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1.0 PURPOSE

1. This procedure implements Section 2.4 and Section 3.5 of the Emergency
Plan PLP-201.

2. It specifies the actions taken by Emergency Response Organization (ERO)
personnel who report to the Emergency Operations Facility (EOF).

2.0 INITIATING CONDITIONS

1. An Alert or higher classification has been declared.
2. A decision has been made to activate the EOF.

3.0 PROCEDURE STEPS

NOTE: The steps in the checklists may be performed in any order, or more than once,
as necessary.

1. Attachments 1-23 are to be used as guidance for the positions listed below.

2. If an action is not appropriate under existing conditions or was not necessary
for the event enter N/A when completing documentation for submittal.

3. Attachment 24 is used by the EOF Logkeeper to log infout of the ERFIS
facility logs.

4. Attachment 25 is used by the ERFIS Operator to display ERFIS data.
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3.0 PROCEDURE STEPS (continued)

IF YOUR ERO POSITION IS:

REFER TO
POSITIONAL
ATTACHMENTS

EMERGENCY RESPONSE MANAGER (ERM)

PEP-270 Att 1
PEP-110 Att 4

EMERGENCY PREPAREDNESS ADVISOR

PEP-270 Att 2
PEP-110 Att 4

RADIOLOGICAL CONTROL MANAGER (RCM)

PEP-270 Att 3

TECHNICAL ADVISOR

PEP-270 Att 4

DOSE PROJECTION TEAM LEADER (DPTL)

PEP-270 Att 5

DOSE PROJECTION TEAM MEMBER

PEP-270 Att 6

ENVIRONMENTAL FIELD COORDINATOR (EFC)

PEP-270 Att 7

ENVIRONMENTAL TEAM MEMBER

PEP-270 Att 8

EOF HP TECHNICIAN

PEP-270 Att 9

COMMUNICATIONS MANAG::R (CM)

PEP-270 Att 10
PEP-310 Att 1-5

EMERGENCY COMMUNICATOR-STATE/COUNTY

PEP-270 Att 11

EMERGENCY COMMUNICATOR-CORP COMMMJIC

PEP-270 Att 12

NEWS COORDINATOR

PEP-270 Att 13

REP - STATE/COUNTY EOC

PEP-270 Att 14

TECHNICAL ANALYSIS MANAGER (TAM)

PEP-270 Att 15

EOF SENIOR REACTOR OPERATOR

PEP-270 Att 16

EOF ACCIDENT ASSESSMENT TEAM (EOF AAT)

PEP-270 Att 17

EOF ERFIS OPERATOR

PEP-270 Att 18
PEP-270 Att 25

ADMINISTRATIVE AND LOGISTICS MANAGER (ALM)

PEP-270 Att 19

ADMINISTRATIVE TEAM LEADER

PEP-270 Att 20

EOF LOGKEEPER

PEP-270 Att 21
PEP-270 Att 24

ASSEMBLY AREA LEADER (AAL)

PEP-270 Att 22

EOF TELECOM/COMPUTER SUPPORT

PEP-270 Att 23

4.0 GENERAL

1. Prior to activation, the SEC-MCR may assign support function to the EOF
as deemed necessary to relieve on-shift personnel.

2. The EOF must meet minimum staffing requirements for activation prior to
the ERM relieving the SEC-MCR of his portion of emergency
management responsibilities. Both the TSC and EOF will need to activate
together.

3. It a position with an augmentation time requirement is not filled, a
supervisory position may fulfill the responsibilities provided they are
trained to perform the assigned activities of that position. For example: the
Communications Manager could perform the duties of the State and
County Communicator .
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4.0 GENERAL(continued)

4. Logkeeping

a. Individual logs and facility logs are legal records of activities that
occurred during an emergency. It is vital that they are as complete as
possible.

b. Logs should include such information as:

1) Times of major events and subsequent actions taken (such as,
change in emergency classifications, fission product barrier status,
discovery of an unplanned radiological release).

2) Times and content of important communications with other
members of the ERO that are related to major events (such as,
decisions made during turnover or routine briefings and
subsequent actions taken).

3) Specitic actions taken to mitigate equipment failures, contain
chemical or radiological spills or fires, and so forth.

4) Specific references to Emergency Radiation Work Permits,
clearances, procedure deviations authorized, emergency radiation
exposures authorized, and so forth.

5) All records shall be made by black indelible means, such as ink or
\_ typing.

6) Corrections shall be made by drawing a single line through and
initialing and dating the incorrect entry.

c. Preparation of Activity Logs
1) Initiate ‘Log’ as follows:
o« DATE: Enter the date that the log sheet is initiated.

o PAGE OF : Enter "1" on the first page and sequential
numbers on the following pages as they are used.

PEP-270 Rev. 8 Page 5 of 81



Logkeeping (continued)

2) Enter chronologically those events that are pertinent to the
particular individual or organizations:

e TIME: Record the time (using the 24 hour clock) that a
message or information was received or action was taken.

« SUMMARY OF ACTIVITY PERFORMED: Briefly record the
incident, message, or order received or transmitted. Indicate
the time of the incident and actions taken.

3) Upon relief from the position, or termination of the emergency,
complete the log as follows:

e PAGE OF : Enter the total number of pages used at the top of
each page (that is, Page 1 of 12, Page 2 of 12, and so forth).

« NAME AND SIGNATURE: Check the log for completeness,
then in the Comments Section of the last page used in the log,
print and sign your name.

4) The person relieving the position will initiate and maintain a new log
and any previously prepared logs to allow for continuity of the
position.

5) Upon termination of the emergency or exercise/drill, provide all
completed logs to Emergency Preparedness.

5.0 REFERENCES

5.1 Emergency Plan (PLP-201) References

1. Section 2.4, “Assignment of Responsibilities”

2. Section 3.5, “Emergency Operations Facility”
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5.0 REFERENCES (continued)

5.2 Referenced Plant Emergency Procedures

1. PEP-110, "Emergency Classification and Protective Action
Recommendations"

2. PEP-310, “Notifications and Communications”
3. PEP-330, "Radiological Consequences"
4. PEP-500, "Recovery"

5.3 Other References

1. EPL-001, “Emergency Phone List”
6.0 DIAGRAMS/ATTACHMENTS

See Table of Contents
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Attachment 1
Sheet 1 of 7

EMERGENCY RESPONSE MANAGER CHECKLIST

Position Function: Provide overall authority for the direction and management of the
CP&L response to an incident requiring implementation of the HNP Emergency Plan
and command and control of the offsite emergency response.

Responsibility/Activity

1.

v
Assume the Position of Emergency Response Manager 0

a)
b)
c)

d)

e)

f)

Sign in on the facility organization chart.
Obtain the positional notebook/binder from the storage area.
Obtain dosimetry.

Determine if restrictions on eating and drinking are in effect and ensure
EOF personnel are aware of the restrictions.

Perform a formal relief when permanently relieving another ERM.
1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Direct the EOF Logkeeper to maintain a facility log 0
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Attachment 1

Sheet2of 7
EMERGENCY RESPONSE MANAGER CHECKLIST
Responsibility/Activity v
3. Activate the Facility 0

NOTE: If a Security Threat/Event has been declared the responding 0SC and
TSC personnel may be directed to take shelter in place or assemble at
the alternate assembly areas located at the Harris E&EC/EOF area.

a) Assume command and control of the EOF.

NOTE: Formal authorization must be provided by the ERM when filling an EOF
position with an individual not listed on the active ERO roster (EPL-001).

1) Direct the arriving EOF staff to prepare for facility activation and the
assumption of emergency response duties (offsite and industry
notifications, emergency classifications, dose assessment and PARs,
and long term accident assessment and mitigation).

o Direct the EOF SRO to monitor fission product barrier and plant
status.

« Direct the RCM to monitor radioactive release pathways.

2) Ensure communications have been established with the TSC, State
and County EOCs, and Corporate Communications (or the JIC as
applicable).

3) Contact the SEC-TSC to discuss the status of plant conditions and
coordinate preparation for turnover of responsibilities from the SEC-
CR.

4) Conduct a turnover conference call with the TSC and MCR (utilizing
PEP-110 Attachment 4) to relieve the SEC-CR of the following
responsibilities:

o Formal notifications and communications with State and County
officials.

e Offsite Protective Action Recommendations.

o Offsite dose projection.

« Coordination of Environmental Monitoring Teams.
o Notifications to other offsite organizations.

« Approval of CP&L press releases.

 Additional augmentation of the CP&L ERO.
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Attachment 1
Sheet 3 0of 7

EMERGENCY RESPONSE MANAGER CHECKLIST

Responsibility/Activity v

b) Ensure the other facilities and response organizations are notified of the
EOF activation.

4. Evaluate the adequacy of the EOF staff for activation. Minimum staffing O
includes:

¢ ERM

» Emergency Preparedness Advisor

» Radiological Control Manager

o Dose Projection Team Leader

e Environmental Monitoring personnel (4)
e EOF HP Tech

e Communications Manager

o Emergency Communicator - State/County
o News Coordinator

e Technical Analysis Manager

e Admin and Logistics Manager

5. Review and Approve Emergency Notification Forms (non-delegable) J

NOTE: Upgrading classification of the emergency should be performed as soon
as verification of changed conditions is established but should not be
beyond 15 minutes of recognition.

a) Review plant conditions and provide concurrence with the SEC-TSC on
changes to the classification level.

b) Ensure formal initial and follow-up notifications are routinely provided to
State and local agencies.

1) Review, edit and approve messages prior to release.

2) Ensure the CM performs notifications to the State and County
authorities whenever an emergency is reclassified.

NOTE: Where lasting damage has occurred to the fission product barriers or to
safety systems, transition to recovery based upon the criteria contained
in PEP-500 rather than simply downgrading the emergency.

c) Consult with State and County authorities prior to downgrading or
terminating from a General Emergency.
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Attachment 1

Sheet 4 of 7
EMERGENCY RESPONSE MANAGER CHECKLIST
Responsibility/Activity v
6. Determine Appropriate PARs (non-delegable) O

a) Determine the appropriate PAR per PEP-110.

b) Reevaluate the adequacy of PARs when plant conditions, dose
projection, meteorological, or environmental measurements change.

c) Confer with State authorities prior to PAR issuance if possible.
NOTE: e News releases do not have to be approved by the ERM if they
contain only the JIC activation time, media/public inquiry telephone
numbers, or media briefing times.

e These non-technical news releases are prepared by the JIC Director
once the JIC is activated.

7. Review and approve CP&L news releases prior to issuance (non-delegable). 0

8. Authorize offsite HNP emergency worker exposures > 5 Rem TEDE or entry OJ
into fields > 25 Rem/Hr.

9. Authorize the administration of Kl to offsite HNP emergency workers when 0
calculated or estimated doses to the thyroid will exceed 50 rem CDE.

10. Review and approve the Severe Accident Management Strategy O
recommended by the TSC.
o Evaluate the offsite consequences.

11. Conduct periodic briefings of State and local officials in the EOF on plant 0

conditions and response activities.

a) Ensure verbal updates on the emergency condition are provided to the
State and Counties at approximately 30 to 60 minute intervals, or more
frequently as conditions warrant.

b) Consult with Wake County or State personnel if decontamination of site
personnel and/or vehicles can not be achieved.

c) Notify Wake County or State personnel of the evacuation of
contaminated site individuals and determine if monitoring and
decontamination stations are in place.
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Attachment 1
Sheet5of 7
EMERGENCY RESPONSE MANAGER CHECKLIST

Responsibility/Activity Y

d) Notify Wake County or State personnel to discuss whether relocation of
site personnel to an off site assembly area should occur.

12. Assign personnel to prepare information to brief the NRC Site Team upon 0
their arrival.
13. Request assistance from Federal agencies in support of HNP response 0
efforts.
14. Maintain communications with the SEC-TSC to discuss plant conditions and 0
on and off site response actions.
15. Ensure the CM notifies appropriate offsite plant support agencies. 0
a) Ensure the CM notifies INPO and ANI within 4 hours of the declaration of
an Alert or higher classification level.
b) Ensure the CM notifies Nuclear Mutual Limited of any fire damage to
HNP equipment.
c) Approve notifications to INPO and ANI prior to transmission.
16. Establish Time Periods for and Conduct Periodic Facility Briefings 0J
a) Conduct briefings using the Event Information Worksheet (PEP-110) as a
guide.
b) Establish briefing periods at approximately 30 to 60 minute intervals or as
conditions change.
c) Instruct the EOF Logkeeper to keep track of briefing times and to provide
prompts when briefings are due.
17. Request any materials or supplies not available on site from the ALM or 0

Admin Team.

a) Direct the ALM to develop shift relief schedules for CP&L ERO
personnel.

b) Coordinate onsite requests for support and resources with offsite
services and organizations.

c) Determine the need for additional assistance and direct the ALM/TAM to
coordinate with the appropriate agency or company.
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Attachment 1

Sheet 6 of 7
EMERGENCY RESPONSE MANAGER CHECKLIST
Responsibility/Activity v
18. Conduct Recovery Operations per PEP-500 when appropriate. 0
19. Termination of the emergency 0

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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Attachment 1
Sheet 7 of 7

EMERGENCY RESPONSE MANAGER CHECKLIST - EOF CHECKLIST

INTRAFACILITY BRIEFING GUIDELINE

DaTE:
TimE:
RECAP CURRENT CONDITONS
e CLASSIFICATION
o PLANT CONDITIONS

OFFSITE ACTIVITIES AND PRIORITIES

® PERSONNEL SAFETY ISSUES

RADIOLOGICAL = - S R ST

¢ Release NOTES:

e PARs

e Plant conditions

o Kl Issuance
COMMUNICATIONS/NOTIFICATIONS L
e Local NOTES:
+ Regional
¢ National
ENGINEERING 5 i) -
1) Mitigating Activities NOTES:

¢ strategies

e priorities
2) Equipment

e OOS

¢ Equipment Needs
LoaisTIcS ' IR S - :
e Onsite resources/Offsite resources NOTES:
¢ Response teams
+ Lodging, transportation, plant access
OFFSITE ' S

e Facility Status S NOTES:
e Actions/Response

SET EXPECTATIONS

e ANTICIPATE OFFSITE CONDITIONS
e CRITICAL EOF ACTIVITIES

e OTHER AREAS OF FOCUS
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Attachment 2
Sheet 1 of 3

EMERGENCY PREPAREDNESS ADVISOR CHECKLIST

Position Function: Provide guidance and information on the implementation of the
Emergency Plan and procedure activities.

Responsibility/Activity

H JAN

1. Assume the position of Emergency Preparedness Advisor.
a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.
d) Perform a formal relief when permanently relieving another EP Advisor.
1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Maintain a log of activities using your checklist log. O

3. Ensure that ERO personnel are performing their duties as defined by the 3
appropriate PEPs.

a) Assist with the activation of the ERFs.

1) Verify that the EOF Security Guard is notified of the EOF activation
announcement.

b) Assist the ALM in arranging the arrival, transportation, lodging, plant
access, and food for personnel involved in the emergency.

c) Review the checklists of key EOF personnel to verify required activities
are completed and assist as necessary.

PEP-270 Rev. 8 Page 15 of 81



Attachment 2
Sheet 2 of 3

EMERGENCY PREPAREDNESS ADVISOR CHECKLIST

Responsibility/Activity v
4. Coordinate the arrival of NRC and State/Local representatives with the ALM. (]

a) Support the briefing of the NRC Site Team using the Event Information
Worksheet as a guide (PEP-110).

b) Assist with the integration of State/NRC representatives within the facility.
c) Familiarize off site officials with work locations, phones, etc.

5. Monitor status boards for accuracy.

6. Participate in facility staff briefings.

7. Request any materials or supplies not available on site from the ALM or
Admin Team.

a aaa

8. Termination of the emergency

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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Attachment 2
Sheet 3 0f 3

EMERGENCY PREPAREDNESS ADVISOR CHECKLIST

LOG

EOF DATE: PAGE OF
TIME COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the
comments section .
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Attachment 3
Sheet 1 of 5

RADIOLOGICAL CONTROL MANAGER CHECKLIST

Position Function: Direct and supervise the offsite radiological assessment and
monitoring emergency response actions.

Responsibility/Activity Y
1. Assume the position of Radiological Control Manager. O
a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Evaluate the need for dosimetry and inform the EOF-ERM.
1) Direct personnel to obtain dosimetry from the supply cabinet when
appropriate.
2) Do not delay facility activation to issue dosimetry.
d) Determine if restrictions on eating and drinking are in effect and ensure
the Emergency Response Manager and EOF personnel are aware of the
restrictions.
e) Perform a formal relief when permanently relieving another RCM.
1) Review the activity log.
2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.
f) Inform a staff member when temporarily leaving the work area (such as
to the restroom).
1) Designate an individual to answer the phones while away.
2) Upon return, obtain a briefing on any events which have occurred
while away.
2. Maintain a log of activities using your checklist log. a
3. Facility Activation OJ

a) Relieve the MCR of dose assessment responsibilities as soon as
possible.
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Responsibility/Activity

Attachment 3
Sheet 2 of 5

RADIOLOGICAL CONTROL MANAGER CHECKLIST

AN

NOTE: Emergency release is defined as any unplanned quantifiable discharge

6.

b)

to the environment of radioactive effluent attributable to a declared
emergency event.

Determine if a release is in progress.

Develop and provide recommendations for EAL and classification level 0
changes based on radiological considerations to the ERM.

a)

b)

Compare dose projection and field survey results with EAL criteria to
determine the impact on the existing classification level.

Notify the ERM of any EALSs effected by changes in radiological
conditions.

Develop and provide recommendations for offsite PARs based on O
radiological considerations to the ERM.

a)

Document HNP PARs whenever a General Emergency is declared.

Coordinate and direct the dose assessment and environmental monitoring 0
efforts.

a)

b)

Supervise the activities of the Technical Advisor and the Dose Projection
Team Leader.

Ensure the Emergency Telecommunication System (ETS) is manned
when requested by the NRC (principally by the Technical Advisor
position).

Determine the periodicity of dose projection calculations.

Analyze dose assessment and environmental information to determine
any actual or potential offsite consequences of the event.

1) Ensure environmental monitoring is performed to confirm dose
projections.

2) Verify that projected dose is compared with actual readings.

Conduct periodic briefings with the ERM to discuss the status of offsite
radiological information and assessments.

Compare dose assessment and environmental monitoring efforts with the
State Division of Radiation Protection in the State EOC and/or in the
EOF.
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Attachment 3
Sheet 3 0f 5
RADIOLOGICAL CONTROL MANAGER CHECKLIST

Responsibility/Activity Y

g) Compare dose assessment and environmental monitoring efforts with the
NRC Environmental Dose Assessment Coordinator once the NRC Site
Team is in the EOF.

7. Determine and direct the requirements for offsite emergency exposure and 0
contamination controls.

a) Evaluate the need for and coordinate the authorization of the allowance
of offsite HNP emergency worker exposures > 5 Rem TEDE or entry into
radiation fields greater than 25 rem/hr.

