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MANAGEMENT PROCEDURES MANUAL

CHIAPTER 4 - ADMINISTRATIVE OPERATIONS AND PROCUREMENT

SECTION 1 - PROCUREMENT DOCUMENT CONTROL/RECEIPT
OF PROCUREMENTS

1. PURPOSE. The purpose of this Quality Management Procedure (QMP) is to ensure that Yucca Moun-
tain Project - U.S. Geological Survey (YMP-USGS) procurement documents contain the appropriate
technical and quality assurance (QA) requirements, that procurements are adequately planned and
executed, and that the requested services meet the specified technical and QA requirements.

2. SCOPE OF COMPLIANCE. This procedure applies only to the procurement of services that must meet
the QA program requirements delineated in the Office of Civilian Radioactive Waste Management
(OCRWM) Quality Assurance Requirements Document (QARD) DOE/RW-0333P). Guidelines for
determining applicability are included in Attachment 1.

The steps contained in this procedure shall be used to process procurements and procurement modifica-
tions that involve changes to the scope of work, technical requirements, QA requirements, rights of
access, documentation requirements, nonconformances, hold points, or lists of spare or replacement parts
delineated in the initial procurement document.

The acquisition of services from another Federal Government agency which involves a transfer of funds,
or from Suppliers which receive funding directly from the Yucca Mountain Project Site Characterization
Office, shall be controlled through the use of a Management Agreement developed in accordance with
QMP-4.02, Control of Agreements.

Services falling within the scope of this procedure shall not be purchased using third party drafts, imprest
funds, bank cards, or blanket purchase agreements.

All procurements initiated after the effective date of this revision and any modifications to open
procurements shall comply with all of the requirements of this procedure. Procurements initiated under
previous revisions of this procedure need no re-work- as a result of the revision.

3. DPEFINMIIQ . Definitions of the first use of the terms written in bd italics in this procedure are listed
in Attachment 2.

4. RESPONSIBILIES. General responsibilities are included in Attachment 3. Specific responsibilities
are identified throughout Section 5.0.

S. PROCEDllRE.

Procurements shall be processed in accordance with the following steps with the following exception: The
QA Office review is reuired onlv for modifications which involve changes in the technical or QA require-
ments. Modifications that involve only cost or schedule changes do not require the QA Office review.

5.1 Processing Procurements:

5.1.1 THE REQUESTOR:
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a) Using the guidance in Attachment I determines if the procurement must meet the require-
ments of this procedure.
If this procedure does not apply then procurements are to be processed using traditional
USGS practices.

b) When appropriate, develops the Justification For Other Than Full and Open Competition
(IFOC).

c) If the procedure applies, develops the information required for the procurement using the
requirements in Attachment 4, and includes Attachment 5.

5.1.2 THE ADMINISTRATiVE MANAGEMENT SECTION:

a) Prepares a DI-I form (Attachment 6), using the information provided by the Requestor.

b) Forwards the completed DI-I form to the YMP-USGS QA Office.

5.1.3 THE YMP-USGS QUALITY ASSURANCE (QA) OFFICE:

a) Reviews the DI-I form, to determine that appropriate QA Requirements have been included.

b) Applies the QA Review stamp, Attachment 7, to the front page of the DI-I form, signs and
dates the stamp, and returns the DI-I form and attachment to the Administrative Manage-
ment Section.

5.1.4 THE ADMINISTRATIVE MANAGEMENT SECTION:

a) Records the status and forwards the DI- 1 form and attachment to the Requestor.

5.1.5 THEREQUESTOR.

a) Reviews the DI-I form and attachment to confirm the inclusion of appropriate technical and
QA requirements. It may be necessary for the Requestor to resolve comments with the
YMP-USGS QA Office or Administrative Management Section, if necessary, prior to
approval. Signs the DI-l form indicating approval, and forwards the DI-I form and attach-
ment to the Program Chief.

5.1.6 THE PROGRAM CHIEF (or delegate):

a) Reviews the DI-I form and attachment to ensure that the technical requirements are applica-
ble, correct, technically adequate, complete, accurate, and in compliance with established
requirements, if any. Approves the procurement by signing in the "Bureau Officer" box of
the DI-I form. This approval indicates technical review of the procurement document and
expenditure authorization. Forwards the DI-l form and attachment to the Administrative
Management Section.

5.1.7 THE ADMINISTRATIVE MANAGEMENT SECTION:

a) Approves the DI-I form and attachment and forwards the approved documentation to the
USGS Branch of Acquisitions and Federal Assistance.
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5.1.8 Upon receipt of the approved DI- form and attachment, the USGS Branch of Acquisitions
and Federal Assistance processes the requisition into a formal Purchase Order, Contrad, or Modifi-
cation as follows:

5.1.8.1 Small Purchases (both Competitive and Sole-Source Purchase Orders S100,000
or less).

a) To complete a Competitive Purchase Order the Central Region Procurement and
Contracts Branch:

1) Prepares Request For Quotations RFQJ utilizing the technical and QA
requirements contained in the DI-I form and attachment

2) Obtains quotations from prospective Suppliers.

3) Evaluates quotation in coordination with requestor and determines
responsive/responsible offerer.

4) Coordinates Pre-award Supplier Qualification Evaluation with the YM-
USGS QA Office if the Supplier has not been previously approved by the QA
Office. See Para. 5.1.9.2.

5) Obtains the YMP-USGS QA Office's review of the final Purchase Order. See
Para. 5.1.9.1.

6) Awards the Purchase Order.

7) Forwards a copy of the Purchase Order to the Administrative Management
Section.

b) To complete a Sole Source Purchase Order, the Branch of Acquisitions and Federal
Assistance.
1) Reviews and approves the JFOC.

2) Coordinates Pre-award Supplier Qualification Evaluation with the YMP-
USGS QA Office if the Supplier has not been previously approved by the QA
Office. See Para. 5.1.9.2.

3) Obtains the YMP-USGS QA Offices review of the final Purchase Order. See
Pan. 5.1.9.1.

4) Awards the Purchase Order.

5) Forwards a copy of the Purchase Order to the Administrative Management
Section.

5.1.8.2 Contracts (Both Advertised and Negotiated):

a) To initiate both advertised and negotiated contract actions, the Branch of Acquisi-
tions and Federal Assistance:

1) Prepares a Solicitation Package using the technical and QA requirements
contained in the DIW form and attachment. When appropriate, develops
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required special responsibility factors, such as financial, QA, and production
issues, and incorporates them into the Solicitation Package.

2) Obtains reviews of the Solicitation Package from the Requestor and the YMP-
USGS QA Office. Forwards a copy of these reviews to the Administrative
Management Section. Approves JFOC if appropriate for sole-source action.

3) Issues solicitation to all potential interested Suppliers.

4) Receives scaled Bids or Proposals.

b) Upon receipt of Sealed Bids (advertised) the Branch of Acquisitions and Federal
Assistance:

1) Forwards the Abstract and low bid to the Requestor for review and award
concurrence. Upon receipt, forwards a copy of the concurrence to the Admin-
istrative Management Section.

2) Coordinates the Pre-award Supplier Qualification Evaluation ith the YMP-
USGS QA Office, if the Supplier has not been previously approved by the QA
Office. See Para. 5.1.9.2.

