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The purpose of this procedure is to establish responsibilities, identify 
r- -- I -ts, and prescribe instructions for the preparation, review, 
approval, revision, and issuance of Inpleinting Line Procedures (ILPs) 
for the Office of Civilian Radioactive Waste Managaent (OCR4).  

SCOPE

This procedure anplies to the development and revision of OCR4 ILPs 
developed in accordance with the iplementation of QAAP 2.3, Establishing 
Quality Assurance Controls.  

3.0 R AM DinlITICS

3.1 S

3.1.1 

3.1.2 

3.1.3

Quality Assurance jeQ lts Document (QM), DI=/W
0214.  

Quality Assurance Program Description Do=cumnt (QAPD), 

DX/IRW-0215.  

Program Ckange Control Procedure (PCCP), DOE/RW-0223.

3.2 DWINITIQ 

3.2.1 The definitions of standard tenm my be found in the 
Glossary contained in the QARD.  

3.2.2 Iuvleisntinc Line Procedure (ILP) - A procedure that 
provides instructions for OCRWK personnel performing 
activities subject to quality assurance program 
oxtrols. ILPs include technical, managemant, and 
operating instructions necessary for performing work 
including inplesntation of the quality assurance 
program controls.
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3.2.3 Major Revision - A undification to a ILP that 
constitutes a change from a previously established 
OCMM (a) policy, (b) quality assurance program 
requi•-ent, or (c) external mmitment; or (d) 
provides a substantive change in the level of control 
previously established in the ILP; or (e) provides a 
substantive change in the process.  

3.2.4 Minor Revision - ILP changes that are an alteration to 
an approve document such as an oganizationa title 
change; a change to the alpha-numaric identifier of the 
c•c-ent; minor warding changes for clarity; editorial, 
typographical, gramemr, Functuation, or spelling 
corrections, where the basic content of the cnccment 
dos not change.  

3.2.5 Mandatory Comment - A cameant requiring resolution that 
identifies and describes a conflict with, or deviation 
from, an existing OCEM (a) policy, (b) quality 
assurance program reuireient, or (c) external 
camnitment or (d) provides a substantive change in the 
process.  

3.2.6 R ible Associate Directar - The Associate Director 
and or Office Director who is responsible for the 
initiating, revising, and maintenance of an ILP. For 
the purpose of simplicity, this term will be used 
throughouit this procdre.  

4.0 RESPOIBhIITIES 

4.1 RM=TIw ASSOCIM= DIREC1UM , OCRO 

The soible Associate Directors are responsible for: 

4.1.1 Identifying and evaluating the need for development of 
ne nips and preparing fLP revisions within their 
fui-•ional areas of responsibility.  

4.1.2 Evaluating a prosed ILP revision in their area of 
responsibility to determine if the zevisio constitutes 
a major or minor revisio.  

4.1.3 Establishing within their functional areas of 
responsibility specific review and c nce criteria 
(see Section 5.1) for ILp preparation and review.  

4.1.4 Providing apprval of MPs through the review and 
signatory process.  

U.S. DEPARTMENT OF ENERGY REV. 6=o 
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4.1.5 

4.1.6

4.1.7 

4.1.8

Issuing and distributing the PCCP ILP.  

Assuring that their staff and direct-support contractor 
personnel who perform activities covered by an I11 are 
appropriately indoctrinated and trained.  

Assuring implementation of requireoents delineated in 
ILPs in their functional areas of responsibility.  

Reviewing assigned ILPs and subsequent revisions and 
providing cauments.

4.2 OCRM PERONE 

OCRQM personnel are responsible for: 

4.2.1 Identifying to the Responsible Associate Director the 
need to initiate or revise an ILP.  

4.2.2 Developing, reviewing, or resolving cumments on ILPs as 
assigned in accordance with requirements of this QAAP.  

4.2.3 OCcpleting assigned indoctrination and training upon 
the issuance of a new or revised ILP.  

4.3 DIRECITR, OFFICE oF %m ! ASSuRANCE (OA.) 

The Director, OQA or designee is responsible for: 

4.3.1 Preparing and maintaining this QAAP.  

4.3.2 Interpreting quality assurance program requirents for 
inclusion into the appropriate ILPs.  

4.3.3 Reviewing ILPs to assure the existence of adequate 
qualitative and quantitative instructions for 
cc lia nce.  

4.3.4 Informing the OCIRM QA Training Officer of newly 
developed or revised ILPs so that appropriate training 
may be identified and implenented.  

