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NRC-03-00~-002 Section B

PART I - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS

B.1 PROJECT TITLE
The title of this project is as follows:

Generic Fundamentals Examination Section

B.2 CONSIDERATION AND OBLIGATION-~COST PLUS FIXED FEE
(JUN 1988) ALTERNATE I (JUN 1991)

{(a) The total estimated cost to the Government for full
performance of this contract is $796,886.00, of which the sum of
$737,516.00 represents the estimated reimbursable costs, and of
which $59,370.00 represents the fixed fee.

(b} There shall be no adjustment in the amount of the Contractor's
fixed fee by reason of differences between any estimate of cost for
performance of the work under this contract and the actual cost for
performance of that work.

{(c) The amount currently obligated by the Government with respect
to this contract is 30,000.00, of which the sum of $27,765.00
represents the estimated reimbursable costs, and of which $2,235.00

represents the fixed fee.

(d) It is estimated that the amount currently allotted will cover
performance through December 31, 2000.



NRC-03-00-002 Section C

SECTION C - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK

c.1 BACKGROUND

The U.S. Nuclear Regulatory Commission (NRC) developed the Generic
Fundamentals Examination Section (GFES) of the written Operator
Licensing Examination to test candidates for NRC Operator Licenses
on basic 'building block' knowledge applicable to all candidates
across a particular reactor type, either Pressurized Water Reactor

(PWR) or Boiling Water Reactor (BWR). The examination consists of
100 questions based on knowledge classified in the Catalog of
Knowledge and Abilities (K/A): Pressurized Water Reactors (PWR K/A

catalog) (NUREG-1122) and the Catalog of Knowledge and Abilities:
Boiling Water Reactors (BWR K/A catalog) (NUREG-1123). Currently,
the NRC administers BWR and PWR GFES examinations three times per
year, on the Wednesday following the first Sunday of February, June,

and October.
c.2 CONTRACT OBJECTIVE

The objective of this contract is to obtain specialized technical
assistance to support the NRC in the administration of the GFES
examinations. Specific assistance includes maintenance of a
computerized bank of BWR and PWR GFES questions (both validated and
non-validated), preparation and distribution of the BWR and PWR GFES
examination, grading and evaluation (analysis) of the administered
GFES examinations, preparation of an examination report detailing
the results of the examination, preparation of national and regional
performance and cumulative syntheses of examination data, and
development and presentation of recommendations for improving the

GFES examination process.
cC.3 TECHNICAL AND OTHER SPECIAL QUALIFICATIONS REQUIRED

Participants in this contract shall be subject matter experts in the
field of testing and measurement, with emphasis on psychometrics and
test item development, review, and validation procedures. In
addition, the contractor shall have knowledge and experience in
statistical analysis to include, but not be limited to, content and
predictive validity assessment, reliability assessment, item
analysis and item discrimination ratios, difficulty indices, and
descriptive statistics. In addition, the contractor shall have
demonstrated past experience in the development and maintenance of
examination item banks as well as experience in the design,
development, administration, scoring of examinations, and in the
issuance of grade and statistical reports for regional and national

examination projects.
c.4 WORK REQUIREMENTS AND SCHEDULE

The contractor shall perform the tasks listed below.

C-1



NRC-03-00-002 Section C
A. Task 1 - Item Bank Maintenance

The contractor shall maintain validated and non-validated test items
in BWR and PWR computerized question banks. Validated questions
shall include individual item statistics such as dates administered,
mean scores, and IDRs. The contractor shall provide the NRC with
updated copies, both hard copy and computer diskette, (ASCII
format), of the BWR and PWR GFES banks two months following
examination administration.

B. Task 2 - Examination Development

GFES examinations are scheduled to be administered three times
yearly in each year of the three year contract to both BWR and PWR
candidates for NRC operator licenses. The GFES examinations are to
be administered on the Wednesday following the first Sunday in the
months of February, June, and October. The contractor shall be
required to develop 18 GFES examinations (9 BWR and 9 PWR) over the
life of this contract in the months as follows:

February 2001, June 2001 and October 2001
February 2002, June 2002 and October 2002
February 2003, June 2003 and October 2003

The contractor shall generate examination outlines in accordance
with the following NRC guidance:

Each examination shall consist of 100 test items. No more than 2
percent of the questions may be from the immediately preceding
examination, and 80 percent of the questions will be validated
questions derived from preceding examinations, 10 percent of the
questions must be non-validated questions which may be modified from
previous bank items, and 10 percent of the questions must be new and
written at the comprehension and analysis cognitive levels.
Validated test items will be drawn from the respective Institute of
Nuclear Plant Organizations (INPO) BWR and PWR Generic Fundamentals
Examination Catalogs and from the NRC GFES validated test bank. In
addition, the Above INPO catalogs shall be used as primary source
material for generating non-validated questions; however, 10 (ten)
of the non validated test items may be derived from sources outside
of the catalog to ensure coverage of exam-specific technical areas.

The contractor shall generate an examination outline in accordance
with the NRC guidance and NUREG-1021, Operator Licensing Examiner
Standards, ES-205 when developing test items.

The contractor shall draft PWR and BWR GFES examinations and pilot
test the exams on a representative sample of NRC contractor
examiners. The contractor shall grade the pilot test answer sheets
and perform a final overall psychometric and technical review of the
examinations.

The contractor shall forward complete draft examinations to the NRC

45 calendar days prior to the planned administration date. The NRC

will conduct a review of the examination and provide comments to the
contractor within one week.

C-2



NRC-03-00-002 Section C

The contractor shall supply a final examination to the NRC for
approval 20 calendar days prior to the planned administration date.
NRC will review the examination, resolve necessary changes with the
contractor, and approve the final examination at least 15 calendar
days prior to the planned administration date.

Following NRC approval, the contractor shall develop two forms "A"
and "B" of each examination (PWR and BWR) containing the approved

questions in different order.
C. Task 3 - Copying and Shipping Examinations

The contractor will follow the guidance provided in NUREG-1021,
Operator Licensing Examiner Standards, ES-205, in the administration
of the examination. The contractor shall develop sufficient copies
of each form of each examination to support administration to all
examination participants. The NRC will provide the contractor with
the number of planned participants along with the shipping
addresses. The contractor shall ship the examination copies, along
with blank answer sheets and instructions to the proctors and to
their addresses provided, six working days prior to the planned
administration date. NRC will supply the contractor with an initial
stock of blank answer sheets along with the address for obtaining

more when necessary.
D. Task 4 - Examination Grading

The contractor shall grade the examinations. If necessary, the NRC
will supply the contractor with an Optical Mark Reader (OMR)
scanner, and PARSCORE software. As a part of the grading process,
the contractor shall review and respond to the NRC regarding
proposed resolutions to any post examination facility comments.
Recommendations for grading changes, along with justification, shall
be presented to the NRC for approval. Final grades shall be
forwarded to the NRC (Headquarters and Regions) within 18 calendar
days following receipt of post examination facility comments. In
case of scanner failure the contractor shall grade the examinations
by hand and forward the final results to the NRC within 30 calendar
days following the receipt of answer sheets from all participants.

E. Task 5 - Item Statistics/Examination Evaluation

Within 48 calendar days of the receipt of the answer sheets from all
participants the contractor shall provide the NRC with a
comprehensive ewvaluation report detailing the reliability and the
validity of the examination, discussing the technically oriented
statistics, and giving recommendations for both overall examination
improvement and individual test item improvement.

F. Task 6 - Test Item Development Process Improvements

Within 30 days following the receipt of the initial contract
materials from the NRC, the contractor shall make recommendations
for improvements in the overall processes, governed by this
contract. The recommendations shall include, but not be limited to,

C-3



recommendations for item development and review forms, procedures,
statistics (including item analyses), software improvements,
hardware improvements, and others as needed. The contractor shall
submit these recommendations in the form of a draft revision to the
Nuclear Regulatory Commission Generic Fundamentals Examination

Standardized Analysis Plan.

G. Task 7 - Develop and Maintain a Test Bank Website

The contractor shall develop a website that contains the entire GFES
test bank. The bank will consist of two separate BWR and PWR banks
and include validated test items only. The BWR and PWR test banks
shall be separately maintained and organized by category of item:
components, reactor theory, and thermodynamics. Each validated test
item shall contain, at the minimum, the item K/A reference number
and its numerical importance value in accordance with the Catalog of
Knowledge and Abilities: Pressurized Water Reactors (PWR K/A
catalog) (NUREG-1122) and the Catalog of Knowledge and Abilities:
Boiling Water Reactors (BWR K/A catalog) (NUREG-1123). The
contractor shall maintain the test bank website and users who enter
the NRC website shall have the capability of hyperlinking from the
NRC website to the contractor website to view/copy the bank. The
contractor shall develop website security precautions to prevent the
influence of any outside persons or entity, other than the
contractor, from tampering or altering test bank items. The
contractor shall update the website after each examination with new
validated test items and archive each examination after its

administration.
C.5 LEVEL OF EFFORT AND PERIOD OF PERFORMANCE

The level of effort is estimated at approximately 5.1 professional
staff years over a three year period.

cC.6 DELIVERABLES
Task 1 - Item Bank Maintenance

Updated copies (hard copy and computer diskette) of the BWR and PWR
GFES item question bank two months following each examination

administration.
Task 2 - Examination Development

Proposed PWR GFES 45 days prior to February 2001 administration
Proposed BWR GFES 45 days prior to February 2001 administration

Final PWR GFES 20 calendar days prior to February 2001

date.
Final BWR GFES 20 calendar days prior to February 2001

date.

Proposed PWR GFES 45 days prior to June 2001 administration date.
Proposed BWR GFES 45 days prior to June 2001 administration date.

Final PWR GFES 20 calendar days prior to June 2001 administration

C-4
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recommendations for item development and review forms, procedures,
statistics (including item analyses), software improvements,
hardware improvements, and others as needed. The contractor shall
submit these recommendations in the form of a draft revision to the
Nuclear Regulatory Commission Generic Fundamentals Examination
Standardized Analysis Plan.

G. Task 7 - Develop and Maintain a Test Bank Website

The contractor shall develop a website that contains the entire GFES
test bank. The bank will consist of two separate BWR and PWR banks
and include validated test items only. The BWR and PWR test banks
shall be separately maintained and organized by category of item:
components, reactor theory, and thermodynamics. Each validated test
item shall contain, at the minimum, the item K/A reference number
and its numerical importance value in accordance with the Catalog of
Knowledge and Abilities: Pressurized Water Reactors (PWR K/A
catalog) (NUREG-1122) and the Catalog of Knowledge and Abilities:
Boiling Water Reactors (BWR K/A catalog) (NUREG-1123). The
contractor shall maintain the test bank website and users who enter
the NRC website shall have the capability of hyperlinking from the
NRC website to the contractor developed website to view/copy the
bank. The contractor shall develop website security precautions to
prevent the influence of any outside persons or entity, other than
the contractor, from tampering or altering test bank items. The
contractor shall update the website after each examination with new
validated test items and archive each examination after its
administration.

c.5 LEVEL OF EFFORT AND PERIOD OF PERFORMANCE

The level of effort is estimated at approximately 5.1 profe551onal
staff years over a three year period,

¢.6 DELIVERABLES
Tagsk 1 - Item Bank Maintenance

Updated copies (hard copy and computer diskette) of the BWR and PWR
GFES item question bank two months following each examination
administration.

Task 2 - Examination Development

Proposed PWR GFES 45 days prior to February 2001 administration
Proposed BWR GFES 45 days prior to February 2001 administration

Final PWR GFES 20 calendar days prior t¢ February 2001
date.
Final BWR GFES 20 calendar days prior to February 2001
date.

Proposed PWR GFES 45 days prior to June 2001 administration date.
Proposed BWR GFES 45 days prior to June 2001 administration date.

Final PWR GFES 20 calendar days prior to June 2001 administration
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date.
Final BWR GFES 20
date.

Proposed PWR GFES
Proposed BWR GFES

Final PWR GFES 20
date.
Final BWR GFES 20
date.

Proposed PWR GFES
Proposed BWR GFES

Final PWR GFES 20
date.
Final BWR GFES 20
date.

Proposed PWR GFES
Proposed BWR GFES

Final PWR GFES 20
date.
Final BWR GFES 20
date.

Proposed PWR GFES
Proposed BWR GFES

Final PWR GFES 20
date.
Final BWR GFES 20
date.

Proposed PWR GFES
Proposed BWR GFES

Final PWR GFES 20
date.
Final BWR GFES 20
date.

Proposed PWR GFES
Proposed BWR GFES
Final PWR GFES 20
date. _

Final BWR GFES 20
date.

Proposed PWR GFES
Proposed BWR GFES

Final PWR GFES 20

002

calendar days
45 days prior
45 days prior
calendar days
calendar days
45 days prior
45 days prior
calendar days
calendar days
45 days prior
45 days prior
calendar days
calendar days
45 days prior
45 days prior
calendar days
calendar days
45 days prior
45 days prior
calendar days
calendar days
45 days prior
45 days prior
calendar days
calendar days
45 days prior
45 days prior

calendar days

Section C
prior to June 2001 administration
to October 2001 administration date.
to October 2001 administration date.
prior to October 2001 administration
prior to October 2001 administration
to February 2002 administration
to February 2002 administration
prior to February 2002
prior to February 2002
to June 2002 administration date.
to June 2002 administration date.
prior to June 2002 administration
prior to June 2002 administration
to October 2002 administration date.
to October 2002 administration date.
prior to October 2002 administration
prior to October 2002 administration
to February 2003 administration
to February 2003 administration
prior to February 2003
prior to February 2003
to June 2003 administration date.
to June 2003 administration date.
prior to June 2003 administration
prior to June 2003 administration
to October 2003 administration date.
to October 2003 administration date.
prior to October 2003 administration
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date.
Final BWR GFES 20 calendar days prior to October 2007% administration

date.
Task 4 - Examination Grading

Final examination grading within 18 calendar days following receipt
of post-examination facility comments.

Task 5 - Item Statistics/Examination Evaluation

Comprehensive item statistics/examination evaluation within 48
calendar days of receipt of the GFES answer evaluation report sheets
from participating facilities.

Task 6 - Test Item Development Process Improvements

Recommendations regarding test item development process improvements
within 30 days of receipt of initial contract for improvements
materials from NRC.

Task 7 - Develop and Maintain a Test Item Bank Website

Develop an operational test item bank website that can be
hyperlinked from the NRC wesite within 90 days of receipt of initial

contract.

PWR Test Item Banks to be developed and hyperlinked from the NRC
website. BWR Test Item Banks to be developed and hyperlinked from
the NRC website.

Maintain/update the website to include archiving each administered
exam, with additional validated test bank items within 30 days
following each examination for each contract year as follows:

PWR 30 days following the February 2001, June 2001, and October 2001
examinations.
BWR 30 days following the February 2001, June 2001, and October 2001
examinations.

PWR 30 days following the February 2002, June 2002, and October 2002

examinations.
BWR 30 days following the February 2002, June 2002, and October 2002
examinations.

PWR 30 days following the February 2003, June 2003, and October 2003
examinations.

BWR 30 days following the February 2003, June 2003, and October 2003
examinations.
c.7 MEETING AND TRAVEL

NRC anticipates the following travel in support of this contract.

Onie, one-person, two-day trip to Rockville, Maryland one week after
contract award for orientation and exchange of materials.

C-6
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date. ,
Final BWR GFES 20 calendar days prior to October 2003 administration

date. _
Task 4 - Examination Grading

Final examination grading within 18 calendar days following receipt
of post-examination facility comments.

Task 5 - Item Statistics/Examination Evaluation

Comprehensive item statistics/examination evaluation within 48
calendar days of receipt of the GFES answer evaluation report sheets
from participating facilities.

Tagsk 6 - Test Item Development Process Improvements

Recommendations regarding test item development process improvements
within 30 days of receipt of initial contract for improvements
materials from NRC,

Task 7 ~ Develop and Maintain a Test Item Bank Website

Develop an operational test item bank website that can be
hyperlinked from the NRC website within 80 days of receipt of
initial contract.

PWR Test Item Banks to be developed and hyperlinked from the NRC
website. BWR Test Item Banks to be developed and hyperlinked from
the NRC website.

Maintain/update the website to include archiving each administered
exam, with additional validated test bank items within 60 days
following each examination for each contract year as follows:

PWR 60 days following the February 2001, June 2001, and October 2001
examinations.
BWR 60 days following the February 2001, June 2001, and October 2001
examinations.

PWR 60 days following the February 2002, June 2002, and October 2002
examinations.
BWR 60 days following the February 2002, June 2002, and October 2002
examinations.

PWR 60 days following the February 2003, June 2003, and October 2003
examinations.

BWR 60 days following the February 2003, June 2003, and October 2003
examinations.

c.7 MEETING AND TRAVEL
NRC anticipates the following travel in support of this c¢ontract.

One, one-person, two-day trip to Rockville, Maryland one week after
contract award for orientation and exchange of materials.
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Semi-annual, two-person, half-day trips to Rockville, Maryland for
briefing on contract status (12 trips).

One, one-person, one-day trip to Rockville, Maryland to brief
Division and Branch Management on contract results and
accomplishments.

c.8 NRC FURNISHED MATERIALS

NRC shall provide the current computerized bank of validated and
non-validated BWR and PWR test items, NUREG-1122 “Catalog of
Knowledge and Abilities: Pressurized Water Reactors (PWR K/A
catalog), NUREG-1123 "Catalog of Knowledge and Abilities: Boiling
Water Reactors (BWR K/A catalog), NUREG-1021, "Operator Licensing
Examiner Standards," Institute of Nuclear Power Operations (INPO)
BWR and PWR Generic Fundamentals Examination catalogs, an initial
supply of blank examination answer sheets, and as necessary, an
Optical Mark Reader Scanner and PARSCORE software.

c.9 OTHER APPLICABLE INFORMATION

1. License Fee Recovery

The work under this contract is license fee recoverable.

2. Requirements for Use of Microcomputers

These requirements cover the use of microcomputers to produce
machine-readable contract deliverables. The purpose of the
guidelines is to assure that such deliverables (e.g., programs,

documents, graphs, data, etc.) will be useable on NRC equipment.

a. All deliverables intended for use on NRC microcomputers should
meet the following criteria:

1. All diskettes should be capable of use on an IBM PC using one of
the software packages supported by the NRC (see b. below).

2. In particular, documents (e.g., reports) should be produced with
Wordperfect word processing software. This will allow them to be
used both on NRC microcomputers and work processing equipments.

3. Failing criteria 1 or 2 above, data or text should be produced
as ASCII files in standard IBM PC diskette format.

b. Microcomputer software supported by the NRC:

Operating System: PC DOS

Programming Language: BASIC

Data Base: dBase III

Spreadsheet: LOTUS 1-2-3

Graphics: HARVARD GRAPHICS

Project Management: SUPER PROJECT

Word Processing: '~ WORD PERFECT
Communications: CROSSTALK (asynchronous)
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SECTION D - PACKAGING AND MARKING

D.1 PACKAGING AND MARKING (MAR 1987)

The Contractor shall package material for shipment to the NRC in
such a manner that will ensure acceptance by common carrier and safe
delivery at destination. Containers and closures shall comply with
the Interstate Commerce Commission Regulations, Uniform Freight
Classification Rules, or requlations of other carriers as applicable
to the mode of transportation. On the front of the package, the
Contractor shall clearly identify the contract number under which

the product is being provided.
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are
hereby incorporated by reference (by Citation Number, Title, and
Date) in accordance with the clause at FAR "52.252-2 CLAUSES
INCORPORATED BY REFERENCE" in Section I of this contract. See FAR

- 52.252-2 for an internet address (if specified) for electronic
access to the full text of a clause.

