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1 INTRODUCTION

In its first five years of operation the Center for Nuclear Waste Regulatory Analyses (CNWRA) has used
a computerized index to control technical documents used and created by the staff in support of research
and technical activities in the high-level waste (HLW) program. The abstracts and technical reviews for
documents containing them are included as full text records with the index of header fields.
Correspondence and QA documents are also indexed in a very similar manner and maintained in separate
files for access by the CNWRA staff.

The CNWRA is evaluating its overall document control requirements as part of the planning process for
internal computer operations and acquisitions. Several alternatives are being considered to better serve
users and meet their requirements. The primary alternative under consideration is the implementation of
LAN server-based applications that would improve the user interface and response time. Full text and
imaging capabilities may be introduced to a limited extent to support specific projects. These alternatives
will be evaluated during the course of next year, and their implementation will be contingent on the
results of the evaluations.

Until the selected alternatives are implemented, it is not expected that all of the CNWRA literature
reviews and bibliographic information will be loaded in the Technical Document Indexing (TDI) in a
timely manner. At this time, literature reviews from a number of projects are maintained on stand-alone
PC's. While these individual bibliographic files support the needs of the individual and the specific
project, they are, for the most part, not available for other staff to review online in TDI.

1.1 PURPOSE OF THE TDI

The TDI system contains the headers, abstracts and technical reviews for most of the document
references used by the CNWRA staff. The document references are used to support Systematic Regulatory
Analysis (SRA) and the Format and Content Regulatory Guide (FCRG) and License Application Review
Plan (LARP). The staff continues to review documents, store bibliographic headers, and download
specific sections of full text from HLW program and related documents in support of their research,
technical assistance and SRA tasks. Other relevant document databases (such as the NIST) have been
loaded in TDI to augment its data and facilitate its utility.

1.2 OVERVIEW OF THE USER GUIDE

This User Guide is intended to give inexperienced users immediate access to tools that will
support them in their role of referencing technical documents and reviews. This volume consists of the
introduction and sections organized as follows:

Section 2.0 - TDI Data Fields and Input Guidelines

This section defines the data fields for information stored in TDI to index technical documents.
It also provides guidance necessary for data entry using a batch process.
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Section 3.0 - Primary User Functions

This section identifies the primary functions that TDI supports. It is intended to convey the
evolving nature of the document file for varied users as the HLW program schedule and
activities progress.

Section 4.0 - Detailed Guide to Using the TDI Database

This section:

* defines the minimum workstation requirements for TDI

* provides logon procedures for the SwRI IBM 4381

* Permits the beginning user to browse through TDI and do header searches across the entire
file. This section covers the detailed set of TDI functions.

Section 5.0 - Document References

A compilation of related documents for TDI is provided in this section.

1.3 ASSISTANCE FOR PROGRAM ARCHITECTURE SUPPORT SYSTEM
(PASS) USERS

Access to TDI is restricted to only the NRC and CNWRA staffs with appropriate user IDs and
passwords. Mistakes can be made in using TDI and it will not damage the database. Care should be
taken when data is displayed, saved, or printed for anyone other than yourself in keeping with security
provisions.

There are a number of ways we plan to support you as a user.

Help Key - PF1

This PFI key, as defined for each screen display, can be pressed at any time during a TDI
session to display definitions on the current display or to instruct you on your options for
further processing.

Training

We plan to continue to offer group classroom training sessions with hands-on time for each
user. This will provide the proper background on the TDI and instructions on using the TDI
User Guide to make you a productive user and avoid unnecessary pitfalls.

Assistance

Assistance is available by telephone by calling our Help Desk at (210) 522-5258. Special one-
on-one training can be done by phone if planned in advance.
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Feedback on TDI and the User Guide

A change request and problem report form will be provided as part of Configuration
Management and Control. We encourage your use of the form to provide guidance for further
enhancements and to resolve any problems that are identified. This report should be mailed to
the IMS Director at the CNWRA.
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2 TDI DATA FIELDS AND INPUT GUIDELINES

2.1 TDI DATA FIELDS

Each TDI record contains a total of 32 data fields, many of which are optional. The
input/update template formats provide space for all of the available fields. The following summary of the
TDI data fields is intended to clarify the templates and indicate the type of information expected in each
of the individual data fields. Each field is identified by a field number on the template.

* Document ID-The TDI document identifier is a specialized unique accession number which
is assigned by the system at the time that the document is first submitted to TDI. The
accession number is left blank when submitting a new document. When updating the record
for an existing document, the information for that document, including the document
identifier, will have been downloaded into a template format. The document number is the
means for finding that record again in the database and updating it with the new information
from the input template. Therefore, when updating TDI records, the document identifier
must not be changed.

* Microfilm Number-The microfilm number is a new field in TDI which was added to
permit microfilm accession numbers to be stored in TDI. The immediate need for this
number was to permit direct the user to look up a document in TDI and obtain the NUDOCS
microfilm number which permits the user to go directly to microfiche in order to view an
image of the document. At this time very few, if any, microfilm numbers have been entered
in TDI records.

* CNWRA File Number-The CNWRA file number is an auxiliary accession number which
was added to permit the user to find the physical document in the files when it is not filed
in the CNWRA library. To date, few if any TDI records contain information in this field.

* External Identifier-Many documents referenced in TDI originated in other systems which
use alternative document identifiers. RIDS is an example of such a system which has
contributed many documents to TDI. The external identifier is the original document
accession number for such documents.

* Subject Code-Before a record can be entered into TDI it must be given a standard subject
code to indicate the primary subject area addressed by the document. The CNWRA subject
code listing should be consulted to select an appropriate subject code. This is a required field
and the contents of the field is validated against the subject code list. If the subject code is
missing or invalid, the record will be rejected.

* Type of Publication-The type of publication code indicates the kind of document being
referenced by the TDI entry. This is a required selection field where the user puts an "X"
next to one of the standard types listed in the format. Acceptable document types include the
following:
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JOURNAL
BOOK
PROCEEDING
PATENT
MAGNETIC
DISSERTATION
DRAFT
COMMUNICATIONS
RIDS
GENERAL (other types)

* Report Number(s)-This is an optional field which may contain one or more report
numbers assigned to the document by the originating organization.

* Author(s)-The author name(s), if any is entered in the author(s) field. The name should
be entered in both upper and lower case and should be formatted so that the last name
appears first, followed by a comma, followed by the first name and initials. Initials should
be followed by periods.

* Author Affiliation-The author affiliation field should contain the organization with which
the author was affiliated at the time of publication.