4.3.5 Providing signatory concurrence on new ILPs and ILP 
major revisions.  

4.3.6 Issuing and distributing approved ILPs and ILP 
revisions.  

4.3.7 Developing and issuing ILPs for OQA use in accordance 
with Section 4.1.

REV. 6/90U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.
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4.4 OC4M OA Training Officer 

The oCam QA Training Officer is responsible for identifying and 
implementing appropriate training for newly developed or major 
revised =LPs.  

5.0 GENERAL 

0CRM personnel may suggest the subject for a new =IP or a revision to an 
existing ILP by transmitting the request to the Responsible Associate 
Director. The Responsible Associate Director shall evaluate the 
proposed draft for suitability and initiate the appropriate activities as 
necessary.  

5.1 ILP IREPARATICH AND REVIEW 

5.1.1 With the exceptions of the POCP, new ILPs and ILP 
revisions shall be prepared in accordance with this 
QAAP and shall be maintained and controlled in 
accordance with QAAP 6.1, Docunent Control. The PFCP 
ILP shall be prepared and revised in accordance with 
the direction provided within those =LPs.  

5.1.2 Preliminary drafts of new or revised ILPs my be 
developed and informally reviewed as necessary to 
adequately define the proposed process prior to 
drafting the ILP for formal review and cament 
resolution.  

5.1.3 Each formal draft of a new ILP or major ILP revision 
shall be reviewed by the Director, OQA and each 
Responsible Associate Director affected by or with 
defined responsibility within the documnt.  

5.1.4 The formal ILP review process shall be documented on 
Attachment III, "Document Review Record" (DRR) and 
Attachment IV, "Document Review Record (DRR) 
Continuation Sheet." 

5.1.5 Review criteria specified on the DRR shall be explicit.  
Reviewers shall be provided with sufficient infonration 
to evaluate the ILP being reviewed. The review and 
acceptance criteria shall include the requirement for 
the Director, OQA, and Responsible Associate Directors 
to evaluate the document or changes relative to their 
respective external commitments.  

U.S. DEPARTMENT OF ENERGY REV. 6/90 
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5.1.6 Reviewers shall evaluate each of their comments 
provided on the DRR to determine if the camment meets 
one of the mandatory ccmment criteria provided in 
Paragraph 3.2.5. For comments that meet the mandatory 
comment criteria, the reviewers shall mark the camments 
in the SECTICO/PARAGRAPH block with an asterisk (*) and 
a letter (a through e) corresponding to the applicable 
criterion.  

5.1.7 Mandatory camments shall be resolved by the reviewer 
and the ILP preparer. The agreed resolution shall be 
documented in the RESPONSE block of the DRR. The 
reviewer shall initial, date, and approve the agreed 
resolution in the appropriate DRR block next to the 
mandatory camment resolution response. The resolution 
of mandatory ccannts may be acccmplished via a 
mandatory comment resolution meeting or individual 
consultations that produce an acceptable end result.  

5.1.8 Mandatory ccmments that cannot be resolved shall be 
brought to the attention of the appropriate management 
and, if not resolved, shall be elevated progressively 
to the Director, OQA and the Responsible Associate 
Director and, if necessary, to the Director, OCR(M.  

5.1.9 Non-mandatory ccmments shall not require a formal 
review and camment resolution process although the ILP 
preparer shall review and consider non-mandatory 
ccii•ents for possible inclusion into the ILP.  

5.2 fP FORMAT AND QUENT 

5.2.1 To maintain uniformity, ILPs shall be developed in the 
format described in Attachment V, "ILP Standard 
Arrangement Format" and Attachment VI, "Standard Block 
Paragraph Format." 

5.2.2 The PCXP ILPs shall comply with the format and content 
requirements described within those ILPs.  

5.2.3 ILPs shall be prepared using Attachment I, "Procedure 
Title Page" and Attachment II, "Procedure Continuation 
Page." The required information follows: 

a) Title Block - The title or subject of the ILP 

U.S. DEPARTMENT OF ENERGY REV. 6/90 
WASHINGTON, D.C.
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b) Procedure No. - The appropriate alphanumeric 
identification for the ILP as assigned by the 
Responsible Associate Director 

C) Revision - The appropriate revision number with zero 

being the first issue 

d) Date - The effective date of the ILP 

e) Page - The specific page and total pages 
("Page 1 of _ ") 

f) Approval Block - The authorizing approval signature and 
the date signed (by the Responsible Associate Director) 

g) Concurrence Block - The authorizing concurrence 
signature and the date signed by the Director, OQA.  