3) Assembles the final Contract package.

4) Obtains the YMP-USGS QA Office review of the final Contract. See Para.
5.1.9.1.

5) Awards the Contract to the responsive/responsible contractor submitting the
lowest bid.

6) Forwards a copy of the contract to the Administrative Management Section.

c) Upon receipt of proposals (negotiated), either competitive or sole-source, the
Branch of Acquisitions and Federal Assistance:

1) Coordinates technical evaluation of the proposals to include QA requirements
as specified in the Requestfor Proposal (RFP) Technical Evaluation Criteria.
Required only for competitive proposals.

2) Conducts negotiations with offerors, addressing both technical and QA re-
quirements. Required for both competitive and sole-source proposals.

3) Coordinates Pre-award Supplier Qualification Evaluation with the YMP-
USGS QA Office, if the Supplier has not been previously approved by the QA
Office. See Para. 5.1.9.2. This is required for both competitive and sole-
source proposals.

4) Determines which contractor offers the best value based on cost, satisfactory
QA evaluation, and technical merit, in accordance with the RFP requirements.
Required only for competitive proposals.

5) Obtains the YMP-USGS QA Office review of the final Contract. This is re-
quired for both competitive and sole-source proposals. See Para. 5.1.9.1.
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6) Awards the Contract to the chosen contractor. Required for both competitive
and sole-source proposals.

7) Forwards a copy of the contract to the Administrative Management Section.
Required for both competitive and sole-source proposals.

5.1.9 THE YMP-USGS QUALITY ASSURANCE (QA) OFFICE:

5.1.9.1 For final procurement document the QA Office:

a) Reviews the final procurement documentation to ensure that the appropriate QA
requirements are included based on the QMP-7.04 review and that they remain
applicable to any changes incorporated during the bidding/supplier selection
process.

b) Applies, signs and dates the procurement documentation with the QA Review
Stamp, Attachment 7.

c) Forwards a copy of the stamped page to the Branch of Acquisitions and Federal
Assistance and to the Administrative Management Section.

5.1.9.2 Pre-Award Supplier Evaluations:

a) When applicable, coordinates the performance of Pre-award Supplier Evalua-
tions with the Branch of Acquisitions and Federal Assistance. Supplier Evalua-
tions are performed in accordance with QMP-7.04, Supplier Evaluation.

5.1.10 THE ADMINISTRATIVE MANAGEMENT SECTION:

a) Retains copies of the DI-I form, Purchase Order, Contract and Modification documenta-
tion, along with the evidence of the YMP-USGS QA Office and technical reviews, for
subsequent transmittal to the Records Coordinator.

5.2 Reggip of Services:

5.2.1 THE REQUESTOR.

a) Upon receipt, compares the service results to the procurement document to ensure all
requirements have been met.

NOTE: For Blanket Purchase Orders (BPOs) "upon receipt" is upon receipt of the last
service for the BPO for a given fiscal year.

b) Completes the receiving report copy of the Purchase Order form, (Attachment 8), docu-
menting partial receipt, conditional acceptance, full receipt, etc.

c) When applicable, completes the Sample Analysis Quality Control Plan documentation.

d) Forwards the completed receiving report copy of the Purchase Order form and, when applica-
ble, the Sample Analysis Quality Control Plan information to the Administrative Manage-
ment Section.

5.2.2 THE YMP-USGS QUALITY ASSURANCE (QA) OFFICE:
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a) When applicable, performs a Source Verification (reference QMP-7.04 ) at the Supplier's
facility to ensure that the procurement requirements have been met prior to completion of
the service.

b) Obtains the QA Manager's approval of the completed Source Verification documentation.

c) Forwards the original of the completed and approved Source Verification documentation to
the Administrative Management Section and forwards a copy to the Requestor.

5.3 Closing Procurements:

5.3.1 THE ADMINISTRATIVE MANAGEMENT SECTION:

a) Uses the receiving report copy of the Purchase Order form to initiate payment via traditional
USGS practices.

b) Compiles and prepares the documentation associated with the procurement for transmittal
to the Records Coordinator. The package must contain, but is not limited to, the following
items:

1) DI-I and attachments;

2) Final Purchase Order or Contad documentation;

3) When applicable, the documentation fom the completed Sample Analysis Quality
Control Plan, or the Source Verification Plan;

4) The completed receiving report copy of the Purchase Order form; and

5) Reference to any related deficiency documents.

c) Forwards the procurement documentation package to the Records Coordinator for Record
Sources, upon receipt of the last received document.

6. RECORDS MANAGEMENT.

6.1 Controlled Documents: None.

6.2 Records Center Documents: QA Records identified in Para. 5.3. .b are considered non-permanent
and shall be submitted to the YMP-USGS Records Coordinator in accordance with QMP-17.01.

7. RELATED DOCUMENTS.

7.1 Superseded Documents: This QMP supersedes YMP-USGS-QMP-4.01, R7, Procurement Docu-
ment Control/Receipt of Procurements.

7.2 References Cited:

* YMP-USGS-QMP-3.03, Software
* YMP-USGS-QMP-4.02, Control of Agreements
* YMP-USGS-QMP-7.04, Supplier Evaluation
* Y-USGS-QMP-17.01, YMP-USGS Records Management for Record Sources



DIU.AFr-July19,1996 YMP-USGS-QMP-4.01, R8
Page 7 of 8

8. ATTACH NTS.

Attachment 1:
Attachment 2:
Attachment 3:
Attachment 4:
Attachment 5:
Attachment 6:
Attachment 7:
Attachment 8:

Guidelines For Determining Quality-Affecting Procurements
Definitions
Responsibilities
Procurement Requisition Requirements
U.S. Department of the Interior Requisition (Form DI )
YMP-USGS Quality Assurance Requirements for Suppliers
YMP-USGS QA Office Procurement Review Stamp
USGS Purchase Order Form

9. APPROVALS AND EFFECTIVE DATE.

EFFECTIVE DATE:

YMP-USGS Quality Assurance Manager Date

Chief Yucca Mountain Project Branch Date

Assistant Chief Hydrologist for Technical Support Date

DateSenior Advisor for Science Applications

10. HISTORY OF CHANGES.

Revision/
Modification No.

RO

RI

R2

R3

R3-MI

o814185

10127/86

06123/89

06/15/90

Description of Changes

Initial issue of QMP to describe procurement document
control process.

Provides guidance for "commercial grade" material and
includes a procurement document checldist for QA
review.

Effective date was not assigned, document was not
distributed.

Provides list of exempted purchases; specifies YMP
personnel procurement responsibilities; Blanket
Purchase Agreements; REECo procurements; and
contains Supplier Certificate of Conformance.

Changes procurement responsibilities for the
contracting officers; QA and technical review
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Revision/
Modification No.

R3-M2

R3-M3

R3-M4

R4

R4-M1

RS

R6

R6-M1

R7
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Effective Date

08101/91

10/15/91

11/13/91

04/09/93

04/09/93

12/13/93

05/10/94

03/08/95

07/21/95

Description of Changes

requirements; and moves supplier Certificate of
Conformance to QMP-7.01 (reference USGS-NCR-90-
09 and USGS-AFR-9002-06).