NOTE: ALARA considerations should be given for the protective ventilation
envelope found within the EOF.

b) Coordinate the authorization of the administration and issuance of Kl to
offsite HNP Emergency workers when calculated or estimated doses to
the thyroid will exceed 50 rem CDE.

c) Determine the appropriate use of protective clothing and respiratory
protection equipment.

d) Ensure personnel decontamination activities are conducted as
necessary.

e) Ensure appropriate bioassay procedures are implemented or developed
to support the event.

8. Determine and direct EOF habitability controls J
a) Ensure habitability surveys are performed in the EOF as per PEP-330.
b) Ensure EOF food and drinking water supplies are consumable.
¢) Ban eating, drinking, smoking, and chewing at the GE declaration.

9. Ensure the activation of the EOF ventilation system, if needed. O

10. Maintain communications with the Radiological Control Director to discuss OJ
radiological conditions and on and off site response actions.

a) Periodically contact the RCD to provide updates on new dose
projections, results of environmental monitoring and to provide technical
assistance as needed.
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Attachment 3

Sheet 4 of 5
RADIOLOGICAL CONTROL MANAGER CHECKLIST
Responsibility/Activity Y
11. Request any materials or supplies not available on site from the ALM or 0

Admin Team.

a) Request assistance for radiological monitoring support from outside
sources as necessary.

b) Coordinate with the ALM to provide additional environmental monitoring
team members to support State monitoring activities upon request from
the State Division of Radiation Protection.

12. Determine and establish controls for the storage and shipment of radioactive 0
waste generated as a result of the event.

a) Coordinate the design of special packaging required for the transport of
radioactive wastes resulting from the emergency.

13. Termination of the emergency J

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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Attachment 3
Sheet50f 5

RADIOLOGICAL CONTROL MANAGER CHECKLIST

LOG

EOF

DATE:

PAGE OF

TIME

COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the
comments section.

PEP-270

Rev. 8
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Attachment 4
Sheet 1 of 2

TECHNICAL ADVISOR CHECKLIST

Position Function: Assist the RCM in fulfilling the radiological assessment and
monitoring functions.

Responsibility/Activity
1. Assume the position of Technical Advisor.

a s

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another Technical
Advisor.

1) Review the RCM’s activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform the RCM when temporarily leaving the work area (such as to the
restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Assist the RCM and DPTL in expediting the initial activities necessary to 0
make the EOF ready for activation.

NOTE: Facility status boards are formatted to support NRC ETS information
communications.

3. Upon request from the NRC, continuously man the ETS line and provide
radiological information using the status boards as a guide.

4. Request any materials or supplies not available on site from the ALM or O
Admin Team.
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Attachment 4
Sheet 2 of 2

TECHNICAL ADVISOR CHECKLIST

Responsibility/Activity

v
5. Termination of the emergency 0

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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Attachment 5
Sheet 1 of 4

DOSE PROJECTION TEAM LEADER CHECKLIST

Position Function: Coordinate and supervise the activities of the dose projection and
environmental monitoring personnel and the EOF HP Technician.

Responsibility/Activity v
1. Assume the position of Dose Projection Team Leader. J

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another Dose
Projection Team Leader.

1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred

while away.
2. Maintain a log of activities using your checklist log. O
3. Facility activation. 0]

a) Relieve the MCR of dose projection responsibilities as soon as possible.

NOTE: Emergency release is defined as any unplanned quantifiable discharge
to the environment of radioactive effluent attributable to a declared
emergency event.

b) Determine if a release is in progress.
c) Ensure communications with the RCD are operable.

d) Assign personnel to track and post meteorological and radiological data
in the main room of the EOF.
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DOSE PROJECTION TEAM LEADER CHECKLIST

Responsibility/Activity

4,

v
Perform offsite dose assessment to determine actual or potential O
consequences of the event.

a) Assign personnel to conduct source term and offsite dose calculations.
b) Obtain current and forecast meteorological information.

1) Obtain met data from the plant met system or the contracted
meteorological services vendor.

c) Obtain field survey and sample data necessary for dose projection
activities from the Environmental Field Coordinator.

d) Provide results of offsite dose analysis consistent with the information
necessary to develop dose based PARs.

1) Prepare an Offsite PAR Worksheet for the RCM at the declaration of
a General Emergency.

e) Perform dose calculations which are based on actual and adverse
meteorological conditions. (Adverse meteorological looks at the worst
case met conditions; ‘G’ stability class and wind speed of 1.0 mph).

f) Document and post dose projection results and meteorological data
following RCM review and approval.

g) Recalculate actual dose projections at least once per hour or whenever
significant radiological or meteorological changes occur.

Ensure habitability is established and periodic monitoring is conducted in the 0
EOF as necessary.

Ensure personnel monitoring is conducted in the EOF as necessary. 0

Develop a field team deployment strategy to coordinate dose assessment O
and environmental monitoring activities.

a) Ensure the Environmental Field Coordinator directs the field teams in a
manner which will provide the data necessary for dose projection
activities.

b) Ensure the Environmental Field Coordinator has taken appropriate
radiological precautions when directing the field team activities.

PEP-270 Rev. 8 Page 26 of 81



Responsibility/Activity

Attachment 5
Sheet 3 of 4

DOSE PROJECTION TEAM LEADER CHECKLIST

4

NOTE: ALARA considerations should be given for the protective ventilation

8.

10.

11.

envelope found within the EOF.

Control the specified issuance of Kl to offsite emergency workers when O
calculated or estimated doses to the thyroid will exceed 50 rem CDE.

a) Direct team members to administer Kl to EOF, Environmental Monitoring
teams, Security and other trained response personnel outside the
protected area.

b) Record Kl issuance information.
c) Evaluate iodine uptakes for persons issued K.

Conduct frequent discussions with State and Federal counterparts located in
the EOF to compare information and coordinate monitoring activities.

Request any materials or supplies not available on site from the ALM or
Admin Team.

Termination of the emergency

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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Attachment 5
Sheet 4 of 4

LOG

EOF

DATE:

PAGE OF

TIME

COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the
comments section.
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Sheet 1 of 1
— DOSE PROJECTION TEAM MEMBER CHECKLIST
Position Function: Perform dose assessment as directed by the Dose Projection
Team Leader.
Responsibility/Activity Y
1. Assume the position of Dose Projection Team Member. ]
a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.
d) Perform a formal relief when permanently relieving another Dose Projection
Team Member.
1) Review the DPTL’s activity log.
2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.
e) Inform DPTL when temporarily leaving the work area (such as to the restroom).
2. Activate the dose assessment computer model. 0]
~ 3. Provide dose assessment results to the Dose Projection Team Leader. 0
a) Based on actual meteorological data.
b) Based on adverse met (Adverse meteorological looks at the worst case met
conditions; ‘G’ stability class and wind speed of 1.0 mph).
4. Perform additional dose assessment related duties as instructed by the Dose O
Projection Team Leader.
5. Request any materials or supplies not available on site from the ALM or Admin 0J
Team.
6. Termination of the emergency 0J
a) Provide all logs and records to Emergency Preparedness upon termination of
the emergency.
b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.
d) Inventory facility equipment if applicable.
AN
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ENVIRONMENTAL FIELD COORDINATOR CHECKLIST

Position Function: Coordinate and supervise the offsite radiological environmental
monitoring emergency response actions.

Responsibility/Activity
1. Assume the position of Environmental Field Coordinator.

Qi<

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another
Environmental Field Coordinator.

1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Maintain a log of activities using your checklist log.

aa

3. Obtain meteorological data from the DPTL, ERFIS or the contracted
meteorological services vendor.

4. Supervise the activities of the plant Environmental Monitoring Teams.
a) Ensure field team personnel are properly briefed and dispatched.

b) Position teams downwind of the plant to take initial surveys prior to any
release if possible.

c) Implement the field team deployment strategy to obtain representative
environmental information.

NOTE: Locations nearest the site boundary should have priority for
environmental surveys.
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Sheet2 of 5
ENVIRONMENTAL FIELD COORDINATOR CHECKLIST
Responsibility/Activity v
1) Direct field teams to survey the plume dose rates at various
distances.

2) Attempt to determine plume width at various distances.

3) Obtain air samples of the plume for iodine analysis as soon as
feasible.

4) Direct monitoring and sampling to assess ground deposition after
plume passage.

d) Ensure dispatched teams are periodically briefed on plant conditions.
e) Maintain accountability of dispatched field team personnel.

1) Maintain a list of personnel assigned to each environmental
monitoring team and their locations.

f) Control the specified issuance of Kl to field team personnel.

1) Direct team members to administer Kl, as per PEP-330.

2) Record Kl issuance information.

3) Evaluate iodine uptakes for persons issued KI.
g) Determine and direct the placement of emergency environmental TLDs.
h) Inform the DPTL if additional personnel or resources are needed.

5. Coordinate offsite field survey and monitoring efforts with the State to O
maximize resources.

a) Provide meteorological, radiological and release information to State
environmental monitoring personnel.

6. Coordinate the assessment and analysis of field environmental samples with [}
the HEEC and/or Division of Radiation Protection (DRP) as appropriate.

Note: The DRP defines 1mrem/hr on contact with an environmental sample
“Hot” or “High Risk”. Hot samples should be identified to the Mobile
Laboratory upon receipt.

PEP-270 Rev. 8 Page 31 of 81



Attachment 7
Sheet 3 of 5

ENVIRONMENTAL FIELD COORDINATOR CHECKLIST

Responsibility/Activity Y

a) Sample delivery by the teams

1) Contact the DRP's Mobile Lab Coordinator and inform him/her of the
estimated time of arrival (ETA) for CP&L's Environmental Monitoring
Teams.

2) Request the location of the DRP’s Mobile Lab and relay this to the
CP&L Environmental Monitoring Teams.

3) Ensure the samples delivered to the Mobile Lab are labeled correctly.

4) Direct CP&L's Environmental Monitoring Teams back into the field or
to a designated area for decontamination and debrief.

b) Sample delivery by a courier

1) Contact the DRP's Mobile Laboratory Coordinator and agree upon a
low dose/contamination area location for sample exchange.

2) Provide this location to CP&L’s Environmental Monitoring Teams and
ensure they monitor the area upon arrival.

3) Ensure the samples delivered to the courier are labeled correcitly.

4) Direct CP&L's Environmental Monitoring Teams back into the field or
to a designated area for decontamination and debrief.

c) Sample delivery to the HEEC

Note: Environmental samples =1 mrem/hr will not be delivered to the Harris E&E
Center for analysis.

1) Contact the HEEC Lab and inform them of the ETA of CP&L’s
Environmental Monitoring Teams.

2) Ensure the samples are labeled correctly.

3) Dispatch an HP Technician to the HEEC Lab to assist in the setup
and handling of the radioactive samples.

4) Direct CP&L’s Environmental Monitoring Teams back into the field or
to a designated area for decontamination and debrief.
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ENVIRONMENTAL FIELD COORDINATOR CHECKLIST

Responsibility/Activity v

d) Request lab results from the DRP’s Mobile Lab and/or the HEEC.

e) Provide the results of field team surveys and samples to the DPTL.
f) Evaluate sample results with EPA PAGs.

g) Notify the DPTL of any emergency planning Subzones exceeding EPA
PAGs as indicated by environmental measurement.

7. Request any materials or supplies not available on site from the ALM or 0
Admin Team.
8. ‘rermination of the emergency 0

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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ENVIRONMENTAL FIELD COORDINATOR

Attachment 7
Sheet 50f 5

LOG

EOF DATE:

PAGE OF

TIME

COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the

comments section.
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ENVIRONMENTAL TEAM MEMBER CHECKLIST

Position Function: Conduct of offsite plume tracking, monitoring and sampling
activities.

Responsibility/Activity

Qi

1. Assume the position of Environmental Team Member.
a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Assemble, obtain equipment, perform checks, obtain a briefing and
proceed to the designated monitoring location.

2. Monitor radiation exposure levels and obtain guidance for entry into areas
which exceed pre-established levels.

Obtain air samples and measure air activity, when appropriate.
Measure and record ambient radiation levels.

Distribute emergency environmental TLDs.

Collect, label and transport environmental samples.

Advise, instruct and issue Kl to field team members as directed.

Return to the staging area and perform inventories.

Quauaao a

© © N o o &~ W

Termination of the emergency

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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Sheet 1 of 6
EOF HP TECHNICIAN CHECKLIST
Position Function: Perform radiological control activities for the EOF.
Responsibility/Activity v
1. Assume the position of EOF HP Technician. ]

a) Sign in on the facility organization chart.

b) Obtain the positional notebook/binder from the storage area.

c) Obtain dosimetry.

d) Notify the Dose Projection Team Leader (DPTL) of arrival.

e) Perform a formal relief when permanently relieving another EOF HP Technician.

f) Inform DPTL when temporarily leaving the EOF.

2. Ensure EOF personnel have signed out dosimetry from the Emergency Personnel ]
Dosimetry Cabinet. If personnel have assigned TLD with him/her do not issue
another facility TLD. Ensure all responding personnel have either a Self Reading
Pocket Dosimeter (SRPD) or electronic dosimeter (EPD).
3. Response check survey instruments. OJ
4. Confirm proper EOF ventilation system Radiation Monitoring operability, per Part 1, ]
Sheet 4 of this Attachment.
5. Confirm proper EOF ventilation system line-up, per Part 2, Sheet 4 of this D
Attachment.
6. Start the EOF ventilation system if directed, per Part 3, Sheet 4 of this Attachment. D
7. Monitor the EOF ventilation system’s radiation monitor approximately every hour 0]
during a known release per Sheet 5 of this Attachment.
8. Shut down the EOF ventilation, if directed, per Part 4 Sheet 4 of this Attachment. D
9. Activate a frisker at the security station entrance to the EOF. OJ
a) Post signs at the EOF entrance requiring personnel to frisk and the instructions
for performing the frisk, if applicable.
b) Inform the security guard that frisking is required and request that they notify
the DPTL if the frisker alarms.
10. Perform EOF habitability surveys. J

a) Perform EOF air samples when directed.

b) Report the results of EOF habitability surveys to the DPTL.
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EOF HP TECHNICIAN CHECKLIST

Responsibility/Activity v
11. Facility Deactivation. 0

a) Return all radiological equipment and supplies to the appropriate storage
locations and perform inventories.

b) Shutdown the EOF ventilation system and return to the normal mode, per Part
4, sheet 4 of this Attachment, if applicable.

c) Collect dosimetry, record SRPD or EPD readings and forward EOF issued TLDs
to dosimetry for processing.

d) Complete all records and surveys and provide them to the DPTL.
12. Termination of the emergency ]

a) Provide all logs and records to Emergency Preparedness upon termination of
the emergency.

b) Replenish content of your positional notebook/binder.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment, if applicable.
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EOF FLOOR PLAN
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EOF VENTILATION SYSTEM STATUS CHECKLIST

PART 1: Check system operation (NORMAL MODE) on the EOF Ventilation System
Radiation Monitor in the Radiological Control Room (C014) as follows:

Check that the large green OPERATE light ' is ON.
Check that the small green LED “OPER" lights "' are on for channels 1 and 2.
Perform a source test. (Key for source test is located in the EOF Library key box)
a) Press channel 1 button /'@
b) Press the C/S BUTTON ¢” then RELEASE.

1) After a few seconds delay, the button will light

2) When the C/S BUTTON light goes out, the LED OPERATE light should continue to

burn.
3) If not, the channel has failed the source check.

c) Select channel 2 ¥ and repeat the process (step 3.b.)
d) Report system Operational or Non-Operational to the Dose Projection Team Leader.
PART 2: Check system pre-operational lineup in the HVAC Room (C136) as follows:
1. Check the Ventilation System Control Panel "
a) Check that the MAINT. SWITCH is in NORMAL @
b) Check that the Green NORMAL MODE light is ON ©,
2. Check that the CHARCOAL TEST CANISTERS @ isolation valves are closed

3. Verify EMERGENCY FAN breaker box ¥ disconnect switch to closed (ON) position (located on
wall behind emergency fan).

4. Verify EMERGENCY FAN CONTROL BOX button © to AUTO position (button is pushed
in)(located below the emergency fan breaker box).

5 Vernfy CIRCUIT BREAKER NO. 26 © to ON (located in electrical PANEL ‘P on the wall beside
HVAC room entrance).

6. Report system Operational or Non-Operational to the Dose Projection Team Leader.
PART 3: Start of System in the HVAC Room (C136) as follows:

1. Turn the SYSTEM MODE SWITCH ™ to MANUAL (located on the Ventilation System Control
Panel).

2. In the Radiological Control Room {C014) confirm that the large red HEPA FILTER MODE light
02) 5n the EOF Ventilation System Radiation Monitor ' is on.

3. Report system Operational or Non-Operational to the Dose Projection Team Leader.

Qa 4Qaoaaga aaQ

PART4: Shutdown the emergency ventilation in the HYAC Room (C136) as follows:
1. Press the SYS RESET button ©.

2. Verity the EMERGENCY FAN stopped
3. Venfy NUCLEAR DAMPER D2 shifted to NORMAL POSITION.
4. Verify NUCLEAR DAMPER D3 shifted to NORMAL POSITION CLOSED.

Qo o oo O00aaaaaoao
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Sheet 5 of 6
EOF VENTILATION SYSTEM RADIATION MONITOR LOG
Page of
Reading pCilcc - = Status Lights (G, Y,R) "+~
Date/Time No. 1 No. 2 No. 1 No. 2 -

Channel Status Lights:
1. Green (G) Normal operation
2. Yellow (Y) Alert alarm (horn will sound)
a) Acknowledge the alarm.
b) Inform the Dose Projection Team Leader.
3. Red (R) High alarm (horn will sound)
a) Acknowledge the alarm.

b) Inform the Dose Projection Team Leader.

c) Verify that the nuclear dampers D2 '® and D3 “'® in HVAC room (C136) have
shifted to the Emergency Position.

Remarks:
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COMMUNICATIONS MANAGER CHECKLIST

Position Function: Direct and supervise the offsite notification and communication
emergency response activities.

Responsibility/Activity
1. Assume the position of Communications Manager.

Qs

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another
Communications Manager.

1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Notify the State and County EOCs and Corporate Communications (or the 0
JIC if activated) when the EOF becomes activated.

3. Ensure that communications equipment is in place and functioning properly. 0

NOTE: Do not create a new notification form in RTIN until responsibility for
notifications is assumed by the ERM.

a) Verify the CM, EC-State/County (Selective Signaling System), EC-Corp
Comm/JIC, and the State/County Decision Line telephones are
operational.

b) Verify the automatic ring-down telephones (EC to TSC and EC to JIC)
are operational.
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\__/ COMMUNICATIONS MANAGER CHECKLIST

Responsibility/Activity v

c) Verify the News Coordinator, dose projection, CM (ERFIS/RTIN), and
EOF AAT computers are operational.

d) Verify that the back up telephone system is functioning for each position
when loss of the HEEC Telephone System occurs. See the Emergency
Phone List EPL-001 Section 2.6.

