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ORDER FOR SUPPLIES OR SERVICES

PAGE OF PAGES

1§ 12
" IMPORTANT: Mark all p and papers with ct and/or order numbers. BPA NO.
-1. DATE OF ORDER 2. CONTRACT NO. (I’)lny) o €. SHIP TO:
09-04-2003 GS-35F-4707TH f S SORSGNEE
3. ORDER NO. MODIFICATION NO. | 4. REQUISITION/REFERENGE O, DC RecTd 8| uclear Requlatory Commission
NRC-33-03-348 CIO-03-348 - 7/31/03 Offlce of the Chief Information Officer

5. ISSUING OFFICE {Address correspondence to) b. STREET ADDRESS

U.S. Nuclear Regulatory Commission ATIN: Judy Seeherman

Division of Contracts Mail Stop: T-5-E30 -

Contract Management Center 1 - Team A e CITY T4 STATE «. ZIP CODE

Mail Stop: T-7-12 o ’

Washington, DC 20555 Washington DC 20555

7.70: 1. SHIP V1A

&. NAME OF CONTRACTOR

NETWORK DESIGNS, INC.

8. TYPE OF ORDER

b. COMPANY NAME
ATTN: Stacey Cahill/William Kupersanin
- {703) 268-0039

D a. PURCHASE ORDER [ X ; b. DELIVERY/TASK ORDER

¢. STREET ADDRESS

Reference your
Please fumish the following on the terms and

Except for billing instructions on the reverse, this
deliveryftask order is subject to instnuctions

.E., 3 10 conditions specified on both sides of this order contained on this side only of this form and is
501 Church Street N.E Suite 2 and on the attached sheet, if any, including issued subject to the terms and conditions
4. CITy o, STATE f. 21P CODE defivery as indicated. - of the above-numbered contract.
Vienna VA 22190-4711
9. ACCOUNTING AND APPROPRIATION DATA 10. REQUISITIONING OFFICE
D1407 310-15-522-338 2570 31x0200.310 : ’
OBLIGATE: $29,492.88 OFFICE OF THE CHIEF INFORMATION OFFICER

11. BUSINESS CLASSIFICATION (Check appropriate box(es))

E 2 SMALL D b. OTHER THAN SMALL D ¢. DISADVANTAGED "X} 4. WOMEN-OWNED
E - | R—
12. F.0.8. POINT 14. GOVERNMENT B NO. 15. DELIVER TO F.O.B. POINT | 16. DISCOUNT TERMS
. , : . ON OR BEFORE |
Destination 09/04/03-10/03/03 Net 30 days.
13. PLACE OF FOR INFORMATION CALL: (Na collect calls)
. INSPECTION b. ACCEPTANCE ]
8. INSPEC . . . . Brenda J. DuBose -
Destination Destination Telephone: (301) 415-6578
17. SCHEDULE (See reverse for Rejections)
QUANTITY UNIT QUANTITY
ITEM NO. SUPPLIES OR SERVICES ORDERED UNIT PRICE AMGUNT ACCEPTED
* ® -{©) ©) (E) ® G}
The U.S. Nuclear Regulatory Commission (NRC) hereby accepts
the quotation of Network Designs, Inc., dated
September 3, 2003 ( Attachment 1), which is attached hereto
and made a part hereof this delivery order, to provide the
NRC with the equipment reflected in its offer, at the firm
fixed price of $29,492.88.
The equipment shall be delivered to the addréss reflected
! in the attached Statement of Work (Attachment 2).
This delivery order obligates FY03 funds in the amount of
$29,458.29.
NRC Project Officer: Judy Seeherman -~ (301) 415-5854
1 :
18. SHIPPING POINT 19. GROSS SHIPPING WEIGHT 20. INVOICE NO, .
$29,492. 88 |SUBTOTAL
21. MAIL INVOICE TO: 17()
TOTAL
a. NAME
INﬁ&uﬁgﬁs U.S. Nuclear Regulatory Commission ‘c""')
on ADM/DC/CMC1 pages
REVERSE b. STREET ADDRESS (or P.O. Box)
Attn: (NRC-33-03-348) 7).
(SUBMIT INVOICE IN TRIPLICATE.) , SRARD
c CITY d. STATE ». 2IP CODE
Washington DC 20555 $29,492.88
23. NAME (Typed) —

22. UNITED STATES OF AMERICA

S o @(%,

TEMPLATE - ADMOG?

