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Instructions for Electronic Information Exchange (EIE)
with the U.S. Nuclear Regulatory Commission

In order to submit documents to the NRC server, encryption is required to ensure data integrity.
This is accomplished through the use of digital signature technology. First time users must
successfully complete steps 1 through 4 before being able to encrypt documents for submission.
These are one-time, nonrecurring steps. Steps 5 through 8, however, are recurring and must be
repeated each time a new document is submitted.

This document contains instructions for users of the following web browsers:

1. & Microsoft® Internet Explorer (version 5.0)
2. Netscape® Communicator or Navigator (version 4.6 or higher)

Steps 1 and 2 are different for the two web browsers. Therefore, two sets of instructions are
provided below. Following Steps 1 and 2, the instructions are the same no matter which web
browser you are using. Should you have any questions regarding these instructions, please
contact the Local Registration Authority LRA at (301) 415-6030 or by e-mail at pgn1 @ nrc.gov.

ﬁ STEPS 1 and 2 for Microsoft® Internet Explorer (IE) Users (First Time Users Only)

e Step 1. Download and Install UWI Viewer Browser (First Time Users Only)

a. Access the NRC EIE home page at http://www.nrc.gov/NRC/EIE/index.html and click on
the EIE Start Up hyperlink.
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What's New The NRC welcomes the EIE user community. See the links at the left side of this page

for step-by-step instructions, a list of frequently asked questions, and detailed information on
LIE Start Up electronic signaturing. If you need more information, see the list of technical and administrative

contacts under "Contact Us."
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b. From the EIE Start Up page, Go to Step 1 (on screen) and click on Download the UWI
Viewer Browser Application. The File Download window appears. Select the radio
button Save this program to disk and click on the OK button. The “Save As” window
appears.
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Step 1. Download and Install the UWI Viewer for your browser A e

({fvou already have downloaded this and installed the viewer, go to step 2)

Legal Basis Download the TTWI Viewer Browser Application
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C. Navigate to Drive C:\ and a temporary folder in which you wish to save the file,

IFV431G.EXE. Click on the Save button. The download will take about 2-3 minutes.

Save As... [
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File name: Iva431 a "
Save as type: IAII Files [%%] =l Cancel |
A
d. Close your Explorer browser and exit all other windows applications before running the

following setup program.

e. Access Drive C:\ and go to the temporary folder in which the downloaded IFV431G.EXE file
was saved. Install the UWI InternetForms Viewer Browser, version 4.3.1, by double-clicking
the file icon. Follow the steps provided by the setup dialog. During the set-up, save the
viewer application in a location where you can easily remember. The file default location
is C:\Program Files\UWI.Com\Viewer 4.3\Modules\ directory. Installation is complete when
the Setup Complete window appears. Click on the Finish button to complete installation.
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Once the installation is complete, open your web browser, return to the EIE home page

at http://www.nrc.gov/EIE/index.html, and continue to the next step.

e Step 2. Download and Install UWI Viewer Patch (First Time Users Only)

a.

From the EIE home page, click on the EIE Start Up link. From the EIE Quick Start

page, go to Step 2 (on screen) to download the UWI Viewer Patch. Click on Download

the UWI Viewer Patch. The “Save As” window appears.
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Step 1. Download and Install the UWI Viewer for your browser

Jed

{f you already have dewnloaded this and i viewer, go o step 3
Download the UWT Viewer Browser Application

Step 2. Download required additional files per your browser
If Using Netscape Communicator(4.x or higher)

(Uf vou already kave dowloaded this and installed the Plug-in, go to Retrieve Certificaie)

o Check to see if you already have the plug-in installed
¢ Download the Plug-in

If Using Microsoft Internet Explorer{4.x or higher)

(0 you already have downiloaded this and installed the Plug-in, go 1o RetrieveCertificate)

b.

Electronic Submittal =y * Download the UWI Viewer Patch

Procedures r e ® Copy this File to your C:\Program Files\UWLcom\ Viewer 4.3\Modules | ]
i {Adobe Acrobat 2.0) Directory

|
VH‘HIH |Documen t: Done

Navigate to Drive C:\ and the same folder in which you saved the IFV431G.EXE file.