* Editor(s)-If the document is an edited collection of articles, the name(s) of the editors
should be entered in this field. The editor narne(s) should be entered in both upper and lower
case and should be formatted so that the last name appears first, followed by a comma,
followed by the first name and initials. Initials should be followed by periods.

* Compiler(s)-If the document is a compilation, the name(s) of the compiler should be
entered in this field. The compiler namne(s) should be entered in both upper and lower case
and should be formatted so that the last name appears first, followed by a comma, followed
by the first name and initials. Initials should be followed by periods.

* Translator(s)-If the document was translated, the name(s) of the translator should be
entered in this field. The translator name(s) should be entered in both upper and lower case
and should be formatted so that the last name appears first, followed by a comma, followed
by the first name and initials. Initials should be followed by periods.

* Subject-The subject is a required field which should contain a very brief description of the
subject matter of the document. The subject field is processed automatically to extract
keywords which may be used to retrieve the document. Therefore, care should be taken to
include relevant words related to the content of the document in the subject field.

* Title of the Article, Book, Report, etc.-This required field contains the primary title of
the document. If the document is an article in a journal, then the name of the article is
contained in the title field and the name of the journal is entered in the "title of the journal"
field. The title field is processed automatically to extract keywords which may be used to
retrieve the document.
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* Title of the Journal, Proceedings, Anthology, etc.-This optional field contains the
secondary title of the document. For example, if the document is an article in a journal, then
the name of the article is contained in the title field and the name of the journal is entered
in this field.

* Publication Date-The publication date of the document is entered in this field in sortable
format (YYYYMMDD). If only the year is known, then the month and day may be omitted.
Similarly, if the day is not known (e.g. January, 1985) then the date is entered with only the
year and the month (198501).

* Other Date-Many times dates other than the publication date need to be associated with
a document. For example, a conference will normally occur at one date and the publication
date will be some time later. In such circumstances the other date associated with the
document is entered in this field in sortable format (YYYYMMDD). If only the year is
known, then the month and day may be omitted. Similarly, if the day is not known (e.g.
January, 1985) then the date is entered with only the year and the month (198501).

* Publisher-The name of the publisher is entered in this field.

* Publisher Location-The location of the publisher is entered in this field.

* Series-If this document represents one document in a series, then the name of the series
should be entered in this field.

* Edition-If an edition is specified for the document, it should be entered in this field.

* Volume-If a volume is specified for the document, it should be entered in this field.

* Issue-If the TDI entry refers to a periodical, then the issue number should be entered in
this field.

* Chapter-If a chapter is designated, then it should be entered in this field.

* Pages-If a page reference is needed, it should be entered in this field.

* Source-Many times the source of the document is different from the publisher. In such
cases, the document source should be included in this field.

* Location of Document-This field is used to store the normal location of the document (e.g.
CNWRA LIBRARY).

* Source Reference-This field is included only to retain the contents of the source reference
field from the original TDI system. The user will not normally make any entry or changes
in this field.

* Comments-This field is used to include any additional comments which may be useful in
identifying or retrieving the document. (e.g. An oversize map stored in an unusual location
or a machine dependent media)
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* Abstract-The abstract of the document, if any, is entered in this field exactly as it appears
in the original published document.

* Auxiliary Data-This field was included for compatibility with the NIST and Oak Ridge
Thermohydrology indexes which were incorporated in TDI. It may contain additional
information about the document which would not appear in the comments field.

* Review Data-If a formal review of the document has been prepared, the text of the review
may be entered in this field.

2.2 INPUT GUIDELINES USING "TEMPLATES"

The CNWRA librarian enters data in WordPerfect input files. The steps in entering data for
input to TDI using WordPerfect on a personal computer are as presented in the following section.

2.2.1 Minimum Workstation Requirements for Creating a TDI Data File Using
WordPerfect

Be sure that you have a copy of WordPerfect on your PC. To run WordPerfect you need:

* DOS 2.0 or later

* A minimum of 384Kb of conventional memory in your computer

* A fixed-disk system or dual diskette-based system.

Note: WordPerfect runs on the IBM PC, XT, AT, IBM 3270 PC, and IBM convertible.

2.2.2 Formatting the Data into a WordPerfect TDI Data File

Perform the following steps in WordPerfect using the standard instructions from the
WordPerfect manual:

* Retrieve the TDI.FMT file which contains blank templates for entry of data.

* Tab to each field and enter the appropriate data.

* Save the file as TDI.XFR. Delete any templates that you do not fill out before you save the
file to avoid loading blank data.

* After your WordPerfect input file is complete you are ready to go to the next step.

2.2.3 Converting the WordPerfect File to ASCII

To convert the file to ASCII and save the WordPerfect file:

* Change directories to the directory that contains your WordPerfect software (usually this is
WP51). To do this type the following at the C prompt (C:\>):

cd\wp5 1
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* Type convert at the WP51 prompt (C:\WP51 >).

* You will be prompted for the name of your input file. Enter TDI.XFR.

* Next, you will be prompted for the name of the output file. Enter TDI.ASC.

* At this point a menu of choices will be displayed. Choose number I to convert from
WordPerfect to another format.

* A new menu will be displayed. Choose number 7 to convert to ASCII.

2.2.4 Transferring Converted ASCII Files to the Mainframe

* Make sure the following files are on your C drive:

SENDTDI.BAT
RECVTDI.BAT

If they are not then contact a member of the IMS staff to put them on for you.

* Press "ALT + ESC" to toggle over to the mainframe.

* Logon to the mainframe (the PC must have 3270 subdirectory with SEND command stored
in it and user ID must be authorized to write in the database).

* Type PASF to get to the CNWRA Main Menu.

* Exit from main menu by pressing "PF12" to get to a blank screen (Ready/Running).

* Press "ALT + ESC" again to toggle back to the PC.

* At the C prompt (C:\>) type SENDTDI.

2.2.5 Loading the Files into the TDI Database

Only authorized users can load TDI data files into the database.

To load the files into the TDI database:

* Type PASF at the Ready/Running screen to get to the CNWRA Main Menu.

* Press PF7 for Technical Document Index.

* Press PF3 to select other TDI functions.

* Press PF2 to load the TDI data file.
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The load procedure will print out an error message report if any errors were detected in the
input form.

When you load TDI data a TDI document number is generated for that particular document in
the following format:

Tyyyymmddnnnn

where,

yyyy - is the year it was loaded
mm - is the month it was loaded
dd - is the day it was loaded

nnnn - is a sequential number that is incremented for each document loaded on that day.

Example:

T1991 10020003

This is an example of the TDI document number for the third document loaded on October 2,
1991.