Modifies distribution of procurement documents in
response to USGS-NCR-90-3 1.

Provides for organization name changes to GSP and
HIP.

Revision of Capital Equipment Request Form
(Attachment 2) and corresponding te.

Changes procedure scope and corresponding
procurement process.

Modifies YMPB Adninistrative Management Section
responsibilities and capital equipment (REECo,
Anttac nt 2).

Incorporates Modification QMP-4.01, R4-M1 and
DOE/RW-0333P (QARD, RO) procurement require-
ments, CAR 93-053, and CAR-91-07, RI.

Incorporates DOE/RW-0333P (QARD, RO)
procurement language.

Changes made to reflect new organizational structure
and corresponding responsibilities.

Incorporated changes required as a result of DOE CAR
YM-94-050.

Incorporated changes required as a result of DOE
CAR-YM-96-C004.
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GUIDELINES FOR DETERMINING QUALITY APPLICABILITY
OF REQUIREMENTS TO PROCUREMENTS

1. Procurements that must meet the YMP-USGS QA program requirements include the following:

* Tasks and services used for YMP Site Characterization activities, including sample collection and data
analysis.

* Examples typically include:

- calibration services (may include purchase of equipment that needs calibration)
- analytical services
- software development or modification
- supporting research or data development

NOTE: If the supplier will be working in a direct support capacity, subject to the requirements of the
YMP-USGS QA Program, the procurement document only needs a statement that commits the
supplier to work to the requirements of the YMP-USGS QA Program (reference OQA Lesson
Learned 92-001). Te procurement document is considered QA-NA.

2. Procurements that ari not considered to be controlled by the YMP-USGS QA program include the
following:

* Activities that are not used for YMP Site Characterization.

* Examiples typically include:

- Non-technical material and services such as office supplies, standard office equipment, clerical
services, etc.

- Equipment, tools and material, such as batteries, hammers, screw drivers, drills, generators, saws,
nails, lumber; safety equipment, such as slings, ti-dons, hard hats; vehicles and related
maintenance, supplies and repairs, such as oil and tires; and camping and personal equipment

- Standard computer and peripheral equipment, such as PCs, printers, interfaces, modems, monitors,
keyboards, diskettes, supplies, etc.

- Photographic film.
- Commercial-grade mechanical and electronic replacement parts for equipment that is subject to

calibration.
- Periodicals, books, and publications, including maps.
- Thin sections.
- Mineral separations.

* When equipment is purchased as calibrated, the supplier must be qualified to provide calibration
services in accordance with QMP-7.04.
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DEFINTONS

Abstract - A summary document prepared by the Contracting Officer (Central Region Procurements and
Contracts Branch) containing line-item price details provided by respondents in sealed bids. Low bidder is
identified from the abstract.

Award - The act of the Contracting Officer signing a Purchase Order, Contract, or modification.

Bids - Vendor's submissions in response to an Invitation For Bid (FB) issued under the sealed bidding
process. Bids must be submitted using the IFB package as issued, and must include any required additional
documentation.

Contrads - Procurement actions which exceed the Small Purchase Threshold (currently S100,000).

DI-l andAftachments - The DI-1 form, including all required approvals and attachments.

JFOC - Justification For Other Than Full and Open Competition. This document is prepared by the
Requestor to justify a sole-sourceacquisition.

Pre-award Supplier Qualification Evaluation - An evaluation performed by the QA Office to ensure that
the Supplier's QA Program complies with the YMP-USGS QA requirements as incorporated into the
RFP/RFO or solicitation.

Proposals - Vendor's submission in response to a Request For Proposals (RFP) issued under either the
competitive or moncompetitive proposal process. Proposals generally consist of two types: cost and technical.

Purchase Order or Contract Documentation - The final Purchase Order or Contract, including all required
reviews, approvals and attachments.

Request for Proposal (RFIO - A written solicitation used for a negotiated acquisition, either competitive or
sole-source, to communicate the Governments requirements, and to solicit proposals fom vendors.
Proposals submitted under this method may be accepted unilaterally, without discussions, by the Government,
resulting in a binding contract. Or, they may be used as a basis for technical evaluation and negotiations of
both technical and cost factors. If negotiations are conducted under a competitive environment, a Best and
Final Offer is required of all offerors who participated in negotiations.

Request For Quotations (RFQ - A method used in small purchasing to obtain quotes for price, delivery, and
other information from vendors. This method is used when the Contracting Office detmines written quotes
are necessary. The Standard Form 1 is generally used to obtain these written quotes unless Electronic Data
Interchange (EDI) is used. Quotes received under either method are not legally binding on the vendor.
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DEFINITIONS (Continued)

Saled Bis - Bids that are submitted under the Advertised method of procurement using the USGS prepared
Invitation For Bid (IFB) as the bid package. Sealed bids are held by the Contracting Officer unopened until
the date and time designated for bid opening. At this time, they are opened at a public bid opening.

Small Purchases - The procurement term for purchasing supplies or services up to the small purchase
threshold, currently $100,000, through the issuance of Purchase Orders, or Delivery Orders under Federal
Supply Schedules Contracts up to the maximum order limitation (MOL) of the contract

Soe Source Purchase Orders - Purchase Orders that are issued without competition to a single vendor based
on rationale contained in a Sole-Source Justification prepared by the Requestor and approved by the
Contracting Officer.

Solicitation Package - The u nion issued to vendors specifying a need of the Government for
materials or services. Includes both Invitation for Bid (IFB) and Request For Proposals (RFP).

Specia! Responsibifit Factors - Components of solicitation which must be addressed by the potential bidder
to allow evaluation of responsiveness to requirements of the solicitation package. Such factors could include
financial history of the company, QA issues, cxperience, and/or production issues relating to the bidder's
ability to meet exact details of the DI-I and attachments.
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RESPONSIBILITIES

* The Oualifa Assurance Manager is responsible for esuring the QA requirements, incorporated into
procurements , are appropriate; performing evaluations of proposed Suppliers; performing Source
Verifications; and approving Sample Analysis Quality Control Plans.

* Progm hiefs arc responsible for ensuring that appropriate technical requirements are incorporated into
quality-affecting procurements in accordance with this procedure.

* Requestors are responsible for initiating, and for performing receipt acceptance of quality-affecting
procurements, in accordance with this procedure and for providing any pertinent background information
to reviewers as requested.

* The Administrative Management Section is responsible for: processing DI-l form and attachment;
verifying finding; tracking the status of procurements; coordinating procurement actions with the Branch
of Acquisitions and Federal Assistance; and submitting procurement QA records to the Records
Coordinator.

* The Branch of Acquisitions and Federal Assistance is responsible for coordinating solicitation; preparing
awarding and distributing Purchase Orders and Contracts; coordinating supplier evaluation with the QA
Office; and maintaining the principal interface with the Suppliers.
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PROCUREMENT REQUISTION REQUIREMENTS

The following information, when applicable. shall be included in the Description Section of the DI- 1
form, Attachment S. The information is developed by the Requestor who conveys the information to
the Administrative Management Section. The Administrative Management Section incorporates the
information into the DI-1 form.

