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SUPPLEMENTAL INVOICING INFORMATION

If desired, this order (or copy thereof) may be used by the Contractor as the Contractor's invoice, Instead of a separate invoice, provided the following
statement, (signed and dated) is on (or attached to) the order. 'Payment is requested In the amount of S . No other invoice will be submitted.-
However, if the Contractor wishes to submit an Invoice, the following information must be provided: contract number (if any), order number, item number(s),
description of supplies or services, sizes, quantities, unit prices, and extended totals. Prepaid shipping Costs will be Indicated as a separate item on the
invoice. Where shipping costs exceed $10 (except for parcel post), the billing must be supported by a bill of lading or receipt. When several orders are
invoiced to an ordering activity during the same billing period, consolidated periodic billings are encouraged.

RECEIVING REPORT

Quantity in the "Quantity Accepted' column on the face of this order has been: [] inspected, [jaccepted, [ received by me and
conforms to contract. Items listed below have been rejected for the reasons indicated.
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TASK ORDER TERMS AND CONDITIONS

NOT SPECIFIED IN THE CONTRACT

A.1 NRC ACQUISITION CLAUSES - (NRCAR) 48 CFR CHI. 20

A.2 OTHER APPLICABLE CLAUSES

n See Addendum for the following in full text (if checked)

D 52.216-18, Ordering

0 52.216-19, Order Limitations

0 52.216-22, Indefinite Quantity

] 52.217-6, Option for Increased Quantity

I] 52.217-7, Option for Increased Quantity Separately Priced Line Item

a 52.217-8, Option to Extend Services

[ j 52.217-9, Option to Extend the Term of the Contract

A.3 ELECTRONIC PAYMENT

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax refunds be made by Electronic
Funds Transfer. It is the policy of the Nuclear Regulatory Commission to pay vendors by the Automated Clearing House
(ACH) electronic funds transfer payment system. The electronic system is known as Vendor Express. Payment shall be
made in accordance with FAR 52.232-33, entitled "Mandatory Information for Electronic Funds Transfer Payment".

To receive payment, the contractor shall complete the "Company Information" portion of the Standard Form 3881, entitled
"ACH Vendor/Miscellaneous Payment Enrollment Form" found as an attachment to this document. The contractor shall
take the form to the ACH Coordinator at the financial institution that maintains its company's bank account. The contractor
shall discuss with the ACH Coordinator how the payment identification information (addendum record) will be passed to
them once the payment is received by the financial institution. Further information concening the addendum is provided at
Attachment . The ACN Coordinator should fill out the "Financial Institution Information" portion of the form and return it
to the Office of the Controller at the following address: Nuclear Regulatory Commission, Division of Accounting and
Finance, Financial Operations Section, Mail Stop T-9-H-4, Washington, DC 20555, ATTN: ACHIVendor Express. It is
the responsibility of the contractor to ensure that the financial institution returns the completed form to the above cited NRC
address. If the contractor can provide the financial information, signature of the financial institutions ACH Coordinator is
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not required. The NRC is under no obligation to send reminders. Only after the Office of the Controller has processed the
contractor's sign-up form will the contractor be eligible to receive payments.

Once electronic funds transfer is established for payments authorized by NRC, the contractor needs to submit an
additional SF 3881 only to report changes to the information supplied.

Questions concerning ACH/Vendor Express should be directed to the Financial Operations staff at (301) 415-7520."

A.4 SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job seat belt policies and programs
for their employees when operating company-owned, rented, or personally owned vehicles.

A.5 APPROPRIATE USE OF GOVERNMENT FURNISHED INFORMATION TECHNOLOGY
(IT) EQUIPMENT AND/ OR IT SERVICES/ ACCESS (MARCH 2002)

As part of contract performance the NRC may provide the contractor with information technology (IT) equipment and IT
services or IT access as identified in the solicitation or subsequently as identified in the contract or delivery order.
Government furnished IT equipment, or IT services, or IT access may include but is not limited to computers, copiers,
facsimile machines, printers, pagers, software, phones, Internet access and use, and email access and use. The contractor
(including the contractor's employees, consultants and subcontractors) shall use the government furnished IT equipmert,
and / or IT provided services, and! or IT access solely to perform the necessary efforts required under the contract. The
contractor (including the contractor's employees, consultants and subcontractors) are prohibited from engaging or using the
government IT equipment and government provided IT services or IT access for any personal use, misuse, abuses or any
other unauthorized usage.

