U.S. NUCLEAR REGULATORY COMMISSION
DIRECTIVE TRANSMITTAL

TN: DT-05-18
To: NRC Management Directives Custodians
Subject: Transmittal of Management Directive 10.41, “Pay
Administration”
Purpose: Appendix 4130-C, Part VIII, is being revised to update

agency salary schedules. The U.S. Office of Personnel
Management (OPM) implemented revised special salary
rate schedules effective on May 1, 2005. The revisions
implemented provisions of the Federal Workforce Flexibility
Act of 2004. NRC traditionally adopts the OPM
Governmentwide special salary rate schedules for positions
at certain grade levels and locations in information
technology, accounting/auditing, and clerical or support
work requiring typing or office automation skills. Where
locality rates are higher than the special salary rates, these
employees receive locality rates. Under prior rules, the
special salary rate was considered the employee’s rate of
pay for certain purposes even when the employee was
receiving a locality rate; under the new law and rules, an
employee’s entitlement to one of these special rates is
eliminated if the employee is entitled to a higher rate of
basic pay, such as a locality rate.

As a result of, and in order to parallel, the May 2005
changes affecting these salary schedules, NRC has revised
the pay schedules contained in Exhibits 7, 11, 12, 14, 16,
20D, 21A, 21B, and 21C; eliminated Exhibits 13 and 15;
and revised the notes on most other exhibits. The approval
date for all exhibits remains January 3, 2005 (when NRC
adopted OPM’s special salary rate schedules), and the
effective date for the revised schedules is May 1, 2005.
NRC will continue its past pay practices regarding its
unique special salary rate schedules for scientists and
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engineers (Exhibits 8 and 9). Narrative has been added to Exhibit 8
to clarify pay administration for employees covered by this pay
schedule; narrative about career ladder promotions for entry-level
employees has been moved from Exhibit 19 to Exhibit 8.

Note: Please remove pages 59 through 117 revised March 1,
2005, and replace with new pages 59 through 119 revised
September 23, 2005.

Office of Human Resources

Nancy Johns, 301-415-6244

March 1, 2005 (Revised: September 23, 2005)
10 Personnel Management

2 Position Evaluation and Management, Pay Administration, and
Leave

10.41 Pay Administration

Rules and Directives Branch
Office of Administration

Michael T. Lesar, 301-415-7163
Christy Moore, 301-415-7086
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Part VIII Pay Administration

Exhibit 2

EXECUTIVE SCHEDULE (EX)

2005

Per Annum Rates

Level | 180,100
Level Il 162,100
Level I 149,200
Level IV 140,300
Level V 131,400

Locality adjustments do not apply.

60 Approved: March 1, 2005
(Revised: September 23, 2005)
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Exhibit 3

SENIOR EXECUTIVE SERVICE SCHEDULE (SES)

2005

Pay Range
Per Annum Rates

Minimum Maximum
Agencies without a Certified $107,550 $149,200
SES Performance Appraisal
System*
Agencies with a Certified SES $107,550 $162,100
Performance Appraisal
System*

The SES pay rate is basic pay for all pay computation purposes. Locality adjustments
do not apply.

*NRC received certification of its SES Performance Appraisal System for 2005.

Approved: March 1, 2005 61
(Revised: September 23, 2005)
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Exhibit 4

NRC SENIOR LEVEL SERVICE (SLS)

PAY BANDS
2005
Pay Ranges
Per Annum Rates
Locality Pay
Basic Pay Wash. DC Area
SL-3 140,300 Top 149,200
140,300 Bottom 149,200
SL-2 140,300 Top 149,200
131,343 Bottom 149,200
SL-1C 131,342 Top 149,200
122,658 Bottom 142,262
SL-1B 122,657 Top 142,261
115,115 Bottom 133,513
SL-1A 115,114 Top 133,512
107,550 Bottom 124,736
62 Approved: March 1, 2005

(Revised: September 23, 2005)
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Exhibit 5

NRC ADMINISTRATIVE JUDGE SCHEDULE

2005

Per Annum Rates

Locality Pay
Basic Pay Wash. DC Area
Level E 140,300 149,200
Level D 140,300 149,200
Level C 140,300 149,200
Level B 134,173 149,200
Level A 134,173 Top 149,200
122,637 Bottom 142,238

Approved: March 1, 2005 63
(Revised: September 23, 2005)
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Exhibit 6

