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1. Introduction

In order to submit documents to the NRC server, encryption is required to ensure data integrity.
This is accomplished through the use of digital signature technology. First time users must
successfully complete Sections 1.1, 1.2 (which includes Sections 1.2.1, 1.2.2 and 1.2.3) before
being able to encrypt documents for submission. These are one-time, nonrecurring steps.

1.1 Install the Workplace Forms™ Viewer for your Web Browser (First Time
Users)

From the NRC's “Electronic Submittals / Install the Workplace Forms ™ Viewer for Your Web
Browser” website (http://www.nrc.govi/site-help/e-submittals/install-viewer.html), click on the
Download the Workplace Forms ™ Viewer install program.

. File Download - Security YWarning

Do you want to run or zave thiz hile?

A File Download -

Mame: icsw460kg.exe S_ecurity . Warning
Tupe:  Application, 3.94 MB window will appear.

Fram: wiww . nrc, goy

‘ [ Run ] I Save ] [ Cancel ] Click on ihe

button.

Yhile filez from the Internet can be useful, this file twpe can
patentially harm your computer. [F you da not trust the source, da not
run or gave thiz software. What's the risk?

An Internet Explorer Do you want to run this software?
- Security Warning
window will open.

Click on the

button Whie files from the Internet can be useful, this file type can potentially harm

your computer. Only run software from publishers you trust, What's the risk?
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An IBM  Workplace =

Forms(tm) Viewer

window will appear. This will install the IBM® Workplace Forms(tm) Viewer. Do you wish to continue?
Click on the
button.

T Workplace Forms(tm) Viewer Setup

‘Welcome to the InstallShield Wizard for IBM®
Workplace Formsz(tm] Yiewer

welcome to the [BME Workplace Forms(tm) Viewer Setup The IBM® Workplace
. Thi ill inztall the [BM® Workpl H

Eg:[?;sa[?ﬂmlw::ﬁ;?gram will install the orkplace Forms(tm) . Vlewer

Setup  window  will

appear.

Click on the

button.

<Back| | Mest > I I Cancel |

" Software License Agreement

Flease read the accompanying license agreement carefully before using
the Program. By selecting "Accept” below or using the Program, vou agree
to accept the terms= of this agreement. If you select "Decline", installation

The Software Llcense will not be completed and wou will not be able to use the Program.

Agreement WindOW International Program License Agreement

WI” appear- Read the Fart1- General Terms=s

agreement. B DOWHLOADING, INSTALLING, COPYING, ACCESSING, OR USING THE PROGRARM

OU AGREE TO THE TERMS OF THIS AGREEMENT. IF vOU ARE ACCEFTING THESE
TERMS OM BEHALF OF ANOTHER FERSOM OR A COMPANY OR OTHER LEGAL
ENTITY, vYOU REFRESENT AND MARRANT THAT vOU HAWE FULL AUTHORITY TO
BIND THAT FERSOHN, COMPANY, OR LEGAL ENTITY TO THESE TERMS. IF vOU DO
HOT AGREE TO THESE TERMS,

C“Ck On the DO HOT DOWHLOAD, INSTALL, COPY, ACCESS, OR USE THE FROGRAM; AHD
button. FROMFTLY RETURN THE FROGRAM AND PROOF OF ENTITLEMENT TO THE PARTY

FROM MWHOM vOU ACQUIRED IT TO OBTAIN A REFUND OF THE AMOUNT vOU FAID. IF

Decline
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The Choose
Destination  Location
window will then appear.

Accept  the  default
destination folder
(C:\Program

Files\IBM\Workplace
Forms\Viewer\2.5) by

clicking on the
ﬁ button.

IBME Workplace Forms(tm) Viewer Setup

Choose Destination Location

Select folder where Setup will inztall files.

Setup will install the IBME Workplace Forms(tm) Wiewer in the following folder.

Toinstall in a different folder, click Browse and select another folder.

“ou can choose not to install the IEM® YWorkplace Forms(tm) Yiewer by clicking Cancel to

exit Setup

" Destination Folder

C:A\Program Files\BRMWWwWorkplace FormsiWiewerh2. 5

Erowse... |

IrstallShied

IBM® Workplace Forms({tm) Viewer Setup

Select Program Folder
Please select a program folder.

Setup will add pragram icons to the Program Folder listed below. *Y'ou may ype a new folder
name, or select one from the existing folders list. Click Next to continue.

Frogram Folders:

Corel WordPerfect Office 2002
Groupwfize

LAMDesk Management
Microsoft Office

Microsoft Viewers

IristallShield

[
ﬁ

<Back|| Mext » II Cancel |
| | |

A status bar will appear to alert
you of installation in progress.

Allow this to run.

A Select Program Folder window
will appear.

Accept the default (Accessories)

within the Existing Folders, by clicking
on the i button.
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When the installation is complete, the InstallShield Wizard Complete window appears:

IBM& Workplace Forms(tm) Viewer Setup

InztallShield Wizard Complete

Installation complete.

TO use the Workplace Eoe[t;zlrrﬁ]s\fi:fuc;ssfully inztalled the IBM® Workplace
Forms ™  Viewer,
ensure “Launch the
application” is selected
().

I~ “iew the readme file

¥ Launch the application

Click on the
button.

I Finizh I Catize

IBM® Workplace Forms™ Viewer

Help Information

This page contains inforrmation that may be helpful while using the IBM®& Workplace Forms™
Wiewer. If the inforrmation on this page does not answer your question, please refer to the IBM&
Workplace Forms™ Wiewer Users Manual.

Keyboard Commands

The Viewer features a number of keyboard commands. You can use these keystrokes instead of
the mouse to accomplish a number of tasks.

Filling Out a Form

TAB Mowve forward from itemn to item in the form.

Review the information for helpful tips about the use of the Workplace Forms ™ Viewer.

Close the Help Information window by clicking on the Close button (IXI), located in the upper right
hand corner of the screen.

The Viewer has now been successfully installed. The EIE application, which is available on the
NRC's “Electronic Submittals” Web page (http://www.nrc.gov/site-help/e-submittals.html) will
invoke the viewer as required.
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1.2 Digital ID Certificate (First Time Users)

You must pick up your digital ID certificate from the same PC where you enrolled. This is a security
precaution imposed by VeriSign. Therefore, only enroll from a PC where you receive email for the
email address to be associated with your digital ID certificate.

Prior to starting the Digital ID enrollment process, you must have an NRC Approval Code since this
is a required field in the electronic enroliment form. If you do not have an NRC Approval Code,
follow the instructions in this document to get an approval code.

1.2.1 Requesting an NRC Approval Code (First Time Users)

To request an NRC Approval Code, you must first determine which NRC program meets your
needs. Each program area will want basic information from you including your name, email
address, phone number, organization, role in the organization and reason for submitting
documents to the NRC.

+ Criminal History Program participants should call (301) 415-6511 or send an email
request to the NRC'’s Criminal History Program staff at: CrimHist@nrc.gov

+ Adjudicatory Proceedings Program participants should call (301) 415-1679 or call (301)
415-1966 or send an email request to the NRC's Office of the Secretary staff at:
HearingDocket@nrc.gov

¢+ NRC General Form Program participants should call (301) 415-0439 or send an email
request to the NRC’s General Form Program staff at: GeneralForm@nrc.gov

1.2.2 Requesting a Digital ID Certificate (First Time Users)

To enroll for an NRC-issued digital ID certificate, first open your web browser (Internet Explorer)
and navigate to the NRC's public website: www.nrc.gov.

g Custem Sans | S0arch] Search Options

o A w I Prorecting People and the Environmenr
Place your cursor over the l | S NRC

Business with NRC button, e SRRSO -

. uciear u a+tings
located on the left hand side of the " | sequriy | involvement
Screen . Key Topics

Preparedneis

mergency

A drop-down list of options will be
presented. Scroll over and select:
Electronic Submittals.