The contractor is responsible for monitoring its employees, consultants and subcontractors to ensure that government
furnished IT equipment and! or IT services, and! or IT access are not being used for personal use, misused or abused. The
government reserves the right to withdraw or suspend the use of its government fiurnished IT equipment, IT services and! or
IT access arising from contractor personal usage, or misuse or abuse; and/ or to disallow any payments associated with
contractor (including the contractor's employees, consultants and subcontractors) personal usage, misuses or abuses of IT
equipment, IT services and/ or IT access; and/ or to terminate for cause the contract or delivery order arising from violation
of this provision.

A.6 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS

NRC contractors are responsible to ensure that their alien personnel are not in violation of United States Immigration and
Naturalization (INS) laws and regulations, including employment authorization documents and visa requirements. Each
alien employee of the Contractor must be lawfully admitted for permanent residence as evidenced by Alien Registration
Receipt Card Form 1-151 or must present other evidence from the Immigration and Naturalization Services that
employment will not affect his/her immigration status. The INS Office of Business Liaison (OBL) provides information to
contractors to help them understand the employment eligibility verification process for non-US citizens. This information
can be found on the INS website, http://www.ins.usdoj.gov/graphics/services/employerinfofmdex.htm#obl.

The NRC reserves the right to deny or withdraw Contractor use or access to NRC facilities or its equipment/services,
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and/or take any number of contract administrative actions (e.g., disallow costs, terminate for cause) should the Contractorviolate the Contractor-s responsibility under this clause.

(End of Clause)
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Attachment A

Statement of Work for
Contractor Support to Assist OCFO in Developing

FY 2005 Performance Plan & FY 2003 Performance Report

Office of Chief Financial Officer
Division of Planning, Budget, and Analysis

Background

The Office of the Chief Financial Officer (OCFO) is responsible for managing and coordinating
with program offices in an effort to develop the FY 2005 Performance Plan and FY 2003
Performance Report. In accordance with the Government Performance and Results Act
[which is implemented by the Office of Management and Budget (OMB) Circular A-11, Part 6,
Preparation and Submission of Strategic Plans, Annual Performance Plans, and Annual
Program Performance Reports] federal agencies are required to develop these documents.

Objective

The objective is for a qualified contractor to assist the OCFO in working with program offices to
develop the FY 2005 Performance Plan and FY 2003 Performance Report based on OMB
Circular A-1i1 standards and requirements, obtain office director and Commission approval,
and submit the documents to the President, Congress, and OMB.

Requirements/Scope of Work

FY 2005 Performance Plan - The OCFO is requesting contractor support knowledgeable about
Circular A-1 1 requirements to assist the Division of Planning, Budget and Analysis (DPBA)
staff in analyzing program office submission of data, and making recommended changes to
the
FY 2005 Performance Plan. The NRC is in the process of finalizing the development of the
Initial FY 2005 Budget Estimates and Performance Plan which is required to be submitted to
the Office of Management and Budget by September 8, 2003. Therefore, contractor support is
not needed to assist OCFO in developing this deliverable. However, contractor support is
needed to assist the OCFO in developing the final Budget Estimates and Performance Plan
to be submitted to OMB by February, 2004. Items to be analyzed will consist of the following:
1) program offices submission of sub-measure and metric targets based on approved strategic
and performance goal measures; 2) verification and validation of the measures; 3) strategies;
4) output measures targets; and 5) address management challenges identified by the 01G.

FY 2003 Performance Report - The OCFO is requesting contractor support knowledgeable
about Circular A-1 I to assist the DPBA staff in developing the FY 2003 Performance Report
which will be included in the Final FY 2003 Performance and Accountability Report by
November 27, 2003 (this includes incorporating the Commission Staff Requirement
Memorandum). Items to be analyzed and developed will include the following:
1) providing supportive text to the Managements Discussion and Analysis chapter, 2)
providing analysis of Program Performance chapter consisting of introduction, overview,
results of strategic and performance goal measures, and program evaluation; 3) validation
and verification of measures; 4) addressing the President's Management Agenda; 5) data



sources and quality; and 6) reporting on the results of the NRC's Office of Inspector General
most serious management challenges.

