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SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEMS
OFFEROR TO COMPLETE BLOCKS 12, 17, 23, 24, .30

1. REQUISITION NO.
C10-04-316

8PA NO.

CONTRACT NO.

3. AWARD/EFFECTIVE DATE 4. ORDER NO. MODIFICATION NO. | S. SOLICITATION NO. 6. SOLICITATION ISSUE DATE
GS-25F-0062M 03-12-2004 DR-133-04-316 RQ-CIO-04-316 02/21/2004
FOR SOLICITATION a. NAME b. TELEPHONE NO. (No Coliect Calls) 8. OFFER DUE DATE/LOCAL
INFORMATION CALL: Donald King 301 415-6731 Tme 02/27/04 3:30pm
ISSUED BY CODE (3100 10. THIS ACQUISITION IS 11. DELIVERY FOR FOB 12. DISCOUNT TERMS

U.S. Nuclear Regulatory Commission
Div of Contracts CMC#1
Two White Flint North - MS T-7-I-2

washington, DC 20555-0001

DESTINATION UNLESS
BLOCK IS MARKED

[x] unrestRicTED
() see screouLe

[ sevasioe: ¢ % FOR

N/A

[[] smarLusiness DPAS (15 CFR 700)

13a. THIS CONTRACT IS A RATED ORDER UNDER

(] HuszoNE smaLt BUSINESS

[ w

13b. RATING N/A

14, METHOD OF SOLICITATION
Owa  [w

NAICS: 532420
SIZE STANDARD:

DRFP

. DELIVERTO

U.S. Nuclear Regulatory, Commission
ATTN.: Mr. Michael Hamilton

11555 Rockville Pike

Mail Stop O-P1-33

Washington DC 20555-0001

CODE l

16. ADMINISTRERED BY

U.S. Nuclear Regulatory Commission
Div of Contracts CMC#1
Two White Flint North -~ MS T-7-I-2

wWashington, DC 20555-0001

CODE |3100

1. CONTRACTOR/OFFEROR  CODE I I

Kyocera Mita America, Inc.
ATTN.: Bob Duffy

225 Sand Road

P.O. Box 40008

Fairfield NJ 07004-0008

FACILITY CODE l

1Ba. PAYMENT WILL BE MADE BY

U.S. Nuclear Regulatory Commission
Mail Stop T-7-I-2 :
Attn: {insert contract or order number)

washington DC 20555-0001

CODE I

_EPHONE NO. (703) 248-0699
_— . ) o 18b. SUBMIT INVOICES TO ADDRESS SHOWN IN BLOCK 18a UNLESS BLOCK BELOW IS CHECKED - . -
] 17b. CHECK IF REMITTANCE IS DIFFERENT AND PUT SUCH ADDRESS IN OFFER . SEE ADDENDUM
19. See CONTINUATION Page 21, 2. 23. 2.
ITEM NO. SCHEDULE OF SUPPLIES/SERVICES : QUANTITY UNIT UNIT PRICE AMOUNT
The contractor shall provide digital copiers in accordance
with the attached specification (see Attachment No. 1) on or
before March 31, 2004: Sixteen (16) KM-6330 digital
copiers on a 60-Month LTOP basis (includes 90-day
warranty period)
Average Monthly LTOP price of $420.73/month for 16 copiers= $403,900.80

DUNNS NO.:06-446-5503

$6,731.68 per month for an estimated 60 months
including maintenance and copy charges based on $.0055/copy
for a total estimated 400,000 copies per month.
Additional copy charge $.0055/copy over 400,000 copies/month
The list of copiers shown in Attachment No. 2 shall be
removed by the contractor, at no extra cost to the
Government, and replaced with the above referenced copiers
on or before March 31, 2004.

(NOTE: Trade-in credit is already reflected in LTOP price.