2.2.6 Downloading or Cloning TDI Templates

You download when you want to update a TDI entry. You clone when you want to create a
new TDI entry. The big difference between these two is the TDI document number. If you download
a record to update it the TDI document number is displayed in the document number field on the
template. If you clone a record the document number field is blank so when you load the data a new
document number will be generated for the new data.

To download a TDI template do the following:

* Follow the instructions in section 4.2 to perform a TDI search to locate the TDI number you
want to download

* View the results of the search to get the selection display screen (V2TDI501).

* Place a "D" in the blank preceding the document you want to download. You can only
place a "D" in front of one document at a time.

* After you have finished choosing the document(s) you want to download, press "PF5" to
download them.

* Continue pressing "PF12" until you return to the Ready/Running screen.

* Toggle over to the PC side and type RECVTDI at the C prompt (C:\>). This will copy the
file down to your PC in a file called TDI.DLD for you to edit.
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* After making the appropriate changes you can load it back into the TDI database using the
procedure in Section 2.3.5.

To clone a TDI template do the following:

* Follow the instructions in section 4.2 to perform a TDI search to locate the TDI number you
want to clone

* View the results of the search to get the selection display screen (V2TDI501).

* Place a "C" in the blank preceding the document you want to download. You can only
place a "C" in front of one document at a time.

* After you have finished choosing the document(s) you want to clone, press PF5 to download
them.

* Continue pressing "PF12" until you return to the Ready/Running screen.

* Toggle over to the PC side and type RECVTDI at the C prompt (C:\>). This will copy the
file down to your PC in a file called TDI.DLD for you to edit.

* After completing the template you can load it into the TDI database using the procedure in
Section 2.3.5.

Make sure you load the documents into the TDI database that you have downloaded or cloned
before you download some more or the previous documents you downloaded will be overwritten.
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3 PRIMARY USER FUNCTIONS

3.1 SEARCHING FOR TDI DOCUMENTS

You can search for TDI documents by searching on various fields. Figure 3-1 shows the screen
display for searches which is described below.

Figure 3-1. Search for TDI documents

1.
2.
3.
4.
5.

Entry line for keyword to search for.
OPTIONAL - entry line for specific FIELD to limit the search.
Displays the number of records found for the search after search is executed.
Displays the list of previous search requests.
PF Keys:

PFI - Invokes the help function.
PF5 - Resets and erases all previous search requests.
PF6 - View the bibliographies of all selected records.
PF7 - Scroll up through the list of search requests.
PF8 - Scroll down through the list of search requests.
PF12 - End and return to previous screen.
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3.2 BIBLIOGRAPHIC LIST FOR SELECTING TO VIEW OR DOWNLOAD

Following the TDI search facility, a list of bibliographic references will be displayed. The list
can be scrolled up or down to select a document for displaying or downloading. Figure 3-2 shows the
screen display for a bibliographic reference list which is described below.

Figure 3-2. List of selected documents

This panel displays the bibliographic references of the results of the keyword search.

1. Entry line for choice of "S" to display the data, "D" to download the data, or "C" to clone
the data.

2. Displays the current record number and the total number of records found.
3. PF Keys:

PFI - Invokes the help function.
PF3 - Clears the list of documents you have selected for downloading or cloning.
PF4 - Saves the result of the search to a work file.
PF5 - Downloads the documents you have selected for downloading or cloning.
PF7 - Scroll up through the list of documents.
PF8 - Scroll down through the list of documents.
PFIO - Go to the top of the selection list.
PFI 1 - Go to the bottom of the selection list.
PF12 - End and return to the previous screen.
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3.3 DISPLAYING TDI DATA FIELDS

When you select to display a TDI document you will get the following screen. The primary
functions are described below in reference to the screen display shown in Figure 3-3 and are described
in more detail in Section 4.2.9.

Figure 3-3. Text file browse facility to view TDI data fields

1. Displays the type of data being displayed.
2. Displays the data for the selected TDI document.
3. PF Keys:

PF1 - Invokes the help function.
PF5 - Invokes the work file save data facility.
PF7 - Scroll up through the data.
PF8 - Scroll down through the data.
PF12 - Exit and return to previous screen.
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3.4 SAVING DATA, PRINTING, AND DOWNLOADING

Any data displayed may be saved, printed, and/or downloaded. The primary functions are
described below in reference to the screen display menu shown in Figure 34 and are described in more
detail in Section 4.3.

Figure 3-4. Data save options

1. The current work file ID is displayed at the top of the screen.
2. PF Keys:

PFI - Displays a help screen.
PF2 - Displays the current work file so you can page through it to look at the entire

file.
PF3 - Prints out a copy of the current work file.
PF4 - Changes the name of the current work file. If selected you will be prompted to

enter the new file name.
PF5 - Saves the current data to the current work file. Each time you save new data to

the same work file it is appended to the end of the file.
PF6 - Selects a different file. If selected, you will be prompted to enter the file name

of the file that you would like to work with.
PF7 - Erases the current work file.
PF8 - Displays a list of all the work files.
PF12- Exits this menu and returns to the previous screen.
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4 DETAILED GUIDE TO USING THE TDI DATABASE

Now that you are familiar with the primary functions available to a user, you are ready to use the entire
database.

4.1 GETTING STARTED

In order to get started, you must have the proper workstation and logon procedures.

4.1.1 Minimum Workstation Requirements for Using TDI.

1. IBM PS/2, Model 30 with 1 MB Ram, 20 MB hard disk.

2. DOS 3.1.

3. IBM 3270 Entry Emulator, Version 1.2

4.1.2 Logon Procedures

The TDI is supported on the Southwest Research Institute IBM 4381 mainframe in San Antonio,
Texas. CNWRA staff in San Antonio are connected to the computer via the fiber optic network and a
3174 controller at SwRI. NRC staff and CNWRA Crystal City staff are connected to the computer via
a 9.6Kb leased line to the IBM 9370 in White Flint.

Before attempting to logon for the first time, a user should be sure that a User ID and Password
have been assigned, and you should become familiar with the appropriate Logon procedures. There are
two methods of accessing the PASS computer: PC/PASF and Direct Host Logon. The logon procedures
for both access methods are discussed below.

4.1.2.1 Obtaining User ID and Password

If you do not have a User ID and Password, then you will have to request one from the
CNWRA IMS staff. The request for a User ID and Password is reviewed and then forwarded to the
SwRI Central Computer Facility where the User ID is actually assigned and the necessary disk space is
allocated to the User. This procedure usually takes 1-2 days.

The convention used for assigning User IDs is to take the User's first initial and the first six
characters of his last name to form the User ID. Therefore, the User ID for Rawley Johnson would be
"RJOHNSO".