Deliverables

Contractor will assist DPBA staff in analyzing program office submissions of data and drafting
various chapters, charts, metrics, and graphs to support the development of the FY 2005
Performance Plan by February, 2004, and FY 2003 Performance Report by
November 27, 2003.

Qualifications of Key Personnel

The Contractor shall provide one Project Manager qualified in implementing OMB Circular A-1i1
to assist the OCFO in analyzing program office submission of data for developing the FY 2005
Performance Plan and FY 2003 Performance Report.

Key personnel proposed for this contract shall have a minimum of four years practical
experience related to assisting federal agencies in developing performance plans and
performance reports and shall be able to provide expert analysis in implementing
OMB Circular A-1 1.

Status Reports

The Project Manager shall deliver three (3) copies of a monthly progress report to be delivered
to the NRC Project Officer 10 days after the end of each month. This report shall include the
recording of tasks completed since last report, upcoming milestones, and any assigned
outstanding issues.

Level of Effort

The level of effort anticipated for the development of the Final FY 2005 Performance Plan is
200 hours and for the FY 2003 Performance Report is 282 hours (total-482 hours).

Period of Performance

The period of performance of the resultant purchase order shall commence on the date of the
delivery order award and expire on February 27, 2004.

NRC Furnished Materials

NRC will provide the contractor(s) with office space, a computer, and phone to perform the
necessary tasks to complete requirements.
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Attachment C

FUNDING

This purchase order is partially funded in the amount of $70,000.00. The purchase order will
be modified at a future date to add additional funds contingent upon their availability. No legal
liability on the part of the NRC may arise for performance beyond the amount of this partial
funding. Also, the Contractor shall not be obligated to continue performance beyond the
amount of this partial funding unless and until the Contracting Officer increases the amount
obligated with respect to this order. The estimated total of this order for the 5-month period of
performance is $75,450.00.



Attachment D

2052.204-70 SECURITY

(a) Security/Classification Requirements Form. The attached NRC Form 187 (See List of
Attachments) furnishes the basis for providing security and classification requirements to prime
contractors, subcontractors, or others (e.g., bidders) who have or may have an NRC
contractual relationship that requires access to classified information or matter, access on a
continuing basis (in excess of 30 or more days) to NRC Headquarters controlled buildings, or
otherwise requires NRC photo identification or card-key badges.

(b) It is the contractor's duty to safeguard National Security Information, Restricted Data, and
Formerly Restricted Data. The contractor shall, in accordance with the Commission's security
regulations and requirements, be responsible for safeguarding National Security Information,
Restricted Data, and Formerly Restricted Data, and for protecting against sabotage,
espionage, loss, and theft, the classified documents and material in the contractor's
possession in connection with the performance of work under this contract. Except as
otherwise expressly provided in this contract, the contractor shall, upon completion or
termination of this contract, transmit to the Commission any classified matter in the possession
of the contractor or any person under the contractor's control in connection with performance
of this contract. If retention by the contractor of any classified matter is required after the
completion or termination of the contract and the retention is approved by the contracting
officer, the contractor shall complete a certificate of possession to be furnished to the
Commission specifying the classified matter to be retained.. The certification must identify the
items and types or categories of matter retained, the conditions governing the retention of the
matter and their period of retention, if known. If the retention is approved by the contracting
officer, the security provisions of the contract continue to be applicable to the matter retained.

(c) In connection with the performance of the work under this contract, the contractor may be
furnished, or may develop or acquire, proprietary data (trade secrets) or confidential or
privileged technical, business, or financial information, including Commission plans, policies,
reports, financial plans, internal data protected by the Privacy Act of 1974 (Pub. L. 93-579), or
other information which has not been released to the public or has been determined by the
Commission to be otherwise exempt from disclosure to the public. The contractor agrees to
hold the information in confidence and not to directly or indirectly duplicate, disseminate, or
disclose the information in whole or in part to any other person or organization except as may
be necessary to perform the work under this contract. The contractor agrees to return the
information to the Commission or otherwise dispose of it at the direction of the contracting
officer. Failure to comply with this clause is grounds for termination of this contract.

(d) Regulations. The contractor agrees to conform to all security regulations and requirements
of the Commission which are subject to change as directed by the NRC Division of Facilities
and Security and the Contracting Officer. These changes will be under the authority of the
FAR Changes clause referenced in this document.