NUMBER TITLE DATE
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)
52.246-5 INSPECTION OF APR 1984

SERVICES——COST—REIMBURSEMENT

E.2 PLACE OF INSPECTION AND ACCEPTANCE (MAR 1987)

Inspection and acceptance of the deliverable items to pe furnished hereunder
shall be made by the project Officer at the destination.
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SECTION F - DELIVERIES OR PERFORMANCE

F.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are
hereby incorporated by reference (by Citation Number, Title, and
Date) in accordance with the clause at FAR "52.252-2 CLAUSES
INCORPORATED BY REFERENCEY in Section I of this contract. See FAR
52.252-2 for an internet address (if specified) for electronic
access to the full text of a clause.

NUMBER TITLE DATE
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)

52.242-15 STOP-WORK ORDER AUG 1989
ALTERNATE I (APR 1984)

52.247-34 F.O0.B. DESTINATION NOV 1991

F.2 2052.211-70 PREPARATION OF TECHNICAL REPORTS (JAN 1993)

All technical reports required by Section C and all Technical
Progress Reports required by Section F are to be prepared in
accordance with the attached Management Directive 3.8, "Unclassified
Contractor and Grantee Publications in the NUREG Series.®
Management Directive 3.8 is not applicable to any Contractor
Spending Plan (CSP) and any Financial Status Report that may be
included in this contract. (See List of Attachments).

F.3 2052.211-71 TECHNICAL PROGRESS REPORT (JAN 1993)

The contractor shall provide a monthly Technical Progress Report
to the project officer and the contracting officer. The report is
due within 15 calendar days after the end of the report period and
must identify the title of the project, the contract number,
appropriate financial tracking code specified by the NRC Project
Officer, project manager and/or principal investigator, the contract
period of performance, and the period covered by the report. Each
report must include the following for each discrete task/task order:

fa) A listing of the efforts completed during the period, and
milestones reached or, if missed, an explanation provided;

(b) Any problems or delays encountered or anticipated and
recommendations for resolution. If the recommended resolution
involves a contract modification, e.g., change in work requirements,
level of effort (cost) or schedule delay, the contractor shall
submit a separate letter to the contracting officer identifying the
required change and estimated cost impact.
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(c) A summary of progress to date; and

(d) Plans for the next reporting period.

F.4 2052.211-72 FINANCIAL STATUS REPORT (OCT 1999)

The contractor shall provide a monthly Financial Status Report
(FSR) to the project officer and the contracting officer. The FSR
shall include the acquisition of, or changes in the status of,
contractor-held property acquired with government funds valued at
the time of purchase at $50,000 or more. Whenever these types of
property changes occur, the contractor shall send a copy of the
report to the Chief, Property and Acquisition Oversight Branch,
Office of Administration. The report is due within 15 calendar days
after the end of the report period and must identify the title of
the project, the contract number, the appropriate financial tracking
code (e.g., Job Code Number or JCN) specified by the NRC Project
Officer, project manager and/or principal investigator, the contract
period of performance, and the period covered by the report. Each
report must include the following for each discrete task:

(a) Total estimated contract amount.
(b) Total funds obligated to date.
(c) Total costs incurred this reporting period.

(d) Total costs incurred to date.

(e) Detail of all direct and indirect costs incurred during the
reporting period for the entire contract or each task, if it is a
task ordering contract.

(f) Balance of obligations remaining.
(g) Balance of funds required to complete contract/task order.

(h) Contractor Spending Plan (CSP) status: A revised CSP is
required with the Financial Status Report whenever the contractor or
the contracting officer has reason to believe that the total cost
for performance of this contract will be either greater or
substantially less than what had been previously estimated.

(1) Projected percentage of completion cumulative through the
report period for the project/task order as reflected in the current

CSP.

(2) Indicate significant changes in.the original CSP projection
in either dollars or percentage of completion. Identify the change,
the reasons for the change, whether there is any projected overrun,
and when additional funds would be required. If there -have been no
changes to the original NRC-approved CSP projections, a written
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statement to that effect is sufficient in lieu of submitting a
detailed response to item "h".

(i) Property status:

(1) List property acquired for the project during the month
with an acquisition cost between $500 and $49,999. Give the item
number for the specific piece of equipment.

(2) - Provide a separate list of property acquired for the
project during the month with an acquisition cost of $50,000 or
more. Provide the following information for each item of property:
item description or nomenclature, manufacturer, model number, serial
number, acquisition cost, and receipt date. If no property was
acquired during the month, include a statement to that effect. The
same information must be provided for any component or peripheral
equipment which is part of a "system or system unit.”

(3) For multi-year projects, in the September monthly financial
status report provide a cumulative listing of property with an
acquisition cost of $50,000 or more showing the information
specified in paragraph (i) (2) of this clause.

(4) In the final financial status report provide a closeout
property report containing the same elements as described above for
the monthly financial status reports, for all property purchased
with NRC funds regardless of value unless title has been vested in
the contractor. If no property was acquired under the contract,
provide a statement to that effect. The report should note any
property requiring special handling for security, health, safety, or
other reasons as part of the report.

(j) Travel status: List the starting and ending dates for each
trip, the starting point and destination, and the traveler(s) for
each trip.

(k) If the data in this report indicates a need for additional
funding beyond that already obligated, this information may only be
used as support to the official request for funding required in
accordance with the Limitation of Cost (LOC) Clause (FAR 52.232-20)
or the Limitation of Funds (LOF) Clause FAR 52.232-22.

F.5 PLACE OF DELIVERY--REPORTS (JUN 1988)

The items to be furnished hereunder shall be delivered, with all
charges paid by the Contractor, to:

(a) Project Officer (2 copies)

Office of Nuclear Reactor Regulation Division of Inspection
Program Management Mail Stop 0-6 D17

(b} Contracting Officer (1 copy)®
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F.6 RESOLVING NRC COﬁTRACTOR DIFFERING PROFESSIONAL VIEWS
(DPVs3) '

The Nuclear Regulation Commission's (NRC) policy is to support the
contractor's expression of professional health and safety related
concerns associated with the contractor's work for NRC that (1) may
differ from a prevailing NRC staff view, (2) disagree with an NRC
decision or policy position, or (3) take issue with proposed or
established agency practices. An occasion may arise when an NRC
econtractor, contractor's personnel, or subcontractor personnel
believes that a conscientious expression of a competent judgement 1s
required to document such concerns on matters directly associated
with its performance of the contract. The procedure that will be
used provides for the expression and resolution of differing
professional views (DPVs) of health and safety related concerns
associated with the mission of the agency by NRC contractors,
contractor personnel or subcontractor personnel on matters directly
associated with its performance of the contract, may be found in
Section J of the solicitation. The contractor shall provide a copy
of the NRC DPV procedure to all of its employees performing under
this contract and to all subcontractors who shall, in turn, provide
a copy of the procedure to its employees. NOTE: The prime
contractor or subcontractor shall submit all DPV's received but need

not endorse them.

F.7 DURATION OF CONTRACT PERIOD (MAR 1987)

This contract shall commence on November 20, 2000 and will expire
November 19, 2003. :

F.8 RELATIONSHIP TO OTHER FROJECTS

Job Control Number J-2514, "Generic Fundamentals Examination Section
(GFES)," NRC Contract No. NRC-03-97-025, preceded this program,
J-2846

JCN: J2072, "Generic Fundamentals Examination Section (GFES)," NRC
Contract No. NRC-03- 95-035, preceded JCN: J2514

JCN: L1820, "Generic Fundamentals Examination Section (GFES)," NRC
Contract No. NRC~03-~ 92-030, preceded JCN: J2072

F.9 CONFLICT OF INTEREST INFORMATION

The contractor shall certify that individuals assigned tec work on
this project de not have a potential conflict of interest. For
example, an individual will not be assigned to a facility for which
he or she owns the utility's stock, or has other significant
financial interest, was recently employed, or has immediate family
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concerns associated with the contractor's work for NRC that (1) may
differ from a prevailing NRC staff view, (2) disagree with an NRC’
decision or policy position, or (3) take issue with proposed or
established agency practices. An occasion may arise when an NRC
contractor, contractor's personnel, or subcontractor personnel
believes that a conscientious expression of a competent judgement is
required to document such concerns on matters directly associated
with its performance of the contract. The procedure that will be
used provides for the expression and resolution of differing
professional views (DPVs) of health and safety related concerns
associated with the mission of the agency by NRC contractors,
contractor personnel or subcontractor personnel on matters directly
associated with its performance of the contract, may be found in
Section J of the solicitation. The contractor shall provide a copy
of the NRC DPV procedure to all of its employees performing under
this contract and to all subcontractors who shall, in turn, provide
a copy of the procedure to its employees. NOTE: The prime
contractor or subcontractor shall submit all DPV's received by need

not endorse them.

F.7 DURATION OF CONTRACT PERIOD (MAR 1987)

This contract shall commence on November 20, 2000 and will expire
November 19, 2003.

F.8 RELATIONSHIP TO OTHER PROJECTS

Job Control Number J-2514, "Generic Fundamentals Examination Section
(GFES)," NRC Contract No. NRC-03-97-025, preceded this program,

J-2846

JCN: J2072, "Generic Fundaméntals Examination Section (GFES)," NRC
Contract No. NRC-03- 95-035, preceded JCN: J2514

JCN: L1920, "Generic Fundamentals Examination Séction (GFES),"™ NRC
Contract No. NRC-03- 92-030, preceded JCN: J2072

F.9 CONFLICT OF INTEREST INFORMATION

The contractor shall certify that individuals assigned to work on
this project do not have a potential conflict of interest. For
example, an individual will not be assigned to a facility for which
he or she owns the utility's stock, or has other significant
financial interest, was recently employed, or has immediate family
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members employed. The guidance in NUREG-1021, Es- 201,
"Pre-examination Activities," for examiner activities at sites where
they were previously employed applies. The use of contractors in a
personal way, that is, forming an employer- employee relationship,
Oor one that fosters such a relationship, is prohibited.

F.10 EXPECTED CLASSIFICATION OR SENSITIVITY

The contractor shall consider written reports to be informal draft
reports, that contain sensitive unclassified information. While
preparing reports, the contractor shall handle the reports as
"Official Use Only" documents. If the contractor obtains
proprietary or company confidential data for this contract, the
contractor shall agree not to release such information in accordance
with 10 CFR 2.790 and not to release such information to any person
not directly involved in performing work under this contract unless
such release is authorized in writing by the NRC contracting
officer. On completing or terminating this contract, the contractor
shall return to the NRC all copies of any such proprietary
confidential data.

F.11 OTHER CATEGORIES OF COST

Common costs are those costs incurred for efforts such as
preparatory or startup efforts to interpret and reach agreement on
methodology, approach, or requlatory position; meetings and
discussions involving the above efforts to provide orientation,
background knowledge, or guidance at the beginning or during
performance of work; and any technical effort applied to a category
of facilities. The contractor shall distribute common costs equally
to each facility for which the effort applies, except for those
multi-unit facilities that have more than one nuclear steam supply
system (NSSS) vendor. For common-cost distribution, the following
units are considered separate facilities:

Arkansas Nuclear 1 Indian Point 2 Nine Mile Point 1
Arkansas Nuclear 2 Indian Point 3 Nine Mile Point 2
Beaver Valley 1 Millstone 1

Beaver Valley 2 Millstone 2 Millstone 3
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SECTION G - CONTRACT ADMINISTRATION DATA

G.1 2052.215-71 PROJECT OFFICER AUTHORITY (OCT 1999)

(a) The contracting officer's authorized representative
hereinafter referred to as the project officer for this contract is:

Name: Lawrence Vick

Address: U.S. Nuclear Regulatory Commission
Division of Inspection Program Mgmt
Mail Stop 0-6 D17
Washington, DC 20555

Telephone Number: 301-415-3181

(b) Performance of the work under this contract is subject to the
technical direction of the NRC project officer. The term technical
direction is defined to include the following:

(1) Technical direction to the contractor which shifts work
emphasis between areas of work or tasks, authorizes travel which was
unanticipated in the Schedule (i.e., travel not contemplated in the
Statement of Work or changes to specific travel identified in the
Statement of Work), fills in details, or otherwise serves to
accomplish the contractual statement of work.

(2) Provide advice and guidance to the contractor in the
preparation of drawings, specifications, or technical portions of
the work description.

(3) Review and, where required by the contract, approve
technical reports, drawings, specifications, and technical
information to be delivered by the contractor to the Government
under the contract.

(c) Technical direction must be within the general statement of
work stated in the contract. The project officer does not have the
authority to and may not issue any technical direction which:

(1) Constitutes an assignment of work outside the general scope
of the contract.

(2) Constitutes a change as defined in the "Changes" clause of
this contract.

(3) In any way causes an increase or decrease in the total
estimated contract cost, the fixed fee, if any, or the time required
for contract performance.
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(4) Changes any of the expressed terms, conditions, or
specifications of the contract.

(5) Terminates the contract, settles any claim or dispute
arising under the contract, or issues any unilateral directive

whatever.

(d) All technical directions must be issued in writing by the
project officer or must be confirmed by the project officer in
writing within ten (10) working days after verbal issuance. A copy
of the written direction must be furnished to the contracting
officer. A copy of NRC Form 445, Request for Approval of Official
Foreign Travel, which has received final approval from the NRC must
be furnished to the contracting officer.

(e) The contractor shall proceed promptly with the performance of
technical directions duly issued by the project officer in the
manner prescribed by this clause and within the project officer's
authority under the provisions of this clause.

(£) If, in the opinion of the contractor, any instruction or
direction issued by the project officer is within one of the
categories as defined in paragraph (c) of this section, the
contractor may not proceed but shall notify the contracting officer
in writing within five (5) working days after the receipt of any
instruction or direction and shall request the contracting officer
to modify the contract accordingly. Upon receiving the notification
from the contractor, the contracting officer shall issue an
appropriate contract modification or advise the contractor in
writing that, in the contracting officer's opinion, the technical
direction is within the scope of this article and does not
constitute a change under the "Changes" clause.

(g) Any unauthorized commitment or direction issued by the
project officer may result in an unnecessary delay in the
contractor's performance and may even result in the contractor
expending funds for unallowable costs under the contract.

(h) A failure of the parties to agree upon the nature of the
instruction or direction or upon the contract action to be taken
with respect to the instruction or direction is subject to 52.233-1

- Disputes.

(1) In addition to providing technical direction as defined in
paragraph (b) of the section, the project officer shall:

(L) Monitor the contractor's technical progress, including
surveillance and assessment of performance, and recommend to the
contracting officer changes in requirements.

(2) Assist the contractor in the resoclution of technical
problems encountered during performance.

(3) Review all costs requested for reimburzement by the
contractor and submit to the contracting officer recommendations for
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approval, disapproval, or suspension of payment for supplies and
services required under this contract.

G.2 2052.215-77 TRAVEL APPROVALS AND REIMBURSEMENT (OCT 1999)

(a) All foreign travel must be approved in advance by the NRC on
NRC Form 445, Request for Approval of Official Foreign Travel, and
must be in compliance with FAR 52.247-63 Preference for U.S. Flag
Air Carriers. The contractor shall submit NRC Form 445 to the NRC

no later than 30 days before beginning travel.

(b) The contractor must receive written approval from the NRC
Project Officer before taking travel that was unanticipated in the
Schedule (i.e., travel not contemplated in the Statement of Work, or
changes to specific travel identified in the Statement of Work).

(c) The contractor will be reimbursed only for those travel costs
incurred that are directly related to this contract and are
allowable subject to the limitations prescribed in FAR 31.205-46.

(d) It is the responsibility of the contractor to notify the
contracting officer in accordance with the Limitations of Cost
clause of this contract when, at any time, the contractor learns
that travel expenses will cause the contractor to exceed the
estimated costs specified in the Schedule.

(e) Reasonable travel costs for research and related activities
performed at State and nonprofit institutions, in accordance with
Section 12 of Pub. L. 100-679, shall be charged in accordance with
the contractor's institutional policy to the degree that the
limitations of Office of Management and Budget (OMB) guidance are’
not exceeded. Applicable guidance documents include OMB Circular
A-87, Cost Principles for State and Local Governments; OMB Circular
A-122, Cost Principles for Nonprofit Organizations; and OMB Circular
A~-21, Cost Principles for Educational Institutions.

G.3 2052.216-71 INDIRECT COST RATES (JAN 1993)

(a) Pending the establishment of final indirect rates which must
be negotiated based on audit of actual costs, the contractor shall
be reimbursed for allowable indirect costs as follows:

Overhead - Wik
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(b) The contracting officer may adjust these rates as appropriate
during the term of the contract upon acceptance of any revisions
proposed by the contractor. It is the contractor's responsibility to
notify the contracting officer in accordance with FAR 52.232-20,
Limitation of Cost, or FAR 52.232-22, Limitation of Funds, as
applicable, if these changes affect performance of work within the
established cost or funding limitations.

G.4 ELECTRONIC PAYMENT

The Debt Collection Improvement Act of 1996 requires that all
payments except IRS tax refunds be made by Electronic Funds
Transfer. It is the policy of the Nuclear Regulatory Commission to
pay vendors by the Automated Clearing House (ACH) electronic funds
transfer payment system. The electronic system is known as Vendor
Express. Payment shall be made in accordance with FAR 52.232-33,
entitled "Mandatory Information for Electronic Funds Transfer

Payment".

To receive payment, the contractor shall complete the "Company
Information"” portion of the Standard Form 3881, entitled "ACH
Vendor/Miscellaneous Payment Enrollment Form" found as an attachment
to this document. The contractor shall take the form to the ACH
Coordinator at the financial institution that maintains its
company's bank account. The contractor shall discuss with the ACH
Coordinator how the payment identification information (addendum
record) will be passed to them once the payment is received by the
financial institution. Further information concerning the addendum
is provided at Attachment 5. The ACN Coordinator should fill out
the "Financial Institution Information" portion of the form and
return it to the Office of the Controller at the following address:
Nuclear Regulatory Commission, Division of Accounting and Finance,
Financial Operations Section, Mail Stop T-9-H-4, Washington, DC
20555, ATTN: ACH/Vendor Express. It is the responsibility of the
contractor to ensure that the financial institution returns the
completed form to the above cited NRC address. If the contractor
can provide the financial information, signature of the financial
institutions ACH Coordinator is not required. The NRC is under no
obligation to send reminders. Only after the Office of the
Controller has processed the contractor's sign-up form will the
contractor be eligible to receive payments. '

Once electronic funds transfer is established for payments
authorized by NRC, the contractor needs to submit an additional SF
3881 only to report changes to the information supplied.

Questions concerning ACH/Vendor Express should be directed to the
Financial Operations staff at (301) 415-7520."
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1 2052.209-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF
INTEREST (JAN 1993)

(a) Purpose. The primary purpose of this clause is to aid in
ensuring that the contractor:

(1) 1Is not placed in a conflicting role because of current or
planned interests (financial, contractual, organizational, or
otherwise) which relate to the work under this contract; and

(2) Does not obtain an unfair competitive advantage over other
parties by virtue of its performance of this contract.

(b) Scope. The restrictions described apply to performance or
participation by the contractor, as defined in 48 CFR 2009.570-2 in
the activities covered by this clause. :

(c) Work for others.