The initial password is assigned as "SWRI*". Therefore, when you first LOGON, you will use
your User ID (composed of your first initial and the first six characters of your last name), and a
password of "SWRI*". You should change your password during your first LOGON session to some
sequence of letters/numbers, 5-8 characters in length, which only you will know so that your User ID
will be secure from unauthorized use.
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In summary, the procedure is:

1. Requestor should contact IMS Data Processing Analyst (210/522-5258) to fill out the "CTC
Account Request Form."

2. The Data Processing Analyst will complete the form.

3. The project manager or cost center head must sign it and give appropriate charge number.
If they are not available, the IMS Director may do this in some instances.

4. The IMS Data Processing Analyst will keep a copy of the form in a notebook and forward
the original to the User ID/Password Administrator in the Central Computing Facility.

5. The User ID/Password Administrator will validate it, set it up in the system, assign a
password, and send a copy back to the IMS Data Processing Analyst. The Data Processing
Analyst will then send a copy to the requestor.

4.1.2.2 CNWRA San Antonio Office Logon

The following Logon procedure should be followed if you are accessing the computer directly.

1. Press "ALT + ESC" to toggle to the mainframe.

2. The SwRI logo screen will be displayed.

3. Type in your user ID and press "TAB".

4. Type in your password and press "ENTER". You should get a ready message.

5. After you get the ready message, type PASF and press "ENTER". You should get the
CNWRA Main Menu.

6. To logoff, press "PF12" on the CNWRA Main Menu. It should give you a ready message.

7. After you get the ready message, type logoff and press "ENTER".

8. Press "ENTER" again, and it will return you to the SwRI logo screen.

9. Press "ALT + ESC" to toggle back to the PC environment.

4.1.2.3 NRC Logon

The following is an outline of the procedure for logon from the NRC.

1. Ensure that you have the NRCVM2 System Logo Screen.
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a. The logo screen for NRCVM2, the word NRCVM2 is displayed in multiple characters
to make a large display, also the words RUNNING and NRCVM2 are displayed in the
lower right of the screen.

On this display do the following:

Use the TAB key (or arrow keys) to move the cursor to the line "COMMAND= = =>" and
type "D PVM".

The Pass-through menu should appear, if it does not - call for help.

b. The Pass-through menu can be recognized by the words "PASS-THROUGH" in the top
left corner of the screen.

On this display do the following:

Press the PF2 key to pass to the SWRI logo. If, after PF2, the phrase "LINK SWRI IS
DOWN" appears the connection between NRC and SWRI is not active, call for help.

c. The SWRI logo, the word SWRI appears in multiple characters to make a large display,
also the words RUNNING and SwRI appear in the lower right.

On this display do the following:

Type your user ID and password on the appropriate lines and hit enter.

There are now several displays that may appear:

The usual display contains, within the first few lines, "LOGON AT time weekday date".
If this appears wait for a "Ready; t=..." then proceed to 2.

If the line had dropped and was then restarted, you will see the message
"RECONNECTED.. ." in the top left hand also "CP READ" in the lower right. Type "B"
and press "ENTER" twice, if the word "MORE..." appears in the lower right depress the
CLEAR key (Pause key). The screen will be restored to the exact place you were at.

It is possible that you may get a message "INCORRECT PASSWORD", type "LOGOFF"
press "ENTER" twice then proceed to logon again.

If the message "NOT IN CP DIRECTORY" appears, check to see that "SwRI" appears in
the lower right. If not there, you are trying to logon to the wrong system, probably
NRCVM2 or NRCVM1. Type "LOGOFF" and press "ENTER" twice; you may get the
PASS-THROUGH menu or the NRCVM2 logo - proceed as described above.

If you are on the SWRI logo, you may have incorrectly typed your ID. Type "LOGOFF"
press "ENTER" twice and try to logon again. If this condition persists and you are sure you
typed your ID correctly call for help, your password probably has expired (you must change
your password within 90 days).
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2. Start PASS by entering PASF.

3. To logoff, enter LOGOFF at the ready prompt. This will log you off of the SwRI IBM
and disconnect your pass-through session with the NRC 9370.

4.1.2.4 CNWRA Washington Office Logon

The following is an outline of the procedure for logon from the Washington Office.

1. It is always required to determine the status of the host session; therefore, toggle to the host
screen (ALT + ESC).

Identify the presented screen

a. First check the lower left of the screen to ensure that the characters 4-A and a box are
displayed; this is an indication that there is a connection to the controller. This must be
present. If it is not, call for help.

b. Check just to the right of that display, if any symbols are shown try the reset function
(ALT-PF 12) to clear the display, if symbols or numbers are shown and cannot be cleared
by reset you cannot proceed. Call for help.

c. Now look at the actual screen display. There are several possible screens that you may
see. The most common are:

i. The logo screen for NRCVM2, the word NRCVM2 is displayed in multiple
characters to make a large display, also the words RUNNING and NRCVM2 are
displayed in the lower right of the screen.

On this display do the following:

Use the TAB key (or arrow keys) to move the cursor to the line "COMMAND = = >
and type "D PVM". The Pass-through menu should appear, if it does not - call for help.

ii. The Pass-through menu, the words "PASS-THROUGH" are in the top left corner
of the screen.

On this display do the following:

Press the PF2 key to pass to the SWRI logo. If, after PF2, the phrase "LINK SWRI IS
DOWN" appears, the connection between NRC and SWRI is not active, call for help.

iii. The SWRI logo, the word SWRI appears in multiple characters to make a large
display, also the words RUNNING and SwRI appear in the lower right.

On this display do the following:

Type your user ID and password on the appropriate lines and press "ENTER".
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There are now several displays that may appear:

The usual display contains, within the first few lines, "LOGON AT time weekday date".
If this appears wait for a "Ready; t=..." then proceed to 2.

If the line had dropped and was then restarted, you will see the message
"RECONNECTED..." in the top left and also "CP READ" in the lower right. Type "B"
and press "ENTER" twice; if the word "MORE..." appears in the lower right, depress
the CLEAR key (Pause key). The screen will be restored to the exact place you were
when the line disconnect occurred.

It is possible that you may get a message "INCORRECT PASSWORD"; type
"LOGOFF", press "ENTER" twice, then proceed to logon again.

If the message "NOT IN CP DIRECTORY" appears, check to see that "SwRI" appears
in the lower right. If not then you are trying to logon to the wrong system, probably
NRCVM1 or NRCVM2. Type "LOGOFF" and press "ENTER" twice, you may get the
PASS-THROUGH menu or the NRCVM2 logo - proceed as described above.

