting reference material are
provided in NUREG-0650, Revision 1. (d)

Reports (2)
These reports will be made available for sale by GPO and NTIS.

The following notice will be added by the Publications Branch, DFIPS,
on the inside front cover before printing.

18

Approved: June 17, 1991°
(Revised: July 9, 1995)



- —

Volume 3, Part 1 - Pubhwtndns, Mail, and Information Disclosure
Unclassified Contractor and Grantee Pubhmtmns in the NUREG Series
oot S .. Handbook 3.8 Part IV

Forms

Bibliographic Data Sheet (NRC Form 335) (1)

Submit a typed NRC Form 335 (Exhibit 2) with the camera-ready copy
to the Technical Publications Section, DFIPS, as the final right-hand
page.

Release to Publish Unclassified NRC Contractor, Consultant, or
Conference Proceedings Reports (NRC Form 426A) (2)

An NRC Form 426 A (Exhibit 1) must be completed and si gned by the
office director or designee and submitted with the camera-ready copy
of the report to tbe Techmcal Pubhcanons Section, DFIPS.

Classnﬁed or Sensmve Unclassified
Information (G)
The NRC contact should refer to Management Directive 12.2 or call

the Division of Secunty for answers to questions about the status of
" classified or sensitive unclassxﬁed information in NUREG/TA reports.

Approved: June 17, 1991 :
- (Revised: July9, 1995) 19
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General (a)

Definition (B)

Format (o)

Part V
B‘ons

These guidelines apply to books written by contractors and grantees
that are printed by NRC. See Part VI of this handbook for guidance on
publications, including books, by grantees.

Abook refers to a publication intended as a permanent reference oras
a textbook or major critical review of a technical or regulatory topic.

Books are usually 6 by 9 inches in trim size, but size will be based on
requirements such as ease of use and legibility for graphics, foldouts,
and the like. The binding (casebound or paperback) will be chosen
according to the need for durability. Additional guidance on
manuscript preparations can be found in the U.S. Government Printing
Office Style Manual and the Chicago University’s A Manual of Style.
Refer also to NRC’s “Publishing Documents in the NUREG Series”
(NUREG-0650, Revision 1). (1)

The contractor shall submit to the NRC project manager the typeset
(photocomposed) manuscript suitable for printing. The NRC contact
shall submit the manuscript to the Chief, Publications Branch,
Division of Freedom of Information and Publications Services,
(DFIPS), where it will be reviewed for adherence to the standards set
forth and referenced in this directive and handbook. The manuscript
will also be reviewed for printing acceptability by the Printing and Mail
Services Branch, DFIPS. Unsatisfactory manuscripts will be reported
to the NRC contact for appropriate contractual action by the NRC
contracting officer or, in the case of Government agency or
interagency agreement work, the publications manager of the

.performing organization. (2)

20
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Format (C) (continued)

DFIPS will approve the design of the cover and title page containing
appropriate information concerning—(3)

" e Authors’ n’a'rﬁéé'(é) '
e Orgamzatronal 1dent1ﬁcatron ®)

e Public avarlabrhty and sa]es (c)

"'All books must ‘include a comprehensive subject index of the book’s
contents, unless the book is made up almost exclusively of graphical or-

~ tabular ‘matter. See NUREG-0650, or The Chicago Manual Style
(13th ed.) for gurdehnes on creatrng an'index. (4)

NRC Document Number ( (D)

Each book must be xdennﬁed by an N"RC-control]ed alphanumeric

- code unique to that book. The alphanumeric code will have the form

' NUREG/CR for books prepared by contractors and NUREG/GR for
books prepared by grantees (1)

Whena book consrsts of more than one volume or binding, or isissued

“in more than .one edition, include an appropnate volume, number,
supplement, part, addendum, or revision desxgnanon directly below
the document number (2)

Numbers are assrgned by the Publrmtrons Branch, DFIPS. The
‘number may be obtained before the manuscript is submitted to DFIPS
for printing by calling the Publications Branch at (301) 415-7166. The
DFIPS staff will arrange to meet with the NRC contact for the project
~and, when appropnate ‘the author(s), to discuss the publication
producnon reqmrements and the schedule for the book. (3)

Avallabrlrty of Reéference Matenals E) -

The guldehnes for avarlabrhty of reference matenal givenin Section G
-of Part Il -of this. handbook also apply to books prepared by
: contractors and grantees that are published by NRC.