Click on the Save button.
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C. Close your Explorer browser and exit all other windows applications before running the
following patch program.

d. Access Drive C:\ and go to the folder in which the UWI Viewer Patch, MASQ_URL.EXE,
was saved. Install the patch by double-clicking the file icon. Follow the steps provided
by the setup dialog.
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e. After completing installation, restart your computer. Go to Step 3 (page 9).
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STEPS 1 and 2 for Netscape® Communicator Users (First Time Users Only)

a.

b.

Access the NRC EIE home page at http://www.nrc.gov/NRC/EIE/index.html and click on

(_:'i Step 1. Download Software/Plug-ins (First Time Users Only)

the EIE Start Up link.
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Welcome to Secure Document Transfer
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The U.S. Nuclear Regulatory Commission (NRC) has developed an electronic
information exchange (EIE) system to send and receive materials related to official
agency business with its customers and other Federal agencies in a secure and valid
manner across the Internet. The EIE system uses a public key infrastructure and digital
signaturing technology to validate the submitter and authenticate documents.

The NRC welcomes the EIE user community. See the links at the left side of this page

for step-by-step instructions, a list of frequently asked questions, and detailed information on
electronic gignaturing. If you need more information, see the list of technical and administrative
contacts under "Contact Us."
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Go to Step 1 (on screen) and click on Download the UWI Viewer Browser Application.
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Step 1. Download and Install the UWI Viewer for your browser

(I you already have downloaded this and installed the viewer, ga o siep 2)
Download the UWI Viewer Browser Application

Step 2. Download required additional files per your browser
If Using Netscape Communicator(4.x or higher)

(@ yor already have downloaded this and installed the Plug-in, go to Retrieve Certificate)

* Check to see if you already have the plug-in installed
* Download the Plug-in

If Using Microsoft Internet Explorer(4.x or higher)

(@ yor already kave downloaded this and installed the Plug-in, go fo RefrieveCertificate)

Quick Start Guide

Quick Start Guide
Electronic Submittal = ¢ Download the UWI Viewer Patch
Procedures ™5 l‘e « Copy this File to your C:\Program Files\UWL com\ Viewer 4.3\Modules
(Adobe Acrobat 3.0) Directory
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C. Navigate to Drive C:\ and a temporary folder in which you wish to save the file,
IFV431G.EXE. Click on the Save button. A saving location window will appear and will
disappear once the download is complete. The download will take about 2-3 minutes.
Return to the EIE home page.
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d. Go to Step 2 (on screen) and download the Netscape signaturing plug-in. Click on
Download the Plug-in. The “Save As” window appears.
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Step 1. Download and Install the UWI Viewer for your browser

Welcome (Ifyou already have downloaded this and installed the viewer, go to step 2)
- Download the UWI Viewer Browser Application

Step 2. Download required additional files per your browser

What's New

EIE Start Up If Using Netscape Communicator(4.x or higher)

1;—‘“‘“‘]_‘% fyou aiready have downloaded this and instelled the Plug-in, go to Retrieve Certificate)
ertifica

Submit/R etrieve * Check to see if you already have the plug-in installed

Documents * Download the Plug-in

If Using Microsoft Internet Explorer(4.x or higher)
Getting Answers —
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Elec i =y ¢ Download the UWI Viewer Patch
ac 1 le « Copy this File to your C:\Program Files\UWL com', Viewer 4.3'Modules
Directory
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e. Navigate to Drive C:\ and a temporary folder in which you wish to save the file,
IFXNDSS.EXE. Click on the Save button. A saving location window will appear and will

disappear once the download is complete. The download will take approximately one
minute. Return to the EIE home page.
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Step 2. Install Software/Plug-ins (First Time Users Only)

Close your Communicator browser and exit all other windows applications before
running the following setup programs.

Access Drive C:\ and go to the temporary folder in which the downloaded plug-ins were
saved. Install the UWI InternetForms Viewer Browser, version 4.3.1, IFV431G.EXE, by
double-clicking the file icon. Follow the steps provided by the setup dialog. During the set-
up, save the viewer application in a file location where you will can easily remember. The
file default location is C:\Program Files\UWI.Com\Viewer 4.3\Modules\ directory.
Installation is complete when the Setup Complete window appears. Click on the Finish

button to complete installation.
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C. Access Drive C:\ and go to the temporary folder in which the plug-ins were saved.