Brenda J. DuBose
Contracting Officer
TITLE: CONTRACTING/ORDERING OFFICER

7 (6r95)

ADWU0Z



NRC-33-03-348

-

-

SUPPLEMENTAL INVOICING INFORMATION -

If desired, this order (or copy thereof) may be used by the Contractor as the Contractor's invoice, instead of a separate invoice, provided the following

statement, (signed and dated) is on (or attached to) the order: "Payment is requested in the amount of § _ . No other invoice will be submitted.”

.- However, if the Contractor wishes to submit an invoice, the following information must be provided: contract fiumber (if any), order number, item number(s),

description of supplies or services, sizes, quantities, unit prices, and extended totals. Prepaid shipping costs will be indicated as a separate item on the

invoice. Where shipping costs exceed $10 {(except for parcel post), the billing must be supported by a bill of lading or receipt. When several orders are
invoiced to an ordering activity during the same billing period, consolidated periodic billings are encouraged.

— RECEIVING REPORT
Quantity in the "Quantity Accepted” column on the face of this order has been: : inspected, : accepted, ", received by me and
conforms to contract. ltems listed below have been rejected for the reasons indicated." -
sHiPMENT | PARTIAL 5 DATE RECEWVED - . SIGNATURE OF AUTHORIZED U.S. GOV'T REP. i DATE
NUMBER  I'miNaL i
. i ¢
TOTAL CONTAINERS | GROSS WEIGHT RECEIVEDAT . ~ e
s o
REPORT OF REJECTIONS
ITEM NO. SUPPLIES OR SERVICES . UNIT gUEjEN;TEYD REASON FOR REJECTION

OPTIONAL FORM 347 BACK (REV. 6/95)
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GS-35F-4707TH NRC-33-03-348

DELIVERY ORDER TERMS AND CONDITIONS NOT SPECIFIED IN THE CONTRACT

A.1 NRC ACQUISITION CLAUSES - (NRCAR) 48 CFR CH. 20

A.2 OTHER APPLICABLE CLAUSES

[] See Addendum for the following in full text (if checked)
[] 52.216-18, Ordering -
[152.216-19, Order Limitations
[152.216-22, Indefinite Quantity
[152.217-6, Option for Increased Quantity
[} 52.217-7, Option for Increased Quantity Séparat_ely Pricéd Line Item
[152.217-8, Option to Extend Services 77
[] 52.217-9, Option to Extend the Term of the Contract

A.3 ELECTRONIC PAYMENT

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax refunds be made by Electronic
Funds Transfer. It is the policy of the Nuclear Regulatory Commission to pay vendors by the Automated Clearing House
(ACH) electronic funds transfer payment system. The electronic system is known as Vendor Express. Payment shall be
made in accordance with FAR 52.232-33, entitled "Mandatory Information for Electronic Funds Transfer Payment".

To receive payment, the contractor shall complete the "Company Information" portion of the Standard Form 3881,
entitled "ACH Vendor/Miscellaneous Payment Enroliment Form" found as an attachment to this document. The
contractor shall take the form to the ACH Coordinator at the financial institution that maintains its company's bank
account. The contractor shall discuss with the ACH Coordinator how the payment identification information (addendum
record) will be passed to them once the payment is received by the financial institution. Further information concerning
the addendum is provided at Attachment . The ACN Coordinator should fill out the "Financial Institution Information"
portion of the form and return it to the Office of the Controller at the following address: Nuclear Regulatory
Commission, Division of Accounting and Finance, Financial Operations Section, Mail Stop T-9-H-4, Washington, DC
20555, ATTN: ACH/Vendor Express. It is the responsibility of the contractor to ensure that the financial institution
returns the completed form to the above cited NRC address. If the contractor can provide the financial information,
signature of the financial institutions ACH Coordinator is not required. The NRC is under no obligation to send

reminders. Only after the Office of the Controller has processed the contractor's sign-up form will the contractor be
eligible to receive payments. A g ' '

Once electronic funds transfer is established for payments authorized by NRC, the contractor needs to submit an
additional SF 3881 only to report changes to the information supplied.