If you are on the SWRI logo you may have incorrectly typed your ID. Type "LOGOFF"
press "ENTER" twice and try to logon again. If this condition persists and you are sure
you typed your ID correctly, call for help, your password probably has expired (you
must change your password at least every 90 days).

2. Start PASS by entering PASF.

3. To logoff, enter LOGOFF at the ready prompt. This will log you off of the SwRI IBM
4381 and disconnect your pass-through session with the NRC 9370.

4.1.3 Initial Menus

Now that you have obtained a User ID and Password and have logged on to the PASS
computer, the CNWRA Main Menu will be displayed and you will be able to try the procedures described
in this manual.

The steps in each procedure are numbered and provide the screen name and screen number of
each display. This permits you to easily correlate the individual screens with the written screen
descriptions and procedures. The description of each screen tells which keys to press on the keyboard
and which parameters to enter or select as appropriate.

Since most of the screen display and keyboard features were described in Section 3.3, only those
displays which are significant to your understanding of the procedure have been included. As you begin
to learn how to use the system, you will find that there are many variations and combinations of options,
features, and screens available to you:
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4.1.3.1 The CNWRA Main Menu

The first menu which will appear after you LOGON will be the CNWRA MAIN MENU
(EPQPOO). This menu permits you to select the general category of programs and data to be used in the
overall PASS systems. For example, pressing the PF1 key will permit you to access PROFS personal
services for office automation, such as Calendars and E-MAIL, while pressing the PF7 key will allow
you to access the Correspondence Index/TDI/QA Records systems, and pressing PF8 key will let you
access the Systematic Regulatory Analysis (SRA) system.

PF-Keys 1, 6, 7, 8, 9, and 12 are active on this menu and you must press one of these keys to
move to another menu.

If you press the PF12 key at this point, the screen will clear and then display a "READY"
prompt.

From the "READY" prompt, you may either type "LOGOFF" to terminate the session or
"PASF" to return to the CNWRA MAIN MENU (EPQPOO) screen.

If you press the PF7 key from the CNWRA MAIN MENU (EPQPOO) screen, you will access
the CORRESPONDENCE / TDI / QA RECORDS MAIN MENU (V2TDI051). Press PF7 to move to
this screen.

4.1.3.2 The CSP/TDI/QA Records Main Menu

The CORRESPONDENCE / TDI / QA RECORDS MAIN MENU (V2TDI051) is the first menu
which will appear after selecting TDI (PF7) from the CNWRA MAIN MENU (EPQPOO). This menu
permits you to access Correspondence, TDI, or QA data records.

PF-Keys 1, 2, 3, 5, 6, 8, 9, and 12 are active on this menu and you must press one of these
keys to move to another menu.

If you press the PFI key at this point, a help screen will be displayed.

If you press the PF12 key at this point, you will return to the CNWRA MAIN MENU
(EPQPOO).

If you press the PF2 key at this point you will be able to search for TDI documents.

If you press the PF3 key at this point you will get other TDI functions such as loading, deleting,
etc.

The other keys are reserved for Correspondence and QA functions.

To begin searching for TDI documents press PF2.
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4.2 SEARCHING FOR TDI DOCUMENTS IN THE DATABASE

When TDI records are entered into the database, significant words in the SUBJECT, TITLE,
AFFILIATION, SOURCE REFERENCE, and SOURCE fields are indexed as keywords. Thus, a user
may search for and retrieve records by looking for occurrences of appropriate keywords in the keyword
index. Typically, several records will match the keyword search, and the bibliographic references of all
records matching the selection criteria will be displayed in a selection list for review and selection by the
user. You can also search for TDI documents on various other fields including document number,
author, etc. These search facilities are described in more detail below.

4.2.1 Using the Search Facility to Select and Retrieve TDI Records

To search for and retrieve TDI records you must press the PF2 key on the
CORRESPONDENCE / TDI / QA RECORDS MAIN MENU (V2TDIO51).

This will cause the SEARCH FOR TDI RECORDS (V2TDI800) screen to be displayed. An
example of this screen may be found in Section 3, Figure 3-1.

Each search command that is entered is called a query predicate. A search may be composed
of a single query predicate or multiple query predicates which are connected by the "AND" or "OR"
logical operators.

In general, the user must supply three pieces of information for each query predicate:

SEARCH COMMAND - This command tells the search facility what you want to do. This
field may contain one of three values:

1) The word "SEARCH" to begin a new search. The "SEARCH" command is only valid
for the first search predicate in a query.

2) The word "AND" to connect the current search predicate in an "AND" relationship with
the results of all prior search predicates.

3) The word "OR" to connect the current search predicate in an "OR" relationship with the
results of all prior search predicates.

SEARCH TERM - This is the actual data which you are trying to locate in the TDI database.
There are certain rules which apply to the search data depending upon which data field is
expected to contain the information. For example, when searching for a name in the author,
editor, translator, compiler, etc. fields of records in the TDI subsystem, the name data must be
entered in upper and lower case with the last name appearing first. Similarly, when searching
for a date, the date must be entered in the format, "yyyymmdd".

FIELD NAME - This is the name of the data field which will be searched to find the data. If
the field name is omitted, then the search facility will default to looking for the search term in
all fields which have been automatically processed for keywords (SUBJECT, TITLE,
AFFILIATION, SOURCE REFERENCE, and SOURCE fields). (See Section 4.2.7 for
"Special Considerations for Keyword Searches".)
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4.2.2 Entering Multiple Search Predicates

The search facility permits the user to enter multiple search predicates. As each predicate is
entered, the system will determine the number of records which satisfy the current search criteria and the
number which satisfy the combination of all search predicates which have been entered for the current
query. The number of records which meet the cumulative criteria of all search predicates is indicated
on a line in the middle of the screen. For example, the following message would indicate that a
cumulative total of 27 records have been selected by the combination of all of the query predicates in the
current query:

27 RECORD(s) SELECTED BY THIS QUERY

As each query predicate is processed, the query parameters are displayed in a scrollable table
of query predicates along with an indication of the number of records which satisfied that particular query
predicate. For example, the following table illustrates a four-predicate query which resulted in a single
document being selected:

1 SEARCH (Chung* IN Author) 35 HITS
2 AND (earthquakes IN title) 13 HITS
3 AND (effects IN title) 95 HITS
4 AND (Carpenter* IN Author) 3 HITS

After a query has been formulated, individual predicates may be selected and modified to change
and re-execute the query. A selection field is provided at the left of each query predicate in the query
table and the following values may be entered in the selection field for any of the prior query predicates:

Entering a "C" in the selection field for a particular query predicate moves the selected
predicate into the top part of the screen where it may be modified and executed again.