(1) Notwithstanding any other provision of this contract,
during the term of this contract, the contractor agrees to forego
entering into consulting or other contractual arrangements with any
firm or organization the result of which may give rise to a conflict
of interest with respect to the work being performed under this
contract. The contractor shall ensure that all employees under this
contract abide by the provision of this clause. If the contractor
has reason to believe, with respect to itself or any employee, that
any proposed consultant or other contractual arrangement with any
firm or organization may involve a potential conflict of interest,
the contractor shall obtain the written approval of the contracting
officer before the execution of such contractual arrangement.

(2) The contractor may not represent, assist, or otherwise
support an NRC licensee or applicant undergoing an NRC audit,
inspection, or review where the activities that are the subject of
the audit, inspection, or review are the same as or substantially
similar to the services within the scope of this contract (or task
order as appropriate) except where the NRC licensee or applicant
requires the contractor's support to explain or defend the
contractor's prior work for the utility or .other entity which NRC
questions. ‘

(3) When the contractor performs work for the NRC under this
contract at any NRC licensee or applicant site, the contractor shall
neither solicit nor perform work in the same or similar technical
area for that licensee or applicant organization for a period
commencing with the award of the task order or beginning of work on
the site (if not a task order contract) and ending one year after
completion of all work under the associated task order, or last time
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at the site (if not a task order contract).

(4) When the contractor performs work for the NRC under this
contract at any NRC licensee or applicant site,

(1) The contractor may not solicit work at that site for that
licensee or applicant during the period of performance of the task
order or the contract, as appropriate.

(i1) The contractor may not perform work at that site for
that licensee or applicant during the period of performance of the
task order or the contract, as appropriate, and for one year
thereafter.

(1ii) Notwithstanding the foregoing, the contracting officer
may authorize the contractor to solicit or perform this type of work
(except work in the same or similar technical area) if the
contracting officer determines that the situation will not pose a
potential for technical bias or unfair competitive advantage.

(d) Disclosure after award.

(1) The contractor warrants that to the best of its knowledge
and belief, and except as otherwise set forth in this contract, that
it does not have any organizational conflicts of interest as defined
in 48 CFR 2009.570-2.

(2) The contractor agrees that if, after award, 1t discovers
organizational conflicts of interest with respect to this centract,
it shall make an immediate and full disclosure in writing to the
contracting officer. This statement must include a description of
the action which the contractor has taken or proposes to take to
avoid or mitigate such conflicts. The NRC may, however, terminate
the contract if termination is in the best interest of the
Government.

(3) It is recognized that the scope of work of a
task-order-type contract necessarily encompasses a broad spectrum of
activities. Consequently, if this is a task-order-type contract, .
the contractor agrees that it will disclose all proposed new work
involving NRC licensees or applicants which comes within the scope
of work of the underlying contract. Further, if this contract
involves work at a licensee or applicant site, the contractor agrees
to exercise diligence to discover and disclose any new work at that
licensee or applicant site. This disclosure must be made before the
submission of a bid or proposal to the utility or other regulated
entity and must be received by the NRC at least 15 days before the
proposed award date in any event, unless a written justification
demonstrating urgency and due diligence to discover and disclose is
provided by the contractor and approved by the contracting officer.
The disclosure must include the statement of work, the dollar value
of the proposed contract, and any other documents that are needed to
fully describe the proposed work for the regulated utility or other
regulated entity. NRC may deny approval of the disclosed work only
when the NRC has issued a task order which includes the technical
area and, 1if site-specific, the site, or has plans to issue a task
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order which includes the technical area and, if site—specific, the
site, or when the work violates paragraphs (c) (2), (c) (3) or (c}(4)
of this section. i

(e) Access to and use of information.

(1) If in the performance of this contract, the contractor
obtains access to information, such as NRC plans, policies, reports,
studies, financial plans, internal data protected by the Privacy Act
of 1974 (5 U.S.C. Section 552a (1988)), or the Freedom of
Information Act (5 U.S.C. Section 552 (1986)), the contractor agrees

not to:

(i) Use this information for any private purpose until the
information has been released to the public;

(ii) Compete for work for the Commission based on the
information for a period of six months after either the completion
of this contract or the release of the information to the public,
whichever is first;

(iii) Submit an unsolicited proposal to the Government based
on the information until one year after the release of the
information to the public; or

(iv) Release the information without prior written approval
by the contracting officer unless the information has previously
been released to the public by the NRC.

_ (2) In addition, the contractor agrees that, to the extent it
receives or is given access to proprietary data, data protected by
the Privacy Act of 1974 (5 U.S.C. Section 552a (1988)), or the
Freedom of Information Act (5 U.S.C. Section 552 (1986)), or other
confidential or privileged technical, business, or financial
information under this contract, the contractor shall treat the
information in accordance with restrictions placed on use of the
information.

(3) Subject to patent and security provisions of this contract,
the contractor shall have the right to use technical data it
produces under this contract for private purposes provided that all
requirements of this contract have been met.

(f) Subcontracts. Except as provided in 48 CFR 2009.570-2, the
contractor shall include this clause, including this paragraph, in
subcontracts of any tier. The terms contract, contractor, and
contracting officer, must be appropriately modified to preserve the
Government's rights. :

(g) Remedies. For breach of any of the above restrictions, or
for intentional nondisclosure or misrepresentation of any relevant
interest required to be disclosed concerning this contract or for
such erroneous representations that necessarily imply bad faith, the
Government may terminate the contract for default, disqualify the
contractor from subsequent contractual efforts, and pursue other
remedies permitted by law or this contract.
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(h) Waiver. A request for waiver under this clause must be
directed in writing to the contracting officer in accordance with
the procedures outlined in 48 CFR 2009.570-9.

(i) Follow-on effort. The contractor shall be ineligible to
participate in NRC contracts, subcontracts, or proposals therefor
(solicited or unsolicited), which stem directly from the
contractor's performance of work under this contract. Furthermore,
unless so directed in writing by the contracting officer, the
contractor may not perform any technical consulting or management
support services work or evaluation activities under this contract
on any of its products or services or the products or services of
another firm if the contractor has been substantially involved in
the development or marketing of the products or services.

(1) If the contractor, under this contract, prepares a complete
or essentially complete statement of work or specifications, the
contractor is not eligible to perform or participate in the initial
contractual effort which is based on the statement of work or
specifications. The contractor may not incorporate its products or
services in the statement of work or specifications unless so
directed in writing by the contracting officer, in which case the
restrictions in this paragraph do not apply.

(2) Nothing in this paragraph precludes the contractor from
offering or selling its standard commercial items to the Government .

H.2 2052.215-70 KEY PERSONNEL (JAN 1993)

(a) The following individuals are considered to be essential to
the successful performance of the work hereunder:

Ivan Kingsley Project Manager

James McCarthy Principal Psychometrician

Richard Miller Principal NPP Technoloy SME

Gary Weale Assistant Project Manager and SME
Keith Parkinson Consultant

The contractor agrees that personnel may not be removed from the
contract work or replaced without compliance with paragraphs (b) and
{c) of this section.

(b) If one or more of the key personnel, for whatever reason,
becomes, or is expected to become, unavailable for work under this
contract for a continuous period exceeding 30 work days, or is
expected to devote substantially less effort to the work than
indicated in the proposal or initially anticipated, the contractor
shall immediately notify the contracting officer and shall, subject
to the con-currence of the contracting officer, promptly replace the
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{h) Waiver. A request for waiver under this clause must be
directed in writing to the contracting officer in accordance with
the procedures outlined in 48 CFR 2009.570-9. ‘

(i) Follow-on effort. The contractor shall be ineligible to
participate in NRC contracts, subcontracts, or proposals therefor
(solicited or unsolicited), which stem directly from the
contractor's performance of work under this contract. Furthermore,
unless so directed in writing by the contracting officer, the
contractor may not perform any technical consulting or management
support services work or evaluation activities under this contract
on any of its products or services or the products or services of
- another firm if the contractor has been substantially involved in
the development or marketing of the products or services.

(1) If the contractor, under this contract, prepares a complete
or essentially complete statement of work or specifications, the
contractor is not eligible to perform or participate in the initial
contractual effort which is based on the statement of work or
specifications. The contractor may not incorporate its products or
services in the statement of work or specifications unless so
directed in writing by the contracting officer, in which case the
restrictions in this paragraph do not apply.

(2) Nothing in this paragraph precludes the contractor from
cffering or selling its standard commercial items to the Government.

H.2 2052.215-70 KEY PERSONNEL (JAN 1993)

(a) The following individuals are considered to be essential to
the successful performance of the work hereunder:

Project Manager

Principal Psychometrician
Principal NPP Technoloy SME
Assistant Project Manager and SME

The c¢ontractor agrees that personnel may not be removed from the
~ contract work or replaced without compliance with paragraphs (b) and

{c) of this section.

{b) If one or more of the key personnel, for whatever reason,
becomes, or is expected to become, unavailable for work under this
contract for a continuous period exceeding 30 work days, or is
expected to devote substantially less effort to the work than
indicated in the proposal or initially anticipated, the contractor
shall immediately notify the contracting officer and shall, subject
to the con-currence of the contracting cfficer, promptly replace the
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personnel with personnel of at least substantially equal ability and
qualifications.

(c) Each request for approval of substitutions must be in writing
and contain a detailed explanation of the circumstances
necessitating the proposed substitutions. The request must also
contain a complete resume for the proposed substitute and other
information requested or needed by the contracting officer to
evaluate the proposed substitution. The contracting officer and the
project officer shall evaluate the contractor's request and the
contracting officer shall promptly notify the contractor of his or
her decision in writing..

(d) If the contracting officer determines that suitable and
timely replacement of key personnel who have been reassigned,
terminated, or have otherwise become unavailable for the contract
work is not reasonably forthcoming, or that the resultant reduction
of productive effort would be so substantial as to impair the
successful completion of the contract or the service order, the
contract may be terminated by the contracting officer for default or
for the convenience of the Government, as appropriate. If the
contracting officer finds the contractor at fault for the condition,
the contract price or fixed fee may be equitably adjusted downward
to compensate the Government for any resultant delay, loss, or

damage.

H.3 2052.242-70 RESOLVING NRC CONTRACTOR DIFFERING PROFESSIONAL
VIEWS (DPVS) (OCT 1999)

(a) The Nuclear Regulatory Commission's (NRC) policy is to
support the contractor's expression of professional health and
safety related concerns associated with the contractor's work for
NRC that may differ from a prevailing NRC staff view, disagree with
an NRC decision or policy position, or take issue with proposed or
established agency practices. An occasion may arise when an NRC
contractor, contractor's personnel, or subcontractor personnel
believes that a conscientious expression of a competent judgement is
required to document such concerns on matters directly associated
with its performance of the contract. The NRC's policy is to support
these instances as Differing Professional Views (DPVs).

(b) The procedure that will be used provides for the expression
and resolution of differing professional views (DPVs) of health and
safety related concerns associated with the mission of the agency by
NRC contractors, contractor personnel or subcontractor personnel on
matters directly associated with its performance of the contract.
This procedure may be found in Attachments to this document. The
contractor shall provide a copy of the NRC DPV procedure to all of
its employees performing under this contract and to all
subcontractors who shall, in turn, provide a copy of the procedure
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to its employees. The prime contractor or subcontractor shall
submit all DPV's received but need not endorse them.

H.4 2052.242-71 PROCEDURES FOR RESOLVING NRC CONTRACTOR
DIFFERING PROFESSIONAL VIEWS (DPVS) (OCT 1999)

(a) The following procedure provides for the expression and
resolution of differing professional views (DPVs) of health and
safety related concerns of NRC contractors and contractor personnel
on matters connected to the subject of the contract. Subcontractor
DPVs must be submitted through the prime contractor. The prime
contractor or subcontractor shall submit all DPV's received but need

not endorse them.

(b) The NRC may authorize up to eight reimbursable hours for the
contractor to document, in writing, a DPV by the contractor, the
contractor's personnel, or subcontractor personnel. The contractor
shall not be entitled to any compensation for effort on a DPV which
exceeds the specified eight hour limit.

(c) Before incurring costs to document a DPV, the contractor
shall first determine whether there are sufficient funds obligated
under the contract which are available to cover the costs of writing
a DPV. If there are insufficient obligated funds under the
contract, the contractor shall first request the NRC contracting
officer for additional funding to cover the costs of preparing the
DPV and authorization to proceed.

(d) Contract funds shall not be authorized to document an
allegation where the use of this NRC contractor DPV process is
inappropriate. Examples of such instances are: allegations of
wrongdoing which should be addressed directly to the NRC Office of
the Inspector General (0OIG), issues submitted anonymously, or issues
raised which have already been considered, addressed, or rejected,
absent significant new information. This procedure does not provide
anonymity. Individuals desiring anonymity should contact the NRC OIG
or submit the information under NRC's Allegation Program, as
appropriate.

(e) When required, the contractor shall initiate the DPV process
by submitting a written statement directly to the NRC Office
Director or Regional Administrator responsible for the contract,
with a copy to the Contracting Officer, Division of Contracts and
Property Management, Office of Administration. Each DPV submitted
will be evaluated on its own merits.

(f) The DPV, while being brief, must contain the following as it
relates to the subject matter of the contract:

(1) A summary of the prevailing NRC view, existing NRC decision
or stated position, or the proposed or established NRC practice.

(2) A description of the submitter's views and how they differ
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from any of the above items.

(3) The rationale for the submitter's views, including an
assessment based on risk, safety and cost benefit considerations of
the consequences should the submitter's position not be adopted by

NRC.

(g) The Office Director or Regional Administrator will
immediately forward the submittal to the NRC DPV Review Panel and
acknowledge receipt of the DPV, ordinarily within five (5) calendar
days of receipt.

(h) The panel will normally review the DPV within seven calendar
days of receipt to determine whether enough information has been
supplied to undertake a detailed review of the issue. Typically,
within 30 calendar days of receipt of the necessary information to
begin a review, the panel will provide a written report of its
findings to the Office Director or Regional Administrator and to the
- Contracting Officer, which includes a recommended course of action.

(i) The Office Director or Regional Administrator will consider
the DPV Review Panel's report, make a decision on the DPV and
provide a written decision to the contractor and the Contracting
Officer normally within seven calendar days after receipt of the
panel's recommendation.

(j) Subsequent to the decision made regarding the DPV Review
Panel's report, a summary of the issue and its disposition will be
included in the NRC Weekly Information Report submitted by the
Office Director. The DPV file will be retained in the Office or
Region for a minimum of one year thereafter. For purposes of the
contract, the DPV shall be considered a deliverable under the
contract. Based upon the Office Director or Regional
Administrator's report, the matter will be closed.

H.5 GOVERNMENT FURNISHED EQUIPMENT/PROPERTY (DEC 1995)

(a) The NRC will provide the contractor with the following items
for use under this contract:

(If necessary, the NRC will supply the contractor with an
Optical)} (Mark Reader (OMR) scanner, and PARASCORE software)

(b) The above listed equipment/property is hereby transferred from
contract/agreement NRC-03-97-025.

(c) Only the equipment/property listed above in the quantities
shown will be provided by the Government. This property is subject
to the provisions of the Government Property clause under this
contract. All other equipment/property required in performance of
the contract shall be furnished by the Contractor.
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H.6 SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to adopt
and enforce on-the-job seat belt policies and programs for their
employees when operating company-owned, rented, or personally owned
vehicles.
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PART II - CONTRACT CLAUSES

SECTION I -~ CONTRACT CLAUSES

1.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

The following contract clauses pertinent to this section are
hereby incorporated by reference (by Citation Number, Title, and
Date) in accordance with the clause at FAR "52.252-2 CLAUSES
INCORPORATED BY REFERENCE" in Section I of this contract. See FAR
52.252-2 for an internet address (if specified) for electronic
access to the full text of a clause.

NUMBER ' TITLE DATE
' - FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)
52.202-1 DEFINITIONS OCT 1995
52.203-3 GRATUITIES | APR 1984
52.203-5 COVENANT AGAINST CONTINGENT FEES APR 1984
52.203-6 RESTRICTIONS ON SUBCONTRACTOR SALES TO JUL 1995
THE GOVERNMENT
52.203-7 ANTI-KICKBACK PROCEDURES JUL 1995
52.203-8 CANCELLATION, RESCISSION, AND RECOVERY JAN 1997
OF FUNDS FOR ILLEGAL OR IMPROPER
ACTIVITY :
52.203-10 PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR JAN 1997
IMPROPER ACTIVITY
52.203-12 LIMITATION ON PAYMENTS TO INFLUENCE JUN 1997
CERTAIN FEDERAL TRANSACTIONS
52.204-4 PRINTING/COPYING DOUBLE-SIDED ON JUN 1996
RECYCLED PAPER
52.209-6 PROTECTING THE GOVERNMENT'S INTEREST JUL 1995

WHEN SUBCONTRACTING WITH CONTRACTORS
DEBARRED, SUSPENDED, OR PROPOSED FOR

DEBARMENT
52.215-2 AUDIT AND RECORDS--NEGOTIATION JUN 1999
52.215-2 AUDIT AND RECORDS--NEGOTIATION JUN 1999
52.215-8 ORDER OF PRECEDENCE--UNIFORM CONTRACT OCT 1997
FORMAT
52.216-7 ALLOWABLE COST AND PAYMENT MAR 2000
52.216-8 FIXED-FEE MAR 1997
52.217-2 CANCELLATION UNDER MULTIYEAR CONTRACTS OCT 1997
52.219-4 NOTICE OF PRICE EVALUATION PREFERENCE JAN 1999
FOR HUBZONE SMALL BUSINESS CONCERNS
(JAN 1999)
52.219-8 UTILIZATION OF SMALL BUSINESS CONCERNS OCT 1999
52.219-9 SMALL BUSINESS SUBCONTRACTING PLAN OCT 1999
ALTERNATE II (JAN 1999)
52.219-16 LIQUIDATED DAMAGES-SMALL BUSINESS JAN 1999
SUBCONTRACTING PLAN
52.219-25 SMALL DISADVANTAGED BUSINESS OCT 1999

PARTICIPATION PROGRAM--DISADVANTAGED
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STATUS AND REPORTING

52.222-3 CONVICT LABCR AUG 1996

52.222-21 PROHIBITION OF SEGREGATED FACILITIES FEB 1999

52.222-26 EQUAL OPPORTUNITY FEB 1999

52.222-35 AFFIRMATIVE ACTION FOR DISABLED VETERANS APR 1998
AND VETERANS OF THE VIETNAM ERA

52.222-36 AFFIRMATIVE ACTION FOR WORKERS WITH JUN 1998
DISABILITIES

52.222-37 EMPLOYMENT REPORTS ON DISABLED VETERANS JAN 1999
AND VETERANS OF THE VIETNAM ERA

52.223-6 DRUG-FREE WORKPLACE JAN 1997

52.225-13 RESTRICTICNS ON CERTAIN FOREIGN JUL 2000
PURCHASES

52.227-1 AUTHORIZATION AND CONSENT JUL 1995

52.227-2 NOTICE AND ASSISTANCE REGARDING PATENT AUG 1996
AND COPYRIGHT INFRINGEMENT

52.228~7 INSURANCE--LIABILITY TO THIRD PERSONS MAR 1996

52.232-17 INTEREST JUN 1996

52.232-22 LIMITATION OF FUNDS APR 1984

52.232-23 ASSIGNMENT OF CLAIMS JAN 1986

52.232-33 PAYMENT BY ELECTRONIC  FUNDS--CENTRAL MAY 1999
CONTRACTOR REGISTRATION

52.233-1 DISPUTES DEC 1998

52.233-3 PROTEST AFTER AWARD AUG 1996
ALTERNATE I (JUN 1985)

52.242-1 NOTICE OF INTENT TO DISALLOW COSTS APR 1984

52.242-3 PENALTIES FOR UNALLOWABLE COSTS OCT 1995

52.242-13 BANKRUPTCY JUL 1985

52.243-2 CHANGES--COST REIMBURSEMENT AUG 1987
ALTERNATE I (APR 1984)

52.244-2 SUBCONTRACTS AUG 1998
ALTERNATE II (AUG 1998)

52.244-5 COMPETITION IN SUBCONTRACTING DEC 1996

52.244-6 SUBCONTRACTS FOR COMMERCIAL ITEMS AND OCT 1998
COMMERCIAL COMPONENTS

52.246-25 LIMITATION OF LIABILITY--SERVICES FEB 1997

52.248~1 VALUE ENGINEERING NOV 1998

52.249-6 TERMINATION (COST-REIMBURSEMENT) SEP 1996

52.249-14 EXCUSABLE DELAYS APR 1984

52.253-1 COMPUTER GENERATED FORMS JAN 1991

I.2 52.222-2 PAYMENT FOR OVERTIME PREMIUMS (JUL 1990)

{a) The use of overtime is authorized under this contract if the
overtime premium cost does not exceed $0 or the overtime premium

is paid for work--

(1) Necessary to cope with emergencies such as those resulting
from accidents, natural disasters, breakdowns of production
equipment, or occasional production bottlenecks of a sporadic

nature;

(2) By indirect-labor employees such as those performing duties
in connection with administration, prctection, transportation,
maintenance, standby plant protection, operation of utilities, or
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accounting;

(3) To perform tests, industrial processes, laboratory
procedures, loading or unloading of transportation conveyances, and
operations in flight or afloat that are continuous in nature and
cannot reasonably be interrupted or completed otherwise; or

(4) That will result in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the
amount specified above shall include all estimated overtime for
contract completion and shall--

(1) Identify the work unit; e.g., department or section in which
the requested overtime will be used, together with present workload,
staffing, and other data of the affected unit sufficient to permit
the Contracting Officer to evaluate the necessity for the overtime;

(2) Demonstrate the effect that denial of the request will have
on the contract delivery or performance schedule;

(3) Identify the extent to which approval of overtime would

affect the performance or payments in connection with other
Government contracts, together with identification of each affected

contract; and

(4) Provide reasons why the required werk cannot be performed by
using multishift operations or by employing additional personnel.