Questions concerning ACH/Vendor Express should be directed to the Financial Operaﬁons staff at (301) 415-7520."

Page 3



GS-35F-4707H NRC-33-03-348

A4 SEAT BELTS

Contractors, subcontractors, and grantees, are ehcouraged to adopt and enforce on-the-job seat belt policies and
programs for their employees when operating company-owned, rented, or personally owned vehicles.

Page 4



GS-35F-4707H NRC-33-03-348

N

CONTINUATION PAGE

Attachments:

Attachment 1: Billing Instructions for Fixed Price Contracts -

Attachment 2: ACH Vendor Payment Information .
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9= 3-03;11:14AM;NETWORK DESIGNS, INC -

-

» FUILDDL L™

Attathment"1

Customar Quots

-’('R networl
A Women-owned, Small Business -
Date /312003 GSA Schedule # GS-35F-4707H
Attention: SUBMITTED BY:
Brenda Dubose Network Desligns, inc. X .
$01 Church Strest N.E., Suite 210 _
Vienna, VA 221804711 ’
Attn: Stacy Cahill (703) 268-0038
scahlii@netdes.com
Quatation No. 002071103 , : Yots! | $29452.88
item # | Product 1D ] { Description ] Qty | unit § UnitPrics | - Extended Price
o} M 1)
1 |CSS11501 Cisco 11501 Conlent Carvices Switch with Hard Disk and AC - - $24,694.59
£ b ! %
2 |S11K-501ST-7.2 WebNS V7.2X Std Feature Set for CS511501 $2.00
3 [CAB-AC Power Cord 110V -$124.74
ry OUFO [CS$11500 Upgrade 1 Hard Disk 1o 1 Flash ~$1.046.55
§ |CON-SNT-CSS11501 SMARTNET 8XSXNBD Clsco 11501 Content .~ $3,627.00
. : - - - Jota! - |- $29,492.88
TN 54-1297075
DUNS 957449812 id for Thirly {30} Days

Page 6
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Attachment 2

STATEMENT OF WORK

The contractor shall provide the U.S. Nuclear Regula'tory Commission with the following
equipment, in the quantities reflected in its quotatlon to the NRC dated
September 3, 2003 (Attachment 1):

- Equipment

Cisco 11501 Content Cervices Switch Wlth Hard Disk and AC
WebNS V7.2X Std Feature Set for CSS11501

Power Cord 110V o

CSS11500 Upgrade 1 Hard Disk to 1 Flash

SMARTNET 24X7X4 Cisco 11501 Content

PERIOD OF PERFORMANCE |
The period of performance of this delivery order is September 4, 2003 and will expire on
October 3, 2003. ,

PLACE OF DELIVERY

The required equipment shall be dellvered to the NRC's Warehouse, at the address
reflected below, within 30-days of issuance of the delwery order. The shipping address
is as follows: :

U.S. Nuclear Regulatory Commission -
ATTN: Judy Seeherman :
5008 Boiling Brook Parkway

Rockville, Maryland 20852

Telephone: (301) 415-5854

The contractor is hereby notified that deliveries are received at the NRC only durihg the
hours of 7:15 a.m. - 3:45 p.m., Monday through Friday.

CONSIDERATION AND OBLIGATION-FIRM FIXED PRICE
The firm fixed price of the delivery order is $29,492.88.




(MARCH 1996)
Page 1 of 3

BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS

General: The contractor shall prepare vouchers or invoices as prescribed
herein. FAILURE TO SUBMiT VOUCHERS/INVOICES IN ACCORDANCE WITH THESE
INSTRUCTIONS WILL RESULT IN REJECTION OF THE VOUCHER/INVOICES AS IMPROPER.

