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United States 
Office of 

Personnel Management Wasinton, DC 2.o415-o3O0 

,,,,,,.. AUG 23 23, 

MEMORANDUM FOR DIRECTORS OF PERSONNEL 
ND,EQUAL EI•.YMENT OPPORTUNITY 

FROM: CA -J N 
ASSOCIAT DIRECTOR 

FOR EMPLOYMENT 

SUBJECT: Ninth Annual Executive Leadership Development 
and Diversity Training and Recruiting Conference 

The National Association of Hispanic Federal Executives (NAHFE), a national 
nonprofit organization of Hispanic professional executives, is sponsoring its Ninth 
Annual Executive Leadership Development and Diversity Training and Recruiting 

Conference on November 15-17, 2000, at the Holiday Inn Rosslyn Westpark Hotel in 

Arlington, Virginia. The theme for the conference is "Accepting the Challenge: 
Building Coalitions in the New Millennium." 

NAHFE has structured an informative agenda for the conference. Topics such as Career 

Planning and the Executive Core Qualifications; Hispanic Employment Initiatives; 

Career Preparation and Strategies for Advancement; and Leading in Time of Change are 

just a few of the subjects that will .be covered at the conference. The objective of the 

NAHFE Training Conference is to provide cutting edge career development training for 

Federal employees.  

We encourage your participation at this conference. The U.S. Office of Personnel 
Management supports NAHFE's efforts and sees the conference as a viable training and 
career development activity.  

Enclosed for your information is a package from NAHFE publicizing the upcoming 

conference. Further details may be obtained by calling the National Office of NAHFE 

on (703) 787-0291 or by visiting their web site at: www.nahfe.org.  

Enclosure

'ON 114.243 
Jo~y 199



NAHFE 
P.O. Box 469 Hemdon, VA 20170-0469 

Website: www.nahfe.org & E-mail: nahfe@cs.com 
Telephone: 703.787.0291 & Facsimile: 703.787.4675 

Charge Card Telephone Order Form

Date: 

Name: 

Agency: 

Address:

City: State:_ Zip:

CHARGE CARD INFORMATION

Charge Card Type: 
0I Visa/MC 0 American Express

-.Account #: 

Expiration Date: 

Amount: $ 

For: EJ November 15-17, 2000 Conference 
0 2000 Membership 
E" Other

Order Taken By: 
0 Entered into Charge Machine

11

0 Discover
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CONFERENCE OVERVIEW

The Ninth Annual National Association of Hispanic 

Federal Executives (NAHFE) Executive Leadership 

Development and Diversity Training Conference will be held 

at the Holiday Inn Rosslyn Westpark Hotel, 1900 North Fort 

Myer Drive, Arlington, VA 22209. The theme for the 

conference is "Accepting the Challenge." 

The ninth annual NAHFE conference has been 

designed to provide Federal employees with the knowledge, 

skills, and abilities necessary to successfully accept the 

challenge of career advancement. The conference will cover 

the Office of Personnel Management Executive Core 

Qualifications (ECQ-s), i.e., (I) Leading Change, (2) Leading 
People, (3) Results Driven, (4) Business Acumen, and (5) 

Building Coalitions/Communications. Although, these are 

the ECQOs for the Senior Executive Service (SES) it is NAHFE's 

view that the ECQs are NOT reserved for the SES alone, but 

rather provide a "blueprint" for the development and 

advancement of all rising managers and leaders. Accordingly, 

the speakers and topics selected for the conference will 

address the ECQs. The November agenda will also include 

presentations on Complaints regulations, Hispanic 

employment initiatives as well as other topics relevant to 

federal employees. NAHFE will also cover its "Hispanic 

Federal Executive Summit concept," which targets Hispanic 

members of the SES and GM/GS-15s. NAHFE has 

successfully presented three Summits in Partnership with the 

Departments of Energy, Veterans Affairs, and Treasury. Also 

participating were the Office of Personnel Management and 

the White House Office of Presidential Personnel and the 

State Department. In 2001 NAHFE will sponsor Summit IV 

in partnership with the Departments of Commerce and Labor 

and in 2002 with the Department of Housing & Urban 

Development.

On November 15, NAHFE will present the prestigious

"2000 Agency Excellence Achievement Award" to the 

Department of Defense and the Department of the 

Treasury for their respective efforts towards achieving 

a diverse workforce that mirrors America. Recipients of 

the Agency Excellence Achievement Award in 1999 were 

the Department of Veterans Affairs and the Social 

Security Administration. In addition, on Thursday, 

November 16 NAHFE will present the "President's 2000 

Executive Excellence Achievement Award," to two 

outstanding Hispanic Executives for their professional 

accomplishments and their advocacy for the Hispanic 

American community. Recipients of the President's 

1999, Executive Excellence Achievement Award were 

Mr. Alfonso Mirabal, Regional Director, Bureau of the 

Census, Dallas, Texas and Ms. Gloria Gutierrez, 

Assistant Director for Marketing and Customer Liaison, 

Bureau of the Census, U.S. Department of Commerce.  