Install the file for InternetForms Extension for Netscape Digital Signature Support,
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IFXNDSS.EXE, by double-clicking the file icon. Follow the steps provided by the setup
dialog. Installation is complete when the Setup Complete window appears. Click on the
Finish button to complete installation.
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d. After completing installation of both plug-ins, restart your computer. Go to Step 3.
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STEPS 3 and 4 for Users of Either Web Browser (First Time Users Only)

SD step 3. Request a Digital Certificate (First Time Users Only)

a. Access the NRC EIE home page at http://www.nrc.gov/NRC/EIE/index.html and click on
the Request/Retrieve Certificate link.

The Nuclear Regulatory Commission - Electronic Information Exchange - Netsc
e Edit View Go Communicator Help
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The U.S. Nuclear Regulatory Commission (NRC) has developed an electronic
information exchange (EIE) system to send and receive materials related to official
agency business with its customers and other Federal agencies in a secure and valid

Wels & o oo
S manner across the Internet. The ETE system uses a public key infrastructure and digital
Legal Basis sighaturing technology to validate the submitter and authenticate documents.
What's New The NRC welcomes the EIE user community. See the links at the left side of this page
for step-by-step instructions, a list of frequently asked questions, and detailed information on
EIE Start Up electronic signaturing. If you need more information, see the list of technical and adminisirative

contacts under "Contact Us.”
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o (== |Document: Done

b. From the Request/Retrieve Certificate page, go to “Step 3 Request a Digital Certificate
from VeriSign” and click on Go to the VeriSign/NRC Page.

The Nuclear Regulatory Commission _Electronic Information Exchange MNetscape
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Step 3. Request a Digital Certificate from Verisign

* Go to the Verisign/NRC Page and select the first link, " Enrell_for a Digital ID'"

Welcome

Legal Basis After submission, you will be notified via e-mail of the receipt of the enrollment application. You
will receive approval and instructions on how to retrieve your Digital ID via e-mail notification.

‘What's New

Step 4. Receive P.I.N. Number in eMAIL
EIE Start Up

TR e * Use the PIN number you received via email after NRC approval(Use this number in Step 3)

Certificate * Keep this PIN in a safe place as you will need it to retrieve your certificate.
Dsi“bmimetﬂ'e"? Step S. Retrieve Your Digital ID Certificate (Your Browser)
ocuments

You mesest use the same compter that was ssed 10 submit the enrollment forme.

Getting Answers —

Quick Stare Guide * Go to the VeriSign/NRC Page and click on the "Reirieve vour Digital ID (per you browser)
* When you receive this message "Digital 1D Installation Complete", you are finished. Y ou do
Electronic Submittal not need to click on anything else in this page. | |
Procedures * Return to the EIE home via the EIE home page link in the left frame.
{hdobe Acrobat 3.0)
. TP R Y G Tt

e == [Dacument: Done
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C. From the VeriSign Onsite User Services page, click on the first link, Enroll for a Digital
ID.

M Netscape _[E]x]
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Vérisign ) End-User
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Enroll for a Digital ID

Enroll for a Digital ID using a CSR (if your company/agency/organization uses CSR-based enrollment)

Retrieve your Digital TD for Netscape Navigator

Retrieve your Digjtal ID for Microsoft Internet Explorer

Search for a Digital ID
=i |Document: Done

d. Complete the on-line enroliment form and submit it by clicking on the ACCEPT button at
the bottom of the screen. You will then be prompted to setup your password that
protects your private key.
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OnSite Subscriber Enroll - Netscape _ o] x]
File Edit View Go Communicator Help
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ADD/OCIO

To enroll for a Digital 10, complete this enrollment form and click the Accept button

Step 1: Digital ID Information

The information that you enter hers is used to create the public portion of your Digital 10, This information can be viewed by anyone whe
wiews your Digital 10, Please complete all of the fields, and use only the English alphabet vith no acoented characters.

First Name l— Middle Initial l_
Last Name

Ermail Address l—

Title:

FIN

Step 2: Choose a Challenge Phrase

The challenge phrase is 3 ward or phrase that you will use if you need ta revake (eancel) or replace your Digial 1D, Choose 3 ward or
phrase that you will remember, but that would be unfamiliarto anyene atempting 1o impersonate you. bake surs you remember your -
Challenge Phrase! If you write it down, be sure to Store it in 3 safe place. Without your challenge phrase. your Digital |0 cannat be

rewoked if it is compromised or lost

Please do not includs any punctuation in your challengs phrase, and use only the Enalish alphabet with no accented charactars.