4. Supervise the activities of the Emergency Communicators and the HNP O
EOC Representatives.

a) Ensure the EC-State/County has verification codes.

b) Ensure that questions received by the ECs are recorded and delivered to
the appropriate person for response.

c) Ensure that responses to inquires are provided to the ECs for transmittal.

5. Ensure the timely notification and transfer of emergency information to the )
State and County agencies is performed.

a) Ensure that an Emergency Notification Form is completed.

b) Ensure the Emergency Notification Forms are approved by the ERM and
transmitted per PEP-310 within 15 minutes of:

1) The declaration of an emergency.
2) A change in emergency classification level.
3) A change in offsite Protective Action Recommendations.

c) Ensure the follow-up Emergency Notification Forms are approved by the
ERM and transmitted per PEP-310 as follows:

1) Within 60 minutes of the last notification.

2) Whenever a new EAL is exceeded regardless of whether or not it
results in a change in the classification level.

3) As soon as significant changes in dose projection and/or field
monitoring data is available.

d) Ensure State and County officials are informed of any on site events
requiring assistance from offsite support organizations.
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COMMUNICATIONS MANAGER CHECKLIST

Responsibility/Activity

v
6. Ensure the timely transfer of emergency information to Corporate 0
Communications or the JIC is performed.

a) Ensure that copies of notifications provided to the State and County are
transmitted to the JIC and the TSC.

b) Coordinate with the News Coordinator to ensure that draft news releases
are issued no later than 45 minutes after an emergency classification
change, radiological release, or other significant event which is provided
via the Emergency Notification Form.

7. Ensure the notifications and requests for assistance to external support )
services and organizations is performed.

a) Notify ANI and INPO within 4 hours of the declaration of an Alert or
higher classification level.

b) Ensure that Nuclear Mutual Limited is notified of any fire damage to HNP
equipment.

c) Ensure TSC Directors are kept informed of HNP requests for offsite
assistance.

8. Request any materials or supplies not available on site from the ALM or O
Admin Team.

a) Coordinate with the ALM to establish Status Board Plotters to post
current plant status and offsite information upon sustained loss of EOF
electronic display capabilities using the PPIF forms in PEP-310.

9. Termination of the emergency O

a) Ensure that a termination message is written, approved, and transmitted
to the State and counties.

b) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

c) Replenish content of your position book.
d) Restore the facility to stand-by readiness.

e) Inventory facility equipment if applicable.
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Attachment 10
Sheet 4 of 4

LOG

EOF DATE:

PAGE OF

TIME

COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the

comments section on the last page.
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EMERGENCY COMMUNICATOR - STATE/COUNTY CHECKLIST

Position Function: Conduct timely notification and transfer of emergency information
to the State and Counties.

Responsibility/Activity

v
1. Assume the position of Emergency Communicator-State/County. 0
a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another Emergency
Communicator-State/County.

1) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform the CM when temporarily leaving the work area (such as to the
restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Communicate the Emergency Notification Forms to the State and counties. O

a) Ensure the Emergency Notification Forms have been approved by the
ERM.

b) Obtain verification code words.
¢) Transmit the notification.

1) Ensure the initial Emergency Notification Forms are transmitted within
15 minutes of any change in classification or PAR.

2) Ensure the follow-up Emergency Notification Forms are transmitted
no greater than 60 minutes from the last notification.

3. Prepare Event Notification Checklists as per PEP-310. O
4. Request any materials or supplies not available on site from the ALM or 0
Admin Team.
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EMERGENCY COMMUNICATOR - STATE/COUNTY CHECKLIST

Responsibility/Activity

v
5. Termination of the emergency 0

a) Ensure that a termination message is transmitted and communicated to
the State and counties.

b) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

c) Replenish content of your position book.
d) Restore the facility to stand-by readiness.

e) Inventory facility equipment if applicable.
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EMERGENCY COMMUNICATOR - CORP COMM/JIC CHECKLIST

Position Function: Provide information to support public information emergency
response activities.

Responsibility/Activity

1. Assume the position of Emergency Communicator-Corporate
Communications/JIC.

a s

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
¢) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another Emergency
Communicator-Corporate Communications/JIC.

1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Maintain a log by providing input to the Communications Director.

3. Provide information to the News Coordinator to support the preparation of
news releases.

4. Provide technical clarification for the Site Communications Manager to
support preparation activities for news media briefings prior to JIC activation.

g a aaa

5. Following JIC activation:
1) Inform Site Communications Manager of time of activation.
2) Provide information to support preparations for news media briefings.

6. Request any materials or supplies not available on site from the ALM or a
Admin Team.
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EMERGENCY COMMUNICATOR - CORP COMM/JIC CHECKLIST

Responsibility/Activity

v
7. Termination of the emergency 0

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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NEWS COORDINATOR CHECKLIST
Position Function: Prepare and coordinate the approval of news releases.
Responsibility/Activity v
1. Assume the position of News Coordinator. a

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another News
Coordinator.

1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred

while away.
2. Maintain a log by providing input to the CM. O
3. Xﬁlr\lllfy the operability of the computer and printer (report any problems to the 0
4. Contact Corporate Communications: O
a) Establish contacts and mechanisms for distributing news releases on the
CP&L Internet, prior to JIC activation.
5. Contact Site Communications: ]
a) Establish contacts for the distribution of press releases prior to JIC
activation.
6. Inform Site Communications Manager or Corporate Communications if O

contacted by the Control Room for events involving a fire or transportation of
a contaminated, injured person.
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NEWS COORDINATOR CHECKLIST

—

Responsibility/Activity Y
7. Prepare news releases. a

a) Obtain emergency information from the EOF for use in news releases
and media briefings.

NOTE: The EC-Corporate Communications/JIC is the primary source of
information for the preparation of news releases.

b) Use the EAL Reference Manual as a non-technical source of information
for emergency descriptions.

8. Ensure news releases are issued no later than 45 minutes after an event
classification change, radiological release, or other significant event that has
been provided to the State and Counties via the Emergency Notification
Form.

a) Coordinate with Corporate Communications or the JIC Director (when the
JIC is activated) to ensure the correct issue times and chronological
numbers are recorded on the news release (the JIC Director will record
the time prior to issue).

b) Place ‘DRAFT in the block for issue time for the news release.

c) Ensure Corporate Communications receives final, approved news
releases.

d) Ensure the Emergency Response Manager has approved all news
releases prior to distribution.

e) Ensure news releases issued with information that needs to be corrected
are corrected and reissued with corrections noted.

NOTE: « News releases do not have to be approved by the ERM if they
contain only the JIC activation time, media/public inquiry telephone
numbers, or media briefing times.

¢ These non-technical news releases are prepared by the JIC Director
once the JIC is activated.
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NEWS COORDINATOR CHECKLIST

Responsibility/Activity

9.

10.

11.

12.

13.

v
Coordinate the release of news information. O

a) Coordinate release through the JIC Director (or through Corporate
Communications if the JIC is not yet activated).

b) Coordinate distribution to EOF, TSC, and NRC Site Team personnel
through the Administrative Team Leader.

Direct media response activities. O
a) Gather, assess and ensure distribution of emergency information.

1) Ensure proper approval and issuance of the news releases.

2) Obtain technical assistance to assess piant data as necessary.

3) Coordinate with offsite agency public affairs personnel to ensure State
and County agencies are aware of emergency information issued by
CP&L.

b) Ensure a smooth transition of media response activities from the EOF to
the JIC when JIC activation occurs.

Inform JIC Director of Corporate Communications and Site Communications O
contacts.

Request any materials or supplies not available on site from the ALM or O
Admin Team.

Termination of the emergency 0

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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REP - STATE/COUNTY EOC CHECKLIST

Position Function: Act as technical liaison to provide classification and protective
action information to Emergency Management authorities.

Responsibility/Activity
1. Assume the position of Rep - State/County EOC at the appropriate EOC.

Qs

a) Notify Emergency Management Authorities of your presence in the EOC.
1) Determine their level of awareness of the event.

NOTE: Do not speculate on plant conditions or actions. Contact the EOF to
obtain information prior to answering any questions.

2) Determine if there are any outstanding questions that could be
answered by the plant ERO staff.

b) Contact the EOF to indicate arrival at the EOC.
1) Provide the EOF with a contact phone number at the EOC.

2) Attempt to gain answers through the EOF for any initial questions
from the EOC staff.

c) Locate the stored plant visual aids package and be prepared to provide
information about the plant as necessary.

d) When relieving another individual, review the activity log, obtain a briefing
on the emergency and any actions that have been completed or are in
progress, and inform those present of the position being filled.

2. Maintain a log of activities using your checklist log. O
3. Monitor the progress of the emergency from the EOC. O

a) Remain available to the EOC staff to answer questions about plant
design, layout, normal operations, etc.

b) Act as a liaison between the EOC and EOF to resolve questions and
confusion on the part of the EOC staff.

4. Review incoming notification forms to ensure the EOC staff understands 0
plant conditions and is receiving accurate and timely information.
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Sheet2 of 3
REP - STATE/COUNTY EOC CHECKLIST
Responsibility/Activity v
5. Termination of the emergency O

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.

PEP-270 Rev. 8 Page 54 of 81



REP - STATE/COUNTY EOC CHECKLIST

Attachment 14
Sheet 30f 3

g

LOG

EOC

DATE:

PAGE OF

TIME

COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the

comments section on the last page.

PEP-270
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TECHNICAL ANALYSIS MANAGER CHECKLIST

Position Function: Direct and supervise the long term (> 12 hours) accident
assessment and technical support emergency response actions.

Responsibility/Activity 14
1. Assume the position of Technical Analysis Manager. 0
a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.
d) Perform a formal relief when permanently relieving another Technical
Analysis Manager.
1) Review the activity log.
2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.
e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).
1) Designate an individual to answer the phones while away.
2) Upon return, obtain a briefing on any events which have occurred
while away.
2. Maintain a log of activities using your checklist log. OJ
3. Supervise the activities of the EOF Accident Assessment Team. OJ
a) Ensure the EOF AAT is adequately staffed.
b) Determine the need for additional company or outside personnel to
provide technical support.
c) Ensure EOF-AAT efforts are focused on long term support activities.
4. Monitor and assess vital plant parameters and conditions. o

a) Coordinate the receipt and assessment of technical information from on
site and off site sources related to plant systems and operations.

b) Ensure the ERM is informed of the status of short and long term repair
activities.
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TECHNICAL ANALYSIS MANAGER CHECKLIST
Responsibility/Activity v
5. Provide a technical interface with external support and regulatory agencies. 0
6. Ensure adequate personnel and material resources are available to support O
the long term (>12 hours) technical response.
7. Coordinate technical support and engineering efforts with the TAD. 0

a) Contact the TAD to discuss on site activities and to determine if
assistance is needed.

b) Provide engineering support to the TAD and TSC-AAT on short term
repair activities as needed.

8. Request any materials or supplies not available on site from the ALM or 0
Admin Team.

a) Coordinate with the ALM to obtain assistance from the Nuclear Steam
Supply System vendor, architect/engineer, or other contractors not
currently on your staff, if assistance is needed.

b) Ensure the ALM has arranged for relief staffing for the EOF-AAT.
9. Termination of the emergency ]

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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TECHNICAL ANALYSIS MANAGER CHECKLIST

LOG

EOF

DATE:

PAGE OF

TIME

COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the
comments section.
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EOF SENIOR REACTOR OPERATOR CHECKLIST

Position Function: Provide analysis and advice regarding the impact of plant
conditions on emergency classifications, Protective Action Recommendations, and
accident mitigation.

Responsibility/Activity

Qs

1. Assume the position of EOF Senior Reactor Operator.
a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another EOF Senior
Reactor Operator.

1) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Maintain a log of activities by providing input to the EOF log keeper. O

3. Monitor fission product barrier and plant status on ERFIS. O

a) Provide recommendations for EAL changes.
b) Provide recommendations for PAR changes.

b) Update the fission product barrier status board.

4. Assistin clarifying ERFIS or Plant Parameter Information Forms data. 0

a) Coordinate with the EOF ERFIS operator to display vital plant information
pertinent to the event.
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Sheet 2 of 3
~ EOF SENIOR REACTOR OPERATOR CHECKLIST
Responsibility/Activity v
5. Request any materials or supplies not available on site from the ALM or 0
Admin Team.
6. Termination of the emergency J

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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EOF SENIOR REACTOR OPERATOR CHECKLIST

Directions for Use of the Operations Mitigation Line

Establish a Conference Call

Place receiver and wireless headset on self

Push green toggle switch to ‘ON’

Remove handset from cradle

Hit ‘FLASH' button

Dial Plant Operations Director phone number

Hit ‘FLASH’ button

Dial TSC Senior Reactor Operator’s phone number
Hit ‘FLASH' button

Verify conference call has been established

Disconnect a Conference Call

PEP-270

Push green toggle switch to ‘OFF’ position
Hang up receiver unit on cradle
Hang up handset on cradle
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EOF ACCIDENT ASSESSMENT TEAM CHECKLIST

Position Function: Provide engineering analysis and trouble shooting, as directed, to
assist in accident mitigation.

Responsibility/Activity

1.

o > 0 Db

o

Assume the position of EOF Accident Assessment Team Engineer.

Sign in on the facility organization chart.
Obtain the positional notebook/binder from the storage area.
Obtain dosimetry.

Perform a formal relief when permanently relieving another EOF AAT
Member.

1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

Maintain an accident assessment log by providing input to the TAM.

Obtain necessary drawings.

Resolve long term engineering problems.

Assist as requested in the resolution of short term engineering problems in
support of onsite repair efforts.

Maintain a listing of out-of service equipment.

Request any materials or supplies not available on site from the ALM or
Admin Team.

4
O

aua aagaaa
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EOF ACCIDENT ASSESSMENT TEAM CHECKLIST
Responsibility/Activity Y
8. Termination of the emergency O

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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EOF ERFIS OPERATOR CHECKLIST
Position Function: Operate ERFIS to obtain and display plant information.
Responsibility/Activity 4
1. Assume the position of EOF ERFIS Operator. O

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another EOF ERFIS
Operator.

1) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform the EOF SRO when temporarily leaving the work area (such as to
the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

Log on to the ERFIS terminal.
Coordinate with the EOF SRO to operate the facility display system.
Print ERFIS reports as needed.

aaaad

o M 0D

Termination of the emergency

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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ADMINISTRATIVE AND LOGISTICS MANAGER CHECKLIST

Position Function: Direct and supervise the administrative and logistic support
emergency response actions.

Responsibility/Activity

1.

Qs

Assume the position of Administrative and Logistics Manager.
a) Sign in on the facility organization chart.

b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another
Administrative and Logistics Manager.

1) Review the activity log.

2) Obtain a briefing on the emergency and any actions that have been
completed or are in progress. «

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

Maintain a log of activities using your checklist log. O
Synchronize EOF clocks with the MCR using ERFIS time. O
Supervise the activities for access authorization into the EOF. O

a) Inform the EOF security guard of EOF activation when announced by the
ERM.

b) Notify the EOF security guard that the ALM or ERM will be the point of
contact at the EOF if verification of personnel is needed to allow access.

Supervise the activities of the Administrative Team and Assembly Area O
Leader.

a) Coordinate necessary relief and stand-by personnel for the Assembly
Area.
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ADMINISTRATIVE AND LOGISTICS MANAGER CHECKLIST

Responsibility/Activity Y

b) Direct the Assembly Area Leader to return assembled personnel to work
following instructions from the SEC-TSC or a PA announcement.

NOTE: Permission is required from the SEC-TSC or ERM prior to staffing ERO
positions with non-ERO personnel.

NOTE: The Security Director will identify and contact security force personnel.
Schedules and logistics for these personnel should be coordinated with
the Security Director.

6. Direct the development of relief schedules for all HNP emergency response )
facilities to provide 24 hour coverage.

a) Contact the SEC-TSC to coordinate relief times for the on site ERO staff.

b) Coordinate movement of relief personnel with State officials if offsite
protective actions are underway.

c) Contact the relief personnel to inform them of shift schedules.

d) Obtain direction and approval by the ERM or SEC-TSC when qualified
alternates can not be contacted to fill an ERO position.

7. Make arrangements for personnel, equipment, supplies and other resources O
in support of the emergency.

a) Coordinate the acquisition of offsite resources with emergency facility
managers.

b) Coordinate the purchasing efforts to locate, order, and receive resources
used in support of the response activities.

c) Coordinate the processing of offsite support personnel called into
provide assistance with Security.

d) Determine the need and make arrangements for additional contracts,
services and facilities necessary to support the emergency organization.

1) Support the TAM in acquiring assistance from offsite Agreement
Organizations as needed.

e) Provide logistical arrangements for support and Federal response
personnel brought in to assist with the event.
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ADMINISTRATIVE AND LOGISTICS MANAGER CHECKLIST

Responsibility/Activity v
f) Provide and coordinate any additional facilities and equipment support

for the emergency response facilities.

1) Direct requests for installation, maintenance and operation of
communication or computer equipment in the EOF or JIC to the
Telecommunications Technical Assistance Center.

g) Provide and coordinate any additional administrative and clerical support

for the emergency response facilities.

8. Maintain accountability for EOF personnel. 0
a) Ensure EOF managers are accounting for their personnel while a release

is in progress.

9. Termination of the emergency 0

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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ADMINISTRATIVE AND LOGISTICS MANAGER CHECKLIST

LOG

EOF

DATE:

PAGE OF

TIME

COMMENTS

Upon relief, or termination of the emergency, ensure that the log is completed by
checking the log for completeness, then printing and signing your name in the
comments section.

PEP-270
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AGREEMENT ORGANIZATION ASSISTANCE REQUEST FORM

[ INPO [ American Nuclear Insurers
O Westinghouse O  Nuclear Mutual Limited

@ washington Group [ Department of Energy

@ Framatone

d Other:

Assistance Requested:

Authorization: Date: Time:

(Emergency Response Manager)

Individuals Contacted: Date: Time:

Assistance They Have Agreed to Provide:

Individuals Who Will Be Reporting To The Site:

Expected Arrival
Name Location Reporting To Date Time

Notification Completed:

(Administrative and Logistics Manager)
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ADMINISTRATIVE TEAM LEADER CHECKLIST
Position Function: Perform administrative activities in the EOF.
Responsibility/Activity v
1. Assume the position of Administrative Team Leader. 0

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.
c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another
Administrative Team Leader.

1) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Ensure sulfficient clerical support exists in the EOF to adequately support
EOF personnel.