5.2.4 Each ILP shall contain a flow chart depicting the 
process described in Section 6.0. It is not necessary 
that the flow chart depict each individual step in the 
process that is described in Section 6.0 of the ILP.  
The flow chart should depict the materials or documents 
that are used in the process and the products developed 
as a result of implementing the process.  

5.2.5 Attachments shall be contained within the border 
confines of Attachment II and shall be identified as 
Example.  

5.2.6 The ILP preparer shall use the following conventions 
within the ILP: 

a) Shall expresses a mandatory requireent directed 

towards an action/activity in the ILP.  

b) Should denotes expectation relative to desired results.  

c) May denotes permission.  

5.3 ILP N,.UBERING SYST24 

5.3.1 Unique number designation shall be assigned by the 
Responsible Associate Director.  

U.S. DEPARTMENT OF ENERGY REV. 6/90 
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5.3.2 The unique number designation assigned to an =IP shall 
be alphanumeric with digits separated by periods (.) in 
the following format: 

UIP 10.3.1 

ILP Implementing Line Procedure 

"10" these two digits reflect the originating OCONI 
Office; RW-10 in this example 

".3" Section of QAPD reference that the ILP relates 
to; Section 3, Design Control in this example 

".1" the first ILP prepared by RW-10 relative to 

Section 3 of QAPD 

5.4 nIP REVISI(NS 

5.4.1 ILP revisions shall be uniquely identified. The 
initial issuance of a ILP shall be identified as 
Revision 0 and subsequent revisions shall be 
sequentially numbered.  

5.4.2 When an existing ILP is revised, the entire ILP shall 
be reissued.  

5.4.3 Revisions to MPs shall be classified as Major or Minor 
in accordance with the definitions provided in 
Paragraph 3.2.3 and 3.2.4.  

5.4.4 Major revisions shall require a formal review and 
comment resolution process for manxdatory caments (see 
Paragraph 5.1.7). Minor revisions do not require a 
formal review and camment resolution process and shall 
require only the concurrence of the Director, OQA and 
the approval of the Responsible Associate Director 
prior to issuance.  

5.4.5 ILP changes shall be identified by a change bar 
(vertical line in the margin adjacent to the lines or 
sections that were revised).  

U.S. DEPARTMENT OF ENERGY REV. 6/90 
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5.5 ISSUANCE 

5.5.1 For new and major ILP revisions, the OCQWM QA Training 
Officer shall identify the recxzmInded training on the 
Revision Record in accordance with QAAP 2.1, 
Indoctrination and Training.  

5.5.2 Approved new ILPs and revisions, except the PCCP MIPs, 
shall be included in the OCRWI ILP Manual.  

5.5.3 The PCCP ILPs shall be identified by reference in the 
OCRWM ILP Manual table of contents. The PCCP ILPs are 
issued and controlled as separate documents in 
accordance with the direction provided in those ILPs.  

6.0 PRCJRE 

6.1 NEW ILP P OEPARATICN 

6.1.1 When a valid need for a new IP has been identified, 
the Responsible Associate Director shall initiate the 
development of the =IP.  

6.1.2 The Responsible Associate Director shall prepare a 
formal draft ILP or assign the development of the 
formal draft to a preparer.  

6.1.3 The preparer shall develop the formal draft ILP in 
accordance with Sections 5.1, 5.2, and 5.3.  

6.2 NEW ILp RVIEN 

6.2.1 Upon ccapleticn of the formal draft ILP, the preparer 
shall submit the formal draft to the Responsible 
Associate Director.  

6.2.2 The Responsible Associate Director shall initiate the 
formal review process for the new draft ILP by 
carpleting the top portion of Attachment III, DRR 
including the identification of the review andi 
acceptance criteria in accordance with Paragraph 5.1.5; 
identification of the reviewing Responsible Associate 
Directors in accordance with Paragraph 5.1.3; and the 
establishment of a realistic cuxment due date and then 
shall forward the new draft =IP to the identified 
reviewing Responsible Associate Directors.  

U.S. DEPARTMENT OF ENERGY REV. 6/90 
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6.2.3 The Director, OQA and Responsible Associate Directors 
assigned review responsibility shall review the new 
draft ILP or delegate the review to their staff.  

6.2.4 The reviewers shall perform their review using the 
specified review and acceptance criteria referenced on 
the DRR and shall identify their mandatory comments in 
accordance with Paragraph 5.1.6.  