* The Yucca Mountain Project WBS Number.

* The Scope of Work to include, as applicable:

- A description of the work;

- Reference to design basis, if applicable;

- Technical requirements, including specifications, tolerances and acceptance criteria;

- Reference to specific governing documents, including current revision, such as:

* Technical procedures, scientific notebooks, study plans, or instructions;

* Drawings;

* Codes and or standards;

- Spare or replacement parts or assemblies;

- Hold and/or witness points beyond which work cannot proceed without YMP-USGS
authorization; and

- Required tests and or inspection and related acceptance criteria.

- Documents to be provided to USGS provide evidence of the quality or acceptability of the service.
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YMP-USGS QUALITY ASSURANCE REQUIREMENTS FOR
SUPPLIERS OF QUALITY SERVICES

L INTRODUCTION

The services quoted upon or furnished for this procurement are for the use by the U.S. Geological Survey. Yucca
Mountain Project Branch (YMPB-USGS) in connection with the Civilian Radioactive Waste Management Program
sponsored by the U.S. Department of Energy.

The services shall be provided in accordance with the Supplier's documented QA program, accepted by the YMP-USGS
pior to the award. The YMP-USGS acceptance of the suppliers QA program is predicated on the degree of compliance
with the YMP-USGS QA Requirements described in Section II and the Supplier's agreement to meet the terms described
in I, IV and V.

NOTE: If a calibration suppliers QA program meets the requirements of ANS/NCLS Z540-1-1994 Calibration
Laboratories and Measuring and Tat Equipment-General Requirements it is considered acceptable.

COMPLIANCE WITH THE QUALITY ASSURANCE REQUIREMENTS IMPOSED HEREIN IS MANDATORY
TO THE DEGREE APPROPRIATE.

IIL SUPPLUER'S QA PROGRAM

The Supplier's documented QA Program shall address the following topics to the degree appropriate for the nature, scope
and complexity of the activity:

NOTE: The QA program could take the form of a QA manual that contains a QA program description and implementing
docunents or a series of implementing documents with a matrix that reflects how the following topics are addressed.

1.0 Organization

Provide a description of the supplier's organizational structure and define responsibilities for the personnel
verifying quality achievement. Personnel who perform verification of quality achievement must be independent
from those performing the work.

2.0 QA Program

Provide for indoctrination, training, and qualification of personnel performing the activities to assure suitable
proficiency is achieved and maintained prior to performing the work.

3.0 Software

Provide evidence that data manipulation programs produce intended results.

Software to be developed or modified for YMPB site characterization activities shall meet the requirements of
the YMP-USGS-QMP-3.03, Software.

4.0 Procurement Control

Describe the approach used to assure that scope of work, technical and quality requirements are incorporated into
procurement documents and changes to the documents.

Include requirements to document the evaluation and selection of suppliers prior to the award of a con-
tract/purchase order. Methods used to ensure that received services meet requirements shall be described.
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YMP-USGS QUALITY ASSURANCE REQUIREMENTS FOR
SUPPLIERS OF QUALITY SERVICES

(Continued)

The procurement documents for services directly supporting this procurement work shall incorporate appropriate
YMP-USGS QA Program requirements

5.0 Instructions, Procedures and Document Control

Provide for conducting activities in accordance with documented approved implementing documents (e.g.
procedures). These implementing documents shall consider the appropnateness of the following:

A. Responsibilities and organizations affected by the document.

B. Technical requirements.

C. A sequential description of the work to be performed including controls for altering the sequence of
required inspections, tests, and operations The organization responsible for preparing the document shall
determine the appropriate level of detail.

D. Quantitative or qualitative acceptance criteria sufficient for determining that activities were satisfactorily
accomplished

E. Prerequisites, limits, precautions, process parameters, and environmental conditions.

F. Quality verification points and hold points

0. Methods of denonstrating that the work was performed as required (such as provisions for recording
inspection and test results, check-off lists, or sign-off blocks).

I Identification of QA records generated by the implementing document.

L Identification of associated items and activities.

Describe the process used for preparation, review, approval and control of implementing documents. This
process must include: methods used for ensuring that only the latest revision is used; and, methods used to ensure
that documents are reviewed for adequacy, correctness, and completeness.

6.0 Control of Measuring and Test Equipment (M&TE)

Describe the methods used to assure that M&TE, including equipment that contains software or programmable
hardware, is adjusted and maintained as a unit at prescribed intervals, or prior to use, against reference standards
having traceability to nationally recognized standards. Calibration standards shall have a greater accuracy than
that required of the M&TE being calibrated.

Calibration M&TE shall be uniquely identified to provide traceability to calibration data. The use of M&TE shall
be documented. Measues shall be established to prevent the use of out-of-calibration M&TE. When M&TE
is found to be out-of-calibration the validity of results using that equipment since its last calibration shall be
evaluated.

NOTE: The following is applicable only to calibration suppliers.

The supplier's calibration documentation (e.g. Certificate of Calibration) shall include the following:

A. YM-USGS Purchase Order number.
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YMP-USGS QUALITY ASSURANCE REQUIREMENTS FOR
SUPPLIERS OF QUALITY SERVICES

(Continued)

B. Name ofthe organization (company) performing the calibration.

C. Name or identification of the person performing the calibration.

D. A statement that the accuracy of thePrincipal Reference Standard(s) used in calibration is greater an
(or equal to with justification) the required accuracy of the equipment being calibrated.

E. The date the calibration was performed.

F. Identification of equipment being calibrated (such as manufacturer, type, model, serial number, or other
unique identifier).

0. Identification of calibration standard (such as manufacturer, type, model, serial
number, or other unique identifier) and NIST traceability or similar information when using other
recognized standards, and calibration procedure or method used.

H. Records of actual calibration data values, when applicable, both before and after any adjustments,
enabling the determination of whether the equipment was, and is, within required tolerance or accuracy.
If adjustments are not performed, a second set of data is not required. Clear indication of condition when
instrument is found out-of-calbration, as submitted, and a statement or clear indication that the
recalibrated equipment is within tolerance in all operating ranges.

7.0 Corrective Action

Provide a control system for identifying and docunenting deviations from technical and quality implementing
documents. Adverse conditions shall be reported to appropriate management responsible for the condition who
shall determine the extent of the condition and take remedial actions. The QA organization or other independent
organization shall verify that corrective actions have been completed.

3.0 QA Records

Provide for specifying, preparing, and maintaining records that provide evidence of quality. The records shall
be protected from damage, deterioration or loss. The requirements and responsibilities for record transmittal,
distribution, retention, maintenance, and disposition shall be established and documented.

QA records shall be reviewed to ensure that they are legible, accurate, complete, appropriate to the work
accomplished, and identifiable to the item(s) or activity(s)to which they apply.

Corrections to previously transmitted QA records, including documents that will become QA records, shall
include the initials or signature of the individual authorized to malce the correction and the date the corection
was made.

9.0 Audits

Planned and scheduled audits to verify compliance with the QA program requirements and determine its
effectiveness shall be performed at least annually or once during the life of the contract. The audits shall be
performed in accordance with prescribed procedures or checklists by qualified personnel who do not have direct
responsibility for performing the activities being audited. Audit results shall be documented and reported to
responsible management. Responsible management shall take action to correct identified deficiencies in
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accordance with Section 7 and follow-up action to vcrify corrective action shall be taken in accordance with
Section 7.