ACCOUNTING AND APPROPRIATION DATA

BaR: 410-15-524-346, JOB CODE: D2384, BOC: 3131

26. TOTAL AWARD AMOUNT (For Govt. Use Oniy)

APPN.NO.: 31X0200.410, OBLIGATE: $82,080

$403,900.80

27a. SOLICITATION INCORPORATES BY REFERENCE FAR 5§2.212-1, 52.212-4. FAR 5§2.212-3 AND 5§2.212-5 ARE ATTACHED. ADDENDA
27b. CONTRACT/PURCHASE ORDER INCORPORATES BY REFERENCE FAR 52.2124, FAR 52.212-5 1S ATTACHED. ADDENDA

[ ]are

X | ARE NOT ATTACHED.

[“Vare ["]arenor arracuen

SONTRACTOR IS REQUIRED TO SIGN THIS DOCUMENT AND RETURN
TO ISSUING OFFICE. CONTRACTOR AGREES TO FURNISH AND DELIVER ALL ITEMS SET
FORTH OR OTHERWISE IDENTIFIED ABOVE AND ON ANY ADDITIONAL SHEETS SUBJECT TO

COPIES

DATED

29. AWARD OF CO

NS IETR e

Written

OFFER

YOUR OFFER ON SOLICITATION (BLOCK
5), INCLUDING ANY ADDITIONS OR CHANGES WHICH ARE SET FORTH

THE TERMS AND CONDITIONS SPECIFIED HEREIN. HEREIN IS ACCEPTED AS TO [TEMS:
N A .l
SIGNATURE OF OFFEROR/CONTRACTOR 31a. NI TATES OF ABERIZA (SIGN)XTURE OF CO, CTING OFFICER)
: y : f
NAME AND TITLE OF SIGNER (TYPE OR PRINT) 30c. DATE SIGNED 31/ N OF CONTRACTING OFFICER (TYPE OFFFRINTF 31c. DATE SIGNED
Donald A. King ,
Contracting Officer

HORIZED FOR LOCAL REPAODUCTION

TEMPLATE - ADMOD!

STANDARD FORM 1449  (REV. 4/2002)
Prescribed by GSA - FAR (48 CFR) 53.212

ADM002



ITEM NU. SCHEDULE OF SUPPLIES/SERVICES

QUANTITY

UNIT

UNIT PRICE

AMOUNT

«)

a. QUANTITY IN COLUMN 21 HAS BEEN

7 meceweo [ wsrecten [] AccepTED, AND CONFORMS TO THE CONTRAGT, EXCEPT AS NOTED:

b. SIGNATURE OF AUTHORIZED GOVERNMENT REPRESENTATIVE J2¢. DATE

32d. PRINTED NAME AND TITLE OF AUTHORIZED GOVERNMENT REPRESENTATIVE

e. MAILING ADDAESS OF AUTHORIZED GOVERNMENT REPRESENTATIVE

321. TELEPHONE NUMBER OF AUTHORIZED GOVERNMENT REPRESENTATIVE

32g. E-MAIL OF AUTHORIZED GOVERNMENT REPRESENTATIVE

~SHIP NUMBER 34. VOUCHER NUMBER 5. AMOUNT VERIFIED CORRECT | 36. PAYMENT a7. CHECK NUMBER
FOR
COMPLETE PARTIAL FINAL
l PARTIAL | ] FINAL O [ O
S/R ACCOUNT NUMBER 39. S/R VOUCHER NUMBER 40. PAID BY

41a. | CERTIFY THIS ACCOUNT IS CORRECT AND PROPER FOR PAYMENT
). SIGNATURE AND TITLE OF CERTIFYING OFFICER 41c. DATE

42a. AECEIVED BY (Print)

42b. RECEIVED AT (Location)

42¢. DATE REC'D (YY/MMWDD)

42d. TOTAL CONTAINERS

STANDARD FORM 1449 (REV. 4/2002) BACK
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DR-33-04-316
Page 2

CONTINUATION PAGE

CONSIDERATION AND OBLIGATION

(a) The total estimated amount of this contract(ceiling) for the products/services ordered,
delivered, and accepted under this contract is $403,900.80. The Contracting Officer may
unilaterally increase this amount as necessary for orders to be placed with the contractor during
the contract period provided such orders are within any maximum ordering limitation prescribed
under this contract. '