(e) Definition of National Security Information. The term National Security Information, as
used in this clause, means information that has been determined pursuant to Executive Order
12958 or any predecessor order to require protection against unauthorized disclosure and that
is so designated.



-2-

(f) Definition of Restricted Data. The term Restricted Data, as used in this clause, means all
data concerning design, manufacture, or utilization of atomic weapons; the production of
special nuclear material; or the use of special nuclear material in the production of energy, but
does not include data declassified or removed from the Restricted Data category pursuant to
Section 142 of the Atomic Energy Act of 1954, as amended.

(g) Definition of Formerly Restricted Data. The term Formerly Restricted Data, as used in this
clause, means all data removed from the Restricted Data category under Section 1 42-d of the
Atomic Energy Act of 1954, as amended.

(h) Security Clearance Personnel. The contractor may not permit any individual to have
access to Restricted Data, Formerly Restricted Data, or other classified information, except in
accordance with the Atomic Energy Act of 1954, as amended, and the Commission's
regulations or requirements applicable to the particular type or category of classified
information to which access is required. The contractor shall also execute a Standard Form
312, Classified Information Nondisclosure Agreement, when access to classified information is
required.

(i) Criminal Liabilities. It is understood that disclosure of National Security Information,
Restricted Data, and Formerly Restricted Data relating to the work or services ordered
hereunder to any person not entitled to receive it, or failure to safeguard any Restricted Data,
Formerly Restricted Data, or any other classified matter that may come to the contractor or any
person under the contractors control in connection with work under this contract, may subject
the contractor, its agents, employees, or subcontractors to criminal liability under the laws of
the United States. (See the Atomic Energy Act of 1954, as amended, 42 U.S.C. 2011 et seq.;
18 U.S.C. 793 and 794; and Executive Order 12958.)

j) Subcontracts and Purchase Orders. Except as otherwise authorized in writing by the
contracting officer, the contractor shall insert provisions similar to the foregoing in all
subcontracts and purchase orders under this contract.

(k) In performing the contract work, the contractor shall classify all documents, material, and
equipment originated or generated by the contractor in accordance with guidance issued by
the Commission. Every subcontract and purchase order issued hereunder involving the
origination or generation of classified documents, material, and equipment must provide that
the subcontractor or supplier assign classification to all documents, material, and equipment in
accordance with guidance furnished by the contractor.'

2052.204-71 SITE ACCESS BADGE REQUIREMENTS

During the life of this contract, the rights of ingress and egress for contractor personnel must
be made available, as required, provided that a badge is issued after favorable adjudication
from the Personnel Security Branch, Division of Facilities and Security (PERSECIDFS). In this
regard, all contractor personnel whose duties under this contract require their presence on-site
shall be clearly identifiable by a distinctive badge furnished by the Government. The Project
Officer shall assist the contractor in obtaining the badges for the contractor personnel. It is the
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sole responsibility of the contractor to ensure that each employee has a proper Government-
issued identification/badge at all times. All prescribed identification must be immediately (no
later than three days) delivered to PERSEC/DFS for cancellation or disposition upon the
termination of employment of any contractor personnel. Contractor personnel must have this
identification in their possession during on-site performance under this contract. It is the
contractors duty to assure that contractor personnel enter only those work areas necessary for
performance of contract work, and to assure the safeguarding of any Government records or
data that contractor personnel may come into contact-with."

SITE ACCESS BADGE PROCEDURES FOR NON-INFORMATION TECHNOLOGY
CONTRACTS

The contractor shall ensure that all its employees, including any subcontractor employees and
any subsequent new employees who are assigned to perform the work herein, are approved
by the Government for building access.

A contractor employee shall not have access to NRC facilities until he or she is approved by
Personnel Security Branch, Division of Facilities and Security (PERSEC/DFS), first for
temporary access (based on a favorable adjudication of their security forms) and final access
(based on favorably adjudicated background checks by General Services Administration) in
accordance with the procedures found in NRC Management Directive 12.3, Part I. The
individual will be subject to a reinvestigation every five years. Timely receipt of properly
completed security applications is a contract requirement. Failure of the contractor to comply
with this condition within the ten work-day period may be a basis to void the notice of selection.
In that event, the Government may select another firm for award.