Form: Claims shall be submitted on the payee s letterhead, voucher/invoices,
or on the Government's Standard Form 1034, "Public Voucher for Purchases and
Services Other than Personal,” and Standard Form 1035 "Public Vaucher for
Purchases Other than Persona]--Cont1nuat1on Sheet.” These forms are available
from the U.S. Government Printing Office, 710 North Capitol Street,
Washington, DC 20401.

- Number of Copies: An or1g1na1 and three cop1es shall be submitted. Failure
. to submit a]i the requ1red copies-will result in rejection of the
voucher/invo1ce as improper. . o

Designated Agency Billing Office: Voucherstnvojces shall be submitted to the .
fol]owzng address: ' , _ '

U.S. Nuclear Regu]atory Comm1ss1on
Division of Contracts - T-7-1-2
Washington, DC 20555-0001

A copy of any invoice which 1nc]udes a purchase of property valued at the time
of purchase at $5000 or more, shall add1t1ona11y be sent to:

Chief, Property Management Branch

Division of Facilities and. Property Management
-Mail Stop - T-7-D-27 ‘ ,
- Washington, DC  20555- 0001

HAND-DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY THE NRC. However, should you choose to deliver
vouchers/invoices by hand, including de11very by any express mail service or
special delivery service which useés a courier or other person to deliver the
vouchers/invoices in person to the NRC, such vouchers/invoices must be
addressed to the above Designated Agency Billing Office and will only be
accepted at the following location: ,

U.S. Nuclear Regulatory Commission
One White Flint North - Mail Room
11555 Rockville Pike
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTEDAAT OTHER THAN_THE ABOVE ‘ADDRESS.

) Paée 8
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(BILLING INSTRUCTIONS FOR FIXED PRICE CONTRACTS - Page 2 of 3

Note that the official receipt date for hahd‘dellvered vouchers/invoices will
be the date it is received by the off1c1a] agency billing off1ce in the '
Division of Contracts ,

‘Agency Payment Office: Payment will cont1nUe to be made by the office -
‘designated in the contract in Block 12 of the Standard Form 26 or B]ock 25 of

the Standard Form 33, whichever is app]icab]e

reguency The contractor shall submit a voucher or invoice only after the
NRC's final acceptance of services rendered or products delivered in
performance of the contract unless otherw1se spec1f1ed in the contract.

Preparation and Itemization of the Voucher/Invoice: The voucher/irivoice shall
be prepared in ink or by typewriter (without strike-overs). Corrections or
erasures must be initialed. To be considered a proper voucher/invoice, all of
the following elements must be 1nc1uded '

1. Contract number.
2 Sequéntia] voucher/invoice number.
3. Date of Voucher/invoice .
4 Payee's name and address (Show the name of the contractor and its

correct address.. In-addition, when an assignment of funds has been made

by the contractor, or a different payee has been designated, inCiu. e

name and address of the payee). Indicate the name and telephone number
-~ of the individual responsibie for answer1ng quest1ons which the NRC .iay
. have regarding the voucher/1nvo1ce

5. Descr1pt1on of articles or serv1ces quant1ty. unit price, and tota]
amount.
6. For contractor acquired property list each item purchased costing

$50,000 or more and having a life expectancy of more than 1 year and
prov1de (1) an item description, (2) manufacturer, (3) model number,
(4) serial number, (5) acquisition cost, (6) date of purchase and (7) a
copy of the purchas1ng document. L ,

7. Weight and zone. of shlpment 1f sh1pped by parcel post.

8. Charges for fre1ght or express sh1pments Attach prepald b111 Gf
shipped by freight or express.

9. Instructions to consignee to not1fy the Contract1ng Officer of recelpt
of sh1pment

Page 9t -




(BILLING INSTRUCTIONS FOR FIXED PRICE CONTRACTS - Page 3 of 3

10.  For Indefinite Delivery contracts or cbdtracts under which progress
payments are authorized, the final voucher/invoice shall be marked

"FINAL VOUCHER™ OR "FINAL INVOICE.