6.2.5 The Director, OQA and the Responsible Associate 
Directors reviewing the ILP shall provide to the 
Responsible Associate Director a consolidated set of 
comments on a single set of ERRs for subsequent 
resolution.  

6.2.6 The Responsible Associate Director shall review the DRR 
to determine the extent of the comments. If no 
comments exist, the Responsible Associate Director 
shall complete the steps identified in Section 6.8. If 
comments exist, the Responsible Associate Director 
shall initiate the steps identified in Section 6.3.  

6.3 NEW IP CX144M gEOgw Io 

6.3.1 The Responsihle Associate Director shall forward the 
Dsto the I1P preparer for comment resolution.  

6.3.2 Prior to resolving comments, the ILP preparer shall 
evaluate each identified mandatory comment specified by 
the reviewer on the ERR to assure that the comment 
qualifies as a mandatory comuent in accordanc with the 
specified criterion of Paragraph 3.2.5. Fbr 

o cy identified mandatory comments the preparer, 
with concurrence of the Responsible Associate Director, 
shall change the designation and document the 
justification for the change in the RESPONSE block of 
the DRR. This change shall be concurred with by the 
reviewer. If there is disagreement between the 
preparer and reviewer, it shall be elevated to 
appropriate managient.  

6.3.3 Once an acceptable response to a mandatory cumment is 
reached in accordance with the requirants of 
Paragraph 5.1.6 through 5.1.8, the reviewer and the ILP 
preparer shall indicate acceptable resolution by 
signing and dating the space provided on the DRR.  

U.S. DEPARTMENT OF ENERGY REV. 6/90 
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6.3.4 Fbllcwing completion of the resolution of mandatory 
camments, the ILP preparer shall revise the document to 
address ccament resolutions and shall forward the 
revised draft ILP along with the completed DRR package 
to the Responsible Associate Director.  

6.3.5 The Responsible Associate Director shall process the 
ILP in accordance with Subsection 6.8.  

6.4 ILP REVISION PREPARATICN 

6.4.1 The Responsible Associate Director shall evaluate the 
need for an ILP revision.  

6.4.2 If an ILP requires revision, the Responsible Associate 
Director shall assign the revision of the ILP to a 
preparer.  

6.4.3 The ILP preparer shall camplete the draft ILP revision 
in accordance with paragraphs 5.4 and 5.5. For draft 
revisions issued for camment, changes shall be 
identified by annotations, such as redline strikeout.  
For final draft issued for signature of approval, 
changes shall be identified by vertical side bar 
marking. A Revision Record (Attachment VII) shall be 
initiated describing proposed major 112 changes and 
identifying the reason for the changes. For revisions 
that contain only minor changes, that fact shall be 
stated on the Revision Record.  

6.4.4 The 112 preparer shall evaluate if the proposed 
revision is major or minor in acrdance with the 
definitions provided in Paragraphs 3.2.3 and 3.2.4, 
document the decision and justification on the Revision 
Record, and sign the Revision Record.  

6.4.5 The ILP preparer shall forward the formal draft =LP and 
the Revision Record to the Responsible Associate 
Director.  

6.4.6 T¶ne Responsible Associate Director shall review the 
Revision Record and concur with the major or minor revision evaluation by signing the Revision Record or 
shall initiate changes to the Revision Record prior to 
signing the Revision Record.  

U.S. DEPARTMENT OF ENERGY REV. 6/90 
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6.5 MN3R REVISION REVIf AND APPRVL 

6.5.1 The Responsible Associate Director shall review the 
draft ILP and informally resolve any minor revisions 
with the I=P preparer before approving the ILP minor 
revision. The Responsible Associate Director shall 
approve the minor revision by signing the APPOVAL 
block on the title page and forwarding the draft ILP to 
the Director, OQA for cocurrence.  

6.5.2 The Director, 0QA shall review and concur with the ILP 
by signing the CONCLW1E block on the title page.  

6.5.3 The Responsible Associate Director shall ccuplete the 
RB(O4m= TRAINING block of the Revision Record in 
accordance with Paragraph 5.5.1.  

6.5.4 The minor revision is then processed and distributed in 
accordance with Paragraph 6.8.4.  

6.6 .JOR REVISICO REVI( 

6.6.1 If the Revision Record indicates that the draft IP 
change constitutes a major revision, the Responsible 
Associate Director shall initiate the formal review 
process in accordance with Paragraphs 6.2.2 through 
6.3.4.  