A "Tribute to the NAHFE Partner's Luncheon" 

will be sponsored by NAHFE November 17. The 

luncheon will recognize NAHFE's formal partners, that 

have signed agreements with the Association, in 

recognition of their leadership and vision for partnering 

with NAHFE to further the goal of diversity in the Federal 

workforce. Accordingly, NAHFE hosts its formal 

partners: the Department of Labor, Treasury, Interior, 

Veterans Affairs, Housing and Urban Development, 

Energy, Commerce, Naval Sea Systems Command and 

the Department of the Navy at the November 17 

luncheon.  

Who Should Attend The Conference? All federal 

employees, irrespective of grade level or career field, 

who wish to enhance their knowledge, skills and 

abilities for career development and progression and 

those who want to increase their Hispanic community 

knowledge base should register for the conference.



Mr. Manuel Oliverez, 
President & CEO, 
NAHFE presenting a 

keynote Speaker 
award to the 
Honorable Mickey 

Ibarra, Assistant to 
the President and 
Director for 
Intergovernmental 
Affairs.

The Honorable 
Janice R.  
Lachance 
presenting Mr 
Manuel Oliverez, 
President & CEO 
ofNAHFE with the 
Director's Citation 
for Exemplary 
Public Service

Mr Manuel 
Oliverez, President 
& CEO, NAHFE 
presenting Mr 
Alfonso Mirabal 
wit the President's 
"1999 Executive 

Excellence 
Achievement 
Award"

HOTEL INFORMATION 

Holiday Inn Rosslyn 
Westpark Hotel 

1900 North Fort Myer Drive 
Arlington, VA 22209 

(703) 807-2000 
fax (703) 522-7480 

The Holiday Inn Rosslyn Westpark 
Hotel is the site for NAHFE's ninth 
annual conference. Located in Rosslyn, 
Virginia, the Holiday Inn Westpark Hotel 
is just minutes from the U.S. Capitol, the 
White House, Smithsonian, Lincoln 
Memorial and the Washington 
Monument. The hotel's prime location 
puts you minutes from Reagan National 
Airport and just 1 block from the 
Rosslyn Metro subway station.  

The Holiday Inn Rosslyn Westpark 
Hotel has rooms available for 
conference participants at a rate of 
$ 118.00 per night for single occupancy.  

NAHFE INFORMATION 

NAHFE, Inc. is a private 
nonprofit 501 (c)(6) professional 
corporation. The objectives of NAHFE 
are: to promote the Federal government 
as a model employer; to recruit highly 
qualified candidates for Federal senior 
executive policy positions; and to 
provide cutting edge career 
development training for federal 
employees. Membership in NAHFE is 
open to all federal employees at the GS/ 
12 and above grade levels, including 
military personnel with the rank of 
major or above, as well as retired 
personnel who met the membership 
criteria at the time of retirement.



TENTATIVE CONFERENCE 
SCHEDULE 

Tuesday, November 14, 2000 

Preconference

1:00 p.m. - 5:00 p.m.  
8:30 a.m. - 5:00 p.m.

Conference Registration 
Agency Training

Wednesday, November 15, 2000

8:30 a.m. - 12:00 p.m.  
8:30 a.m. - 12noon 
12noon - 1:15 p.m.  

1:15 p.m. - 5:00 p.m.  
5:00 p.m. - 7:30 p.m.

Conference Registration 
Workshops 
2000 Agency Excellence 
Achievement Award Luncheon 
Workshops 
Networking Reception

Thursday, November 16, 2000

Workshops 
2000 President's Executive 
Excellence Achievement 
Award Luncheon 

Workshops

Friday, November 17, 2000

8:30 a.m. - 12:00 p.m. Workshops 
Reports by the NAHFE Partners 

12noon - 1: 15 p.m. Tribute to NAHFE Partners 

Luncheon 
1:15 p.m. - 4:40 p.m. Workshops 
4:40 p.m - 4:45 p.m.. Conclusion of Conference 

until 2001

ADVERTISING IN CONFERENCE 
PROGRAM 

Advertisements in the conference brochure must be black 
& white camera ready artwork, and received no later than 
October 13, 2000. The rates are: 

Back Cover B&W $2,000.00 
Inside Back Cover B&W $1,500.00

Inside Pames: 
Full Page B&W 
Inside Half Page B&W 
Quarter Page B&W

$1,200.00 

$ 600.00 

$ 350.00

To place an ad in the conference program, please contact 
the NAHFE HQ Office at (703) 787-0291 or Fax (703) 
787-4675. Email address NAHFE@cs.com. We accept 
payment by check and credit card.

L-R. Manuel Oliverez, President & CEO NAHFE presenting 
Ms. Gloria Gutierrez with the President's "1999 Executive 

Excellence Achievement Award"

8:00 a.m. - 12noon 
12noon - 1:15 p.m.  

1:15 p.m - 4:30p.m.