If the supplier does not have a means of providing for an annual audit, USGS may elect to request that DOE
conduct the audit.

10.0 Documentation of Analytical Services

Describe the process for receiving, handling, tracking samples submitted by USGS. The disposition of samples
that do not conforn to conditions required for the requested analysis shall be documented, and provided to the
USGS.

Data (analyses) shall be properly recorded, received, stor, submitted to USGS requestor, and stored in
accordance with Section 8.0.

Describe the methods for creation of standards, conduct of analyses, calibration of instruments, and
documentation of software.

Describe the suppliers internal and anal quality control methods.

Analytical results shall be traceable to the software version used to produce them. Software version changes shall
be checked to verify that the software produces correct results.

Unless otherwise stated in the purchase document, it is not a requirement that the samples be returned to YM-
USGS.

11.0 Sentific Investigation

When technical or other implementing procedure are not utilized, scientific investigation activities shall be
documented in a scientific notebook that provides a description of the work as performed and the results
obtained.

Data shall be identified in a manner that provides traceability to associated documentation and computer codes.

IL GENERAL TERMS AND CONDITIONS

1. Where possible sub-tier procurcmenti should be with suppliers that are approved by the YMP-USGS/OCRWMJ

2. The supplier shall notify the YMP-USGS technical contact when a calibration instrument used to calibrate and
certify YM-USGS equipment is found to be defective or out-of-calibration.

3. The supplier shall notify the YM-USGS technical contact when the supplier identifies any nonconfonnances
(deviations) from the procurement document Nonconformances where the proposed disposition is 'repair or
'use-as-is? require YM-USGS approval.

4. The supplier will identify any spare part or replacement parts or assemblies and the appropriate technical and
QA requirementsfinformation required for ordering.
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TV. ACCESS FOR VERIFICATION

The supplier shall agree to allow YMP-USGS personnel, the NRC, the DOE or their representatives, upon
reasonable notification, access to supplier facilities and records to perform inspections, audits, or surveillances to
verify QA program compliance.

YMP-USGS verification activities shall not relieve the supplier of the responsibility for verification of quality
achievement.

V. REQUIRED DOCUMENTATION

The following documentation is required.

DOCUMENT DESCRIPTION SUBMITTAL REQUIREMENT

Supplier QA Program document Submit to the USGS for acceptance prior to start of
.__ _ _ __ ,work

Calibration Certificate and calibration reports (Sup- Submit for acceptance with the calibrated equipment
plier of calibration services) or after calibration

QA Records such as: Retain for at least 3 years or until dispositioned by
YMP-USGS

implementing documents
equipment calibration
analytical results
sample tracking
training
qualification
audit reports
corTective actions
notebooks
logbooks
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YMP-USGS Date:.
QUALITY ASSURANCE

SOURCE VERIFICATION PLAN Page 1 of_

COMPLETE ONLY APPUCABLE ITEMS:

SUPPUER:

P.O.___________ _
Number Date

DESCRIPTION:

Prepared by. Date:

QA Manager Approval: . Date:

Technical Approval: Date:

ELEMENTS TO BE VERIFIED: ACCEPTABLE UNACCEPTABLE

Verification has confirmed that the preceding activities are:

0 Acceptable 0 Unacceptable Ref: QDR

Verified by. Date:

QAO Approval: Date:
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YMP-USGS Page 1 of
SAMPLE ANALYSIS

QUALITY CONTROL PLAN

COMPLETE ONLY APPLICABLE ITEMS:

SUPPLIER: PURCHASE ORDER NO. DATE:

DESCRIPTION OF PLAN:

PURPOSE OF PLAN:

SCOPE OF PLAN:

Prepared By: I Reviewed by (QAO): I
Name Date Name Date

PLAN DESCRIPTION

Analytical Results of Samples Are: 0 Acceptable 0 Not acceptable. Comments:

Results Reviewed By: Date: .

Reviewed By (QAO): . Date:
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4.1 GENERAL - This section establishes requirements to ensure that procurement documents, and any changes thereto, contain
appropriate technical and quality assurance requirements.

4.2 REQUIREMENTS

4.2.1 Procurement Document Preparation - Procurement documents Issued by each Affected Organization shall include the following
provisions, as applicable to the item or service being procured:

4.2.1A. A statement of the scope of work to be performed by the supplier. USGS OMP-4.01 Rev 08 - Att4:pgl
:2bullet

4.2.1B. Technical requirements including: TRACE NOT REQUIRED

4.2.1B.1. Design bases shall be Identified or referenced. USGS QMP-4.01 Rev 08 - Att4:pgl
:2bullet

4.2.1B.2.:1 Specific documents (such as drawings, codes, standards, regulations, procedures, or USGSQMP-4.01 Rev 08 - Att4:pgI
s Instructions) that describe the technical requirements of the items or services to be :2bullet

fumished shall be specified.

4.2.1B. 2:2 The revision level or change status of these documents shall also be dentified. USGS QMP-4.01 Rev 08 - Att4:pgl
s :2bullet

4.2.1B.3. Tests, inspections, Mo acceptance requirements that the purchaser will use to monitor USGS QMP-4.01 Rev 08 - Att4:pgl
and evaluate the performance of the supplier shall be specified. :2bullet

4.2.1C. Quality Assurance Program Requirements Including:

4.2.1C.1.:1 A requirement for the supplier to have a documented Quality Assurance A program USGS QMP-4.01 Rev 08- Att5 :pgl :11
s that Implements applicable qAu bt --; QRD A

~~~~~~~~~Lat -fim . . ..requirements prior to the Initiation of work.

4.2.1C.1.:2 The extent of the M program shall depend on the scope, nature, or complexity of the USGS QMP-4.01 Rev 08 - Att5:pgl :11
s item or service being procured. X

4.2.1C.2. A requirement for the supplier to Incorporate the appropriate QARD requirements into USGS QMP-4.01 Rev 08 - At5 :11.4
any subtler supplier-issued procurement document.



QARD DOE/RW-0333P Revision 5, Section 4.0 Page 2

Number Requirement USGS Implementation

4.2.1C.3:1 When deemed appropriate, the purchaser shall permit some or all supplier work to be USGS QMP-4.01 Rev 08 - AM 1 :pgl
s performed under the purchasers 6pi. eb; l Q program :optionl

provided the work Is adequately addressed.

4.2.1C.3.:2 In these cases, procurement documents shall specify that the purchaser's r fabolh USGS MP-4.01 Rev 08 - Attl
s it lmplementing documents are applicable to the supplier and See Note

that the purchaser shall provide these applicable documents to them.

4.2.11D. Right of access to supplier facilities and records for inspection or audit by the USGSQMP-4.01 Rev 08 - Att5 :IV,
purchaser, OCRWM, or other designee authorized by the purchaser.

4.2.1E. Provisions for establishing hold points beyond which work cannot proceed without USGSQMP-4.01 Rev 08 - Att4 :pgI
purchaser authorization. :2buliet

4.2.1F. Documentation required to be submitted to the purchaser for information, review, or USGS OMP-4.01 Rev 08 - Att5 :V
acceptancel

4.2.1F.1. The document submittal schedule shall be Identified. USGS OMP-4.01 Rev 08 - Att :V

4.2.1F.2. If the purchaser requires the supplier to maintain documentation that will become A USGS OMP-4.01 Rev 08 - Att5 :11
records, the retention times and disposition requirements shall be Identified. 8.0

4.2.1 G. Purchaser requirements for the supplier to report nonconformances and the purchaser USGS OMP-4.01 Rev 08 - Att5 :11
approval of the disposition of nonconformances. 10.0

4.2.1H. Identification of any spare and replacement parts or assemblies and the appropriate USGS QMP-4.01 Rev 08 - Att4:pgl
technical and M data required for ordering.

4.2.2 Procurement Document Review and Approval

4.2.2A. Procurement document reviews Oftceh d0 MO USGS QMP4.01 Rev 08- 5.1.3a),
""§Wishafl be performed and documented prior to Issuance of the procurement 5,1,5a), 5.1.6a), 5.1.9.1a)
documents to the supplier.

4.2.2B. A review of the procurement documents and any changes thereto shall be made to USGS QMP-4.01 Rev 08 - 5.0 :5.1.5a),
verify that documents Include appropriate provisions to ensure that items or services 5.1.6a), 5.1.9.1a)
win meet the governing requirements.

4.2.2C. Reviews shall ensure that all applicable technical and M program requirements are USGS QMP-4.01 Rev 08 - 5.1.5a),
Included. 5.1.a), 5.1.9.1a)
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4.2.2D. Reviews shall be performed by personnel who have access to pertinent Information USGS MP-4.01 Rev 08 - 5.1.5),
and who have an adequate understanding of the requirements and scope of the 5.1.6), 5.1.9)
procurement.

4.2.2E1 Procurement document reviewers shall nclude representatives from the technical and USGS QMP-4.01 Rev 08 - 5.1 .5a),
Q organizations. 5.1.6a), 5.1.9.1a)

4.2.2F. Procurement documents shall be approved. USGS QMP-4.01 Rev 08 - 5.1.5a),
5.1.6a), 5.1.7a)

4.2.3 Procurement Document Change

4.2.3A. Changes to the scope of work, technical requirements, M program requirements, right USGS QMP-4.01 Rev 08 -2 :2p, 5.0
of access, documentation requirements, nonconformances, hold points, and lists of
spare and replacement parts delineated In procurement documents shall be subject to
the same degree of control as used In the preparation of the original documents.

4.2.3B.:ls Changes made as a result of proposal/bid evaluations or precontract negotiations shall USGS QMP-4.01 Rev 08 -2 :2p, 5.0,
be Incorporated into the procurement documents. 5.1.8.2c):1), 5.1.8.2c) :4), 5.1.8.2c), :5),

5.1.9.1a)

4.Z3B.:2s The evaluation of these changes and the resulting mpact shall be completed before USGS QMP-4.01 Rev 08 -2 :2p, 5.0,
the contract Is awarded. 5.1.6.2c):1), 5.1.8.2c):4), 5.1.8.2c):5),

5.1.9.1a)

4.2.3B.:3s This evaluation shall consider.

4.2.3B.:3s1 Appropriate requirements as specfed In this section. USGS QMP-4.01 Rev 08 - 2. :2p, 5.0,
5.1.8.2c):1), 5.1.8.2.c):4), 5.1.8.2c)
:5), 5.1.9.1a)

4.2.3B.:3s2 Additional or modified design criteria. USGS MP-4.01 Rev 08 - 2. :2p, 5.1,
5.1.8.2c):1), 5.1.8.2c):4), 5.1.8.2c)
:5), 5.1.9-1a)

4.2.3B.:3s3 Analysis of exceptions or changes requested or specified by the supplier and a USGS QMP-401 Rev 08 - 2. :2p,
determination of the impact such changes have on the Intent of the procurement 5.0, 5.1.8.2c):5), 5.1.9.1a)
documents or quality of the Rem or service to be furnished.
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7.1 GENERAL - This section establishes requirements for planning and executing procurements to ensure that purchased items and
services meet specified requirements. This section does not apply to direct-support services used for staff augmentation. The
supplier selection and bid/proposal evaluation requirements of this section do not apply to situations where the Office of Civilian
Radioactive Waste Management obtains the services of other Department of Energy offices or Federal agencies through
Memoranda of Understanding, Memoranda of Agreement, Program Guidance Memoranda, Interagency Agreement or other
documents containing appropriate technical and Quality Assurance (QA) requirements. Technical and QA requirements specified
In these documents shan be verified to be satisfactorily incorporated into the applicable program prior to starting work subject to the
Quality Assurance Requirements and Description (QARD).

7.2 REQUIREMENTS _

7.2.1:15 Procurement Planning - Procurements shall be planned and documented to ensure a | USGS-QMP-4.01 Rev 08 - 1.
systematic approach to the procurement process.

7.2.1:2s Procurement planning shall:

7.2.1:2sA. Identify procurement methods and organizational responsibilities. USGSQMP4.01 Rev 08 - Att3,
Att4:11

7.2.1:2sB. Identify what Is to be accomplished, who is to accomplish It, how it Is to be accomplished, and USGSQMP4.01 Rev 08 - Att4:J,
when It Is to be accomplished. Att5

7.2.1:2sC. Identify and document the sequence of actions and milestones needed to effectively USGS QMP4.01 Rev 08- 5.
complete the procurement.

7.2.1:2sD. Provide for the Integration of the following activities: TRACE NOT REQUIRED

7,2.1:2sD.1. Procurement document preparation, review, and change control according to the USGSQMP4OI Rev 08 - 5.
requirements of Section 4.0, Procurement Document Control.

7.2.1:2sD.2. Selection of procurement sources. USGSQMP-4.01 Rev 08 - 5.1.8

7.2.1:2sD.3. Proposal/bid evaluation and award. USGS QMP-4.01 Rev 08 -
5.1.8.1, 5.1.8.2

7.2.1:2sD.4. Evaluation of supplier performance. USGS MP-7.04 Rev 03 - 5.2

7.2.1:2sD.5. Verifications including any hold and witness point notifications. USGS QMP-4.01 Rev 08 - Att4
:2bulet
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7.2.1:2sD.6. Control of nonconformances. USGS_QMP-4.01 Rev 08 Att Il
3.

7.2.1:2sD.7. Corrective action. USGSQMP4.01 Rev 08 - At5 :11