(b) The amount presently obligated with respect to this contract is $82,080. The Contracting
Officer may issue orders for work up to the amount presently obligated. This obligated amount
may be unilaterally increased from time to time by the Contracting Officer by written
modification to this contract. The obligated amount shall, at no time, exceed the contract ceiling
as specified in paragraph (a) above.. When and if the amount(s) paid and payable to the
Contractor hereunder shall equal the obligated amount, the Contractor shall not be obligated to
continue performance of the work unless and until the Contracting Officer shall increase the
amount obligated with respect to this contract. Any work undertaken by the Contractor in
excess of the obligated amount specified above is done so at the Contractor's sole risk.

The NRC Project Officer is Michael Hamilton. He can be reached on (301)415-2070.



DELIVERY ORDER TERMS AND CONDITIONS NOT SPECIFIED IN THE CONTRACT

A.1 52.212-4 CONTRACT TERMS AND CONDITIONS--COMMERCIAL ITEMS
(OCT 2003)

(a) Inspection/Acceptance. The Contractor shall only tender for acceptance those items that conform to the requirements
of this contract. The Government reserves the right to inspect or test any supplies or services that have been tendered for
acceptance. The Government may require repair or replacement of nonconforming supplies or reperformance of
nonconforming services at no increase in contract price. The Government must exercise its postacceptance rights (1)
within a reasonable time after the defect was discovered or should have been discovered; and (2) before any substantial
change occurs in the condition of the item, unless the change is due to the defect in the item.

(b) Assignment. The Contractor or its assignee may assign its rights to receive payment due as a result of performance
of this contract to a bank, trust company, or other financing institution, including any Federal lending agency in
accordance with the Assignment of Claims Act (31 U.S.C. 3727). However, when a third party makes payment (e.g., use
of the Governmentwide commercial purchase card), the Contractor may not assign its rights to receive payment under this

contract.

{(c) Changes. Changes in the terms and conditions of this contract may be made only by written agreement of the parties.

(d) Disputes. This contract is subject to the Contract Disputes Act of 1978, as amended (41 U.S.C. 601-613). Failure of
the parties to this contract to reach agreement on any request for equitable adjustment, claim, appeal or action arising
under or relating to this contract shall be a dispute to be resolved in accordance with the clause at FAR 52.233-1,
Disputes, which is incorporated herein by reference. The Contractor shall proceed diligently w1th performance of this
contract, pending final resolution of any dispute arising under the contract.

(e) Definitions. The clause at FAR 52.202-1, Definitions, is incorporated herein by reference.

(f) Excusable delays. The Contractor shall be liable for default unless nonperformance is caused by an occurrence
beyond the reasonable control of the Contractor and without its fault or negligence such as, acts of God or the public
enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods, epidemics, quarantine
restrictions, strikes, unusually severe weather, and delays of common carriers. The Contractor shall notify the Contracting
Officer in writing as soon as it is reasonably possible after the commencement of any excusable delay, setting forth the
full particulars in connection therewith, shall remedy such occurrence with all reasonable dispatch, and shall promptly
give written notice to the Contracting Officer of the cessation of such occurrence.

(g) Invoice.

(1) The Contractor shall submit an original invoice and three copies(or electronic invoice, if authorized) to the address
designated in the contract to receive invoices. An invoice must include--

(i) Name and address of the Contractor;
(ii) Invoice date and number;
(iii) Contract number, contract line item number and, if applicable, the order number;

(iv) Description, quantity, unit of measure, unit price and extended price of the items delivered;
Page 3
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(v) Shipping number and date of shipment, including the bill of lading number and weight of shipment if shipped on
Government bill of lading;

(vi) Terms of any discount for prompt payment offered;
(vii) Name and address of official to whom payment is to be sent;
(viii) Name, title, and phone number of person to notify in event of defective invoice; and

(ix) Taxpayer Identification Number (TIN). The Contractor shall include its TIN on the invoice only if required
elsewhere in this contract.