ADMINISTRATIVE LAW JUDGE SCHEDULE

2005

Per Annum Rates

Locality Pay
Basic Pay Wash. DC Area
AL-1 140,300 149,200
AL-2 136,600 149,200
AL-3 WAITING PERIOD
FOR HIGHER RATE
AL-3/F 129,300 149,200
AL-3/E 122,200 141,728 2 Years
AL-3/D 115,000 133,377 2 Years
AL-3/C 107,800 125,026 1 Year
AL-3/B 100,600 116,676 1 Year
AL-3/A 93,500 108,441 1 Year
64 Approved: March 1, 2005

(Revised: September 23, 2005)
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Pay Administration Part VIl

Exhibit 8 — Special Salary Schedule for All Professional Series
in the GG-800 Engineering Group and the GG-1300
Scientific Group

. Purpose

Establishes the special salary schedule for personnel at grades GG-5 through GG-
12 in professional series in the GG-800 engineering occupational group and the GG-
1300 scientific occupational group as well as the general pay-setting procedures
pertaining to this salary schedule.

. Background

To aid the proper discharge of the Commission's responsibilities, and pursuant to
Section 161.d of the Atomic Energy Act of 1954, as amended, a special salary
schedule has been established for professional scientific and engineering positions
in the GG-800 and GG-1300 occupational groups. This special salary schedule
applies to all NRC positions in the specified occupations at grades GG-5, 7, 9, 11,
and 12.

. Entry-Level Pay Rates

For guidance on setting entry level pay rates for new hires, please refer to Exhibit
19, “NRC Entry-Level Engineering (GG-800 Group), Scientific (1300 Group), and
Legal Positions.”

. Pay Administration

When locality pay (Exhibits A through S) for a specific grade and step exceeds the
corresponding grade and step rate on Exhibit 8, an employee in a position covered
by Exhibit 8 receives locality pay, but the rate in Exhibit 8 remains the employee’s
underlying pay rate.

. Reassignments and Changes to Lower Grade

Reassignment and change to lower grade actions are carried out using standard pay
setting practices.

. Promotions

The following procedure applies when promoting an employee covered by Exhibit 8.

Approved: March 1, 2005 67
(Revised: September 23, 2005)
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Exhibit 8 — Special Salary Schedule for All Professional Series

in the GG-800 Engineering Group and the GG-1300
Scientific Group (continued)

When the Position to Which the Employee is Being Promoted Is

Step Covered by Exhibit 8 Not Covered by Exhibit 8

A Begin with the employee’s current | Begin with the employee’s current
special salary rate from Exhibit 8 special salary rate from Exhibit 8
(even if locality rates are higher). (even if locality rates are higher).

B Increase the rate in Step A by two | Increase the rate in Step A by two
steps (the amount of two step steps (the amount of two step
intervals). intervals).

C Find the lowest step rate at the Find the lowest step rate at the
higher grade on Exhibit 8 that higher grade on Exhibit 1 that equals
equals or exceeds the rate found or exceeds the rate found in Step B.
in Step B. This will be the This will be the employee’s
employee’s underlying grade and underlying grade and step.
step.

D The employee receives a locality The employee receives the

adjustment (that is, the pay rate applicable locality rate from Exhibit A
under Exhibit A through S for the through S for the grade and step
grade and step found in Step C) if | found in Step C.

the applicable locality rate is
higher than the Exhibit 8 rate for
the grade and step.

Examples are provided below for promotion from GG-5 to GG-7 (Example 1), from GG-
7 to GG-9 (Example 2), and from GG-12 to GG-13 in the Washington, DC, locality pay
area (Example 3).

Example 1

Step A
Step B

Step C

GG-5/10, entry level salary = $46,570.

Add 2 steps to this figure, using the step interval for GG-5 from Exhibit 8
($859 x 2 = $1,718).

$46,570 + $1,718 = $48,288.

Find this amount on the GG-7 scale (use Exhibit 8).

This amount falls between step 5 and step 6 of the GG-7 scale.

Promote the individual to the GG-7 step 6 ($48,824).

The employee does not receive a locality adjustment because Exhibit 8
rates at the GG-7 level are higher than locality rates in all areas.

68 Approved: March 1, 2005
(Revised: September 23, 2005)
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Exhibit 8 — Special Salary Schedule for All Professional Series
in the GG-800 Engineering Group and the GG-1300

Example 2

Step A

Scientific Group (continued)

GG-7/10, entry level salary = $53,076.