CONFERENCE REGISTRATION 

The registration conference fee includes all pertinent training materials, 
for panels and workshops, networking reception, continental breakfast, 
coffee/soft drinks during breaks, and three sit-down luncheons.  

Single registration for the conference is $495.00 and late registrations 
received after October 16, 2000, will be $550.00. There will be late on
site registration.  

CANCELLATION POLICY 
Notification of course cancellation must be in writingand received at the 
NAHFE Headquarters Office, P.O. Box 469 Herndon, VA 20172-0469, not 
later than October 13, 2000 without penalty, except for a $50.00 
administrative charge. Registrations are nonrefundable. NO-SHOW 
registrations will be invoiced.  

REGISTRATION INFORMATION 

To register for the conference please fax registration form to the NAHFE 
HQ's Office at (703) 787-4675, or mail to NAHFE, Inc., P.O. Box 469, 
Herndon, VA 20172-0469. We will not be confirming conference 
registrations. For additional information you may call the national office 
at (703) 787-0291 or go to the NAHFE home page, WWW.NAHFE.ORG.  
or email to NAHFE@cs.com 

Please complete one registration form for each individual attending and 
type or print all information requested. Name and Agency/Organization 
will appear on name badge.  

REGISTRATION FORM

Name.  

Titil

OCC Series/Grd Level 

A - n - ; *

Mailing Address_ 

City State Zip

Telephone #

E-Mail Address: 

REGISTRATION PAYMENT METHOD

0] 
0] 
0]

Check 

Signed Purchase Order/Trng form 
Credit Card

EXHIBITOR 
REGISTRATION 

Federal departments and agencies are encouraged 
to purchase recruitment & exhibit booths. State & 
local government agencies, corporations, universities, 
and community organizations are also invited to 
participate as exhibitors. Booths may be set-up at 
the Holiday Inn Rossyln Westpark Hotel Tuesday, 
November 14, 2000. Exhibit Booths will be displayed 
through out the duration of the conference.  

EXHIBITOR BOOTH FEES 
Recruitment & Exhibit Booth ............. $1,200.00 
Exhibit Booth fee after 
October 16, 2000 ............................ $1,400.00 

There will be no refunds after October 13, 2000.  
NAHFE's cancellation policy also applies to 
exhibitors.  

Exhibitor will receive one $495.00 conference 
registration package and recognition in the conference 
program, as well as the following: 

1 8' x 10' booth space 
1 3' x 6' skirted & draped table 
2 chairs 

if you will need the use of electrical outlets and/or a 
phone line, please contact Ms. Carolyn Zamora, 
Conference Coordinator at (703) 787-0291. To 
reserve an exhibit space, please fax/mail the Exhibitor 
Form to: NAHFE, Inc., P.O. Box 469, Herndon, VA 
20172-0469 and FAX to (703) 787-4675.  

EXHIBITOR FORM

Exhibitor 

Contact person 

Title

Mailing Address_____________

ciy State. Zq, 

Telephone# 

E-Mail Address: 

FAX 

"Please check off payment method on 
registration form

FAX



We foster excellence in Federal public service through merit hiring and development of leaders 
into executive positions reflective of our nations population.  

NAHFE's Vision 

"Do we serve America tomorrow, by excluding from policy making positions today the group 
of Americans whom demographers tell us will make a large impact on the country in the next 
century? I think not." 

Federico Pena 
Former Secretary of Energy and Transportation 

NAHFE Activities: 

* Executive Leadership Development is provided in NAHFE's annual and regional conference as well on select 
topics within its various chapters.  

* Partnership Agreements, with the Federal Executive Departments, allow NAHFE to work with them in common 
cause in achieving an Executive level workforce representative of our Nation's population as well as furthering 
common initiatives in both recruiting and career development. As present NAHFE has Partnership Agreements 
with the Department of Energy, Interior, Labor, Commerce, Veterans Affairs, Treasury and Naval Sea Systems 
Command, and the Department of the Navy.  

* Hispanic Federal Executives Summits I, II, III were sponsored by NAHFE in 1998, 1999, and 2000. in 
cooperation with the White House, Office of Personnel Management and the Department of Energy, Veterans 
Affairs, and Treasury respectively The Hispanic Federal Executive Summits target Hispanic members of the 
Senior Executive Service and high potential GS-15s and are structured to develop policy recommendations for 
senior officials in the government and the congress. The Department of Commerce and Treasury will join NAHFE 
in sponsoring Summit IV in 2001.  

L-R Mr. Gilbert Sandate, former Vice President, NAHFE, Ms.  
Carolyn Zamora, National Treasurer, NAHFE, the Honorable 

Stanley Hoyer, Congressman, Mr. Manuel Oliverez, President & 
CEO, NAHFE, the Honorable Eugene A. Brickhouse, Assistant 

Secretary, Human Resources and Administration, Department of - Veterans Affairs and the Honorable Janice R. Lachance, Director, 
Office of Personnel Management, at the NAHFE Conference