(x) Electronic funds transfer (EFT) banking information.
(A) The Contractor shall include EFT banking information on the invoice only if required elsewhere in this contract.

(B) If EFT banking information is not required to be on the invoice, in order for the invoice to be a proper invoice,
the Contractor shall have submitted correct EFT banking information in accordance with the applicable solicitation
provision, contract clause (e.g., 52.232-33, Payment by Electronic Funds Transfer-- Central Contractor Registration, or
52.232-34, Payment by Electronic Funds Transfer—-Other Than Central Contractor Registration), or applicable agency

procedures

(C) EFT banking information is not required if the Government waived the requirement to pay by EFT.

(2) Invoices will be handled in accordance w1th the Prompt Payment Act (31 U.S.C. 3903) and Office of Management
and Budget (OMB) prompt payment regulations at 5 CFR part 1315.

(h) Patent indemnity. The Contractor shall indemnify the Government and its officers, employees and agents against
liability, including costs, for actual or alleged direct or contributory infringement of, or inducement to infringe, any
United States or foreign patent, trademark or copyright, arising out of the performance of this contract, provided the
Contractor is reasonably notified of such claims and proceedings.

(i) Payment.

(1) Items accepted. Payment shall be made for items accepted by the Government that have been delivered to the
delivery destinations set forth in this contract.

(2) Prompt payment. The Government will make payment in accordance with the Prompt Payment Act (31 U.S.C.
3903) and prompt payment regulations at 5 CFR part 1315.

(3) Electronic Funds Transfer (EFT). If the Government makes payment by EFT, see 52.212-5(b) for the appropriate
EFT clause.

(4) Discount. In connection with any discount offered for early payment, time shall be computed from the date of the
invoice. For the purpose of computing the discount earned, payment shall be considered to have been made on the date
which appears on the payment check or the specified payment date if an electronic funds transfer payment is made.

(5) Overpayments. If the Contractor becomes aware of a duplicate contract financing or invoice payment or that the
Government has otherwise overpaid on a contract financing or invoice payment, the Contractor shall immediately notify
the Contracting Officer and request instructions for disposition of the overpayment.

() Risk of loss. Unless the contract specifically provides otherwise, risk of loss or damage to the supplies provided
under this contract shall remain with the Contractor until, and shall pass to the Government upon:

Page 4



(1) Delivery of the supplies to a carrier, if transportation is f.0.b. origin; or

(2) Delivery of the supplies to the Government at the destination specified in the contract, if transportation is f.o.b.
destination.

(k) Taxes. The contract price includes all applicable Federal, State, and local taxes and duties.

(1) Termination for the Government's convenience. The Government reserves the right to terminate this contract, or any
part hereof, for its sole convenience. In the event of such termination, the Contractor shall immediately stop all work
hereunder and shall immediately cause any and all of its suppliers and subcontractors to cease work. Subject to the terms
of this contract, the Contractor shall be paid a percentage of the contract price reflecting the percentage of the work
performed prior to the notice of termination, plus reasonable charges the Contractor can demonstrate to the satisfaction of
the Government using its standard record keeping system, have resulted from the termination. The Contractor shall not be
required to comply with the cost accounting standards or contract cost principles for this purpose. This paragraph does
not give the Government any right to audit the Contractor's records. The Contractor shall not be paid for any work
performed or costs incurred which reasonably could have been avoided.

(m) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the event of
any default by the Contractor, or if the Contractor fails to comply with any contract terms and conditions, or fails to-
provide the Government, upon request, with adequate assurances of future performance. In the event of termination for

. cause, the Government shall not be liable to the Contractor for any amount for supplies or services not accepted, and the

Contractor shall be liable to the Government for any and all rights and remedies provided by law. If it is determined that
thé Government improperly terminated this contract for default, such termination shall be deemed a termination for

convenience.

(n) Title. Unless specified elsewhere in this contract, title to items furnished under this contract shall pass to the
Government upon acceptance, regardless of when or where the Government takes physical possession.