Challange Phrase

Step 3: Enter Comments

If you wish, enter a comment to the Administrator. This comment will not be included in your Digital 10!

In some cases, your Administrator uill instruct you to emer Shamd Secret information in this field. The Administratar uses this shared
sacret (nformation known only to you and the Administrator) to werify that i really is you submitting the application, and not someone

pretending to be you

; =N

Step 4: Digital 1D Subscriber Agreement

By applying for, accepting. or using a Digital 1D you are agresing to the terms of the \riSian Subscriber Sgreement ('Agreement”). Yaur
organization requires you to follow this Agreement . By clicking the accept button below, you indicate your acceptance of this Agreement
If you do not agree 10 the terms of this Agreement, do not complete this application, click accept, or use the Digial 10

ihen you submit this Digital 1D application by elicking Accept, your browser wil generste your public and private keys. The browser will
also prompt you to set up a password to protest wour private Key and to store it on a diskette, Your private key is a secret file that you
will use to digitally sign or encrypt e-mail. Your public key wil become part of your Digital |0—your business assooiates can use it to
verify wour digital signature orto send you encrypted e-mail

our private key and password are stored on your computer and are not transmitted to the Certification Authority that creates your Digital
1D. When your Digital 10 is ready, you will receive e-mail that includes instructions for retrieving and installing it

If you hawe completed this enallment form, elick Accept to submit this request ta the Administrator.

Optional: Choose Your Encryption Strength
The security of your Digital |0 depends in part upon the size of encryption fey used. Larger keys are more seoure. If you use the

standard wersion of Netseape Navigator or Communicator, select a key size of 812, If you use the US-only wersion, you can select 768
or 1024 for greater security.

1024 (High Grade) =
ACCEPT

Please contact your #dministrator with questions about Digital D= and this form.

E== |Document Done Ela
NRC Digital ID Enrollment Form

2 ) 2 4

e. Only Netscape users will be prompted to enter a unique password in the Certificate
Database password entry dialog. You will need to re-enter it for confirmation and then
click on the OK button. The password may be any length. Be sure to use a password
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that is easy to remember. If necessary, write it down and store it in a safe place as you
will need it each time you use your Digital ID.

Password Entry Dialog

Flease enter the password:or the pin for
Communicator Certificate DE,

Ok I Cancel
f. After submission, you will be notified via e-mail of the receipt of the enrollment

application. You will receive an approval notification e-mail with instructions on how to
retrieve your Digital ID. The e-mail will contain a personal identification number (PIN).
Copy the PIN for use in Step 4.

Cls Step 4. Retrieve Your Digital ID Certificate (First Time Users Only)

a. Access the NRC EIE home page at http://www.nrc.gov/NRC/EIE/index.html. Click on
the Request/Retrieve Certificate link. Note: Participants must use the same computer
used to submit the enroliment form.

b. Scroll down in your browser to “Step 5, Retrieve your Digital ID for (Your Browser),” and
click on the first link, Go to the VeriSign/NRC Page .... Retrieve your Digital ID per your
browser.

3% The Nuclear Regulatory Commission - Electronic Information Exchange - Netscape

File Edit Wiew Go Ci r Help

I & 5 A3 e @b & O @ =

5w Bookmarke & Losation:[file:///1|/NRGC/EIE/ index html ~] s I - e
Electronic ol Request/Retrieve Certificate N
Information
Exchange [ EIE Main Page | NRC ITome | Ilelp |

Step 3. Request a Digital Certificate from Verisign

C.

Sl o e ettt et T e

* Go to the Verizign/NRC Page and select the first link, ""Furolf for a Digital ID"

After submission, you will be notificd via c-mail of the reccipt of the enrollment application. You
will receive approval and instructions on how to retrieve your Digital ID via c-mail notification.

Step 4. Receive P.I.LN. Number in eMAIL

* Use the PIN number you received via email after NRC approval(Use this number in Step 5)
o Keep this PIN in a safe place as you will need it to refrieve your certificate.

Step 5. Retrieve Your Digital ID Certificate (Your Browser)

You must use the same conputer that was used to subntit the enrollment form.

* Go to the VeriSign/NRC Page and click on the "Retrieve your Digital ID (per you browser)

o When you receive this message "Digital ID Installation Complete”, you are finished. You do
not need to click on anything else in this page.
+ Return to the LIE home via the LIE home page link in the left frame.

[Bocumen % Done

Click on the link representing your browser. You will receive a “Congratulations”
message when the install is successfully completed.