3. Direct Administrative Team members to perform administrative support
functions as necessary.

a) Update facility controlled documents as appropriate.

b) Copy ERFIS data and distribute to appropriate personnel within the
facility, including the NRC, if needed.

c) Copy Plant Parameter Information Forms and distribute to appropriate
personnel within the facility, including the NRC, if ERFIS is not available.

d) Distribute news releases to EOF, TSC and NRC personnel within the
EOF.

e) Post current plant and offsite information upon a sustained loss of EOF
electronic display capability.

f) Verify phone and fax numbers within the Administrative Guidance
Document and distribute to the Administrative Team member, as needed.
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ADMINISTRATIVE TEAM LEADER CHECKLIST
Responsibility/Activity v
4. Copy and transmit information to other locations as directed. 0
5. Obtain procedures and reference materials as requested. OJ
6. Termination of the emergency O

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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EOF LOGKEEPER CHECKLIST

Position Function: Maintain a chronological log of all major EOF activities and
decisions throughout the emergency.

Responsibility/Activity

1.

Qi<

Assume the position of EOF Logkeeper.

a) Sign in on the facility organization chart.

b) Obtain the positional notebook/binder from the storage area.

c) Obtain dosimetry.

d) Perform a formal relief when permanently relieving another EOF Logkeeper.

1) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

e) Inform a staff member when temporarily leaving the work area (such as to the
restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred while
away.

Maintain the EOF log by recording EOF activities. ]
Remind the ERM of predesignated briefing times. ]

Ensure the JIC is united with the EOF via speakerphone during regularly scheduled D
EOF briefings.

a) Advise the JIC in advance of upcoming EOF briefings.

b) Just prior to commencement of EOF briefings contact the JIC and place the JIC
on the speakerphone to monitor EOF briefing reports.

Termination of the emergency ]

a) Provide all logs and records to Emergency Preparedness upon termination of
the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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ASSEMBLY AREA LEADER CHECKLIST

Position Function: Coordinate and supervise the activities in the Assembly Area.

Responsibility/Activity v
1. Activation of the facility. OJ

a) Upon declaration of an emergency with instructions to assemble (usually
an Alert of higher), report to the Admin Building CR#228 and coordinate
assembly and accountability.

b) Obtain the positional notebook/binder from CR#228.

c) Determine if restrictions on eating and drinking are in effect and ensure
personnel are aware of the restrictions.

d) Advise the ALM that the Assembly Area is ready to activate.
e) Announce to present personnel that you are the Assembly Area Leader.
2. Instruct arriving personnel to sign in and await instructions. 0
a) Perform accountability for personnel reporting to the assembly area.
b) Identify personnel who are qualified to fill an ERO position.

c) Direct assembled personnel to return to work following instructions from
the SEC-TSC or a PA announcement once verified by the ALM.

3. Coordinate the relocation of assembled personnel in the event of a J
Exclusion Area evacuation.

a) If a Site Evacuation has been announced, direct ERO personnel to
proceed to the HEEC Auditorium “A”.

b) Report when all personnel have left the Admin Building to the ALM and
proceed to the HEEC.

c) Reestablish a muster sheet of personnel assembled in the auditorium.
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ASSEMBLY AREA LEADER CHECKLIST
Responsibility/Activity Y
4. Coordinate logistics to provide augmentation personnel when requested. O

a) Coordinate additional personnel resources with the ALM to augment the
ERO as necessary.

5. Request any materials or supplies not available on site from the ALM or O
Admin Team.

6. Termination of the emergency

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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EOF TELECOM/COMPUTER SUPPORT CHECKLIST
Position Function: Provide telecom/computer support to EOF Staff
Responsibility/Activity v
1. Assume the Position of EOF Telecom/Computer Support. 0

a) Sign in on the facility organization chart.
b) Obtain the positional notebook/binder from the storage area.

c) Perform a formal relief when permanently relieving another EOF
Telecom/Computer Support.

1) Obtain a briefing on the emergency and any actions that have been
completed or are in progress.

d) Inform a staff member when temporarily leaving the work area (such as
to the restroom).

1) Designate an individual to answer the phones while away.

2) Upon return, obtain a briefing on any events which have occurred
while away.

2. Provide computer support as required to assist EOF Staff.

aa

3. Termination of the emergency

a) Provide all logs and records to Emergency Preparedness upon
termination of the emergency.

b) Replenish content of your position book.
c) Restore the facility to stand-by readiness.

d) Inventory facility equipment if applicable.
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EOF Logkeeper Instructions

ERFIS Logon Instructions

a)

b)

Press F3 or type turn-on-code (TOC) MENU

Select Emergency Preparedness Functions Menu or type TOC EP
Select Log into Network Database or type TOC LOGIN

Select EOF log keeper from the positior'I menu

Type your name and press login

Select Declare Event or type TOC EVENT and press OK

Select Access EP Logs or type TOC POSLOG

Select ADD to began typing in the subject area

Select SAVE after each entry is completed.

ERFIS Relief Instructions

a)

b)

c)
d)
e)
f)
9)

Select SAVE for the last entry and press EXIT

Select Log Out Of Network Data Base or type TOC LOGOUT. This will allow
the log to be continued by the relief person.

Select Log into Network Database or type TOC LOGIN
Select EOF log keeper from the position menu

Type your name and press login

Select Access EP Logs or type TOC POSLOG

Select ADD to began typing in the subject area

ERFIS Logoff Instructions

a)

Select SAVE for the last entry and press EXIT

NOTE: ERFIS Log printing must be performed by EOF Telecom/Computer Support
prior to logging off the system.

b) Select Terminate Event or type TOC NOEVENT

c)

Select Log Out Of Network Data Base or type TOC LOGOUT

d) Select YES
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ERFIS Operator Instructions

1. ACTIVATION OF THE LARGE SCREEN DISPLAYS:

a) Activate the 3 large screen projectors from the black AMX touch screen
controller by selecting screen display TSC1, TSC2, and TSC3.

b) Select one of the three computers that provide the display by:

o pressing the "Ctrl" key,

¢ releasing the "Ctrl" key and then

o selecting 1, 2, or 3 (Computer 1, 2, or 3)

2. GENERAL INSTRUCTIONS FOR ERFIS USE:

a) ERFIS defaults to the “MASTER MENU"” screen. Press F3 or type “MENU" to
return to the “MASTER MENU" from any screen

b) Menu items may be selected by typing the TURN-ON-CODE (TOC) at the top
of the screen or by selecting the menu item with the mouse and clicking

¢) Menu items that are useful for emergency preparedness are:

ROUTINE EP DATA GROUPS:

3TSCDAT1

DATA GR 1 FOR EMERGENCY USE IN TSC

3TSCDAT2 DATA GR 2 FOR EMERGENCY USE IN TSC
3TSCDAT3 DATA GR 3 FOR EMERGENCY USE IN TSC

3EALS DATA FOR ACCIDENT ASSESSMENT TEAM

3DOSE DOSE PROJECTION INFORMATION

OTHER AVAILABLE EP DATA GROUPS:

3TSCRMS1 RAB RADIATION MONITORS

3TSCRMS2 WPB/TSC RADIATION MONITORS

3TSCRMS3 FHB RADIATION MONITORS

3TSCRMS4 CNMT, EFFLUENT, AND MISC RAD MON
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EOF ERFIS Operator Instructions

OTHER AVAILABLE EP DATA GROUPS:

REAL Realtime Data Menu

GL Group Libraries

PL Plot Library

EP Emergency Preparedness Function Menu
Status Emergency Preparedness Display Menu

3. INSTRUCTIONS FOR PRINTING THE EP DATA GROUPS EVERY 15 MINUTES

a) From the Master Menu select “Periodic Logs Menu”

b) Select “Start Periodic Facility Log” to start the logs. They will print every 15
minutes

c) Select “Stop Periodic Facility Log” to terminate the printing of the logs

4. INSTRUCTIONS FOR THE REMOTE DISPLAYS IN THE NRC OVERFLOW
ROOM:

a) Turn on the video screen from the front of the monitor

b) Select, from the wall panel behind the monitor, the desired display (TSC1,
TSC2, or TSC3, video, etc.)

5. INSTRUCTIONS FOR SECURING THE FACILITY:

a) Stop Periodic Facility Logs

b) Sign off ERFIS by terminating the event and logging out

c) Turn off the overhead projectors by selecting the SHUTDOWN function from
the black AMX touch screen controller.

d) Turn off the video screen from the front of the monitor
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Revision Summary for PEP-270, Rev. 8

This revision addresses Security Threat clarifications and Potassium lodide (KI)
guidance. The EOF Ventilation procedure is modified to allow consistencies with labels,
room names, and other clerical items. Other changes are as follows: DCFs 2002P0958,

2002P1079

Section/Page

Front Cover
Section 3.0 Table

Attachment 1

Sheet 2, between
steps 3 and a).

Attachment 1 Sheet
4,6.aand 16.a

Attachment 2 Sheet
2, step 3.a

Attachment 3 Sheet
3, Note after step
3.a.

Attachment 3 Sheet
2,stepB.b

Attachment 3 Sheet
3, between steps
7.aand 7.b.

Attachment 3 Sheet
1, after step 3.a.

Attachment 5 Sheet
3, between steps
7.band 8

Attachment 5 Sheet
3, step 9.0

Attachment 5 Sheet
3,step 8.a
Attachment 8, step
3

Attachment 9 Sheet
1, step 1.d.

Attachment 9 Sheet
1, step 2.

PEP-270

Change
Added CP&L/Progress Energy logo
Changed “Forms” to “Attachments”

Add, “NOTE: If a Security Threat/Event has been declared the responding
OSC and TSC personnel may be directed to take shelter in place
or assemble at the alternate assembly areas located at the Harris
E&EC/EOF area.”

Deleted “Section 3.2" and “Attachment 4”.

Deleted “Attachment 4”.

Changed “Emergency release is defined as radiological release which is
the result of , or associated, with the event” to “Emergency release is
defined as any unplanned quantifiable discharge to the environment of
radioactive effluent attributable to a declared emergency event.”

Changed “Notification” to “Telecommunication”.

Add, “NOTE: ALARA considerations should be given for the protective
ventilation envelope found within the EOF.”

Changed “Emergency release is defined as radiological release which is
the result of , or associated, with the event” to “Emergency release is
defined as any unplanned quantifiable discharge to the environment of
radioactive effluent attributable to a declared emergency event.”

Add, “NOTE: ALARA considerations should be given for the protective
ventilation envelope found within the EOF.”

Changed “colocated” to “located”.

Add, “to EOF, Environmental Monitoring teams, Security and other trained
response personnel outside the protected area.”

Changed “sample measure activity” to “air activity, when appropriate”
Added, “Dose Projection Team Leader”

Added, “If personnel have assigned TLD with him/her do not issue another
facility TLD. Ensure all responding personnel have either a Self Reading
Pocket Dosimeter (SRPD) or electronic dosimeter (EPD).”
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Attachment 9 Sheet
1, step 4

Attachment 9 Sheet
1,step 6

Attachment 9 Sheet
1, step 9.a

Attachment 9 Sheet
2,step 11.b

Attachment 9 Sheet
2,step1i1.c

Attachment 9 Sheet
2,step12.b

Attachment 9 Sheet
4, Part 1

Attachment 9 Sheet
4, Part 2

Attachment 9 Sheet
4, Part 3

Attachment 9 Sheet
4, Part 4

Attachment 9 Sheet
5, Title

Attachment 9 Sheet
5, step 3.c

Attachment 9 Sheet
6

Attachment 10
Sheet 3, step 8.a

PEP-270

Revision Summary for PEP-270, Rev. 8

Added step 4, “Confirm proper EOF ventilation system Radiation Monitoring
operability per Part 1, Sheet 4 of this Attachment.” Renumbered remaining
items.

Changed “Activate” to “Start”
Added, “if applicable”

Changed “Return” to “Shutdown”. Added “and return” and “per Part 4, sheet
4 of this Attachment, if applicable”

Added “EPD” and “EOF issued” TLDs to dosimetry for processing.
Changed “position book” to “positional notebook/binder”

Changed “Rad” to “Radiation” (title area). Changed “OPERATE" to “OPER”
(step 2). Changed “Select channel 1” to “Press channel 1 button” (step
3.a). Added check boxes for various steps (step 3).

Changed “Equipment” to “HVAC?” (title). Added “System” (step 1). Changed
"are valved out” to “isolation valves are closed” (step 2). Changed “Set” to
“Verify" and added “button” and “disconnect switch to closed (ON) position”
(step 3). Changed “Set” to “Verify” and added “button”, “position” and
“(button is pushed in)” (step 4). Changed “Set” to “Verify” and “equipment”
to “HVAC” (step 5).

Change “Equipment” to “HVAC” (title). Add “In the Radiological Control
Room (C014)". Rearrange “HEPA FILTER MODE". Change “Rad” to
“Radiation”. Add “is on” (step 2).

Change “Equipment” to “HVAC” (title). Deleted “The dampers should shift
to the NORMAL position and the emergency fan motor should stop” (step
1). Added step 2, “The EMERGENCY FAN stopped”. Added step 3,
“NUCLEAR DAMPER D2 shifted to NORMAL POSITION”. Added step 4,
“NUCLEAR DAMPER D3 shifted to NORMAL POSTION, CLOSED".

Added, “Radiation Monitor”

Changed to “Verify that the nuclear dampers D2 '® and D3 ¥ in HVAC
room (C136) have shifted to the Emergency Position”

Changed “Heating and Ventilation” to “HVAC”. Added “Nuclear Damper D2
(18) and Nuclear Damper D3 (19)". Deleted “Part 1 of EOF Ventilation
System Status Checklist” and “Part 2 of EOF Ventilation System Status
Checklist”. Added “System” to “Ventilation Control Panel’. Added
“Ventilation System” and “iation” to “Rad Monitor”

Deleted “Att. 14”.
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Revision Summary for PEP-270, Rev. 8

Attachment 11 Deleted “Att 2-5".
Sheet 1, step 3
Attachment 20 Add, “Verify phone and fax numbers within the Administrative Guidance

Sheet 1, step 3. Document and distribute to the Administrative Team member, as needed.
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1.0 PURPOSE
The purpose of this procedure is to provide instructions and documentation for:
1. Requesting assistance from offsite support organizations (Immediate
Response Organizations).
2. Notifying HNP Emergency Response Organization (ERO) personnel by
automated and manual means.
3. Notification of offsite Emergency Response Organizations and authorities.
4. Notifications to the Nuclear Electric Insurance Limited (NEIL), Institute of
Nuclear Power Operations (INPO) and American Nuclear Insurers (ANI).
2.0 INITIATING CONDITIONS
1. An emergency has been declared.

2. An event has occurred which requires a response from an offsite support
organization (such as fire, medical or local law enforcement).
3.0 PROCEDURE STEPS
3.1 Requesting Off-Site Support

Instructions and documentation for response requests to offsite support
organizations (fire, medical, law enforcement), also referred to as Immediate
Response Organizations, is performed using PEP-310 Attachment 1.

3.2 Notifications Checklists

Checklists for use by the SEC-TSC/ERM to perform initial notifications following
the declaration of an emergency are documented using the following appropriate
Attachments to this procedure:

1. PEP-310 Attachment 2, Unusual Event

2. PEP-310 Attachment 3, Alert

3. PEP-310 Attachment 4, Site Area Emergency
4. PEP-310 Attachment 5, General Emergency

3.3 Activation of the Emergency Response Organization (ERO)

1.  The Control Room staff initiates a Public Address System announcement
directing on-site members of the ERO to activate the Emergency Response
Facilities in accordance with PEP-230.

2. The Control Room staff initiates activation of the remainder of the ERO using
PEP-310 Attachment 6. In the event of a Dialogic computer malfunction,
PEP-310 Attachment 7 or PEP-310 Attachment 8, Part B, are used to initiate
back-up methods of ERO activation.

3. Emergency Preparedness is to be contacted if any malfunction of the Dialogic
System occurs.
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3.4 Notification of Selected Personnel During an Unusual Event

For an Unusual Event, without staffing of the Emergency Response Facilities,
selected personnel are notified using Part “A” of PEP-310 Attachment 8.

3.5State and County Emergency Notifications

CAUTIONS

¢ [nitial notification must occur within 15 minutes after the declaration of an
emergency, a change in the classification level or a change in a Protective Action
Recommendation.

+ Follow-up notification must occur within 60 minutes of the last notification while in a
declared emergency.

1. Prepare the Notification Message

A. Prepare the transmitted portion of the Emergency Notification Form
(ENF), referring to the guidelines in PEP-310 Attachment 10 as

necessary, by:

1) Using ERFIS/RTIN to prepare an automated version, or.

2) Hand writing a paper copy of PEP-310 Attachment 9, or

3) Preparing an electronic equivalent of PEP-310 Attachment 9

B. The SEC-CR (or ERM if the EOF is activated) must review the message
content, edit as necessary, and approve it for release.

2. Transmit the Notification Message

NOTES: « Once the State and/or County Emergency Operations Centers (EOC's) are
activated, they will request that notification be transmitted directly to the
EOCs rather than the Warning Points (WPs).

o« ERFIS/RTIN prepared ENFs are simultaneously faxed to each of the WPs
and then each of the EOCs.

A. |f the required locations have been sent a copy of the Emergency
Notification Form via ERFIS (1.A.1 above), communicate the content of
the form using PEP-310 Attachment 11, ERFIS Method).

B. If using the PEP-310 Att 9 Emergency Notification Form (1A.2 or 1.A.3
above), communicate the content using PEP-310 Attachment 12, Manual
Method.
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3.6 Nuclear Regulatory Commission Notifications

CAUTIONS

« Initial notification must occur as soon as possible (but not to exceed one hour)
following the declaration of an emergency or a change in the classification level,
unless continuous communications are established.

e Activation of the NRC ERDS data link is required within 60 minutes of an Alert or
higher event declaration.

¢ Follow-up notification must occur within 60 minutes of the last message, unless
continuous communications are established.

e A qualified Emergency Communicator-NRC or SRO must be available to
continuously communicate with the NRC via the Emergency Telecommunications
System (ETS) or commercial telephone line within one hour of the initial event
declaration.

NOTES: e Initial NRC event notification from the MCR may be performed using the
State/County Emergency Notification Form in order to expedite the
notification.

» Communications on the ETS are automatically recorded by the NRC.

» Initial communications will likely be interrupted by patch-ins and/or
requests to repeat information.

1. Prepare the information for the NRC Notification (AP-617, or State/County
notification form of section 3.5 for initial MCR notifications)

2. Contact the NRC Headquarters Operations Officer at the NRC Incident
Response Center by performing the following:

A. Pick up the receiver on the ETS telephone and call the NRC via one of
the numbers listed on the phone.

B. If the ETS phone is not operable, use a normal telephone line to contact
the NRC Incident Response Center. The numbers are listed on the ETS
phone and in the Emergency Phone List (EPL-001).

3. When the Headquarters Operations Officer responds, say: "THIS IS THE
HARRIS NUCLEAR PLANT." and provide the emergency notification
information.

4. Respond to any requests for additional information that you can answer,
otherwise, state that the information is not yet available and will be provided
in a follow up message.