The Government shall have and exercise full and complete control over granting, denying,
withholding, or terminating building access approvals for individuals performing work under this
contract. Individuals performing work under this contract shall be required to complete and
submit to the contractor representative an acceptable Form 176 (Statement of Personal
History), and two FD-258 (Fingerprint Charts). The contractor representative will submit the
documents to the Project Officer who will give them to the PERSEC/DFS. PERSECIDFS may,
among other things, grant or deny temporary building access approval to an individual based
upon its review of the information contained in the GSA Form 176. Also, in the exercise of its
authority, GSA may, among other things, grant or deny permanent building access approval
based on the results of its investigation and adjudication guidelines. This submittal
requirement also applies to the officers of the firm who, for any reason, may visit the work sites
for an extended period of time during the term of the contract. In the event that PERSEC/DFS
and GSA are unable to grant a temporary or permanent building access approval, to any
individual performing work under this contract, the contractor is responsible for assigning
another individual to perform the necessary function without any delay in the contract's
performance schedule, or without adverse impact to any other terms or conditions of the
contract. The contractor is responsible for informing those affected by this procedure of the
required building access approval process (i.e., temporary and permanent determinations),
and the possibility that individuals may be required to wait until permanent building access
approvals are granted before beginning work in NRC's buildings.



-4-

The contractor will immediately notify the Project Officer when a contractor employee
terminates. The Project Officer will immediately notify PERSEC/DFS (via e-mail) when a
contractor employee no longer requires building access and return the individual's badge to
the PERSEC/DFS within three days after their termination.'



NRC FORM 187 U.S. NUCLEAR REGULATORY COMMISSION AUTHORITY
(1-2000) The policies, procedures, and criteria of the
UIRCKD 12 NRC Security Program, NRCMD 12, apply to

CONTRACT SECURITY AND/OR performance of this contract, subcontract or

CLASSIFICATION REQUIREMENTS COMPLETE CLASSIFIED ITEMS BY
SEPARATE CORRESPONDENCE

1 CONTRAClOR NAME AND ADDRESS A. CONTRACT NUMBER FOR COMMERCIAL
CONTRACTS OR JOB CODE FOR DOE 2. TYPE OF SUBMISSION
PROJECTS (Prime contract number must be
shown for as subcoracts.)

A ORIGINAL

B . REVISED (Supesedesall
B.&PROJECTED C. PROJECTED L previous suimissins)

START DATE COMPLETION DATE D C. OTHER (Specify)

3.FOR FOLLOW-ON CONTRACT, ENTER PRECEDING CONTRACT NUMBER AND PROJECTED COMPLETION DATE
A DOES NOTAPPLY S. CONTRACT NUMBER DATE

4 PROJECT TrILE AND OTHER IDENTIFYING INFORMATION

Contractor Support-Development of FY 2005 Performance Plan and FY 2003 Performance Report

5. PERFORMANCE WILL REQUIRE . . NOT NATIONAL SECURITY RESTRICTED DATA
A. ACCESS TO CLASSIFIED MATTER OR CLASSIFIED INFORMATION NOT

[] YES (If YES," answer 1-7 below) APPLICABLE
SECRET CONFIDENTIAL SECRET CONFIDENTIAL

NO (11NO.' proceed to 5.C.)

1. ACCESS TO FOREIGN INTELLIGENCE INFORMATION LI [] El L] LI
. RECEPT. STORAGE, OR OTHER SAFEGUARDING OF

CLASSFIED MATTER. (See 5.9.)

3. GENERATION OF CLASSFED MATTER. Li LI L] [ []
4. ACCESS TO CRYPTOGRAPHIC MATERIAL OR OTHER

CLASSIFED COMSEC INFORMATION. F E F]
5. ACCESS TO CLASSIFED MATTER OR CLASSFED

INFORMATION PROCESSED BY ANOTHER AGENCY. ] ] [ [ ]
. CLASSIFED USE OF AN INFORMATION TECHNOLOGY

PROCESSING SYSTEM. 0 .J L IL

7. OTHER (Specify) C] [ L [

B. IS FACLITYCLEARANCE REQUIRED? Y YES W NO

C. [] UNESCORTED ACCESS IS REQUIRED TO PROTECTED AND VITAL AREAS OF NUCLEAR POWER PLANTS.

D. [] ACCESS Is REQUIRED TO UNCLASSIFIED SAFEGUARDS INFORMATION.

E. ;t ACCESS IS REQUIRED TO SENSITIVE IT SYSTEMS AND DATA.

F. gj UNESCORTED ACCESS TO NRC HEADQUARTERS BUILDING.

FOR PROCEDURES AND REQUIREMENTS ON PROVIDING TEMPORARY AND FINAL APPROVAL FOR UNESCORTED ACCESS, REFER TO NRCMD 12.



