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U.S. Nuclear Regulatory Conrission 11545 Rockville Pike
Division of Contracts ATTN: James Thomas, Mail-Stop, T-8-A-23
ATTN: Mail Stop, T-7-1-2 C. CITY d. STATE e.ZIP CODE
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THIS IS A SEWP III ORDER

In accordance with the provisions of the NASA Interagency
Scientific Engineering Workstation Procurement tSEWP), the

NRC is purchasing the attached list of equipment.

Myron Kemerer, IPOC/OCIO Official

SEWP Contract No. NASS-02146
Refference Attached Quote No. 0111776

NRC Point-of-Contact: James Thomas - (301) 415-5168
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NAS5-02146 DR-02-04-017

claims acceptable to the Government, is incorrect EFT information within the meaning of paragraph (d) of this clause.

(h) Liability for change of EFT information by financial agent. The Government is not liable for errors resulting from
changes to EFT information made by the Contractor's financial agent.

(i) Payment information. The payment or disbursing office shall forward to the Contractor available payment
information that is suitable for transmission as of the date of release of the EFT instruction to the Federal Reserve System.
The Government may request the Contractor to designate a desired format and method(s) for delivery of payment
information from a list of formats and methods the payment office is capable of executing. However, the Government
does not guarantee that any particular format or method of delivery is available at any particular payment office and
retains the latitude to use the format and delivery method most convenient to the Government. If the Government makes
payment by check in accordance with paragraph (a) of this clause, the Government shall mail the payment information to
the remittance address contained in the CCR database.

A.2 SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job seat belt policies and
programs for their employees when operating company-owned, rented, or personally owned vehicles.

A.3 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS

NRC contractors are responsible to ensure that their alien personnel are not in violation of United States Immigration
and Naturalization (INS) laws and regulations, including employment authorization documents and visa requirements.
Each alien employee of the Contractor must be lawfully admitted for permanent residence as evidenced by Alien
Registration Receipt Card Form 1-151 or must present other evidence from the Immigration and Naturalization Services
that employment will not affect his/her immigration status. The INS Office of Business Liaison (OBL) provides
information to contractors to help them understand the employment eligibility verification process for non-US citizens.
This information can be found on the INS website,
http://www.ins.usdoj .gov/graphics/services/employerinfo/index.htm#obl.

The NRC reserves the right to deny or withdraw Contractor use or access to NRC facilities or its equipment/services,
and/or take any number of contract administrative actions (e.g., disallow costs, terminate for cause) should the Contractor
violate the Contractor=s responsibility under this clause.

(End of Clause)
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BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS (October 2003)

General: The contractor is responsible during performance and through final payment of this
contract for the accuracy and completeness of the data within the Central Contractor Registration
(CCR) database, and for any liability resulting from the Government's reliance on inaccurate or
incomplete CCR data. The contractor shall prepare vouchers or Invoices as prescribed herein.
FAILURE TO SUBMIT VOUCHERSIINVOICES IN ACCORDANCE WiTH THESE INSTRUCTIONS
WILL RESULT IN REJECTION OF THE VOUCHER/INVOICES AS IMPROPER.

Form: Claims shall be submitted on the payee's letterhead, voucherlinvoices, or on the
Government's Standard Form 1034, "Public Voucher for Purchases and Services Other than
Personal," and Standard Form 1035, "Public Voucher for Purchases Other than Personal-
Continuation Sheet." These forms are available from the U.S. Government Printing Office, 710
North Capitol Street, Washington, DC 20401.

Number of Conies: An original and three copies shall be submitted. Failure to submit all the
required copies will result in rejection of the voucherlinvoice as improper.

Designated Agency Billing Office: Voucherslinvoices shall be submitted to the following address:

U.S. Nuclear Regulatory Commission
Division of Contracts -T-7-l-2
Washington, DC 20555-0001

A copy of any invoice which Includes a purchase of property'valued at the time of purchase at
$5000 or more, shall additionally be sent to:

NRC Property Management Officer
Administrative Services Center
Mail Stop -0-2G-112
Washington, DC 20555-0001

HAND-DELIVERY OF VOUCHERSIINVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY THE NRC. However, should you choose to deliver voucherslinvoices by hand,
including delivery by any express mall service or special delivery service which uses a courier or
other person to deliver the voucherslinvoices In person to the NRC, such voucherslinvoices must
be addressed to the above Designated Agency Billing Office and will only be accepted at the
following location:

U.S. Nuclear Regulatory Commission
One White Flint North - Mall Room
11555 Rockville Pike
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE
ADDRESS

Note that the official receipt date for hand-delivered voucherslinvolces will be the date It is
received by the official agency billing office in the Division of Contracts.



Billing Instructions for Fixed Price Contracts (October 2003)
Attachment I
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Agency Payment Office: Payment will continue to be made by the office designated In the
contract in Block 12 of the Standard Form 26 or Block 25 of the Standard Form 33, whichever Is
applicable.

Frequency: The contractor shall submit a voucher or invoice only after the NRCs final acceptance
of services rendered or products delivered In performance of the contract unless otherwise
specified in the contract.

Preparation and Itemization of the Vouchertlnvoice: The voucherlinvoice shall be prepared in Ink
or by typewriter (without strike-overs). Corrections or erasures must be Initialed. To be
considered a proper voucherlinvoice, all of the following elements must be Included:

1. Contractor's Data Universal Number (DUNS) or DUNS+4 number that Identifies the
contractor's name and address. The DUNS+4 number Is the DUNS number plus a 4-
character suffix that may be assigned at the discretion of the contractor to Identify
alternative Electronic Funds Transfer (EFT) accounts for the same parent concern.

2. Contract number.

3. Sequential voucher/invoice number.

4. Date of voucherlinvoice.

5. Payee's name and address. Show the name of the Payee as It appears in the contract and
Its correct address. If the Payee assigns the proceeds of this contract as provided for in
the assignment of claims terms of this contract, the Payee shall require as a condition of
any such assignment, that the assignee shall register separately In the Central Contractor
Registration (CCR) database at http:Ilwww.ccr.gov and shall be paid by EFT In accordance
with the terms of this contract. See Federal Acquisition Regulation 52.232-33(g) Payment
by Electronic Funds Transfer - Central Contractor Registration (October 2003).

6. Description of articles or services, quantity, unit price, and total amount.

7. For contractor acquired property list each Item purchased costing $50,000 or more and
having a life expectancy of more than 1 year and provide: (1) an Item description, (2)
manufacturer, (3) model number, (4) serial number, (5) acquisition cost, (6) date of
purchase, and (7) a copy of the purchasing document.

8. Weight and zone of shipment, If shipped by parcel post.

9. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or
express.

10. Instructions to consignee to notify the Contracting Officer of receipt of shipment.

11. For Indefinite Delivery contracts or contracts under which progress payments are
authorized, the final voucherlinvolce shall be marked "FINAL VOUCHER" OR "FINAL
INVOICE."



Billing Instructions for Fixed Price Contracts (October 2003)
Attachment 1
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Currency: Billings may be expressed In the currency normally used by the contractor in
maintaining his accounting records and payments will be made in that currency. However, the
U.S. dollar equivalent for all voucherslinvoices paid under the contract may not exceed the total
U.S. dollars authorized in the contract.

Supersession: These Instructions supersede any previous billing instructions.

S:ADC InstructionsIBllling instruct FP 2003.wpd