6.7 LNRESOLVED C44ENT4 S 

6.7.1 Mandatory ccmments for initial-issue or mjor ILP 
revisions that cannot be resolved by the preparer and 
the reviewer shall be resolved by the Responsible 
Associate Director in accordance with Paragraph 5.1.8.  

6.8 APPROVAL AND DIS•ITtT2ICN 

6.8.1 The Responsible Associate Director shall sign the 
APPRAL block on the ILP title page and forward the 
ILP to the Director, OQA soliciting the Director, OQA's 
ccrLx renoe signature on the ILP title page.  

6.8.2 If the Director, 0QA has ccmments, the Responsible 
Associate Director shall resolve the comiments as 
necessary and shall resubmit the ILP to the Director, 
OQA for a signature in the -- EN block.  

U.S. DEPARTMENT OF ENERGY REV. 6/90 
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6.8.3

6.8.4

Upon obtaining ILP concurrence, the Responsible 
Associate Director shall ccnplete the RECOMMENDED 
TRAINING block of the Revision Record in accordance 
with Paragraph 5.5.1 and shall forward the ILP to the 
Director, OQA.  

The Director, OQA shall process ILP revisions in 
accordan~e with QAAP 6.1, Document Control except for 
the POCP MLPs that are controlled and distributed in 
accordance with the directions provided within those 
UPs.

7.0 RE S 

7.1 As a minimum, each approved ILP revision and the corresponding 
Attachments III, IV and VII shall be processed as QA records in 
accordance with the requiremnts of QAAP 17.1, QA REXIORM 

8.0 AACT S

8.1 Attachment I - Procedure Title Page

8.2 Attachment II - Procedure Continuation Page 

8.3 Attachment III - Document Review Record (ERR) 

8.4 Attachment IV - Document Review Record (DRR) Continuation Sheet 

8.5 Attachment V - ILP Standard Arrangement Fonrat 

8.6 Attachment VI - Standard Block Paragraph Format 

8.7 Attachment VII - Revision Record 

8.8 Attachment VIII - QAAP 5.2 Flowchart

REV. 6/90
U.S. DEPARTMENT OF ENERGY 

WASHINGTON, D.C.
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ATMP24 I (Example)

U.S. DEPARTMENT OF ENERGY 
WASHINGTON. D.C

REV. 6/gOU.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.
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REV. 6=90U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.

REV. 6/90U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.
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ATMI4Y2M III (Example)

:-EET 

OFFICE OF CIVILIAN .'.Bs NO 

RADIOACTIVE WASTE MANAGEMENT 
U.S. DEPARTMENT OF ENERGY 

WASHINGTON, D.C.  

DOCUMENT NAME 

REVISION 

DATE 

REVIEW INSTRUCTIONS/ACCEPTANCE CRITERIA 

REVIEW INSTRUCTIONS/CRITERIA PREPARED BY REVIEW INSTRUCTIONS/CRITERIA APPROVED BY 

Signature Date Signature Date 

FORWARD RESULTS TO 

COMMENTS THAT ARE ANNOTATED WITH AN !*) ARE MANDATORY AND REQUIRE RESPONSE AND RESOLUTION.  

SECT/ COMMENT I RESPONSE ACCEPT/ 
PARA REJECT 

REVIEWED BY RESPONSE BY 

Signature Date Signature Date 

•EV. li89

U.S. DEPARTMENT OF ENERGY REV. 6/Wo 

WASHINGTON, D.C.
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AT.Zk•'hbsf. IV (Example)

OFFICE OF CIVIUAN ,'.3s NO 

RADIOACTIVE WASTE MANAGEMENT 
U.S. DEPARTMENT OF ENERGY 

WASHINGTON, D.C.  

DOCUMENT NAME 
REVISION 

DATE 

COMMENTS THAT ARE ANNOTATED WITH AN I-) ARE MANDATORY AND REQUIRE RESPONSE AND RESOLUTION.  

H ECT T COMMENT :ESPONSE ACCEPT,' 

-ZARA '.EJECT

;EVIEWED BY ,ESPONSE:,z 

S.qnalure -ate E ..ature e

9

U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.

REV. 6/90
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QAAP 5.2

ATMU3E4M V (Example)

1.0
ILP STANDARD ARRANEM FORMAT

.PURPOSE

This section should be a description of the objective of the procedure.  

2.0 SQOPE 

Identify the specific application of the procedure and to which OCX2M 
activities it will apply. Include any restrictions on the procedure 
application.  