5. Record the name of the individuals contacted and time of contact.

PEP-310 Rev. 13 Page 5 of 41



3.6 Nuclear Regulatory Commission Notifications (continued)

NOTES: e ERDS can be activated from any EDS/RTIN terminal in the MCR or TSC.

+» ERDS = NORMAL should be displayed at the bottom center of the
ERFIS screens within 5 minutes of system activation in the
following step.

6. Verify Emergency Response Data System (ERDS) is activated at an Alert or
higher classification.

3.7 Notification of the INPO and ANI

CAUTION

Notification must occur within four (4) hours after declaration of an Alert, Site Area
Emergency, or General Emergency.

1. Complete the Institute of Nuclear Power Operations (INPO) and American
Nuclear Insurers (ANI) Notification Form (PEP-310 Attachment 13).

2. Using EPL-001, contact the INPO and ANI Duty Officers.

3. If contact is made with an answering machine or service:

A. Give the plant name, your name and telephone number for the Duty
Officer to return the call.

B. When completing the form, enter "machine" instead of an individual’s
name.

4. Read the notification form directly to each Duty Officer and then record the
name of each person notified, or

5. After notification is complete, record the date/time and sign the form.

3.8Notification of Nuclear Electric Insurance Limited

NOTE: This notification is only applicable to events involving equipment damage.
1. The notification should be performed during normal working hours.

2. Notify the Corporate Insurance Administrator (see EPL-001) of the event and
provide any details required for them to make the notification.

3.9Transmittal of Plant Parameter Information to the TSC and EOF (ERFIS Failure)

1. Have the Admin and Logistics Manager (EOF) call in the following additional
personnel while continuing with this procedure:

A. One Licensed operator to report to the Main Control Room to assist with
data transmittal.
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3.9 Transmittal of Plant Parameter Information to the TSC and EOF (ERFIS Failure)

(continued)

B. One member of the operations staff to report to the TSC.
C. One member of the operations staff to report to the EOF.
D. Additional administrative support to report to the TSC and EOF for
posting data.
2. Alicensed operator in the MCR shall:

A. Prepare a copy of the Plant Parameter Information Form (PEP-310
Attachment 14) at 15 minute intervals, or as appropriate.

B. Fax the PPIF sheets, or verbally transmit the data, to the TSC and EOF
(see EPL-001).
3. TSC and EOF administrative personnel should post information as follows:

A. Copy the PPIF forms and distribute to appropriate personnel within the
facilities, including the NRC, as directed.

B. Present the information by transcribing on status boards or project onto
screens, as directed.
4. TSC-SRO and EOF-SRO will provide clarification of data as needed

5. When additional Operations staff arrive in the TSC and EOF they will:

A. Provide updated plant information from the Main Control Room to the
TSC and EOF.

B. Relieve the TSC SRO and EOF SRO of the duties associated with
clarification of data within their facility.

C. Coordinate data needs of the OSC and JIC.

4.0 GENERAL
4.1 Requlations and Other Commitments

¢ Alerting of on site personnel via Public Address announcement is required
within 15 minutes of event declaration.

» Federal Regulations state "A licensee shall have the capability to notify
responsible State and local governmental agencies within 15 minutes after
declaring an emergency." This is satisfied when the event's emergency
classification level has been directly communicated to the State and County
officials (at least one of the agencies).

« Notification of event declaration to the NRC is required “as soon as possible”
and no later than 60 minutes after an event declaration.

+ Activation of the NRC ERDS data link is required within 60 minutes of an
Alert or higher event declaration.
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4.1 Reaqulations and Other Commitments (continued)

« Notification to Institute of Nuclear Power Operations (INPO) and American
Nuclear Insurers (ANI) must occur within four (4) hours after declaration of an
Alert, Site Area Emergency, or General Emergency.

¢ Nuclear Electric Insurance Limited (NEIL) notification is only applicable to
events involving equipment damage.

4.2 ERQ Activation (Call-Out) During Normal Working Hours

NOTES: « Normal working hours are 0730 to 1600, Monday through Friday (other
than CP&L Holidays).

¢ Control Room actions are the same for normal and off-normal hours.

e The Dialogic Computer programming directs calls to where personnel are
expected to be (that is, to work numbers during normal hours and a
priority placed on calling home numbers during off-hours).

e During “Normal working” hours ERO members are to report directly to the
Emergency Response Facilities without taking time to “call in.”

1. The Main Control Room (MCR), normally the Emergency Communicator -
Control Room, makes a Public Address system announcement directing all
ERO personnel to report to their Emergency Response Facilities.

2. ERO personnel are to respond to the PA announcement by directly reporting
to their assigned emergency response facility.

3. The Emergency Communicator - Control Room activates the Dialogic system
using PEP-310 Attachment 6.

A. The Dialogic system initiates the group call pagers of ERO members.

1) The pagers will display a numeric message indicating the telephone
number of Dialogic followed by a two number code (-X-Y) where the
“X” corresponds to the event classification level and the “Y” signifies
facility activation requirements (Pager carrying personnel are |ssued
pocket cards to remind them of these codes).

2) ERO personnel are to respond to this pager code by directly reporting
to their assigned emergency response facility. No call back is
required during normal working hours.

PEP-310 Rev. 13 Page 8 of 41



4.2 ERO Activation (Call-Out) During Normal Working Hours (continued)

B. The Dialogic system also initiates telephone calls to work phone numbers
of ERO personnel.

1) ERO personnel are to respond to the telephone call and report to
their Emergency Response Facility (ERF).

2) Once alerted to the fact that the ERFs are being activated, all ERO
personnel are to report as required.

4. If an incorrect scenario has been entered into the Dialogic computer, or the
System is making nuisance, invalid or disruptive calls, it can be deactivated
by the MCR using section 6 of PEP-310 Attachment 6.

5. If the Dialogic System fails during normal hours:

A. The Emerg. Communicator - Control Room initiates a group page directly
through the paging company using PEP-310 Attachment 7.

1) The pagers will display a numeric message indicating the MCR
telephone number followed by a two number code (-X-Y) where the
“X” corresponds to the event classification level and the “Y” signifies
facility activation requirements (Pager carrying personnel are issued
pocket cards to remind them of these codes).

2) ERO personnel are to respond to 9999-X-Y code by directly reporting
to their assigned emergency response facility, as required

B. Manual call-out of unfilled ERO positions will be performed by the Admin
and Logistics Manager (ALM) in the EOF at the direction of each
emergency facility manager.

4 .3ERO Activation (Call-Out) During Off-Normal Hours

NOTES: o Off-normal hours are 1600 to 0730, Monday through Friday, weekends
and CP&L holidays.

¢ Control Room actions are the same for off-normal and normal working
hours.

* The Dialogic Computer programming directs calls to where personnel are
expected to be (that is, priority is placed on calling home numbers during
off-hours).

1. The Main Control Room (MCR), normally the Emergency Communicator -
Control Room, makes a Public Address system announcement directing all
ERO personnel to report to their Emergency Response Facilities.
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4.3 ERO Activation (Call-Out) During Off-Normal Hours (continued)

2. On-site ERO personnel are to respond to the PA announcement by directly
reporting to their assigned emergency response facility.

3. The Emergency Communicator - Control Room activates the Dialogic system
using PEP-310 Attachment 6.

A. The Dialogic system initiates the group call pagers of ERO members.

1) The pagers will display a numeric message indicating the telephone
number of Dialogic followed by a two number code (-X-Y) where the
“X" corresponds to the event classification level and the “Y” signifies
facility activation requirements (Pager carrying personnel are issued
pocket cards to remind them of these codes).

2) Personnel with pagers are to call the number listed and answer the
questions from the Dialogic computer.
a. The first qualified responder for each position, who meets FFD
requirements, will be instructed to fill their ERO position. These
personnel are to report to their facility, as required.

b. Subsequent responders calling in to the Dialogic system who are
qualified in Key Positions, and who meet FFD requirements, will
be notified to report to their facility, as required.

c. The practice of having all available personnel in key positions
respond to the facilities is designed to enhance the initial
emergency response actions and timeliness of facility activation.

B. The Dialogic system also initiates telephone calls to home and cell phone
numbers to activate the ERO for all required and unfilled positions.

1) Personnel receiving telephone calls are to answer the questions from
the Dialogic system.

2) Once identified as being FFD the Dialogic system will notify the
person of the position that they are filling and to report to their facility,
as required.

3) None of the personnel contacted, other than the JIC Administrative
Coordinator, make any calls. They immediately go to their facility.

4) The JIC Administrative Coordinator initiates calls to Progress Energy
Building (PEB) and Raleigh Civic and Convention Center (RCCC)
setup and security personnel.

5) The Dialogic system continues to attempt to fill all positions to the
required staffing depth.
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4.3 ERO Activation (Call-Out) During Off-Normal Hours (continued)

.
4. |f an incorrect scenario has been entered into the Dialogic computer; or the
N System is making nuisance, invalid or disruptive calls, the system can be
deactivated using section 6 of PEP-310 Attachment 6.

5. If the Dialogic System fails during off-normal hours:

A. The Emerg. Communicator - Control Room initiates a group page directly
through the paging company using PEP-310 Attachment 7.

1) The pagers will display “9999” followed by a two number code (-X-Y)
where the “X” corresponds to the event classification level and the “Y”
signifies facility activation required (Pager carrying personnel are
issued pocket cards to remind them of these codes).

2) ERO personnel are to respond to 9999-X-Y code by directly reporting
to the assigned emergency facility, without calling into the Control
Room.

3) All responders for each position who meets FFD requirements will be
instructed to fill their ERO position.

B. Manual call-out of unfilled positions will be performed by the Admin and
Logistics Manager (ALM) in the EOF at the direction of each emergency
facility manager.

C. If both Dialogic and the group page methods have failed, the MCR must
N/ initiate 2 manual call-out of the ERO using PEP-310 Attachment 8, Part B.

1) The first person contacted in each position who meets FFD
requirements will be instructed to fill their ERO position.

2) The on-shift E&RC and Maintenance personnel are directed to call in
additional staff to fill the ERO pool (technician) positions.

N
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4.4 0ff-Normal Hours Manual ERO Call Out

NOTE: During off-normal hours, without Dialogic operating, selected ERO personnel
\_/ will be notified though a manual call out

1. On-shift personnel have the following responsibilities:

A. On-shift Operations personnel initiate a group page directly through the
paging company as described in step 5 of section 4.3 above.

B. On-shift Maintenance personnel call in personnel as needed to augment
on-shift staffing to meet the emergency requirements. As a minimum:

e 3 Electrical/l&C Personnel
e 2 Mechanical Personnel

C. On-shift E&RC personnel call in personnel as needed to augment on-shift
staffing to meet the emergency requirements. As a minimum:

¢ 8 OSC RP Pool Personnel
¢ 4 EnMon Team Personnel
¢ 1 Chemistry Technician

2. Manual call-out of unfilled ERO positions will be performed by the Admin and
Logistics Manager (ALM) in the EOF at the direction of each emergency
facility manager.

5.0 REFERENCES

/
5.1 Referenced Plant Emergency Procedures
1. PEP-110, "Emergency Classification and Protective Action
Recommendations"
2. PEP-230, "Control Room Operations"
3. PEP-270, "Activation and Operation of the Emergency Operations Facility"
4. PEP-340, "Dose Assessment”
5. PEP-350, "Protective Actions"
5.20ther References
1. AP-617, "Reportability Determination and Notification”
2. SP-015, “Emergency Plan Support”
3. EPL-001, "Emergency Phone List"
4. NRC IN 98-08, “ Information Likely to be Requested if an Emergency is
Declared”
6.0 DIAGRAMS/ATTACHMENTS
See Table of Contents
/
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Attachment 1
Sheet 1 of 2

Request for Off-S|te Support

1.’ Support Determination

A. FIRE!
0 Apex Fire Department (Inside or outside the Protected Area) ..................... 911
O Holly Springs Fire Department (Inside Protected Area) ........cccocceeeeuveeennnnnee. 911
B. MEDICAL
NOTE: Duke Life Flight will not transport a chemically or radiologically contaminated
patient.

NOTE: Carolina Air Care or Duke Life Flight may be contacted directly for helicopter
transport of an injured individual (Bypass 911 Dispatch).

0O Apex Rescue Squad (AMDUIANCE) ....ceeeercceerrererereriererressrerernreresseesescsseeennns 911

O Carolina Air Care (HelICOPIEN) w..ccccvrvverrerrrrrnrreeeeeereneeeeeeesvevenen 1-800-247-6264

O Duke Life Flight (HElICOPEr) ...uiiivecveeverrceeeeeeeeeeenreee e ecrvree e, 1-800-362-5433
C. OTHER

0O Wake County Sheriff DEpartment .......cceceeevecereeceeeiieecrr et 911

O Other (specify):
2. Contacting the Support Organization . i S
NOTE: If the telephone cannot be used or 911 does not answer, direct Secunty to
relay the message by radio.

NOTE: When contacting 911, use an outside extension (362-7992 or 362-7997 from
the MCR) this will provide the dispatch center with information specifying HNP
as the originating location.

NOTE: 911 calls are routed to the Wake County center. If Apex Rescue of Fire
Department is requested, the call will be transferred to the Apex dispatcher.
When the transfer occurs, repeat the message.

A. Contact the selected organization (from above) and say:
“This is the Harris Nuclear Plant, please dispatch the (as checked above)”

B. Provide and document a brief description of the reason for the request:

1 When requesting Fire Department assistance, also request Medical assistance (Apex
rescue squad) to support the fire fighting efforts.
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Attachment 1
Sheet 2 of 2

Request for Off-site Support

2. Contacting the Support Organization (cont.)
NOTE: Do not allow the following request to delay emergency response (If not
immediately available, a call back with the information is acceptable).

C. Request information: # Vehicles: # Personnel: ETA:
D. Record the time and date of the call: /

3. Callback Requests ,
If a call back verification is received, record
Name of caller: Time of call back:

4. Notify Security: : ,
Notify Security of the following mformatlon if avallable

0O Type of response (fire, sheriff, ambulance).

0O Where to meet the responder (Security Building gate, helicopter landing zone).
OO Number of vehicles and personnel responding.

O Estimated time of arrival.

5. Notify HP:

Notify the Duty HP Supervnsor (or Radiation Control Dlrector [RCD] in the TSC |f
Emergency Response Facilities are activated) of the following information, if available:

O Type of response (fire, sheriff, ambulance).
O Where the responder will be going.
O Estimated time of arrival.

. Additional Notifications:

A. It applicable, alert the receiving hospltal to initiate thelr plan for
handling contaminated patients (the destination can be obtained
from the responding organization through the First Aid Team). (Time)

B. Notify a member of the EP staff (or EP Advisorin the EOF if
Emergency Response Facilities are activated) to provide a
courtesy notification of the event to offsite Emergency (Time)
Management

C. Consult with the SSO to determine if notifications, other than the above, are
performed, refer to AP-617 to determine whether an event notification under "Off-
site Notification has or will be made" is required.

. Completion:

Notification Completed:

(signature) (date/time)
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Attachment 2
Sheet 1 of 1
UNUSUAL EVENT NOTIFICATIONS CHECKLIST

T o %7 L €, A -
IR RN Completed O

Notification of:Sité Personnel - Standby Status™

v

CAUTION

During a security event, it may be advisable NOT to sound an alarm or make a PA
announcement. The following script may not be appropriate for security threat events.

1. Make the following announcement over the public address system:

A. "Attention all personnel; attention all personnel: An Unusual Event has been
declared due to (brief description of initiating event). All members of the ERO
standby for further instructions. All other personnel continue with your present
duties.”

B. If there is a localized emergency (for example, high radiation, fire), announce its
type and location and instruct personnel to stand clear of this area.

2. Repeat the PA Message(s).

Notification“of the ERO - Standby Status AR AT Completed O

1. Notify or direct notification of the ERO per Section 3.3 using Attachments 6-8 as
appropriate.

YA v»%ﬂﬁi A i

Natification ‘6f State and Local Agencies THLEREAIY Completed O

1. Notify or direct notification of the State and local authorities within 15 minutes of the
event classification by communicating an initial Emergency Notification Form
(Attachment 9) per Section 3.5 using Attachment 11 or 12 as appropriate.

s NATINTE -;y

otification’of.the'NRC p e IR PRI Completed O

s.m.wa.-;m..,

1. As soon as possible but within 60 minutes of the event classification, inform the
NRC using the ETS or a commercial telephone per Section 3.6.

Notification Completed:

(signature) (date/time)
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Attachment 3
Sheet 1 of 1
ALERT NOTIFICATIONS CHECKLIST

Notification of Sité Persorinel - DismisSsal of Personnel  :iy#ikdss Completed O

CAUTION

During a security event, it may be advisable NOT to sound an alarm or make a PA
announcement. The following script may not be appropriate for security threat events

1. Have the Control Room sound the Site Evacuation Alarm for 15 seconds, then the
TSC will make the following announcement over the public address system:

A. "Attention all personnel; attention all personnel: An Alert has been declared due
to (brief description of initiating event). All members of the ERO report to your
designated emergency response facility. All other HNP personnel exit the
Protected Area and report to the Admin Building 2" floor conference room area,
and await instructions. All visitors, all nonessential contractor personnel, all
declared pregnant females and all handicapped personnel please leave the site
at this time."

B. If there is a localized emergency (for example, high radiation, fire), announce its
type and location and instruct personnel to stand clear of this area.

*C. If there is a potential for an airborne radiological release, consider announcing
that there will be no eating, drinking, or smoking until further notice.

2. Repeat the PA Message(s).

o iadt oy ».6‘*!'

Notification of Staté and Local Agencies’ SrFAR s hcompleted O

1. Notify or direct notification of the State and local authorities within 15 minutes of the
event classification by communicating an initial Emergency Notification Form
(Attachment 9) per Section 3.5 using Attachment 11 or 12 as appropriate.

e

Notificatiof:of tHé NRC?. i iadidhe . - sbrrdssif Completed O

RSN AL

1. As soon as possible but within 60 minutes of the event classification, inform the
NRC using the ETS or a commercial telephone per Section 3.6.

2. Activation of the NRC ERDS data link is required within 60 minutes of an Alert or
higher event declaration.

Action“Verification:»%%." =~ S LSE S YR Completed O

l.ft

1. Have security verify public access areas have been evacuated.

Notification Completed:

(signature) (date/time)
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Sheet 1 of 1
SITE AREA EMERGENCY NOTIFICATIONS CHECKLIST

a,

Notification of Site Personneliz Protected Area Evacuation-*E%: 12 Completed

CAUTION

During a security event, it may be advisable NOT to sound an alarm or make a PA
announcement. The following script may not be appropriate for security threat events.

Consider radiological conditions when preparing to evacuate personnel. If high dose
rates will be encountered it may be better to shelter non-essential personnel onsite.