® Mew Reactor Licensing

& Radiabion Protectson

® Security Spotlight

Previows Key T

apics

bnd Speeches

Contracting

Business with NRC

Electrenic Submittals
FCIA Requests
License Fees

NRC Forms
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J Lo i ¥ . .
The 'bundle’ function of the Electronic Information For instruction on
Exchange (EIE) system is currently inoperative. Please do || Submitting large
not attempt to submit documents using this feature as documents please refer
that action will cause the system to 'time-out' and your to the Guidance for
submission(s) will be lost.

Electronic Submissions.

For instruction on submitting large documents please refer
to the Guidance far Electronic Submissions.

+ Non-Adjudicatory Documents
o Criminal Histary
o General Submissions

Submittal Instructions

SC[’O” down to How to Submit Documents
. Frequently Asked Questions
|Ocate the First Guidance for Electronic Submissions to the NRC, Revision 1 (8/11/07)
. Previous Guidance Dated 6/28/07 with Track Changes
T|me USETS NRC's Digital IDs Guide )L’ - This PDF document provides background information, NRC
. program contact information, quick instructions and detailed instructions with screen
SeCtlon. shots.

Additional Reference Materials for Electronic Submissions

Privacy Considerations - Documents submitted in adjudicatory proceedings will appear
in NRC's electronic hearing docket that is available to the public, unless excluded pursuant
to an order of the Commission, an Atomic Safety and Licensing Board, or 3 Presiding
Officer. Participants are requested not to include personal privacy information, such as

Click on the NRC's =
D|Q|tal ID Center. First Time Users

s Obtain a Certificate
o NRC's Digital ID Center
+ Install the Workplace Forms Viewer

(ﬁi*’gne) Digital ID Center

U.S. Nuclear Regulatory Commission
ADD/OCIO Digital ID Center

%men Il for a client Digital ID C“Ck On the E N RO LL

PICK UP ID

Choose this option if you enrolled for a Digital ID but did not pick it up

option.

SEARCH

Choose this option to search for a Digital ID. This function is useful for determining whether
a Digital ID is valid, expired, or revoked. You may also download IDs from this option.

Choose this option to renew a Digital ID which is expining or which has already expired. You
should generally start renewing your Digital ID at least one month before your Digital ID is
due to expire.

REVOKE

Choose this option to revoke your Digital ID. Digital IDs should be revoked immediately for
any suspected compromise, including lost or stolen private keys, comupted key pairs,
change in site ownership. or suspected fraud.

004, VeriSigr, Inc Al rights reserved. r’i VeriSign

TRUST NETWORK”
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VoriSion
(Cg’isl s Enrollment

Help with this Page

Complete Enrollment Form

Enter your Digital ID information

Fill'in all required fields. Fields marked with an asterisk (*) are included with your Digital ID and
are viewable in the certificate’s details.

The Enroliment Form
W|” be dISplayEd First Name: * (required)

MNickname or middle initial allowed
(Example: Jack B.)

Last Name: ¥ (requirad)
(example —- Doe)

Your E-mail Address: ¥ (r=quirad)
(example — jbdoe@verisign.com)

Title: *

(Example: Programmer)

NRC Certificate Approval Code:

(required]

Organization Name: ¥ (r=guirad)

Phone Number: ¥ (required)

Helpful tips for filling out the Enrollment Form:

e Include your middle initial after your first name as in “John D",

e The email address you enter will be stored on your digital ID certificate and has multiple
uses including:

@ Itis used to send your certificate to you

@ It must match the email address stored in NRC access list(s) in order for you to be
able to submit documents other than through the General Form

® Itis used to send your annual renew reminder messages.

e The challenge phrase is needed for you to revoke your certificate if, for example, you
change jobs and no longer need a certificate, therefore, it is imperative to commit this to
memory.

e The challenge phrase rules are:

@® 1to 32 characters long
@ Only letters, numbers and/or spaces
® Case and space sensitive (avoid trailing blanks)
@ Spaces and numbers aren't required
® No punctuation is allowed
e The “Optional: Enter Comments” can be ignored since this is not used by the NRC.
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Verisign )
( 0 riibS ITE
_-—""

Enrollment

Help with this Page

Complete Enrollment Form

Complete  the  online
enrollment form, populating
all required fields.

Enter your Digital ID information

are viewable in the certificate’s details.

First Name: ¥ (r=quired)
MNickname or middle initial allowed
(Example: Jack B.)

Last Name: ¥ (requirad)
(example —- Doe)

Note: When entering
your E-mail
Address, ensure it
is correct before

Your E-mail Address: ¥ (r=quirad)

SmeIttIng your (example - jbdoe@verisign.com)
Title: *
request. (Example: Programmer)

NRC Certificate Approval Code:
(required]

Organization Name: ¥ (r=guirad)

Phone Number: ¥ (required)

Challenge Phrase

The Challenge Phrase is a unique phrase that protects you against unauthorized action on your
Digital ID. Do not share it with anyone. Do not lese it. You will need it when you want to revoke or
renew your Digital 1D

Enter Challenge Phrase: (required)
Do not use any punctuation.

—

Optional: Enter Comments

In some cases, your administrator will instruct you to enter Shared Secret information (known only
to you and the administrator) in this field. The administrator uses this shared secret to verify that it
really is you submitting the application. This comment will not be included in your Digital ID.

If all the information above is correct,
ICK SUbmIt to conufue.

Cooyright © 1995-2004, VeriSign, Inc. All rights reserved. ". VeriSign
k TRUST NETWORK™

Fill'in all required fields. Fields marked with an asterisk (*) are included with your Digital ID and

After verifying the fields were
populated correctly, scroll to
the bottom of the screen and
click on the

button to
application.

submit  your

Quick Start Guide for Electronic Submissions
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Challenge Phrase
The Challenge Phrase is a unique phrase that protects you against unauthorized action on your

Digital ID. Do not share it with anyone. Do not lose it. You will need it when you want to revoke or
renew your Digital 1D.

Wl'ndows Internet Explorer ]
Enter Challenge P
92
</

Do not use any punctuy

Optional: Enter Corx
In some cases, your ad
to you and the administ

really is you submitting

Confirm your e-mail address:
sim7@nrc.gov

If your e-mail address is correct, dick OK. If not, dick CAMCEL and
correctitin the enroliment form,

If the e-mail address is not correct, you will not be able to use your Digital ID.

If you receive a “Confirm
your e-mail address” pop-

If all the information above is correct,

Up WlndOW (aS ShOWﬂ '[0 @ click Submit to continue.

the right), click on the

button.

Conyriont @ 1388-2004, VariSign. Inc. All rights reserved. r. VeriSign

TRUST NETWORK™

Potential Scripting Violation B2 |

This Web site is requesting a new certificate on your behalf, ¥You should allow only trusted Web sites to request a

! certificate for you.
Do you want to request a certificate now?

If you receive the pop-up window to confirm the requesting of a new certificate, click on the

es | putton.

Quick Start Guide for Electronic Submissions

Page 11 of 42



Creating a new RSA exchange key

An application is creating a Protected item.

If you receive a R
“Creating a new RSA . Crypto&Pl Private Key
exchange key” pop-up o
window (shown to the :
right) click on the & Sccuiylevelsetto Medum | Set Securiy Level.. |
| Set Secuty Level... S

button. ] cancel | Detais.. |

Importing a new private exchange key

Click on the radio
button  for  High

(@Hgh). This wil

activate the
password protection

for your digital 1D
Request my permission when this tem is to be used. certificate.