Quick Start Guide
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Verisign ) End-User
( ONSITE User Services
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Envoll for a Digital 1T}

Ewrell for a Digital ID using a CSE (Gf youwr company/agency/organization uses CSR-based
enrollment)

Retrieve your Digital ID for Netscape Navigator

Retrieve your Digital IT} for Microsoft Intermet Explorer

Verify a Digital 1D

Revoke your Digital 1T}

Copyright © 1998, VeriSign, Inc.

= == | Diocurnent: Dione

NRC VeriSign OnSite Host Page

iR Uel NS EE) 2| 2

d. The “Pick Up Your Digital ID” screen appears. Paste the PIN from the digital
certification approval notification (e-mail) and click on the Submit button to install the
Digital ID in your browser.

Microsoft Internet Explorer
FEile  Edit Miew Go = Favorites  Help m

ViriSigm | Digital ID Services

Step 3: Pick Up Your Digital ID

To complele this step vou will need the Fersonal Identification Mumber (PIMN) contained in the e-rmail
message sent to you immediately after vou submitted your enrollment form.

This was sent by the Digital ID Center to the e-mail address you entered in vour enrallmeant form.
You must complete this step using the same compirer yvou used to submit The enroliiment formm.

Copy the PIM nurmber from e g-mail, paste or anter) it into the Box below, and hit SUBMIT,

Digital 1D Fire |

For Class 1 Digital 1Ds: Aftar wew $alact the SUBRMIT kot
interrupt wour broveser uotil woon ood = oos

Pick Up Your Digital ID

You will receive a “Congratulations” message when the install is successfully completed.
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\/griSign Digital ID Services
Congratulations!

Your Digital ID has been downloaded and installed inte Netscape Navigator.

You should now chack to make sure it is properly installed, To check, please follow the instructions below
for the web brovwser you use:

1.

2,
3.

. Wiew vour Digital 1D by selecting it and then selecting the More fo burton.

Select Security Preferences from the Options manu.

Select the Personal Certificates tab.

Your new Digital 1D should appear in the Personal Cerificates list.

it should be listed by the certificate name thatyvou specified when vou received your Digital 1D,

Mote: Ifyou did not enter a cerificate name, try clicking on the white space at the top afthe box it
will highlight, aflowing you to enter a name.

Successful Download and Installation

Quick Start Guide
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STEPS 5 - 8 for Users of Either Web Browser (Recurring Actions)

d’ Step 5. Submit Documents to the NRC (Recurring)

a. Access the NRC EIE home page at http://www.nrc.gov/NRC/EIE/index.html. Click on
the Submit/Retrieve Documents link.

3 The Nuclear Regulatory Commission - Electronic Information Exchange - Netscape
File Edit Wiew Go Communicalor Help

H 2o Aot ad @ @ E
| ¢ Bookmarks & Location:[iie:///I|/NRC/EIE/indexhim| | @moseek || @7 What's Rel sted
Electronic || Welcome to Secure Document Transfer
Information
Exchange [Quick Start Guide | Electronic Submittal Procedures | NRC Home |

nnrea,

7 The U.S. Nuclear Regulatory Commission (NRC) has developed an electronic
information exchange (EIE) system to send and receive materials related to official
agency business with its customers and other Federal agencies in a secure and valid

Wel 5 o ° o
== manner across the Internet. The EIE system uses a public key infrastructure and digital
Legal Basis signaturing technology to validate the submitter and authenticate documents.
What's New The NRC welcomes the EIE user community. See the links at the left side of this page
for step-by-step instructions, a list of frequently asked questions, and detailed information on
EIE Start Up electronic signaturing. If you need more information, see the list of technical and administrative

contacts under "Contact Us."
Regquest/Retrieve
Certificate

Submit/Retrieve
Documents

Getting Answers —
Quick Start Guide

Electronic Submittal
Procedures
Adobe Acrobat 3.0
S — |
[ == |Document Done

b. Go to “Step 6 Enclose a Document, Sign it and Submit it to the NRC,” and click on the
second link listed, Go to the NRC Form to start. The “Select a Certificate” window now
appears.