6. INFORMATION PERTAINING TO THESE REQUIREMENTS OR THIS PROJECT. EVEN THOUGH SUCH INFORMATION IS CONSIDERED UNCLASSIFIED.
SHALL NOT BE RELEASED FOR DISSEMINATION EXCEPT AS APPROVED BY:

NAME AND TITLE SIGNATURE DATE

Richard G. Baum 3 //2

7. CLASSIFICATION GUIDANCE
NATURE OF CLASSIFIED GUIDANCE IDENTIFICATION OF CLASSIFICATION GUIDES

None

S. CLASSIFIED REVIEW OF CONTRACTOR / SUBCONTRACTOR REPORT(S) AND OTHER DOCUMENTS WILL BE
CONDUCTED BY:

Lii AUTHORIZED CLASSIFIER (Name and The) D DMSION OF FACILITIES AND SECURITY

9. REQUIRED DISTRIBUTION OF NRC FORM 187 Check appropriate box(es)

g SPONSORING NRC OFFICE OR DMSION (item I OA) DMSION OF CONTRACTS AND PROPERTY MANAGEMENT

DIVISION OF FACILITIES AND SECURITY (item IOB) CONTRACTOR (Item 1)

SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BE APPROVED BY THE] OFFICIALS NAMED IN ITEMS 1OB AND 10C BELOW.

10. APPROVALS

SECUR17Y/CLASSIFICATION REOUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BE APPROVED BY THE OFFICIALS NAMED IN
ITEMS 10B AND 10C BELOW.

NAME (Print or type) SIGNATURE DATE
A. DIRECTOR, OFFICE OR DIVISION SIGNATURE DATE

Leslie Barnett, Director, Division of Planning Budget an
Analvysis

B. DIRECTOR, DIVISION OF FACILITIES AND SECURITY SIGNATURE DATE

C. DIRECTOR. DIVISION OF CONTRACTS AND PROPERTY MANAGEMENT /D/'
(Not applicable to DOE agreements) TIT / _ LI , , h A/

I

LL.-'-.Ppt4-'T-.F- 1/ Y/Of 0
REMARKS



BILLING INSTRUCTIONS FOR
LABOR HOUR TYPE CONTRACTS

General: The contractor shall prepare vouchers/invoices for reimbursement of costs in
the manner and format described herein or a similar format. FAILURE TO SUBMIT
VOUCHERSIINVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL
RESULT IN REJECTION OF THE VOUCHERIINVOICE AS IMPROPER.

Number of Copies: An original and three copies, including supporting documentation
shall be submitted. A copy of all supporting documents must be attached to each copy
of your voucher/invoice. Failure to submit all the required copies will result in rejection
of the voucher/invoice as improper.

Designated Agency Billing Office: Vouchers/invoices shall be submitted to the following
address:

U.S. Nuclear Regulatory Commission
Division of Contracts
Mail Stop T-7-1-2
Washington, D.C. 20555

HAND DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT
EXPEDITE PROCESSING BY NRC. However, should you choose to deliver
vouchers/invoices by hand, including delivery by any express mail services or special
delivery services which use a courier or other person to deliver the voucherfinvoice in
person to the NRC, such vouchers/invoices must be addressed to the above
Designated Agency Billing Office and will only be accepted at the following location:

U.S. Nuclear Regulatory Commission
One White Flint North
11555 Rockville Pike - Mail Room
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE
ABOVE ADDRESS.

Note that the official receipt date for hand-delivered vouchers/invoices will be the date
it is received by the official agency billing office in the Division of Contracts.



Billing Instructions
Page 2 of 2

Agency Payment Office: Payment will be made by the following office:

U.S. Nuclear Regulatory Commission
Division of Accounting and Finance GOVICOMM
Mail Stop T-9-H4
Washington, DC 20555

Frequency: The contractor shall submit claims for reimbursement once each month,
unless otherwise authorized by the Contracting Officer.