Choose a security level appropriate for this tem.

button to continue.
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Create and enter the new password twice.

Note: Commit to memory this password as it will be necessary to periodically enter the password
at various times during the life of the certificate. If the password is forgotten, it cannot be
reset. A new certificate must be requested.

[ Creating a new RSA exchange key

Create a password to protect this tem.

Create a new password for this tem.
Password for:

Password: tEEREEEES
||Ck on the Confirm: sessssene

button.

<Back I |l Finish ll Cancel

fn application iz creating a Protected item.

CiyptodsPl Private Key

Click on the

Security level st to Medium [ St Security Level button.

I (] 4 ]l Cancel ][ Detailz...
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Challenge Phrase

The Challenge Phrase is a unique phrase that protects you against unauthorized action on your
Digital ID. Do not share it with anyone. Do not lose if. You will need it when you want to revoke or
renew your Digital 1D

Enter Challenge Phrase: (required)
Do not use any punctuation.

Optional: Enter Comments

In some cases, your administrator will instruct you to enter Shared Secref information (known only
to you and the administrator) in this field. The administrator uses this shared secret to verify that it
really is you submitting the application. This comment will not be included in your Digital 1D.

Click on the

bUtton to Send In your click Submit to ¢ :t;?wbuoeve s correct.
enrollment request.

Cooyright ® 1988-2004, VeriSign, Inc. Al rights reserved. '. ‘/%:rlSlgn
k TRUST NETWORK™

You have now successfully requested your digital ID certificate. A notification will appear to Look
in Your E-mail.

# Digital ID/Enrallment

Verisign )

( ONSITE Digil‘d' ID Services
I

Look in Your E-mail

Go to the inbox of the e-mail address you entered in the enrollment form. There you will
find an e-mail message from your administrator with instructions far installing your
Digital 1D.

Copyright @ 1998-2004, VeriSign, Inc. All ights reserved. %"ﬂf‘!lgl 1
Trust Network

Within minutes you should receive an email acknowledging receipt of your enrollment request.
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Within several hours (Eastern Standard Time business hours) your request should be reviewed
and approved or disapproved. You should then receive a second email. The approval email’'s
subject is: “Your Digital ID is ready”.

Note: If you have not received an approval or rejection email within two business days, send an
email to DigitallDHelp@nrc.gov or call (301) 415-0439.

1.2.3 Installing the Digital ID Certificate (First Time Users)

You will receive a “Your Digital ID is ready” email, if your digital ID certificate request is approved.
This email will contain both a VeriSign provided Personal ID Number (PIN) and a link to NRC's
Digital ID Center.

To pick up and install your digital ID certificate, open the “Your Digital ID is ready” email
message.

Copy the PIN (provided in the emalil
message). An easy copying method is to

= Lttt e P

Ctrl
highlight the PIN then press the s

C
key on the keyboard and the === key.

Subject: Your Digital ID is ready
Dear MALLORY M GREEN,
Your Administrator has approved your Digital ID request.
To assure that someone else cannot obtain a Digital ID that contains your personal information, you must retrieve your Digital IL
Personal Identification Mumber (PIM)provided here, You can retrieve your Digital ID by following these simple steps:
Step 1: Visit the following Digital ID Center web page and pick up your Digital ID:

https: /fonsite. verisign. com fservices USNudearRegulatoryCommissionADDOCIO digitalidCenter.htm
Step 2: In the form, enter your Personal Identification Number (PIN):

Your PINis: 9227201240

Step 3: Follow the instructions on the page to complete the installation of your Digital ID,

If you have any questions or problems, please contact the VeriSign Certificate Administrator at NRC by replying t~

Next, click on the link within the e-mail message. This will take you to NRC's Digital ID Center’s
“PICK UP ID” web page.
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) Digital T Pick i - Hirunsalt Inbrrmet Fxplorer provided by USHRE
Be B8 jhew Fpvorites Jook  tido

S @ | e @]

Click within the “Enter the —
Personal  Identification F‘”Bwsu’ Digital ID Services
Number (PIN)” field and
paste the PIN into the

Pick Up Digital ID

nt: To complete this step, you must use the same computer you used
ta submit the enrcliment form.

field (an easy way to do | e e S

b (PIN} ph
mail missage that was sent immediately altor you submisted the encollment form

this is by pressing the This was sent by the administrator Lo the e-mail address entered m the enroliment fom.

mﬁdu}m PN numbar from the a-mad. paste (Ctr + v} it into the box below. and chck

Citrl Ator you subit the PIN, it wil 12k up to theaa minutas to ganaeata the Digital ID. Do not intarmupt

the browses until thees is 3 response.
. key on the -

;:::-::‘::Fm): ; Fezmmzn
W
keyboard and the ‘s

key).

button.

f onsirt Digital ID Services

Congratulations!

Your Digital ID has been successfully generated and installed.

Your Digital ID Information.

Organization = U.S. Nucle: e - |
Organizational Unit = ADDy

Organizational Unit = www ' This Web site is adding one or more certificates to this computer. Allowing an untrusted Web site to update your
99 ,} certificates is a sacurity risk, The Web site could install certificates you do not trust, which could allow programs that
Organizational Unit = Orga you do not trust to run on this computer and gain access to your data.

Title = Analyst

Common Name = Mallory h
Email Address = mmg@nrc

Do you want this program to add the certificates now? Click Yes if you trust this Web site. Otherwise, dick No.

Senal Number = 043372c8

Consult our Help Desk and Tutorials:

1. Go to the Help Desk to view our tutorials and other useful information.
2. Go to the Digital ID Center to find out more about Digital IDs and Digital ID services.

If you receive a pop-up “Potential Scripting Violation” screen, click on the button to
save your certificate to your computer. With Windows XP you are asked to verify that you want to
install a digital certificate as shown above.
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/3 ID Download - Microsoft Internet Explorer provided by USHRC
fie Edit View Favorites Tools Help

ek - () - d @ ;j | /.:)Saan:h \i?Favormes ‘)‘

b

ADD

hi

Agcress [] htps: fonsite.verksign. com/services UShuck DDOCIOfegi-b

Verisign
(0 IIHBSITI‘E-)
—

Digital ID Services

Congratulations!

Your Digital ID has been successfully generated and installed.
Your Digital ID Information.

Organization = U.S. Nuclear Regulatory Commission
Organizational Unit = ADD/OCIO

Organizational Unit = www.verisign.com/repository/CPS Incorp. by Ref.,LIAB.LTD(c)

99

Organizational Unit = Organization Name - NRC/OIS/ICOD/COTB
Title = Analyst

Common Name = Mallory M Green

Email Address = mmg@nrc.gov

Serial Number = 043372c877e0303884cdc5ef2dbd65b0
Consult our Help Desk and Tutorials:

1. Go to the Help Desk to view our tutorials and other useful information.
2

ht ® 1998.2004, VeriSign, Inc. All rights reserved

Go to the Digital [D Center to find out more about Digital IDs and Digital ID services.

\ﬁriSign

Trust Network

You will receive a Congratulations! screen telling you that your digital ID certificate have been

successfully generated and installed.

1.3 Submitting Documents to the NRC

To begin the submittal process, first navigate to www.nrc.gov, which is the NRC's Website.

Index | Site Map | FAQ | Facility Infe | Help | Glossary | Contact Us

: U S NR C Protecting People and the Environment
< I . o

'UNITED STATES NUCLEAR REGULATORY COMMISSION

Place your cursor over
the Business with NRC

About NRC

Nuclear
Reactors

Radicactive
Waste

Nuclear
Materials

Google Custom Ssarch Search Options

Nuclear
Security

Public Meetings
& Involvement

button, located on the left
hand side of the screen.