Step B Add 2 steps to this figure, using the step interval for GG-7 from Exhibit 8
($1,063 x 2 = $2,126).
$53,076 + $2,126 = $55,202.
Step C Find this amount on the GG-9 scale (use Exhibit 8).
This amount falls between step 4 and step 5 of the GG-9 scale.
Promote the individual to the GG-9 step 5 ($55,911).
The employee does not receive a locality adjustment because Exhibit 8
rates at the GG-9 level are higher than locality rates in all areas.
Example 3
Step A GG-12 step 4 salary = $67,886.
Step B Add 2 steps to this figure, using the step interval for GG-12 from Exhibit 8
($1,886 x 2 = $3,772).
$67,886 + $3,772 = $71,658.
Step C Find this amount on the GG-13 pay scale (use Exhibit 1).
This amount falls between step 4 and step 5 of the GG-13 scale.
Place the individual at GG-13 step 5 (underlying rate $73,074)
Step D Use Exhibit R to find the applicable locality rate.
Promote the individual to GG-13 step 5 ($84,751)
Approved: March 1, 2005 69
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Exhibit 9 (continued)

Special Salary Schedule for Positions in
the Resident Inspector Program

1. Purpose

Establishes the special salary schedule for personnel in the Resident Inspector
Program and the general pay setting regulations pertaining to that Program.

2. Background

To aid the proper discharge of the Commission's responsibilities, and pursuant to
Section 161.d of the Atomic Energy Act of 1954, as amended, a special salary
schedule has been established for scientific and technical positions specifically
designated as Resident Inspector and Senior Resident Inspector (GG-11, 12, 13,
14). This special salary schedule applies to all NRC GG-11 through GG-14 level
employees in the Resident Inspector Program who are duty stationed at a reactor
or nuclear facility site.

3. Entering the Resident Inspector Program

When an individual enters the Resident Inspector Program, his or her salary should
be set by (1) determining the step the individual would have received if he or she
were entering a position not in the Program (by application, as appropriate, of the
promotion, in-hiring, etc., rule in Management Directive 10.41, Appendix 4130-C),
and (2) applying the Resident Inspector Special Salary Schedule to the grade and
step obtained by (1) above. Resident inspectors are paid a full locality adjustment*
in addition to their rate of pay from the Resident Inspector Special Salary Schedule.

An individual's salary that is not set in accordance with the provisions described in
the paragraph above may be set at an appropriate Administratively Determined (AD)
rate, such as when the individual's salary would be above the maximum rate of the
grade on the General Salary Schedule (Exhibit 1) when step (1) above is followed.

Examples: A GG-840-9/5 non-Resident Inspector employee is selected fora GG-11
Resident Inspector position. Application of step (1) shows that the employee would
have been placed at the GG-11/2 level (on the GG-800 Engineering Group Salary
Schedule, Exhibit 8), by application of the promotion rule in Appendix 4130-C, if the

'Locality adjustments for Resident Inspectors are treated the same as other locality adjustments. For
example, they are basic pay for retirement, life insurance, premium pay, severance pay, advances in pay,
and workers’ compensation payment purposes. They are not basic pay for the purpose of within-grade
increases, promaotions, pay retention, highest previous rate, recruitment/relocation/retention payments,
supervisory differentials, or other payments/benefits calculated as a percentage of basic pay.

Approved: March 1, 2005 71
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Exhibit 9 (continued)

Special Salary Schedule for Positions in
the Resident Inspector Program (continued)

3. Entering the Resident Inspector Program (continued)

employee were not entering the Program. Application of step (2) places the
employee at the GG-11/2 level on this Resident Inspector Special Salary Schedule.
If the resident site is located in an area that has a locality rate of 13.87%, the
employee would receive a locality adjustment of 13.87% in addition to the GG-11/2
salary from the Resident Inspector Special Salary Schedule. If the resident site is
located ina REST OF US (RUS) locality area (11.72%), the employee would receive
a locality adjustment of 11.72% in addition to the GG-11/2 salary from the Resident
Inspector Special Salary Schedule.

A GG-840-12/5 non-Resident Inspector employee is selected for a GG-13 Resident
Inspector position. Application of step (1) shows that the employee would have
been placed at the GG-13/6 level (on the General Salary Schedule, Exhibit 1), by
application of the promotion rule in Appendix 4130-C, if the employee were not
entering the Program. Application of step (2) places the employee at the GG-13/6
level on this Resident Inspector Special Salary Schedule. If the resident site is
located in an area that has a locality rate of 13.87%, the employee would receive a
locality adjustment of 13.87% in addition to the GG-13/6 salary from the Resident
Inspector Special Salary Schedule.

