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MEMORANDUM TO: Chairman Meserve

Commissioner Dicus
Commissioner Diaz
Commissioner McGaffigan

Commissioner Merrifield W
FROM: Annette Vietti-Cook, Secretary W =
SUBJECT: INTERNAL COMMISSION PROCEDURES

Attached is a proposed revision to Chapter v “Commission Meetings” of the Commission’s
Internal Procedures. Chapter IV has been revised to include a process for stakeholder
participation in Commission meetings and to include reference to Non-Sunshine Act
discussions. May | please have your comments by c.o.b. December 17, 1999.
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CHAPTER IV

COMMISSION MEETINGS

GOVERNMENT IN THE SUNSHINE ACT

The Government in the Sunshine Act (PL 94-409) requires the collegial agencies of the
Federal Government, including the NRC, to open meetings of their Commissioners to
public observation except where the subject matter falls within one of the specific
categories of exemption. The law is based on the premise that "the public is entitled to the
fullest practicable information regarding the decision-making process of the Federal
Government." The Government in the Sunshine Act applies to meetings of at least a
quorum of Commissioners where deliberations determine or result in the joint conduct or
disposition of official Commission business. This Chapter prgagrily describes procedures

erty for Commission meetings which are governed by the Sur?gF]xne Actiandibiieflyicovers

The Act favors open meetings. An agency, however, is allowed to close a meeting or
portions of a meeting or to withhold information about a meeting or portions, of a meeting
if the agency determines that the meeting or portions thereof, if opened, or the information,
if released, would likely disclose exempted information protected from disclosure under one
or more of the 10 exemptions authorized by the Act. A list of these exemptions is
containedin 10 CFR Part9. Determinations to close a meeting require a recorded majority
vote of the entire Commission membership.

The Act further requires NRC and simitar agencies to publicly announce, at least one week
prior to each meeting, its time, place, and subject matter, and whether it is to be open or
closed. The agency.can provide less than 7 calendar days notice of a meeting, provided
a majority of the Commission membership determines by recorded vote "that agency
business requires" less notice.

DEVELOPMENT OF COMMISSION SCHEDULE

1. SECY prepares weekly a schedule of Cdmmission meetings from an assessment
of the following considerations:

a. a projection of anticipated meeting subjects from the EDO;
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CHAPTER IV -- COMMISSION MEETINGS

Headquarters and Regional Offices. A summary of the schedule foRaBATEEK
period is also released to the Federal Register for publication and posted to th
NRC Home Page on the World Wide Web. :

6. In addition, the Secretary includes in the Commission's agenda scheduling package
alisting of p GtUreanieetings; projected and completed Commissioner visits
to nuclear power plants and other facilities, schedules of emergency planning
exercises, and a 12 month projection of Commissioners' travel and leave.
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CHAPTER IV -- COMMISSION MEETINGS

classification and sensitivity of the meeting. These records may be released to the public
following review and approval by the Commission. The reviews are conducted by the
originators, other agencies if involved, Division of Security as needed, OGC, and
Commissioners. SECY coordinates the review.

Long-hand minutes are used occasionally to record closed, adjudicatory meetings as
permitted by the Government in the Sunshine Act. Minutes are prepared by SECY.

3 Non:=Sunshine/ActMéetiiigs

CONDUCT OF COMMISSION MEETINGS

1. The Commission desires to start its mestings promptly at the time scheduled. The
Chairman or the designated Commissioner can begin a decision meeting as soon
as a quorum of Commissioners is present.

2. The Chairman or designated Commissioner may begin non-decision meetings at
the time scheduled but not later than 5 minutes after the scheduled start time unless
a Commissioner has requested that the meeting be delayed.

3. Meeting$ are generally informal in nature; the Chairman or the designated
Commissioner presides at all meetings and assures equal opportunity for
participation and questions by all Commissioners present.

4. On occasion the Commission conducts formal sessions at which representatives of .
the parties in a particular adjudicatory proceeding are invited to present their
positions in an Oral Argument before the Commission. Procedural arrangements
are established in advance to determine the issues for discussion and to specify
time limits for each Party's presentation.

5. A Commissioner who is unavoidably absent, such as because of medical leave or

V-8