Entering a "D" in the selection field for a particular query predicate deletes the selected
predicate.

Entering a "B" in the selection field for a particular query predicate causes the current query
predicate to be inserted BEFORE the selected query predicate.

Entering an "A" in the selection field for a particular query predicate causes the current query
predicate to be inserted AFTER the selected query predicate.

4.2.3 TDI Fields which may be Searched

The following table indicates the various acceptable field identifiers which may be entered in
the search predicate for TDI Documents. The capitalized portion of the field identifier is what the
program is actually checking, so abbreviations to that level are permitted. For example, specifying
"DOCUMENT" is the same as specifying "DOC". Similarly, specifying "AU"is the same as specifying
"AUTHOR".
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DOCument number
SUBJECT Code
REPort number
DATE of the document
AUthor
AFfiliation of the author
EDitor
TRanslator
COmpiler
SUBject
ORIGin
TITle
SOURCE
SOURCE Reference

If no field name is entered, the system will assume that a general keyword search is desired,
and it will retrieve all occurrences of that keyword in all fields which have been automatically processed
for keywords. This type of general keyword search should be used with caution for two reasons:

1. Only selected fields are processed for keywords. For example, none of the name fields in
the TDI Records are processed for keywords. Therefore, searching for a name without
specifying the field to be searched will not find any hits.

2. Searching for a common word without specifying which field to search will result in all
occurrences of that keyword being retrieved. This may result in a very large number of hits
being retrieved, which can seriously degrade the performance of the system.

4.2.4 Search Terms

The search term is used to define the actual data which you wish to find.

4.2.4.1 Simple Search Terms

Most search predicates will use simple search terms composed of single words. For example,
you could search for the word "environmental" by entering that word in the search term and then entering
an appropriate field name to define which field you wanted to search for "environmental".

4.2.4.2 Search Terms which use Wild Card Characters

Search terms may also contain an asterisk (*) which serves as a wild card character. For
example, the search term "Chung, D. H." would look only for names which exactly matched the search
term in the specified field. But using the wild card character permits searching for inexact matches. For
example, the search term "Chung*" would look for all names beginning with the characters "Chung"
regardless of any following characters or initials.
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4.2.4.3 Complex Search Terms

Slightly more complex search terms may be constructed by joining two words with a logical
operator such as "AND" or "OR". For example, you could enter the search term "ENVIRONMENTAL
AND CONTAINMENT" and an appropriate field name to find all records which contained both the
words "ENVIRONMENTAL" and "CONTAINMENT" in the specified field. Similarly, if you entered
the search term "ENVIRONMENTAL OR CONTAINMENT" and an appropriate field name, the query
processor would retrieve all records which contained either the words "ENVIRONMENTAL" or the word
"CONTAINMENT" or both words in the specified field.

4.2.5 Search Terms for Names

Search terms for names are compared to the data base records on a character for character basis.
The search facility assumes that an exact match is desired unless a wild card character (*) is used in the
search term. Upper and lower case are significant when searching for names, as is punctuation and the
number of spaces between words. Therefore, the search terms for names must be entered exactly as they
would appear in the database. By convention, this means that the following rules should be observed for
name search terms:

1) The first letter of each word should be capitalized.

2) The last name should appear first.

3) The last name should be followed by a single comma.

4) The first name and initials should follow the last name and comma.

5) Initials, if any, should be followed by a single period.

6) A single space should follow each period (.), each comma (,) and each word which does not
end in punctuation.

If the first name and initials are not known, then the name may usually be found by entering
the last name, followed by a wild card character (*). This type of generic search for a name, however,
may retrieve more entries than actually desired. For example, the search term "Smith*" would retrieve
all last names which begin with the character string "Smith". The answer set for this search term would
include all records for names in which the last name was "Smith", "Smiths", "Smithers", "Smithson",
etc.

4.2.6 Search Terms for Dates

Some special search facilities have been implemented for dates. In searching for a date, it is
important to remember that all dates are stored internally in the database in a sortable form. That is to
say that the internal format of all dates is "yyyymmdd" where -

yyyy is a 4 digit year
mm is a 2 digit month

dd is a 2 digit day
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In the internal representation of a date the year subfield should always be present, but the month
and/or day may be omitted by entering a "00" for the month and/or day.

Thus, to search for the date May 23, 1991 you would enter the search term as "19910523".

4.2.6.1 Simple Date Search Terms

Many date queries may be accomplished using simple date search terms composed of a single
date. For example, you could enter "19910523" in the search term and "DATE" in the field name to
search for all documents with a publication date of May 23, 1991. Similarly, you could enter
"19910500" in the search term and "DATE" in the field name to search for all documents with a
publication date of May, 1991 (i.e. the day subfield was not specified when the publication date was
entered).

4.2.6.2 Date Search Terms which use Wild Card Characters

Date search terms may also contain an asterisk (*) which serves as a wild card character. For
example, if you entered " 199005*" in the search term and "DATE" in the field name, you would retrieve
all documents with a date of May 1990 regardless of the contents of the day subfield. Similarly, if you
entered " 1990*" in the search term and "DATE" in the field name, you would retrieve all documents with
a date of 1990 regardless of the contents of the month or day subfields.

Wild card search terms should be used very carefully with date fields to avoid retrieving very
large numbers of "hits".

4.2.6.3 Complex Date Search Terms

Three additional features are provided for date search terms which permit retrieval of records
BEFORE a specified date, AFTER a specified date or BETWEEN two dates.

Search Terms before a Specified Date

You may enter the keyword "BEFORE" followed by a date, with or without a wild card
character (*), to retrieve all dates which preceded the specified date. For example, if you entered
"BEFORE 19900523" in the search term and "DATE" in the field name, you would retrieve all
documents published prior to May 23, 1990.

Search Terms after a Specified Date

You may enter the keyword "AFTER" followed by a date, with or without a wild card character
(*), to retrieve all dates which follow the specified date. For example, if you entered "AFTER
19900523" in the search term and "DATE" in the field name, you would retrieve all documents published
after May 23, 1990.

Search Terms between two Specified Dates

You may enter the keyword "TO" between two dates (either of which may contain a wild card
(*) character) to retrieve all dates which fall between the first and second date. For example, entering
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"19900523 TO 19900601" in the search term and "DATE" in the field name, would retrieve all
documents which contained dates between May 23, 1990 and June 1, 1990.