.________________________________________________________________________ 7 7.0

7.2.1:2sD.8. Acceptance of the item or service. *USGS_QMP - 4.01 Rev 08 - 5.1.
5.2

7.2.1 :2sD.9. Identification of QA records. USGSQ-MP-4O1 Rev 08 Att5, V.

7.2.1:2sE. Be accomplished as early as possible, and no later than at the start of those procurement USGS QMP-7.04 Rev 03, 5.1.2
activities which are required to be controlled.

7.2.1:2sF. Be performed relative to the level of importance, complexity, and quantity of the item or USGS QMP-4.01 Rev 08 Att5, II.
service being procured and the suppliers quality performance.

7.2.1:2sG. Include the Involvement of the QA organization. USGS QMP-4.01 Rev 08

7.2.2 Source Evaluation and Selection

7.2.2A. Supplier selection shall be based on an evaluation, performed before the contract Is awarded, USGS QMP-7.04, Rev 3, 5.1.2
of the suppliers capability to.provide items or services In accordance with procurement
document requirements.

7.2.2B.:is The organizational responsibilities for source evaluation and selection shall be identified and USGS QMP-4.01 Rev 08 -
shall include the QA organization. 5.1.8.1a) :4), 5.1.8.1b) :2),

5.1.8.2b), 5.1.8.2c) :3)
USGS QMP-7.04 Rev 03-4.1, 
5.1.4

7.2.2.B.:2s If a source evaluation board is established, then the QA organization shall have a voting USGS_NIA
member.

7.2.2C. Measures for evaluating and selecting procurement sources shall include one or more of the TRACE NOT REQUIRED
following elements: ___

7.2.2C.1. Evaluation of the suppiers history for providing an Identical or similar product which performs USGSQMP-7.04 Rev 03 - 5.14
.__________ satisfactorily in actual use.

7.2.2C.2. Evaluation of supplier's current QA records supported by any documented qualitative and USGSQMP-7.04 Rev 03, 5.1,
quantitative information. . ATTI
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7.2.2C.3. Evaluation of the suppliers technical and quality capability based on an evaluation of supplier USGS QMP-7.04 Rev 03, 5.1.1
facilities, personnel, and OA program implementation. -

7.2.2D. The results of procurement source evaluation and selection shall be documented. USGS QMP-7.04 Rev 03, 5.1.4

7.2.3 Proposal/Bid Evaluation

7.2.3A.:ls The proposal/bid evaluation process shall include a determination of the extent of USGSQMP-4.01 Rev 08 -
conformance to the procurement document requirements. 5.1.8.la::1), 5.1.8.2a):1),

5.1.8.2c):4):Is, 5.1.92

7.2.3A.:2s This evaluation shall be performed by designated, technically qualified organizations USGSQMP-4.01 Rev 08- 5.1.8,
including the QA organization. 5.1.9.2

7.2.3B. The evaluation shall Include the following subjects consistent with the importance, complexity, TRACE NOT REQUIRED
and quantity of items or services being procured:

7.2.31.1. Technical considerations. USGS QMP-4.01 Rev 08 -
5.1.8.1 a&b, 5.1.8.2a.1, 5.1.8.2b,
5.1.8.2.c

7.2.3B.2. QA program requirements. USGS MP4.01 Rev 08 -
5.1.8.A&b, 5.1.8.2a.1, 5.1.8.2b,
5.1 .8.2.c

7.2.38.3. Supplier personnel. USGS QMP-4.01 Rev 08
5.1.8a&b, 5.1.8.2a.1, 5.1 .8.2b,
5.1.8.2.c

7.2.39.4. Supplier production capability. USGS..QMP-4.01 Rev 08 -
5.1.8.1a&b, 5.1.8.2a.1, 5.1.8.2b,
5.1.8.2.c

7.2.39.5. Supplier past performance. USGS.QMP4.01 Rev 08 -
5.1.8.1a&b, 5.1.8.2a.1, 5.1.8.2b,
5.1.8.2.c

7.2.39.6. Alematives. USGSQMP-4.01 Rev 08 -
5.1.8.1a&b, 5.1.8.2a.1, 5.1.8.2b,
5.1.8.2.c
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7.2.3.7. Exceptions. USGSQMP4.01 Rev 08 -
5.1.8. a&b, 5.1.8.2a.1, 5.1.8.2b,
5.1 .8.2.c

7.2.3C. Before the contract is awarded, the purchaser shall resolve, or obtain commitments to USGS-QMP-4.01 Rev 08 -
resolve, unacceptable quality conditions Identified during the proposal/bid evaluation. 5.1.9.1a

USGS-QMP-7.04 Rev 03 - 5.1.5

7.2.3D. Supplier QA programs shall be evaluated either before or after contract placement, and any USGSOQMP-7.04 Rev 03 - 5. 1.5
deficiencies that would affect quality shall be corrected before starting work subject to the
QARD. _

7.2.3E. Supplier OA programs shafl be accepted by the purchaser before the supplier starts wok USGSQMP-4.01 Rev 08-5.1.9.2
subject to the QARD.

7.2.4 Supplier Performance Evaluation

7.2.4A.:ls The purchaser of Hems and services shall establish measures to Interface with the supplier USGS_QMP-4.01 Rev 08 - 5.1.8.2
and to verify suppliers performance. :1)

USGS OMP-7.04 Rev 03 - 5.2,
5.1.4, Att3

7.2.4A.:2s The measures shall Include:

7.2.4A.:2s1. Establishing an understanding between the purchaser and supplier of the requirements and USGS MP-4.01 Rev 08 -
specifications Identified in the procurement documents. 5.1.8.2a) :1)

7.2.4A.:2s2. Requiring the supplier to Identify planning techniques and processes to be used in fulfilling USGSQMP4.01 Rev 08 -
procurement document requirements. 5.1.8.2a):1)

7.2.4A.:2s3. Reviewing supplier documents that are prepared or processed during work performed to fulfill USGS.QMP-4.01 Rev 08 -
procurement document requirements. 5.1.8.2a) :1)

7.2.4A.:2s4. Identifying and processing necessary change information. USGS.QMP-4.01 Rev 08 -
5.1.8 2a):1)

7.2.4A.:2s5. Establishing the method to be used to document information exchanges between purchaser USGSQMP-4.01 Rev 08 -
and supplier. 5.1.8.2a) :1)
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7.2.4A.:2s6. Establishing the extent of source surveillance and inspection. USGS QMP-4.01 Rev 08 -
5.1.8.2a):1)
USGS QMP-7.04 Rev 03 - 5.1.4,
5.1.5, Af3

7.2.41. The extent of verifications shall be a function of the relative importance, complexity, and USGS MP-4.01 Rev 08 - 5.1.9.2
quantity of Hems or services being procured, and the suppliees quality performance. USGS QMP-7.04 Rev 02 - 5.1.1

7.2.4C.:ls Verifications shall be conducted as early as practical and shall not relieve the supplier of the USGSQMP-4.01 Rev 08 - 5.1.9.2
responsibility for the verification of quality achievement.

7.2.4C.:2s Verifications shall include supplier audits used as a method of evaluating the supplier's AP-7.4Q
performance, and evaluation of purchaser's documentation to aid in the determination of the
effectiveness of the suppliers QA program.

7.2.5 Control of Supplier Generated Documents

7.2.5A. Supplier generated documents shall be controlled, processed, and accepted in accordance USGS MP4.01 Rev 08 - Att5,
with the requirements established in the procurement documents. 11.8.0.V

7.2.5B.:ls Measures haN be implemented to ensure that the submittal of these documents is USGSQMP-4.OI Rev 08 - Att 4,
accomplished in accordance with the procurement document requirements. Att5, V

7.2.5B.:2s These measures shall provide for the acquisition, processing, and recorded evaluation of USGSQMP4.01 Rev 08 - 5.2.1
technical, Inspection, and test data compared against the acceptance criteria.

7.2.6 Acceptance of Items or Services

7.2.6A. The supplier shall verify that furnished items or services comply with the purchase's USGS._QMP-7.04 Rev 03 - Attl:10
procurement document requirements before offering the items or services for acceptance.

7.2.69. The supplier shal provide the purchaser objective evidence that items or services conform to USGSQMP-4.01 Rev 08 - Att4
procurement documents. The documentation shall be available at the purchaser's facility :pgl
before the item Is installed or before the service Is accepted.

7.2.6C. Methods for accepting supprier furnished items or services shal include one or more of the USGS QMP4.01 Rev 08 - Att4
