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Chairman Meserve 
Commissioner Dicus 
Commissioner Diaz 
Commissioner McGaffigan 
Commissioner Merrifield 

Annette Vietti-Cook, Secretary

INTERNAL COMMISSION PROCEDURES

Attached is a proposed revision to Chapter IV "Commission Meetings" of the Commission's 
Internal Procedures. Chapter IV has been revised to include a process for stakeholder 
participation in Commission meetings and to include reference to Non-Sunshine Act 
discussions. May I please have your comments by c.o.b. December 17, 1999.  
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CHAPTER IV - COMMISSION MEETINGS

b. projections and requirements known to SECY; 

c. input from Commissioners, OGC, OCA, IP, CFO, and CIO;

"d. availability of Commissioners; 

e. readiness of affirmation items; 

f. requests for meetings with the Commission by outside agencies or 
V7'• / organizations; and 

g. requests for a meeting by any Commissioner.  

2. First priori is given to the sch duling of meetings, principally ffif 10:00 a.mr 
and frem 2:00 p.m.t., on days when all Commissioners are 

avvailable.  

3. Factors such as holidays, Congressional hearings, availability of staff, and the 
conflicting schedules of individual Commissioners influence the dates and times 
available for meetings. As part of the data-gathering process, Commissioners' 
staffs enter individual travel and leave plans and other aprointment information of 
each Commissioner into an on-line automated calendaring system which provides 
an integrated daily schedule of Commissioner availability.  

4. SECY meets at pre-agenda sessions with the Chairman, and representatives of 
OGC, EDO, and OCA.  

provides a proposed Commission schedule with 7 planning weeks. The results of 
the meeting form the basis for the Chairman's proposed agenda to the other 
Commissioners.  

5. The schedule, as approved by the Chairman, is reviewed and approved by the 
Commission at Agenda Planning Sessions conducted by the Chairman.  
Commissioners and/or their representatives and representatives from EDO, G40 7 
GFG- OGC, SECY, OCA, W OPA, and-GGAA normally attend and participate as 
appropriate. In recognition of the collegial process, an individual Commissioner's 
request that a meeting be scheduled will be granted unless a majority of the 
Commission disapproves the request. The approved schedule for the subsequent 
7 6 week period is published by SECY and given wide circulation to the 
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CHAPTER IV - COMMISSION MEETINGS

-Headquarters and Regional Offices. A summary of the schedule 
Sis also released to the Federal R egister for publication and posted to the 

NRC Home Page on the World Wide Web.  

In addition, the Secretary includes in the Commission's agenda scheduling package 
a listing of "n i n projected and completed Commissioner visits 
to nuclear power plants and other facilities, schedules of emergency planning 
exercises, and a 12 month projection of Commissioners' travel and leave.

U 

a

U 

eUL�62& a, 

-7�Lc&�1�e 
4�b9 � � (

�4L �'t�

IV-3

6.

Z.- oiý ;-i'

Z4 

T 

ui4 
-f 

V 

IT 
kSl 

moo" 
7 

t: Iý 7 

j.rý-jjf, X Fa, 
7 .77 977 --7- t:



CHAPTER.lV - COMMISSION MEETINGS
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"-FORMAT FOR COMMISSION MEETINGS

The Commission has conducted business in both open and closed meetings and in several 
different meeting formats over the years. Adjustments in style, format, and. conduct are
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CHAPTER. IV - COMMISSION MýITINGS / 
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2. Documents at Meetings 4- , 

At open Commission meetings, SECY .ensures that copies of the principal 
documents referenced in the Commission schedule and viewgraphs are placed near 
the entrance of the Commission Conference Room for members of the public. The 
presenters (staff unit or outside entity) are responsible for providing sufficient copies 
of the viewgraphs or other relevant written information for public-availability and 
should ensure they arrive in the briefing room 20 minutes prior to the start of the 
meeting. SECY will provide copies of SECY papers. On occasion, additional 
documents will be available to members of the public at the meeting if it is 
anticipated that the discussion will draw upon information contained in the 
documents. Every document made publicly available at the meeting is placed in the 
Public Document Room after the conclusion of the meeting. Occasionally, 
documents are made available in the Public Document Room in advance of a 
Commission meeting on the subject.  

STAFF REQUIREMENTS MEMORANDA 

After meetings, Commission decisions are recorded in a Staff Requirements Memorandum 
(SRM) prepared by the Secretary and issued to the action addressee, with copies to the 
Commissioners and interested staff offices to memorialize the Commission decisions or 
actions that took place in the meeting and the requirements placed on the staff for 
implementing action. Procedures for developing, reviewing, and issuing meeting SRMs 
are identical to those described in Chapter III for voting SRMs.
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