Approved: June 17, 1991
(Revised: ‘July 9, 1995) 21
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Reviews F)

Peer (1)

Books published by NRC must undergo peer review by experts within
and outside NRC. Peer review refers to a critical evaluation of the
technical contents of a publication. These reviews may be conducted
anonymously by reviewers from the author’s own or a related field who
are totally independent of the work leading to the manuscript. (a)

Reviewers should be chosen by the NRC office sponsoring the book
from the potential audience for the publication and should provide an
independent judgment about whether the publication successfully
accomplishes the author’s aims. Peer reviewers should be chosen for
their expertise in the subject matter of the book. They may come from
academia, the national laboratories, other Federal agencies, or from
other research institutes or consulting firms. They may be identified
from the membership rolls of professional societies, American
National Standards Institute (ANSI) subcommittees, and the like. Do
not choose more than one reviewer from the same organization. (b)

When assessing potential peer reviewers, screen for demonstrated
competence and achievement in a specific discipline or research
specialty. Assess competence based on the quality of research
accomplished, publications in refereed journals, and other significant
technical activities, achievements, and honors. Consider the
judgment, perspective, and objectivity of reviewers. Consider also the
personal integrity of those selected to ensure the confidentiality of
information reviewed. Finally, avoid real or perceived conflicts of

. interest. Do not choose reviewers who are licensees or consultants to

licensees, nor reviewers from intervenor groups. Likewise, do not
choose reviewers who may profit financially from influencing the
information reviewed. (c)

The services of reviewers from outside the agency may be acquired
through consultant services contracts. The decision as to whether to
reimburse peer reviewers should be made on a case-by-case basis,
however. Recognize that reimbursing peer reviewers may give the
appearance of a conflict of interest, suggesting to some that because
NRC is paying for this service, the agency will seek only reviewers
thought to be favorably disposed to the material reviewed. One way to
offset this impression is to seek recommendations for peer reviewers
from independent organizations, such as the American Physics

22
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Reviews (F) (continued)

Peer (1) (continued) '

'. Society, the Amencan Nuclear Socxety, the American Society of
Mechanical Engmeers, Or appropriate universities. Rexmbursement
could then be made to the orgamzauon (d

- Copyright (2)
Copynghted matenal must not be reproduced in NRC books without
appropriate authority, usually written permission of the copyright
holder. See Section 3.4 of NUREG-0650, Revision 1, for information
about obtalmng copynght permission.

Secunty (3)

* On the basis of the knowledge of the information sources used, the

- author isresponsible for ensuring that the manuscript does not contain
classified or other access-controlled information. If uncertainty exists

- with respect to the security classification of a reference document or
manuscript, an authorized classifier or the NRC Division of Security
should be contacted . for assistance. See also Management
Directive 12.2, “NRC Classified Information Security Program.”

Patent (4)

The patent review gmdehnes for draft and final formal reports
specified in Section (C)(1) of Part III of this handbook also apply to
books prepared by contractors and grantees.

- Publishing Authorization Form (G)

A completed- NRC ‘Form 426A (Exhibit ‘1), signed by the office

director or designee or by a DOE national ]aboratoxy authorized

official if the publication is prepared for the Office of Nuclear

Regulatory Research, must be submxtted to DFIPS with the book
* Tnanuscript. .

I 'stclalmers &)

o 'I'he followmg standard US. Government notice will be added before
" printing: (1)

Approved: June-17, 1991 :
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Disclaimers (H) (continued)

Printing ()

his do

The following additional statement may be printed below the standard
disclaimer, if authorized by the NRC office director or designee: (2)

Other qualifying statements may be added, if needed. (3)

DFIPS will submit book manuscripts to GPO for printing. The
printing cycle requires from 6 to 8 weeks.

