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The purpose of this modification is to rhodify Sedion F to include instructions for preparing
international trip reports. Accordingly, the cpntract is hereby modified as follows:

Under Section F, Deliveries or Performance, the following is incorporated as Section F.8:
“F.8 INSTRUCTIONS FOR PREPA'RlN‘G INTERNATIONAL TRIP REPORTS

Upon the completion of a trip to a forelgn country the contractor shall provide a report
which shall include the following: '

1. Trip reports that document the results of international travel shall be prepared by
the traveler, following the attached model. The trip report should be as long as
necessary to convey the essence of the trip, but not longer than necessary
(e.g., a few pages may be adequate)

2. Tnp reports shall be submrtted wuthm 30 days of completing the foreign travel.
However, if the results of the foreign travel are of high interest to the NRC for
safety or policy reasons, the traveler shall provide an oral report to his or her
NRC Project Officer as soon as possible. If deemed necessary by the project
officer, a brief (one page-maximum) “quick look” summary shall be sent to the
appropriate NRC Project Officer within one week of completing the foreign
travel. Interoffice distribution of the quick look report will be determlned by the
Deputy Office Director.

3. - In order to impr_ove coordination, trip reports shall be submitted only to the NRC
Project Officer. The NRC Project Officer will in tumn review the reports and
distribute them intemally to the appropriate NRC Offices, staff, and to the
ADAMS document file. The NRC Project Officer will also make the
determination as to whether the trip report could/should be transmitted to the
Commission. All trip reports shall be attached to a cover Ietter to the NRC
Project Officer.

4. Whenever possible, every effort should be made to issue one consolidated trip
report when there are multiple travelers by the same contractor.

5. Unless stated otherwise, trip reports are to be marked as nonpublic, for intemal
‘use only. [If the report contains sensitive information it shall be identified as
such and have limited intemal distribution. The NRC Project Officer will be
responsible for placing the document into ADAMS.*

All other terms and conditions of the subject contract remain unchanged, including the ceiling
amount of $300,000.00. ,

Total FY 03 Obligation, from the award date, through the date of this action is $300,000.00.
This modification does not obligate any funds. -~
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ATTACHMENT

SAMPLE NRC INTERNATIONAL TRIP REPORT

Subject

Dates of Travel, Countries and Organizations Visited

Author, Title, Contract Number, and Agehcy Affiliation

Sensitivity (Was there anything sensitive about the trip itself or the information being
reported? Please indicate not applicable; sensitive information (limited to NRC); proprietary
information (either business-confidential or foreign information provided in confidence); or
classified information (confidential, secret, or top secret). This report and all applicable
documents must be marked, handled, and protected as appropriate for their sensitivity.

Background/Purpose (What was the reason for the trip? Whatled to it? Why is NRC
involved? Traveler may wish to draw upon justification in NRC Forms 445 and 279.)

Abstract: Summary of Pertinent Pointsflssues ( the abstract must summarize the
discussions, identify any policy matters that need to be brought to the Commission's attention,
identify any issues that need managements’ attention, assess whether the interaction was
worthwhile and achieved the desired outcomes, and identify any “best practices” that should

' be considered by NRC. Should NRC pamclpatlon in this activity be contlnued? Did the

meeting achieve Its objectives?)

Discussion (Include more detailed 'description or observations about the meetings, ,
conference, or facility visit, what was accomplrshed and what the benefit was to NRC or to the
national interests. )

Pending Actions/Planned Next Steps for NRC (Indicate any open actions, including
unresolved problems or issues and NRC necessary or useful follow-up.)

Points for Commission Consideration or tems of Interest (If applicable, highlight
information the Commission needs to know or in which it would be interested. Indicate
whether Commission action is required (if known) and, if so, how or when Commission
guidance or engagement will be sought.- If there are any items of interest to the Commission,
this should also be briefly highlighted in a transmittal memo. Responses to this item should be
coordinated with the NRC program manager.)

Attachments (Include only the agenda, if available, and pertinent documents, listed by title.)

“On the Margins” (Indicate any additional information that is of probable interest to NRC but .
not directly related to the purpose of the trip.) ’