Report a
Safety Concern
Event Reports
News & Information

Heclrojic Reading

A drop-down list of
options will be presented.
Scroll over and select:
Electronic Submittals.

Business with NRC

Contracting
Electronic Submittals
FOIA Requests
icense Fees

RC Forms

flike about challenges associated with the
n advanced nuclear technology at the Global
E, idaho. mo:

News Releases and Speeches

Key Topics
® Emergency Preparedness
® Reactor License Renewal

® Naturally-Occurring and
Accelerator-Produced

Radioactive Material
{NARM) Toolbox

® New Reactor Licensing

*® Radiation Protection

® Security Spotlight

Previous Key Topics

Business with NRC

Contracting

Electronic Submittals
FCIA Requests
License Fees

NRC Forms
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The “Electronic Submittals” page will be displayed. Under the header: Submit Documents,
Adjudicatory and Non-Adjudicatory documents can be submitted:

Index | Site Map | FAQ | Facilty Info | Reading Rm | New | Help | Gleszary | Centact Us

< U.S.

NRC

\\-‘ UNITED STATES NUWCLEAR. REGULATOR Y COMMISSION

About NRC

Radioactive
Waste

Nuclear
Materials

Nuclear
Reactors

MNuclear
Security

(Google Custom Search Search Options

Protecting People and the Environment

Public Meetings
& Invelvement

Electronic Submittals

Submit Documents
Adjudicatory Hearings
Criminal History Program
General Form

Submittal Instructions
How to Submit Documents
Freguently Asked Questions

Guidance for Electrenic
Submissions to the NRC

MRC's Digital IDs Guide

Reference Materials for
Electronic Submissions

First Time Users

Apply for a Digital ID
Certificate

Install the Warkplace Forms
™ Viewer

Additional Information

Hours of Operation

Home = Site Help = Electronic Submittals

Electronic Submittals

The Electranic Submittals Web page allows certain information
pertaining to licensing actions, associated hearings, and other
regulatory matters using digital certificates to be sent to the
agency electronically. This form of submittal ensures that
documents sent to us via the Internet are secure and unaltered
during transmission. For other communications with the agency,
see gur Contact Us page.

The Commission recently approved a new rule requiring
electronic submissions in almost all agency hearings. The final
rule 2= will take effect October 15 and will apply to new
proceedings officially announced on or after that date. The new
rule is consistent with existing rules governing the application
praceeding for the high-level radioactive waste repositary.

Submit Documents

Please note that a digital certificate is required in order to submit
OO

Electronic Submittal
System Motices

The NRC has issued
Revison 1 to its
Guidance for Electronic
Submissions to the NRC
(9/11/2007). For
additional information,
see our Federal Register
Maotice

For adjudicatory
submission users only.
The 'bundle’ function of
the Electronic
Information Exchange
(EIE) system is currently
inoperative. Please do
not attempt to submit
documents using this
feature as that action
will cause the system to

Contact Us » Adjudicatory Documents -[High-Level Waste, Reactors, ‘time-out’ and your
Materials or other hearingg submission(s) will be
lost.
NOTE! For adjudicatory submission users only. . .
The 'bundle’ function of the Electronic Information For instruction on
Exchange (EIE) system is currently inoperative. Please do || Submitting large
not attempt to submit documents using this feature as documents please refer
that action will cause the system to "time-out’ and your to the Guidance for
submission(s) will be lost. Electronic Submissions.
For instruction on submitting large documents please refer
to the Guidance for Electronic Submissions.
+ Non-Adjudicatory Documents
2 Criminal History
o General Submissions
To submit documents related to To submit  Non-Adjudicatory
High-Level Waste, Reactors, Documents click on the

Materials and other hearings, click
Adjudicatory Documents

on the
link.

General Submissions

link.
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Choose a digital cerfificate

TIdznkification
' Tre wehsie pouwank to viss requests dentificston.

u Flease choose a cartfcate,

A Choose a digital certificate dialogue | Name lssuer
box will appear, John Dige VEMSign Class 2 CnSie Indivi...

Click on the certificate.

Click on the button.

| Moeinfo.. | | vewCertiicae... |

|[ e l[l! =

Signing data with your. private exchange key _ A Signing data_W|th
— your private
An application iz requesting acceszs to a Protected item. e_XChange key
dialogue  box  will
appear.

Within ~ the  blank
CryptoAPI  Private
CryptodPl Private Key Key field, enter the
certificate password.
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Are you submitting Adjudicatory documents or Non-Adjudicatory (General) documents?
Adjudicatory Documents See Section 1.3.1

General Submissions See Section 1.3.2

1.3.1 Adjudicatory Submittals

The “Docket/Hearing Description Selection” screen will be displayed:

Under A. Select

Docket/Hearing US Nuclear Regulatory Commission
Description’ C“Ck on DocketHearing # Selection

the drop-down

button.

A. Select DocketHearing Description:
GP TestAB0-345-0LA |

A list of Dockets,
which  you have
access to, will be
displayed.

B. Is this submission governed by a protective order or being submitted under seal?

™ Yes, this submission can be viewed only by individuals selected by me from the hearing service list
andforthose designated in a protective order

Se|ect the " Mo, this submission can be viewed by all participants and members of the public.
. E NN NS NN NN NN NS NN EEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEnd
approprlate dOCket ote: By default, the members and staff of the Atomic Safety and Licensing Board associated with this
. case and members ofthe staff of the NRC Office ofthe Secretary will receive notice of this submissian.
for yOUl' Smelttal- This is necessary for them to complete required case administration and docket management functions.

Under B. Is this submission governed by a protective order or being submitted under seal?:

¢ If the submittal is private (POF), meaning there are restrictions as to who can view the
documents you are submitting, click on the radio button for Yes, this submission can be
viewed only by individuals selected by me from the hearing service list and/or those
designated in a protective order.

¢ If the submittal is public, meaning there are no restrictions as to who can view the
document, click on the radio button for No, this submission can be viewed by all
participants and members of the public.

button.

After making these selections, click on the
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Note: The instructions on this page are for private (POF) submittals only. If this is a public
submittal, continue with the instructions on the next page.

US Nuclear Regulatory Commission
Electronic Service List Recipiemts

Instructions
Please select the name(s) ofthose who are to receive notice of this submission. At a minimuom, the
ASLEP, Hearing Docket , and the judges assigned to this hearing must be checked

Service Listfor Hearing: GP Test A 50-345-0LA

Last Name First Name Email

Crouze Ravy rwcZ@nre.goy
Marks Donald ddmi1@nrc.gov
Miller Zandra zlm7@nrc.gov
Raimizt Scott zar2@nrc.gov
Rowan Tom tpri@nrc.gov

Rvbos Charle= CGR@nrc.gov

Welkie Andrew axw S@nre. gov

<< Back | Mext >= |

For private (protective order) submittals only:

The “Electronic Service List Recipients” screen will be displayed.

Select (E4) (within the Notify column, located on the far right portion of the screen) only those
individuals who are to receive an e-mail notification of this new submittal. This allows you to
control who actually receives this private information.

After selecting all appropriate individuals, scroll to the bottom of the screen and click on the

 Nexd >> | button.
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The Submittal Form will be displayed. All required fields, which must be populated in order to
successfully submit documents to the NRC, are annotated with a red asterisk (*).