52.222-41 SERVICE CONTRACT ACT OF 1965, AS AMENDED MAY 1989

52.222-42 . STATEMENT. OF EQUIVALENT RATES FOR MAY 1989
FEDERAL HIRES

52.232-25 PROMPT PAYMENT JUN 1997

I.3 52.252~2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

with

This contract incorporates one or more clauses by reference,
Upon

the same force and effect as if they were given in full text.
request, the Contracting Officer will make their full text
available. Also, the full text of a clause may be accessed

electronically at this/these address{es):

http://www.arnet.gov/far
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accounting;

(3) To perform tests, industrial processes, laboratory
procedures, loading or unloading of transportation conveyances, and
operations in flight or afloat that are continuous in nature and
cannot reasonably be interrupted or completed otherwise; or

(4) That will result in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the
amount specified above shall include all estimated overtime for
contract completion and shall--

(1) Identify the work unit; e.g., department or section in which
the requested overtime will be used, together with present workload,
staffing, and other data of the affected unit sufficient to permit
the Contracting Officer to evaluate the necessity for the overtime;

(2) Demonstrate the effect that denial of the request will have
on the contract delivery or performance schedule;

(3) Identify the extent to which approval of overtime would
affect the performance or payments in connection with other
Government contracts, together with identification of each affected
contract; and

(4) Provide reasons why the required work cannot be performed by
using multishift operations or by employing additional personnel.

52.222-41 SERVICE CONTRACT ACT OF 1965, AS AMENDED MAY 1989
52.222-42 STATEMENT OF EQUIVALENT RATES FOR MAY 1989
FEDERAL HIRES

I.3 52.222-47 SERVICE CONTRACT ACT (SCA) MINIMUM WAGES AND
FRINGE BENEFITS (MAY 1989)

An SCA wage determination applicable to this work has been
requested from the U.S. Department of Labor. If an SCA wage
determination is not incorporated herein, the bidders/offerors shall
consider the economic terms of the collective bargaining agreement
(CBA) between the incumbent Contractor Sonalysts, Inc. and the

(union). 1If the economic terms of the collective bargaining
agreement or the collective bargaining agreement itself is not
attached to the solicitation, copies can be obtained from the
Contracting Officer. Pursuant to Department of Labor Regulation, 29
CFR 4.1b and paragraph (g) of the clause at 52.222-41, Service
Contract Act of 1965, as amended, the economic terms of that
agreement will apply to the contract resulting from this
solicitation, notwithstanding the absence of a wage determination
reflecting such terms, unless it is determined that the agreement
was not the result of arm's length negotiations or that after a
hearing pursuant to section 4(c) of the Act, the economic terms of
the agreement are substantially at variance with the wages
prevailing in the area.
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52.232-25 PROMPT PAYMENT JUN 1997

I.4 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with
the same force and effect as if they were given in full text. Upon

request, the Contracting Officer will make their full text
available. Also, the full text of a clause may be accessed

electronically at this/these address(es):

http://www.arnet.gov/far
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PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHMENTS

ATTACHMENT
NUMBER TITLE
01 Billing Instructions
02 NRC Handbook 3.8
03 Contractor Spending Plan (CSP) Instructions
04 Subcontracting Plan
05 ' Payment Information Form SF 3381 - ACH
Payment System
06 Sample Monthly Letter Status Report (MLSR)



ATTACHMENT 1

(MARCH 1996)
Page 1 of 10

BILLING INSTRUCTIONS FOR
COST REIMBURSEMENT TYPE CONTRACTS

General: The contractor shall preoare vouchers/invoices for
reimbursement of costs in the manner and format described herein.
FAILURE TO SUBMIT VOUCHERS/INVOICES IN ACCORDANCE WITH THESE
INSTRUCTIONS WILL RESULT IN REJECTION OF THE VOUCHER/INVOICE AS

IMPROPER.

Number of Copies: An original and three copies, including
supporting documentation shall be submitted. A copy of all
supporting documents must be attached to each copy of your
voucher/invoice. Failure to submit all the required copies will
result in rejection of the voucher/invoice as improper.

Designated Agency Billing QOffice: Jouchers/invoices shall be
submitted to the following address:

U.S. Nuclear Regulatory Commission
Division of Contracts - T-7-I-2
Washington, DC 20555

HAND DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT
EXPEDITE PROCESSING BY NRC. However, should you choose to
deliver vouchers/invoices by hand, including delivery by any
express malil services or special delivery services which use a
courier or other person to deliver the voucher/invoice in person
to the NRC, such vouchers/invoices must be addressed to the above
Designated Agency Billing Office and will only be accepted at the

following location:

U.S. Nuclear Regulatory Commission
One White Flint North

11555 Rockville Pike - Mail Room
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE
ABOVE ADDRESS.

Note that the official receipt date for hand- dellvered
vouchers/invoices will be the date it is received by the offlclal
agency billing office in the Division of Contracts.

Agency Pavment QOffice: Payment will continue to be made by the
office designated in the contract in Block 12 of SF 26 or Block

25 of SF 33, whichever is applicable.
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BILLING INSTRUCTIONS FOR COST REIMBURSEMENT TYPE CONTRACTS -
(Page 2 of 10)

Frequency: The contractor shall submit claims for reimbursement
once each month, unless otherwise authorized by the Contracting

Officer.

Format: Claims should be submitted in the format depicted on the
attached sample form entitled "Voucher/Invoice for Purchases and
Services Other than Personal" (see Attachment 1l). The sample
format is provided for guidance only. The format is not required
for submission of a voucher/invoice. Alternate formats are
permissible provided all requirements of the billing instructions
are addressed. The instructions for preparation and itemization
of the voucher/invoice are included with the sample form.

the contractor bills for more than

Task Ordering Contracts: IFf

one task order under a vouchar/invoice, detailed cost information
for each individual task order shall be submitted, together with
a cumulative summary oI all charges bi..ed on che
voucner/invoice. This incluzes all applicable cost elements
discussed in paragraphs & Through (n} of the atctached
instructions.

Fee Recovery Billings: Jursuan. to the provisions of 10 CFR Par:c
170 and 171 on license ZI2es, zhe NRC must recover the cost of
work performed. Accordingly, the contractor must provide the

tota. amount of funds billed during the period, fiscal year to
date and the cumulative total for each task or task assignment by
facility or report. The fee recovery billing reports shall be on
a separate page, and shall be in the format provided in
Attachment 2. The billing period for fee recovery costs should
be from the first day of each calendar month to the last day of
the same month. Each separate fee billing report must be
attached to the monthly invoice and cover the same period as the

invoilce.

Each report will contain a docket number or other unigque
identifier. The NRC will provide a unique identifier for all
work performed. Costs should be reported as whole number to the
nearest cent. For work that involves more than one facility at
the same site, each facility should be listed separately and the
costs should be split appropriately between the facilities.
Common costs, as defined below, shall be identified as a separate
line item in the fee recovery billing report each month.

Common costs are those costs that are not licensee unigue and
associated with the performance of an overall program that
benefit all similar licensees covered under that program or that
‘are required to satisfactorily carry out the program. Common
costs include costs associated with the following: preparatory
or start-up efforts to interpret and reach agreement on



methodology, approach, acceptance criteria, regulatory position,



BILLING INSTRUCTIONS FOR COST REIMBURSEMENT TYPE CONTRACTS
(Page 3 of 10)

or teéchnical reporting requirements; efforts associated with the
"lead plant” concept that might be involved during the first one
meetings and discussions involving the

or two plant reviews;
background knowledge or

above efforts to provide orientation,
guidance during the course of a program; any technical effort
applied to a docket or other unique identifier; and project
management. Common costs must be reporting monthly for each
docket or unique identifier. Common costs must be computed based
on the proportion of direct costs incurred against each docket or

unique identifier for the billing period.

Billing of Cost After Expiration of Contract: If costs are

ircurred during the contract period and claimed after the

coentract has expired, the period during which these costs were
ir-irred must pe cited. To ne considered a proper explrarclion
vouche*/1:”0‘”” Tne CoNnITrACTOY shall clearly mark i1t "EXDPIRATION

'
T YT A T T T -

M

YVOUCHER" or
‘=i "EINAL VOUCHER" or YEFINAL

Final wvouchers ‘nwvoices zna’ . D2 marxed "FINAL
INVOICE".

Currency: R2iilings may, bDe axpressed 1n The currency normally
used by the contracIor in maintaining nis accounting records;
payments will be made In “nat currency. However, the U.S5. dollar
equivalent for al_ vouchers invoices paid under the contract may
not exceed the tc-al U.5. do-.lars authorized in the contracrt.

ructions supersede any previous billing

=3
oy
o
9]
()]
}_I
3
U)

Supersession:
instructions.




BILLING INSTRUCTIONS FOR COST REIMBURSEMENT TYPE CONTRACTS (Page 4 of 10) - ATTACHMENT 1
INVOICE/VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL

(SAMPLE FORMAT)

Official Agency Billing Office (a)  Contract Number

U.S. Nuclear Regulatory Commission g

Division of Contracts MS: T7-7-1-2 Task Order No. (If Applicable)
Washington, DC 20555-0001 |

Payee's Name and Address (b)  Voucher/Invoice #

(c) Date of Voucher/Invoice

ndividual to Contact (d) Fixed Fee
egarding this Voucher
ame:

21, No.:

) This voucher represents reimbursable costs for the billing period for the billing period
from through

Amount Billed
Current Period Cumulative

) Direct Costs
(1) Direct Yabor*.......... ... ... ... .. .. ... ..
(2)  Fringe benefits
( %, if computed as percentage)......

(3) Capitalized nonexpendable

equipment ($50,000 or more -

see instructions)*. ... ... ... ... ...... ..
(4) Non-capitalized equipment,

materials, and supplies.................
(5)  Premium pay (NRC approved overtime).......
(6) Consultants*............................ ..
(7)  Travel*. ... ... ... . ...
(8)  Subcontracts*................ P
(9) Other costs*..............................

Total Direct Costs

+ Indirect Costs
(A} Overhead % of
(Indicate Base).........




(B)  General & Administrative Expense

% of Cost Elements

Nos.

Total Direct & Indirect Costs
h)  Fixed-Fee (Cite Formula):

i) Total Amount Billed

30 Adjustments........ ... .. .. . .. .. ...
<) Grand Totals

(Requires Supporting Information -- See Attached)
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SAMPLE SUPPORTING INFORMATION

) Direct Labor - $2400

Labc- Hours | Cumulative

Category Billed Rate Total Hrs. Billed

Seninr Engineer I 100 $14.00 $1400 975

Engineer 50 $10.00 $500 465

Computer Analyst 100 $5.00 $500 320
$2400

Capitalized Non-Expendable Equipment

Prototype Spectrometer - item number 1000-01 $60,000

Non-capitalized Equipment, Materials, and Supplies

10 Radon tubes @ $110.00 = $1100.00
6 Pairs Electrostatic gloves @ $150.00 = $900.00
$2000.00

Premium Pay

Walter Murphy - 10 hours @ $10.00 Per Hour = $100
(This was approved by NRC in letter dated 3/6/95).

Consultants’ Fee

Dr. Carney - 1 hour @ $100 = $100

Travel



Start Date

3/1/89

Destination

Wash., DC




BILLING INSTRUCTIONS FOR COST REIMBURSEMENT TYPE CONTRACTS (Page 6 of 10) -
ATTACHMENT -1 (Cont.)

INSTRUCTIONS FOR PREPARING
COST INFORMATION FOR NRC CONTRACT VOUCHERS/INVOICES

Preparation and Itemization of the Voucher/Invoice: In order to constitute a
proper invoice, the contractor shall furnish all the information set forth
below. These notes are keyed to the entries on the sample voucher/invoice.

Official Agency Bi]1ing.0ff1ce: Address the original and 3 copies of the
voucher/invoice, together with supporting documentation attached to each copy
to: U.S. Nuclear Regulatory Commission, Division of Contracts, MS: T-7-1-2,

Washington, DC 20555-0001.

Vouchers/invoices delivered by hand. including delivery by express mail or
special delivery services which use a courier or other person to deliver the
voucher/invoice in person to the NRC. should be addressed in accordance with
the foregoing and delivered to: U. S. Nuclear Regulatory Commission,- One
White Flint North. 11555 Rockville Pike - Mail Room, Rockville, Maryland
20852. Hand-delivered vouchers/invoices will not be accepted at other than
the above address. Note, however, that the official receipt date for hand-
delivered vouchers/invoices will be the date it is received by the official
agency billing office in the Division of Contracts.

Payee's Name and Address. Show the name of the contractor as it appears in
the contract and its correct address. When an approved assignment has been
made by the contractor, or a different payee or addressee has been designated,
insert the name and address of the payee. Indicate the name and telephone
number of the individual responsible for answering any questions that the NRC
may have regarding the invoice. The following guidance corresponds to the

entries required on the sample form.
(a) Contract Number. Insert the NRC contract number.
Task Order Number, if applicable. Insert the task order number.

(b) Voucher/invoice number. The appropriate sequential number of the



voucher/invoice, beginning with 001 should be designated.
may also include an individual internal accounting number,
in addition to the 3-digit sequential number.

Contractors
1f desired,
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(c) ) Date of Voucher/Invoice. Insert the date the voucher/invoice is

(d)

{e)

f)

prepared.

Fixed-Fee. Insert total fixed-fee. Include this information as it
applies to individual task orders as well. '

Billing Period. Insert the beginning and ending dates (day, month,
year) of the period during which costs were incurred and for which
reimbursement is claimed.

Direct Costs - Insert the amount billed for the following cost elements,
adjustments, suspensions, and total amounts, for both the current
billing period and for the cumulative period (from contract inception to
end date of this billing period).

(1)  Direct Labor. This consists of salaries and wages paid (or
accrued) for direct performance of the contract itemized as

follows:
Labor Hrs. Cumulative
Category Billed Rate Total Hrs.Billed

(2)  Fringe Benefits. This represents fringe benefits applicable to
direct labor and billed as a direct cost. Where a rate is used
indicate the rate. Fringe benefits included in direct labor or in
other indirect cost pools should not be identified here.

(3) Capitalized Non Expendable Equipment. List each item costing
$50,000 or more and having a 1ife expectancy of more than one
year. List only those items of equipment for which reimbursement
is requested. For each such item, list the following (as
applicable): (a) the item number for the specific piece of
equipment listed in the property schedule of the contract; or (b)
the Contracting Officer's approval letter if the equipment is not
covered by the property schedule.
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(g)

(h)

(i)

(4)

(5)

(6)

(7)

From

(8)

(9)

Non-capitalized Equipment, Materials, and Supplies. These are
equipment other than that described in (3) above, plus consumable
materials, supplies. List by category. List items valued at $500
or more separately. Provide the item number for each piece of

equipment valued at $500 or more.

Premium Pay. This enumeration in excess of the basic hourly rate.
(Requires written approval of the Contracting Officer.)

Consultants. The supporting information must include the name,
hourly or daily rate of the consultant, and reference the NRC
approval (1f not specifically approved in the original contract).

Travel. Total costs associated with each trip must be shown 1in
the following format:

Start Date Destination Costs
To From To $

Subcontracts. Include separate detailed breakdown of all costs
paid to approved subcontractors during the billing period.

Other Costs. List all other direct costs by cost element and
dollar amount separately.

Indirect Costs (Overhead and General and Administrative Expense). Cite
the formula (rate and base) in effect in accordance with the terms of
the contract, during the time the costs were incurred and for which

reimbursement is claimed.

Fixed Fee. If the contract provides for a fixed fee. it must be claimed
as provided for by the contract. Cite the formula or method of
computation. The contractor may bill for fixed fee only up to 85% of

total fee.

Total Amount Billed. Insert the total amounts claimed for the current



and cumulative periods.
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(J)  Adjustments. For cumulative amount. include outstanding suspensions.

(k)  Grand Totals.

Further itemization of vouchers/invoices shall only be required for items
having specific limitations set forth in the contract.



BILLING INSTRUCTIONS FOR COST REIMBURSEMENT TYPE CONTRACTS (Page 10 of 10) -

ATTACHMENT 2 (Cont.)