4. Leaving the Resident Inspector Program

For purposes of salary administration, all normal salary administration procedures
contained in Appendix 4130-C shall apply to individuals being paid under this
Resident Inspector Special Salary Schedule except:

a. A salary paid under this special salary schedule shall not constitute a "highest
previous rate" (Appendix 4130-C, Part Ill); the "highest previous rate" shall be
computed as that rate which an employee in that grade and step would have
received if he or she had not been paid under this special salary schedule. (See
exceptions to this rule as described in c. and d. below.)

b. When an individual leaves the Resident Inspector Program, except through
reassignment (c. below) or promotion (d. below), his or her salary shall be set by
(1) determining the step the individual would have received if he or she had
received in the NRC the same promotions, within-grade increases, and/or high
guality increases not under the Resident Inspector Special Salary Schedule; and
(2) computing the individual's new salary, by application of the appropriate (e.g.,
reassignment) rule in Appendix 4130-C to the grade and step obtained by step
(1) above.

72 Approved: March 1, 2005
(Revised: September 23, 2005)
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Exhibit 9 (continued)

Special Salary Schedule for Positions in
the Resident Inspector Program (continued)

4. Leaving the Resident Inspector Program (continued)

c. When a Resident Inspector or Senior Resident Inspector is reassigned to a

position outside of the Resident Inspector Program, and the requirements? for
pay saving are met, the employee's pay from the Resident Inspector Salary
Schedule is retained as base pay, and a locality adjustment is added until such
time as the application of normal pay setting procedures meets or exceeds the
employee's saved pay. The employee will also receive as a part of saved pay
one half of any general pay increase prior to the application of any locality
adjustment.

Employees' saved pay under these provisions should be compared to what their
pay would be using normal pay setting procedures as described in b. above as
follows:

(i) determine the appropriate grade and step under normal pay setting
procedures.

(i)  Apply any within-grade increases, promotions, and annual comparability
increases.

(i)  When the application of normal pay setting procedures equals or exceeds
the employee's saved pay, the employee is taken off saved pay.

When an employee is promoted from a Resident Inspector Program position to
another NRC position, his or her new salary shall be set at the lowest step of the
higher grade on the applicable salary schedule which equals or exceeds his or
her salary as a Resident Inspector. Appropriate adjustments, e.g., locality pay,
would then be added. However, this provision shall not serve to increase the
pay of an individual who later returns to the Resident Inspector Program. Upon

’Pay saving requirements:

1.

Must have successfully completed at least six full consecutive years in the resident inspector
program for Resident Inspector assignments made on or after June 20, 1999.(Must have
successfully completed at least 4 full consecutive years in the resident inspector program for
residents inspector assignments made before June 20, 1999.).

Must be a management directed reassignment.

Must have a performance appraisal of Fully Successful or better for at least the last six years.
Saved pay will not be available to former residents who are reassigned out of the resident
program for cause (performance, objectivity or conduct) or based solely on personal request.

Approved: March 1, 2005 73
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Exhibit 9 (continued)

Special Salary Schedule for Positions in
the Resident Inspector Program (continued)

4. Leaving the Resident Inspector Program (continued)

re-entry, the individual's salary shall be set using this exhibit without the benefit
accrued under this provision.

5. Limitations

The pay adjustment is not an equivalent increase within the meaning of Appendix
4130-C, Part IV.

74 Approved: March 1, 2005
(Revised: September 23, 2005)
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Pay Administration

Exhibit 19

SPECIAL SALARY SCHEDULE

NRC Entry-Level Engineering (GG-800 Group),

Scientific (1300), and Legal Positions

Location: Headquarters and Regional Offices

2005

Annual Pay Rate

Master’s Ph.D/J.D.
Bachelor’'s Degree Degree Degree
Average Superior
Qualifications | Qualifications

All Engineering GG-5/10* GG-7/10* oo ee- 119!
Series In the 800 A . ($58,511) ($70,803)
Group and ($46,570) ($53,076)
Scientific
Disciplines in the
1300 Group
Honor Law GG-11/9**
Graduate ($57,303)

* Rates are from the Special Salary Schedule for the GG-800 Engineering Group and the

GG-1300 General Physical Science Group, Exhibit 8. Employees paid these special salary
rates do not receive locality adjustments because the special salary rates are higher than
corresponding locality rates in each locality area.

**This rate is from the General Salary Schedule, Exhibit 1. Employees paid this rate also
receive locality adjustments. Check Exhibits A through S for applicable locality rates.