1. Have the Control Room sound the Site Evacuation Alarm for 15 seconds, then the
TSC will make the following announcement over the public address system:

A. It entering from no event or an Unusual Event:
"Attention all personnel; attention all personnel: A Site Area Emergency has
been declared due to (brief description of event). All ERO members report to
your designated emergency response facility. All other personnel exit the
Protected Area and leave the site. Security, initiate Accountability.”

If upgrading from an Alert:

"Attention all personnel, Attention all personnel: A Site Area Emergency has
been declared due to (brief description of event). All personnel who are not part
of the ERO exit the Protected Area and leave the site. Security, initiate
Accountability.”

B. If there is a localized emergency (for example, high radiation, fire), announce its
type and location and instruct personnel to stand clear of this area.

C. Ifthere is a potential for an airborne radiological release, consider announcing
that there will be no eating, drinking, or smoking until further notice.

2. Repeat the alarm and PA Message(s).

Notification of State’and:L.6cal/Agencies Frenspreet Completed T

1. Notify or direct notification of the State and local authorities within 15 minutes of the
event classification by communicating an initial Emergency Notification Form
(Attachment 9) per Section 3.5 using Attachment 11 or 12 as appropriate.

Notification of the NRC f i iivaes: » PRRRS IR Completed [
1. As soon as possible but within 60 minutes of the event classification, inform the
NRC using the ETS or a commercial telephone per Section 3.6.

2. Activation of the NRC ERDS data link is required within 60 minutes of an Alert or
higher event declaration.

Verify Accountability = &g i v - B EHE Ty Completed [,

T

1. Security should report within 30 minutes of declaration of a Site Area Emergency
that accountability is complete and provide the names of missing persons, if any.
Log the time that Accountability was completed.

2. If not previously performed, direct Security to verify public access areas have been
evacuated.

Notification Completed:

(signature) (date/time)

[
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Sheet 1 of 1
GENERAL EMERGENCY NOTIFICATIONS CHECKLIST

Notification of Site Personniél’= Proteééted Area Evacuation ° " Completed'[3

CAUTION

During a security event, it may be advisable NOT to sound an alarm or make a PA
announcement. The following script may not be appropriate for security threat events.

Consider radiological conditions when preparing to evacuate personnel. If high dose
rates will be encountered it may be better to shelter non-essential personnel onsite.

1. Have the Control Room sound the Site Evacuation Alarm for 15 seconds, then the
TSC will make the following announcement over the public address system:

A. If entering into a GE from an Alert or lower:
“Attention all personnel; attention all personnel: A General Emergency has been
declared due to (brief description of event). All members of the ERO report to
your designated emergency response facility. All other personnel exit the
Protected Area and leave the site. Security, initiate Accountability. There will be
no eating, drinking, or smoking until further notice."

If upgrading from an Site Area Emergency:

“Attention all personnel, Attention all personnel: A General Emergency has been
declared due to ( brief description of event). There will be no eating, drinking, or
smoking until further notice."

B. If there is a localized emergency (for example, high radiation, fire), announce its
type and location and instruct personnel to stand clear of this area.

2. Repeat the alarm and PA Message(s).

Notification of State and Local/Agericiés™" T Completed [
NOTE: Protective Action Recommendations issued in accordance with PEP-110 are
mandatory for a General Emergency Classification.

1. Notify or direct notification of the State and local authorities within 15 minutes of the
event classification by communicating an initial Emergency Notification Form
(Attachment 9) per Section 3.5 using Attachment 11 or 12 as appropriate.

Notification of the NRC S8 S itmzs-r © - .=@iiE . Complétédid,

1. As soon as possible but within 60 minutes of the event classification, inform the
NRC using the ETS or a commercial telephone per Section 3.6.

2. Activation of the NRC ERDS data link is required within 60 minutes of an Alert or
higher event declaration.

Verify-Accountability ~ i sda ¥t dnFmas - TR . Completed [

1. If not previously done, Security should report within 30 minutes of declaration of the
a General Emergency that accountability is complete and provide the names of
missing persons, if any. Log the time that Accountability was completed.

2. Verify Security has performed the actions for Exclusion Area Evacuation per SP-015.

Notifications Completed:

(signature) (date/time)
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Attachment 6
Sheet 1 of 4

Emergency Response Orqganization Activation - Dialogic System
NOTE: If the System is not operable, proceed directly to PEP-310, Attachment 7.

1. a. Non-Security Event Scenario Determmatlon , R
Select the appropriate scenario number from the ophons below:

Off Normal Hours-1600 to 0730, Monday Thru Friday, Weekends and Holidays

0O UNUSUAL EVENT - Pre-staffing Facilities ........cccvvereeevevveeeieeeeseeeees e 21

D0 ALERT .ttt st ettt ss e e s e et s seeseeeseeaean 22

O SITE AREA EMERGENCY ..ottt ettt eare e e ees 23

O GENERAL EMERGENCY ....oviiieieeeteeteeceeeteesesaes et ntseee e een e eeseeesenes 24
Normal Working Hours, 0730 to 1600, Monday Through Friday

O UNUSUAL EVENT - Pre-staffing FaCiliti@S .......oeeveeeeeeeeeeeeeeeeeeeeee e 31

D3 ALERT ..ottt cree e e easear s ettt s b st e s eeste e e e e s aee s st e e eeeesens 32

Select the appropriate scenario number from the optlons below
Off Normal Hours-1600 to 0730, Monday Thru Friday, Weekends and Holidays

O UNUSUAL EVENT - Pre-staffing Facilities .........ocoveveeeeeeeeeeeeeeeeeeeeeees e 51
0 AL E R T ettt eeee e ee s e e s e eeeeeee s s e e eee e s e e e 52
O SITE AREA EMERGENQCY ...ttt e e e e e eeeeee e e eseeee e oo 53
00 GENERAL EMERGENCY ..ottt eeee s eeseseeeeseseeeeee e s 54
Normal Working Hours, 0730 to 1600, Monday Through Friday
00 UNUSUAL EVENT - Pre-staffing Facilities ...........ccecvevirereereeseee e, 61
D0 AL E R T ettt e ee e s seeeeesseeeseeeeaeaseesnseessese e e e e e 62
O SITE AREA EMERGENQ Y ....cooeeteeeeeeeeeeeeeeeeeeeeeseeeseessesesseseeeesssee e oo 63

2. Connecting to the System: -

NOTE: The number of step “B” below must be entered as soonas the system starts
saying "Hello". If you wait too long the system will respond, "Hello, there is no

activity at this time, goodbye" and hang up.
If this happens, hang up and start again at step “A”.
Operator Action: Proper System Response:

A. Dial 2452 on a plant extension or dial “Hello.”
362-2452 if using a Southern Bell line.

B. Immediately enter 4357 followed by "Enter the scenario number you wish to
the "#" key. work with."
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Attachment 6
Sheet 2 of 4

Emergency Response Organization Activation - Dialogic System

C. Enter the appropriate scenario
number (checked above) followed by
the "#" key.

"You entered XX. Is that correct?

Please press 9 for yes, 6 for no."

D. If correct, enter 9. -or -

If incorrect,

e enter6

e hang up, and

e repeat the above steps

If “9” was entered:

"The selected scenario has been
completed. Do you want to queue it?
Please press 9 for yes, 6 for no."

E. Enter 9

“You will queue scenario XX as an
Emergency. Are you sure this is what you
want to do? Please press 9 for yes, 6 for
no."
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Attachment 6
Sheet 30f 4

Emergency Response Organization Activation - Dialogic System

Operator Action:

2. Connecting to the System (continued): =~ =

Proper System Response:

F. Enter9, and

Disregard the message (this a system
default message not associated with
the ERO activation process at HNP).

"Press 1 to stop scenario monitor or press
2 to speak of the status. The selected
scenario is active, goodbye."

G. Hang up and prepare for system
activation verification in the section
below.

The System will soon dial telephones in
the MCR (362-7992 or 362-7997).

Operator Action:

3. System Activation Verification: .~~~ . -
Proper System Response:

A. When one of the Direct Bell lines rings,
answer the telephone and say

Please enter a 2 followed by your social
security number.

B. Enter 2-123-45-6789

You entered x-xxx-xx-xxxx is that correct?
Please press 9 for yes, 6 for no."

C. If correct, enter 9, otherwise:

enter 6 and follow the instructions to
correct the SSN.

Provide emergency classification and ask
if you a fit for duty.

D. Enter 9

You will be filling the position of Main
Control Room. Please enter your ETA in
minutes.

E. Enter 00 (any number will work)

Thank you, goodbye

F. If the computer functioned as expected,
notify the SEC-CR that Dialogic is calling
in the ERO.

If the computer fails to communicate as
listed, perform ERO activation using the
pagers per PEP-310, Attachment 7.

4. Completion:

Inform SEC-CR of the results of the system activation.

Notification Completed:

(signature) (date/time)
CAUTION:
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Attachment 6
Sheet 4 of 4

Emergency Response Organization Activation - Dialogic System

The section below is performed only if the Dialogic system is malfunctioning.

5. Dialogic System Deactivation:

If an incorrect scenario has been entered or the System is makmg nuisance, |nvaI|d or
disruptive calls, the Dialogic System can be deactivated using the following steps.

Operator Action:

Proper System Response:

NOTE: Following the next step you must rapidly enter the first number of the
password as the System is saying "Hello". If you wait too long the system
will respond, "Hello, there is no activity at this time, goodbye" and hang up.

A. Dial 2452 on a plant extension (or dial
362-2452 if using a Southern Bell line)

“Hello”

B. Immediately enter 4357 followed by the
Il#ll key.

“Enter the scenario number you wish to
work with."

C. Enter the appropriate scenario number
(from Section 1) followed by the "#"
key.

"You entered XX. Is that correct?

Please press 9 for yes, 6 for no.”

D. Entera ‘9.

"The selected scenario is active. Press 1
to complete (stop) it, a 2 to suspend
(temporarily stop) it, or press 3 to exit."

E. Entera ‘1’

“You will complete the scenario XX, Are
you sure this is what you want to do?
Please press a 9 for yes, 6 for no."

F. Entera ‘9.

"The selected scenario has been '
completed, goodbye."

G. Hang up the phone (The system has
been deactivated)

.
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Sheet 1 of 1

Emergency Response Organization Activation - Pager System

1. a. Non-Security Events Pager Code (Numeric Message) Determination:

Select the appropriate classification level from the options below: Pager Codes
O Unusual Event (pre-staffing of the facilities) ........cccceeeeeeiereeccveeeceeeceee e, 9999*1*1 ##
DT AIBIE ..ttt sttt e e srtsesae e ae s seese s s s e s sae e s s s s seesesasssansnneseneenseesaeeens 9999*2*1 ##
0] Site Area EMEIgENCY ...cuviviieieriiirienieseeeeenresseentsseestessnesssesssesssssssesssssssnesreeses 9999*3*1 ##
00 General EMEIGENCY ....uecvureeeereiriteeereientreesreeeverereersesersessserssseessesssasessssessansecsness 9999:4*1 ##

v

yd /
|_Classification Level | | Code for “Response Required” ]| [ Completes call |

eect the appropriate classification Ivel from the options below: Pager_Codes

[0 Unusual Event (pre-staffing of the facilities) ......c.cccceeveveieeciececeeceeec 9999*1*2 ##
D AIBIE .. ettt e e sre e e s e e s e s e s e s e s e sabeaeesneeesannresesssnre  nene 9999*2*2 ##
[ Site Area EMEIGENCY ..ouiiceiiiierieecctreeirie e et eeee e s eee e tee st e eeataesesneeeseneneeesnee 9999*3*2 ##
[ General EMErgenCy ... ieeeeeeecieeeeteeeeeteeeeteeeeteeeen eveeenvreeessrsessseseesssnseceon 9999*4*2 ##

/

yd Y.
|_Classification Level | [ Code for “Response Required”] [ Completes call |

2. Activating the Group Page: R e e
Operator Action: Proper System Response:

A. From an outside line, dial 1-800-538- | "Please enter the pager ID (number)."
5388.

B. Enter 123008 "Please enter your password after the
tone."

C. Enter8193. "Please enter your numeric message after
the tone."”

D. After the three (3) beeps, enter the
pager code determined in “1” above.

E. Hang up.

F. Record the time;

Notification Call-Backs:

Call backs are not required, but if calls are recelved notlfy lndlwduals to report dlrectly
to their emergency facilities.

4. Completion:

Notification Completed:

(signature) (date/time)
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Manual Emergency Response Orqganization Activation

Part A - Unusual Event Notification of Selected Personnel

NOTES: EPL-001, Emergency Phone List, contains home, work, and pager numbers
for personnel filling ERO Positions.

The SEC may elect to notify personnel in addition to those listed below.

1. Contact the on-duty ERO member (refer to the Intranet EP Web site or EPL-001) in
the following positions, and notify them of the event. If the on-duty person can not
be contacted, contact any of the other ERO members in that position who are Fit For
Duty (FFD).

ERO Position/Facility Person Contacted Time
Site Emergency Coordinator-TSC

Emergency Response Manager / EOF
Emergency Preparedness Advisor / EOF

Company Spokesperson / JIC

2. Contact and inform the NRC
Resident Inspector of the event.

3. Inform the SEC-CR of the results of the notification.
(Initials)

4. Sign for completion of ERO Notification of an Unusual Event

Notification Completed:
(signature) (date/time)
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Attachment 8
Sheet 2 0of 3

Manual Emergency Response Organization Activation
Part B - Manual Call-Out for Events Requiring Facility Activation
CAUTIONS

» Emergency notification messages shall be given only to the specified individuals and not to
their spouse, children, baby-sitter, and so forth.

¢ If you encounter an answering machine, leave a message to call the plant with a phone
number, but leave no emergency information.

1. Contact the on-duty ERO member in the listed in the table on the next page.

Refer to Intranet EP Web site and the Emergency Phone List (EPL-001), Attachment 1, to
obtain contact numbers for personnel in each of the ERO positions.

a. If the on-duty person can not be contacted, contact any of the other ERO members in
that position.

b. Ask each individual if they are Fit For Duty (FFD).

a) 1) If FFD, advise them of the event declaration and that this is a manual call out of the
ERO.

2) If the individual is not fit for duty, tell them a response is not required at this time, but
to stay near their phone.

2. If off-normal hours, contact on-shift personnel and provide them the following instructions:

a. Maintenance; call in, as a minimum:
* 3 additional Electrical/I&C techs
s 2 additional Mechanics

b. E&RC; call in, as a minimum:
* 8 additional OSC RC Pool personnel
¢ 4 additional EnMon Team personnel
e 1 additional Chemistry Technician

3. Contact and inform the NRC Resident Inspector of the event.
4. Inform the SEC-CR of the results of the manual call-out

5. Manual Call Out of ERO Completed:

(signature) (date/time)

PEP-310 Rev. 13 Page 25 of 41



Manual Emergency Response Organization Activation

Attachment 8
Sheet 30f 3

Part B - Manual Call-Out for Events Requiring Facility Activation, continued

MCR ERO Position

Plant Operations Director (in MCR)
OSC ERO Positions

Emergency Repair Director
Damage Control Coordinator
Radiological Control Coordinator
Chemistry Coordinator

TSC ERO Positions

Site Emergency Coordinator-TSC
Technical Analysis Director

TSC AAT - Core Performance
TSC AAT - Electrical

TSC AAT - Mechanical
Radiological Control Director
Communications Director
Security Director

EOF ERO Positions

Emergency Response Manager
Emerg Preparedness Advisor
Communications Manager

Emerg Communicator-State/County
Radiological Control Manager

Dose Projection Team Leader
Technical Analysis Manager

News Coordinator

Administrative & Logistics Manager

JIC ERO Positions
Company Spokesperson
JIC Director

Technical Specialist

Person Contacted / ETA (min) Time

PEP-310
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Attachment 9, Sheet 1 of 1

MANUAL STATE/COUNTY EMERGENCY NOTIFICATION FORM MESSAGE#

1. [JA. THIS IS ADRILL []B. ACTUAL EMERGENCY CHNITIAL - [JFOLLOW-UP*
2. Site: HARRIS PLANT  Unit: 1_ Reported by:
3. Transmittal Time/Date: / / Confirmation Phone Number:

4. Authentication (lf required):

(Number) (Codeword)

5. Emergency Classification:

[_IA. NOTIFICATION OF AN UNUSUAL EVENT [B. ALERT

[]JC. SITE AREA EMERGENCY [ ]D. GENERAL EMERGENCY
6. [JA. Emergency Declaration at: [_]B Termination at: Time/Date: [ [ _(B,goto16)
7. Emergency Description/Remarks: (EAL__- - )
8. Plant Condition: [JA. improving [IB. Stable [JC. Degrading
9. Reactor Status:  [JA. Shutdown: Time/Date: /| .. % Power
10. Emergency Releases: [_JA. None (go to 14) [1B. Potential (go to 14)
[JC. Is Occurring [ID Has Occurred
“11. Type of Release: [ JElevated [JGround Level
[CJA. Airborne Started: /1 Stopped: I/
Time Date Time Date
(7]B. Liquid Started: I Stopped: [ 1
Time Date Time Date
~12. Release Magnitude: [JCuries/sec [JCuries = Normal Operating Limits: [ ]JBelow [JAbove
[CJA Noble Gases [JB. lodines
[Jc. Particulates [Jp. Other
--13. Estimate of Projected Offsite Dose: [CJNew [JUnchanged Projection Time:
TEDE mrem Thyroid CDE mrem Estimated Duration:_____Hrs
Site Boundary
2 Miles
5 Miles
10 Miles

--14. Meteorological Data:

[0 A.Wind Direction(from) [J1B.Speed (mph) [JC Stability Class D Precipitation (type)

15. RECOMMENDED PROTECTIVE ACTIONS:
[CJA. No recommended Protective Actions

[JB. Evacuate
[JC. Shelter In-place

[ID. Other
16. Approved By: Time/Date: /I 7
{Name) (Title)
* If tems 8-14 have not changed, Received By Time Date:
only items 1-7 and 15-16 are required to be completed
** Information may not be avarlable on Initial Notifications fansmittedBy
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Attachment 10
Sheet 1 of 6
STATE/COUNTY NOTIFICATION FORM INSTRUCTIONS

To Use ERFIS/RTIN to Perform Notifications:

NOTE: If limited access to ERFIS terminals, it may be helpful to obtain meteorological
data prior to bringing up the notification form.

1. Select or enter the Turn-on-Code(TOC) EP "EMERGENCY PREPAREDNESS
FUNCTION MENU" from the ERFIS Main Menu.

2. Select or enter TOC LOGIN "LOG INTO NETWORK DATABASE" to sign on to the
system.

3. Select your ERO position from the Position Menu, type in your name, and select
login.

4. Select or enter TOC EVENT "DECLARE EVENT"(if an event has not previously
been declared on RTIN) and select O.K.

5. Select or enter TOC EFORM "EMERGENCY NOTIFICATION FORM" from the
menu.

Form Completion Guidelines:

Line

NO. INSTRUCTION

All Marking of a block on the notification form should be done clearly, such as by
diagonally shading ¥z of the block (l;) when filling out manually (or by checking
the block when using RTIN).