FEE RECOVERY BILLING REPORT

FIN:

Facility Name or Report Title:

TAC or Inspection Report Number:

(or other unique identifier)

Docket Number (if applicable):

Period
Cost Categories Period Amt. Cost Incurred
Labor
Materials

Subcontractor/
Consultant

Travel
Other (specify)
Common Costs

Total

Fiscal Year Total
To Date Costs Cumulative Costs



Remarks:

R:\BILLING.396
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olurue: 3 Information Management
Part: 1 Publications, Mail, and Information

Disclosure ADM

Unclassified Contractor and Grantee

Publications in the NUREG Series
Directive 3.8

Policy
(3.8-01)

Objectives
(3.8-02)

U.S. Nuclear Regulatory Commission policy requires  that the
following publications published by NRC adhere to the
documentation and production requirements, standards, and practices
specified in this directive and handbook: (1) unclassified NRC
contractor, consultant, or grantee formal reports, books, and
international agreement reports in the NUREG/CR (contractor
reports), NUREG/GR (grant reports), and NUREG/IA (international
agreement reports) series; (2) reports and books by contractors of the
U.S. Department of Energy (DOE); and (3) publications prepared for
NRC under memoranda of understanding and interagency
agreements.

e To ensure the production and dissemination of information and
‘publications as required by the Energy Reorganization Act of 1974
and the Freedom of Information Act. (a) '

e To ensure technical staff and management reviews of formal
reports and books before publication. (b)

e To ensure that national security, patent rights, copyrights,
proprietary rights, and rights in other sensitive unclassified
information, including those specified in interagency and
international agreements and memoranda of understanding, are
not compromised by the release or publication of information by
NRC. (¢)

Approved: June 17, 1991 :
(Revised: July 9, 1995) 1
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Objectives
(3.8-02) (continued)

o To ensure that all unclassified NRC contractor or grantee
publications in the NUREG series carry the registered
Government identfication NUREG/CR-0000, NUREG/
GR-0000, or NUREG/IA-0000, with the exception of some
publications prepared by grantees, and indicate the availability of
source material used in these publications. (d)

e To ensure that NRC-sponsored book manuscripts receive proper
peer review from experts within and outside NRC. (e)

e To provide uniform procedures for publishing formal reports and
books prepared by NRC contractors or grantees. (1)

Organizational Responsibilities and

Delegations of Authority
(3.8-03)

g:;egutive Director for Operations (EDQO)
1

Delegates to the Deputy Executive Directors for Operation
decisionmaking authority for the resolution of differences between
NRC and contractors about the contents of publications, about
granting contractors permission to publish NRC-sponsored
information in the open literature, and about permitting contractors
to 1ssue press or other media releases concerning NRC-sponsored

information.

Deputy Executive Director for Nuclear
Reactor Regulation, Regional Operations
?ng)Research (DEDR)

As delegated from the EDOQO, makes final decisions in the following
areas for the Office of Nuclear Reactor Regulation, the Office of
Nuclear Regulatory Research, and regional offices:

o When an office director refuses to publish an NRC-sponsored
document because of irreconcilable differences between himself
or herself and the author about the contents of the document. (a)

: Approved: June 17, 1991
2 (Revised: July 9, 1995)
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Deputy Executive Director for Nuclear
Reactor Regulation, Regional Operations
and Research (DEDR)

(032) (continued)

e When an office directc - _fuses to permit a contract~r’s principal
investigator to publist "+ RC-sponsored informatior in the . -on
literature. (b)

o When an office directc ' refuses to permit a contractor to issue a
press or other mec a release about an NRC-sponsored
publication. (c)

Deputy Executive Director for
Nuclear Materials Safety, Safeguards,

and Operations Support (DEDS)
(033)

As delegated from the ED D, makes final decisions in the following
areas for the offices report 1g to the DEDS:

e When an office directcr refuses to publish an NRC-sponsor -d
document because of i reconcilable differences between hims~f
or herself and the authc r bout the contents of the document. \a)

e When an office directos refuses to permit a contractor’s Priuciy 1l
investigator to publish NRC-sponsored information in the open
literature. (b) ‘

® When an office director refuses to permit a contractor to issue a
press or other media release about an NRC-sponsored
publication. (c)

Office Directors
(034)

e Ensure that publication: will be reviewed in draft for acceptabiliv
before final printing and distribution by determining that they are
consistent with agency pr.!icy, management decisions, and that they
raise no significant legal issues. (a)

o Ensure that statemen.. of work on contracts* include a
requirement that contractors comrly - this directive and
handbook and with Government Printing and Binding
Regulations. (b)

"‘anu'act" in this context encompasses the “Standard Order for DOE Work” (NRCForm 173). interagencyand international agreements,
and grants. )

Approved: June 17, 1991
(Revised: July 9, 1995) : 3
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Office Directors
(034) (continued)

* Sign, or delegate signature authority for, the NRC Form 426A,
“Release to Publish Unclass % -q NRC Contractor, Consultant, or
Conference ™ uceedings Rencrts” (Exhibit 1 of Handboox 3.8),
and rfor r:moranda Te.questing reprints of conrractor
publications. (c)

Director, Office of Administration (ADM)
[035)

As delegated from the DEDS, administers NRC’s programs and
policies for publishing unclassifie ] contractor and grantee reports and
. books in the NUREG series.

Director, Division " r, eedom ¢,
Information and Publications

Services, (DFIPS), ADM
(036)

e Deve's sand administers, as del:gated from the Director, ADM,
NRC’s program and policies for publishing unclassified
contractor, consultant, and grantee formal reports, books, and
internadonal  agreement reports in the NUREG/CR,
NUREG/GR, and NUREG/IA series, (@)

* Applies the policy, procedures, standards, and guides for the
documentation, formatting, composition, printing, and
dissemination of NRC-sponsored publications in the NUREG
series consistent with the mission of the agency and in accordance
with the requirements of the Government Printing and Binding
Regulations issued by the Joint Committee on Printing, U.S.
Congcess. (b)

® Develops and administers the central agency publication
numbering system for identifying, producing, and retrieving
unclassified NRC-sponsored publications in the NUREG
series. (c)

Director, Division of Contracts (DC), ADM
(037)

Ensures that those requests for proposals, invitations for bids, and
grant proposals, and the ensuing contracts and grants that require

Approved: June 17, 1991
4 (Revised: July 9, 1995)
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Director, Division of Contracts (DC), ADM

(037) (continued) '
publications as deliverables include provisions requiring that
contractors comply with this directive and handbook and with
Government Printing and Binding Regulations.
Applicability
(3.8-04)
Employees
(041)
All NRC employees shall follow the policy and guidance specified in
this directive and handbook.
Other Publications
(042)
The provisions of this directive and handbook do not apply to NRC
staff publications in the NUREG series, NRC docket material, or
documents created by NRC boards, panels, advisory committees, or
offices that report to the Commission.
Handbook
(3.8-05)
Handbook 3.8 gives detailed guidelines for preparing unclassified
contractor and grantee publications in the NUREG series.
References
(3.8-06)

A Manual of Style, University of Chicago Press.
Atomic Energy Act of 1954, as amended (42 U.S.C. 2011 et seq.).
“Copyrights,” Title 17, United States Code.

“Cost Principles for State and Local Governments,” OMB Circular
A-87, Office of Management and Budget, January 1981.

Energy Reorganization Act of 1974, as amended (42 U.S.C. 5801
et seq.).

Approved: June 17, 1991
(Revised: July 9, 1995) 5
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References
(3.8-06) (continued)

“Federal Grant and Cooperative Agreement Act,” Pub. L. 95-224,
February 3, 1978.

“Federal Regulation Requirements,” Executive Order 12291,
February 17, 1981 (5 U.S.C. 5601 Note).

Freedom of Information Act (5 U.S.C. 552).

Government Printing and Binding Regulations, Pub. L. 101-9,
February 1990.

“Grants and Agreements With Institutions of Higher Education,
Hospitals, and Other Nonprofit Organizations,” OMB Circular
A-110, Office of Management and Budget, July 1976.

Memorandum of Understanding Between the Department of Energy

and the U.S. Nuclear Regulatory Commission, February 24, 1978.

Memorandum of Agreement Between the Institute of Nuclear Power
Operations and the U.S. Nuclear Regulatory Commission, dated
September 17, 1993.

NRC Management Directive 3.9, “NRC Staff and Contractor
Speeches, Papers, and Journal Articles on Regulatory and Technical
Subjects.”

— 3.11, “Conferences and Conference Proceedings.”
— 12.2, “NRC Classified Information Security Program.”
— 12.6, “NRC Sensitive Unclassified Information Security Program.”

NUREG-0650, Revision 1, “Publishing Documents in the NUREG
Series,” November 1990.

NUREG/BR-0075, Revision 2, “NRC Field Policy Manual,” Field
Policy Manual No. 9, dated March 22, 1993.

“Public Printing and Documents,” Title 44, Chapter 3, Government
Printing Office, United States Code.

U.S. Government Printing Office Style Manual, 1984.

Approved: June 17, 1991
(Revised: July 9, 1995)
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Part I

Introduction

This handbook specifies the procedures that the Nuclear Regulatory
Commission (NRC) contractors and grantees need to follow when
preparing the following publications for the NRC: (A)

e Final NUREG reports (1)

e International agreement reports (2)
e Books (3)

e Grant publications (4)

The handbook is divided into six major parts and includes a glossary
and exhibits. Part [ provides general information for staff
consideration in preparing statements of work. Parts ITI, IV, V, and VI
provide publishing guidelines specific to, respectively, contractor
reports, international agreement reports, books, and grantee
publicatiens. (B)

Contractor means a private contractor, consultant, expert, another
State or Federal agency working under an interagency agreement, or a
Department of Energy (DOE) facility or subcontractor, such as a
national laboratory, working under the DOE/NRC Memorandum of
Understanding of February 24, 1978, and any subcontractors of these
organizations. (C)

This directive and handbook, as well as a copy of “Publishing
Documents in the NUREG Series” (NUREG-0650, Revision 1), must
be included or referenced in all contracts, interagency and
international agreements, and grants for which the publications
previously listed are contract deliverables or grant obligations. In
addition to the guidelines specific to each type of publication that
appear in subsequent parts of this handbook, all statements of work
must contain the applicable guidelines outlined in Part II. (D)

Approved: June 17, 1991 »
(Revised: July 9, 1995) 1
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Part II

Preparing Publication Requirements for
Statements of Work for Contracts

Specifying Publication Requirements (a)

List and describe the type of technical reports required from each
project, task, or subtask, as applicable. State when, how many, and to
whom the reports should be submitted and the scope of information
they should contain. These reports may be unclassified, sensitive
unclassified, or classified. For guidelines and Trequirements covering
sensitive unclassified and classified publications, refer to Management
Directive (MD) 122, “NRC Classified Information Security
Program,” and MD 12.6, “NRC Sensitive Unclassified Information
Security Program.” (1)

This directive and handbook pertain to publications that will be issued
in the NUREG/CR, NUREG/IA, and NUREG/GR series. (2)

Publishing Formal Reports (8)

NUREG series reports will be printed and distributed by NRC from
camera-ready copy submitted by the contractor to the Publications
Branch, Mailstop T-6 E7, U.S. Nuclear Regulatory Commission,
Washington, DC 20555-0001. The camera-ready copy is to be
prepared in accordance with the provisions of this handbook.
Recommended guidelines for the organization and format of formal
reports are specified in “Publishing Documents in the NUREG
Series” (NUREG-0650, Revision 1). (1)

When the report contains sensitive unclassified or classified
information, the contractor must comply with MD 12.2. (2)

Approved: June 17, 1991
2 (Revised: July 9, 1995)
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Publishing Formal Reports (8) (continued)

If a draft is desired before ompieting a final report, specify in the
statement of work (SOV/ the due date for delivering the final
camera-ready copy after . -civing comments frcm NRC staff or
participants (if applicable) . the draft. State that all draft mater: " “e
submitted to the cognizan: NRC contact. (3)

When the contractor is to ubmit draft material for comment before
prepanng the final report, state that the contractor will be asked to
make changesif there are ¢ mments from NRC staff or participants. If
agreement on the changes : ; reached, the NRC contact will authorize
the contractor to prepare he final copy and submit it to the NRC
contact if it is a letter repor or input to a Safety Evaluation Report or
an Environmental Stateme: t, or to the Director, Division of Treedom
- of Information and Pub ications Services (DFIPS . t is a
camera-ready copy for prir ting and distribution. This procedure will
ensure proper publication, aandling, distribution and, among other
things, preclude further cha 1ges that might nullify the agreement. ( )

If special caveats were agre :d *o between the contractor and the NR™
contact, the caveats shovld accompany the NRC Form 426A
(Exhibit 1) for approval when it is sent to the NRC contact. A cooy of
special caveats should also : c~ompany the camera-ready copy sent ..
DFIPS. (5)

If agreement on changes to a formal technical report to be issued in the
NUREG/CR series is not reacaed, the NRC contact may request the
contractor to prepare the camera-ready copy with, in addition to the
standard disclaimer required on all contractor formal reports (see
Section (F), Part III of this I ar dbook), any caveats deemed necessary
to cover NRC objections. T :ue caveats may range from “The views
expressed in this report are not necessarily those of the U.S. Nuclea.
Regulatory Commission” to the addition of a preface setting forth the
NRC opinion or footnotes at appropriate locations within the text. (6)

If NRC objections cannot b¢ covered in this manner, NRC can refuse
to publish the report. In the casé of DOE/national laboratory reports,
the DOE Operations Office Manager rowpon~ . for the laboratory
should be informed by the NRC office director or regional
administrator of the decision and the reasons therefor. A copy of the
decision should be sent to the laboratory director. In the case of
another Federal agency, a State, or a private contractor, the person
who entered into the contract should similarly be informed by the

Approved: June 17, 1991
Revised: July 9, 1995) 3
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Publishing Formal Reports (8) (connmued)

NRC contracting officer. The contractor is then free to publish the
report without identifying NRC : the funding sponsor of the report
and without the NRC disclaimer. Decisions by the office director or
designee may be appealed to ."e appropriate Deputy Executive
2irectar for O _ations. (7)

Publishing Unclassified Information in
the Open Literature and Presenting

Papers ()

Specify whether the contractor’s orincipal investigator is permitted to

publish in the open literature i1astead of submitting a final report

and/or to present papers at publ. ¢ or association meetings during the

cowse or the work. If this arrangement is authorized, add :he
“lowing stat -t to the SOW: (1)

present't »n or submission for publication, so state in the SOW, as
follows: (2)

If agrecmeat is not reached, NRC may also require that the paper
include in addition to the standard statement “Work supported by the
U.S. Nuclear Regulatory Commission,” any caveats deemed necessary
to cover NRC objections. If NRC objections cannot be covered in this
manner, NRC may refuse to authorize publication in the open
literature and/or presentation of papers. (3)

In the latter case, NRC will inform the contractor of the decision, as
previously stated. The contractor is then free to publish without
1dentifying NRC as the funding sponsor of the information. Decisions
by office directors or designees may be appealed to the appropriate
NRC Deputy Executive Director for Operations. (4)

Approved: June 17, 1991
(Revised: July 9, 1995)

|



Volume 3, 1rt 1 - Publications, Mail, anc 1formation Disclosure

Unclassified Contractor and Grantee Publications in the NUREG Series
Handbook 3.8 Part II

Publishing Unclassified Information in
the Open Literature and Presenting

Papers (C) (continued)

If the contractor proposes to publish in the open literature or present
the information at meetings in addition to submitting the required
technical reports, approval of the proposed article or presentation
should be obtained rrom NRC. NRC shall approve the material as

o, submitted, approve it subject to NRC-suggested revisions, or
disapprove it. In any event, NRC may disapprove or delay presentation
of papers on information that is subject to the Commission’s approval
that has not been ruled upon or that has been disapproved. (5)

If the contractor requests permission to publish in the open literature
even though the contract does not explicitly provide for this type of
publication, the contract can be modified to provide for such

presentations. (6)

When the contractor submits journal articles for publication, each
must be accompanied by the following statement: (7)

All published papers and articles must include the following
disclaimer: (8)

*For DOE work orders, the appropriate job code number is applicable.

Approved: June 17, 1991 _
(Revised: July 9, 1995) 5
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Publishing Unclassified Information in
the Open Literature and Presenting
Papers (C) (continued)

If the contractor is requested by the journal or other publisher to
transfer the copyright, the contract author will respond to the journal
or other publisher in writing in accord with the sample letter shown as
follows: (9)

If NRC approves open literature publication and page charges and
travel costs are required for the presentation of papers, see MD 3.9,
“NRC Staff and Contractor Speeches, Papers, and Journal Articles on
Regulatory and Technical Subjects.” (10)

Reports Containing Sensitive Unclassified
and Classified Information (D)

Examples of the proper marking of reports designated Official Use
Only, Limited Official Use, Proprietary Information, Safeguards
Information, and classified (CONFIDENTIAL, SECRET, and TOP
SECRET) are specified in MD 12.2.

Approved: June 17, 1991
6 (Revised: July 9, 1995)
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Conference and Workshop Proceedings (g)

If NRC approves publicatio of compilations of papers presented at
NRC-sponsored or cospon: ¢ red meetings, conferences, and symposia,
see MD 3.11, “Conference , d Conference Proceedings.”

Distribution of Reports to Contr..ctors (F)

Up to 50 copies of printed unclassified NUREG/CR, NUREG/GR,
and NUREG/IA reports v ill be bulk shipped to the contractor by
NRC. (The Joint Committ 2 on Printing’s Government Printing and
Binding Regulations permit jontractors to receive free of charge up to
50 copies of reports they h .ve produced for NRC.) If fewer than 50
copies are needed, indicate the desired quantity on NRC Form 426A
(Exhibit 1). Contractors r-questing single copies for opecilc
individuals in organization: other than the contractor’™ « -~ 1ization
who are notincluded in the listribution requested by the NRC contact
may address such a reques., with written justification, to the NRC
contact. If the additional dis ribution is approved by the NRC conta-t,
the contractor shall send ac dress labels with the camera-ready co y
to the Publications B.anch, DFIPS, USNRC, Washington,
DC 20555-0001, and that iisribution will be made along with t..e
standard distribution.

Coordinating Contractor Press cr
Other Media Releases of Informat:on (G)

A contractor may request permission to issue a press or other media
release on the work being dene. That request must be made to the
NRC office director or designee, who will consult with the staff of the
Office of Public Affairs. Th » contractor must not issue a press release
on nonroutine information without this prior approval. This aporoval
may be obtained by a telepl.one call to the office director or designee
to expedite the request. The contractor may appeal decisions not to
authorize the release of infr,,mation or delays in handling the request
to the appropriate Deputy Executive Director for Operations.

Approved: June 17, 1991
(Revised: July 9, 1995) : 7
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Part III
Draft and Final NUREG Reports

identification Information (a)

NUREG Number (1)

Each contractor report published by NRC must be identified by a
uni-jue alphanvmeric designatior controlled and maintained bv che
T..wion of F... ' m of Inforraation and Publications ucrvices
(DFIPS). To obtain an NRC report number, call the Publications
Branch, DFIPS, at (301) 415-7008. (a)

The NR? identification numbers will have one of the following
forms: (M

e NIUREG/CR-0000
e NUREG/GR-0000
o NUREG/IA-0000

CR indicates contractor report, GR indicates grant report, and IA
indicates international agreement report. The contractor report
number, if any, will be placed below the NUREG number on the title
page and cover. (¢)

When a report consists of more than one volume or binding, or 1s
issued in more than one edition, an appropriate volume, number,
supplement, part, addendum, or revision designation must appear
immediately below the NRC report number and the contractor’s
report number, if any. (d)

Authors’ Names (2)

Authors’ names must appear on the report cover and title page, unless
placing them there is impractical, as for an annual report having many
contributors. Editors or compilers with subject-area expertise may
also be identified as such on the cover and title page. The authors’

Approved: June 17, 1991
8 (Revised: July 9, 1995)
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Identification Information (») (continued)

Authors’ Names (2) (continued)

affiliation need not be listed unless it differs from the organization
creating the report.