(o) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and fit for use
for the particular purpose described in this contract. .

(p) Limitation of liability. Except as otherwise provided by an express warranty, the Contractor will not be liable to the
Government for consequential damages resulting from any defect or deficiencies in accepted items.

(q) Other compliances. The Contractor shall comply with all applicable Federal, State and local laws, executive orders,
rules and regulations applicable to its performance under this contract.

(r) Compliance with laws unique to Government contracts. The Contractor agrees to comply with 31 U.S.C. 1352
relating to limitations on the use of appropriated funds to influence certain Federal contracts; 18 U.S.C. 431 relating to
officials not to benefit; 40 U.S.C 327, et seq., Contract Work Hours and Safety Standards Act; 41 U.S.C. 51-58,
Anti-Kickback Act of 1986; 41 U.S.C. 265 and 10 U.S.c. 2409 relating to whistle blower protections; 49 U.S.C 40118,
Fly American; and 41 U.S.c. 423 relating to procurement integrity.

(s) Order of precedence. Any inconsistencies in this solicitation or contract shall be resolved by giving precedence in the
following order: (1) the schedule of supplies/services; (2) the Assignments, Disputes, Payments, Invoice, Other
Compliances, and Compliance with Laws Unique to Government Contracts paragraphs of this clause; (3) the clause at
52.212-5; (4) addenda to this solicitation or contract, including any license agreements for computer software; (5)
solicitation provisions if this is a solicitation; (6) other paragraphs of this clause; (7) the Standard Form 1449; (8) other
documents, exhibits, and attachments; and (9) the specification.

(t) Central Contractor Registration (CCR).

(1) Unless exempted by an addendum to this contract, the Contractor is responsible during performance and through
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final payment of any contract for the accuracy and completeness of the data within the CCR database, and for any
liability resulting from the Government's reliance on inaccurate or incomplete data. To remain registered in the CCR
database after the initial registration, the Contractor is required to review and update on an annual basis from the date of
initial registration or subsequent updates its information in the CCR database to ensure it is current, accurate and
complete. Updating information in the CCR does not alter the terms and conditions of this contract and is not a substitute
for a properly executed contractual document.

(2)(i) If a Contractor has legally changed its business name, ““doing business as" name, or division name (whichever is
shown on the contract), or has transferred the assets used in performing the contract, but has not completed the necessary
requirements regarding novation and change-of-name agreements in FAR subpart 42.12, the Contractor shall provide the
responsible Contracting Officer a minimum of one business day's written notification of its intention to (A) change the
name in the CCR database; (B) comply with the requirements of subpart 42.12; and (C) agree in writing to the timeline
and procedures specified by the responsible Contracting Officer. The Contractor must provide with the notification
sufficient documentation to support the legally changed name.

(ii) If the Contractor fails to comply with the requirements of paragraph (t)(2)(i) of this clause, or fails to perform the
agreement at paragraph (t)(2)(i)(C) of this clause, and, in the absence of a properly executed novation or change-of-name
agreement, the CCR information that shows the Contractor to be other than the Contractor indicated in the contract will
be considered to be incorrect information within the meaning of the “*Suspension of Payment” paragraph of the electronic
funds transfer (EFT) clause of this contract.

(3) The Contractor shall not change the name or address for EFT payments or manual payments, as appropriate, in the
CCR record to reflect an assignee for the purpose of assignment of claims (see Subpart 32.8, Assignment of Claims).
Assignees shall be separately registered in the CCR database. Information provided to the Contractor's CCR record that
indicates payments, including those made by EFT, to an ultimate recipient other than that Contractor will be considered
to be incorrect information within the meaning of the **Suspension of payment" paragraph of the EFT clause of this
contract. ‘

(4) Offerors and Contractors may obtain information on fegistration and annual confirmation requirements via the
internet at http://www.ccr.gov or by calling 1-888-227-2423 or 269-961-5757.

A.2 SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job seat belt policies and
programs for their employees when operating company-owned, rented, or personally owned vehicles.

