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The purpose of this maodification is to:

1.

‘Provide for a downward adjustmenl of the firm-fixed (ceilihg) 'a'rrlount of the contract to

reflect a decrease in the level of effort (LOE) in accordance with the enclosed revised
Statement of Work and Owusu & Company CPA, Inc.’s, proposal dated June 6, 2003.
The decrease in the level of effort is a result of a change in the estimated number of
transactions processed annually from 100,000 to 80,000 and a decrease in the
estimated number of documents reviewed in voucher batches from 20,000 to 15,000
under Subsection B.4.3.2, of the contract entitled, “Travel Information.”

Revise Option Year 3 to reflect a decrease in the duration of CLIN 005c¢ from 7 months
to 4 months and add new CLIN 005d to reflect a decrease in the level of effort for a
3-month period from September 1, 2003 - November 30, 2003. As a result of this action,

the firm-fixed (ceiling) and FY'03 obllgatlon amounts undér Option Year 3 are decreased

by $13,494.00 from $609,060.00 to $595,566.00, thereby decreasing the firm-fixed
(ceiling) amount of the contract (Base Period & Optlons Years 1-3) by $13,494.00 from
$2,377,680.00 to $2,364,186.00.

Decrease the firm-fixed (ceiling) amount under Option Year 4, as a result of thls LOE .
action, by $27,876.00 from $582,960.00 to $555,084.00.

_ Accordmgly, the contract is hereby modlf edto read as follow3'

(1)

Subsection B. 3 PRICE SCHEDULE, Optlon Year 3 and Optlon Year 4 are deleted in
their entirety and substituted in lieu thereof the following

"OPTION YEAR 3

'CLIN Service Description ' QTY. Unit UP  Total

0052 AllServicespersow SRy s101510

(12/01/02 -01/31/03)

005b  AllServicespersow (EEEEESENENNRNEY $152.265

(02/01/03 -04/30/03

005¢ Al Servicesper SOW  (ESESENNNREESS  $203,020

(05/01/03 -08/30/03"

005d All Services per revised SOW $138,771

- (09/01/03 -11/30/03"
OPTION YEAR 4
006 All Services per revnsed SOW $555,084

(12/01/03 -11/30/
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(2) Subsection B.6 - CONSIDERATION AND OBLIGATION - FIRM FIXED PRICE, is
deleted in its entirety and substituted in lieu thereof the following:

"The firm fixed price of the contract for the period set forth in Section B.5 is
$2,364,186.00. Contract prices for future option periods are set forth in
Section B.3" S

A summary of obligations for this contract frofn award date through the date of this action is
given below: " ' :

Total FY’00 Obligation Amount -- e _ $569,436.00
Total FY'01 Obligation Amount - e $595,080.00 .
Total FY'02 Obligation Amount ~——-- . $604,104.00
Total FY’03 Obligation Amount ‘ e $609,060.00
Total FY'03 De-obligation Amount - . -$. 13,494.00

-Cumulative Total of NRC Obligations:' $2,364,186.00
This modification de-obligates FY'03 funds in the amount of -$13,494.00.

All other terms and conditions under this contracts remains unchanged.



Statement of Work

Section B.4.3 DIVISION OF FINANCIAL SERVICES
Section B.4.3.1 Division of Financial Services
Section B.4.3.2 TRAVEL INFORMATION

Transactions to be entered into the system are obligations, advances, transportation ticket
payments and credits, Government Bills of Lading, travel voucher payments for both temporary
duty travel and permanent change of station travel.

Documents received by the contractor vsrhall'be input and verified within 48 hours of receipt.
Estimated annual volume is 80,000 trans’:actiOns.

1. Add and reconcile Imprest Fund schedules for vouchers, local travel and advances.

° Attach adding-machine tape addmg to correct totals. Vouchers require totals for total
‘cost, advance recoupments and net-payments. Local travel require only a total for total
payments. Estimate 12 schedules per year with 48 documents to add and reconcile.

-2 Perform limited review of travel vouchers. Compare the voucher with the travel

' authorization, check signatures, verify the addition on the voucher, identify registration
fees and airline charges paid by the traveler, annotate the accounting data on the
voucher, check receipts for any unused airline tickets. Estimate 5,000 vouchers per year
with a 24 hour turn around time.

3. Perform document review. Control and perform data verification and correct:on tasks for
travel branch. :

4. Review documents in voucher batches. Estimate 15,000 doéuments annually. Review
for items such as cost organlzatlon codes split year vouchers, etc.

5. Correct accounting system error messages for transportatlon ticket bills and enter
missing travel obligations into the accountmg system. Estimate 90 transactions monthly
or 1,080 annually.

6. Process and create payments for change-of-station vouchers. These are similar to but

slightly more complex than regular travel vouchers. Estimate is 550 annually.

7. The contractor shall input transportation tickets with 72 hours. Transportatlon tickets are
paid monthly. : .

8. Approximately 30,000 travel documents shall be filed into individual NRC traveler files.
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Enters 1,600 small entities into the billing system per year. Turnaround: Must be
input with 24 hours of receipt. Quality: Accuracy is 100%. Input must be checked
after posting

Enters 150 actions into the FeeTrac Correspondence Tracking System per year.
Turnaround: Must be input within 24 hours of receipt. Quahty Accuracy is 98%.
Input must be checked after record is updated.