Format: Claims should be submitted in the format depicted on the attached sample form
entitled "Voucher/lnvoice for Purchases and Services Other Than Personal" (see
Attachment) or a similar format. THE SAMPLE FORMAT IS PROVIDED FOR
GUIDANCE ONLY AND IS NOT REQUIRED FOR SUBMISSION OF A
VOUCHER/INVOICE. ALTERNATE FORMATS ARE PERMISSIBLE PROVIDED ALL
REQUIREMENTS OF THE BILLING INSTRUCTIONS ARE ADDRESSED.

Billing of Costs After Expiration of Contract: If the costs are incurred during the contract
period and claimed after the contract has expired, the period during which these costs
were incurred must be cited. To be considered a proper voucherrinvoice, the
contractor shall clearly mark it 'EXPIRATION VOUCHER" OR "EXPIRATION INVOICE".

Currency: Billings may be expressed in the currency normally used by the contractor in
maintaining his accounting records; payments will be made in that currency. However,
the U.S. dollar equivalent for all vouchers/invoices paid under the contract may not
exceed the total U.S. dollars authorized in the contract.



ATTACHMENT

INVOICENOUCHER FOR PURCHASES
AND

SERVICES OTHER THAN PERSONAL

(SAMPLE FORMAT - COVER SHEET)

Official Agency Billing Office
U.S. Nuclear Regulatory Commission
Division of Contracts
Mail Stop: T-7-12
Washington, DC 20555-0001

(a) Contract No:

(b) Voucher/Invoice No:

(c) Date of Voucher/Invoice:

Payee's Name and Address

(d) Individual to Contact Regarding Voucher/invoice
Name:
Telephone No:

(e) This voucher/invoice represents reimbursable costs for the billing period
to

Amount Billed
Current Period Cumulative

(f) Direct Costs:

(1) Direct Labor* $ $

(2) Travel* $ $

Total Direct Costs: $ $

* The contractor shall submit as an attachment to its invoicehoucher cover sheet a
listing of labor categories, hours billed, fixed hourly rates, total dollars, and cumulative
hours billed to date under each labor category, authorized under the contract. In
addition, the contractor shall include travel costs incurred with the required supporting
documentation, as well as, the cumulative total of travel costs billed to date by activity.



Attachment No.

ELECTRONIC FUNDS TRANSFER

Remember...ACH addenda records can be up to 94 characters long. The first 3
positions are '705". The next 80 position are available to provide information about the
payment. The last 11 positions are reserved for the special addendum sequence
number (4 positions) and the entry datail sequence number (7 positions). Below are.
sample addenda records that you will receive:

Sample 1 LATE INVOICE PAYMENT wfth Prompt Pay Interest Penalty Nodes

705RM*IV'01234**** nduda Inet of $25.00 at 12% for 6 da"\00197C43

Whe, e RMT' is ANSI Segment detie Code for Retance Advdce
sepames the d2ta eLements; mff ,a I" kxdicae ktermediate da er

not used i the segmen
V is ANSI Reference Number Qualier Code for SelWs Inrolce Number

'01234' (Reference NumW4 reprnts he sser kwolce number
*Includes Interest cd ...' (escription) clarifies the reated data elemert and tdvi

contemt
T' termkiates the sement

Sample 2 LTY PAYMENT

- 705RMT*CR9999.999\ O019875

where, CR Is ANSI Reference Number Qualifier Code for Custnwer Refern Number
9999.999999 rrsents the customer reference number

Sample 3 CONTRACT PAYMENT

705RMT*CT789Mo7A001 9876545

where, 'Cr is ANSI Reference Number Qualifier Code for Contract Number
789098r represents the contract numer

Sample 4 LOCKEOX PAYMENT

705RMTIV'1 234REF'ILB'69\0001 9876

where, '12345S represents the woice nmber
'REP Is ANSI Segment Ietfier Code for Reference Numbers
'LB' Is ANSI Reference Number Qualnfier Code for Locbox
26 represen the ockbmo number

Sampte 5 INVOICE PAYMENT (ATED)

705RMT IVY4326DTM*003*891227\0001 9876547

where, -43265' represents the kvoice number
'DTh is ANSI Segmnt idenifier Code for DalelTime Reference
003' is ANSI Dater/ime Qualfier Code for Inrolce
89122r (Date) reesets the kwoice date, formatted OWMMDD-