3.0 IUWERENKMS AND DEPNTONS 

3.1 R77= 

List those documents used in the preparation that will interface 
with the procedure being written.  

3.2 DE-INITIGIS 

Reference the Glossary for general terms. Define here the terms 
that are unique to the procedure being written.  

4.0 RESPONSIBILITIS 

Identify the individuals or organizations who have the major 
responsibility for the implementation of the procedure. Restrict this to 
OCEM personnel who have direct involvement in the subject activity.  

5.0 GENERAL 

Delineate requirements and provide leading information which brings the 
reader up to the step-by-step details of the procedure section.  

6.0 PRCEDURE 

Provide the detailed methodology to implement the requirements of the QA 
Program and include reference in the text to any attachments.

U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.

Revision: 
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7.0 REMRDS

7.1 State the following: "Documentation generated as a result of this 
procedure is collected and maintained in accordance with the 
requirements specified in QAAP 17.1, QA Records Management. At a 
minini , the documents generated using attachments (list the 
attachments by number, i.e., I, II) are considered QA Records.  

8.0 ATU324ENLS 

List all exhibits, illustrations, forms, appendices, etc., described in 
the procedure text.

REV. 6/90U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.
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ATMVMMin VI (Example) 
S7WNDARD BInCK PARAGRAPH FORMAT

FIRST LEVL InDERI1UR

(The first level indenture shall be titled in upper case letters and 
underscored.)

1.1 SECI"U I.VEL INDENTED

(The second level indentures shall be titled, as appropriate, in 
upper case letters and underscored.) 

1.1.1 (Third level indentures shall be written in sentence or 
paragraph format in lcwer case letters and shall not bear 
titles.) 

a) Itenization or delineation beneath any indentured 
paragraphs shall be typed in lower case letters and 
identified by a letter a), b), etc.  

b) Paragraph titles, when used, shall always be on a 
separate line.  

c) There shall always be a double space between indentures: 
except for fourth level indentures, e.g., a), b), shall 
be single spaced between indentures when the text does 
not exceed one line.

U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.

REV. 6/90
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AT=34EW VII (ExaMple)

SHEET-OF 
CA 

OFFICE OF CIVILIAN 
RADIOACTIVE WASTE MANAGEMENT 

U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.  

TITLE: PROCEDURE NO. REV. NO. (curren) 

DESCRIPTION OF PROPOSED REVISION AND RATIONALE: 

PREPARER OF PROPOSED REVISION DATE 

TYPE OF REVISION (Check One): MAJOR __ MINOR -

SIGNATURE TO AUTHORIZE REVISION DATE 
Rs3ponsiole Associalte or Office Director 

TYPE OF REVISION (Check One): MAJOR _ MINOR 

CONCURRENCE SIGNATURE DATE 

Director. OGA 

RECOMMENDED TRAINING: READ _ CLASSROOM OTHER 

DATE 

RESPONSIBLE ASSOCIATE OR OFFICE DIRECTOR OR OA TRAINING OFFICER

REV. 8=90 

U.S. DEPARTMENT OF ENERGY REV. 6/90 

WASHINGTON, D.C.
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ATTACHMENT VIII (Example)

q.SDonohbI. As8Ol6 t.o D RrAotF, 

ASSIGN ILP PREPARER 
DRAFT 

ASSIGN PREPARER AND DRAFT ILP

I V ,,...,.,

SUSMIT DRAFT FOR REVIEW 
S U B MITD R~ e 

SiO I IT0 0CM tE Ot 
SSOLICIT COMMENTS 

qlFRa I IO,.r I

REV. 6,90U.S. DEPARTMENT OF ENERGY 
WASHINGTON, D.C.
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ATTACHMENT VIII Continued (Example)

Reeo oo n ia ble 
A sociate Director 

PREPARE 

ILP 

REVISION

Reeoonsil De As eoCliat 
0Irector 

DETERMINE IF 

MAJOR OR MINORi 

REVISION

DRAFT 
ILP 

REVISION 

REVISION 

- RECORD

Resoonelblo Director, Aesoclaet Director OQA 

I REVIEW 
REVIEW AND I 

- AND 

I APPROVE 
ýCONCUR !

YES

DIrector 0 A 

CONTROLLED I

DISTRIBUTION

(Continue Processing Revision per Page 1 of Attachment VIII)

ILV-B

REV. 6/90
U.S. DEPARTMENT OF ENERGY 

WASHINGTON, D.C.