4.2.7 Special Considerations for Keyword Searches

Certain data fields are automatically processed to extract keywords at the time that the records
are entered into the database. This automatic keyword processing involves scanning the data field and
extracting all "significant" words which are then stored as keywords. Common prepositions and
conjunctions such as "and", "or", "of', "before", "to", etc. are ignored in this processing. Keywords
are automatically raised to upper case and therefore are not case sensitive. Searching for
"CONTAINMENT" or "Containment" or "containment" are all equivalent. Thus, "significant" words
in selected data fields may be selected through this keyword method.

In the TDI subsystem, the following fields are automatically processed for keywords:

SUBJECT
TITLE
AFFILIATION
SOURCE REFERENCE
SOURCE

When retrieving a search term which has been processed as a keyword, the search term may
be entered in either upper or lower case and the appropriate field name should be entered. If no field
name is entered, the system will search for all occurrences of that keyword in all keyword fields. This
may significantly increase the size of the answer set as well as the time required to retrieve and process
it.

In general, wild card characters (*) should be avoided when searching fields which have been
processed for keywords. This is because there are a very large number of keyword entries in the
database and the retrieval and processing time may be excessive if the wild card (*) character is used in
the search term.

To view the results of the search request, press the PF6 key. This will cause the TDI
DOCUMENT SELECTION DISPLAY (V2TDI501) screen to be displayed. User instructions for this
screen are found in Section 4.2.8 of the User Guide.

4.2.8 Selecting Records from the List of Selected Records

Any search or selection method which can result in more than one record begin selected will
present the bibliographic references of the selected records on the TDI DOCUMENT SELECTION
DISPLAY (V2TDI501) screen.

This screen displays the bibliographic references of all of the selected records as a scrollable
table. (See Section 3, Figure 3-2.) The number of the first record being displayed and the total number
of records in the table are displayed at the upper right corner of the screen. (See Section 3, Figure 3-2).
The first screen will display the first three records which were selected.
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As you scroll through the table of bibliographic references, the number of the current record
will be updated to advise you of your position in the table. Scrolling forward and backward through the
table is accomplished by pressing either the PF7 key or the PF8 key:

a. Pressing the PF8 key moves you forward in the table by one screen (three records). When
you reach the end of the table, pressing PF8 again will result in the first record in the table.

b. Pressing the PF7 key moves you backward in the table by one screen (three records). When
you reach the beginning of the table, pressing PF7 again will result in the last record in the
table.

There is a one-character selection field to the left of each entry. (See Section 3, Figure 3-2.)
This selection field is used to select the document you would like to display the data for. Press the tab
key to advance the cursor to the selection field of the desired record. You may enter an "S" in the
selection field to display the document data. Other options are "D" and "C" but these are primarily for
the person loading the TDI documents (the CNWRA librarian).

a. If you enter an "S" and press the ENTER key, then the data for the document will be
displayed.

b. If you enter a "D" and press the ENTER key, this document will be added to the list of
documents to be downloaded. You must press the PF5 key to download the documents that
have been selected with a "C" or a "D". This is a feature for the person doing the loading
of the TDI documents (the CNWRA librarian).

c. If you enter a "C" and press the ENTER key, this document will be added to the list of
documents to be cloned or downloaded. You must press the PF5 key to download the
documents that have been selected with a "C" or a "D". This is a feature for the person
doing the loading of the TDI documents (the CNWRA librarian).

At the bottom of the screen you will find seven other PF keys:

PF1 If you press the PF1 key, a HELP screen will be displayed. When you exit from
the HELP screen the TDI DOCUMENT SELECTION DISPLAY (V2TD1501)
screen will be displayed again.

PF3 If you press the PF3 key, you will clear the current list of TDI documents to be
cloned or downloaded.

PF4 If you press the PF4 key, a menu will be displayed with various options to save
a copy of the data which appears in the selection table. (For a further description
of the SAVE facility see section 4.3 of the User Guide.)

PF5 If you press the PF5 key, you will download the TDI documents that have been
selected with a "C" or a "D" in the selection field.

PF10 If you press the PFIO key, you will be positioned at the top of the scrollable
table.
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PF1 I If you press the PF1 1 key, you will be positioned at the bottom of the scrollable
table.

PF 12 If you press the PF12 key, the TDI DOCUMENT SELECTION DISPLAY
screen will terminate and the selection list will be discarded. Then the previous
screen will be displayed again.

4.2.9 TDI Document Data Display

If you place an "S" in the selection field for a particular document you will get the TEXT FILE
BROWSE FACILITY (V2MSA800) screen. This screen displays all of the data fields for the TDI
document including the review and the abstract if present. (See Section 3, Figure 3-3.)

At the bottom of the screen you will find five PF-Keys:

PF1 If you press the PF1 key, a HELP screen will be displayed. When you
exit from the HELP screen the TEXT FILE BROWSE FACILITY
(V2MSA800) screen will be displayed again.

PF5 If you press the PF5 key, a menu will be displayed with various options to save
a copy of the data. (For a further description of the SAVE facility see section 4.3
of the User Guide.)

PF7 If you press the PF7 key, you will scroll up through the data.

PF8 If you press the PF8 key, you will scroll down through the data.

PF 12 If you press the PF12 key, the TEXT FILE BROWSE FACILITY screen will
terminate and you will be returned to the TDI DOCUMENT SELECTION
DISPLAY (V2TDI501) screen.

4.3 SAVING DATA

During your session you can save any of the data you wish to a file to work with later. On each
of the display screens there is an option to save data, usually associated with a PF5 key. If you elect to
save the data to a work file the DATA SAVE OPTIONS (V2MSA810) screen will appear (see Figure 4-
1). This menu gives you several options to choose from to manage your work files.

4.3.1 Saving Data Files

The name of the current work file will be displayed at the top of the DATA SAVE OPTIONS
(V2MSA810) screen. The first time you choose to save data the default file will be "PASS
SRAWORK A". You can create as many work files as you want. If you keep saving data to
the same file name the new information will be appended to the end of the work file. All of
the options discussed below will apply to the current work file which is displayed at the top of
the screen.
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PF2 You can view the current work file at any time by selecting PF2. The file will
be displayed in a browse facility so that you can page through it to see what is
in the file.

PF3 You can print the current work file at any time by selecting PF3.

PF4 You can rename the current work file at any time by selecting PF4. If you
choose PF4 the FILE RENAME OPTIONS I (V2MSA81 1) screen will appear
(see Figure 4-2). The current file will be displayed at the top of the screen and
a blank will appear for you to enter the new file name. The file name may not
be longer than 8 characters. Once you enter the new file name and press enter,
you will be returned to the DATA SAVE OPTIONS (V2MSA810) screen with
the new file name displayed as the current file. If the file you choose to rename
to already exists, then the FILE RENAME OPTIONS II (V2MSA812) screen
will appear (see Figure 4-3). On this screen you have to choose what you would
like done with the file that already exists. You can choose to erase the old
version of the file and continue with the renaming by selecting PF2, or you can
append the current file to the bottom of the new file by selecting PF3. Pressing
PF12 will cancel your request and return you to the DATA SAVE OPTIONS
(V2MSA810) screen.