following, as appropriate to the items or services being procured:

7.2.6C.1. Evaluating the supplier certificate of conformance. USGS NIA

7.2.6C.2. Performing one or a combination of source verification, receiving nspection, or post- USGSOMP 7.04 Rev 03, ATT3
installation test. .
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7.2.6C.3. Technical verification of the item or service. USGS QMP-7.04 Rev 03, ATT3

7.2.6C.4. Surveillance or audit of the work. USGSQOMP-7.04 Rev 03, 5.2

7.2.6C.5. Review of objective evidence (such as certifications, stress reports, or personnel USGS._QMP-4.01 Rev 8, 5.2.1
qualifications) for conformance to the procurement document requirements.

7.2.7 Certificate of Conformance - When a certificate of confornance is used to accept an item or TRACE NOT REQUIRED
service:

7.2.7A. The certificate shall identify the purchased item or service to the specific procurement NA
document

7.2.78.:1s The certificate shall Identify the specific procurement document requirements met by the NA
purchased item or service.

7.2.7B.:2s The procurement document requirements Identified shall include any approved changes, NA
waivers, or deviations applicable to the Item or service.

7.2.7C. The certificate shall identify any procurement document requirements that have not been met NA
together with an explanation and the means for resolving the nonconformances.

7.2.7D. The certificate shall be signed or otherwise authenticated by a person who is responsible for NA
this QA function and whose responsibilities and position are described In the suppliers QA
program.

7.2.7E. The certification process, ncluding the Implementing documents to be followed In filling out a NA
certificate and the administrative Implementing documents for review and approval of the
certificates, shal be described In the suppliers QA program.

7.2.7F.:ls Measures shall be Identified to verify the validity of supplier certificates and the effectiveness NA
of the certification process (such as by audit of the supplier or by an independent inspection
or test of the item).

7.2.7F.:2s Verifications shall be conducted at Intervals commensurate with the past quality performance NA
of the supplier.

7.2.8 Source Verification - The purchaser may accept an tem or service by monitoring, witnessing, USGS_ QMP7.04, Rev 05, 5.1.5.1,
or observing activities performed by the supplier. This method of acceptance is called source ATT3
verification.
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7.2.8A. Source verification shall be implemented consistent with the supplier's planned nspections, USGSQMP-7.04, Rev 03, AMt3
examinations, or tests at predetermined points and performed at intervals consistent with the
importance and complexity of the item.

7.2.86. Documented evidence of acceptance of source verified items or services shall be furnished to USGSQCMP-7.04 Rev 03, ATT3
the receiving destination of the Rem, to the purchaser, and to the supplier.

7.2.8C. Source verification shall be performed by personnel qualified in accordance with Section 2.0, USGS QM-7.04, Rev 03, ATT3
Quality Assurance Program.

7.2.9 Receiving Inspection - When receiving inspection is used to accept an Hem: TRACE NOT REQUIRED

7.2.9A. The Inspection shall consider the results of source verifications and audits and the NA
demonstrated quality performance of the supprier.

7.2.9B. The inspection shall be performed in accordance with established inspection implementing NA
documents.

7.2.9C. The inspection sha" verity, as applicable, proper configuration; identification; dimensional, NA
physical, and other characteristics; freedom from shipping damage; and cleanliness.

7.2.9D. The inspection shall be planned and executed according to the requirements of Section 10.0, NA
Inspection.

7.2.9E. Receiving inspection shall be coordinated with a review for adequacy and completeness of NA
any required supplier documentation submittals.

7.2.10 Post-Installation Testing {

7.2.10A. When post-installation testing is used as a method of acceptance, the post-installation test NA
requirements and acceptance documentation shall be mutually established by the purchaser
and supplier.

7.2.106. The test shal be In accordance with the requirements of Section 11.0, Test Control. NA

7.2.11 Control of Supplier Nonconformances - The purchaser and supplier shal establish and NA
document the process for disposition of Hems that do not meet procurement document
requirements according to the following requirements.

7.2.1 1A. The supplier shall evaluate nonconforming Hems according to the requirements of Section NA
15.0, Nonconformances.

)
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7.2.11 B.:Is The supplier shall submit a report of nonconformance to the purchaser Including supplier NA
recommended disposition (e.g., use-as-is or repair) and technical justification.

7.2.IIB.:2s Reports of nonconformances related to pcurement document requirements, or documents TRACE NOT REQUIRED
approved by the purchaser, shall be submitted to the purchaser for approval whenever one of
the following conditions exists:

7.2.11B.:2s Technical or material requirements are violated. NA
1.

7.2.11 B.:2s A requirement in supplier documents, which have been approved by the purchaser, Is NA
2. violated.

7.2.1IB.:2s The nonconformance cannot be corrected by continuation of the original manufacturing NA
3. process or by rework.

7.2.11B.:2s The item does not conform to the original requirement even though the item can be restored NA
4. to a condition such that the capability of the item to function is unimpaired.

7.2.1IC. The purchaser shall disposition the suppliers recommendation. NA

7.2.11D. The purchaser shal verify implementation of the disposition. NA

7.2.12 Commercial Grade Items - Where design specifies the use of commercial grade items, the NA
following requirements are an acceptable alternative to other requirements of this section.

7.2.12A.:ls The commercial grade item shall be identified in an approved design output document. NA

7.2.12A.:2s An altemate commercial grade Item may be applied, provided the responsible design
organization provides verification that the alternate commercial grade item will perform the
intended function and will meet design requirements applicable to both the replaced item and
the application.

TRACE NOT REQUIRED

7.2.128. Supplier evaluation and selection, when determined necessary by the purchaser based on NA
the complexity and importance to safety, shall be In accordance with the requirements of the
Subsection 7.2.2, Source Evaluation and Selection.

7.2.12C. Commercial grade Items shall be identified in the procurement document by the NA
manufacture's published product description._

7.2.12D. After receipt of a commercial grade item,. the purchaser shall ensure that: NA
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7.2.12D.1. Damage was not sustained during shipment. NA
7.2.12D.2. The tem received was the item ordered. TRACE NOT REQUIRED
7.2.12D.3. Inspection or testing is accomplished, to the extent determined by the purchaser, to ensure NA

conformance with the manufacturers published requirements.

7.2.12D.4. Documentation, as applicable to the Item, was received and Is acceptable. NA

,, ' t~~~~~
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NOTE: "Inspection". as used within this Attachment. refers to review for the purpose of the
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