Distribution and Sales ()

The DFIPS staff will arrange distribution in accordance with
distribution guidance provided by the NRC project manager on NRC
Form 426A (Exhibit 1). (1)

Free distribution should be limited to those who contributed
materially to the book or to those for whom the book’s subject matter
bears directly on their work at or for NRC. (2)

DFIPS will arrange to make the book available for sale through GPO.
DFIPS also will arrange to have it made available at the NRC PDR and
for the GPO Federal Depository Library Program. (3)

24
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Part VI

| Grant Publications

Background and Rationale (a)

The Nuclear Regulatory Commission funds grants for educational and

nonproﬁt institutions, State and local governments, and professional

:societies for the expansion, exchange, and transfer of knowledge and
~ ideas pursuant to the Atomic Energy Act of 1954, as amended
‘ Sectlons 3la and 141 b

Pubhcatlon of Results ®)

The grant will Spec1fy the publication requirements of the award.
. - Grant results maybe pubhshed by NRC, bythe grantee, orin the open
. literature. - .

Pubhcatlon by NRC (1)

This publication option must be governed by the guidelines specified
in Part I of this handbook for reports or in Part V of this handbook
- “for” books, ‘as :appropriate. See “Identxﬁcanon Information,”
~Section (C) of thls part. : '

B Pubhcanon by a Grantee (2)

‘When the grant speaﬁes that the grantee isto publish the results of his
__ or her work, the grantee must grant to the Government a royalty-free,
' nonexclusive, irrevocable license to reproduce, translate, publish, use,
" and dispose of all copyrightable material first produced or composed
in the grantee s perfonnance under the grant.

o Pubhcatmn by a Grantee in the Open therature (3)

. Whenthe grantee ‘submits journal articles for publication, each article
must be accompamed by the following statement: (2)

Approved June 17,1991 . ‘
* (Revised: July 9, 1995) 25
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Publication of Results (B) (continued)

Publication by a Grantee in the Open Literature (3) (continued)

All open literature publications prepared under this grant must
contain the following statement: (b)

If the grantee is requested by the journal or other publisher to transfer
the copyright, the grantee author will respond to the journal or other
publisher in writing in accord with the sample letter shown as
follows: (c)

. ‘ Approved: June 17, 1991
26 (Revised: July 9, 1995)
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Publication of Results (B) (Ccntinued)

Reprints of Open Literature Publications 4

When any article resulting from work under the grant is publishedina
scientific, technical,"or - professional journal, two reprints of the
publication must be sent to the cognizant NRC program officer,
clearly. labeled . with' the grant .number and other appropriate

identifying mformatlon :

Identlﬁcatlon Informatlon (C)

Each report or book pubhshed by NRC that results from a grant must
be identified ‘by an alphanumeric number, “NUREG/GR-000,”
where “GR” indicates “grant report.” (1)

When the publication consists of more than one volume, number,
supp]ement part, or binding, or is issued in more than one edition, an
appropriate volume, supplement, part, or revision designation must
appear below the NUREG/GR number. (2)

- Numbers may be obtamed from the Publications Branch at

(301) 415-7008. (3) .

‘Pre Publication Rewews (D)

The U.S. Congress charactenzes the relationship between a Federal

_agencyanda grant recipient as one in which “the recxplent can expect
'to run the project without agency collaboration, participation, or

intervention as long as it is run in accordance with the terms of the

instrument.”. . . .

e oL T
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Glossary*

Book. Apublication intended as a permanentreference or textbook or
as a major critical review of a technical or regulatory topic. It may
be casebound (hardback) or paperbound.

Camera-Ready Copy. Pages ready for printing by the offset printing
process. This is a colloquial term used even though the printing
process may not involve the so-called copy camera (see also
reproducible masters).

Casebound. Term denoting a book with a hard cover.

Compose. To arrange letters, in type or film, for printing. Usually
synonymous with fypeserting.

Composition. The process of setting type by hot-metal casting,
phototypesetting, or electronic character generating devices (e.g.,
computers) for the purpose of producing camera-ready copy,
negatives, a plate, or an image to be used in the production of
printing or microform.

Contractor Report. Record of work done (a report) prepared in
accordance with the provisions of a contract or under or pursuant
to an interagency agreement.

Copyright. A form of protection provided by the laws of the United
States (Title 17, U.S. Code), to the authors of “original works of
authorship,” including literary, dramatic, musical, artistic, and
certain other intellectual works. This protection is available to
both published and unpublished works. Generally, copyrighted
material may not be reproduced without the permission of the
author or the publisher.

Disseminate. To announce the publication of reports and make them
available for free distribution, sale, or copying.