PF5 You can save the current data to the current work file by selecting PF5.

PF6 You can work with a different file at any time by selecting PF6. If you choose
PF6 the NEW FILE OPTIONS I (V2MSA813) screen will appear (see Figure 4-
4). The current file will be displayed at the top of the screen and a blank will
appear for you to enter the new file name. The file name may not be longer than
8 characters. Once you enter the new file name and press enter, you will be
returned to the DATA SAVE OPTIONS (V2MSA810) screen with the new file
name displayed as the current file. If the new file name you choose already
exists, the NEW FILE OPTIONS II (V2MSA814) screen will appear (see Figure
4-5). On this screen you have to choose what you would like done with the file
that already exists. You can choose to erase the current version of the new file
and create a new one by selecting PF2, or you could choose to work with the
current version of the new file by selecting PF3. Pressing PF12 will cancel your
request and return you to the DATA SAVE OPTIONS (V2MSA810) screen.

PF7 You can erase the current work file by selecting PF7. IF YOU CHOOSE TO
ERASE A WORK FILE IT WILL BE GONE AND CANNOT BE
RECOVERED.

PF8 You can display a list of all your work files by selecting PF8. If you choose
PF9 the WORK FILE DISPLAY (V2MSA815) screen will appear (see Figure 4-
6). A list of your work files will be displayed with the options of viewing or
deleting them.
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Figure 4-1. Data save options

1.
2.

The current work file ID is displayed at the top of the screen.
PF Keys:

PF1 - Displays a help screen.
PF2 - Displays the current work file so you can page through it to look at the entire file.
PF3 - Prints out a copy of the current work file.
PF4 - Changes the name of the current work file. If selected, you will be prompted to

enter the new file name.
PF5 - Saves the current data to the current work file. Each time you save new data to the

same work file it is appended to the bottom.
PF6 - Selects a different file. If selected, you will be prompted to enter the file name of

the file that you would like to work with.
PF7 - Erases the current work file.
PF8 - Displays a list of all the work files.
PF12 - Exits this menu and returns to the previous screen.
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V2MSA811 FILE RENAME OPTIONS I 10/15/91 08:55

OThe current name of the work file is PASS SRAWORK A

Enter the file name you want to rename it to and press enter:

_______ SRAWORK A

PF 1-Help 12-End

Figure 4-2. File rename options I

1. The current work file is displayed at the top of the screen.
2. A blank is provided for you to enter the new file name. When you have finished typing the

new file name, press "ENTER".
3. PF Keys:

PF 1 - Displays a help screen.
PF12 - Exits this menu and returns to the previous screen.
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2MSA812 FILE RENAME OPTIONS II 10/15/91 08:56

c The file name TDI SRAWORK A already exists.

Press the appropriate PF key to indicate what you would like to do:

PF 2 -> ERASE TDI AND RENAME THE CURRENT FILE PASS
TO TDI

PF 3 -> APPEND THE CURRENT FILE PASS TO TDI

i PF 1-Help 12-End

Figure 4-3. File rename options II

1. The new file name you entered to rename to is displayed at the top of the screen because the
file already exists.

2. PF Keys:
PF 1 - Displays a help screen.
PF2 - Erases the current version of the file name you entered and renamesthecurrentfile.
PF3 - Appends the current file to the end of the file name you entered.
PF12 - Exits this menu and returns to the previous screen.
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8V2MSA13 NEW FILE OPTIONS I 10/15/91 08:57

) The current name of the work file is PASS SRAWORK A

Enter the file name of the new file you want to work with:

O , SRAWORK A

1PF -Help 12-End

Figure 4-4. New file options I

1. The current work file is displayed at the top of the screen.
2. A blank is provided for you to enter the new file name. When you have finished typing the

new file name, press "ENTER'.
3. PF Keys:

PFI - Displays a help screen.
PF2 - Exits this menu and returns to the previous screen.
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0 0

Figure 4-5. New file options II

1. The new file name you entered to work with is
file already exists.

2. PF Keys:

displayed at the top of the screen because the

PF 1 - Displays a help screen.
PF2 - Erases the current version of the file name you entered and creates a new file with

the same name.
PF3 - Enables you to work with the current version of the file name you entered.
PF12 - Exits this menu and returns to the previous screen.
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Figure 4-6. Work file display

Figure 4-6 Work File Display

1. Identifies the current row number, and the total number of work files.
2. You may type a "V" or a "D" in the preceding blank of a file name to View the file or Delete

the file.
3. PF Keys:

PFI - Displays a help screen.
PF7 - Scrolls up through the list.
PF8 - Scrolls down through the list.
PF12 - Exits this menu and returns to the previous screen.

4.3.2 Downloading Saved Data Files

You can download any of the work files created during your PASS session to your workstation
so you can work with them on your PC.

To download a work file using 3270 direct change to the 3270 subdirectory by typing the
following:

C: > cd\3270, and press enter.
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Hot-key to PROFS by pressing ALT and ESC at the same time. Make sure you are logged on
and on a blank CMS screen. The screen should say RUNNING in the bottom right hand corner and
READY; in the top left. If you are in the PROFS menu just press PF12 to get to the blank CMS screen.

Hot-key back to the PC session with ALT ESC again. At the 3270 subdirectory type the
following information to download the work file:

C:\3270> RECEIVE c:filename.ext filename filetype a(ascii crlf

where:

filenamne.ext the filename and extension you want to give the file on your PC separated by a
period.

filename the filename it currently has on the mainframe.

filetype the filetype is currently has on the mainframe.

In the above example you can substitute a: instead of c: and copy the file to a floppy diskette.

Example: Copy the PASS WORKFILE to a dwfil subdirectory on your PC and call it pass.asc

C:\3270> RECEIVE c:\dwfil\pass.asc pass workfile a(ascii crlf

or

C:\3270> RECEIVE a:pass.asc pass workfile a(ascii crlf

to download it to a floppy diskette.

4.3.3 Using Workstation Software to Manipulate Saved Files

Once you have downloaded your work files, they can be used in many different ways. The
downloaded files are in ASCII format so they can be converted to work with almost any software you
may have on your PC, particularly word processors. You can print the work files or just use information
out of them. You can take any of the information out of the work files and pull it into other documents
to save on retyping the information.
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