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SUBJECT: | STAFF REQUIREMENTS - COMSECY-99-037 - INTERNAL

COMMISSION PROCEDURES

The Commission has approved the proposed revision to the Internal Commission Procedures
subject to the changes provided below. .

1. On page IV, paragraph 1, line 8, delete the préposed addition of ‘primarily’.

2. On page V-2, paragraph 2., revise the 1 senténce to read * ... principally-frem at 10:00
a.m. te-++:30-a-m-; andfrem 2:00 p.m.-te-3:368-p-m-, on days when ....’

3. On page V-2, paragraph 2., after the 1* sentence add a new sentence as follows: ‘When
only the staff will be making a presentation, the meeting will generally be schedu|ed for
one hour.’

4, On page V-2, paragraph 2., revise the 2™ sentence to read “Whenthe Comimissi Iy
determinés that it would be’ useful and practical to obtain additionalinforiat
from outside stakeholders, ere-to-be-ineluded the meetmg time would be extended-frem
+-42-hotrs to 2 hours orlonger. Add a new sentence at the end of the paragraph as
follows: ‘However meetings expected to last longer than 2 hours may be divided into two
sessions.’

5. On page 1V-3, at the end of the paragraph at the top of the page, add a new sentence as
follows: ‘The Commission will cancel announced meetings only when required by
extraordinary circumstances and will provide as much notice as feasible in the event of a
cancellation.’

6. On page V-3, paragraph 7.(a), revise the 1* sentence to read * ... Commission méetings
the’ Commission’ may;determme that it would be useful and pmdncalio ‘obtain additional

7. On page V-3, paragraph 7.(a), add a new sentence at the end as follows: ‘In its
discretion, the Commission may also schedule meetings with stakeholders covering a
broad range of issues.’
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On page IV-3, paragraph 7.(b), revise the 1* sentence to read JUpShthe Commission's
request it Fhe Office of the Secretary ....’

invited,:p Pnonty conslderatlon will be given to other Federal Agencles States elected
off cials, tribal governments, organizations @hd persons that represent a broad spectrum
of views; that have specific interest in the meeting topic and bring a unique perspective
to the briefing, and @re experts on the ...."

On page IV-3, paragraph 7.(c), revise the 3™ sentence to read * ... will attempt to7achieve

& balance iii the interests-ef-the-groups Joiiits of View represented ...’

On page IV-3, paragraph 7.(c), revise the 4™ sentence to read ' ... information on a’range
eross-seetion of views on a given ...." :

On Page IV-3 paragraph"ll (c) revise the 6™ sentence to read * mdnvnduals who

On page V-4, top paragraph, revnse lmes1 and 2 to read ¢ n-net—te—mwte—a
stakeholderpartlmpatlon : akeholderwas-identiffied-and-previous

On page V-4, top paragraph, revise lines 3 and 4 to read * ... stakeholder:ask to be

added to the list of participants, whe—was—net—eensﬁered-&a%ﬁe—speak the Commission

reserves the optlon to consider whether their the stakéholder’s participation inte the
meeting ...

On page V-4, top paragraph, revise line 7 to read request should be clear-en asto
who is being ...’ 4

On page V-4, top paragraph, revise line 9 to read * ... Commission will approve a-finallist
of finelize the participants ...’

On page V-4, paragraph (d), revise line 4 to read *

OUts:de partnclpantsk

On page V-4, paragraph (e), revise line6toread’ ... to make-these documents thatthe
Commission determines should bé releaséd avallable to meeting ...

On page V-4, paragraph (e), revise line 7 to read * ... Room at least, 10 business days-2
weeks in advance of ..
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On page IV-4, paragraph (e), in line 8, insert a new sentence after the period which
reads ‘The Commission expects to receive meeting materials in a timely manner in the
absence of an advance request from the staff for an extension of the due date.’

On page V-8, in the new paragraph 3., line 6, delete the comma after ‘halted'.

On page V-9, paragraph 1.(a), in line 4, add a new sentence after the period which
reads ‘The staff should advise the Commission, as early as possible, of any anticipated
failure to meet the due date for submission of meeting materials and request approval for
any necessary extension of the due date.’

On page V-9, paragraph 1.(a), revise line 6 to read * ... office_must-should explain the
reason ....| :

On page lV-10 top paragraph, revise line 1 to read ' ... at least 15:business days in
advance ..

On page IV-10, top paragraph, add a new sentence at the end as follows: ‘Public release
will occur generally at 10 business days prior to the meeting.’
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