*Words in iralics in definitions are also defined in the glossary.

Approveci: June 17, 1991
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- Glossary (continueq)

. Distribution. Reports - dispensed to specific organizations and
.mdmduals to ensure their participation in the regulatory process
and support of reséarch and technological investigations. Such
distribution : may - be accomplished by the use of standard
distribution lists established and maintained by the Division of

‘ Freedom of Information and Publications Services at the request
- of the originating office or region.

Documentation. Classification and associated markings required for
classified or sensitive unclassified documents, the NRC report
-number unique to the report, title (and subtitle, if any), author or
correspondent (if any), organization identification and contract
_ number (or job code -number), date, and availability.

Edition. All copxes of a book pnnted from the same type. Edition also
refers to format, such as paperback, casebound, or to the text, as
revised, expanded, and so on. If extensive revisions have been
made to the text and the book is repnnted the revised version is
the new edmon

Grant Alegali mstrument which defines the relatlonshxp between the
Government and a recipient for the transfer of money, property,
services, or’ anything of value to the recipient for *the

~ accomplishment of a public purpose of support or stimulation

. authorized .by law. A- grant presumes a limited amount of
involvement by the agency in the performance by the recipient.

Grant Report. Arecord of work done prepared inaccordance with the
prowsmns of the grant..

~ Index. Analphabetical list of all ma]or toplcs discussed in a book. It
citesthe page numbers where each topic can be found. The indexis
the last secuon of a book

International Agreement. Cooperanve nuclear safety research
programs that involve either or both foreign governments and
organizations and U.S.:industry. Such involvement, authorized
under: - 42-°U.S.C. 5801, includes monetary contributions,
information exchanges, and .comments on program plans and
results.

- Internatlonal Agreement Report A record of work done prepared in
-accordance with the provisions of an international agreement.

_ Approved: June 17, 1991
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GIOS S aI'y (continued)

Manuscript. A handwritten, typewritten, or composed version of a
document, as distinguished from a printed copy.

NRC Project Manager. The NRC staff member responsible for the
work performed by consultants or contractors and their
subcontractors, or for work performed under or pursuant to an
interagency agreement -

Paperback. A book with a flexible paper cover.

Peer Review. A critical evaluation of the technical contents of a
publication. These reviews are conducted by reviewers from the
author’s own or a related field who are totally independent of the
work leading to the manuscript. Reviewers should be chosen from
the potential audience for the publication and should provide an
independent judgment about whether the publication successfully
accomplishes the author’s aims.

Photocomposition. Typesetting perfonned when photosensitive paper
or film is exposed to light in the form of letters and characters.
Photocomposmon is to be distinguished from hot-metal and
typewriter composition.

Printing. As defined by the Joint Committee on Printing, includes and
applies to the process of composition, platemaking, presswork,
collating, and microform; the equipment used in such processes; or
the end product produced by such processes and equipment.

Proprietary Information. Trade secrets; privileged or confidential
research, development, commercial, or financial information
exempt from mandatory disclosure under 10 CFR Part 2
(Sections 2.740and 2.790) and under 10 CFR Part9 (Section 9.17);
and other information submitted in confidence to the NRC by a
foreign source and determined to be unclassified by the NRC.

Public Domain. Materials for which a copyright never existed, such as
U.S. Government publications, or for which a copyright has
expired.

Publicly Available Documents. Information (reports and references)
that is available in the NRC Public Document Room (PDR) for
public inspection and copying or available in the public domain.

30
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Glossary (contmued)

Reproduclble Masters Camera-—ready copy that mcludes (1) ongmals
of line drawings (or prints that can be copied); (2) glossy prints of
black and white’ photographs (3) original ypeset or printed text,
tables, cover, title page, contents, and abstract; or (4) other forms
of the materials that a printer can reproduce.

e Trim Slze 'I'he ﬁnal size of the whole page margins mcluded

.Typesettmg The placement of type on a page (letters, numbers and
. other characters) in conformance W1th specific style and layout
instructions.