Organizational Identification (3)

The Publications Branch, DFIPS, prepares the covers and title pages
for all reports and will list information about the organization that
created the report as it is provided.

Previous Reports in Series (4)

Ifthe report being prepared is one in an ongoing series, list all previous
reports in the series. Include report numbers and issuance dates. Place
this list on the back of the title page. If this list cannot be placed on a
single page, place the pages at the end of the front matter rather than
on the back of the title page.

Report Dates (5)

The report dates are shown on the title page. These dates include the
month and year the report is completed and the month and year it is
published.

Report Organization and Components ()

The organization and components of contractor reports vary,
depending on their purpose and scope. Recommended format and
organizational guidelines appear in “Publishing Documents in the
NUREG Series” (NUREG-0650, Revision 1). (1)

Each draft and final report prepared for NRC must include an abstract
of 200 words or less that appears on a separate page preceding the
table of contents. The abstract also must appear on the “Bibliographic
Data Sheet,” NRC Form 335 (Exhibit 2). Instructions for completing
NRC Form 335 appear on the back of the form. Guidelines on the
special writing requirements- for preparing abstracts appear in
Section 5.5 of NUREG-0650, Revision 1. (2)

Pre-Publicatidn Reviews ()

Patent Review (1)

Patent implications must be cc')}lsidered before approval of reports for
public release so that disclosure will not adversely affect the patent

Approved: June 17, 1991
(Revised: July 9, 1995) 9
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Pre-Publication Reviews (C) (continued)

Patent Review (1) (continued)

rights of NRC or the contractor. If the work being reported is
contractually managed through another Government agency (e.g.,
DOE national laboratories), the contractor should request that
Government agency tc perform the patent review. The result of the
review must be reported on NRC Form 426A under item 8 (see

Exhibit 1). (a)

If NRC directly administers the contract, or the contractor is unable to
obtain a patent clearance from the Government agency administering
the contract, the responsible NRC contracting officer must be
consulted, and the responsible NRC technical contact shall consider
the patent implications. If the report does not require a patent review
because the report does not contain any description of novel technical
developments that may be of an inventive nature, mark “N/A” on the
NRC Form 426A in the space for the Patent Counsel’s signature. If a
possibility exists that developments of an inventive nature are
disclosed. the contracting officer shall request assistance from the
NRC Assistant General Counsel for Administration, Office of the
General Counsel, on (301) 415-1553. (b)

Security Review (2)

If a report of sensitive unclassified or classified work is required, the
NRC contact must work with the NRC Division of Security to establish
the appropriate procedures and inform the contractor of these
procedures through the contracting officer. The standards for marking
and handling these reports are given in Management Directive
(MD) 12.2, “NRC Classified Information Security Program.”

Copyright Review (3)

Copyrighted material must not appear in NRC-sponsored
publications without written permission from the copyright holder.
See Section 3.4 of NUREG-0650, Revision 1, for information about
obtaining copyright permission.

Color Printing (D)

Regulations issued by the Joint Committee on Printing (JCP) restrict
the use of color in printed materials to those uses that are of
demonstrable value. JCP regulations specify that “demonstrably
valuable multicolor printing” includes the following categories: (1)

10
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Color Printing (D) (continued)

e Maps and technical d..grams for which additional color is
necessary for clarity. (a

e Obiject identification (r :Jical specimens, diseases, L'ants, Lc_s,
uniforms, etc.). (b)

e Safety programs, fire p evention, savings bonds programs, and
competitive areas of pe: sonnel recruiting. (c)

e Areas wherein clearly ic :ntifiable savings in costs can be soundly
predicated on multicolo - use. (d)

e Printing for programs re¢ juired by law, whose relative svccess or
failure is in direct ratio : 5 the degree of publicresp~ . .nc for
which that response can e logically attributable to the number of
colors planned and the 1 anner in which they are proposed to be
used. (e)

e Color for promotional o " motivational purposes, such as programs
concerning public health, safety, and consumer benefits, or tv
encourage utilization of Government facilities, such as programs
for Social Security, M l'care, and certain areas of need fc.

veterans. (f)

The regulations indicate that the following categories do not meet the
“demonstrable value” criteria: (2)

e Printed items wherein aaditional color is used primarily for
decorative effect. (a)

e Printed items for which additional color is used primarily iir uct ¢”
effective layout and design. (b)

e Printeditems for which z adi_tional color is used excessively, that is,
four colors when two o- three will fulfill the need, three colors
when two are adequate, o colors when one is adequate. (<)

e Printed items wherein the inclusion of muincolor does not reflect
careful, competent advance planning that recognizes the
contribution that the use.of color is expected to make to the
ultimate end-purpose. (d) '

Approved: June 17, 1991
(Revised: July 9, 1995) 11



-Volume 3, Part 1 - . .blications, Mail, and Informa n Disclosure
Unclassified Contractor and Grantee Publications in the NUREG Series
Handbook 3.8 Part III

Color Printing (D) (continued)

Microfiche &)

If color printing is anticipated whe 1 the statement of work or standard
order for DOE work 15 being prepared, contact the Publications
Branch, DFIPS. Prior approval must be granted by the Director of
DFIPS. If a reav’-<ment for colcr urinting arises as the report __ being
prepar. , subm®* a written justi .cation for its use to the Director of
DFIPS. (3)

NRC contractors and DOE lab. ratories submitting microfiche with
reports must submit a hard copy of each microfiche, include headers
on each microfiche as shown in E: hibit 3, and conform to the following
NRC specifications.™

Microfich: — -t conform to either the 24/98 format fc. Lource
documents with 14 columns and 7 rows (reduction ratio of 1 t0 24)
or the 48/270 format for computer output microfilm with 18
columas and 15 rows (reduction ratio of 1 to 48). (1)

e The microfiche sheet must be standard 105 mm by 148 mm. (2)

e The microfiche must be either a silver-halide master or a black or
blue-hlack diazo placed in acid-free envelopes. (3)

e The microfiche must contain headers as shown in the sample in
Exhibit 3. Specifically, the first Llock of the header must contain
the NUREG number (include volume or revision, if applicable),
the contractor identification number, and the classification (e.g.,
unclassified, proprietary). The second block must contain the
description of the microfiche and may include the contractor’s
name. The third block must cortain the publication date and the
sheet identification. (4)

e The header information must be eye readable on a clear
background. (5)

¢ A foldout page must be microfilmed in sections if the page is too
large to be microfilmed in a double frame. No less than 25-mm
overlap of original material is acceptable. (6)

*With the exception of items (3), (4), and (8), these specifications are consistent with the
American National Standards Institute “Standard for Micrographics-Microfiche, ANSVATIM
MS5~1985.” Copies of this standard are available from the American National Standards
Institute, A’ : Sales Department, 11 West 42nd Street, 13th floor, New York, NY 10036
(212) 642-4900, or from the Association for Information and Image Management,
ATTN: Publications Section, 1100 Wayne Avenuz, Sitver Sy ring, MD 20910 (301) 587-8202.

12
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Microfiche (E) (continued) .

e The first frame must be blank (on the first sheet only), and the
second frame must contain the National Institute of Standards and
Technology’s (NIST’s) Reference Material resolution target in
Microcopy Test Charts (NBS SRM 10104). (7)

e Jacketed microfiche is unacceptable. (8)

Disclaimers (r)

The following notice will be added by the Publications Branch, DFIPS,
before the printing process on the inside front cover: (1)

The branch will print the additional statement, “The views expressed
in this report are not necessarily those of the U.S. Nuclear Regulatory
Commission,” below the standard disclaimer, if appropriate. Other
qualifying statements may be added, if needed. (2)

Availability Information (G)
Reference Material (1)

Reports or other documents referenced in text, reference sections,
bibliographies, and appendixes of unclassified regulatory and
technical reports in the NUREG series must be available to the public
either in the public domain (as in a public library, at the Government
Printing Office (GPO), at the National Technical Information Service
(NTIS), or at other reference or sales outlets) or in the NRC Public
Document Room (PDR). This means that references should not be
made to personal communications and interviews, unpublished
information and information with restricted distribution (e.g.,
proprietary, National Security, and Official Use Only). If the
unretrievable information is important and unrestricted, quote it in

Approved: June 17, 1991
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Availability Information (G) (continued)

Forms )

Reference Material (1) (continued)

the text or in footnotes. Provide any credit due to individuals in the text
or in an acknowledgment section. Availability may be stated
collectively for all entries. (a)

Although proprietary reports may not be included in a list of
references, listing or identification of proprietary reports may be
included in an appendix or in a separate listing following the reference
section titled “Proprietary Sources of Information.” (b)

In addition, reference to Institute of Nuclear Power Operations
(INPO) documents may not be made without prior approval from
INPO. Approval to reference INPO documents must be stated on the
NRC Form 426A. (¢)

Guidelines for developing and presenting reference material are
provided in NUREG-0650, Rewision 1. (d)

Reports (2)
Most final reports are sold by GPO and NTIS. A statement indicating

this availability is added to each report, as appropriate, by the
Publications Branch staff before the report is printed. (a)

Draft reports for which comments are requested are typically
announced in the Federal Register as being available from the NRC.
These reports are not sold at GPO or at NTIS. (b)

Bibliographic Data Sheet (NRC Form 335) (1)

All published NRC reports must include an NRC Form 335 as the final
right-hand page of the manuscript. Instructions for completing the
NRC Form 335 appear on the back of the form. A completed NRC
Form 335 must be submitted to the Technical Publications Section,
DFIPS, with the camera-ready copy of the report. Exhibit 2 shows a
completed NRC Form 335.

Release To Publish Unclassified NRC Contractor, Consultant, or
Conference Proceedings Reports (NRC Form 426A) (2)

The NRC contact must submit a completed NRC Form 426A (see
Exhibit 1) with the camera-ready copy of the report to the Technical
Publications Section, DFIPS. NRC Form 426A must be signed by the
staff member designated by the appropriate office director.

14
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Printing and Reprinting (1

The Publications Branch, D" PS, wiil review the camera-ready report
submitted for printing fin its adherence to the standards and
requirements set forthin t . directive and handbook. a< well as any
relevant guidelines from I 7."REG-0650, Revision 1. Uusatisic. ty
manuscripts will be returne 1 to the NRC contractor for «ppropriate

action. (1)

Submit a memorandum rec lesting a reprint to the Director, DFIPS,
or designee, for approva . Include with the request a written
justification and the appro- al of the office director or designee for
reprinting. Also provide a. dress labels for recipients not on NRC

standard distribution lists. ( 2)

Distribution ()

The Publications Branch, JFIPS, will arrange distribution for all
copies of unclassified form:d contractor reports in accordance wi*h
instructions on NRC Form 4 26 A (Exhibit 1). The Publications Brans 1
will also arrange automat c distribution of these reports to NRC
-NUDOCS, the NRC PDF, NTIS, GPO, and the GPO Feder.i

Depository Library Prograr. (1)

Sensitive unclassified and c.assified reports will be distributed by the
NRC sponsoring office on :1 c1se-by-case basis. (2)

Approved: June 17, 1991
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art IV

International Agreement Reports

Background and Rationale (»)

NRC has cooperative nuclear saisty research programs that involve
either or both foreign governn ents and organizations and U.S.
indvsuay. These  programs inlude monetary contribufioas,
"~ _-.matonex... _2.andcommentsonprogram plansand resuits as
authorized in the Energy Reorganization Act of 1974. To this end,
international and U.S. industry agreements have been signed that
provide fcr transmitting unclassified technical information from
foreign : ticipants to NRC. These procedures apply only to
NRC-m~~ 1ed work. (1)

The interests of all NRC international nuclear safety research program
participa..L. are served best by forrna! dissemination of information on
these programs or codes developed for or in cooperation with
NRC. (2)

Identification Information )

Cover and Title Page (1)

The cover and title page will conta..: a title, a subtitle (if appropriate),
the nam s ¢ the authors, the performing organization, and the NRC
office sponsoring the project. The cover and title page will be prepared
by the Publications Branch, Division of Freedom of Information and
Publications Services (DFIPS).

NRC Report Number (2)

Each report must be identified by an NRC-controlled alphanumeric
number as the prime number unique to that report. The centralized
document control system for unique identification is maintained by
DFIPS. Numbers may be obtained by calling the Publications Branch
at (301) 415-7008. (2)

16
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Identification Information (B) (continued)

NRC Report Number (2) (continued)

The NRC identification number will have the form
“NUREG/IA-000,” where IA indicates “international agreement.”
The foreign participant's report number, if any, may be inserted below
the NUREG number on the cover, if desired. (b)

When a report consists of more than one volume or binding or isissued
in more than one edition, include an appropriate volume, number,
supplement, part, addendum, or revision designation below the report
number and the foreign participant’s report number, if any. (c)

Previous Reports in Series (3)

If the report being prepared is one in an ongoing series, list all previous
reportsin the series. Include report numbers and issuance dates. Place
this list on the back of the title page. If this list cannot be placed on a
single page, place the pages at the end of the front matter rather than
on the back of the title page.

Report Organization and Components (C)

The organization and components of cooperative agreement reports
vary somewhat, depending on their purpose and scope. Each of these
reports must include an abstract of 200 words or less that appears on a
separate page before the table of contents. The abstract must also
appear on the “Bibliographic Data Sheet,” NRC Form 335 (Exhibit 2).
Instructions for completing NRC Form 335 appear on the back of the
form (Exhibit 2). Guidance on the special writing requirements for
preparing abstracts appears in Section 5.5 of NUREG-0650,
Rewision 1.

Availability Information (D) |
References and Bibliographies (1)

Reports or other documents referenced in text, reference sections,
bibliographies, and appendixes of unclassified regulatory and
technical reports in the NUREG series must be available to the public
either in the public domain (as in a public library, at the Government
Printing Office (GPO), at the National Technical Information Service
(NTIS), or at other reference :or sales outlets) or in the NRC Public
Document Room. This means-that references should not be made to
personal communications, interviews, and unpublished information
with restricted distribution (e.g., proprietary, National Security,
Official Use Only). If the unretrievable information is important and

Approved: June 17, 1991
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Availability Information (D) (continued)

Disclaimer (g)

References and Bibliographies (1) (continued)

unrestricted, it can be quoted in the text, in footnotes, or in
appendixes. If the title of a document containing proprietary
information is unclassified, it can also be quoted in the text or in a
footnote. If credit is due to individuals, they can be mentioned in the
text or in an acknowledgment section. Availability may be stated
collectively for all entries. (a)

Although proprietary reports may not be included in a list of
references, listing or identification of proprietary reports may be
included in an appendix or in a separate listing following the reference
section titled “Proprietary Sources of Information.” (b)

In addition, reference to Institute of Nuclear Power Operations
(INPO) documents may not be made without prior approval from
INPO. Approval to reference INPO documents must be stated on the
NRC Form 426A. (¢)

Guidelines for developing and presenting reference material are
provided in NUREG-0650, Revision 1. (d)

Reports (2)
These reports will be made available for sale by GPO and NTIS.

The following notice will be added by the Publications Branch, DFIPS,
on the inside front cover before printing.

18
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Forms ()
Bibliographic Data Sheet {* .C Form 335) {1}

Submit a typed NRC Form = " "Exhibit 2} with the camera-ready copy
to the Technical Publicatior ~ Section, DFIPS, as the finai ..ght -h~nd

page.

- Release to Publish Unclas ified NRC Contractor, Consultant, or
Conference Proceedings Rej orts (NRC Form 426A) (2)

An NRC Form 426A (Exhib: - 1) must be completed and signed by the
office director or designee a- d submitted with the camera-ready copy
of the report to the Technic: I Publications Section, DFIPS.

Classified or Sensitive Unclassifie d

Information (G)
The NRC contact should ref .r to Management Directive 12.2 or call
the Division of Security for ..nswers to questions about the status ¢ £
classified or sensitive unclass (fied information in NUREG/IA reports.

Approved: June 17, 1991
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eneral (a)

Definition (B)

Format (¢

rartV
Books

These guidelines apply to books vritten by contractors and grantees
that are printed by NRC. See Part VT of this handbook for guidance on
publications, inctuding books, by ¢ rantees.

Abookrefers to apublicationintended as a permanent reference or as
a textboot -t major critical review of a technical or regulatory topic.

Books arc L .ually 6 by 9 inches in 111 size, but size will be based on
requirements such as ease of use and legibility for graphics, foldouts,
and the like. The binding (casebound or paperback) will be chosen
according to the need for durability. Additional guidance on
manuscript preparations can be found in the U.S. Government Printing
Office Style Manual and the Chicago University’s A Manual of Style.
Refer also to NRC’s “Publishing Documents in the NUREG Series”
(NUREG-0650, Revision 1). (1)

The cont ict ¢ shall submit to the NRC project manager the typeset
(photocomposed) manuscript suitable for printing. The NRC contact
shall submit the manuscript to the Chief, Publications Branch,
Division of Freedom of Information and Publications Services,
(DFIPS), where it will be reviewed ior adherence to the standards set
forth and referenced in this directive and handbook. The manuscript
will also be reviewed for printing acceptability by the Pr...dng and Mail
Services Branch, DFIPS. Unsatisfactory manuscripts will be reported
to the NRC contact for appropriate contractual action by the NRC
contracting officer or, in the case of Government agency or
interagency agreement work, the publications manager of the
performing organization. (2)

20
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Format (C) (continued)

DFIPS will approve the design of the cover and title page containing
appropriate information concerning—(3)

e Authors’ names (a)
* Organizational identification (b)

* Public availability and sales (c)

All books must include a comprehensive subject index of the book’s
contents, unless the book is made up almost exclusively of graphical or
tabular matter. See NUREG-0650, or The Chicago Manual Style
(13th ed.) for guidelines on creating an index. (4)

NRC Document Number (D)

Each book must be identified by an NRC-controlled alphanumeric
code unique to that book. The alphanumeric code will have the form
NUREG/CR for books prepared by contractors and NUREG/GR for
books prepared by grantees. (D

When a book consists of more than one volume or binding, or isissued
in more than one edition, include an appropriate volume, number,
supplement, part, addendum, or revision designation directly below
the document number. (2)

Numbers are assigned by the Publications Branch, DFIPS. The
number may be obtained before the manuscript is submitted to DFIPS
for printing by calling the Publications Branch at (301)415-7166. The
DFIPS staff will arrange to meet with the NRC contact for the project
and, when appropriate, the author(s), to discuss the publication
production requirements and the schedule for the book. 3

Availability of Reference Materialsﬂ(E) |

The guidelines for availability of reference material given in Section G
of Part I of this handbook also apply to books prepared by
contractors and grantees that are published by NRC.