¥% The Nuclnar Regulntnny Cnmmissinn - Flactrnir: Infarmatinn Fxchange - Netscape
ils Edit View Go Communicator Help

I & 5 23 o a5 & 0O @ =
I w§ Bookmarks & Location:[iile.//Il/NRC/EIE findex himl ~] @n I — sted
Electronic N Submit/Retrieve Documents
Information

| E1E Procedures | NRC Home |

Step 6. Enclose a Document, Sign it and Submit it to the NRC

e o Instructions

* Go to the NRC Form to start
Legal Basis
Step 7. Search for and Retrieve Signed Documents
What's New
* Go to the Search Page
EIE Start Up

Request/Retrieve
Certificate

Submit/Retrieve
Documents

Getting Answers —
Quick Start Guide
Electronic Submittal

Pracedures
(Adobe Acrobat 3.0)

| [Bocument Dons
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C. Select your NRC issued certificate in the Select Certificate window and click on the
Continue button.
¥ Select A Certificate - Netscape
4. Select A Certificate
The site 'eie.nrc.gov' has requested client authentication,
Here is the site's certificate:
Certificate for: United States Nuclear Regulatory
Signed by: Commission
Encryption: RS4 Data Security, Inc.
Export Grade (RC4-40 with 40-bit secret
key) Mare Info... |
Select Your Certiﬁcate:iYourName WerniSign 1D ;l
Cancel @
\___/

d. The Password Entry dialog appears (Netscape users only). Enter your password for the
Certificate Database and click the OK button. You will be prompted to re-enter it for
confirmation; click the OK button again.

Password Entry Dialog |
Fleaze enter the pazswoard or the pin far
Communicator Certificate DB,
Il
] I Cancel
Quick Start Guide 16
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e. A Security Information screen now appears, click on the Continue button. The UWI
InternetForms viewer is loaded and the NRC EIE Form is now displayed.

Security Information =lmla| sl af 75| & ol

Display | Extract | Remove Sign & Submit a Document(s)

r'ou have requested a secure document. The document and any Huclenr Regulatory Commission

information you send back are encrypted for privacy while in Rlecccomsc Informorian Exchonge

tramnsit, F_or more information on gecuity chooze Document DESSORSNN 000 [ SRS oo Convclecsbuisy L |

Infarmation from the Yiew menu. e e e ADDRESSEE INFORMATION
Affiliation T e
Name [Last Name, First Name, Middle Initial Name ]
eMail QL) eMAIL e

FILE INFORMATION SECOND SIGNATURE

EllaTyps v]8 2nd Signature Required 7 _ Yes = No
Document .

¥ Show This Alert Nest Time B TN oo aeioe v

Est. Page Count SIGN & SUBMIT
Doc. Sensitivity Public - Non-sensitve/Unclassified ¥ Digital Signatire

[E &l Comments Click to Digitally Sign |
Submit/ Update  +

Attach Document(s) Click to Attach a | Submit Signed Documents to NRC |
EIE Submittel Form 3 3g Nuglear Regulatory Commission Nov. 28, 2000
+ = Recyited to be filled in Date Received by HRC

Step 6. Enclose Document(s) (Recurring)

a. On the form, click on the Click to Attach a Document(s) button. The Enclosures
dialog opens.

Enclosures

Enclose

Lﬁ% FORM ENCLOSURES |

Present Folder:  Additional Information

Foldets: Enclosures:
Additional Information ﬂ
Diocuments
Hotes
= - |
b. Select a folder from the Folders window on the left of the dialog box. For documents,

select the “Documents” folder.

Quick Start Guide 17 11/17/00



Enclosures E

rf Dione I
4. FOoRM ENCLOSURES ' —— |
Pregent Folder: Documents
Folders: Enclozures:
=l
J |
C. Click on the Enclose button on the upper right of the Enclosures dialog box. The
Enclose File dialog now appears.
ENCLODSE FILE: Choose the File EE
Look in: lﬁ\"’iewer 43 j ﬁl
| Extensions a temp
“leans licenze
include i! Masgfarm
1 Modules r% Readme
Flugin ﬁ Feadme
1 Prefs @ Uninst.izu
File name: I Open I
Files of type: 4l Files [ =l Cancel |
d. Navigate to the drive and/or folder where the document to be submitted resides and
choose the file.
e. Select a document and click on the Open button. The document is added to the

Enclosures window on the right side of the Enclosures dialog. When you finish
attaching documents, click on the Done button to close the Enclosures dialog.