Adjudicatory Docket Submission Form - Reactors. Materials and Other Hearings

# Fields marked with a red asterisk are required fields

ASLBP Description | GP Test A 50-345-0LA

Author Name * || Document Date ¥ |E

Author Affiliation | Document Title  + |

Document Type + I Select a Type

Party ldentifier |

Panel Judges Ray Crouse | Check if this is part of a multi-part submission

Select A Bundle I
=l

THIS SUBMISSION IS SUBJECT TO LIMITED
DISTRIBUTION

Service List hodify Service List | I’

#  Antach File... | Save File... | View... | Remaove File...l

* Note : All required fields denoted by red asterisk must be completed and (1) one or more files
must be attached to the form before it can be submitted

Signed By (Click to Sign)
Served By (Click to Sign)
Submit Document

¢+ The ASLBP Description field will auto-populate with the docket selected from the
Docket/Hearing Description Selection screen.

+ Enter the Author’s Name of the document(s) to be submitted and the Author’s Affiliation,
which would be the organization the author is representing.

+ The next selection to be made is the Document Type. The document type would describe
what the document is, such as a transcript or a pleading. Be aware that if you are submitting
numerous documents, they must all be of the same document type.

+ The Panel Judges field will auto-populate with the individuals associated to the Docket
selected, therefore, no action is required for this field.

+ The button below the Panel Judges field will read: Modify Service List | if
this is a private (POF) submittal. If this is a public submittal, the button will read:

“Wiew Semice List

|. Each time a submittal is made to the NRC from the
“Electronic Submittals” webpage, individuals associated to a particular docket will receive an e-
mail message informing them of the submittal and allowing them to view the files. There is no
action required, however, if you would like to review the list, simply click on the button.
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<= Back to Main Form

* Mote: All EIE submittals are sent to the Office of
. ] L. the Zecretary, the Atomic Safety and Licensing
Service List Recipients goard associated with this case, and the NRC's
Document Processing Center

Last Mame First Marne Ermail

ICrnuse IRaj,r |rwn:2@nru:.gnv

IMarks IDDnaId |ddm1@nrc.gw

IMiIIer ISandra |s|m?@nrc.gw

IRaimist IScntt |sar2@nrn:.gmr

IR'_-,-'EIFI ITnm |tpn@nru:.gw

IRyhus ICharIes |CGR@nrc.gw

IWEIkie IAndrew |axw‘5@nrc.gw

At the “Service List Recipients” screen, review the selections made.

For private (POF) submittals only:

You may update the recipients list simply by clicking within the boxes on the far right portion of the
screen to select () or deselect (OI) an individual's name.

When the review and/or updating of the service list is complete, click on the

<< Back to Main Form

button located at the upper left portion of the screen.
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Adjudicatory Docket Submission Form - Reactors. Materials and Other Hearings

# Fields marked with a red asterisk are required fields

ASLBP Description GP Test A 50-345-0LA

Author Name # || Document Date ¥ E

Author Affiliation  # | Document Title |

Document Type + | Select a Type

Party ldentifier

Panel Judges Ray Crouse ; is is part of a multi-part submission

Select A Bundle
=l

Service List Modify Serice List |

THIS SUBMISSION IS SUBJECT TO LIMITED
DISTRIBUTION

#  Attach File... | Sawve File... | View... | Remaove File...l

* Note : All required fields denoted by red asterisk must be completed and (1) one or more files
must be attached to the form before it can be submitted

Signed By (Click to Sign)
Served By (Click to Sign)
Submit Document

Next select the Document Date. Simply click on the calendar button (E) to the right of the
Document Date field. A calendar will be presented. Single-click on the applicable date to populate
the field. If you are attaching more than one file, select the date of the first document you are
attaching.

The Document Title will also need to be populated. As with the Document Date field, if you are
attaching more than one file, enter the title of the first document you are attaching.

Each party has an assigned three-letter code and although it is not required, this code may be
entered within the Party Identifier field.

Note: The Adjudicatory Submittals currently cannot support a bundle submission. Bundle
submissions may be available for adjudicatory filings in Spring 2008.
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Adjudicatory Docket Submission Form - Reactors. Materials and Other Hearings
# Fields marked with & red asterisk are required fields
ASLBP Description | GP Test A 50345-0LA
Author Name ] Dacument Date ¥ B
To begin selecting files to  J Auersmioion <1 DeesmmtTiie |
be attached tO the Document Type & I Select a Type v
submittal, scroll down to Pany ldomtier |
|Ocate and C||Ck On the Panel Judges  [Ray Crouse _| Check if this is part of a multi.pant submission
Select A Bundle | New Bundl v
Attach File...
button. “
Service List Madify Sendce List |
THIS SUBMISSION IS SUBJECT TO LIMITED
| DISTRIBUTION
+ | Anach Fite... |l Save Fite.. || View.. | RemoveFile...
* Hote : All ¢ ed asterisk must be completed and (1) one or more files
must be attached te the form before it can be submitted
Signed By (Click to Sign)
* * * * * * * * * * * * * * * * * * * * * * *
Attachments
- Form
7 Attachments An Attachments dialogue
Present Folder: Docs box will appear.
Folders: Attachiments:
. Atftach
Click on the
button.
* * * * * * * * * * * * * * * * * * * * * * *

An ATTACH: Choose File or Files
dialogue box will appear.

Navigate to the file path location of the
document to be attached. After locating
the document, click on the document
name.

Open

Then click on the button.

ATTACH: Choose File or Files

Lok i |@ My Documents j e B~
CATTEG
/j Iy Cyberlink

Recent [C)Data Dictionary Information
IC)DVD Burn

@ ICGod wort ask
[C)House For Sale

Desktop [Syimages
(Chimagenniil

,] [ InvoiceNRC-2007-07
- ) I rClassPlayProgram1979
y Documents | o en
—— [ChMicrosoft Press
3! [ Mlisc information
My Music
Iy Computer

ﬂMy Pictures

g - z

My Metwork  File name: |\ j Open

Places

Files of type: |A\I Files 7] j Cancel
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Attachments f‘gl

%%:/ Form D

Attachments [ attach | ,
. - The document selected will appear
Present Folder: Doce within  the Attachments section
Folders: Attachuments: . .
T (located on the right side of the
Attachments dialogue box).

—

Note: If you are attaching more than one document to the submittal, you would again click on the
Attach

button to navigate to the next document. You would repeat the steps of
attaching documents until all documents have been attached for this submission. Be
aware that the size limitation for the entire submittal package is 50 MB.

Daone

After attaching all required documents for this submission, click on the
will then return to the Docket/Hearing Description Selection screen.

button. You

* L 4 * * * * * * * L 4 L 4 L 4 * L 4 L 4 * * * * * * L 4 L 4

Note: Be aware that if the wrong file was attached, you may remove this by clicking on the

button.

Remaove File...

bmission Form - Reactors. Materials and Other Hearings

Adjudicatory Docket

Fields marked with 2 red asten®Qare required fields

ASLBP Description | GP Test A S0NI5-OLA
Author Name * |Jalm Doe \ Document Date * [ﬂ' Sep 2007
Author Affiliation  # |DOE Dacument Title  + [Snbmhml Test Dociiment
Document Type % | Legal-Pleading
ity ldentifier
Panel Judgss  [Ruy Cram _INGheck if this is part of a multi-part submission

Service List Vigw Serice List |

N
THIS SUBMIRSION WILL BE MADE AVAILABLE TO
ALL PARTIC S AND THE GEMERAL PUBLIC

«  AnachFile.. | SaveFile.. | View.. | Remove File...|

After  completing the
form, click on the Signed
By (Click to Sign)
button.

* Mote : All required fields denoted by red asterisk must be completed and (1§ one or more files

must be attached ot "
Signed By (Click to Sig

Served By (Click to Sign) |

Signed By (Click to Sign) |
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Digital Signature Viewer

The Digital Signature Viewer dialogue

] No Signature 3201 box will be displayed with the caption

‘No Signature'. This indicates that the
form has not been signed.