The date of approval for this schedule is January 3, 2005, and the effective date is January 9,

2005.
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Exhibit 19 (continued)

Special Salary Schedules for Professional Entry-Level
Engineering (GG-800 Group), Scientific (GG-1300 Group), and
Legal Positions

Purpose
Establishes the special salary schedules for Entry-Level professional positions.

This special salary schedule has been established for NRC positions in programs for
students graduating from or enrolled in accredited colleges and universities. Other
Management Directive 10.41, Appendix 4130-C, pay exhibits cover salaries for
positions not based on college recruitment. Normal pay setting rules such as locality
adjustments (Exhibits A through S) apply, as appropriate.

Entry-Level Pay Rates and Grades

Salary determinations for individuals with Bachelor's Degrees selected for Entry-Level
Engineering (800 Group) or Scientific (1300 Group) positions are based also on
scholastic achievements. Individuals qualify for appointments at the GG-7 step 10
based on superior qualifications defined as:

1. An overall Grade Point Average (GPA) of at least 2.85 on a 4.0 scale
(GPA may not be rounded up to reach 2.85) or at least 3.5 in the major
(GPA may not be rounded up to reach 3.5); or

2. Standing in the upper third of student's class; or

3. Election to membership in one of the national honorary scholastic
societies; or

4. Other significant scholastic/academic achievements.

It is the student's responsibility to document superior qualifications by providing the
appropriate NRC Program Coordinator with either a transcript, report card, or other
official school document.

For the Entry-Level Program, related work experience will be a factor in determining
salaries in addition to academic qualifications. Normally, a one-step increase (not to
exceed the 10th step) will be allowed for each 6 months of related work experience.

Promotions

Exhibit 8 describes procedures for career-ladder promotions for entry-level engineering
and scientific positions at the GG-5/10 and GG-7/10 levels.

Approved: March 1, 2005 85
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Exhibit 20

SPECIAL SALARY SCHEDULE
Student Career Experience Program Positions and
Student Temporary Employment Program Positions
(Engineering and Scientific Disciplines )
2005
Location: Nationwide

Annual Pay Rates and Steps

Engineering and Semester
Scientific Disciplines | Hours Pay Rate | Annual Salary | Hourly Rates
Undergraduate
Programs
Sophomore 30 through 59 GG--4/5 $24,996 plus $11.98 plus
locality* locality*
Junior 60 through 89 GG-5/6 $36,199** $17.34**
Senior 90 or more GG-5/10 $39,491** $18.92**
Graduate Programs
Undergraduate | GG-5/10 $46,570*** $22.31%+*
GPA below
2.85
Undergraduate GG-7/10 $53,076*** $25.43***
GPA 2.85 and
above

*Rates are from the General Schedule, Exhibit 1. Refer to Exhibits A thru S for applicable
locality rates.

**Rates are from the Special Salary Schedule for Engineering and Scientific Positions, OPM
Special Salary Rate Table #0414 (See Exhibit 20-A). Locality rates are not applicable.

***Rates are from the NRC Special Salary Schedule for Engineers and Scientific Positions,
Exhibit 8. Locality rates are not applicable.

The date of approval for this schedule is January 3, 2005, and the effective date is
January 9, 2005.

86 Approved: March 1, 2005
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Part VIII Pay Administration

Exhibit 20-B
SPECIAL SALARY SCHEDULE
Student Career Experience Program Positions and
Student Temporary Employment Program Positions
(Administrative and Management Disciplines)
2005

Location: Nationwide

Annual Pay Rates and Steps

Administrative/
Management
Disciplines Semester Hours | Pay Rate | Annual Salary Hourly Rates
Undergraduate
Programs
30 through 89 GG-4/1 | $22,056 plus $10.57 plus
locality* locality*
90 or more GG-5/1 | $24,677 plus $11.82 plus
locality* locality*
Graduate
Programs
Undergraduate GG-5/1 | $24,677 plus $11.82 plus
GPA below 2.85 locality* locality*
Undergraduate GG-7/1 | $30,567 plus $14.65 plus
GPA 2.85 and locality* locality*
above

* Rates are from the General Schedule, Exhibit 1. Refer to Exhibits A thru S for applicable
locality rates.

Note: For positions in Information Technology series (1550 and 2210), see Exhibits 21-A
through 21-C for applicable rates.

The date of approval for this schedule is January 3, 2005, and the effective date is
January 9, 2005.