A.3 LIST OF ATTACHMENTS

ATTACHMENT

NUMBER TITLE

1 Minimum Eguipment Requirements

2 List of copiers to be replaced/Trade-in Credit
3 Regional Office Locations
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Billing Instructions for Fixed-Price
Contracts
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DR-33-03-316 MINIMUM EQUIPMENT REQUIREMENTS Attachment No. 1

(=224 ) I - RN VLR \ LI

Equipment must be network ready, have all network cards installed, etc.
Must run at a minimum of 63 PPM (Pages per minute)

Must have a document feeder capacity of 100 sheets

Must have a finisher capacity of 3,000 sheets

Must have 2 and 3 hole punch

Must be scan ready.
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DR-33-04-316

CURRENT
COPIER
MODEL

16

Kodak 2085
Kodak 2085F
Konica 7050
Konica 7050
Konica 7050
Konica 7050
Konica 7050
Konica 7050
Savin 2035DPE
Savin 2035DPE
Savin 2035 DP
Savin 2035 DP
Savin 2035 DP
Savin 9965DP
Savin 9965DP

COPIERS TO BE REPLACETL Attachment No. 2

CURRENT
COPIER
SERIAL
NUMBER

7366612

5992184

255E09285
255E09413
25S5E09411
25SE08419
25SE09912
25SE09295

H5200800048
H5200200149

1899030095
1899030275
1898120046
2B49440424
1849490115

NRC
TAG
NUMBER

064113
064111
066226
066225
066231
066667
066254
066224
74632

074623
071133
071132
070998
070999
074185

CURRENT
NRC
LOCATION

0-15-G15 (2)
0-17-F02
0-P1-33
0-03-C-03
T-05-D24
Region 1
Region 3
Region 4
0-17-F24
0-18-E12
0-18-G07
0-18-H15
T-02-F18
T-09-B06
0-P1-33

TRADE-IN
CREDIT

549.00
549.00
549.00
549.00
549,00
549,00
549,00
549.00
549.00
549.00
549.00
549.00
549.00
549,00
549.00
8,235.00



Attachment No. 3

REGIONAL OFFICES LOCATIONS

1) Region | Location

Address:

Phone:

U.S. NRC Region |

475 Allendale Road

King of Prussia, PA 19406-1415

610-337-5000 :

Toll Free: 1-800-432-1156, 7 am to 4:15 pm (ET), Monday through Friday

2) Region 1l Location

Address:

Phone:

U.S. NRC Region |l

801 Warrenville Road

Lisle, llinois 60532-4351 '

630-829-9500 Fax: 630-515-1078

Toli Free: 1-800-522-3025, 7 am to 4:45 pm (CT), Monday through Friday

3) Region IV LocatioN | A
Address: U.S. NRC Region IV

Phone:

Texas Health Resources Tower
611 Ryan Plaza, Suite 400
Arlington, TX 76011-4005

817-860-8100
Toll Free: 1-800-952-9677, 7:30 am to 4:15 pm (CT), Monday through Friday



DR-33-04-316 ’ Attachment 4
BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS (October 2003)

General: The contractor is responsible during performance and through final payment of this
contract for the accuracy and completeness of the data within the Central Contractor
Registration (CCR) database, and for any liability resulting from the Government’s reliance on
inaccurate or incomplete CCR data. The contractor shall prepare vouchers or invoices as
prescribed herein. FAILURE TO SUBMIT VOUCHERS/INVOICES IN ACCORDANCE WITH THESE
INSTRUCTIONS WILL RESULT IN REJECTION OF THE VOUCHERANVOICES AS IMPROPER.

Form: Claims shall be submitted on the payee's letterhead, voucher/invoices, or on the
Government's Standard Form 1034, "Public Voucher for Purchases and Services Other than
Personal," and Standard Form 1035, "Public Voucher for Purchases Other than Personal--
Continuation Sheet." These forms are available from the U.S. Government Printing Office, 710

North Capitol Street, Washington, DC 20401.