To sign the form, simply click on the

e button.

If you receive a Select Your
Signature Identify dialogue
box then, click on the
applicable ID (multiple ID’s may
be listed).

Click on the ok |

Select Your Signature ldentity [g|

Tohn Dioe, 2008-04-11 23:59.50

button.

Crypto&Pl Private ey

An application iz requesting access to a Pratected iten.

A Signing data with your
private exchange key
dialogue box will appear.

Enter the certificate password

“ | within the “CryptoAPI Private

Key” field.
Click on the ..
button.

ak. ][ Cancel ][ Details... ]
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The system will validate your certificate and
the prompt at the top of the window will
change to 'Signature is Valid'.

Ok

Click on the button.

Signature Is Valid
_.&V g

Digital Signature Viewer X

Bigner: Sandra Miller, sl @nre. gov
Vetify Engine: CryptoAP]
C3P: Microsoft Base Cryptographic Provider +1.0

Hash Algorithm: shal

Certificate Information: ~

U3, Nucleat Regulatory Commission, ADD/OCIO,

"uranw verisign cott'repositoryCES Incorp. by Ref LIAR LTD(c99",
ORGANIZATION - Kismet Consulting, Analyst, Sandra Miller,
smTi@nre. gov

Veritlien, VeriSizn Class 2 OnSite Individual C4

Advanced

Delete

* Fields marked with a red asterisk are required fields

ASLBP Description | GP Test A 50-345.0LA

Document Type

* Legal Pleading v

Adjudicatory Docket Submission Form - Reactors. Materials and Other Hearings

Author Name  * [John Doe Document Date * 17 Sep 2000 [
o | s ey pewesr E—
Auther Affiliation  * |[DOE Title & Test [

Party Identifies

1 €heck if this is part of a multi-pan submission

The Signed by (Click to Sign)

Panel Judges  [Ray Crouse
Select A Bundle
-]

> button will now display the name
and e-mail address of the signer.

“ Hote : &Il required fields denoted by red asterisk must be completed and (1) one or more files
must be attached to the form before it can be submitted

Served By (Click o Sign) |

Senvice List Visw Senice List
THIS SUBMISSION WILL BE MADE AVAILABLE TO
ALL PARTICIPANTS AND THE GEMERAL PUBLIC
*  Aftach File... I Sawve File... | View... Remove Fila...l

Now click on the Served By (Click
to Sign) button.

Served By (Click to Sign)

The Digital Signature Viewer will display the
caption 'No Signature'. This indicates that the
form has not been signed.

To sign the form, simply click on the

Sign button.

oK Sign |
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|f yOU receive a Select Your Select Your Signature Identity
Signature Identify dialogue | ?ohnDoe, 20080411 33:55:59
box then, click on the
applicable ID (multiple ID's may
be listed).

Click on the o |

X

button.

A Signing data with your
private exchange key
dialogue box will appear.

An application iz requesting access to a Pratected item.

Enter the certificate password
| within the “CryptoAPI Private

Cryptod Pl Private Fey ||

Key"” field.
Click on the Lot |
button.

Ok H Cancel H Detalls. . ]

Digital Signature Viewer

K?/ Signature Is Valid @
The system will validate your certificate and e susbsne sirgu gov

Verify Engine: CryptodFl

the prompt at the top Of the WlndOW Wl” C3P: Microsoft Base Cryptographic Provider w1.0
change to 'Signature is Valid'.

Hash Algotithm:  shal

Certificate Information: »

5. Nuclear Regulatory Commission, ADD/OCIO,

"wrarw vetisign.comfrepository/CES Incorp. by Ref LIAB LTD{c199",
ORGANIZATION - Kismet Consulting, Analyst, Sandra Miller,

slmF@nre. gov e

. ok,
Click on the button.

a5 2 Ondite Individual CA

Advanced Delete
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The Signed by (Click to Sign)
button will now display the name
and e-mail address of the signer.

And last, to transmit the submittal to
the NRC, click on the

Submit Document

Adjudicatory Docket Submission Form - Reactors. Materials and Other Hearings

ASLBP Description GP Test A 50-45.0LA

Author Name % [John Do Document Date * |17 Sep 2001 =1
Author Affiliation  * [DOE Document Tile & |Subminal Test Documeny

Document Type

Legal Pleading v

Party ldentifier

Panel Judges  |Ray Crouse I Check if this is part of a multipart submission
Select A Bundle v
-]

Servce List Visw Senice List

THIS SUBMISSION WILL BE MADE AVAILABLE TO
ALL PARTICIPANTS AND THE GENERAL PUBLIC

+ Attach File... | SaveFile.. |  View.. | Remove File...|

Mote : All required fields denated by red asterisk must be completed and {1} one or more files.
must be attached 10 the form before it can be submitted

Sandra L Miller, simf@nc.gov

I Submit Document | I

I button.

Note: Submissions made using the Adjudicatory Hearing form are served immediately via e-mail

notification to the hearing participants

This completes the steps, which must be taken to successfully submit an Adjudicatory document to

the NRC.

1.3.1.1 Removing Documents from a “Completed” Adjudicatory Hearing Submission

If, after completing the submittal process, it is determined that the wrong file was attached to the
submission in error, it cannot be retracted through the electronic submittals system. You must
contact the NRC personnel directly in order to request that your submission be deleted.

To request removal of an Adjudicatory Hearing submission, contact: hearingdocket@nrc.gov.

1.3.2 Non-Adjudicatory (General) Submittals

The General Submittal Form will be
displayed. All required fields, which must
be populated in order to successfully submit
documents to the NRC, are annotated with
a red asterisk (¥).

Display | Extract | Remows Sign & Submit a Document(s)

Nuclear Regulatory Commission

Electronic Information Exchange

DocketNumber | © License Number LSWDoos |

AUTHOR INF ORMATION ADDRESSEE INFORMATION
Affliation B Destination | NRC Headquarters Document ¥
Hame [Last Name, First Name, Middle Initial | &
eMail

FILE INFORMATION SIGNATURE

Digital Signature.

DocumemtDate [ Click to Digitally Sign Documents
Title I—
Availability [T Seectopon ¥
Est. Page Count | SUBMIT
Dac. Sensitivity | SelectaSenswty v Secure Transmission Authorization
Comments Click to Authorize Transmission |
Submit/ Update  *
ubmit Signed Document

Attach Documents) Click 1o Anach a Documantis)

EIE Submittal Form 20 Budd 63 ‘Hucleas Re gulatony Commiseion, May 1, 2005

* = Raquired o be filed in Date Raceived by MRS
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Display | Extract | Remove | Sign & Submit a Document(s)

Nuclear Regulatory Commission
Electronic Information Exchange

+ License Number | LSN Doc# |

Affiliation b Destination | MRC Headguarters Document

Name |Last Mame, First Name, Middle Initial ==

eMail |

FILE INF ORMATION SIGNATURE

Digital Signature

Document Date

| Click to Digitally Sign Documents
Title ‘

Availability

Est. Page Count SUBMIT
Doc. Sensitivity I Select a Sensitivity

Select Option

Secure Transmission Authorization +

Comments Click to Authorize Transmission |

Submit/ Update  »
Attach Documentis) Click to Attach a Document(s) | Submit Signed Documents to NRC

EIE Submittal Form 2.0 Buald 63 Mucledf Regulatory Conunission Mlay 1, 2005

* = Required to be filled in Date Received by NRC

Docket Number +  License Number LSN Doc#

Docket Number | E

Within the
enter the appropriate docket for the submittal you are making.