88 Approved: March 1, 2005
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Exhibit 20-C
SPECIAL SALARY SCHEDULE
for
Student Career Experience Program Positions and
Student Temporary Employment Program Positions
(Law Clerk)
2005

Location: Nationwide

Annual Pay Rates and Steps

Semester Hourly Pay
Hours Pay Rate | Annual Salary Rates
Law Clerk 30 through 49 GG-7/10 | $39,738 plus $19.04 plus
locality* locality*
50 through 60 GG-9/8 $46,112 plus $22.09 plus
locality* locality*

*Rates are from the General Schedule, Exhibit 1. Refer to Exhibits A thru S for applicable
locality rates.

The date of approval for this schedule is January 3, 2005, and the effective date is
January 9, 2005.

Approved: March 1, 2005 89
(Revised: September 23, 2005)



Appendix 4130-C

Part VIII Pay Administration

Exhibit 20-D

SPECIAL SALARY SCHEDULE

Student Career Experience Program Positions and
Student Temporary Employment Program Positions
(Clerical)

2005

Location: Nationwide

Annual Pay Rates and Steps

Semester Hours Pay Rate | Annual Salary | Hourly Rates
Clerical (Typing)
No Work High School Student GG-1/1 | Basic pay is from the General
Experience Schedule (Exhibit 1).
. Employees receive applicable
High School Graduate | GG-2/1 | gpecial salary rates for
positions requiring typing
6 months of Work | OR 1 year of college GG-3/1 (Exhibits 11, 12, 14, or 16) or
Experience credits (1 to 29) locality rates (Exhibits A
1 Year of Work OR 2 years of college GG-4/1 through S).
Experience credits (30 to 60)
Clerk (No typing)
No Work High School Student GG-1/1 | $16,016 plus $7.67 plus
Experience locality* locality*
High School Graduate | GG-2/1 $18,007 plus $8.63 plus
locality* locality*
6 months of Work | OR 1 year of college GG-3/1 $19,647 plus $9.41 plus
Experience credits (1 to 29) locality* locality*
1 Year of Work OR 2 years of college GG-4/1 $22,056 plus $10.57 plus
Experience credits (30 to 60) locality* locality*

* Rates are from the General Schedule, Exhibit 1. Refer to Exhibits A through S for
applicable locality rates.

The date of approval for this schedule is January 3, 2005, and the effective date is May 1,

2005.
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Exhibit 20 (continued)

Special Salary Schedules for Positions in the Student Career Experience
Program and the Student Temporary Employment Program

Purpose:
Establishes special salary schedules for individuals who are:

» Enrolled or who have been accepted for enrollment (during the upcoming semester,
guarter, etc.) as degree-seeking (diploma, certificate) students and taking at least
a half-time academic, vocational, or technical course load in accredited high
schools, technical or vocational schools, two-year or four-year colleges or
universities, or graduate or professional schools; and

* Working at NRC Headquarters or Regional Offices in Student Career Experience
Program (SCEP) positions (formerly referred to as the Cooperative Education
Program, i.e., Co-op) or Student Temporary Employment Program (STEP) positions.

Please note that sons and daughters (including stepsons and stepdaughters) of NRC
employees, or of any employee of another agency who is assigned to the NRC,
normally may not be appointed to the SCEP or STEP programs. Further information
on nepotism restrictions, as well as on age restrictions and other aspects of the SCEP
and STEP programs, is contained in Management Directive 10.13.

Academic credit hours specified in Exhibit 20 are semester hours. Credit from schools
using the quarter system will be converted to semester hours by multiplying the number
of quarter hours earned by two-thirds.

In order to be placed in or advanced to a higher grade or step, the student is
responsible for documenting earned credit hours by providing either a transcript, report
card, or other official school document. Grade determinations must be supported by
position descriptions.

SCEP Positions:

The SCEP provides students experience that is directly related to their educational
program and career goals and allows for their noncompetitive conversion to NRC
Regular (Excepted) Appointments after they complete course work and career-related
work requirements.

Related work experience will be a factor in determining salaries in addition to academic
gualifications. Normally, a one-step increase (not to exceed the 10th step) will be
allowed for each 6 months of related work experience.

Approved: March 1, 2005 91
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Exhibit 20 (continued)

Special Salary Schedules for Positions in the Student Career Experience
Program and the Student Temporary Employment Program (continued)

STEP Positions:

The STEP provides students experience in temporary positions in the occupations and
grades identified (any occupations not reflected in the described categories will be
decided on a case-by-case basis). Duties do not have to be related to the student’s
educational program or career goals. The STEP does not allow for noncompetitive
conversion to NRC Regular (Excepted) Appointments.
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