Approved: June 17, 1991
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Reviews ()

Peer (1)

Books published by NRC must undergo peer review by experts within
and outside NRC. Peer review refers to a critical evaluation of the
technical contents of a publication. These reviews may be conducted
anonymously by reviewers from the author’s own or a related field who
are totally independent of the work leading to the manuscript. (a)

Reviewers should be chosen by the NRC office sponsoring the book
from the potential audience for the publication and should provide an
independent judgment about whether the publication successfully
accomplishes the author’s aims. Peer reviewers should be chosen for
their expertise in the subject matter of the book. They may come from
academia, the national laboratories, other Federal agencies, or from
other research institutes or consulting firms. They may be identified
from the membership rolls of professional societies, American
National Standards Institute (ANSI) subcommittees, and the like. Do
not choose more than one reviewer from the same organization. (b)

When assessing potential peer reviewers, screen for demonstrated
competence and achievement in a specific discipline or research
specialty. Assess competence based on the quality of research
accomplished, publications in refereed journals, and other significant
technical activities, achievements, and honors. Consider the
judgment, perspective, and objectivity of reviewers. Consider also the
personal integrity of those selected to ensure the confidentiality of
information reviewed. Finally, avoid real or perceived conflicts of
interest. Do not choose reviewers who are licensees or consultants to
licensees, nor reviewers from intervenor groups. Likewise, do not
choose reviewers who may profit financially from influencing the
information reviewed. (c)

The services of reviewers from outside the agency may be acquired
through consultant services contracts. The decision as to whether to
reimburse peer reviewers should be made on a case-by-case basis,
however. Recognize that reimbursing peer reviewers may give the
appearance of a conflict of interest, suggesting to some that because
NRC is paying for this service, the agency will seek only reviewers
thought to be favorably disposed to the material reviewed. One way to
offset this impression is to seek recommendations for peer reviewers
from independent organmizations, such as the American Physics

22
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Reviews (F) (continued)

Peer (1) (continued)

Society, the. American Nt -~ ar Society, the American Society of
Mechanical Engineers, or :ruropriate universities. Reir. “ur<ement
could then be made to the rganization. (d)

- Copyright (2)
Copyrighted material must 1 ot be reproduced in NRC books without
appropriate authority, usuc ly written permission of the copyright
holder. See Section 3.4 of N JREG-0650, Revision 1, for information
about obtaining copyright p :rmission.

Security (3)

On the basis of the knowlec'ge of the information sources used, the
author is responsible for enst ring that the manuscript does not contain
classified or other access—co:itrolled information. If uncertainty exists
with respect to the security «lassification of a reference document ¢ -
manuscript, an authorized ¢ ias;ifier or the NRC Division of Securi*-
should be contacted fo: assistance. See also Managemernt
Directive 12.2, “NRC Class fied Information Security Program.”

Patent (4)

The patent review guidelines for draft and final formal reports
specified in Section (C)(1) of Part III of this handbook also apply to
books prepared by contractors and grantees.

Publishing Authorization Form ()

A completed NRC Form 426A (Exhibit 1), signed by the ofiic.
director or designee or by a DOE national laboratory authorizec
official if the publication s prepared for the ‘Office of Nuclear
Regulatory Research, must be submitted to DFIPS with the book

manuscript.

Disclaimers )

The following standard U.S. Gﬁé_,)vemment notice will be added before
printing: (1)

Approved: June 17, 1991
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Disclaimers (H) (continued)

Printing ()

The following additional statemer t may be printed below the standard
disclaimer, if authorized by the MRC office director or designee: (2)

Other qualifying statements may be added, if needed. (3)

DFIPS will submit book manuscripts to GPO for printing. The
printing cycle requires from 6 to 8 weeks.

Distribution and Sales ()

The DFIPS staff will arrange distribution in accordance with
distributior euidance provided by the NRC project manager on NRC
Form 426 A (Exhibit 1). (1)

Free distribution should be limited to those who contributed
materially to the book or to those for whom the book’s subject matter
bears directly on their work at or for NRC. (2)

DFIPS will arrange to make the book available for salc chrough GPO.
DFIPS also will arrange to have it made available at the NRCPDR and
for the GPO Federal Depository Library Program. (3)

24

Approved: June 17, 1991
(Revised: July 9, 1995)



~ Volume 3, rart 1 - Publications, Mail, and information Disclosure
Unclassified Contractor and Grantee Publications in the NUREG Series
Handbook 3.8 Part VI

Part VI

Grant Publications

Background and Rationale (4)

The Nuclear Regulatory Commission funds grants for educational and
nonprofit institutions, State and local governments, and professional
societies for the expansion, exchange, and transfer of knowledge and
ideas pursuant to the Atomic Energy Act of 1954, as amended,
Sections 31.a and 141.b.

Publication of Results )

The grant will specify the publication requirements of the award.
Grant results may be published by NRC, by the grantee, or in the open
literature.

Publication by NRC (1)

This publication option must be governed by the guidelines specified
in Part IIT of this handbook for reports or in Part V of this handbook
for books, as appropriate. See “Identification Information,”
Section (C) of this part. ‘

Publication by a Grantee (2)

When the grant specifies that the grantee is to publish the results of his
or her work, the grantee must grant to the Government a royalty-free,
nonexclusive, irrevocable license to reproduce, translate, publish, use,
and dispose of all copyrightable material first produced or composed
in the grantee’s performance under the grant.

Publication by a Grantee in the Open Literature (3)

When the grantee submits journal articles for publication, each article
must be accompanied by the following statement: (a)

.Approved: June 17, 1991
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Publication of Results (B) (continued)

Publication by a Grantee in the Open Literature (3) (continued)

All open literature publications prepared under this grant must
contain the following statement: (b)

If the grantee is requested by the journal or other publisher to transfer
the copynight, the grantee author will respond to the journal or other

publisher in writing in accord with the sample letter shown as
follows: (c)

, : Approved: June 17, 1991
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Publication of Results (5) (continued)

Reprints of Open Literat: e Publications (4)

When any article resulting . - work under the grantisnublishedina
scientific, technical, or : - fessional journal, two revnnts " the
publication must be sen. to the cognizant NRC program officer,
clearly labeled with the grant number and other appropriate
identifying information.

Identification Information (C)

Each report or book publi: 1ed by NRC that results from a grant must
be identified by an alp! anumeric number, “NUREG/ GR-000.”

where “GR” indicates “grz 1t report.” (1)

When the publication corsists of more than one vuiume, number,
supplement, part, or bindir. 3, or is issued in more than one edition, an
appropriate volume, suppl.ment, part, or revision designation mst
appear below the NUREG/GR number. (2)

Numbers may be obtaiiec from the Publications Branch ut
(301) 415-7008. (3)

Pre-Publication Reviews (D)

The U.S. Congress characerizes the relationship between a Federal
agency and a grant recipient a.; one in which “the recipient can expect
to run the project without agency collaboration, participation, or
intervention as long as it is run in accordance with the terms of the

instrument.”

. Approved: June 17, 1991
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(lossary-

Book. Apublication intended as :: permanent reference or textbook or
as a major critical review of ¢ technical or regulatory topic. It may
be casebound (hardback) or aperbound.

Camera-Ready Copy. Pages rea.ly for printing by the offset printing
process. This 1s a colloquial term used even though the printing
process may not involve th:«: so—called copy camera (see also
reproducible masters).

<asebound. Teru: w2noting a book with a hard cover.

Compose. To arrange letters, in type or film, for printing. Usually
synoxvmous with typesetting.

Compositi~n. The process of setting type by hot-metal casting,
phototypesetting, or electronic character generating devices (e.g.,
computers) for the purpose of producing camera-ready copy,
nega.i.es, a plate, or an image to be used in the production of
printing or microform.

Contracter Report. Record of work done (a report) prepared in
accordance with the provisions of a contract or under or pursuant
to an interagency agreement.

Copyright. A form of protection provided by the laws of the United
States (Title 17, U.S. Code), t : the authors of “original works of
auil ore’ ip,” including literary, dramatic, musical, artistic, and
certain other intellectual works. This protection is available to
both published and unpublished works. Generally, copyrighted
material may not be reproduced without the permission of the
author or the publisher.

Disseminate. To announce the publication of report. .ad make them
available for free distribution, sale, or copying.

*Words in &alics in definitions are also defined in the glossary.

28

Approved: June 17, 1991
(Revised: July 9, 1995)



Volume 3, rt 1 - Publications, Mail, and formation Disclosure

Unclassified Conwractor and Grantee Publications in the NUREG Series
Handbook 3.8 Glossary

Glossary (continueq)

Distribution. Reports dispensed to specific organizations and
individuals to ensure their participation in the regulatory process
and support of research and technological investigations. Such
distribution may be accomplished by the use of standard
distribution lists established and maintained by the Division of
Freedom of Information and Publications Services at the request
of the originating office or region.

Documentation. Classification and associated markings required for
classified or sensitive unclassified documents, the NRC report
number unique to the report, title (and subtitle, if any), author or
correspondent (if any), organization identification and contract
number (or job code number), date, and availability.

‘Edition. All copies of a book printed from the same type. Edition also
refers to format, such as paperback, casebound, or to the text, as
revised, expanded, and so on. If extensive revisions have been
made to the text and the book is reprinted, the revised version is
the new edition.

Grant. A legal instrument which defines the relationship between the
Government and a recipient for the transfer of money, property,
services, or anything of value to the recipient for the
accomplishment of a public purpose of support or stimulation
authorized by law. A grant presumes a limited amount of
involvement by the agency in the performance by the recipient.

Grant Report. Arecord of work done prepared in accordance with the
provisions of the grant.

Index. An alphabetical list of all major topics discussed in a book. It
cites the page numbers where each topic can be found. The indexis
the last section of a book.

International Agreement. Cooperative nuclear safety research
programs that involve either or both foreign governments and
organizations and U.S. industry. Such involvement, authorized
under 42 US.C. 5801, includes monetary contributions,
information exchanges, and comments on program plans and
results.

International Agreement Report. A record of work done prepared in
accordance with the provisions of an international agreement.
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Glossary (continued)

Manuscript. A handwritten, typewritten, or composed version of a
document, as distinguished from a printed copy.

NRC Project Manager. The NRC staff member responsible for the
work performed by consultants or contractors and their
subcontractors, or for work performed under or pursuant to an
interagency agreement. -

Paperback. A book with a flexible paper cover.

Peer Review. A critical evaluation of the technical contents of a
publication. These reviews are conducted by reviewers from the
author’s own or a related field who are totally independent of the
work leading to the manuscript. Reviewers should be chosen from
the potential audience for the publication and should provide an
independent judgment about whether the publication successfully
accomplishes the author’s aims.

Photocompeosition. Typeserting performed when photosensitive paper
or film is exposed to light in the form of letters and characters.
Photocomposition is to be distinguished from hot-metal and
typewriter composition.

Printing. As defined by the Joint Committee on Printing, includes and
applies to the process of composition, platemaking, presswork,
collating, and microform; the equipment used in such processes; or
the end product produced by such processes and equipment.

Proprietary Information. Trade secrets; privileged or confidential
research, development, commercial, or financial information
exempt from mandatory disclosure under 10 CFR Part 2
(Sections 2.740 and 2.790) and under 10 CFR Part 9 (Section 9.17);
and other information submitted in confidence to the NRC by a
foreign source and determined to be unclassified by the NRC.

Public Domain. Materials for which a copyright never existed, such as
U.S. Government publications, or for which a copyright has
expired. '

Publicly Available Documents. Information (reports and references)
that is available in the NRC Public Document Room (PDR) for
public inspection and copying or available in the public domain.

Approved: June 17, 1991
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G-lossal'y (continued)

Reproducible Masters. Cas 2 a-ready copy that includes (1) originals
of line drawings (or pri: .. “hat can be copied); (2) glossy prints of
black and white photog -=ahs; (3) original fypeset Or L.uitcd +»~1,
tables, cover, title page, :ontents, and abstract; or (4) cther forms
of the materials that a f .inter can reproduce.

Trim Size. The final size of he whole page, margins included.

Typesetting. The placement Jf type on a page (letters, numbers, and
other characters) in cor formance with specific style and layout
instructions.

Unique Identification. NRC dentification (NUREG number® used on
areport and its attachme 1ts, revisions, and supplem=  _ ...t is not
used on any other publication. :
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S . Exhibit 1
NRC Form 426A, “Release to Publi<h Unclassified NRC
Contractor, Consultant, or Confcrence Proceedings
Reports”

Fﬁt:’toa-ua“ US.NUGLEAR AEGULA A + COMMISSION | 1. REPORT NUMBER ov oo
NRCM 1102, X202 27
NUREG/CR-56
RELEASE TO PU JLISH UNCLASSIFIED NRC CONTRACTOR. BNL-NUREG—52257
CONSULTANT, (.8 CONFERENCE PROCEEDINGS REP )RTS
Qotasn e, ‘ochnicel Publicadons
ot (Pioane Tyoew or Print} Saction e%42.79
2 TITLE MDSUBTITLEIS.--‘.M-;-——"MU > Fl R GRANTRUMBER
[l a_nflbrbof T AuimeOwr)
Altexrnate Modal Combination Methods irn Respo: se 43 5
Spectrum Analysis 4 ST /\
- [ N

A AUTHORS (1 more hem wreos, aoems 1iree oo FOUBmrd Iy “onc & wwers™}

P. Bezler and others

5. CONTRACTOR M AILING ADDRESS (Wunder aaa Suwer, Cicy, Scac ZLP Conws
% 3

Brookhaven Nationa?l Laborator: Building
Upton, é

Department of N~~~ .- . Energy

Lo

& TYPE OF DOCUMENT (Chock aommariem 00 I - & A N

X | & TECHNICAC REPORT " »

[R] cormar [ LeTrer RerorT /_\ \ : \ / B
[ 8. CONFERENCE PAPER 1w, comovens e 127, 120 ms 1 mor) v ~ N > e

(1) TITLE OF CONFERENCE PAPER: ~ )y N\ N )

) DATE(S) OF CONFERENCE: Ve i > N 7

£3! LOCATION OF CONFERENCE; _ N ~N N
’ C. OTHER (iasicom arpe of mers /\ \ Rt /

AWt it o

’ 7. OISTRIBUTION (Lier wAC GTTOw MO SO, Prowiow rmailiny iaoee by MRC ¥ NRC ool Lrovere novws and st asop oovy, 17 W LOTT, Proveoe
KOS sy adirves

RA
50 copies: Judy Liu, Te

10 copies: Nilesh Ch

YES| NO Yo B CERTIFICATION YaASHER ALL GUEST/ONT
el “Whﬁbq-« m"mmm-mw.mmnmmm'o.
A. REFERENCE AVAL LITY — ow o . OF Whe NRC Putiic Ootus et Acom?
1 o, (et Dup wpeciTic with v Noting bedwer.

srscmdQuu xun: \ \ §>“.
\ Ooas this Mw

X 8. <ol ! \MAT‘ <\Rmm-, du‘-m&m”.—.“m
W - ADrEPASr Coded
_,/ '.C..%‘UTERCODR ) - St 4 «"‘ —Qumuuncwc-m.mmmaummmsm

ARANCE\ . =\ Oats this moert reaues oowrt cesrsnoes?
g Yo, T NAC Prsent Cousmet mese sgnlty Claarence by meming belew.

( < nfs_t&ca : 'Tmev !sacwu’une
\\X a;%nﬁouasdwm ~ Oees e roor Camesin vy rvavs. or Goca

XiF uMaeoyeuzms- Drowe this (OENt bnmour requiremanis on Nconmmes?

N~ 7 2. AUTHORIZATION :
A. DOE LAS AUTRQRIZING/OFF ICLAL (/7 aswdossiel lsnc'u TURE ln.u'e
{Trme or grine nemwi [ —

[oaTE

R.A. Bari
B. NRC RESPONSIBLE STAFF MEMBER [smmnz lonmv lreu.mone lw\u.sror ln.u'c'
T v0w o prawe monne)

NRC FORAM 4284 (3-89

A. Murphy Gl LWL, L4350 NLS2UIA foss0r s
4 T Z
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srmation Disclosure

Exhibit 2

‘NRC Form 335, “Bibliographic Data Sheet”

NRC ¢OAm 335
289

U.S. NUCLEAR REGULATORY COMMISSION

BIBLIOGRAPHIC DATA SHE:T

ISe® insIructions On the reverse)

NRE, AdS VoI, Suop., Rev.,

1. REPORT NUMBER
LAgeigraa v
BAG AN Nrgtrioors, 11 any.

NUREG/CR-5603

2. TITLE AND SUBTITLE

H

Pressure-Dependent Fragilities for Piping Components:
Pilot Study on Davis-Besse Nuclear Power Station

EGG-2607
3. DATE REPORT PUBLISHED
MONT N YEAR

October = 1990

S. AUTHOR(S)

D.A. Wesley, T.R. Kipp, D.X. Nakaki, H. Hadidi-Tamjed

Mission Viejo, CA 92691

Idaho National Engi
EG&G Idaho, Inc.
Idaho Falls, ID 8341

27401 Los Altos, Suite 480

B.PERFORMING ORGANIZATION — NAME AND AUDRESS ¢ NRC, provedie Ciriion, Qe 0r Repion, .S Nuxiear ' 4
ABE ™ Tmpe [T Yorporation Under contract to:

N

Washington, D.C. 20555

9. SPONSORING ORGANIZATION ~ NAME AND ADOR L NR Y
> ESS C. tyme “Senne m atreve”; (Joonicacror,.

Division of Safety Issue Resolution
Office of Niclear Regulatory Research
U.S. Regulatory Commission

10. SUPPLEMENTARY NOTES

ILASSTRACTQ@M&M

Leak

9 troi]ung modes of failure. The pressure

e evaluated using limit-state analyses for the
apacities are dependent on several factors, in-

g assumptions, and the postulated failure cri-

Unlimited

st}
1 AVAILABILITY STATEMENT

st e e e e
I SECURITY CLASSIFICATION

{3 Nes Pope)

Unclassifiec

(T0a Reoect)

Unclassified

15. NUMBER OF PAGES

16. PRICE

¢ vane T o
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Exhibit 2 (continued)

1.

7.

DO NOT PRINT THESE INSTRUCTIONS AS A PAGE IN THE NUREG REPORT

INSTRUCTIONS

REPORT NUMBER. Esch individually bound report must -

carry & uniglse slphanumeric designation (NUREG) assigned
by the Regutstory Publications Branch, Division of Freedom
of intor and Publicats Services, in sccordance with
Aruncen Natonsl Standard ANSI 239.23-1983, Standard
Technecal Report Number (STRN). Use uppercase lotters,
Argbic mermevsie, siashes, and byphens only, as in the follow-
ing examoim. NUREG-0100, NUREG/CP-0010, NUREG/
CRO100. snd NUREG/BR-0010. For reports in a series add
vol, Supn. Rev. and Addendum, when necessary. Add
comractar  cromerterence identification number (it any)
beiow NUREG-srres number, e.9., PNL-XXXX, SANDXX-
XXX, SAL XX XX

TITLE AND SUSTITLE. Title should indicate clearly and
brirdty te mstject {covernge) of the report; including any
wdtie 18 T man tide. When a report Is prepared in more
han orne wohlarwe. repest the primacy title, add volume number
snd inchee mdde for the specific volume. Use upper end
lower caw wTwn, but capitalize computer code names. Do
not ues srovyws end initialisms in titles; may be added in

| parevthena

DATE REPORT PUBLISHED. Each report must carry 8 date
srfacotang moneh end vear published,

FiN OR GRANT NMUMSBER. Insert the FIN or grant number
under whch RpOrT was prepared.

AUTHOR(S). Geve namels) in conventionsl order {e.g., John
R. Doe, J. Robert Doe). Uist author’s affiliation if it is differ-
et from she pertorming Organization,

TYPE OF REPORT. Sute drak, final, preliminary, topical,
Chnecs., regulstory, snnual, quarterty, etc.

PERIOD COVERED. Add inclusive dates.

8.

10.

.

12

13

14.

15.

6.