field, which is a required field,

License Number |

Although the
LSN Doc# |

field and the

field are not required, if you know this information, you

may populate these two fields.
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There are five sections within the submittal form, which must be populated:

Diisplay I Extract I Remove

Sign & Submit a Document(s)

Nuclear Regulatory Commission

Electronic Information Exc

Iovw"lhﬂlillllIIII'IH‘“H"IJIIIIIIIILW#‘lllllllll

© i AUTHOR INFORMATION DRESSEE INFORMATION : @
Author B sriason — N R Addressee
Information Hame [Last Marne, First Name, Middle Initial | & Information
FILE INFORMATION (GNATURE
Digital Signature ‘ @
Document Date | Click 1o Digitally Sign Documents : .
Title ‘ x| Signature
L}
@ Availabiity [ Select Option v .
File Est.Page Count | MIT = and
. Doc. Sensitivity | Select a Sensitivit v ecure Transmission Authorization =
Information S : e |
‘ Submit / Update @
Attach Documentish Click to Attach a Documentis) Submit Signed Documents 1o NRC .
EIE Submittal Form 20) Eusld 63 Husclear Regulatory Commission Sme|t
* = Required to be Slled in Date Raceived by NRG
1.3.2.1 Author Information
Sign & Submit a Document(s)
Decument Date — s?:::::m,n-gsg- Documents
Availability
Est.Page Coumt | SUBMIT
Dac. Sensitivity Secure Transmission Autherization
Comments swmh,:li::- n-:mlz- Transmission |
Attach Documentis) Click to Attach a Do cumentis)
e o
AUTHORE INF ORMATION
Affiliation | *
Name |Last Marme, First Mame, Middle Initial @
eMail |

The first section to be populated is the Author Information section. Be aware that the Affiliation

field and the Name field are required fields, while the eMail field is not a required field.

+ Within the Affiliation field, enter the organization the author is representing.

+ Within the Name field, enter the author’s last name, followed by the author’s first name and
then middle initial.

+ Populate the eMail field with the author’'s e-mail address. It is encouraged to populate this field
to aid the NRC staff in contacting the author with any questions regarding the submittal.
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1.3.2.2 Addressee Information

Display | Extract | Romowe Sign & Submit a Documentys)

AUTHOR INFORMATION
Affliation [
Hame Last Name, First Name, Middle Initial | &
eblail

FILE INFORMATION

NRC Headguariers Document ¥

Dighal Signature

DocumemtDate | Click to Digitally Sign Ycuments

Tide I
Availability Salect Option

Est. Page Count | SUBMIT

Dac. Sensitivity Select a Sensimty = Secure Transmission Authorization

Comments Click to Authorize Transmission

Attach Documentis) Click to Antach a Documentis)

EIE Submiltal Form 2.0 Bud 63 Hucleas Re gulatory Commission
* = Required to be filed in

ADDRESSEE INFORMATION

Destination |NRCHeadquanersDncument v

Electranic Hearing
MRC Headguarters Docurnent Control Desk (DCDY
MREC Region | - Muclear Material Section B

MREC Region I - Material/Licensing Inspection Section
MREC Region Il - Material Licensing Section

MREC Region V- Material Radiation Protection Section

The next section to be populated is the Addressee Information section.

Within the Destination field, you must select to whom this document will be sent. By clicking on
the drop-down button, a list of six areas will be revealed:

Electronic Hearing Docket (EHD)

NRC Headquarters Document Control Desk (DCD)
NRC Region | - Nuclear Material Section B

NRC Region Il — Material/Licensing Inspection Section
NRC Region Il - Material Licensing Section

NRC Region IV — Material Radiation Protection Section

* & & o o o

Scroll to select the appropriate destination.

After making the selection, the field will be populated with your choice.
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1.3.2.3 File Information

Sign & Submit a Documenty(s)

Display | Exract | Remove

Nuclear Regulatory Commission
rmation Exchange
* Liconse Humber LSN Docs

AUTHOR INF ORMATION ADDRESSEE INFORMATION

Affliation . Destination NRC Headquarters Document ¥

Hame [Last Name, First Name, Maddle Iniial | &

=

SIGNATURE
Digital Signature

Dacument Date o Click ta Digitally Sign Dacuments

Title

Availability Select Option v

Est. Page Count | KUBMIT

Dac. Sensithvity Select a Sensitity v ey T T B T T

Comments ’— Click to Authorize Transmission |
Submit/ Update

Attach Documentis) Click to Attach a Documeontis) ubmit Signed Documents to

EIE Submtta Form 20 Busd 63 Nuclens Re
* = Raquired 1o be filed in

Date Raceived by NRC

FILE INFORMATION
Document Date | E
Title ‘
Availability | Select Option v
Est. Page Count
Doc. Sensitivity | Select a Sensitivity hd
Comments
Attach Document(s) Click to Attach a Document{s) |

Next, populate the File Information section.

Enter, within the Document Date field, the date of the document to be submitted (be aware this is
a required field). If attaching more than one document, enter the date of the first document

attached to the submittal.

Within the Title field, enter
the title of the document to | yigje
be submitted.  Again, if
attaching more than one
document, enter the title of
the first document attached
to the submittal.
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Within ~ the  Availability
field, you must select
whether the submittal you
are making can be made
publicly  available  or
whether the submittal is
private and would not be
made available to the
general public.

Availability

=elect Option v

Mon-Publicly Available
Fublicly Available

Click on the drop-down button. Scroll to select the appropriate availability. After making the

selection, the field will be populated with your choice.

Next, enter the estimated number of pages within the

Est. Page Count field.

Within the Doc. Sensitivity
field, you are, again,
offered a drop-down menu
with the following three
choices:

Doc. Sensitivity

| oselect a Sensitivity v

Fublic - Man-sensitivedUnclassified
Classified
Froprietar

oelect a Sensitivity

¢+ Public — Non-sensitive/Unclassified (which means the document can be viewed by the

general public),

+ Classified (which is information that can not be made publicly available due to its sensitive

content)

+ Proprietary (such as trade secrets, privileged or confidential commercial or financial
information. This information must not be made publicly available).

Click on the drop-down button and scroll to select the appropriate sensitivity of the document
attached to the submittal. After making the selection, the field will be populated with your choice.
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FILE INF ORMATION

Document Date

Title ‘

Availability f Select Option ¥
Est. Page Count

Doc. Sensitivity | Select a Sensitivity v

Comments

ocuments|

ttacl

ach a Document(s)

Next is the Comments field. Enter any type
of information that would be useful to the
processing of your submittal.

Comments

You will now begin to attach
document(s) to the submittal form. Be
aware that the size limitation for the
entire submittal package is 50 MB.

FILE INF ORMATION

Document Date

Title ‘

Availability f Select Option v
Est. Page Count

Doc. Sensitivity Select a Sensitivity v

Comments

Attach Document(4 Click to Attach a Document(s) I

To begin, click on the ‘

Click to Attach a Document(s)

/
b

utton to the right of the Attach

Document(s) field.

* * * * * * * * * *

Attachments

., Form

7" Attachments
Fresent Folder: Docs
Folders: Attachiments:

>

>

X

Attach

* * * * * * * * * * *

An Attachments dialogue box will
appear.

Attach

Click on the button.

Quick Start Guide for Electronic Submissions

Page 36 of 42



ATTACH: Choose File or Files

An ATTACH: Choose File or Files ook | @ s Do o o

C)ATTES

dialogue box will appear. = O otmtetonary rfomatn
IC5)DVD Burn
. . . e I2G0d wont ask
Navigate to the file path location of the Do (o
document to be attached. After locating | A
. s}
the document, click on the document My Donmerts | e OIS
name. o o et
LT el
. Open @ =« )
Then C||Ck On the bUtton' Mypf;lgﬁnrk File name: |\ ﬂ l&l
P Feotgpe (MRt z_ Ceesl |

Attachments g|

%_ Form _ Dene_|
77" Attachments

The document selected will appear
Present Folder: Docs ‘

within the Attachments section
Attachments: . .
TR (located on the right side of the
Attachments dialogue box).