1. Mark the form as ‘A’ DRILL or ‘B’ ACTUAL EMERGENCY.

Mark INITIAL for

e The first message for the declared emergency classification leve! (either
upgrade or downgrade).

e A change in Protective Action Recommendations.

Mark FOLLOW-UP if this is not the first message for the declared emergency
classification level.

Assign a numerical message number.
» The first notification is message number 1.
e Each subsequent message is numbered sequentially.

» The message number does not begin again at 1 for any reason during the
course of the declared event.

» Numbering of forms will be done automatically in ERFIS if you select "ADD".
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Attachment 10
Sheet 2 of 6

STATE/COUNTY NOTIFICATION FORM INSTRUCTIONS

Form Completion Guidelines (continued):

Record the name of the person who will be reading the message to the State &
County personnel in the REPORTED BY space.

" TRANSMITTAL TIME/DATE is not filled until message transmittal (If using

ERFIS, this will be done automatically).

In the CONFIRMATION PHONE NO. blank, record a direct Bell Line phone
number that off-site agencies could use for verification that this message is

AUTHENTICATION is not filled out until the message is being communicated.

Mark the form with the applicable EMERGENCY CLASSIFICATION LEVEL.

If the event has been upgraded or downgraded prior to completion of the off-site
notification form, do not transmit old information. Complete a new notification
form or modify the existing form to reflect current conditions.

However, if the event has been terminated prior to completion of the off-site
notification form, mark the highest emergency classification level that existed

For a “termination” message, leave ltem 5 blank.
For Follow-up messages, indicate the same classification as the previous

Line

NO. INSTRUCTION

2.

3.
authentic.

4,

5.
and refer to item 6 below.
message.

6.

Mark the form with ‘A’ EMERGENCY DECLARATION AT unless this is a
termination message.

Mark the form with ‘B’ TERMINATION AT for a termination message.

Indicate the time and date that the emergency classification was declared or
terminated.

If the event has been terminated prior to completion of the off-site notification
form, mark both ‘A’ and ‘B’ and indicate both the start and stop time of the
event.
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Attachment 10

Sheet 3 of 6
STATE/COUNTY NOTIFICATION FORM INSTRUCTIONS
Form Completion Guidelines (continued):
Line
NO. INSTRUCTION
7. Record the ‘EAL Reference Number ‘ and a short narrative of the event,
using layman'’s terms, in the EMERGENCY DESCRIPTION REMARKS. Any of
the following items should also be included:
o Estimate of any surface radioactive contamination in plant, on site or off site.
* HNP emergency response actions underway (for example, evacuation of site
personnel).
* Any requests for assistance (for example, Rescue, Fire or Sheriff).
If the event is being terminated describe the bases for the termination.
If the event has been downgraded prior to completion of the previous off-site
notification form, then record:
e The start and stop times that the higher classification level existed.
¢ The EAL for the higher classification level.
» The mitigating conditions that caused the classification level to be
downgraded.
If the event has been terminated prior to completion of the previous off-site
notification form, then record reason for the event and the reason for the
termination.
8. Mark PLANT CONDITION as appropriate.
Termination messages do not require Item 8 to be filled in.
e ‘A’IMPROVING
e ‘B’STABLE
e ‘C’ DEGRADING
9. Mark REACTOR STATUS as follows:

Termination messages do not require Item 9 to be filled in.

o Mark ‘A’ SHUTDOWN if the reactor is shutdown and indicate the time and
date, if applicable.

Enter "N/A" for the time and date of shutdown if the reactor is at power.

o Mark ‘B’ POWER if the reactor is at power and record the current reactor
power level.

Enter "N/A" for the power level if the reactor is shutdown.
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Attachment 10
Sheet 4 of 6
STATE/COUNTY NOTIFICATION FORM INSTRUCTIONS

Form Completion Guidelines {continued):

N Line

NO. INSTRUCTION
10. Mark EMERGENCY RELEASE(S) as appropriate:

NOTE: Emergency Release is defined as ANY unplanned quantifiable
discharge to the environment of radioactive effluent attributable to a declared
emergency event.

+ Mark ‘A’ NONE if no Emergency Release is occurring or has occurred.

» Mark ‘B’ POTENTIAL if no release is occurring but the potential for a release
exists (for example, an RCS leak into containment with the Containment
fission product barrier in a “Jeopardy” condition, or based on plant data a
trend predicts the final barrier will be breached and there are no systems
capable of mitigating the trend).

e Mark ‘C’ IS OCCURRING if an Emergency Release is occurring (for
example, any SG tube leak, RCS leak outside containment, or fuel handling
accident that results in a declared emergency is to be reported as an
"Emergency Release.") A detectable Radiation Monitor reading increase is
not required for a release to exist.

e Mark ‘D’ HAS OCCURRED for Emergency Releases which have occurred
but are now terminated.

11. Mark TYPE OF RELEASES as ‘B’ GROUND LEVEL for all Emergency
Releases.

Item 11 may be skipped if either ‘none’ or ‘potential’ were selected for
emergency release.

For initial notifications, the remaining information for ltem 11 may not be
available. If this is the case, leave it blank.

e Mark ‘A’ AIRBORNE for an airborne release.
Indicate the time and date for the release start and stop.

If the release is in progress at the time of this notification, enter "N/A" for stop
time.

* Mark ‘B’ LIQUID for an liquid release.
Indicate the time and date for the release start and stop.

If the release is in progress at the time of this notification, enter "N/A" for stop
time.
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Attachment 10
Sheet 50f 6
STATE/COUNTY NOTIFICATION FORM INSTRUCTIONS

Form Completion Guidelines (continued):

N Line
NO. INSTRUCTION

12. Mark RELEASE MAGNITUDE as appropriate:
This information may not be available for initial notifications.

Item 12 may be skipped if either ‘none’ or ‘potential’ were selected for
emergency release.

e Mark ‘A’ CURIES/SEC
o Mark ‘B’ CURIES

Mark NORMAL OPER. LIMITS based on whether the release is below or above
Technical Specification limits.

e Mark ‘C’ BELOW
» Mark ‘D’ ABOVE

Mark ‘A’ NOBLE GASES and record magnitude in Curies or Curies/sec, if
applicable.

Mark ‘B’ IODINES and record magnitude in Curies or Curies/sec, if applicable.

- Mark ‘C’ PARTICULATES and record magnitude in Curies or Curies/sec, if
applicable.

—/ Mark ‘D’ OTHER as N/A, not applicable to the Harris Plant.

13. Mark ESTIMATE OF PROJECTED OFF-SITE DOSE as appropriate:
This information may not be available for initial notifications.
Item 13 may be skipped if no emergency release has occurred.

e Mark ‘A’ NEW if this is the first dose projection or if the release/release rate
has changed significantly (approximately 15%).

o Mark ‘B’ UNCHANGED if no new projection is available.
Enter PROJECTION TIME with the time the dose projection data was obtained.
Enter ESTIMATED DURATION with the time, in hours, of a potential or on going

release.
Enter the TEDE and THYROID CDE doses in mrem. DO NOT change the units
on the form.

N .
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Attachment 10
Sheet 6 of 6
STATE/COUNTY NOTIFICATION FORM INSTRUCTIONS

Form Completion Guidelines (continued):

Line
NO. INSTRUCTION

14. Enter METEOROLOGICAL DATA as appropriate:
This information may not be available for initial notifications.
« Mark ‘A’ WIND DIRECTION and enter the direction in degrees from.
e Mark ‘B’ SPEED and enter the wind speed in MPH.
o Mark ‘C’ STABILITY CLASS and enter the appropriate stability as ‘A’ - ‘G’.

» Mark ‘D’ PRECIPITATION and enter ‘RAIN’ or ‘SNOW’ or ‘SLEET if any
precipitation has occurred within the last 15 minutes.

15. Mark RECOMMENDED PROTECTIVE ACTIONS as appropriate per PEP-110.

e Mark ‘A’ NO RECOMMENDED PROTECTIVE ACTIONS Unless a General
Emergency has been declared.

e Mark ‘B’ EVACUATE if a General Emergency has been declared and enter
each of the subzones for which this recommendation applies (for example,
A,B,C,D, and so forth).

e For ‘C’ SHELTER IN-PLACE if a General Emergency has been declared,
enter the remaining subzones which were not entered for evacuate.

» ‘D’ OTHER is not applicable to HNP. Areas beyond 10 miles will be
considered only on an ad-hoc basis and will be directly communicated with
the offsite agencies through the ERM.

16. APPROVED BY - Obtain approval from the Site Emergency Coordinator
(SEC)or Emergency Response Manager (ERM) prior to transmittal of the
notification to the state and counties.

+ If using ERFIS,
» Electronically enter name, title, time and date of approval.

e The SEC or ERM shall sign the form near the printed name (this is not
required prior to transmission of the notification).

e If manually preparing the form, obtain signature, title, time and date.

NOTE: Transmittal Time/Date and authentication in items 3 and 4 will be filled in
following approval of the form. Any other changes made to the information after
approval must be initialed by the SEC or ERM as applicable.
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Attachment 11
Sheet 1 0of 2

State/County Notification Checklist-ERFIS Method

NOTE: If the Selective Signaling phone is inoperable, use the normal telephone system. If both
phone systems fail use the UHF State frequency radio in the TSC or EOF (State and
Wake WP do not have a radio).

1. Contacting the Offsite Authorities:. - - -
A. Obtain the verification code words from the followmg storage Iocatlons

1. Emergency Communicator's position notebook in the Main Control Room (MCR).
2. Key locker at the Auxiliary Control Panel (ACP).
3. EOF supply cabinet.
NOTE: If you do not hear a tone, a conference network may already be established.
B. Using the Selective Signaling System, dial ‘10’ and listen for a tone.
C. At the tone, perform one of the following:
O Dial 22 to contact the Warning Points (normally used by the MCR).
0 Dial 33 to contact the State and County EOCs (commonly used by the EOF).
O Dial 44 to contact all Warning Points and EOCs (during EOC activation, as requested).
D. Wait for the initial response and say: "This is the Harris Nuclear Plant, stand by."
E. After the responses cease, say: "This is Harris Nuclear Plant, answer to roll call,"
0O "State" (Pause for response).
0O “"Chatham County" (Pause for response).
O “Harnett County” (Pause for response).
O "Lee County” (Pause for response).
0O "Wake County” (Pause for response).
F. If one or more organizations did not respond to roll call:
1. Say “Standby while | re-dial the missing location(s)”
2. Re-enter the appropriate 2 digit code from step “C” above.
3. Repeat the roll call for the missing locations.

G. If a location(s) still does not respond, request an assistant to contact the missing
organization(s) by phone (see EPL-001) and read the message to them.

H. Continue with the locations that are on the line.

2. For Initial Notifications (15 minute notification requirements): e I .
A. Say "This is the Harris Nuclear Plant, Emergency Notification number was sent

via fax. A has been:
(state the classification level)

e declared”; -or-
e remains in effect”

A. Say “Refer to line 15 of your notification form” and then report the PARs as listed.

B. Record the current time and date (24 hour clock) /

(Continued on next page)
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Attachment 11
Sheet 2 of 2

State/County Notification Checkhst-ERFlS Method

3. Commumcate contents of notlflcatlon form:
A. If not done in step 2, say
"This is the Harris Nuclear Plant. A continues to be in effect”.

(state the classification level)
A. “Please confirm that a legible copy of the notification form has been received.”

B. If any one responds that they are having difficulty reading the faxed notification form, read it
over the line.

Print and provide your name on line 2 of the form for “Reported By:"

Say “State; please supply an authentication number”

Respond with the corresponding word from the list of verification code words.
Record the authentication information on the form (line 4).

Say “are there any questions?”

Iommo o

If necessary, correct any errors or clarify misunderstood information.

4. Completion:

A. Say "respond to roll call with your name." call roll and record the mformatlon below.
Identify the applicable location for each agency (WP is not used for
notification/communication after EOC is activated)

Agency: WP: | EOC: Name of Person Contacted:

State

Chatham County

Harnett County

Lee County

Wake County.

B. When completed, say "This is the end of the emergency notification.
You may leave the network. This is the Harris Nuclear Plant, out."

C. If performed from the MCR, fax the Emergency Notification Form to the TSC and the EOF.

D. If telecommunications problems were encountered, notify the Help Desk (refer to EPL-001)

E. State/County Notification Completed:

(signature) (date/time)
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Attachment 12
Sheet 1 of 2

State/County Notification Checklist - Manual Method

NOTE: If the Selective Signaling phone is inoperable, use the normal telephone
system or the UHF State frequency radio in the TSC or EOF.

1. Contacting the Offsite Authorities: - . =

A. Obtain the verification code words from the followmg storage Iocatlons
1. Emergency Communicator’s position notebook in the Main Control Room (MCR).
2. Key locker at the Auxiliary Control Panel (ACP).
3. EOF supply cabinet.
NOTE: If you do not hear a tone, a conference network may already be established.
B. Using the Selective Signaling System, dial ‘10’ and listen for a tone.
C At the tone, perform one of the following:
O Dial 22 to contact the Warning Points (normally used by the MCR).
O Dial 33 to contact the State and County EOCs (commonly used by the EOF).
3 Dial 44 to contact all Warning Points and EOCs (during EOC activation, as requested).
D. Wait for the initial response and say: "This is the Harris Nuclear Plant, stand by."
E. After the responses cease, say: "This is Harris Nuclear Plant, answer to roll call,”
0O "State" (Pause for response).
O “Chatham County" (Pause for response).
O "Harnett County" (Pause for response).

O "Lee County" (Pause for response).
O "Wake County” (Pause for response).

F. If one or more organizations did not respond to roll cali:
1. Say “Standby while I re-dial the missing location(s)”
2. Re-enter the appropriate 2 digit code from step “C” above.
3. Repeat the roll call for the missing locations.

G. If a location(s) still does not respond, request an assistant to contact the missing
organization(s) by phone (see EPL-001) and read the message to them.

H. Continue with the locations that are on the line.

2. For Initial Notifications (15 minute notification requirements):

A. Say "This is the Harris Nuclear Plant, Please record the following mformat:on on an
Emergency Notification Form." (pause to allow the locations to retricve a form).

B. Say “Line 1, (Read each checked item) , Emergency Notification number
C. Say “Line 5, a has been:

(state the classification level)
e declared”; - or-
* remains in effect.”
Say “Line 15” and then report the PARs as listed.
E. Record the current time and date (24 hour clock) /

o

(Continued on next page)
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Attachment 12
Sheet 2 of 2

State/County Notification Checklist - Manual Method

3. Communicate contents of notification form:
A. If not done in step 2, say
“This is the Harris Nuclear Plant. A continues to be in effect”.

(state the classification level)
B. "Please record the following information on an Emergency Notification Form."
(pause to allow the locations to retrieve a form).

C. Read the form to the responding locations as follows:

Identify each line by number before communicating the content.

Spell difficult words.

Print and provide your name on line 2 of the form for "Reported By:"

When you get to line 4, say “State; please supply an authentication number”
Respond with the corresponding word from the list of verification code words.
Record the authentication information on the form (line 4).

Complete reading the remainder of the form.

NOoOO~LN

D. Say “are there any questions?”
E. If necessary, correct any errors or clarify misunderstood information.
F. Say “Copies of this notlflcatlon will be sent to you via Fax.”

4. Completion:: . : el AN BRI R L S

A. Say "respond to roll caII w:th your name."' call roIl and record the information below.
Identify the applicable location for each agency ( WP is not used for
notification/communication after EOC is activated).

Agency: WP: | EOC: | Name of Person Contacted:

State

Chatham County

Harnett County

Lee County

Wake County.

B. When completed, say "This is the end of the emergency notification.
You may leave the network. This is the Harris Nuclear Plant, out.”

C. Fax a copy of the Emergency Notification Form to the applicable WPs and/or EOCs.

D. If performed from the MCR, fax the Emergency Notification Form to the TSC and the EOF.

E. If telecommunications problems were encountered, notify the Help Desk (refer to EPL-001)

F. Manual State/County Notification Completed:

(signature) (dateftime)
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Attachment 13

Sheet 1 of 1
INPO/ANI NOTIFICATION FORM
O Institute of Nuclear Power Operations (INPO)
00 American Nuclear Insurers (ANI)
1. “This is from Carolina Power & Light at the Harris Nuclear Plant,
(name of caller)
telephone number 919-362- , concerning Unit One.”
(call back number)
2. O This is a drill. O This is an actual emergency.
3. Emergency Classification:
O Alert O Site Area Emergency O General Emergency
Basis:
4. Current Plant Conditions/Additional Information
5. Notification Authorized:
(ERM signature) (date/time)
6. Name of person notified: (INPO)
(ANI)
7. Notification Completed:
(signature) (date/time)
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PLANT PARAMETER INFORMATION FORM

Attachment 14
Sheet 1 of 2

Date: Time: CONTAINMENT STATUS: |~ - .
1. Phase A - All Isolated O Yes O No
: 2. CVI - All Isolated O Yes O No
FUEL STATUS: RN 3. Cnmt. Pressure (WR) PSIG
1. GFFD CPM 4. Cnmt. Temperature °F
2. RCS Activity Sample (tme) 5. Hydrogen Concentration %
pci/ml 6. Sump Level %
3. RCS I-131 DE Sample (tme) 7. RWST Level o
pci/ml 8. Spray Add. Tank Level %
4. Core Exit Temp °F
SECONDARY SYSTEMS STATUS .
HEACTOR LOOLA i 1. Main Steam Flow:
1. Reactor Power (PR) %o A. Fl-474 MPPH
2. Reactor Power (IR) (SUR)___DPM B. Fl-484 MPPH
Amps C. FI-494 MPPH
3. Reactor Power (SR) (SUR)_DPM 2. Main Feedwater Flow:
CPS A. FI-476 MPPH
4. RCS Pressure PSIG B. FI-486 MPPH
5. PRZ Level % C. Fl-496 MPPH
6. Average Temperature °F 3. Aux. Feedwater Flow:
7. RCS Loop A Thot °F A FI-2050A KPPH
Teold °F B. FI-2050B KPPH
AT °F C. FI-2050C KPPH
8. RCS Loop B Thor oF 4, Steam Generator Press :
Teod °F A. P}-476 PSIG
AT °F B. Pl-486 PSIG
9.RCSLoop C Trot °F C. PI1-496 PSIG
Teold °F 5. Steam Generator Levels:
AT oF Wide Range A %
10. Subcooling °F B %
11. Charging Flow GPM Narrow Rande 2 f’
12. Letdown Flow GPM g B o
13. Sl Flow GPM P o%
14. Boron Concentration (time) 6. SG Salety(s) Open Number
(Sample) _ PPM (A/B/C)
15. RVLIS (Dynamic/Full/Upper) %o 7. SG PORV(s) Open (A/B/C)
16. RCS Leakage : GPM 8. Primary - Sec. Leakage GPM
17. RCPs Operating (A/B/C) - -