ENCLOSE FILE: Choose the File 2] %]
Laok i [ I MoFies H i
File name: |submit Dper
Fies of type: Al Files [~ =l Cancel |

Quick Start Guide

Enclosures

ﬁ FORM ENCLOSURES |

Present Folder:  Documents

Folders: Enclosutes:

Additional Information |l [subimitwpd =
- | | - |
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Step 7. Sign Document(s) (Recurring)

a. With the NRC EIE Form open, fill in the required information for each field on the form.
All fields require completion except the Comment field which is optional. Passing the
mouse pointer over each field will show a pop-up screen to describe what information
should be entered into the selected field.

Documents submitted to the NRC should be addressed in the following manner.

ADDRESSEE INFORMATION

Affiliation U.S. Nuclear Regulatory Commission
Name Document Processing Center
Email DocProcessingCenterX@nrc.gov
Z|=| | gz o ¢S N @
Display || Exiract || Remove | Sign & Submit a Document(s)

Nuclear Regulatory Commission

Electronic Information Exchange

Docket Number 50.54if) * License Number 1234-5678 ¥
AUTHOR INFORMATION ADDRESSEE INF ORMATION
Affiliation iYour Corpany Name i Affiliation |U 3. Muclear Regulatary Commission
Name IJohn Doe e Name IA B. Copper
eMail |Jnhn doeg@company. cam eMAIL Iahc123@nm oy
FILE INF ORMATION SECOND SIGNATURE
File Type | WardPerfect 789 Ml 2nd Signature Required ?  _} Yes 2 No
Document Date | *
Title ’
Availability | Mon-Publicly Available b4
Est. Page Count |15 SIGN & SUBMIT
Doc. Sensitivity | Public - Mon-sensitive/Unclassified ¥ Digital Signature  *
Comments Submission response John Doe, john.doe(@company com |
Submit/ Update *
Attach Document(s) Click to Attach a Document(s) I Submit Signed Documents to NRC |
EIE Bubmittal Form 3 3g Huclear Regulatory Commission Maow. 28, 2000
* = Required to be filled in Date Received by NRC
b. Once the required fields on the form are completed, click on the Click to Digitally Sign
Document(s) button.
Click to Digitally Sign Document(s) I
C. The Digital Signature Viewer dialog appears displaying the caption “No Signature.” Click

on the Sign button. (Netscape users will need to enter their password). When the
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signature information is displayed, click on the OK button to sign the form.

Digital Signature Yiewer Digital Signature Yiewer [<]

& No SIGNATURE O &  SIGNATUREIS VALID ©

Signet: John Doe, john_doe@sourdomain com

Hash Algorithm: shal

Cerlificate Chan:

;I john_doe@yourdomain com, John Doe, Digital ID Class 1 -- Hetscape, ack
Persona Mot Validated, "www verisign com/tepository/RPA Incorp. by
Ref LIAE LTD(c)93", VeriSign Trust Hetwork, "Veri3ign, Inc."

Verilign Class | CA Individual Subscriber-Persona Mot Validated,
"wrwr.verisign. comdrepository/RPA Incorp, By Ref LIAB LTD(c)98",
VeriSign Trust Hetwork, "VeriSign, [nc"

I-] =l
Sign Ldianred | Delete I oK I Sien I {Advanced Delete I

Step 8. Submit Document(s) (Recurring)

a. With the NRC EIE Form open, click on the Submit Signed Documents to NRC button.
The cursor changes to a black and white color wheel as the Internet connection is
attempted. Depending on the speed of your Internet connection and the size of the file,
this may take approximately 4-6 minutes.

Submit Signed Documents to NRC |

b. Once the connection is established and the upload is complete, the browser displays a
window that states “Your Form Has Been Submitted.” After you are finished submitting,
return to the NRC EIE Home Page.

. THPOOtvi_ tmp =]

= =|h] g=1 @ ] % @l

Your form has been submitted

C. Exit the EIE Home page and close your browser.
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Terminology

Certificate

A certificate is a unique digital identification that can be used to verify the identity of a person, web
site, or JavaScript/Java Applet. The certificate always includes a public key, the name of the entity
it identifies, an expiration date, the name of the certificate authority (CA) that issued the certificate,
the digital signature of the CA, and a serial number.

Certificate Database
A small database used by your browser to store your digital identification information. You cannot
access or view it using any other program.

Certificate Password
A unique password that a user selects to access the Certificate Database in user’s browser.

Signaturing Plug-in
An add-on to your browser that allows for a digital signature, or digital identification.
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