NRC FORM 335, BIBLIOGRAPHIC DATA SHEET, IS BASED ON GUIDELINES FOR FORMAT AND PRODUCTION OF SCIENTIFIC
AND TECHNICAL REPORTS, ANS! Z39.18-1987 AVAILABLE FR
BROADWAY, NEW YORK, NY 10018. EACH SEPARATELY B0
SET-SHALL HAVE ITS UNIQUE BIBLIOGRAPHIC DATA SHEET.

OM AMERICAN NATIONAL STANDARDS INSTITUTE, 1430
UND REPORT-FOR EXAMPLE, EACH VOLUME IN A MULTIVOLUME

PERFORMING ORGANIZATION NAME AND MAILING
ADDRESS. Give name, street, city, state, and ZIP code.
List no more than two levels of an organizstiona? hi hy.
Display the name of the organization exactly as follows:
Division, Office, Organization or Government agency, and

address,

SPONSORING ORGANIZATION, If NRC, type “Same as
above”; if contractor, provide NRC Division, Office or Region,
U.S. Nuciear Regulatory Commission, and mailing address,

SUPPLEMENTARY NOTES. Enter infornation not included
elsewhere but useful, such as: Prepared in cooperation with ...
Presented at conference of ... To be published ... Docket No.
... When a report is revised, indicate whether the new report
supersedes or suppiements the older report.

ABSTRACT., include 2 brief {200 words or less) factual sum-
mary of the most significant information contained in the
report. I the report contains B significant bibliography or
literature survey or muitiple volumes, mention it here. Abstract
Is to be prepared by author or proj ger.

KEY WORDS/DESCRIPTORS. Select from the Energy Data
Base Subject Thesaurus, DOE/TIC-700R R.5, the proper
authorized terms that identify the major concept of the
research and sre sufficiently specific and precise to be used
#s index entries for cataloging.

AVAILABILITY STATEMENT. Dencte public releasability,
for exampie ‘“‘uniimited”, or limitation for reasons other

than security,

SECURITY CULASSIFICATION, Enter U.S. Security Classifi-
cation in accordance with U.S. Security Regulations (ie.,
unciassified),

NUMBER OF PAGES. Leave blank_ (Added by NTIS)

PRICE, Lesve blank. (Added by NTIS)
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Exhibit 3

Microfiche Skeet Sample

NUREG/CR-XXXX
CLASSIFICATION

CONTRACTOR D NO.

DESCRIPTION OF WICROFICHE
le.g.. Appendix A°

CONTRACTOR N£ 4E (Ophonal}

PUBU TION ATE
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CONTRACTOR SPENDING PLAN - INSTRUCTIONS

The Contractor Spending Plan (CSP) is an important tool for projecting and
tracking contract costs and progress each task under the contract.

Applicability

The Nuclear Regulatory Commission (NRC) requires that the CSP be compieted
for cost reimbursement contracts when the award amount 1s expected to exceed
$100,000 and the period of performance is expected to exceed 6 months. For
task order type contracts, a CSP is required when an individual cost
reimbursement task order is expected to exceed the above threshoids. When a
contract or task order modification increases the contract or task orger
amount of a cost reimbursement contract or task order to over $100,000 and
the period of performance from the effective date of the modification to the
contract cr task order expiration exceeds 6 months, a CSP fs reguirec for
all contract work to be performed after tine effective aate of tne

modification.
Submissicn
1. A (CS? is required:

a. as part of the cost proposal for a cost reimpursement coniract or
individual task order, or modification to a contract cor task orager

which meets the above thresholds;

as part of the Best and Final Offer ({f requested) as a result of
negotiations;

(o4

2. Upgated CSP information is required on a monthly basis or as aporoved
by the CO as part of the "Financial Status Report" (Ref: Sectien F.3,
“Financial Status Report").

Format

The attacned CSP sample format may be duplicated and used by tne (ontractor,
or modified to permit more accurate reporting or to meet other needs of the
contractor. For instance, the sample format provides spaces to report
projected costs for 12 months, but the contractor may wish to alter the
cample format for shorter or longer contract/task order periods. The
contractor may also wish to alter the sample format for ease of typing or
automated production. So long as complete information {s provided cn actuat
ana projected costs or accomplishments, changes to the format to {mprove

reievance to the circumstances are encouracec.

It is up to the discretion of the offeror to determine the approoriate ievel
of cost detail to be presented based on the complexity of the effort. This
plan reflects only the miiimum requirements for submission of cost details
which will be considered for completeness, reasonableness, and as a measure
of effective management of the effort. The Contracting Officer reserves the
right to request additional cost information, {f deemed necessary.
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CONTRACTOR:
ADDRESS:
SOLICITATION OR CONTRACT NUMBER:
ITEM/SERVICE:

ATTACHMENT &

SMALL BUSINESS AND SMALL DISADVANTAGED
BUSINESS SUBCONTRACTING PLAN

Date

" The following, together with any attachments, is hereby submitted as a
Subcontracting Plan to satisfy the applicable reguirements of Public Law
95-507 as implemented by OFPP Policy Letter 80-2.

1. (3)

(b)

The following percentage goals (expressed in terms of a percentage
of total planned subcontracting dollars) are applicable to the
contract cited above or to the contract awarded under the

“solicitation cited.

(i) Small Business concerns: % of total planned
subcontracting dollars under this contract will go to
subcontractors who are small business concerns.

(ii) Small Disadvantaged Business Concerns: % of total
planned subcontracting dollars under this contract will go to
subcontractors who are small business concerns owned and
controlled by socially and economically disadvantaged
individuals. This percentage is included in the percentage
shown under 1.(a)(i), above, as a subset.

The following dollar values correspond to the percentage goals
shown in (a) above.

(i) Total dollars planned to be subcontracted to small business
concerns: $

(i1) Total dollars planned to be subcontracted to small
disadvantaged business concerns: $ . This
dollar amount is included in the amount shown under 1.(b)(1),
above, as a subset.




(c)

(d)

The total estimated dolla: value of all planned subcontracting (to
all types of business concerns) under this contract is

$

The following principal products and/or services will be
subcontracted under this contract, and the distribution among
small and small disadvantaged business concerns is as follows:

(Products/services planned to be subcontracted to small business
concerns are identified by * - Ta small disadvantaged business

concerns by **)

(e)

(ATTACHMENT MAY BE USED IF ADDITIONAL SPACE IS REQUIRED)

The following method was used in developing subcontract goals
(i.e., Statement explaining how the product and service areas to
be subcontracted were established, how the areas to be
subcontracted to small and small disadvantaged business concerns
were determined, and, how small and small disadvantaged business
concerns' capabilities were determined, to include identification
of source lists utilized in making those determinations).

(f)

(g)

Indirect and overhead costs (check on below):

__have been __have not been

included in the goals specified in 1(a) and 1(b)

If "have been" is checked, explain the method used in determining
the proportionate share of indirect and overhead cost to be
allocated as subcontracts to small business.concerns and small
disadvantaged business concerns.




2. The following individual will administer the subcontraciing program:

Name:

Address & Telephone:

Title:

This individual's specific duties, as tl > relate to the firm's
subcontracting program, are as follows:

General overall responsibility for :his company's Small Business
Program, the development, preparatin and execution of individual
subcontracting plans, and for mon1twr1ng performance relative to
contractual subcontracting requirem .nts contained in this plan,
1nc1ud1ng, but not Timited to:

(a) Developing and maintaining bic fers' Tists of small and small
disadvantaged business concern from ail possible sources.

(b) Ensuring that procurement pack iges are structured to permit small
and small disadvantaged busine s concerns to participate to the
maximum extent possible.

(c) Assuring inclusion of small ard SDB concerns in all solicitation.
for products or services which they are capable of providing.

(d) Reviewing solicitations to rem)ve statements, clauses, etc., which
may tend to restrict or prohit.. SB and SDB participation.

(e) Ensuring periodic rotation of po ential subcontractors on bidders’
lists.

(f) Ensuring that the bid proposal review board documents its reasons
for not selecting low bids submi.ted by small and small
disadvantaged business concerns.

(g) Ensuring the establishment and saintenance of records of
solicitations and subcontract cward activity.

(h) Attending or arranging for attcadance of company counsellors at
- Business Opportunity Workshops, Minority Business Enterprise
Seminars, Trade Fairs, etc.

(i) Conducting or arranging for conduct of motiva+’ -al training for’
purchasing personnel pursuant ‘o the intent ot r.L. 95-507.

(j) Monitoring attainment of proposedvgoa1s.



(k)
(m

(m)

~(n)

Preparing and submitting periodic subcontracting reports required.

Coordinating contractor's activities during the conduct of
compliance reviews by Federal agencies.

Coordinating the conduct of contrac’ar's activities invelving its
small and small disadvantagad busi-«ss subcontracting program.

Addit ~ns to (or dele*ions ‘rom) ~a. duties specified above are as
follcs:

The foilowing efforts will be taken to assure that small and smaii
disadvantaged business concerns will have an equitable opportunity to
compete Tor subcontracts:

(a) Outreach efforts will be made as “ollows:

(b)

(e

(1) Contacts with minority and small business trade associations
(ii) Contacts with business deve'opment organizations

(ii1) Attendance at small and minority business procurement
conferences and trade fairs

(1v) Sources will be requested from SBA's PASS system.

The following internal efforts will be made to guide and encourage
buyers:

(i) Workshops, seminars ard training programs will be conducted

(i1) Activities will be monitored to evaluate compliiance with this
subcontracting plan.

Small and small disadvantaged business concerns source 1ists,
guides and other data identifying small and smaii ‘sadvantaged
business concerns will be maintained and utilized by buyers in

soliciting contracts.



(d) Additions to (or deletions from) the above listed efforts are as
follows:

The bidder (contractor) agrees that the clause entitled "Utilization of
Small Business Concerns and Small Business Concerns Owned and
Zontrolled by Socially and Economically Disadvantaged Individuals" will
be included in all subcontracts which offer further subcontracting
opportunities, and all subcontractors except small business concerns
wno receive subcontracts in excess of $500,000 will be required to
adopt and comply with a subcontracting plan similar to this one. Such
pians will be reviewed by comparing them with the provisions of Public
Law 95-307, and assuring that all minimum requirements of an acceptable
subcontracting plan have been satisfied. The acceptability of
percentage goals shall be determined on a case-by-case basis depending
on the supplies/services involved, the availability of potential small
and smail disadvantagea supbcontractors, and prior experience. Once
approved and implemented, plans will be monitored through the
submission of periodic reports, and/or, as time and availability of
funds permit, periodic visits to subcontractors' facilities to review
applicable records and subcontracting program progress.

The bidder (contractor) agrees to submit such periodic reports and
cooperate in any studies or surveys as may be required by the
contracting agency or the Small Business Administration in order to
determine the extent of compliance by the bidder with the
subcontracting plan and with the clause entitled "Utilization of Small
Business Concerns and Small Business Concerns Owned and Controlled by
Socially and Economically Disadvantaged Individuals" contained in the

contract.

The bidder (contractor) agrees that he will maintain at least the
following types of records to document compliance with this

subcontracting plan:

(a) Small and small disadvantaged business concerns source lists,
guides and other data identifying SB/SDBC vendors.

(b) Organizations contacted for small and small disadvantaged business
sources.



(¢) On a contract-by-contract basis, records on all subcontract
solicitations over $100,000, indicating on each solicitation (1)
whether small business concerns were solicited, and, if not, why
not; (2) whether small disadvantaged business concerns were

’ solicited, and, if not, why not; and (3) reasons for the failure
of solicited small or small disadvantaged business concerns to

receive the subcontract award.

(d) Records to support other outreach efforts: Contacts with Minority
and Small Business Trade Associations, etc. Attendance at small
and minority business procurement conferences and trade fairs,

(e) Records to support internal activities to guide and encourage
buyers: Workshops, seminars, training programs, etc. Monitoring
activities to evaluate compliance.

(f) On a contract-by-contract basis, records to support subcontract
award data, to include name and address of subcontractor.

tc De maintzined ‘n addition <o the above are as foiiows:

5) Reccrds
Signed:
Typed Name:
Title:

Date:

Plan Accepted By:
Contracting Officer

Date:

NOTE TO CONTRACTING OFFICER: Upon incorporation of a plan into the centract,
indicate herein the estimated dollar value of Contract $ .




ATTACHMENT 5
ACH VENDC /MISCELLANEOUS PAYME!? OMB No 1510-0056

ENROLLMENT FORM Exprration Date 05/30/93

This form is used for Automated Clearing House (ACH) payments with an addendum record that contains payment-
related information processed through the Vendor Express Program. Recipients of these payments should bring this
information to the attention of their financial institution when presenting this form for completion.

PRIVACY ACT STATEMENT

The following information is provided to comply with the Privacy Act of 1974 (P.L. 93-579). All
information collected on this form is required under the provisions of 31 U.S.C. 3322 and 31 CFR 210.
This information will be used by the Treasury Department to transmit payment data, by electronic
means, to vendor's financial institution. Failure to provide the requested information may delay or
prevent the receipt of payments through the Automated Clearing House Payment System.

 AGENCY INFORMATION

FEDERAL PROGRAM AGENCY o o N
U.S. NUCLEAR REGULATORY COMMISSION
AGENCY IDENTIFIER TAGENCY LOCATION CCDE (ALCY T T T T T ACH FORMAT

NRC 31000001 Teceo. T etx T cTP
\DDRESS T T TIIITII I s m e e e T e
DIVISION OF ACCOUNTING AND FINANCE. MAIL STOP T-9 H4
NASHINGTON. DC 20555-0C0
SONTACT PERSON Name TS EPHCHE NUMBER

~INANCIAL OPERATIONS SECT!ON ¢ 301 ) 415-7529

PAYEE:COMPANY INFORMATION

JAME R SSN NO. OR TAXPAYER 1D NO.
\ODRESS - S o
"ONTACT PERSON NAME. T TELEPHONE NUMBER

* FINANCIAL INSTITUTION INFORMATION

DDRESS

CH COORDINATOR NAME tI_ziachz N

INE-DIGIT ROUTING TRANSIT NUMBER

EPOSITOR ACCOUNT TITLE:

EPOSITOR ACCOUNT NUMBER: LOCK BOX NUMBER:

CH FORMAT:

T CHECKING T SAVINGS LOCK BOX

IGNATURE AND TITLE OF AUTHORIZED OFFICIAL ' TELEPHONE NUMBER
{ )




instructions for Completing SF 3881 Form

1. Agency information Section -- Federal agency prints or types the name and address of the
Federal Program agency originating the vendor/miscellaneous payment, agency identifier,
agency location code, contact person name and telephone number of the agency. Also, the

appropriate box for ACH format is checked.

2. Payee/Company Information Section -- Payee prints or types the name of the
payee/company and address that will receive ACH vendor/miscellaneous payments, social

security or taxpayer |D number, and contact person name and telephone number of the
payee/company. Payee also verifies depositor account number, account title, and type of
account entered by your financial institution in the Financial Institution Information Section.

Financial Institution Information Section -- “inancial institution prints or types the name and
address of the payee/company's financial institution who will receive the ACH payment. ACH
coordinator name and telephore numaoar ~ne-digit routing transit number. depositor
(payee/company) account title and aczourt ~umper A!so the box for type of account is
checked. and the signature ttie anag teiechone numper of the appropniate financial

institution officatl are included

Burden Estimate Statement

The estimated average burden associated with this colflection of Information is 15 minutes per
respondent or record keeper. depending on individual circumstances. Comments concerning
the accuracy of this burden estimate and suggestions for reducing this burden should be
directed to the Financial Management Service. Facilities Management Division. Property and
Supply Branch, Room B-101. 3700 East-West Highway, Hyattsville, MD 20782, and the Office
of Management and Budget. Paperwork Reduction Project (1510-0056). Washington, OC

20503.



ATTACHMENT 06

-

Monthly Letter Status Report (MLSR)

By the twentieth day of each month, the contractor shall submit a monthly letter status report to
the NRR project manager/officer and the Division of Contracts and Property Management
(DCPM) with copies provided to the Director of the Division of Reactor Controls and Human
Factors, the NRC technical monitor and to the Chief, Operator Licensing Branch. The contractor
will list on the report the full name and address of the performing organization, the titie of the
project, the Job Control Number (JCN), the principal investigator full name and full telephone
number, the period of performance, and the reporting period. The report will contain the
following ten sections:

() Objective Section

e A brief statement of the performing organization's understanding of the objective(s)
of the program/project.

(2) Progress During Reporting Period Section

e For each task and/or task order, provide a clear concise discussion of the work
performed during the reporting period.

e Alist of the efforts completed during the period, the milestones reached, and an
explanation for each milestone not reached.

e A summary of progress to date wnich may be expressed as the percentage of each
project completed.

(3) Travel Section

e Travel taken during the reporting period must be fully described and must include,
as a minimum, the purpose of the travel, whether prior NRC authorization was
required and obtained, the identity of all travelers(s), beginning and ending dates of
the travel, and the origin and destination points. ) »

(4) Anticipated and Encountered Problem Areas Section

e A déscription of any problems or delays encountered or anticipated and
recommendations for resolution.

e The persons(s) and/or organization(s) with responsibility for action to address the
problem must be clearly identified. In the event that NRC is required to take .action,
a separate letter to the appropriate NRC individual(s) must be transmitted.

e Problems or circumstances that require a change in the level of effort or estimated
cost(s), scope of work, or travel requirements should be discussed. A separate

TN I IRI RPN




MLSR FINANCIAL STATUS REPORT FORMAT
~ MONTH, YEAR

Job Code Number: J-2846 (Specialized internal account number)

TITLE: GENERIC FUNDAMENTALS EXAMINATION (GFE)

Project Period of Performance: From

Total Cost Incurred to Date:

DRWON A

. Contract Maximum Ordering Limit:
. Total Funds Obligated to Date:
Total Cost Incurred this Reporting Period:

Total Staff Hours Worked this Reporting Period:

Current Month
Year To Date Project To Date

Management hours worked xxx.x

Technical hours worked
Clerical hours worked

© o~

Total Staff Hours Worked to Date:
Balance of Obligations Remaining (Line 2 minus Line 4 above)  $xxx,Xxx.xx
Remaining Funds to be Obligated (Line 1 minus .ine 2 abaove)
. Cumulative project Completion (Line 4 divided b'* Line 1)

XXX.X
XXX.X

XXX.X

To___

$300X, Y00 XX
$300X, X00X. XX
B0, X000 XX
$200¢, 00X XX
XX.X

Fiscal
XXX.X

XXX. X
XXX.X

10 Significant Changes to Contractor Spending Pl: n: ‘note any)
11. Direct and Indirect Cost Incurred this Reporting Pe ‘iod:

Direct Labor

General Overhead

Cost of Money Overhead
Travel Expenses
Subcontracts/Consultants
Other Direct Cost

G&A

Cost of Money G & A
Fee

Total

Current Mon 4

Year To Date Project To Date

$ xxx.xx
$ xXxx.XX
$ 0. xx
3 xxx.xx
$ 000X
$ 0. xx
$ 0. XX
3 0. XX
$ x000.xx

$ 000X

Cumuilative

XXX.X
XXX.X
XXX. X

XXX, XXX XX
XX.XX%
Fiscal Cumulative

P xxX.xx $ 0. xx
$ x00.xX $ x00¢.Xx
P XXX $ 3000 XX
$ x00.xx $ x00¢.xx
$ 000 XX P 2000Xx
$ x00.XX $ 000 XX
$ xx.xx P 000 xx
$ XXX $ xxx. XX
$ 2000.XX $ 000 xx

$ xXX.XX $ 00X