Folders:

—

Note: If you are attaching more than one document to the submittal, you would again click on the
Attach

button to navigate to the next document. You would repeat the steps of
attaching documents until all documents have been attached for this submission. Be
aware that the size limitation for the entire submittal package is 50 MB.

Done

After attaching all required documents for this submission, click on the button. You

will then return to the Docket/Hearing Description Selection screen.

* * * * * * * * * * * * * * * * * * * * * * *

Note: Be aware that if the wrong file was attached, you may remove this by clicking on the

R"_"‘“""I button, which is located at the upper left hand portion of the General Submittal
screen.
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1.3.2.4 Signature

Display | Extract | Remows Sign & Submit a Document(s)

Nuclear Regulatory Commission

Electronic Information Exchange

DocketNumber | © License Number LSWDoos |

AUTHOR INF ORMATION ADDRESSEE INFORMATION

Affiliation = Destination NRC Headguarters Document ¥
Hame [Last Name, First Name, Maddle Iniial | &
eMail

FILE INFORMATION SIGNATURE

Digtal Signature

Dacument Date . Click ta Digitally Sign Dacuments

Tite I—

Availability [ Select Option v

Est. Page Count | SUBMIT

Dac. Sensithvity Select a Sensitity v ey T T B T T

Comments ’— Click to Authorize Transmission |

Submit/ Update

Attach Click 1o Atach a Documentis)

EIE Submitta Form 20 Budd 61 Nucles Regulatory Conmission
* = Raquired 1o be filed in Date Raceived by NRC
SIGINATURE

Digital Signature
Click to Digitally Sign Documents

To successfully submit the document(s), you must sign the transmission. To accomplish this, click

on the Click to Digitally Sign Documents button, within the Signature
section.

The Digital Signature Viewer will display the
caption 'No Signature'. This indicates that the
form has not been signed.

To sign the form, simply click on the

Sign button. — =
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|f yOU receive a Select Your Select Your Signature Identity
Signature Identify dialogue | ?ohnDoe, 20080411 33:55:59
box then, click on the
applicable ID (multiple ID's may
be listed).

Click on the o |

X

button.

A Signing data with your
private exchange key
dialogue box will appear.

An application iz requesting access to a Pratected item.

Enter the certificate password
| within the “CryptoAPI Private

Cryptod Pl Private Fey ||

Key"” field.
Click on the Lot |
button.

Ok H Cancel H Detalls. . ]

Digital Signature Viewer

K?/ Signature Is Valid @
The system will validate your certificate and e susbsne sirgu gov

Verify Engine: CryptodFl

the prompt at the top Of the WlndOW Wl” C3P: Microsoft Base Cryptographic Provider w1.0
change to 'Signature is Valid'.

Hash Algotithm:  shal

Certificate Information: »

5. Nuclear Regulatory Commission, ADD/OCIO,

"wrarw vetisign.comfrepository/CES Incorp. by Ref LIAB LTD{c199",
ORGANIZATION - Kismet Consulting, Analyst, Sandra Miller,

slmF@nre. gov e

. ok,
Click on the button.

a5 2 Ondite Individual CA

Advanced Delete
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Within the “Signature” section, the “Click to Digitally Sign Documents” button will be updated to
reveal your name and e-mail address as the signer.

* * * * * * * * * * * * * * * * * * * * * * *

1.3.2.5 Submit

The last of the five sections to be populated is the Submit section.

Display | Extract | Remows Sign & Submit a Document(s)

Nuclear Regulatory Commission

Electronic Information Exchange

DackeiHumber | © License Number LSH Docx
AUTHOR INF ORMATION ADDRESSEE INFORMATION

Affiliation . Desination NRC Headquarters Document ¥

Hame [Last Mame, First Name, Msddle Initial | &

FILE INFORMATION SIGNATURE
Digital Signature.

Dacument Date . Click ta Digitally Sign Dacuments

Tide I—

Availability [ Select Option v
Est. Page Count KUBMIT
Dac. Sensitivity Salect a Senzitwity = Secure Transmission Authorization

Comments Click to Authorize Transmission |
Submit/ Update
Attach Documents) Click to Attach a Documentis)
EIE Submittal Form 2.0 Buld 63 Huclea Re gulatory Commission. May 1, 2005

* = Required to be filed in Date Raceived by NRC

SUBMIT

Secure Transmission Authorization =
Click to Authorize Transmission |
Submit / Update *

Submit Signed Documents to NRC

To secure the transmission, click on the | Click to Authorize Transmission I
button.

The Digital Signature Viewer will display the
caption 'No Signature'. This indicates that the
form has not been signed.

To sign the form, simply click on the

o
i button. oK
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3]

If y0U receive a Select Your Select Your Signature ldentity
Signature |dent|fy dia|ogue Tohn Dioe, 2008-04-11 23:50:50
box then, click on the
applicable ID (multiple ID’'s may
be listed).

Click on the o« |

button.

A Signing data with your
private exchange key
dialogue box will appear.

An application iz requesting access to a Pratected item.

Enter the certificate password
| within the “CryptoAPI Private

Cryptod Pl Private Fey ||

Key"” field.
Click on the Lot |
button.

Ok H Cancel H Detalls. . ]

Digital Signature Viewer

K?/ Signature Is Valid @
The system will validate your certificate and e susbsne, singu gov

Verify Engine: CryptodFl

the prompt at the top Of the WlndOW Wl” C3P: Microsoft Base Cryptographic Provider w1.0
change to 'Signature is Valid'.

Hash Algotithm:  shal

Certificate Information: »

5. Nuclear Regulatory Commission, ADD/OCIO,

"wrarw vetisign.comfrepository/CES Incorp. by Ref LIAB LTD{c199",
ORGANIZATION - Kismet Consulting, Analyst, Sandra Miller,

slmF@nre. gov e

. ok,
Click on the button.

a5 2 Ondite Individual CA

Advanced Delete
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Display | Extract | Remere Sign & Submit a Documenty’s)

Within the “Signature” section, the “Click

D : e to Authorize Transmission” button will be
- G | updated to reveal your name and e-mail
S . address as the signer.

Click 10 Digitally Sign Decuments

Additionally, the  Submit  Signed
Documents to NRC button is now
activated.

Availability [ ‘Salect Option
Est. Page Count |
Doc. Sensitivity

Comments

SUBMIT
Secure Transmission Authorization

Click to Authorize Transmission

Submit/ Update

Anach Documentis)

Click 1o Attach a Document(s)

EIE Submittal Form 20 Budd 63 Nuclear Regulatory Commission.
+ = Required to be illed in ke Received by NRC \

SUBMIT

Secure Transmission Authorization =+

John M. Doe. IMD789@comnanv.com

Submit / Update *
Submit Signed Documents to NRC |

The final step is to transmit the submittal to the NRC. To do this, simply click on the
‘ Submit Signed Documents to NRC |button.

& hitps:ifeie.nre.govicyi-binfeiegate.exe ?caller=EIE-Submit

=68 S|= | 45| VG| ofws @] %7 (@] @

Your form has been submitted

A screen will appear with the statement: Your form has been submitted. At this point, if you
desire, you may save or print this screen for your records.

This completes the steps, which must be taken to successfully submit a non-adjudicatory (general)
document to the NRC.
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