Number of Copies: An original and three copies shall be submitted. Failure to submit all the
required copies will result In rejection of the voucher/invoice as improper.

Designated Agency Bl"lnCLOffICE' Vouchers/invoices shall be submitted to the following
address:

U.S. Nuclear Regulatory Commission
Division of Contracts - T-7-1-2
Washington, DC 20555-0001 .

A copy of any invoice whléh includes a purchase of property valued at the time of purchase at
$5000 or more, shall additionally be sent to:

NRC Property Management Officer
Administrative Services Center
Mai! Stop -0-2G-112

Washington, DC 20555-0001

HAND-DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY THE NRC. However, should you choose to deliver vouchers/invoices by hand,
including delivery by any express mail service or special delivery service which uses a courier or
other person to deliver the vouchers/invoices In person to the NRC, such vouchers/invoices must
be addressed to the above Designated Agency Billing Office and will only be accepted at the
following location:

U.S. Nuclear Regulatory Commission
One White Flint North - Mail Room
11555 Rockville Pike

Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE
ADDRESS

Note that the official receipt date for hand-delivered vouchers/invoices will be the date it is
received by the official agency bllling office in the Division of Contracts.



Billing Instructions for Fixed Price Contracts (October 2003)
_Attachment 1
Page 2

Agency Payment Office: Payment will continue to be made by the office designated in the
contract in Block 12 of the Standard Form 26 or Block 25 of the Standard Form 33, whichever is

applicable.

Freguency: The contractor shall submit a voucher or invoice only after the NRC's final
acceptance of services rendered or products delivered in performance of the contract unless
otherwise specified in the contract.

Preparation and ltemization of the Voucher/lnvoice: The voucher/invoice shall be prepared in ink
or by typewriter (without strike-overs). Corrections or erasures must be initialed. To be
considered a proper voucher/invoice, all of the following elements must be included:

1. Contractor’s Data Universal Number (DUNS) or DUNS+4 number that identifies the
contractor’s name and address. The DUNS+4 number is the DUNS number plus a 4-
character suffix that may be assigned at the discretion of the contractor to identify
alternative Electronic Funds Transfer (EFT) accounts for the same parent concern.

2. Contract number.

3. Sequential voucher/invoice number.

4. Date of voucher/invoice.

5. Payee's name and addresé. Sﬁow the name of the Payee as it a;:;peﬁrs in the contract and

its correct address. If the Payee assigns the proceeds of this contract as provided for in
the assignment of claims terms of this contract, the Payee shall require as a condition of
any such assignment, that the assignee shall register separately in the Central Contractor
Registration (CCR) database at http://www.ccr.gov and shall be paid by EFT in
accordance with the terms of this contract. See Federal Acquisition Regulation 52.232-
33(g) Payment by Electronic Funds Transfer - Central Contractor Registration (October

2003).
6. Description of articles or services, quantity, unit price, and total amount.
7. For contractor acquired property list each item purchased costing $50,000 or more and

having a life expectancy of more than 1 year and provide: (1) an item description, (2)
manufacturer, (3) model number, (4) serial number, (5) acquisition cost, (6) date of
purchase, and (7) a copy of the purchasing document.

8. Weight and zone of shipment, if shipped by parcel post.

9. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or
express.

10. Instructions to consignee to notify the Contracting Officer of receipt of shipment.

1. For Indefinite Delivery contracts or contracts under which progress payments are

authorized, the final voucher/invoice shall be marked "FINAL VOUCHER" OR "FINAL
INVOICE."



Billing Instructions for Fixed Price Contracts (October 2003)
Attachment 1
Page 3

Currency: Billings may be expressed in the currency normally used by the contractor in
maintaining his accounting records and payments will be made in that currency. However, the
U.S. dollar equivalent for all vouchers/invoices paid under the contract may not exceed the total
U.S. dollars authorized in the contract.

Supersession: These instructions supersede any previous billing instructions.

CAWINDOWS\Profiles\dak1\Desktop\CIO-04-316-COPIER REPLACEMENT\Billing instruct FP
2003.wpd o