Enters 500 Taxpayer Identlf catlon Numbers into the FFS Accounting System per
year. Turnaround: Must be input with 48 hours after receipt/Quality: Accuracy is
100%. Input must be checked after postlng

Mails out 300 requests for Taxpayer Identification Numbers per year.
Turnaround: Must be completed with 5 working days after receipt. Quality: Verify
address is correct before mailing.

Enters FACTS numbers into the FFS account system as needed (approximately
20 per year) Turnaround: Must be. completed within 14 working days after receipt.
Quality: Accuracy is 95%. When FACTS number cannot be determined, must
confer with Team Leader, Accounts Receivable. .

- Checks 7,700 billing transacﬁohs recéived by FFS to see if they agree with what
~ was sent from the billing systems and checks 6,000 vendor records. Turnaround:

Must be completed with 48 hours after File Transfer is completed. Quality:
Accuracy is 100%. Must check accounting systems to ensure record is updated
as shown in the file transfer- report

Performs research for 300 requestsfor documentation to support responses to
the public by the staff. Tumaround: Must be completed with-5 working days after
receipt. Quality: Documentatnon must be complete and match what was
requested. : :

Updates and edits 500 billing documents and vendor records in the FFS
accounting system per year. Tumaround: Must be completed with 5 working -
days after receipt. Qualify: Edlts must be performed and completed as requested
by staff.

.Provides backup to mailing second and final notices.

Turnaround: Envelopes must be stuffed and mailed with 3 working days from the
date of receipt. Quality: All enclosures specified must be included in the envelope
with the second and final notices. ‘

During peak times and vacation times, provides telephonic support (taking
méssages from the public) transcribes message into e-mail form and transmits to
analyst and opens and distributes mail to appropriate addressee. Approximately
500 messages annually are processed. Turnaround: Mails must be opened and
distributed including date stamped within one hour after receipt. Messages must
be e-mailed within 15 minutes after receipt of the phone message.

Quality: All mail must be dlstnbuted and all phone messages delivered within the
time frames specified. :
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12. Scans and indexes 1,600 small entity certification forms into ADAMS, scans and
indexes 1,000 correspondence documents, and scans and indexes 200 lockbox
deposits which contain apprommately 100 documents per lockbox.

13. Process Delinquent Debt to Collectlon Agency Prepares 250 red delmquent debt
folders per year which include: researching NUDOCS document database;
ADAMS; License Tracking System; Fee Track Correspondence Tracking System;
and the FFS accounting system for documents and for 500 other miscellaneous
requests made by staff. Turnaround: Preparation of the red folder and search for
documents must be completed within one week after receipt.

Quality: The file folder must be complete and include the documents specified on
a contents list. :

B.4.4 SCOPE OF WORK FOR DIVISION OF BUDGET AND ANALYSIS

Data shall be entered into personal computer based'CO'MEDO systems and NRC’s central |
accounting system. Data to be entered into the COMEDQO system includes expenditure
information, commitments, obligations, and summary payment data. Data to be entered into the

central accounting system includes program values and commitments. Data shall also be

entered into the travel database system. Data to be entered mto thls database includes travel
authorization tracklng informatlon :

~Upon request the contractor shall also generate preprogrammed reports daily and retneve from

the system ad hoc reports.

Source Documents: ' ' .
NRC Form 30- Reqwsmon for Supplles Equrpment or Labor Services NRC Form 64 - Travel
Voucher '

NRC Form 103 - Purchase Order

NRC Form 173 - Standard Order for DOE Woﬂ<

NRC Form 255 - Notification of Contract Execution

NRC Form 279 - Official Travel Authorization

NRC Form 365 - Nomination and Authorization for Cash Awards

NRC Form 400 - Request for Procurement Action ]

NRC Form 468 - Request and Authorization for Expenditure of Official Entertainment Funds
Other Miscellaneous/Informal documents

Timeframe: Documents received by the contractor within the above weekly range shall be input
and verified, within 24 hours of receipt. Documents received by the contractor outside the
weekly range shall be input and verified within 48 hours. Estimated weekly volume: 702
transactions. Estimated annual volume: 36,500 transactions

The contractor shall provide telephone support by: (1) answering the telephone and providing
information contained in the document tracking system; (2) directing the caller to the appropriate
NRC person or Office; (3) taking messages as appropriate. Estimated annua! volume is 3,000
calls. The contractor shall provide support in filing and controlling documents received in the
Division of Budget. Tasks include sorting documents received, distribution as appropriate, and
determining file categories. Atthe end of each fiscal year (September), the contractor will set up
files for the new fiscal year and package the current year files for storage Estlmated annual
volume: 9,500 documents
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Accounting Technician Suggort :

The contractor will provide a daily report of commitment data that was not entered into the
COMEDO system. This will be a detailed report of transactlons outstanding totaled by job code
(funding information).

Estimated annual volume: 250 reports .

The contractor shall provide accounting technician support to reconcile all year-to-date
transactions monthly, Transactions to be reconciled are all transactions resulting from
documents entered in the computer-based COMEDO system. The transactions are reconciled
to NRC's central accounting system reports and to the source documents described above. The
COMEDO system will be corrected for discrepancies noted during the monthly reconciliation.
Estimated annual volume: 12 reconciliations.