Umque Identification. NRC identification (NUREG number) used on
areport and its attachments, revisions, and supplernents that isnot
used on any. other publication.-

Approved June 17, 1991 ' ,
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. Exhibit 1
NRC Form 426A, “Release to Publish Unclassified NRC
Contractor, Consultant or Conference Proceedings
Reports”

g-ﬂ.s'm. A26A US. NUCLEAR AEGULATORY COMMISIION | 1, REPORT NUMBER (¥ amyl
NACM 1102, 202
RELEASE TO PUBLISH UNCLASSIFIED NRC CONTRACTOR, R R 382757
CONSULTANT. OR CONFERENCE PROCEEDINGS REPORTS

’ (Pisans Type or Print}

2. TITLE AND SUBTITLE iSme s it 08 anemess 0n Socomoats

Alternate Modal Combination Metheds in Response
Spectrum Analysis

A AUTHORS (i susry shan srres, aome Kot swesnss Scuiowet hy “ond @ ot}

P. Bezler and others

& CONTRACTOR
Brookhaven National Laboratory
Department of Nuclear Energy

X | A, TECHNICAL REFORT
[X] roruar [ JLeTTER nevont

l B, CONFERENCE PAPER (/1 ms, snmnivew i (1), (21, st {30 tuntomr)

(1] TITLE OF CONFERENCE PAPER:

) DATE(S) OF CONFERENCE:

£3) LOCATION OF CONFERENCE:

C. OTHER lLissisom wwe of i

50 copies: Judy Liu, Te n}

10 copies: Nilesh Ch 'shi

ves| no P N A.\cz‘kv\nunon\(.m«nm QUISTIONS)
—kg-n .-—-—':!?.“ PGP & Gt rery, W maramem Proveng Ot tue,
x L ] L 1
},: oty
| 8 mlm\uﬂ! \ ,‘-}.‘(du—mam—mo—o.m
N et & eunguney sswe?
’- I.'. % b\ R lwu——-unmuo—-mmuwume—ah—mtm

_ Oy Phip FREErY D Siunmt Sinarenes P

von, ve NAE Prasng Coveunl wivmt shpalty Saaranes try supung budovs,

:_A::‘ ?{nnnd et "_-V luwrwu lo«‘r!

\ ‘e deanm ESTS = Ouss s moert e or

b4 KJ /o&/ NG R EMENTS = Does this cmpart bnemast Fogvirtsuts aa Siumemas?

9, AUTHORIZATION

7
&lq'o;gxu.liomnummw Im ““A /
R.A. Bari Izb' /’{ BA«. Y4

B. NRC RESPONSIBLE STAFF MEMBER Iu@uml onmv qu.rnoou anil STOP lmrz’
T 0w ov grone aos)

A. Murphy 4 Z 10 WI ///‘12_-3?50 NLS217A/O//0/7D

NRC FOAM A0A DI
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Exhibit 2 =
-NRC Form 335, “Blbllographlc Data Sheet”

NRC s0nm IS
2mm

US, NUCLIAR RECULATORY COMMISIION 11, REPORT NUHISU
SAuaigmad v

BIBLIOGRAPHIC DATA SHEET |

£500 irmructions on ive severse |

C. Add Vol Sung, Rov,

~-~uu~‘,u—vi

NUREG/CR- 5603

2.TITLEAND SUBTITLE - EGG-2507
Pressure-Dependent Frag111ties for Piping Conponent5° o 3. DATE REPORT PUBLISHED
Pilot Study on Davis-Besse Nuclear Power Station - : SN vian
. . . October 1990

’ . - .

S AUTMOR(S) .
.D.A. Mesley, T.R." Kipp, D.X. Nakaki, H. Had'ndi-Tanued

S PERFORMING ORGANIZATION = NAME AND ACDRESS (7 MAC srovetis Diniaion, O1ae av Aepon, US. Nucsver

XBY TopelT torporation - Under contract to:
27401 Los Altos, Suite 480 -1daho National Engigfe:
‘£6%6 “1daho, Inc. .

Mission Viejo, CA - 92691

Dlvrsmn of Safety Issue Reso'lution -
Dffice of Nuclear Regulatory Research .
U.S. Regulatory Commission
Washington, D.C. 20555

10. ML(MENI’ANY NO'IB

11, usmmaw——--u

The capacities of four, Tov-pres

I\ stand pressures and tempera-
were es

: s-Besse Nuclear Power Stat- |
2\ ity of plant damage from Inter-
h ieg part of the probabilistic risk as-
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