PROVIDE DATA FOR BLANKS

CIRCLE THE CORRECT OPTION, OR LINE THROUGH

OTHERS

ABBREVIATIONS AND SYMBOLS:

INorERABLE ISoLATED NA = NOT APPLICABLE
A = OFF SCALEHIGH ¥ = OFF SCALE LOW

PEP-310

AC ELECTRICAL POWER:
1. A-SA AC Bus Voltage

VAC

2. B-SB AC Bus Voltage

VAC

DC ELECTRICALPOWER:
1. A-SA DC Bus Voltage

VDC

2. B-SB DC Bus Voltage

vDC

Rev. 13
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Attachment 14
Sheet 2 of 2

PLANT PARAMETER INFORMATION FORM

Date: Time: RADIATION MONITORS: -
Effluent Monitors:

] ) 1. CNMT Leak Det REM-1LT-3502-SA LCyml
CSFST StaTUS: - R RERRRE [ 2. CNMT H: Range REM-1CR-3580-SA R/hr
CSF-1 Subcriticality (Red/Orange/Yellow/Green) 3. CNMT Hi Range REM-1CR-3590-SB R/hr
CSF-2 Core Cooling (Red/Yellow/Green) 4. PVS 1 WRGM Efil. RM-21AV-3509-1SA uCi/sec
CSF-3 Heat Sink {Red/Orange/Yellow/Green) 5. PVS 1 WRGM (L/M/H) RM-21AV-3509-1SA }IC':I/ml
CSF_4 RCS Integnty (Red/Orange/Ye"ow/Green) 6. TB Stk 3 WRGM Eﬁl. HM'1 TV'3536'1 ;ICI/SGC
CSF-5 Containment (Red/Orange/Yellow/Green) ;' .é?”fgfrg W:g;/' 1(¥VM{3}_5’)34 RM-1TV-3536-1 p”g:; 2:

- Yellow/Green : —

CSF-6 RCS Inven. ( ) Main Steam Line Monitors:

: - 1. MSLA RM-1MS-3591-5B mR/hr
SEeIsMIC CONDITIONS: L BN | 2. MSL B RM-1MS-3592-SB mR/hr
1. “SEISMIC MON OBE O Yes O No 3 MSLC i RM-1MS-3593-SB | mR/hr

EXCEEDED" Alarm Fuel Breach Monitors:
2. White Event Indicator on O Yes ONo 1. VCT Area RM-1RR-3595 mR/hr
SMA Control Pane! 2. CSIP A Area RM-1RR-3599A mR/hr
3 Alarm at Triaxial Spectrum O Yes 0O No 3 CSIP B Area AM-1RR-35998 mA/hr
A ot naxial spectru 4. CSIP C Area AM-1RR-3599C | _mR/hr
nnunciator 5 BRS Hx Area RM-1RR-3600 mR/hr
4, Noticeable Tremors O Yes OO No 6. Ltdn Hx Area BRM-1RR-3601 mR/hr
7. Mod Hx Area RM-1RR-3602 mR/hr
METEOROLOGiCAL‘CON;DITIONSf : " . Waste Process. Bldg. Radiation Monitors:
_— — 1. Stack 5 WRAGM Eft RM-1WV-3546-1 | wCusec
1 Wind Speed (lower) MPHI 15 Stk 5 WRGM (UMW) RM-1WV-3536-1 | uCi/mi
2. Wind Direction (lower) Deg 3 Stack 5A WRGM Eft RM-1WV-3547-1 | uCisec
po 4. Stk 5A WRGM(L/M/H) RAM-1WV-3547-1 uCv/ml
3. Stability Class 5 TL&HS Disch RM-1WL-3540 | _sCuml
, _ 6. SWTS Disch RM-21WS-3542 LCymi
SPENT FUEL POOL SYSTEMS: 7. WMT Disch REM-1WL-3541 pCrml
: 8. Turbine Bidg Drain  REM-1WL-3528 LCVml
1. Un!t 1 New Fuel Pool Level Ft Fuel Handling Bldg. Radiation Monitors:
2 Unit 1 Spent Fuel Pool Level Ft.] 1. SFP South (Highest) RM-1FR-3564A-SA mR/hr
2. SFP South (Highest) RM-1FR-3564B-SB mR/hr
PROVIDE DATA FOR BLANKS 3. SFP South (Highest) BM-1FR-3565A-SA mR/hr
4. SFP South (Highest) BRM-1FR-3565B-SB mR/hr
g'TF‘HCEL:ST“E CORRECT OPTION, OR LINE THROUGH 5. SEP North (Highest) RM-1FR-3566A-SA mR/hr
6. SFP North (Highest) RM-1FR-3566B-SB mR/hr
7. SFP North (Highest) BM-1FR-3567A-SA mR/hr
ABBREVIATIONS AND SYMBOLS: 8. SFP Norih (Highest) RM-1FR-3567B-SB | _mR/hr
INoreraBLE ISotaTED NA = NOT APPLICABLE
A - OFF SCALEHIGH 'V = OFF SCALE LOW
ESF Equipment Out Of Service:
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Revision Summary PEP-310 Rev.13

This revision to PEP-310 incorporates changes made as a result of the NRC Security Order
issued in 2002. The changes provide a mechanism for contacting HNP personnel for both
Security and Non-security events. Additionally, the definition of “release” was clarified.

Page/Section: Revision Description:

Pages 8-11. Provides generic wording for dialogic codes. Instead of specifying X-1, the
new revision specifies X-Y. Also wording was change to provide for flexibility
of facility activation during a security event.

Attachment 2-5 Clarified wording in the caution to state that the script provided may not be
appropriate in a security event.

Attachment 6 Added additional table for security events.
and 7

Attachment 8 Removed “UE” from title (editorial correction).
Attachment 8 Added “Technical Specialist” to call out list for the JIC.
Attachment 10  Clarified definition of a release
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1.0 PURPOSE

The purpose of this procedure is to provide guidance for performing core

damage assessments during an emergency at the HNP. The HNP DAMAGE

program is designed to be used in conjunction with this procedure.
2.0 INITIATING CONDITIONS

1. An emergency has been declared.

2. Whenever there are indications of core damage or when events require
the estimation of the type and amount of core damage.

3.0 PROCEDURE
3.1 Determine Appropriate and Available Assessment Methods

1. The magnitude and type of event, transport mechanism and time after
shutdown will be influencing factors on the method(s) utilized to determine
the extent of core damage. Damage estimates can be developed using
one or more methods as they become available or applicable.

2. Choose the assessment method(s) most appropriate for the existing
conditions. Methods available for assisting in the determination of the
extent of core damage include the following:

a) Isotopic Liquid Concentration Analysis - (Section 3.4)

b) Isotopic Gaseous Concentration Analysis - (Section 3.5)

c) Containment Radiation Analysis - (Section 3.6)

d) Containment Hydrogen Analysis - (Section 3.7)

e) Nuclide Ratio and Presence of Abnormal Isotopes Analyses -
(Section 3.8)

f) Core Exit Temperatures and Core Uncovery Time Analyses -
(Section 3.9)

3.2 Start Up the Core Damage Application

1. Start the computer.

2. Start DAMAGE program — A shortcut icon labeled DAMAGE v1.0 should
be located on the desktop. If not, locate the program on the C Drive,
Program Files Folder -- DAMAGE Folder.

3. If the computer does not operate or the DAMAGE program will not run,
use another computer (application disks are located in the TSC AAT
Cabinet).
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3.0 PROCEDURE

3.3 Summary Screen

1. The summary screen shows the application version and offers the user
options to direct program flow. Results of any completed assessment
methods are provided to assist in determining an overall best estimate of

the amount of core damage.

Core Damage Analysis Summary
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2. Select the assessment method appropriate for the available conditions
and information. Available methods are as follows:
a) Post Accident Liquid
b) Post Accident Gaseous
C) Cont Rad Monitors
d) Containment Hydrogen
e) Nuclide Analysis
f) Other Parameters
3. Select ‘Print’ for a summary report of the items listed on the main screen.

Note: Selecting ‘Quit’ will clear all tables an 1 fields of entered data before closing the
application. Subsequent start-up will begin a new session.

4, Select ‘Quit’ to close the progi am and quit Microsoft Access.
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° 3.0 PROCEDURE

N
3.4 Isotopic Liquid Concentration Analysis
The post accident sample analysis estimation compares a corrected liquid fission
product concentration to plant specific expected core damage curves. It is not
typically useful to attempt to determine an amount of core damage using this
method until the plant has been stabilized.
I -
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1. Enter the required values.

a) Sample Type/Location

(1)  Sample type will be determined by the information available
from Chemistry. Typically the long lived isotope is masked
for several days following reactor shutdown.

(2) Liquid samples may be from the Reactor Coolant System,
Containment Sump or both.

b) Sample Information

(1) Activity for the sample.

(2)  Time after shutdown (time in hours from reactor shutdown to
when the sample is drawn from the system).

(3)  System equilibrium status. Compensates for activity located
throughout both systems whenever only one sampled
location has been obtained.
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3.0 PROCEDURE

PEP-342

c)

Power History

(1) Input the most recent period first (record #1).

(2)  For short-lived isotopes, the total duration of the operational
periods should extend at least 30 days (~six half-lives).

Variations in steady state power should be limited to +10%
within each of the operational periods.

(3)  Forlong-lived isotopes, the total duration of the operational
periods should extend throughout the cycle.

Variations in steady state power should be limited to +20%
within each of the operational periods.

Select ‘Calculate’ to determine damage values when all required
information has been entered.

Select ‘Volumes’ to check or change the system volumes used by the
application.

d)

Systcm Volumes
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Reactor Coolant - default volume assumes the vessel and
pressurizer are full.

Containment Sump - The minimum containment sump level (WR)
is 128", Below this value the water has not entered the recirc sump
and an RHR sample would not be appropriate. 0" is used until the
level reaches 128" for containment sump damage estimations.

Select ‘Reset’ to restore the default volumes.

Once desired entries are made select ‘Done’ to return to the prior
window.
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3.0

PROCEDURE

4. Select ‘Graphs’ to provide an illustration of the sample results versus the

damage estimate lines for the selected isotope.

Graphic Core Damage Estimations
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a) Key data is displayed in user disabled fields.

b) Select ‘Print’ to print a report for this method.

c) Select ‘Done’ and return to previous window.

PEP-342
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3.0 PROCEDURE

\_/
3.5 Isotopic Gaseous Concentration Analysis
The post accident sample analysis estimation compares a corrected gaseous
fission product concentration to plant specific expected core damage curves. It is
not typically useful to attempt to determine an amount of core damage using this
method until the plant has been stabilized.
Gaseous Sample Analysis
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~ 1. Enter the required values.

a) Sample Type - Sample type will be determined by the information
available from Chemistry. Typically the long lived isotope is masked
for several days following reactor shutdown.

b) Sample Information
(1)  Activity for the sample.

(2)  Time after shutdown (time in hours from reactor shutdown to
when the sample is drawn from the system).

(3) System Pressure and Temperature - Obtained from ERFIS
archives if not recorded when sample is drawn.

(4) Sample Pressure and Temperature - Obtained from
Chemistry when sample is drawn.

c) See Section 3.4 for explanation of “Power History”.

2. Select ‘Calculate’ to determine damage values when all required
information has been entered.
3. See Section 3.4 for explanation of ‘Volumes’ and ‘Graphs’ buttons.
RN
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3.0 PROCEDURE

3.6 Containment Radiation Analysis

Containment radiation monitor analysis estimation compares the monitor reading
with an expected reading for a given core damage scenario. The application
takes in account containment spray status and time after shutdown.
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Note: Red lines are used to illustrate the upper and lower melt thresholds (100% to
1%). Yellow lines are used to illustrated clad upper and lower thresholds (100%
to 1%).

1. Enter required values.
a) Condition - whether sprays are on or off
b) Monitor Reading
c) Time after shutdown

2. Select ‘Print’ to print a report for this method.

3. Select ‘Done’ and return to previous window.
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3.0 PROCEDURE

3.7 Containment Hydrogen Analysis

Containment Hydrogen analysis (taken from hydrogen monitor or dry sample
analysis) compares the monitor reading with an expected reading for a given
core damage scenario.
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~ 1. Enter or select the required inputs.
a) % Hydrogen
b) RCS Pressure
c) RCS Makeup (any source of cold water injection)
2. Select ‘Print’ to print a report for this method.
3. Select ‘Done’ and return to previous window.
AN
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3.0 PROCEDURE

3.8 Nuclide Ratio and Presence of Abnormal Isotopes Analyses

This window estimates core damage in two ways. Either by the ratio of nuclides
to each other or by the presence of rare isotopes. Results will be qualitative
(Clad or Melt) rather than quantitative but may assist in the overall estimate when
used in conjunction with the other methods.

Ratio Comparison!Abnormal Nuclide ldentification
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1. Enter required values.

a) Time since shutdown (time in hours from reactor shutdown to when
the sample is drawn from the system).

b) Gaseous Samples - At a minimurn, Xe-133 and one other Noble
Gas is required to provide indication of the type of damage.

c) Liquid Samples - At a minimum, !-131 and one other Halogen is
required to provide indication of 1 1e type of damage.

d) Select (check) the presence of abnormally high concentrations of
the listed isotopes which may be indicative of core melt.

2. Select ‘Print’ to print a report for this me"hod.

3. Select ‘Done’ and return to previous wir low.
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3.0 PROCEDURE

3.9 Core Exit Temperatures and Core Uncovery Time Analyses

Core temperature/Core uncovery time can be used to estimate the amount of
core damage. Results will be qualitative (Clad or Melt) rather than quantitative
but may assist in the overall estimate when used in conjunction with the other

methods.
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PEP-342

Enter required values

Core Uncovery Time - (RVLIS Full Range < 39%).
Select ‘Print’ to print a report for this method.

Select ‘Done’ and return to previous window.

Rev. 2

Core Temperature - based on core exit thermocouples.

Page 12 of 17



3.0 PROCEDURE

3.10 Reports

1. Individual Reports for individual methods are printed from each of the
analysis windows.

2. The Core Damage Summary Analysis is printed from the summary (main)
window. It provides a summary of the methods used for the core damage
analysis. To complete the report the items must be completed:

a) A determination of the best estimate of the type and quantity of
core damage based upon the available indications.

b) A determination of the NRC numeric representation of the core
condition category.

C) Name, date and time for when the report is completed.

3. Reports should be provided to the Site Emergency Coordinator (SEC),
Technical Analysis Director (TAD), the Radiological Control Manager
(RCM), and to the Radiological Control Director (RCD).

4.0 GENERAL

4.1 Basic Program Flow Diagram

DAMAGE, Version 1.0 is a Microsoft Windows based application designed in
Access that contains standard user interfaces. Instructions are not provided in
basic computer operations in the Windows® environment. The user must be
familiar with these to efficiently operate the program.

Summary Screen I

Y Y Y Y Y

Post Accident Cont Rad Cont Nuclide Other
Gaseous Monitor Hydrogen Analysis Paramters
Monitor

'ﬂ
Volumes
Y Y
Liquid Graphs Gaseous
Graphs
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40 GENERAL

4.2 DAMAGE Program Use

The program is to be used to estimate the type and amount of core damage. The
primary purpose of these damage estimates are:

1.
2.

Used to confirm whether fuel barriers are breached.

To determine the potential quality (type) and/or quantity (%) of source
term available for release in support of projected offsite doses.

To support the determination of radiological protection actions that should
be considered for long term recovery activities.

Satisfy inquiries from local and federal government agencies and provide
evidence that the utility understands the plant conditior 3.

4.3 Limitations of the DAMAGE Application

1.

The program should be used by qualified personnel as a tool to estimate
type and amount of core damage.

Other methods of estimating core damage should also be considered as
time permits.

5.0 REFERENCES

1.

EPM-601, Core Damage Assessment Technical Bases

6.0 DIAGRAMS /ATTACHMENTS

1.
2.

PEP-342

Attachment 1, Sample Summary Report

Attachment 2, Post Accident Sample Report
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Sample Summary Report

Attachment 1
Sheet 1 of 1

Core Damage Estimate:

Summary Analysis

Assessment Methods

%Clad % Melt

PASS Liquid Analys s

PASS Gaseuce Analysis

[z ][ o |

Contanment Radiaion Mondors*

[e JL 4]

Core Uncovery Time

Contanment Hydogen Concentraton*
kecicp© RatcfAbnormal Nudlide Analyse Ratos

Atnormal otepes
Other Plant Parameters/Indicztions Core Tempe

: Fuel Melting

* These methods should NOT be used for quatatve or quanbie zssessment exceptin the

case of aLOCA

Andysts Estimate
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Cladding Failure 2 3 4
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Fuel Mdlt 8 9 10
Generated By
Name Dake Time:
HNP DAMAGE V1.0
Rev. 2
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Post Accident Sample Report

Attachment 2
Sheet 1 of 1

Core Damage Estimate:

PASS 1131 Activity

PEP-342
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PEP-342 Rev 2 Revision Summary

The Westinghouse Owner’s Group authored a topical report on the technical basis for
the elimination of post accident sampling from Westinghouse plants. In the report, the
post accident sampling system was evaluated to determine the system’s contribution
to plant safety and accident recovery. The report concluded that many of the current
PASS samples may be eliminated and the time limits for taking and analyzing the
sample may be removed.

The NRC staff reviewed the topical report and concluded that the report provided a
basis to eliminate the post accident system sampling requirements for 16 samples.

HNP submitted a licensing amendment for this action and it was approved by the
NRC. The reason for this revision of HNP's Emergency Plan is to implement the
removal of the post accident sampling requirements.

Section/Page Changes

Section 3.3.2.a  Revised PASS to Post Accident in:

andb PASS Liquid to Post Accident Liquid
PASS Gaseous to Post Accident Gaseous

Section 3.4 and Revised PASS to post accident and removed the time requirement in:

85 The PASS sample analysis estimation compares a corrected liquid fission

product concentration to plant specific expected core damage curves.
PASS liquid samples are required to be completed within 3 hours of the
time the decision to obtain the sample has been made.

The post accident sample analysis estimation compares a corrected liquid
fission product concentration to plant specific expected core damage

curves.
Section Changed PASS to prior in:
3.4.3d Once desired entries are made select ‘Done’ to return to the prior window.
Section 3.5 Corrected liquid to gaseous in:

The post accident sample analysis estimation compares a corrected
gaseous fission product concentration to plant specific expected core
damage curves.

Section 3.5.1.c  Changed

Discussion of power history was referenced to the pribr Section as are for
Volumes and Graphs

Section 4.1 Updated Flow Diagram from PASS 5 Post Accident and Contmnt to Cnmt
Rad Monitor and Cnmt Hydrogen M initor
Att2 Updated Attachment Title from PAS 35 to Post Accident
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