Currency: Billings may be expresSed»in the currency normally used by the _
contractor in maintaining his accounting records and payments will be made in
However, the U.S. dollar equivalent for all vouchers/invoices

that currency.
y not exceed the total U.S. dollars authorized in

paid under the contract ma
‘the contract.

- Supersession: These instructions supersede any previous billing isstructions.

R:\BILLING.396

- Page 10



3  ACH VENDOR/MISCELLANEOUS PAYMENT

OMB No. 1510-0055

ENROLLMENT FORM | Expiration Date 06/30/93

This form is used for Automated Cleanng House (ACH) payments with an addendum record that contains payment-
related information processed through the Vendor Express Program. Recipients of these payments should bring thxs
~ information to the attention of their financial mstrtuuon whemrpresenting this form for completion.

PRIVACY ACT STATEMENT

The following information is provnded to comply with the anacy Act of 1974 (P.L. 93-579). All
information collected on this form is required under the provisions of 31 U.S.C. 3322 and 31 CFR 210.
This information will be used by the Treasury Department to transmit payment data, by electronic
means, to vendor's financial institution. Failure to provide the requested information may delay or
prevent the receipt of payments through the Automated Clearing House Payment System.

AGENCY INFORMATION
FEDERAL PROGRAM AGENCY ' :
U.S. NUCLEAR REGULATORY COMMISSION ;
AGENCY IDENTIFIER AGENCY LOCATION CODE (ALC): o ACH FORMAT: o
NRC 31000001 O cco+ D ctx [Jecerr
ADORESS

iDIVIS!ON OF ACCOUNTING AND FINANCE, MAIL STOP T-9 H4

WASHINGTON, DC 20555-0001

CONTACT PERSON NAME
FINANCIAL OPERATIONS SECTION

TELEPHONE NUMBER
( 301 ) 415-7520

PAYEE/COMPANY INFORMATION

NMAME SSN NO. OR TAXPAYER ID NO.
ADDRESS
1
CONTACT PERSON NAME: TELEPHONE NUMBER: :
( )
FINANCIAL INSTITUTION INFORMATION ;
NAME ) : ;
- 1
|
ADDRESS :
)
i
ACH COORDINATOR NAME: .. | TELEPHONE NUMBER:
( )
NINE-DIGIT ROUTING TRANSIT NUMBER:
DEPOSITOR ACCOUNT TITLE: -
DEPOSITOR ACCOUNT NUMBER: LOCK BOX NUMBER:
ACH FORMAT: ) . ’ :
[] cHecxne [] savmas [] wocxeox :
SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL; ' - TELEPHONE NUMBER:
( )

Pana 11 ) P ————
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Instructions for Completing SF 3881 Form

Agency Information Section — Federal agency prints or types the name and address of the
Federal program agency originating the vendor/miscellaneous payment, agency identifier, agency
location code, contact person name and telephone number of the agency. Also, the appropriate
box for ACH format is checked. '

Payee/Company Information Section — Payee prints or types the name of the payee/company
and address that will receive. ACH vendor/miscellaneous payments, social security or taxpayer
ID number, and contact person name and telephone number of the payee/company. Payee
also verifies depositor account number, account title, and type of account entered by your
financial institution in the Financial institution Information Section.

Financial Institution Information Section — Financial institution prints or types the name
and address of the payee/company’s financial institution who will receive the ACH payment,
ACH coordinator name and telephone number, nine-digit routing transit number, depositor
{payee/company) account titie and account number. Also, the box for type of account is checked,
and the signature, title, and telephone number of the appropriate financial institution official
are included. S -

Burden Estimate Statement

The estimated average burden associated with this collection of information is 15 minutes per re-
spondent or recordkeeper, depending on individual circumstances. Comments concerning the
accuracy of this burden estimate and suggéstions for reducing this burden shouid be directed to
the Financial Managsment Service, Facilities Management Division, Property and Supply Branch,
Room B-101, 3700 East West Highway, Hyattsville, MD 20782 and the Office of Management and
Budget, Paperwork Reduction Project (1510-0056), Washington, DC 20503.
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